BHYTPUIOPOACKOE MYHWULMNAJIBHOE OBPA30BAHUE CAHKT-METEPBYPIA
MYHULMNANbHBLIA OKPYT
AKAAEMUYECKOE

MECTHAA A AIMUHUCTPALIUA

NMOCTAHOBJIEHUE
«02» mapra 2015 1. Ne 42-MA

00 yTBepxkaeHNN AIMUHUCTPATHBHOIO perjiaMmeHTa MecTHOH AIMMHUCTPAIlUU
BHYTPHIOPOACKOr0 MyHHIIMNIAJIbHOr0 o0pa3oBanusi Cankr-IlerepOypra
MYHMUIUNAJIBHBIA OKPYI AKaJleMIU4ecKoe
MO NMPeI0CTABJICHNI0 MYHHIMIIAJIbHON YCIYTH 10 MPEJ0CTABJEHUI0 HATYPAJIbHON MOMOIIHU
MaJ1000eceYeHHbIM TPaKIaHaM, HAXOASIIUMCS B TPYAHOM "KU3HEHHOH CUTYallMH,
HapyHmamei »Ku3HeeATeJbHOCTh IPAKIAHNHA, KOTOPYIO OH He MOKeT NMpPeo10JieTh
CaMOCTOSITe/ILHO, B BH/le 00ecreYeHUus1 X TOIINBOM

MectHass ~ AJQMMHHUCTpanusi  BHYTPUTOpPOJCKOTO  MYHUIMIAIBHOIO  00pa3oBaHUs
Cankr-IlerepOypra MyHUIUIANBHBIA OKpPYr AKaJIeMHUYECKOe, PYKOBOJACTBYSCh dDenepanbHbIM
3akoHOM oT 06.10.2003 1. Ne 131-®3 «O06 oOummMx NpUHIUIAX OPTaHW3allMd MECTHOTO
camoynpasiieHus: B Poccuiickoit @enepanumny, @enepanbHbiM 3akoHOM 0T 27.07.2010 Ne 210-D3
«O0 opraHu3alyy NPeJOCTaBIEHHS FOCYyJapCTBEHHBIX U MYHUIMNAIBHBIX YCIYT», 3aKOHOM CaHKT-
[Tetepbypra ot 23.09.2009 Ne 420-79 «OO6 opraHuzanuy MECTHOTO camoympabiieHus B CaHKT-
[TerepOypre» (mpunsT 3akoHoAatenbHbIM coOpanremM CankT-IletepOypra 23 centsaops 2009 roqa),
YcTaBoM BHYTPUTOPOJICKOTO MyHUITUNIANBEHOTO 0Opa3zoBanus CaHkT-IleTepOypra MyHUIIUTIANBHBINA
OKpyr AKaieMUYEeCKoe,

I[TOCTAHOBJIAET:

1. YTBepauth AJIMUHHCTPATHUBHBIN periaMeHT MectHol AJIMUHHCTpaLUU
BHYTPHUTOPOJICKOTO MYHHUIIUTNIATLHOTO oOpa3oBanus CaskT-lIleTrepOypra MyHUIIMIMATBHBIA OKPYT
AKaJleMU4ecKoe 10 MPEAOCTABICHHIO MYHUIIUTIAIBHON YCIIYTH IO MPEJOCTaBICHUIO HATYPaIbHOM
MOMOIIA MaJIOOOECIIEYEHHBIM TpaXkJaaHaM, HAXOIAIIMMCS B TPYAHOH >KU3HEHHOW CHTYaIlUH,
HApYIIAOMIEH JKU3HENEATEIBHOCTh TPaXJAaHWHA, KOTOPYIO OH HE MOXET TPeoIoNieTh
CaMOCTOSITENIbHO, B BHUJE OOECMEYEHUs] UX TOIUTMBOM COIVIACHO MPWJIOKEHUIO K HACTOAIEMY
IIocTaHOBICHHIO.

2. KoHTposb 32 HCTIOJTHEHWEM HACTOSIIIETO TTOCTAHOBJICHHSI OCTaBJISIO 332 COOOM.

3. Hacrosmiee noctaHoBiIeHHE BCTYIAET B CHITY MTOCIIE €r0 O(UIIMAIBHOTO OMyOJIMKOBAHHUS.

I'naBa MecTHOII AIMMHHCTPAIIUA E.A. I'aBpuiioBa



[Ipunoxxenue

K OCTaHOBJIEHUIO MeCTHOW AJMUHHUCTpAIUU
BHYTPUTOPOJICOTO MYHUITUTIAIILHOTO 00pa3oBanus CaHKT-
[TerepOypra MyHUIIMTTIAIBHBINA OKPYT AKaJIeMHUECKOE

ot «02» mapra 2015 r. Ne 42-MA

AJIMUHUCTPATUBHBINA PETJIAMEHT
MECTHOM AJIMUHUCTPAIIMU BHYTPUT'OPOJICKOI'O
MYHHUINITAJIBHOI'O OBPA3OBAHUSA CAHKT-IIETEPBYPT A
MYHUIIATIAJBHBIA OKPYT AKAJTEMUYECKOE

1O MTPEIOCTABJEHMIO MYHUIATIAJILHOM YCJIYTH 1O
MPEJOCTABJEHUIO HATYPAJILHOM MIOMOIIA MAJTOOBECHEYEHHBIM
T'PAXKIAHAM, HAXOJSAIIMMCS B TPYTHOM )KU3HEHHOI CUTYAIINM,
HAPYUIAIOIIEN )KU3HEJIEATEJILHOCTD I'PAXKIAHNHA,
KOTOPYIO OH HE MOKET MPEO/IOJETH CAMOCTOSITEJILHO,
B BUJIE OBECIIEYEHMS X TOILIUBOM

I. OO01mme moJj10KeHUS

1.1. TlpeameTom peryiaupoBaHHsS HACTOSIIETO AJIMUHHCTPATUBHOTO PETJIAMEHTA SIBIISIIOTCA
OTHOUIEHHSI, BOBHUKAIOIINE MEKY 3asBUTEISIMUA U MecTHOU AAMUHHUCTpAIIUENd BHYTPUTOPOICKOTO
MYHHUIIUTIATBLHOTO oOpa3zoBanus Caskt-IlerepOypra MyHUIIMIANBHBIN OKpPYyr AKageMUYecKoe
(mamee — MectHass AnaMuHHCTpanus) B cdepe MNPeAOCTaBICHHS MYHUIHUIAIBHOW YCIyTH
M0 TPEAOCTABICHUIO HATYPaJbHOW IMMOMOINM Malo00eCIeYeHHBIM Tpa)JIaHaM, HaXOASIIUMCS
B TPYAHOH >HM3HEHHOM CHUTyalluM, HapylIalolleld MXU3HEACATeNbHOCTh TIpaKIaHHHA, KOTOPYIO
OH HE MOXET IPEoJOoJIeTh CaMOCTOSTeNbHO, B BHJIE OOECIeYeHHs HUX TOIUIMBOM (nanee —
MYHUIIMIIATIbHAS YCIyTa).

biiok-cxemMa mpenocTaBlieHHs] MYHULMNAIBHOW YCIYTM TpUBEAEHAa B NPUIOKEHUU
No 1 x HacTosiieMy AIMUHUCTPATUBHOMY PETJIAMEHTY.

1.2. 3asgBurtensMu SBISIOTCS MagooOecIeYeHHBIC TPaXIaHe, TPOKUBAIOIIUE HA TEPPUTOPHUH
B TIpaHMIIAX  BHYTPUTOPOJICKOIO  MyHUIUMNaibHOro  obOpazoBanus  Cankr-llerepOypra
MYHUIUIATBHBIA  OKpYr AKaJeMHU4yecKoe, HaxXOJsluecs B TPYIHOM >KU3HEHHOW CHUTYalluH,
HapylIaoIed JKU3HENEATENIbHOCTh TpaXJAaHWHA, KOTOPYI0O OH HE MOXET MpPeoIoNeTh
CaMOCTOSITENIbHO, JHOO WX YHNOJHOMOYEHHBIC TpEACTAaBUTENH, oOpaTuBIIMEeCs B MeCTHYIO
AJIMUHUCTPALMIO WJIM B MHOTO(QYHKIMOHANBHBI LEHTP MPEJOCTaBICHUS TOCYIapCTBEHHBIX
Y MYHULUNANBHBIX yciyT (aanee — M®II) ¢ 3arrpocom 0 Ipe1oCTaBI€HUN MYHULIUIIAIbHON YCIYTH.

OT uMeHH 3asBHUTENEH BIIpaBe BHICTYNATh UX MPEIACTABUTENU MPHU MPEIbSIBICHUU MaclopTa
rpaxxaannHa Poccuiickonn ®@enepauuy WM APYTHX JOKYMEHTOB, YIOCTOBEPSIOLUIUX JIMYHOCTH
Ha Tepputopun Poccuiickoil @enepanuvi B COOTBETCTBUM C JACHCTBYIOIIMM 3aKOHOAATEIHCTBOM,
¥ JIOKYMEHTA, IIOTBEPIKIAIOIIETO TOMHOMOYHS IPSACTABUTEIIS 3asIBUTEIIS

1.3. TpebGoBanust Kk MOpsAAKY WHGOOPMHUPOBAHHS O MPEAOCTABICHUM MYHHUIIUAIIAIBLHON
YCIIyTH:

1.3.1. B mpenocraBieHUH MYHUIIUITAILHON YCIYTH YYaCTBYIOT:

1.3.1.1. MecrtHas AAMHHHCTpAIHS

Anpec: I'paxnganckuii nmpocnekt, AoM 84, kab. 20, Cankr-IlerepOypr 195257.

I'padux paGoTsr:

! Takumu TOKyMEHTAME SIBIISIOTCS:

-IOKYMEHTBI, TOATBEPXKJAIONIME IIOJIHOMOYHS 3aKOHHOTO IpEJICTaBUTENs (CBUAETENHCTBO O  POKICHHH,
MOCTaHOBJICHUE 00 OTeKe U JIp.);

-IOBEPEHHOCTH B IIPOCTOM MICEMEHHON (popMe, MOATBEPIKAAIOMIAs [TOTHOMOYHS MPEICTABUTENS 3asBUTEIIS;
-IOBEPEHHOCTh, 3aBEpEHHAs HOTAPHAIbHO, B Cllydae eciu: (emepalbHbIM 3aKOHOM INPEeIyCMOTPEHO HOTAapHalIbHOE
YIOCTOBEPEHUE JOBEPEHHOCTH IPEACTABHUTEN 3asBUTEIS KaK yCIOBHE OCYLIECTBICHHS (MyHHLHUNAIBLHONW) QyHKIMH,
MPEIOCTaBlIeHUS (MYHHIIUIANBHON) YCIYTH; OCYIIECTBICHHE (MYHHIIMIANBHON) (YHKINH, TIPEIOCTABICHUE
(MyHHIHIIATEHOW) YCIIYTH 3aKII0UAETCS B COBEPIICHIH AEHCTBUS, TPEOYIOMEro HOTapHAIBHOH (DOPMBL.



Pexum paboThl (1ajee — yCcTaHOBJICHHBIE Yachl):

ITonenensauk - ¢ 9.30 1o 19.00;

Bropuuk - werBepr - ¢ 9.30 o 18.00;

matarna - ¢ 9.30 mo 17.00;

nepepsiB - ¢ 13.00 go 14.00.

Odunmanpaeiii caiit MectHoit Aamuauctpanuu (mamee - OMCY) B uHbOpMAIMOHHO-
KOMMYHHKAITMOHHOH ceTn THTepHeT, Ha KOTOPOM MO>KHO TIOJTYYUTh HHPOPMAITHIO

0 MPEAOCTaBICHUH MYHUIIUIIAILHOM YCIIYTH U CKOMHUPOBATH 00Pa3Iibl JOKYMEHTOB:

http://mo-akademicheskoe-spb.ru.

DIIeKTPOHHBIE 3asBJICHUS HAPABIIIOTCS IO aIpeCy SIAESKTPOHHOMW MOUYTHI: momoa@list.ru.

3asiBIIeHHE MOXKET HAMPaBIATHCS GakcoMm 1o TenedoHHoMy HoMepy: (812) 555-26-59.

1.3.1.2. OtTBeTCTBEHHBIE 3a BBINOJHEHHWE ATIMUHUCTPATUBHOW MPOLEAYPHl JOKHOCTHBIC

una;

- paboTHUK MecTHOM AJMHHUCTpAIMK, OTBETCTBEHHBIH 3a TOJITOTOBKY W HAIpPaBIICHHUE
MEXBEIOMCTBEHHBIX 3alIPOCOB, & TAKXKE IMOTYyYCHUE OTBETOB HA HUX.

- 'maBa MecTHON AJIMUHUCTpALIH.

1.3.1.3. Mol

Anpec: yn. Kpacnoro Texcrunbiuka, 1. 10-12, murepa O, Cankt-IletepOypr, 191124.

I'paduk paboTsl: moneaenbHUK — yeTBepr ¢ 9.00 mo 18.00,

mataAna ¢ 9.00 mo 17.00;

nepepsis ¢ 13.00 no 13.48,

BBIXOJTHBIE THA — Cy000Ta, BOCKPECEHBE.

I'padux pabotsl cTpykTypHbIX noapasaenenuii ML exeanesno ¢ 9.00 xo 21.00.

Mecrta HaxoxaeHus, rpaduk padoTsl u cipaBouHbie Tenedonbl M®I] npencraBieHb

B IprioskeHur Ne 2 K HacTosteMy AJIMUHUCTPATHBHOMY PErJIaMEHTY.

Llentp Tenedonnoro oocnyxuBanus MPI] — (812) 573-90-00.

Agnpec caiiTa 1 3J€KTPOHHOH MOUYTH: Www.gu.spb.ru/mfc/, e-mail: knz@mfcspb.ru.

1.3.1.4. KomureT Mo JesiaM 3arcy aKToB rpaxkaanckoro coctosuus( ganee — K3AI'C):

Anpec: yn. TaBpuueckas, 1. 39, Cankr-IlerepOypr, 191015.

['padux paboTer: monenensHuk — yeTBepr ¢ 9.00 mo 18.00,

msatHUIa ¢ 9.00 mo 17.00;

nepepsiB ¢ 14.00 no 14.48;

BBIXOJIHBIE IHU — Cy000Ta, BOCKPECEHBE.

Tenedon (812) 271-79-43, daxc: (812) 271-41-10.

Anpec aneKTpoHHON TouThl kzags@gov.spb.ru, aapec caiira: kzags.gov.spb.ru.

1.3.1.5. Cankr-IlerepOyprckue rocygapCcTBEHHbIE Ka3€HHbBIC YUYPEKICHUS — pallOHHBIC

kunuiHbie areHTceTBa (Hanee — ['KY JKA).

MecTta HaxoXXIeHHUs, ClpaBo4yHbIe TeledoHbI W azapeca 3ekTpoHHOW mouTel ['KY KA
MPUBEICHBI B IpUIoxkeHUH Ne 3 K HacTosmeMy A TMUHUCTPATUBHOMY PETJIAMEHTY.

I'padux padotsr: ¢ 9.00 mo 18.00;

msaTHUIa — g0 17.00;

nepepsiB ¢ 13.00 go 13.48;

BBIXOJIHBIE IHU — Cy000Ta, BOCKPECEHBE.

[TpogomkuTensHOCTh paboyero [HS, HEMOCPEICTBEHHO MPEIIIECTBYIOUIEr0 HepaboueMy
Mpa3AHUYHOMY JIHIO, YMEHBIIIAETCS HA OJMH Yac.

1.3.1.6. Komwurer no Tpyny u 3ansaroctu HaceneHus Cankr-IlerepOypra (nanee — KT3H).

Anpec: 190000, Cankrt-IlerepOypr, ["anepnas yi., 1. 7.

dakc: (812) 312-88-35.

Anpec caiita: WWw.rspb.ru.

1.3.2. Ilepen mnpemocTaBiICHHUEM MYHHUIIMIIAIBLHON YCIyrd 3asBUTENSIM HeE Tpedyercs
JOTIOTHUTEITFHBIX OOPAIICHUI B MHBIC OPTaHbl U OPTaHU3AITHH.

1.3.3. Uudopmanuro o0 opranax (opraHusamusax), ykazaHHbIX B 1.0. 1.3. HacTosImero
AJMUHUCTPATUBHOTO PeriiaMeHTa 3asBUTEIM MOTYT IMOTYYHUTh CIEAYIOUUMH CIIOcCO0aMu:


http://iss.smolny.vpn.emts/phone/scripts/main/view.php?org=1:31661

-HalpaBJICHHE 3alpOCOB B TMHCHBbMEHHOM BHJE IO aapecaM OpraHoB (OpraHu3aiuii),
yKazaHHbIX B I.O. 1.3. HacTosmiero AJMHUHUCTPAaTUBHOIO pErjaMeHTa, B JJIEKTPOHHOM BUJE
M0 YKa3aHHBIM aJIpecaM JIEKTPOHHOM IMOYTHI OPTaHOB (OpraHU3aIni);

-110 CTIPAaBOYHBIM TeleQOHaM COTPYIHUKOB WM JOJKHOCTHBIX JIMI] OPraHOB (OpraHu3aluii),
YKa3aHHBIX B IL.1. 1.3. HacTosAero AIMUHUCTPATUBHOTO PETJIAMEHTA;

- Ha Iloprane «locymapctBennsie ycinyru B Cankt-IlerepOypre» (www.gu.spb.ru)
B HMH(OPMAIIMOHHO-TEJICKOMMYHUKAIMOHHOM  cetn  «MHTepHer»  (mamee —  Ilopran),
Ha OQUIMATBHBIX CalTax oOpraHoB (OpraHu3anuii), ykazaHHeIXx B T1L.I. 1.3. HacTosmero
AJIMUHUCTPATUBHOTO PETIIaMEHTA,

- IIpU JIMYHOM OOpallleHuu Ha MpUeM K COTPYIHUKAM WM JTOJDKHOCTHBIM JIMI[AM OPraHoB
(opranu3zanuii) B COOTBETCTBUH C rpadukoM paboTsl, ykazaHHbIM B I.0. 1.3. Hacrosmero
AJMUHUCTPATUBHOTO perilaMeHTa;

- B LlenTpe Tenedonnoro odcmyxuBanus MOI] (812) 573-90-00;

- mpu obOpamenun K wuHDoMaraMm (MHPOKHMOCKAM, UWH(MOMYHKTaM), pa3MEIICHHBIM
B IIOMCIICHMUAX  CTPYKTYpHBIX mnogpasgeneHuii  MOL[, yka3aHHbBIX B  INPUIIOKCHUU
Ne 2k mHacrtosimemy AJMHHUCTpPAaTHBHOMY pernameHTy; Ha yimumax Cankt-IletepOypra
U B BecTuO0OMAX ctaHuuii CaHkT-IleTepOyprckoro rocyJapCTBEHHOIO YHHUTAPHOTO MPEANPHUITHS
«CankT-IleTepOyprckuii METPOMIOJIMTEH TI0 aJipecaM, yKka3aHHbIM Ha [TopTaire.

1.3.4. Ha creHnmax, pa3MeUIeHHBIX B nomemieHusx MectHoit AnmuHuctpanuu u MOII,
pasMeniaercs ciaenyrouias HHGopMaIus:

-HaUMEHOBAaHUE MYHUIIUTIAIBHON YCIYTH;

-IepeueHb OpraHoB (OpraHU3aluii), y4acTBYIOIIMX B MPEIOCTABICHWH MYHHUIUIAIbHON
YCIIYTH;

- Tpaduk (pexxum) paboThl, TenedOHBI, aapeca MIEKTPOHHON MOUYTHl OPraHoOB (OpraHU3aIuii),
OCYLIECTBIISIIONIMNX MpPHUEM U KOHCYJIbTAllUM 3asBHUTEICH IO BOIpOCaM IPEIOCTaBICHHUS
MYHULIMTIAJILHON YCITYTH;

- aapeca oOpraHoB (OpraHM3allvii), YYacTBYIOIIMX B TPEJOCTABICHHUH MYHUIUTIATBHON
yCIIyru;

- KOHTaKkTHas nHpopmamus o0 opraHax (OpraHuU3alUsX), YYACTBYIOIIUX B MPEIOCTABICHUU
MYHULIMTIAJILHON YCITYTH;

- IOPSIOK TIPEOCTABIICHUSI MYHUITUTIATBHON YCIYTH;

MOCJIEIOBATENBHOCTh TOCEIIEHUSI 3asgBUTENIEM OpraHoB (OpraHu3anuii), y4acTBYIOIIMX
B IIPEIOCTABICHUU MYHUIIUTIATHHON yCIYTH;

- IepeyueHb KaTeropuil rpakaH, UMEIOIUX MPaBo Ha MOJyYeHUE MYHUIIUTIANBHON YCIYTH;

- TIepeuYeHb JOKYMEHTOB, HEOOXOIMMBIX JUIsl MOJYYCHUS MYHHUIIMIIATBHOW YCIYTH, B TOM
YHUCJIE MOTydaeMbIX MeCcTHOM AIMHUHHUCTpAIUEH 0e3 yJacTHs 3asiBUTEIS;

- 0Opa3ell 3arMmoTHEHHOTO 3asBICHUS.

1. Cranpapr npeaocTraBjieHHss MyHHIIUIIAJIBHON yCJIYTH

2.1. HaumeHOBaHMEe MYHHIMIIAIBHON YCIYTH: NPEIOCTaBICHHE HATypalbHOW IMOMOIIN
Manoo0eCreYeHHbIM TpaX/JaaHaM, HaXOIAIIMMCS B TPYAHON >KU3HEHHON CUTyalluu, Hapyllaroen
KU3HEJEATENIBHOCTh TPaKJaHNHA, KOTOPYI0 OH HE MOXET IPEOJ0JIETh CaMOCTOSITENBHO, B BUIC
obOecnieueHrs MX TOIIMBOM. KpaTkoe HauMeHOBaHME MYHUIUMNAIbHON YCIyTu: MPEAOCTaBICHUE
HATypaJIbHOH MOMOIIM MaJIOOOECIIEUEHHBIM I'pakJaHaM B BUI€ 00ECTICYCHHS UX TOILIIMBOM.

2.2. MyHunumnanbHas yciyra npeaocTasisiercs MecTHONH A TMUHUCTpaIueH.

[IpenocraBieHne MyHULUMNANBHOM YCIYTH oOcyluecTBiseTcss MecTHOH AIMUHHCTpanuen
BO B3auMozeicTBuu ¢ M®II. B pamMkax MexXBEeJOMCTBEHHOTO HH(POPMAIIMOHHOTO B3aUMOICHCTBUS
B IIPEJIOCTABIEHUU MyHULUNaiabHoU yciayru yyactByroT: ['KY XA, K3AI'C, KT3H.

CnernuanucraM M JODKHOCTHBIM JTMIIaM MecCTHOW AJIMHHHUCTpAIMK 3allpelieHo TpeboBaTh
OT 3asBUTENIl OCYLISCTBICHHUS JEHCTBUH, B TOM 4YHCIE COTJIACOBaHHMM, HEOOXOIUMBIX JUIs
MOJIyYEHUs] MYHHUIIMIAIbHON YCIYrM U CBA3aHHBIX C OOpAaIlllEHUEM B T'OCYAApCTBEHHBIE OPraHBI,
OpraHbl MECTHOTO CaMOYIIpaBJIICHMs, OpraHM3allMM, 3a MCKIOYEHUEM IOJIYYEHUsS YCIYT,



BKJIIOYCHHBIX B TIEPEUYEHBb YCIYT, KOTOPHIE SIBISIOTCS HEOOXOAMMBIMH M OOS3aTENbHBIMHU IS
MPEIOCTABIICHUS MYHULIUTTATBHBIX YCITYT.

2.3.  PesynpTaTom npenocTaBieHHs MyHUIIUTIATBLHON YCIIYTH SBISETCS:

- HampaBlieHME pemeHuss MecTHOM AJIMHHUCTpalUM O NPEAOCTaBICHUM HATypabHOMN

MIOMOIIU B BHJIE 00ECIIEUEeHUS TOIUIMBOM;

- OTKa3 B MPEJOCTaBICHUH MYHULUIMAIBHOW YCIYTM B BHJIE MHUCbMa O HEBO3MOXXHOCTH

WCIIOJIHEHUS 3aIIpoca C YKa3aHUEM IIPUYHH.

2.3.1. Pe3ynbTaT mpenocTaBiIeHUS MYHUIIUITAIBHON YCIIYTH BBIIA€TCS 3asBUTEII0 MeCTHOM
Anmunuctpanueit, M®LI, HanpaBisiercs uepe3 oTAeIeHus (eaepaTbHON OYTOBON CBA3H.

2.4, Cpok mpeocTaBieHus MyHUIIUIIAIbHOM YCIIYTH HE TOJKEH MPEBbIIATh MATHAIATH
pabouunx THEH ¢ MOMEHTa PErHCTPALUU 3asBICHUS.

2.5. IlepeueHb HOPMATUBHBIX MMPABOBBIX AKTOB, PETYIUPYIOIINX OTHOILIEHUS, BO3SHUKAIOIINE
B CBSI3M C IIPEIOCTABIEHNEM MYHULIUIIAJIbHON YCIYTH:

- Korcturynust Poccuiickoit @enepariuu npuHATa BCEHAPOIHBIM TojiocoBanueM 12.12.1993;

- @enepanbubiii 3akoH oT 06.10.2003 Ne 131-®3 «OO6 00muMX MpUHIUNAX OpraHU3alUd
MECTHOro caMoynpaniieHust B Poccuiickoit @eneparumy;

- Depepanpubiii 3akoH 0T 27.07.2010 Ne 210-®3 «O06 opraHuzanuu NperoCTaBICHUS
rOCY/IapCTBEHHBIX U MYHUIIUIIAIBHBIX YCIYT»;

- @enepanbhblii 3akoH oT 02.05.2006 Ne 59-d3 «O mopsiike paccMOTpeHHs! OoOpaleHun
rpaxnaan Poccuiickoii ®enepannn;

- ®enepanbHblil 3aKoH 0T 27.07.2006 Ne 152-@3 «O nepcoHaNbHbBIX JaHHBIX;

- ®enepanbabiii 3aK0H 0T 06.04.2011 Ne 63-D3 «O0 >71eKTPOHHOM TOATTUCHY;

- 3akon Cankrt-Iletepbypra ot 23.09.2009 Ne420-79 «OO6 opraHu3anuu MECTHOTO
CaMOYITpaBJICHUS B Cankrt-Ilerepoypre» (mpuHST 3aKOHOJATETbHBIM coOpaHnueM
Canxkr-IlerepOypra 23 centsiops 2009 rona);

- noctanosnenue [IpaBurenscrBa Cankr-IleTepOypra ot 11.10.2006 Ne 1239 «O HopmaTHuBax
notpeOieHus TBepAoro TomuBa Hacenenuem Cankr-IlerepOypray;

- moctaHoBieHue [IpaButenscrBa Cankt-IlerepOypra ot 30.12.2009 Ne 1593 «O HEKOTOPHIX
Mepax M0 TIOBBIIIEHUIO KauecTBa MPEIOCTAaBICHUS TOCYJAapCTBEHHBIX yciayr Ha 0Oase
MHOTO(YHKIIMOHAJIBHOTO LIEHTPA MPEI0CTaBICHUS TOCy1apcTBeHHbIX yciyr B CaHkT-IlerepOyprey;

- nocranosyieHue IlpaButensctBa Cankt-IletepOypra ot 07.06.2010 Ne 736 «O cozpanun
ME)XBEIOMCTBEHHOM  aBTOMATU3UPOBAaHHOW  WH(GOPMAIMOHHONM  CHCTEMBI  IPEIOCTABICHUS
B Cankr-IlerepOypre rocy1apCcTBEHHBIX M1 MYHULIUTIAIBHBIX YCIIYT B 3JICKTPOHHOM BHJIEY;

- nmocranoBnenue I[IpaBurenscrBa Cankt-IlerepOypra ot 23.12.2011 Ne 1753 «O Ilopsinke
MEXXBEIOMCTBEHHOTO UH(POPMALIMOHHOTO B3alMOJEHCTBUSA pu IIPEIOCTABICHUHN
TrOCY/IapCTBEHHBIX U MYHUIUNAIbHBIX YCIYT MCIOJIHUTEIbHBIMA OpraHaMu TOCYAapCTBEHHOM
Biactu Cankr-IlerepOypra u opranamu MecTHOro camoymnpanienusi B Cankt-IlerepOypre, a Taxoke
YCIYyT  TOCYNAapCTBEHHBIX  YUPEXKJIEHUH, TIOABEAOMCTBEHHBIX HCIIOJHUTEIbHBIM  OpraHam
rocynapcTBeHHON Brnactu Cankt-IlerepOypra, u Ipyrux opraHu3anuid, B KOTOPBIX pa3MelaeTcs
roCyJapCTBEHHOE 3a7jaHue (3aKa3)y;

- VYcraB  BHYTPUIOpPOJCKOTO  MyHHIMIAIbHOTO  oOpazoBanus  Cankr-IlerepOypra
MYHULIMTIAJIBHBIA OKPYT AKaJ€eMUYECKOE;

- mocraHoBieHne MectHoit AnmuHucTparuu ot 27.05.2011 r. Ne 196 «O paszpabortke,
JKCIEPTH3€ M YTBEPXKICHUHM TMPOEKTOB aAJMHUHHCTPATHUBHBIX PErJIaMEHTOB MPEAOCTaBICHUS
MYHHIIUTTATBHBIX YCITYT.

2.6. HcuepnbiBaromuii  MepedeHb  JOKYMEHTOB, HEOOXOJUMBIX B  COOTBETCTBUHU
C HOPMATHMBHBIMH IPABOBBIMU aKTaMH ISl MPENOCTABICHUS MYHHUIIMNAIBHOM YCIYTM U YCIHYT,
KOTOpBIE€ SIBJISIIOTCS HEOOXOAWMBIMH U O0S3aTENbHBIMU ISl MPEAOCTABICHUS MYHULIUINAIbLHOU
YCIIyTH, TIOJUIEKAIIMX [TPEICTABICHUIO 3asBUTEIIEM:

a) JIOKYMEHT, YJOCTOBEPSIONINI JIMYHOCTh TpaKIaHWHA, MMEIOIIEro MpaBo Ha IOJTy4yeHUe
MYHUIUIIATBHON yCIyTH®,

2 B xauectBe JOKYMEHTA, YIOCTOBCPAIOMIETO JIMYHOCTD, ITPEABABIIAIOTC .

- macnopt rpaxnanuna Poccuiickoit dexnepannu;
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0) 3asBIEHHE O MPEAOCTABICHNH MYHHIIMIIATBHON YCIIYTH MO MPEIOCTABICHUIO HaTypalbHOU
MOMOIIM MaJjo00ecleyeHHbIM TpaxkJaHaM, HaxXOIALUIUMCS B TPYIHOM >KU3HEHHOM CHUTyalluH,
Hapylamomel KU3HEeNeATeNbHOCTh TpaXJaHWHA, KOTOPYI0O OH HE MOXET IpeoJoJeTh
CaMOCTOSITENIbHO, B BUJE OOeCIieueHUs MX TOILUTMBOM (jJaniee — 3asBieHue) (mo ¢opme coriacHo
npuiiokeHuto Ne 4 x HacToseMy ATMUHUCTPAaTUBHOMY PETJIAMEHTY);

B) BBINKCKA U3 JIOMOBON KHHUTH B CITydae €CJIM BeJIEHUE PErUCTPAIMOHHOIO y4YeTa rpakaH 1o
MECTY >KUTEJIbCTBA B YAacTH, BO3JIIO)KEHHOW Ha KMJIUIIHBIC OpraHM3aluy, ocyuiecTBisoT He ['KY
KA;

I') JOKYMEHTHI, HOATBEPXKIAIOIIME CBEACHMS O J0XOJaX KaKIOro WiIeHAa CEMbH JIMIA,
UMEIOLIEr0 NPaBO Ha TMOJIYYEHHE MYHUIUNAIbHON YCIyTd, MOJYYEHHBIX 3a TPU MOCIETHUX
KaJICHJapHBIX MECSAIA, MPEIIIECTBYIOUINX MECSIY IT01a4H 3asBICHHUS;

n) corjacue Ha oOpabOTKy MEpCOHANBHBIX MAHHBIX JIUIA, HE SIBJISIOLIETOCS 3asBUTEIEM,
B Clly4yae MpeloCTaBICHUN HHPOPMAIIUH, CoJleprKalllell yKa3aHHbIE TaHHBIC.

2.6.1. B cmyuae 3arpar Ha npuoOOpETEHHE JICKAPCTBEHHBIX IMpEnapaToB, OKa3aHUE IUIATHBIX
MEIUIUHCKUX YCIYT JOMOJHUTEIBHO MPEAOCTaBISIOTCS:

- 3aKiIoYeHHe (CIpaBka) MEIMIIMHCKOTO YYPEKICHUs (MM OpraHa  yIpaBleHUs
3IpaBOOXPAHEHHEM) O HEOOXOJUMOCTH MPOBEACHUS TOPOTOCTOSAIIETO JICUCHUS, ONIepalluH, IpUeMa
JIEKapCTBEHHBIX NPENapaToB;

- peLenTsl, BHITUCHOM SMUKPU3, HAIIPABJICHNE Ha OKa3aHUE MEIUIIUHCKUX YCIIYT;

- JIOKYMEHTBI, MOJTBEP)KJIAIOIUE 3aTpaThl Ha OKa3aHHE IUIATHBIX MEAUIIMHCKUX YCIYT
(BBIMCHOM AMHMKpPU3, JOTOBOP HA OKAa3aHUE IUIATHBIX MEIMIMHCKUX YCIYT, KacCOBBIE YEKH),
3aTpaThl Ha JIEKapCTBEHHbIE Mpernaparhl (KacCOBbIE U TOBAPHbIE YEKH).

2.6.2. B caywae 3arpar Ha KOCMETHYECKHH PEMOHT XKHJIOTO MOMELICHHUS, TPUOOpETeHHE
OBITOBOM  TEXHUKH, CAHTEXHUKH, TMPEAMETOB TMEpPBOM HEOOXOAMMOCTH  JOIMOJHUTEIHHO
IPEIOCTABIISIOTCS:

- aKT, COCTaBJICHHBIA YIOJHOMOYECHHOW oOpraHu3anuerd (ymnpaBIsioONIe opraHu3amuei
TOBApPHUIIECTBA COOCTBEHHHKOB JKWIJIbS, KWJIMUIIHBIX KOONEPATUBOB, >KUJIHUIIHO-CTPOUTEITHHBIX
KOOIIEpaTUBOB) O HEOOXOJUMOCTH MPOBEACHHUSI KOCMETHUYECKOIO PEMOHTA KHJIOTO MOMEIICHHUS,
3aMEHbl CAHTEXHUKHU 32 CYET CPEACTB HAHUMATENs (C OPUEHTHPOBOYHOI CTOMMOCTBIO MaTe€pHUajoB
H yCIIyT);

- KaccOBble W TOBapHbIC YEKH, MOJTBEpP)KIAIOIIME 3aTpaThl Ha KOCMETUYECKUH PEMOHT
JKUJIOTO TOMEUIeHMs, NpHOOpeTeHue OBITOBOM TEXHHKH, CAHTEXHHUKH, MPEIMETOB IEPBOM
HE00XO0IUMOCTH.

2.6.3. B cimyvae 3arpaT Ha morpeOcHHE, yXOJ 3a MECTOM 3aXOPOHEHHS IOTIOJHUTEIHHO
IPEIOCTABIISIOTCS:

- CBHJIETENILCTBO O CMEpPTU (3a HCKIIOYEHHEM JOKYMEHTa, BBIJAHHOIO Ha TEPPUTOPUU
Cankr-IlerepOypra);

- cyeTa Ha orpe0eHue, yxXo/1 3a MECTOM 3aXOPOHEHHUS U KaCCOBBIE UEKH.

2.6.4. B ciyuae ¢ 6e3paboTuIleii TOMOTHUTEIHHO MPEAOCTABISIFOTCS

- TPYJOBasi KHUXKKA.

2.6.5. B cmyuae c¢ kpaxkeil, rpabexoM, IO0XapoM, CTUXUHHBIM MM TEXHOT'€HHBIM
BO3/ICIICTBUEM JIOTIOJHUTEIHHO MPEAOCTABISIIOTCS:

- TPYJOBasi KHUXKKA;

- BpEMEHHOE YIOCTOBEpEHHE JMYHOCTH TrpakaaHnHa Poccuiickort deneparnu, BbIIaBaeMoe Ha MepHoJ 0GOPMIICHUS
MacropTa, MPeayCMOTPEHHOE TYHKTOM 76 AIMUHHUCTpAaTUBHOTO pernamenTa denaepansHOi MUTPAMOHHON CITY>KOBI

10 NPEAOCTABICHUIO FOCYAAPCTBEHHON yCIyry IO Bblaye M 3aMEHE NacnopTa rpaxkaaHuHa Poccuiickoit @enepanum,
YIOCTOBEPSIOLIETO JUYHOCTh TIpaxjaaHuHa Poccuiickoit dexepauuu Ha Tepputopun Poccuiickoit deneparuu,
yrBepxkaeHHoro npukazoM ®MC Poccun ot 30.11.2012 Ne 391;

- IOKYMEHTHI, yIOCTOBEPSIOIINE JTHUYHOCTh I'pakJaHUHA, IpeaycMoTpeHHble DenepanbHbIM 3aK0HOM 0T 25.07.2002 Ne
115-®3 «O mnpaBoBOM II0JI0KEHHH MHOCTPaHHBIX TpaxaaH B Poccuiickoit denepanumn», DenepaibHBIM 3aKOHOM OT
19.02.1993 No 4528-1 «O Oexennax», ykazamu [Ipesunenta Poccuiickort ®eneparmu ot 21.12.1996 Ne 1752 «O6
OCHOBHBIX JJOKYMEHTaX, YAOCTOBEPSIOILUX JIMYHOCTh rpaxkaanuHa Poccuiickoit @enepaunu 3a npenenamu Poccuiickoit
Oeneparum», oT 14.11.2002 Ne 1325 «O06 yrBepxkaennu [1ookeHNs 0 TOPSIKE paCCMOTPEHHS BOIPOCOB TPAKIAHCTBA
Poccuiickoit ®eneparim», ot 13.04.2011 Ne 444 «O HOMOTHUTENBHBIX Mepax IO OOECTIEYCHHIO TpaB W 3aIIUTHI
HMHTEPECOB HECOBEPLICHHONETHUX Ipaxaad Poccuiickoilt @enepanumny;

-MHBIE JOKYMEHTBI, yIOCTOBEPSIOIINE TUIHOCTh B COOTBETCTBUU C JEHCTBYIOIUM 3aKOHOJATEILCTBOM.



- CpaBKa OpraHa BHYTPEHHHX eI O PAaCCMOTPEHHH 3asBICHHS TpaxkIaHWHA MO (akKTy
Kpaxkul, rpadeka JOKYMEHTOB, TIMYHOTO UMYIIECTBA, IEHEKHBIX CPEJNICTB;

- CIpaBKa COOTBETCTBYIOLICH CIIy>KOBI, MPOTOKOJI PEUICHHUs YMOJHOMOUYEHHOI'O OpraHa Wid
KOMHUCCHH, MOATBEpXKIatoIue (PakT MMYIIECTBEHHBIX MOTEPh BCJIEICTBUE MOXapa, CTUXUITHOTO
WJIN TEXHOTEHHOTO BO3JICHCTBHUS.

2.6.6. B ciyuyae c MHBAIUIHOCTHIO:

- TPYJOBasi KHUKKA,;

- CIIpaBKa yYpeKJEHUS MEIUKO-COLUaIbHON AKCIEPTU3BI O HAJTMUUU UHBAIHUIHOCTH.

2.6.7. B ciydae ¢ HECHmOCOOHOCTBIO K CaMOOOCHYKMBAaHHIO B CBS3H C THPEKIOHHBIM
BO3pacToM, O0JIE3HBIO:

- 3aKioYeHHWe (CIpaBKa) MEAMIIMHCKOTO YYpexkIeHus (WM oOpraHa yIpaBICHHS
3/[paBOOXpAaHEHHEM) O HAJMYMM TOKa3aHUM K MPEJOCTaBICHHUIO YCIYT CHAEJIOK MO COLMAIbHO-
MEAUIIMHCKOMY YXOAYy Ha JOMY, CICIUATH3UPOBAHHBIX YCIYT SKCTPEHHOW MOMOIIH «TPEBOKHAS
KHOITKa».

2.7. 3asBUTEINb HECET OTBETCTBEHHOCTH 32 JIOCTOBEPHOCTH MPE/ICTABICHHBIX CBEJCHUM.

2.8. [Ipu oOpamieHun mpeACTaBUTENS JIMIA, HWMEIOIMIET0 TPaBO Ha MOJIYYCHHE
MYHHIIUTIATILHOU YCITYTH, JOMOIHUTENBHO TPECTABIISIOTCS

- macmopr JMOO0 HMHOM JOKYMEHT, YAOCTOBEPSIONIUN JMYHOCTh MPEIACTaBUTENS JIUIIA,
UMEIOIIETO MPaBO HA MOJYYCHUE MYHHUIIUITAILHOW YCITYTH;

- TOKYMEHTBI, TOATBEP K 1A0I1E TTOTHOMOYHS ITPEICTABUTEIS.

2.9. HcyepnbiBalouiuii  mepeuyeHb  JOKYMEHTOB, HEOOXOJMMBIX B  COOTBETCTBUHU

C HOPMATHBHBIMHU NPABOBBIMU aKTaMU ISl NMPEAOCTABICHUS MYHULIMINAIbLHOW YCIYTH, U YCIYT,
KOTOpBIEC SIBISIOTCS HEOOXOAMMBIMU W OOS3aTENbHBIMH JUISI TIPEIOCTABICHUS MYHUIIUTIATBHON
YCIIYTH, KOTOPbIE HAaXOJATCS B PAacIOpsLKEHUU (elepalibHbIX OPraHOB HUCIIOJHUTEIBHON BIIACTH
U OpraHoB TOCYIapCTBEHHBIX BHEOIO/DKETHBIX (OHIOB, OPraHOB HCIIOJHUTEIHHOW BIIACTH
cyowrekToB Poccuiickoit denepanuu U OpraHOoB MECTHOT'O CaMOYIPABJICHUS, TI0/IBEIOMCTBEHHBIX
IM OpTraHM3aLMil ¥ HHBIX OPraHM3aLlHiA, i KOTOPBIC 3aSBUTEIb BIPABE IPEICTABHT ;

- CIlpaBKa O PETUCTpaIluu 0 MeCTy >kuteibcTBa (dhopma Ne 9), B ciyuyae eciu BeleHHE
PETHCTPAIIOHHOTO y4YeTa TPaXKJaH MO0 MECTYy JKUTEIhCTBA B YACTH, BO3JIOKCHHOW HA >KUJIHUIIHBIC
opranuzamuu, ocymectisitoT 'KY XKA;

2.9.1. B cayuae 3aTpar Ha morpedeHue, yXo 3a MECTOM 3aXOPOHCHUS:

- CBUJICTEIILCTBO O CMEPTH (BblIaHHOE Ha TeppuTopun CankT-IleTepOypra).

2.9.2. B cnyuae c 6e3paborureii:

- CTIpaBKa OPTaHOB CIIYXOBI 3aHATOCTH O PETUCTPAIlMU TpakIaHWHA (YICHA €ro CEMbH)
B KauecTBe 0e3paboTHOTO (U1t HepabOTAIOIINX WICHOB CEMbU TPYAOCIOCOOHOTO BO3PaCTa).

2.10. CrenpanmuctaM ©  JODKHOCTHBIM JIUIIaM  MeCTHOW AJAMUHUCTPAIMKM  3arpenieHo
TpeOOBaTh OT 3asIBUTEIIS:

- [peAcTaBiICHHUS JIOKYMEHTOB U HMHGOpMAlUMu WM  OCYILECTBICHHUS JIeHWCTBUH,
MPEJICTABICHUE WM OCYIIECTBICHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMH IPABOBBIMU
aKTaMH, pEryJupyloIMMHA OTHOILIEHHUS, BO3HUKAIOIIME B CBA3M C  I[PEIOCTaBICHUEM
MYHHIIUTIATILHOU YCITYTH;

- TMpEeACTaBICHHUS JIOKYMEHTOB U HH(pOpMAalUU, KOTOpPHIE HAXOIATCS B PACIOPSKEHUU
OpraHoB, MPEIOCTABISIONINX MYHUIIUITATBHYIO YCIYTY, HHBIX OPTaHOB MECTHOTO CaMOYIPaBJICHUS,
rOCy/IapCTBEHHBIX OPraHOB U OpPTraHU3allMii, B COOTBETCTBUM C HOPMAaTHUBHBIMU MTPABOBBIMU aKTaMHU
Poccuiickoit denepanyy, HOpMAaTUBHBIMU MTPABOBBIMU aKTaMu cy0beKkTOB Poccuiickoit denepannn
U MYHUIUNATbHBIMU TPABOBBIMH aKTaMH, 3a MCKIIOYEHHEM JOKYMEHTOB, BKIIIOUEHHBIX
B ompeneneHHblil cratheit 7 MenepanpHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opranuzanuu
MPEIOCTABIICHUS TOCYJAPCTBEHHBIX U MYHUIIMIIATIBHBIX YCIYT» NEepeueHb JOKYMEHTOB.

* B COOTBETCTBHH C TIYHKTOM 2 dacTi 1 craten 7 ¥ 4acTbio 6 cratbn 7 degepanbHoro 3akona ot 27.07. 2010 Ne 210-
O3 «O6 opraHu3anyu MPeAOCTABICHHS rOCYJAPCTBEHHBIX U MYHHUIIMIAIBHBIX YCIYI» 3asBUTENb BIIPABE MPEACTABUTH
yKa3aHHbIE JOKYMEHThl B (popMe JOKyMEeHTa Ha OyMakHOM HocHTesie WM B ()OpME 3JIEKTPOHHOIO JOKyMEHTa
M0 COOCTBEHHO! MHHUIIMATHBE.



2.11. VcyepnbiBaloninii mepedyeHb OCHOBAaHUHM Ui OTKa3a B MpUEeMEe JOKYMEHTOB,
HEOOXOAUMBIX Ul MPEAOCTABICHUS MYHUIMNAIbHOM yciayru: OCHOBaHUH Ul OTKa3a B NpHEME
JIOKYMEHTOB, HEOOXOIMMBIX Il MPEAOCTaBICHUS MYHHMLIMIIAIBHOM YCIyrd, OeHCTBYIOIIUM
3aKOHOZAATEIBCTBOM HE IIPEYyCMOTPEHO.

2.12. VcyepnbiBaloninii MepeyeHb OCHOBAaHUM s TPUOCTAHOBICHHMS WM  OTKasa
B IIPEIOCTABIICHUN MYHULIUIIAJIbHON yCIYTH.

2.12.1 OcHoBaHU{ Ui TPUOCTAHOBJICHUS TMPEIOCTABICHUS MYHHMLHUIAIBHOW YCIyTH
JEHCTBYIOIUM 3aKOHOAATEIbCTBOM HE IIPEyCMOTPEHO.

2.12.2. OTKka3 B MpPEIOCTaBICHUU MYHHUIMIAIBHON YCIYTM BO3MOXEH I10 CIEAYIOIIUM
OCHOBaHUSIM:

- HempencTaBieHHE B MeCTHYI0 AJMUHUCTpPAIMIO BCEX HEOOXOIUMBIX JIOKYMEHTOB
B COOTBETCTBUH C MTYHKTOM 2.6. HACTOSIIET0 AIMUHUCTPATUBHOIO PETJIaMEHTA;

- IPECTABIICHUS 3asBUTEJIEM HEIIOJIHBIX U (WJIN) HELOCTOBEPHBIX CBEACHUN O COCTaBE CEMbH,
JI0X0/1aX, TPYIHOU )KM3HEHHOUW CUTyalui B MeCcTHYI0 A TMUHHUCTPALIHUIO.

2.13. VYcuyru, KOTOpbIE SBISIOTCS HEOOXOIUMBIMU M 00S3aTENbHBIME JJIsI MPEAOCTABICHHUS

MYHHULIMIIAJIBHON YCIIyTH, NEUCTBYIOIIMM 3aKOHOJATEIBCTBOM HE ITPENYCMOTPEHBI.

2.14. TlouutnHa UM WHAS TJ1aTa 32 MPEAOCTaBICHUE MYHUIIUIIABHON YCIIYTH HE B3UMAETCSL.

2.15. MakcumanbpHBIA  CPOK  OXKHJAHHMS B  OuepeAr TMpH  Tofade  3asBJICHHS
O TPEJOCTAaBICHUM MYHULIMINAIBHOW YCIYTM M MpU IOJYYEHUU pe3yibTaTa IPEeJOCTaBICHUS
MYHHLIMIIAJIbHON yCIIyTH:

a). CPOK OXHMIAHHMS B OYepead IpPH MOjAaye 3asBICHUS U HEOOXOIUMBIX JIOKYMEHTOB
B MecTHOM AIMHHUCTpALUK HE JOJIKEH MPEBBIIIATH MATHAALIATA MUHYT;

0). CpPOK OXHJaHUS B OYEpPEAU NPH IMOJYYCHUH JTOKYMEHTOB B MeCTHOH AJMUHUCTpaIuu
HE JI0JDKEH TPEBBIIIATh MATHAALIATA MUHYT;

B). CPOK OXHJaHHS B OYEPENU NpU MOAAYE 3asiBICHUA U AOKyMeHTOB B M®I] He nomxkeH
IIPEBBINIATH MIATHAAATH MUHYT;

I). CPOK OXHJAaHHS B OUEPEIU IIPU MOITYYEHUH TOKyMEHTOB B M®DL| He o/KeH NpeBbIlaTh
IATHAALATA MUHYT.

2.16. Cpok M TMOpPSNOK PpEerucTpanuy 3ampoca 3asiBUTENS] O IMPEJOCTaBICHUM
MYHHULIMITAJIBHOU YCITyTH.

2.16.1. Ilpu nuuyHOM oOOpamieHuH 3asBUTENS B MECTHYIO AIMHMHUCTPAIIUIO PETUCTPAIHS
3alpoca O NPEJOCTABICHUU MYHHMIMIAIBHOM YCIYyTH OCYIIECTBISETCS COTPYIHHKOM WA
JOJKHOCTHBIM JIMIIOM MeCTHON AJIMUHUCTPALMY B IPUCYTCTBUM 3asiBUTENS, KOTOPOMY BbLAAETCSA
pacnucKa ¢ MPUCBOCHHBIM PETUCTPALMOHHBIM HOMEPOM. CpOK PETHCTpalMM 3ampoca 3asBUTEIS
0 MPEJOCTaBICHUN MYHHIIMIIATBHON YCIyrH COCTaBisieT He Oojiee TpuIUATH MUHYT. Perucrpanus
3asBJICHUSI OCYHIECTBIISIETCS MecTHOW AJMHHHUCTpalMel B TEYCHHE OJHOrOo pabodero IHS
C MOMEHTa IMOJNy4eHHss MecTHOM AJMHMHHMCTpalled IOKYMEHTOB, YKa3aHHBIX B IIyHKTe 2.6.
HACTOSILEro AJIMUHUCTPAaTHMBHOIO peErjlaMeHTa, B (opMe HIIEKTPOHHOIO JOKYyMEHTa WU
JOKYMEHTa Ha OyMa)KHOM HOCHTEJIE.

2.16.2. Tlpm nwunoMm oOpamenun 3asButenst B MODI[ 3ampoc o mnpemocTaBieHUU
MYHULUIIAJIBHON YCIYTM PETUCTPUPYETCS COTPYIHHUKOM WIM JOJDKHOCTHBIM JjunoM MOI]
B TPUCYTCTBHH 3asBHUTENsS, KOTOPOMY BBIAACTCA PACIHUCKA C PETUCTPALMOHHBIM HOMEPOM,
NPUCBOCHHBIM  MEXBEJIOMCTBEHHOH  aBTOMAaTH3UPOBAaHHOM  HMH(OPMAIIMOHHOW  CHCTEMOM
npenoctaBienuss B Cankr-IlerepOypre rocynapCcTBEHHBIX UM MYHHMLIMIIANIBHBIX  YCIYT B
NIEKTPOHHOM BuJe. CpOK PErucTpalyy 3arpoca 3asBUTENS O MPENOCTABICHUN MYHHULIUINAIbHOU
yciryru B MO cocraBsieT He Ooee MATHAAIATH MAHYT.

2.17. TpeboBaHMsT K MOMEUICHUSM, B KOTOPBIX TMPEIOCTABISIOTCA MYHUIIUNAIbHBIC
YCIyrH, K MECTy OXHJaHUS U IpueMa 3asBUTENCH, pa3MeIleHH0 U O(GOpMIIEHHIO BHU3YalbHOM,
TEKCTOBOHM U MyJIbTUMEANIHON HH(OPMAIIMK O IOPSAKE MTPEIOCTABICHUS MYHHUIIMITAIBHON YCIyTH:

2.17.1. MynunumanbHass ~ yciayra — IpeAoCTaBisieTcs B THOMEIEHHsX  MecTHO
Anvmunuctpanuun 1 MOILI. [lomemenns, B KOTOPBIX MPEAOCTABISIOTCS MYHULUIIAIbHBIE YCIYIH,
MECTO OKMJAaHWs, IOJDKHBI HMETh IUIOIIAAM, MPEAYCMOTPEHHBIE CAHUTApPHBIMM HOPMaMU
U TpeOoBaHHSIMH K paboynMm (OPUCHBIM) TIOMEUICHHSM, TJ€ OOOpYIOBaHBI padouyue MecTa
C HCIOJIb30BaHUEM IIEPCOHAIBHBIX KOMIIBIOTEPOB U KONIMPOBAJIbHONW TEXHUKH, U MECTA JUJIsl IPUEMa



MOCETUTENCH, a TakKe JOJDKHBI OBITh OOOpPYMOBaHBI CTYIbSIMH M CTOJIAMH, HMMETh ITHUCYUHE
MPUHAJJISKHOCTH (KapaHJallli, aBTOPYYKH, Oymary) AJis 3all0JHEHHS 3alpOCOB O MPEI0CTaBICHNUN
MYHHIIMIIATILHOM YCIYyTd W TMPOU3BOJCTBY BCIIOMOTATENbHBIX 3amucedl (MaMsATOK, MOSCHEHUH),
CTeH/JaMH, Ha KOTOpBIX JOJDKHA OBITh pa3MmelleHa HHpoOpMalus, yka3aHHas B ImyHKTe 1.3.
HACTOSIIEro AIMUHHCTPATUBHOTO PETJIAMEHTA.

2.17.2. Tlomemenus MODI] nomKHBI OTBEYaTh OCHOBHBIM IIOJIOKEHUSM CTaHAapTa
KOM(OPTHOCTH.

2.18. [TokazaTenu TOCTYIMHOCTH U Ka4eCTBa MYHUIIMTIAIIBHOM YCITYTH.

2.18.1. KomnudecTBO B3aMMOJACUCTBHUIA 3asBUTENS ¢ MecTHON AnMuHucTpanuei mu6o MOIL]
— He OoJiee ABYX.

2.18.2. TIpomomKUTENBHOCTh B3aUMOJEHCTBUIN JOMKHOCTHBIX JIUI[ MPHU TMPEAOCTABICHUN

MYHHUIIMIIAIBHOW YCIyTH YKa3aHsl B pazaene Il HacTosimero AIMUHUCTPAaTUBHOTO pErjlaMeHTa.

2.18.3. CnocoObl mpeaocTaBIeHUsI MYHUIIUIAIBHON YCIYTH 3asBUTENIO: HETMOCPEACTBEHHO
Mpu nocemeHn MectHoi AMuHucTpanunu; nocpeactsom M®II.

2.18.4. CnocoObl HHGOPMHUPOBAHUS 3asfBUTEN O peE3ylbTaTax IMPEeIOCTABICHUS WM
MPUOCTAHOBJIEHUU MYHUIIMTIAIBHOMN YCIYTH YKa3bIBA€TCS B 3aSBJICHUU U OCYILIECTBIISIETCSA:

1o Teneony, Mo AEKTPOHHOU TOYTe, B MUCbMEHHOM BHJIE.

2.18.5. KommuecTBO TOKYMEHTOB, HEOOXOAMMBIX JIJIS MIPEIOCTABICHUS 3asIBUTEIIEM B IIEIISIX
MOJTyYeHUs] MyHUIIUTIATBHOU YCITYTH — OT MATH J0 TIECTH.

2.18.6.  OcymectBinenne MecTHOI AaMUHUCTpAIMEH MEXBEIOMCTBEHHOTO B3aUMOICHCTBUS
IIPY NIPEAOCTABICHUN MyHUIIMNIAIbHOU yeinyru Bo3MoxkHO ¢ ['KY KA, K3AI'C, KT3H.

2.18.7.  Cpok mpenocTaBiieHUss MyHUIIMTIAIBHOW YCITYTH HE JTIOJDKEH MPEBBIIATh MATHAIATH
pabouux THEH ¢ MOMEHTA PErHCTPALUU 3asBICHUS.

2.19. Oco0eHHOCTH MPEOCTABICHHUS MyHUIIMTIATBHOU ycryru B MOII.

2.19.1. IlpueM &IOKYMEHTOB H BbIJada pe3yiabTaTa NPEIOCTABICHUS MYHHIIUIATIBLHON
YCIIYTH MOTYT OBITh OCYIIIECTBIIEHBI mocpeacTBoM MOII.

2.19.2. Mecra HaxoxzaeHus U rpadpuku paborsi MOIL[ mpuBeneHsl B npuiiokeHHH Ne 2
K HacToseMy AJIMUHUCTPAaTUBHOMY PErjaMeHTy, a Takxke pa3meleHsl Ha [Toprane.

2.20. I[Ippu  nmpenocraBieHMM  MyHMIMNOAIBHOM — yciayru — nonpasgeneHus  MOIL]
OCYIIIECTBIISIOT:

- B3auMojeiicTBue ¢ MecTHON AIMUHUCTpalued B paMKax 3aKIIOYEHHBIX COIJIalllEHUN
0 B3aNMOJEUCTBHUH;

-  uHQOPMHUpOBAHWE TpPaXJaH © OpraHu3aluid [0 BOMpPOCaM  MPEJOCTaBICHUS
MYHHUILIMITATBHBIX YCIYT;

- TIpYEM U BBIJJA9y JOKYMEHTOB, HEOOXOAMMBIX ISl IPEIOCTABICHUS MYHUITUTIAIBHBIX YCITYT
WM SBIISIOIINXCS PE3yJIbTaTOM MPEAOCTaBICHHS] MyHUIIUIAIBHBIX YCIYT;

- 00paboTKy MEPCOHAIBHBIX JaHHBIX, CBS3aHHBIX C MPEIOCTABICHWEM MYHHIIMITATBHBIX
YCIIYT.

2.20.1. B caywyae mojgauu JOKYMEHTOB B MecCTHyI0 AQMHUHHCTpauuio nocpeacrsom MOI]
COTPYIHMK WM JOJDKHOCTHOEe Juuno MO®PIl, ocymecTBiagiomuyid NpUeM  JTOKYMEHTOB,
MIPEJICTABICHHBIX TSI MOJIYICHUS MYHHUIIUITAILHOW YCIIYTH, BBIMIOTHSIET CIASAYIOIINE NeHCTBUS:

- OTIpeeIseT IpeaMeT OOpaleHus;

- YCTaHABIIMBACT JIMYHOCTH TPAXKIAHUHA U €T0 TTOJTHOMOYHS,

- IPOBOAMT IPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeOOBaHMSIM, yKa3aHHBIM B MYyHKTe 2.0.
HACTOAIIETO AJIMUHUCTPATUBHOTO PETIIAMEHTA;

- KOHCYIbTHUPYET TpaxJaHWHa O TMopsake oQopmieHUs 3asBIEHUS W IPOBEPSET
NpaBWIBHOCTh ero odopmienusa. [lo mpocsbe rpaxaaHuHa, HE CIIOCOOHOTO IO COCTOSIHUIO
3JI0pOBBS MO0 B CHIIy MHBIX MPUYHH COOCTBEHHOPYYHO O(DOPMUTH 3asiBJICHHE, 3asIBICHUE MOXKET
ObITh O(POPMIICHO COTPYAHHUKOM WIJIM JOJKHOCTHBIM JuioM MOILI, ocymiecTBIsomuM npueM
JIOKYMEHTOB, O UeM Ha 3asIBJICHUU JIEJIaeTCsl COOTBETCTBYIOIIAS 3aIIHCh;

- ompenenseT cnocod HHGOPMUPOBAHUS 3asiBUTENS O MPUHATOM MeCTHOH AJMUHUCTpaIen
pelIeHur 10 TPEIOCTABICHUI0O MYHUIIUITAJIBHONW YCIyrH (B YCTHOM MO0 MHCBMEHHOW Qopme,
B TOM umciie yepe3 M®LI, B ciayuae jxenaHus 3asiBUTENS MONYYUTh O0TBET uepe3 M®PII), o yuem Ha
3asBJICHUU JENAeTCsl COOTBETCTBYIONIAs 3aIUCh;



- OCYILIECTBIISICT CKAHUPOBAHUE MPEICTABICHHBIX JOKYMEHTOB, OPMHUPYET DIIEKTPOHHOE €10, BCE
JOKYMEHTbI KOTOPOTO CBSI3BIBAIOTCA €IMHBIM YHHUKAJIBbHBIM HJICHTU(PUKAIUOHHBIM  KOJOM,
MO3BOJIAIONIMM ~ YCTAaHOBUTH  MPUHAICKHOCTH  JOKYMEHTOB  KOHKPETHOMY  3asBHTEIIO
Y BUJly OOpaIlleHHsI 32 MyHUITUTIATLHON YCIyTOM;

-3aBEpsIET NIEKTPOHHOE JEJI0 CBOEH IEKTPOHHOM IOAINKCHIO;

-HalpaBisieT 3asBlI€HHE, KONUM JIOKYMEHTOB U pPEecTp JOKYMEHTOB B MecTHYIO
AJIMUHUCTPAIMIO: B 3JIEKTPOHHOM BHJIE (B COCTaBE MAKETOB AJICKTPOHHBIX JENI) B TEYCHHUE OJTHOTO
pabouero mHs co AHS oOpamenus 3asButens B MOI[; Ha OymMakHBIX HOCHUTENAX (B ciydae
HEOOXOUMOCTH 00S3aTENLHOTO TPEOCTABICHNSI OPUTHHAIOB JOKYMEHTOB) — B TEYEHHE TpPEX
pabouux gHE# co qHs oOpareHus 3asBuTes B MOLI.

2.20.2. B ciydae npenocTaBieHHs KOMIUIEKTa JTOKYMEHTOB, HE COOTBETCTBYIOLIETO MyHKTY
2.6. HacTosMIero AIMHUHHUCTPATHBHOTO PETJIaMEHTa, COTPYAHHK WM JOJDKHOCTHOE juio MOII,
OCYIICCTBIISIONMN TIPHEM JTOKYMEHTOB, JAeNaeT Ha 3asBiIeHUHM 3anmuch «O MperocTaBICHUU
HEMOJHOTO KOMIUIEKTa JIOKYMEHTOB MpouH(popMupoBaH». DakT O3HAKOMIICHHUS TIpa)<JIaHHUHA
C 3aIMChIO 3aBEPSIETCS €ro MOAMKUCHI0. ECIU Ipy 3TOM rpaKIaHWH OTKA3aJICsl OT MOAAYd 3asiBICHUS
¥ IoTpeOoBaj BO3BpaTa MpeloCTaBIEHHBIX JOKYMEHTOB, JIeaeT Ha 3asBlieHHH 3anuch «Hacrosiee
3asIBJICHHE OTO3BAaHO, JIOKYMEHTHI BO3BpAIICHBI 3asSBHTEIIO» W BO3BpAIlaeT MPEIOCTABICHHBIC
JIOKYMEHTHI.

2.20.3. Ilo oxoHuaHMM TpUeMa JIOKYMEHTOB COTPYIHHMK WJIHM JOJDKHOCTHOE nuio MOI]
BbIJIa€T 3asBUTENIO PACIUCKY O MTPHUEME JOKYMEHTOB C YKa3aHHEM UX MEepeyHs U JaThl.

2.20.4. CoTpymHUK WM TOJKHOCTHOE JHIIO0 MeCTHON AIMUHUCTpPALMU, OTBETCTBEHHBIN
3a TOJrOTOBKY IIPOEKTa pEILIEHUs, HaIMpaBisIeT pe3yJabTaT MPEeIOoCTaBICHUS MYHULIUIAIbHOU
yciyru B MOL mii ero nocinenyroluen nepeaadu 3assBUTEINO:

- B 9JICKTPOHHOM BH/JI€ B TEUEHHE OJIHOTO paboyero AHs cO JAHS MOAMKUCAHUA IN1aBoi MecTHOI
AJIMUHUCTpAIUU JTOKYMEHTOB O TIPEJOCTaBICHUH (OTKa3e B MPEAOCTABICHUN) 3asiBUTEIIO
MYHULIMTIAJILHON YCITYTH;

- Ha OyMa)XHOM HOCHTEJIe — B CPOK He OoJjiee Tpex pabouux JHEW O JHS MOJNHCAHUS TTIaBOU
MecTHOI AAMHHHCTpAIMK TOKYMEHTOB O MPEIOCTABICHUH (OTKa3€ B MPEAOCTABICHUH ) 3asIBUTEIIO
MYHHUIUIIAJIBHON YCIYTH.

2.20.5. Cotpynuuk wimm nomkHocTHoe auio M®II, oTBeTCTBeHHBIN 3a BBIa4y JOKYMEHTOB,
MOJTyYEHHBIX OT MeCcTHOW AIMUHHUCTpAIUY, HE TIO3/IHEE IBYX pabouux JHEH CO JAHS MX MOJIy4eHUs
oT MecTHOM AJMHHUCTpAIMK, COOOINAaeT 3asBUTEII0 O MPUHATOM pEIICHHH 0 TeledoHy
(c 3amuChIO JaThl W BPEMEHH TeNe(OHHOTO 3BOHKA), a TAKXKE O BO3MOKHOCTH TMOTYyYCHUS
ToKyMeHTOB B M®DII.



1. CocraB, Noc/1€10BaATEJIbHOCTh U CPOKHU BBINOJIHEHUS] AIMUHUCTPATHBHBIX
npouenyp (aeiicruii), Tped0OBaHMS K MOPSAAKY UX BBINOJHEHHUS, B TOM YHCJIE
0CO0OCHHOCTH BBINOJHEHHUS AIMUHUCTPATHBHBIX NPOLEAYP B 3J1eKTPOHHOI opme

3a mpeoCTaBICHHEM MYHUIIMIAIBHON YCIYTH 3asSBUTEIH MOTYT OOpaIaThCs C 3asBICHUEM
Ha OyMa)XHOM HOCHUTeNNe B MecTHyI0 AMUHUCTpaIuio, 1160 B MOILI.

3.1. Onwucanue MOCIIEI0BATEIIBHOCTH a/IMMHUACTPATUBHBIX pOLEYP npu
MPEIOCTABICHUU MYHUIIUTIATBHON YCIYTH:

3.1.1. Ilpuem u perucrpaunus 3asBICHUS U TOKYyMEHTOB B MecTHON AJIMUHUCTpAlLNU;

3.1.2. TloaroTtoBka W HampaBJICHHWE MEKBEIOMCTBEHHOTO 3ampoca B HMHOW oOpraH
(opranuzanuio)

0 TPEAOCTaBICHUH JOKyMEHTOB (MH(]OpMaIuu), HEOOXOAUMBIX IS TPHUHATHS PEIICHUS
0 MPEIOCTABICHUN MYHHUIIMITAILHOU YCIYTH 3asIBUTEIIIO;

3.1.3. Ilpunsatue pemieHus O MPEAOCTABICHUM MYHHMIIMIAIBHOW YCIyrd JUOO 00 OTKaze
B TMPEAOCTAaBICHUM MYHUIIMNAIBHONH yCIyrd, WHGOOPMUPOBAHHWE 3asBUTENSI O Pe3yibTare
MPEIOCTABICHUSI MyHULIUIIaJIbHON YCITYTH.

3.2. llpuem u peructpanus 3asBJICHUS U TOKyMEHTOB B MecTHOI AJMUHHUCTpalun

3.2.1. CoOwbitusi (ropuauyeckue (GakThl), SBIAIOINIMECS OCHOBAaHWEM Il Hadaja
aQIMAHUCTPATUBHON TPOIENYpPhI: MOCTYIUICHHE (IIOCPEICTBOM JIMYHOTO OOpAIEHUS 3asBUTEIS,
700 TOCPEACTBOM OpraHU3aluid MOYTOBOM CBsizM, oT M®PI[) B MecTHyl0 AJIMHUHHCTPALHIO
3asIBIICHUS
U TpWIaraeMblX JOKYMEHTOB, YKa3aHHBIX B IyHKTe 2.6 Hacrosiiero AJIMHUHHUCTPAaTHUBHOIO
periiamenTa (fanee — KOMIUIEKT JIOKYMEHTOB).

3.2.2. CopnepxkaHue aIMUHUCTPATUBHOU MPOIIEAYPHI

JlomxHocTHOE JsMo MecTHOW AJMMHHCTpallMM, OTBETCTBEHHBIM 3a INpPUEM KOMILIEKTa
JIOKYMEHTOB, IPU 00pallleHuu Tpak]aH B MecTHYI0 AJIMUHHUCTPAIHIO:

a). OIpeaenseT mpeaMeT 0OpaIIeHus;

0). ycTaHaBJIMBAaeT JUYHOCTH IPa’kJaHUHA U €r0 MOJHOMOYHS;

B). KOHCYIBTHPYET TpakJaHWHA O TopsaKe OQOpMIICHHS 3asBICHUS W IPOBEPSET
MpaBUIBLHOCTE ero odopmienus. [lo mpochbe TpakgaHWHA, HE CIIOCOOHOTO IO COCTOSHHIO
3I0pOBbsI TUOO B CUITYy MHBIX MPUYUH COOCTBEHHOPYYHO O(QOPMUTH 3asBICHUE, 3aBICHUE MOXKET
ObITh  O(QOPMIIEHO COTPYJHUKOM WM JOJDKHOCTHBIM JIMIIOM MecTHOW AJAMHHHCTpAIUH,
OTBETCTBEHHBIM 3a npuemM JTIOKYMEHTOB, 0 yem
Ha 3asBJICHUH JIeJaeTCsa COOTBETCTBYIOIIAS 3aIHCh;

r). ompenenser cnocod WHGPOPMUPOBAHMS  3asABUTENS O  HOpPUHATOM  MeCTHOM
AJIMUHHCTpallUe pPENICHUH TI0 MPEAOCTABICHUI0 MYHHIIMIAIBHOW YCIyrd (B YCTHOH JOO
nucbMeHHOW (opme, B ToM yucie yepes MO®II, B ciyuae jxenaHusi 3asBUTENs MOJIYYUTh OTBET
yepe3 M®ILI), o yem Ha 3asBJIICHUH JIETTAETCSI COOTBETCTBYIOIIIAs 3aIHCh;

7). TIpOBEpsieT HAJMYME JOKYMEHTOB U JaeT MX OICHKY Ha MPEIMET COOTBETCTBUS MEPEUHIO
JIOKYMEHTOB, YKa3aHHBIX B MYHKTE 2.6 HACTOSIIEr0 AJIMUHUCTPATUBHOIO PErjaMeHTa, OIpeaesieT
HEOOXOMMOCTh OCYILECTBJICHUS! MEKBEIOMCTBEHHBIX 3allpOCOB, O YE€M Ha 3asBJICHUU JIeNaeTcs
COOTBETCTBYIOIIAs 3aIHCh;

€). B CilIy4ae HEOOXOIUMOCTH  HAmpaBICHHUS  MEKBEIOMCTBEHHBIX  3alpPOCOB O
MPEIOCTABIIEHUN HEOOXOIMMBIX CBEACHUU (IOKYMEHTOB), a Tak)K€ IOJTy4YeHHE OTBETOB Ha HHX
(mayee — MEXBEIOMCTBEHHBIH 3aMpoc) NepeaaeT KOMUIO 3asiBICHUS ¢ OTMETKON 0 HE0OX0AUMOCTH
MOJMOTOBKA MEXBEJOMCTBEHHBIX 3alpOCOB COTPYAHHUKY WM JOJDKHOCTHOMY Juily MecTHOH
AJIMUHUCTpAIIUHU, OTBETCTBEHHOMY 3a TIOJITOTOBKY W HANpaBJICHHE MEXBEIOMCTBEHHBIX 3aIIPOCOB,
a TaKkke MOJy4YeHHe OTBETOB Ha HUX, C HCIOJb30BAHHUEM €IMHOM CHUCTEMBbl MEKBEIOMCTBEHHOIO
AIIEKTPOHHOT'O B3aUMOJICHCTBUS;

)K). KCEPOKOMHPYET AOKYMEHTHI (B CiIydae HEOOXOIUMOCTH) i (OPMHUPOBAHUS JIMIHOTO
Jena, 3aBepseT KOMMHM JTOKyMeHTOB. Kommu 3aBepsiioTCS MOANMCHIO JIMIA, OTBETCTBEHHOTO 3a
IpUeM JIOKYMEHTOB, C YyKa3aHHUEM €ro JOJDKHOCTH, (aMHIMUM U WHHUIMAIOB, a TaKXKe JaThl
3aBepeHUs KOUHY;



3). ¢uxcupyer (QakT mnpuemMa JOKYMEHTOB, YKa3aHHBIX B TyHKTE 2.6 HACTOSIIETO
AJMUHUCTPATUBHOTO pErjiaMeHTa, B )KypHajle perucTpalum;

M). BBIJAET 3a8BUTEIIO PACHUCKY O IpHUEME JOKYMEHTOB C YKa3aHMEM HMX IEpPEYHs M AAThl
npueMa (pacrucka He BBbIJIAeTCs B clydyae MOCTYIUIGHHS JTOKYMEHTOB IO IOYTEe, a TaKke IO
UH(OPMAIIMOHHBIM CHCTEMaM OOIIETo MOJIh30BaHUS);

K). B Cllydae MpelOoCTaBJIEHUsS KOMILJIEKTa JOKYMEHTOB, HE COOTBETCTBYIOLIETO MYHKTY 2.6.
HACTOALIET0 AJIMUHUCTPAaTUBHOIO perjlaMeHTa, AaeT Ha 3asBJeHUH 3anuch «O IperocTaBlIeHuN
HEMOJIHOTO KOMIUIEKTa JOKYMEHTOB NpouH(popMupoBaH». DakT 03HAKOMIIEHMS TpakIaHWHA C
3aMMChIO 3aBEPSIETCS €T0 MOANKMCHI0. ECIM npu 3TOM Ipa)kIaHUH OTKA3aJCs OT M0/1a4yM 3asBICHUS U
noTpeboBaj Bo3BpaTa NMpeA0CTaBICHHBIX TOKYMEHTOB, JeflaeT Ha 3asBieHUH 3anuch «Hacrosiee
3asBJICHHE OTO3BAHO, JTOKYMEHTBHI BO3BpALIEHBI 3asBUTEII0» W BO3BpAIIAET IIPEIOCTABICHHBIC
JIOKYMEHTHI;

7). NEepeacT 3asBICHHUE U KOMIUIEKT JOKYMEHTOB JUIsl IPUHATHS PELLIEHUS COTPYAHUKY WU
JOJKHOCTHOMY Juily MecTHOH AJIMHHHCTpAIMi, OTBETCTBEHHOMY 3a IOATOTOBKY ITPOEKTa
pelIeHus.

CoTpyaHUK WIH JOJDKHOCTHOE JUIO0 MecTHOM AJIMUHHCTpaluy, OTBETCTBEHHBIN 3a IIpPUEM
KOMILJIEKTa IOKYMEHTOB, IIPH 0OpalleHnn 3asBureneil nocpeacrsom MOILI;

a). TIOJy4aeT KOMHMH JOKYMEHTOB M peecTp AOKyMeHToB u3 M®I] B anekTpoHHOM BHC (B
COCTaBe MAKETOB 3JIEKTPOHHBIX JIeN MOJdydaTesieil MyHUIUIIAIBHOW yCIyTrH) U (Win) Ha OyMakKHBIX
HOCHTEJISIX
(B ciy4ae HEOOXOIMMOCTH 00513aTEIBHOTO MPEICTABICHHUS OPUTHHATIOB JOKYMEHTOB);

0). TPOBOAUT CBEPKY peecTpa JOKYMEHTOB C IPE/ICTABICHHBIMU JTOKYMEHTAMH;

B). TPOBEpsIET HAJIMYME JOKYMEHTOB U JIa€T UX OLIEHKY Ha IPEIMET COOTBETCTBUS NEPEUHIO
JIOKYMEHTOB, YKa3aHHBIX B IIYHKTE 2.6. HACTOSIIETr0 AIMUHUCTPATUBHOTO pEriiaMeHTa, OIpeesieT
HEOOXOIMMOCTh OCYILECTBJICHUS! MEKBEIOMCTBEHHBIX 3allpOCOB, O YE€M Ha 3asBJICHUU JIeNaeTcs
COOTBETCTBYIOIAsl 3aIHCh;

r). B cCllydyae HEOOXOJIMMOCTH HAlpaBJICHUS MEKBEJOMCTBECHHBIX 3allPOCOB NEPEAAET KOMHIO
3asBJIEHUS C OTMETKON 0 HEOOXOIMMOCTH MOJArOTOBKH MEXBEIOMCTBEHHBIX 3alIPOCOB COTPYIHUKY
WIM JOJDKHOCTHOMY Jiniy MecTHOM AJQMUHHUCTpAlMy, OTBETCTBEHHOMY 3a IOATOTOBKY U
HalpaBJIEHUE MEXBEJIOMCTBEHHBIX 3alpoCcOB, a TakkKe I[OJy4eHHEe OTBETOB Ha HHX, C
MCIIOJIb30BaHUEM E€IMHOM CUCTEMbI MEKBEJOMCTBEHHOI'O 3JIEKTPOHHOI'O B3aUMOJECHCTBYSI;

¢ukcupyer (QakT npueMa [OKYMEHTOB, VYKa3aHHbBIX B NyHKTe 2.6 HACTOALIETO
AJIMUHHCTPATUBHOTO PETJIAMEHTA, B )KypHAJIe PETUCTPALINH;

nepesaeT 3asBICHHE U KOMIUIEKT AOKYMEHTOB JUIS MPHUHSTHUSI PEIIeHUs COTPYIHUKY HWIIH
JOJDKHOCTHOMY JMIly MecTHOH AJQMHHHMCTpAnuy, OTBETCTBEHHOMY 3a IIOATOTOBKY IIPOEKTa
pelieHus.

3.2.3. IIpoaomKUTENbHOCTh AJIMUHUCTPATUBHOM MpOLEeNyphl HE [OJDKHA IIPEBBIIIATH
OJIHOTO paboyYero JHA ¢ AAaThl MOCTYIJICHUS KOMIUIEKTa JOKYMEHTOB B MecTHYI0 AIMUHUCTpPALIHIO.

3.2.4. Kputepuu NpUHATUS PEIICHUS B paMKaX aMHHUCTPATUBHON MIPOIEAYPHI:

COOTBETCTBUE KOMIUIEKTAa JJOKYMEHTOB TPEOOBAHMSIM, YKAa3aHHBIM B MYHKTE 2.6 HACTOSIIETO
AJMUHUCTPAaTUBHOT'O pErjlaMeHTa.

3.2.5. Pe3ynpraromM agAMUHUCTPATHBHOMN MPOIETYPHI SIBISETCS:

- BbIJA4a 3asBUTENIO PACIHUCKH O MPUEME JOKYMEHTOB C yKa3aHUEM HUX IEpedHs U AaThl

npuema;

- Iepejaya COTPYJHUMKOM WIM JOJDKHOCTHBIM JUIOM MecTHOW AJIMUHUCTpaLuy,
OTBETCTBEHHBIM 32 TIpUEM KOMIUIEKTa JOKYMEHTOB, KOMHH 3asBI€HHS C OTMETKOH O
HEOOXO/IMMOCTH TIOATOTOBKM MEXBEJIOMCTBEHHBIX 3allPOCOB COTPYAHUKY WU JOJKHOCTHOMY
auny  MecTHOW — AJMUHHUCTpAlMy, OTBETCTBEHHOMY 3a IOJATOTOBKY M HalpaBJeHHE
MEKBEJJOMCTBEHHBIX 3alPOCOB, a TAKXKE IOJYYEHHE OTBETOB Ha HUX, B Cllydyae HEOOXOIMMOCTHU
HaIpaBJIEHUSI MEXBEIOMCTBEHHBIX 3aIIPOCOB;

- Iepejaya COTPYJHUKOM WIM JOJDKHOCTHBIM JHUIOM MecTHOW AJIMUHUCTpaLuy,
OTBETCTBEHHBIM 3a TMpPHEM KOMIUIEKTa JOKYMEHTOB, 3asBJIEHUS M KOMIUJIEKTAa JIOKYMEHTOB
COTPYIHUKY WM JOJDKHOCTHOMY JuIly MecTHOM AJMHMHHCTpallMM, OTBETCTBEHHOMY 3a
MOJTOTOBKY MPOEKTA PEIICHHUS.



3.2.6. CmocoboM (Qukcanuu pe3yapTara BBIIOJHEHHUS aJMUHUCTPATUBHOM MpPOIEITypHI
SBJISIETCS] PETUCTpAIUs 3a8BIICHUS U TOKYMEHTOB B KYypHaJIe PETUCTPALIUH.

3.2.7.1logrotoBka W HampaBJIeCHUE MEXBEIOMCTBEHHOIO0 3ampoca B HWHOW Oprax
(opraHu3anuo)

O TPENOCTAaBICHUM JOKYMEHTOB (MH(OpPManuu), HEOOXOAMMBIX [JIi MPHUHATUS pPELICHHUS
0 MPEAOCTaBICHUN MYHUIIMITAILHON YCIIYTH 3asIBUTEITIO.

3.2.8. CoObitust  (topumumyeckue (akThl), SBISIOIMIMECS OCHOBAaHMEM I Hadvala
aMUHHUCTPATUBHON MPOLEAYPHI: TMOITYYEHHE KOMHMU 3asBICHHUS C OTMETKOM O Heo0XoIuMOCTH
HOJATOTOBKM MEKBEJIOMCTBEHHBIX 3alPOCOB COTPYJHHKOM HJIM JIOJDKHOCTHBIM JIMLIOM MecTHOU
AJMUHUCTpALUU, OTBETCTBEHHBIM 3a TMOJrOTOBKY M HAlpaBiIeHHE MEKBEIOMCTBEHHBIX 3aIIPOCOB,
a TaKXe TIMOJIy4YeHHE OTBETOB HAa HHUX, OT COTPYAHHMKA WU JOJDKHOCTHOro nuna MecTHo
AJMUHUCTpAILUU, OTBETCTBEHHOTO 3a MPHUEM KOMILJIEKTa TOKYMEHTOB.

3.3. Copneprxanue aAMUHUCTPATUBHOMN NMPOLIEAYPHI

3.3.1. JlomxHOCTHOOE JUII0 MecTHOW AJAMUHUCTpAIMM, OTBETCTBEHHBIH 32 TOJATOTOBKY
U HalpaBJICHUE MEXKBEIOMCTBEHHBIX 3allpOCOB, a TaKXe IIOJyueHHEe OTBETOB Ha HHX,
OCYIIECTBIISIET CIEAYIONINEe aIMUHUCTPATUBHbBIE IEHCTBUS:

- OompenenseT  CcoCTaB  JOKYMEHTOB  (MH(OpMamuu), MNOMISKAIIUX  MOTYYCHUIO
0 MEXBEJIOMCTBEHHBIM 3alpocaM, W OpraHbl (OpraHu3aluu), B KOTOpPHIE JIOJDKHBI OBITH
HaIlpaBJIeHbl ME)XBEJOMCTBEHHBIE 3aIIPOCHI;

- TMOATOTABIIMBAE€T MPOEKTHl MEKBEJOMCTBEHHBIX 3alpocoB, B TOM uucie B Qopme
JIEKTPOHHOI'O JOKYMEHTA;

- B cllyyae HEOOXOJUMOCTH, MPEICTAaBISIET MPOEKThl MEXBEIOMCTBEHHBIX 3allpOCOB Ha
HOJNKCH JIMILY, YIIOJHOMOYEHHOMY IOANMCHIBATE MEKBEJOMCTBEHHBIC 3alpOChl, B TOM YHCIE C
MCIIOJIb30BaHUEM DJIEKTPOHHOM MOANKCH;

- HampaBJisieT MexBenoMcTBeHHbIE 3anpockl B K3AI'C (cBUAETENbCTBO O CMEPTH, BBIIAHHOE
Ha Tepputopun Cankt-IletepOypra), 'KY XA (cmpaBky 0 perucrpanuu Mo MECTy >KUTEITbCTBA
(popma Ne 9), B ciydae ecinu BeICHHUE PETUCTPAILIMIOHHOTO y4eTa IpaXkJiaH Mo MECTYy KHUTEIbCTBA B
YaCTH, BO3JIOKEHHOHN Ha KWUJIHUIIHBIC opranu3amnuu, ocymecTBisaioT ['KY JKA), KT3H (cnpaBky u3
OpTaHOB CITYXKOBI 3aHATOCTH (11 HEPAOOTAIOIINX YWICHOB CEMBH TPYIOCIIOCOOHOTO BO3pacTa);

- [IOJIy4aeT OTBETHI HA MEKBEJOMCTBEHHBIE 3aPOCHI;

- aHATU3UpPYeT JOKYMEHTHI (CBEICHMS), IOJyYCHHbIE B paMKaX MeEXKBEJOMCTBEHHOTO
B3aMMOJICHCTBUS (OTBETHl Ha MEXBEAOMCTBEHHBIE 3alpoChl), HA COOTBETCTBHE HAIPABICHHOMY
MEXXBEIOMCTBEHHOMY 3aIIpoCy;

- TepenaeT IMOJyYeHHBIE JOKYMEHTHl (CBENEHHUs) JOJDKHOCTHOMY JUIly MecTHOM
AJMHMHHUCTpAIH, OTBETCTBEHHOMY 32 IIOATOTOBKY MTPOEKTA PEILICHHUSL.

3.3.2. TIpogomKuTenbHOCTh AIMHUHUCTPATUBHON MPOIEAYPHl COCTABISET HE OoJjiee CeMH
pabouunx THE:

- IOJIFOTOBKA U HAIIpaBJICHUE MEXBEIOMCTBEHHOIO 3arpoca — He OoJiee IByX pabouux JHeil
CO JHS TONY4YeHHS OT COTPYAHHMKA MIM JOJDKHOCTHOTO JHIla MeCTHOH AJIMHUHUCTpAIHH,
OTBETCTBEHHOT'O 32 IPUEM KOMIUIEKTa IOKYMEHTOB;

- IOJIyYCHHE U aHAJIU3 JOKYMEHTOB (CBEICHUN ), TOJIyUeHHBIX B paMKaX MEXBEJOMCTBEHHOTO
B3aUMOJICUCTBUS — HE OoJiee MITH pabounx JHEH.

3.3.3. OTBeTCTBEHHBIE 32 BBHIIIOJHEHUE aJIMUHUCTPATUBHOM MPOIEypPhI JOJKHOCTHBIE JINIA:

- JOJDKHOCTHOE JUIO0 MecTHOM AJIMHMHUCTpAllMM, OTBETCTBEHHBIM 3a MOATOTOBKY H
HaIIpaBJICHUE MEXBEIOMCTBEHHBIX 3alpOCOB, a TAKXKE IOJy4eHHE OTBETOB Ha HUX, ['1aBa MecTHOM
AJIMUHUCTpALINY.

3.3.4. KpurepueM NpUHATHS PEIICHHUS] B PaMKaX aJIMUHUCTPATUBHON MPOIEAYPHI SBISETCS
OTCYTCTBHE B IPEJICTABICHHOM 3asBHUTENIEM KOMIUIEKTE JOKYMEHTOB, JOKYMEHTOB, YKa3aHHBIX B
IyHKTE 2.6. HAacTOAEr0o AJIMUHUCTPATUBHOIO PETVIAMEHTA.

3.3.5. Pe3ynbraroM aJIMUHUCTPATUBHON NPOIEAYpHI SBISIETCS MOJYYEHHUE COTPYIHUKOM
WIA JOJDKHOCTHBIM JUIIOM MecTHOW AQMHHHMCTpAaLUU JOKYMEHTOB M HH(OPMALUHU, KOTOpbIE
HaXOJSATCS
B pacnopspkeHun K3AI'C, I'KY XA, KT3H u xoTopsle 3agBUTENb BIPAaBE NPEACTAaBUTD, YKAa3aHHBIX
B IMYHKTE 2.6. HACTOSIIETO0 AJIMUHUCTPATUBHOIO PErIaMEHTA.



3.3.6. CmocoboM ¢Qukcanuu pe3ynpTara BBIIOJHEHHS aJMUHUCTPATUBHOM MpPOIEIypHI
SBJISIETCS PETUCTPALIMS 3apoca U OTBETA Ha 3apoc B MecTHOW AJIMUHHUCTPALINY.

3.4. [IpunaTue pemieHus 0 MPEIOCTaBICHUU MYHHUIMIIAIBHON yciyru iaubo o0 oTkaze
B TMPEAOCTaBICHUM MYHUIMNAIBHON yCIyrd, HWHGOPMUPOBAHHE 3asBUTENSI O pe3yinbTare
IIPEIOCTABIEHUS MyHULIUIIAJIbHON YCIyTH.

3.4.1. CoObiTusa (ropuamueckue (axThl), SBIAIOMHUECS OCHOBAaHHUEM [T Hadaja
aAMMHHMCTPATUBHON IPOLEAYpPHI: MOJIYYEHUE COTPYIHUKOM HWIJIM JOJKHOCTHBIM JUIIOM MecTHOMI
AJMUHUCTpALlUU, OTBETCTBEHHBIM 3a MOJTrOTOBKY MPOEKTa pPELICHHs, 3asBJICHHUS M KOMIUIEKTa
JOKYMEHTOB OT COTpPYAHMKAa WJIM JIOJDKHOCTHOOro Jmua MecTHOH — AJQMUHHUCTpaLui,
OTBETCTBEHHOT'O
3a IPUEM KOMILIEKTA JOKYMEHTOB.

3.4.2. ConepxaHue aIMUHUCTPATUBHOM MPOIEAYPHI.

3.4.2.1. JlomxHOoCTHOOE JHIIO MeCcTHOM AJMUHHCTpalMU, OTBETCTBEHHBIN 3a MOATOTOBKY
MPOEKTa PeLeHUS:

- IPOBEPSET JaHHBIE 3asIBUTEIIS U IIPEJICTABICHHBIE UM CBEJCHUS;

- aHAJIM3HUPYET JaHHbIE, MPEJCTaBICHHbIC 3asBUTENIEM, C IEJIbI0 MPUHATHE pPELICHUS
0 BO3MOXXHOCTHU UCIIOJHEHMS 3a1poca:

- B CJIy4ae MPUHSITHS PEIIEHUs O MPEIOCTaBICHUU MYHUIIMIIAIBHON YCIYT'H FOTOBUT MPOEKT
pemieHns MecTHOM AJOMUHUCTpallMd O IPEAOCTaBICHUM HATypalbHOM IIOMOLIM B BHUAE
obecrieueHusT TOIJIMBOM, COJepKamero WHGOpMAIMio O JaTre, MECTe, CIoco0€ IMOJIydYeHUs H
o0beMe MPEOCTaBIIEMOro TOIUIMBA, a TAaKXKe MPOEKT MUChMa O MPEAOCTAaBICHHHM HATypalbHOU
MOMOIIIA B BHJIE 00ECIIEYCHHS TOTUTMBOM (10 (popMe COTIACHO MPHUIIoKEeHHIO Ne 5 K HacTosiemMy
AJMUHUCTPAaTUBHOMY PETJIAMEHTY);

- B cllyyae MNpUHATUS pelleHdus o0 OTKa3e B MPEJOCTaBICHUM MYHHUIIMIAIBLHOW YCIYrH
TOTOBUT MPOEKT MHCbMAa O HEBO3MOXHOCTU HMCIOJHEHMs 3alpoca ¢ yKa3aHUEM IPUYMH B aJpec
3asiBuTes (o (Gopme cornmacHo mpuiokeHuro Ne 6 K HacrosmiemMy AJIMUHHUCTPATUBHOMY
periameHry);

- IepeIaeT NOArOTOBICHHbBIE TIOKYMEHTHI [ TaBe MecTHOM A IMUHUCTpALIMU

3.4.2.2. T'maBa MecTHOU AIMUHHUCTpAITIN

- U3y4YaeT Mpe/ICTaBJICHHbIE JOKYMEHTHI U MOIICHIBAET UX;

- B Cllydyae HECOrjacusi — M3JlaracT 3aMe4yaHMs M BO3BPALLACT yKa3aHHbIE JOKYMEHTBHI Ha

JOpaboTKY.

3.4.3. Ilocne moamucanust riaaBod MecTHOH AJIMHHHUCTPAIlMM YKa3aHHBIX JIOKYMEHTOB
COTPYIHHMK WJIH JOJKHOCTHOE JUII0 MecTHOM AIMUHHMCTpaluu, OTBETCTBEHHBIM 3a MOJITOTOBKY
IIPOEKTA PELLEHUS:

- PETUCTPUPYET UX B JKypHaJe pEerucTpaluy;

- HampaBisieT NUCbMO O NPEIOCTABICHUH HATypalbHOW MNOMOIIM B BHJAE OOECIEYCHHUS
TOTINBOM
C NPUJIOKEHUEM KONMMM pemieHuss MecTHOM AJMMHHCTpalMM O NPEJOCTaBICHUM HaTypalbHOU
MOMOIIIH
B BUjIe 00€CTeueHHsI TOTTMBOM JIMOO MUCHMO O HEBO3MOKHOCTH MCIIOJIHEHUS 3a1poca ¢ yKa3aHUEM
MPUYUH 3aSBUTENIO.

- B CIy4yae BOJICU3BSBICHMSI 3adABUTENSA IOJY4YUTb pE3yibTaT IMPEJOCTaBICHUS
MyHULIMNIaabHOU ycnyru B M®LI HanpaBnser ykazaHHble JOKyMeHTHl B M®L] ny1s1 mocnenyromei
nepesady 3asiBUTEINIO.

3.4.4. IlpoaomKUTEeIbHOCTh aIMUHUCTPATUBHOM MPOLIETYPhl HE JOJKHA MPEBBIIIATh OJHOTO
pabouero .

3.4.5. OTBeTCTBEHHBIMH 3a BBINOJHEHHE aJMHUHUCTPATUBHON MPOLEAYPHl SBISIIOTCS:
COTPYIHUK WJIM JOJDKHOCTHOE JMIO MecTHOM AJIMUHUCTpALUU, OTBETCTBEHHBIM 3a MOATOTOBKY
npoekra peuienus; ['maBa MectHOl AIMUHUCTpaIUU.

3.4.6. Kputepuu NpHUHATHS PEIICHUS B paMKaX aIMHHHCTPATHBHOW MPOLEAYPHI: HATHUUE
OCHOBaHUM JJIs OTKa3a B MPEJOCTaBICHUN MYHHUIMNAIbHOM yCIyru, yKa3aHHbIX B myHkTe 2.11.,
2.12. HacTosmero AIMUHUCTPATUBHOTO PETIaMEHTAa.



3.4.7. Pesynbrar aJIMUHUCTPATUBHOMN IpOIEeTypHI " MOPSI/IOK nepeaayn
pe3yabTaTa:HanpasieHue 3asButento (mub6o B M®PII) mucbma o mpemocTaBieHWH HATypalbHOU
MIOMOIIIU
B BHJE OO0CCIICYCHHUs] TOIUIMBOM C TPUJIOKCHUEM KOMHU pemeHuss MeCTHOH AJIMUHUCTpaIuu
O TPEIOCTaBICHUHM HATypaJbHOM MOMOIIM B BHUAEC OOECIEYEHHs TOIUIMBOM JHOO TMHCbMa
0 HEBO3MOXXHOCTH MCTIOJHEHUS 3aIpoca C YKa3aHHUEM MPUYNH.

3.4.8.Cnoco0 ¢ukcanuu pe3ynbTaTa BbIIOJIHEHUS aJIMHUHHCTPATUBHOM MPOIETYpPHI:
perucTpanus
B )KypHaJie PEruCTpalliyl MHCbMa O MPEIOCTABICHUM HAaTYpaJbHON MOMOILM B BUJE OOECICUECHUs
TOTIJTMBOM JINOO TTChbMa O HEBO3MO)KHOCTH UCTIOTHEHUS 3aIpoca C YKa3aHUEeM MTPHYIUH.

IV.®opMbI KOHTPOJIS 32 HCIIOJIHEHHEM A IMHHHCTPATHBHOI'0 pPerjiaMeHTa

4.1. Texymuid  KOHTPOJIL 332  COONIOACHHEM  TOCIEAOBATEIbHOCTH  JIEHCTBUH,
ONpEEICHHBIX aIMUHUCTPATUBHBIMU MIPOLIEAYPAMU IO MPEIOCTABICHUIO MYHULIUITAIBHON YCIIYTH,
OCYIIECTBIISIETCS I1aBo MecTHOW AJIMUHHUCTPALIUU.

4.2. I'maBa MecTHON AJIMHHUCTpPAMM OCYIIECTBISIET KOHTPOJIb 3a: HaICKAIIUM
UCTIOTHEHUEM  HACTOSIIero  AJIMUHUCTPATUBHOTO  perjamMeHTta paboTHUKamMu  MecTHOU
AIMUHUCTpanuu; OOECHeYeHUEeM COXPAaHHOCTH TPUHATHIX OT 3asBUTENs JOKYMEHTOB H
cobmoieHreM paboTHUKaMU MecTHOM AJMHHUCTpAllMi 0coOeHHOCTEeH 1o cOopy u o0paboTke
MIEPCOHAJIBHBIX TaHHBIX 3asBUTEIIS.

4.3. I'maa MecTHOlt AJIMUHHCTpAallMU, a TaKXe MYHULHUNAJIbHBIE CIYyXKallue,
HEIMOCPEACTBEHHO  MPEJOCTABISIIONIME  MYHHMIMNAIBHYIO  YCIYry, HECYT IE€pPCOHAIBHYIO
OTBETCTBEHHOCTh 32 COOJIIOJICHHE CPOKOB U TIOpSAJKAa TpHeMa JOKYMEHTOB, COOTBETCTBHUE
pPe3yNbTaTOB PAacCMOTPEHHS] JTOKYMEHTOB TpPEOOBAaHUSM 3aKOHOJAATENbCTBA, MPUHATHIO MEp IO
MPOBEPKE TMPEACTABICHHBIX JTOKYMEHTOB, COONIOACHHE CpPOKOB U TMOpPSAKA MPEIOCTaBICHUS
MYHUIUIIAJBHON YCIYrd, MOArOTOBKM OTKa3a B IPEAOCTAaBICHHMM MYHULMIAJIBHON YCIYru, 3a
COONIOZICHHE CPOKOB W TMOPSAKA BBIAAYM JAOKYMEHTOB. IlepcoHanbHas OTBETCTBEHHOCTH | J1aBbI
MectHOM ~AJMUHHUCTpALIMU, a TaKXe€ CIYXKalUX, HEMOCPEACTBEHHO MPEa0CTABISIOIMINX
MYHUIUIIAJIBHYIO YCIYTY, 3aKperuieHa B JOJDKHOCTHBIX MHCTPYKLMSIX B COOTBETCTBHHM C
TpeOOBaHUSMU 3aKOHOIATENIbCTBA.

4.3.1. B 4acTHOCTH, MYHUIIUTIAIILHBIE CITy)Kallli€ HECYT OTBETCTBEHHOCTH 3a: TpeOOBaHUE
y 3agBUTENEN JOKYMEHTOB WJIM IUIATHI, HE NPELYCMOTPEHHBIX HACTOSIIMM AJMUHUCTPATUBHBIM
periiaMeHTOM; OTKa3 B MpPUEME JOKYMEHTOB 10 OCHOBAHUSM, HE MPEAYyCMOTPEHHBIM HACTOSILIUM
AJIMAHHCTPAaTHBHBIM PEIIAMEHTOM; HAapyIIEHHE CPOKOB PETHCTPALMU 3allPOCOB  3aASIBUTENS
0 MPEJOCTABICHUN MYHULIUMTAIILHON YCIyTW; HApYyILIEHUE CPOKa MPEIOCTaBICHUS MYHUIIUTIATBHOM
YCIIYTH.

4.4. PykoBomutens MOI[ ocymecTBisieT KOHTPOJb 32 HAJUICKAIIUM HCIOJHEHUEM
HACTOSIIETO AJMHHUCTPATHBHOTO peryiaMeHTa padoTHukamMu MOILI; mosHOTOW NpUHUMAaEMBbIX
pabotaukamu M®I] oT 3asBUTENST JOKYMEHTOB U KOMILJIEKTHOCTU IOKYMEHTOB ISl TIEpeavd UX B
MectHyto AIMHHUCTpAllUIO; CBOEBPEMEHHOCTBIO M MOJHOTOM Tmiepenauyd B MecTHYIO
AJIMUHHCTpPALIUIO TPUHATBIX OT 3asBUTENs JOKYMEHTOB, CBOEBPEMEHHOCTBbIO M MOJHOTOMN
JOBEJICHUS /10 3asBUTEN MPUHATHIX OT MecTHOM AAMHHHMCTpanuu WHGOPMAlUU U JOKYMEHTOB,
SIBJISIIOLLUXCSL PE3YJIbTATOM PEIICHHUs] O MPEAOCTABICHUM MYHULUMAIBHOM YCIYyTH, MPUHATOIO
MecTtHO# AIMHHUCTpANKEH; 00eCTIedeHUEM COXPAaHHOCTH MPUHATHIX OT 3asBHUTEINS JOKYMEHTOB H
COOJIIOJICHHEM  COTPYJHHKAaMH  TOApa3JeNieHus OCOOeHHOCTeW 1o cOopy u  oOpaboTke
MIEPCOHAIIBHBIX TaHHBIX 3asBUTEIIS.

4.4.1. TIlepcoHanpHasi OTBETCTBEHHOCTb pykoBogutenss MOPL[ u pabotHukoB MOIL]
3aKperuieHa

B JIOJDKHOCTHBIX HWHCTPYKIHSX B COOTBETCTBHMHM C TpPEOOBAHUSAMHU 3aKOHOJATEIILCTBA.
PaGotHukn M®DI[ HecyT OTBETCTBEHHOCTh 3a: IOJHOTY IpHEMa KOMIUIEKTa JTOKYMEHTOB Y
3asBUTENSL, B CIIy4ae €CJIM HECOOTBETCTBHE IMPEACTABICHHBIX JIOKYMEHTOB, YKa3aHHBIX B
HAcTOsIeM AJIMUHHMCTPAaTHBHOM pErJaMEHTE, SBUJIOCh OCHOBAaHUEM JJIsi OTKa3a 3asBUTENIO B
MPEIOCTaBIICHUU MYHUIIMIIATBHONW YCIYTH; CBOEBPEMEHHOCTh WH(GOPMHUPOBAHUS 3asIBUTENS O
pe3ynbTare MpPeNOCTaBlIEHUS MYHULMIAIBHOW yciayru; TpeOoBaHHe [UIsl TMPEdOCTaBICHHUS



MYHUIUTIATBEHON yCIIYTH JIOKYMEHTOB u (nn) J1aThl,
HE TMPENyCMOTPEHHBIX HOPMAaTHBHBIMH TPABOBBIMH aKTaMH, PETYIUPYIOIIMMHU  IOPSIAO0K
MPEAOCTABICHUS] MYHULIMTTAIIbHON YCITYTH.

4.5. B pamkax mpenocTaBieHHs MYHULMIIAJBHON YCIYTM OCYLIECTBISIOTCS IUIAHOBBIE
Y BHEIUIAHOBBIE MPOBEPKH MOJHOTHI M KauecTBa MPEIOCTaBICHUS MYHUIUMIIAIbHON yciayru. ['naBa
MecTHO# AIMUHUCTpAIIUU €KEKBAPTATLHO OCYIIECTBIISET BHIOOPOUHBIC TPOBEPKH JIEN 3asIBUTEIICH
Ha TpeIMET MPaBUIbHOCTU NPHUHATHS MYHHUIMNAIBHBIMH CIYXKAIIMMHU pPEHICHUH, a TakKxke
BHEIUIAHOBBIE TIPOBEPKH B Cllydae IMOCTYIUICHHS KanoO (TpeTeH3uid) TpaXJaH B paMKax
J0CyneOHOr0 00KaloBaHUS B COOTBETCTBUHM C MYHHIIMIIAJIbHBIM IPABOBBIM aKTOM O NPOBEJICHUU
IIPOBEPOK.

PykoBogurens MO®IL] ocylecTBiseT IUIAHOBBIE M BHEIUIAHOBBIE IPOBEPKU AEATEIBHOCTU
pabotaHrKOB M®DI] B COOTBETCTBUHU C TTOJIOKEHUEM O MPOBEJICHUHN TTPOBEPOK.

V. Jlocyneonblii (BHeCYAeOHbIN) MOPAIOK 00:KaT0BAHUS PellleHu 1 AelicTBUii
(0e3neiicTBus1) MeCTHOI aIMHUHHCTPAIIUM, A TAKKe T0KHOCTHBIX JINII,
MYHUIHMIAJTBHBIX COyKAMX MecTHOH AIMUHUCTPALMH
5.1 3asBUTENNM MMEIOT MpaBO Ha AocyaeOHoe (BHecyneOHOe) 0OKaloBaHHE pPELICHUHN
u jaercTBui (0e3MeUCTBUS), TPHUHATHIX (OCYHIECTBISEMBIX) MecTHOW AJIMHUHHUCTpAIUCH,
JOJDKHOCTHBIMH JIMI]aMH, MYHULUIAIBHBIMU CIy>KallUMU MecTHOM AJIMUHUCTpAlMd B XOJ€
MPEAOCTaBICHUS] MyHHUITUTIATBLHOW yciyru. JlocyneOHbIil (BHeCyAeOHbBIN) MOPSA0OK 00KaJoBaHUS
HE MCKIIIOYaeT BO3MOXKHOCTh O0XaJlOBaHWsl pELICHUH W JeicTBui (0e37eiicTBuUs), MPUHATHIX
(ocylIecTBIsIEMBIX) B XOJA€ MPEAOCTaBICHUS MYHUIMIAIbHOW YCIyrd, B CyleOHOM TMOpSIIKe.
JlocyneOHblii (BHECYICOHBIN) MOPSITOK 00KATOBAHUS HE SIBISICTCS JUISI 3asIBUTEIS 00SI3aTEIbHBIM.
5.2. 3asBUTETL MOXKET OOpaTUTHCA C JKaloOOW B TOM YHCIE B CICAYIOIHUX CIIydasx:
HapylIeHUE CPOKa PETUCTPALMM 3aIpoca 3asBUTENSA O MPEIOCTABICHUN MYHULUMNAIBHON YCIIyTH;
HapylIeHHe CpoKa TMpeAOoCTaBiICHUs] MYHUIUNAIbHON yciayru; TpeOoBaHUE Yy 3asBUTENS
JIOKYMEHTOB, HE IPEIyCMOTPEHHBIX HOPMAaTUBHBIMU IIpaBOBbIMU akTaMu Poccuiickont denepanuy,
HOPMATHBHBIMH TIPaBOBBIMH aKTaMu CyObekToB Poccuiickoit deneparnuu, MyHHIIMTATbHBIMHA
MPaBOBBIMU aKTaMH JJisi PEAOCTABICHUS] MyHUIIMNIATBHOW YCIYTH; OTKa3 B MPUEME JOKYMEHTOB,
IIPEIOCTABIEHNE KOTOPBIX MPEIYyCMOTPEHO HOPMATHBHBIMM INIPABOBBIMM akTaMu Poccuiickoit
@denepanuy, HOPMAaTUBHBIMH MPAaBOBBIMH  akTaMH CyObekToB Poccuiickoit ~®enepanmu,
MYHULUIIAJBbHBIMU IPAaBOBBIMM aKTaMH JUI MPEAOCTABICHHUS MYHHUIMNAIBHOW YCIYTH, Yy
3asBUTEINIA; OTKA3 B IPEJOCTABICHUM MYHUIUIAIBHON YCIYI'M, €CIM OCHOBAaHHS OTKa3za He
IPEelyCMOTPEHbI (enepalbHbIMI 3aKOHAMHM U TPUHSATBIMA B COOTBETCTBMM C HHMMH HWHBIMU
HOPMAaTUBHBIMH IIPaBOBBIMU akTaMu Poccuiickoit denepanii, HOpPMaTUBHBIMU IIPABOBBIMU aKTaMHU
cyosekToB Poccmiickoit denepanuy, MyHUIIUTIATHLHBIMH TIPABOBBIMH aKTaMH; 3aTpeOOBaHHUE C
3asBUTENST TpPU MPEJOCTABICHUM MYHUIUIAIBHOM YCIyrd IUIaThl, HE MPETyCMOTPEHHOMN
HOPMAaTHUBHBIMHU MPABOBBIMU akTaMu Poccuiickoit denepanviv, HOpMaTUBHBIMU MTPABOBBIMHU aKTaMU
cyobektoB Poccuiickoit ®exepanuy, MyHHLIMNAIBHBIMA TPAaBOBBIMH aKTaMH; OTKa3 MecTHOU
AJIMUHUCTpALIMH, IOKHOCTHOTO Juia MecTHOW AJIMHHUCTpPAllUM B UCHPABICHUH JOMYIIEHHBIX
OMEYaTOK M OIMMOOK B BBIJAHHBIX B pe3yJbTaTe MPEAOCTABICHUS MYHHIMITAILHON YCIyTH
JOKYMEHTaX JTIM00 HapylIeHUEe YCTaHOBJIEHHOTO CPOKa TAKUX UCIIPABICHUU.
5.3. [Tpuem xano6 B mucbMeHHON (popme ocymiecTBisieTcss MecTHONH AIMUHUCTpanuen
0 aJpecy U B COOTBETCTBUH C TpaduKoM palOTHI, yKa3aHHBIM B IyHKTe 1.3. HacTosIIero
AJMHUHHCTpaTUBHOTO peryiamenTta. JKamo0Oa B mUCbMEHHOW (hopMe MOXeT ObITh HampaBieHa MO
noute. B cinydae momauu jxajnoObl MpU JIMYHOM IpUEME 3asiBUTENb MPEICTABIAET TOKYMEHT,
YAOCTOBEPSIOIINHI €ro JINYHOCTh B COOTBETCTBUU C 3aKOHOAATENbCTBOM Poccuiickoi denepanni.
5.4. B cmywae ecnum kamoba momaercs dYepe3 MPEACTaBUTENS 3asBUTENS, TaKKe
IPEJCTaBISIETC JOKYMEHT, MOATBEPKIAAIOIIMM ITOJHOMOYMS HAa OCYIIECTBIEHUE NEHCTBUN OT
MMEHHU 3asBUTENA. B KaduecTBe NOKYMEHTA, MOATBEPKAAIOIIETO MOJHOMOYHS HA OCYIIECTBIICHHE
JeMCTBUH OT MMEHH 3asBHTENS, MOXET OBITh IpelcTaBlieHa: OpOpMIICHHAas B COOTBETCTBUH C
3aKoHO1aTehLCcTBOM Poccutickoit deneparun 1oBepeHHOCTD (U1l GU3HYECKUX JIUIT); 0OpPMIICHHAS
B COOTBETCTBHM C 3aKOHOJATeNnbCTBOM Pocculiickoii denepanuu TOBEPEHHOCTb, 3aBEPEHHAs
IIeYaThlO0 3asBUTENS M IOJNUCAHHAs PYKOBOJAUTEIEM 3asABUTENS] WM YIOIHOMOYEHHBIM 3THM



PYKOBOJUTEINEM JIULOM (U1l FOPUANYECKHX JIMI); KOTHS PEIICHHUs] O Ha3HAYEHUH WM 00 M30paHuu
a0 MpHUKasza 0 Ha3HAuYeHUHU (PU3UYECKOro JIMIA Ha JIOJDKHOCTh, B COOTBETCTBUHU C KOTOPHIM TaKoe
¢u3uueckoe JUI0 00J1aTaeT MPaBOM JEHCTBOBATH OT UMEHH 3asBUTENS 0€3 JOBEPEHHOCTH.

5.5. B snextponHoit popMe B MecTHYI0O AIMUHHCTPAIIAIO )Kajlo0a MOXKET OBITh MOjjaHa
3asIBUTENIEM TOCPEICTBOM: o(dulMaibHOro caiita MecTHOH AIMUHUCTpanuu B WHPOPMAITMIOHHO-
TEJIEKOMMYHUKAIIMOHHONU ceTh «MHTepHeT»; denepalibHOW TOCYAapCTBEHHON HH(POPMAIIMOHHON
cucteMbl «EQMHBIN opTall TOCYAapCTBEHHBIX U MyHHLIUNIANBHBIX YCIyT (pyHkuuit)» i [loprana.
[Tpu momaue >xano® B 3JEKTPOHHOM BHJIE JOKYMEHTHI, YKa3aHHbIE B IyHKTE 5.4. HACTOALIETO
AIMUHUCTPATUBHOTO peErjaMeHTa, MOTYT OBITh TMpeAcTaBiIeHbl B (OpMe DIIEKTPOHHBIX
JOKYMEHTOB,  IMOJINUCAaHHBIX  J3JEKTPOHHOW  NOANMCHIO, BUJ  KOTOPOM  HPEAyCMOTPEH
3aKoHoOAarenbCcTBOM Poccuiickoit denepanuu, Npu 3TOM JOKYMEHT, YAOCTOBEPSAIOLIUMN JINYHOCTh
3asIBUTENS HE TpeOyeTcs.

5.6. PaccmoTpenue xanodbt MecTHOI A IMUHHUCTpALIUEH.

- JKamo6a MoxeT ObITh Mo[aHa 3assBUTENIEM Yepe3 CTPYKTypHBIE noapasneneHus MOILI.

- Ipum mnocrymnenun xanodost MOIL] obecieunBaeT ee rmepenadyy B MeCTHYHO
AJIMAHHCTpALIMIO B MOPSAJKE U CPOKH, KOTOPBIE YCTAHOBJIEHBI COIVIAIIEHHEM O B3aMMOJEHCTBUHU
mexxay MOLL u MectHoit AnMUHHCTpanyeii, HO HE MO3/Hee CIEAYIOUIero pabovyero IHS €O JHS
MOCTYIIJICHUS KATOOBI.

- XanobGa Ha HapylleHHE TMOpSAIKA IPEIOCTaBICHUS MYyHHUIMNANbHOW yciayru MOL]
paccmarpuBaeTcs MecTHoM AamuHucTpanueit. I[lpum 3ToM Cpok paccMOTpeHHus >KajoObl
UCUHUCIIACTCS CO THS PErUCTPALUU Kano0bl B MECTHOM AIMUHUCTpAIUH.

5.7. Kamoba momkHa coaepaTh: HaWMMEHOBaHWE MeCTHOW  AJIMUHHCTpAIUH,
JOJKHOCTHOTO JUa MecTHON AJMHMHHCTpanuu JUO0 MYHHIUIAIBHOTO CiyXkamero MecTHo
AJIMUHHCTpAlUU, pelIeHUus W JedcTBHs (0e31elCTBUE) KOTOPHIX OO0XKaMyrOTCs; (aMUIHIO, HMS,
0TYeCTBO (ITOCeHEe - MPU HAIWYHMM), a TAaKXKEe CBOM (haMMIIMIO, UM, OTYECTBO (HOCIeqHee- IpU
HAJIMYUK), TIOYTOBBIIM ajipec, Mo KOTOPOMY JOJDKEH ObITh HANpaBJi€H OTBET 3asABUTEIIO; CBEIICHUS
00 oOkamyembIX pemieHusiXx U JedcTBusix  (Oe3melictBun) MecTHOW — AJIMHHHCTpAIIHH,
JOJIKHOCTHOTO Jinia MecTHON AJMMHUCTpalMK MO0 MYHHUIIMIIAJIBLHOTO CIYXAIlIero; TOBOJbI, Ha
OCHOBaHUHU KOTOPBIX 3asiBUTEINIb HE COTJIACEH C pelIeHHeM U neiicTBueM (OesneiictBuemM) MecTHOM
AJIMUHHCTpALlUM, OJDKHOCTHOTO Juia MecTHOW AjMuHUCTpanuu, JUO0 MYHHUIUIIAILHOTO
ciykariero MectHo AIMUHHCTpaLUU. 3assBUTENEM MOTYT OBITh MPEACTABICHBI JOKYMEHTHI (IIpU
HAJIMYUH), TOJATBEPKIAIOIIUE T0BOIBI 3asBUTEINS, TMO0 UX KOIUH.

5.8. B cinydae ycTaHOBiEHHS B XOJA€ WJIM IO pe3yidbTaTaM pPAaCCMOTPEHHUS >KaloObl
IIPU3HAKOB COCTAaBa AJAMUHUCTPATUBHOIO IPAaBOHAPYUIEHUS WM MPECTYIUIEHUS, TOJKHOCTHOE
JMIO0, HAJCJCHHOE IOJHOMOYMSAMHU IO PACCMOTPEHHUIO Xalol, He3aMEeIJTUTENbHO HaIpaBiseT
HMMEIOIIHECS MaTEPUAIIbl B OpraHbl IPOKYPATYPBHI.

5.9. XKanoba, mocrynusiias B MecTHYI0 AIMHHHUCTPALUIO, MOJIEKUT PETHCTPALUU HE
Mo37HEE Cieayloero padouero qHs co OHS ee moctymuieHus. JKanoba mouiexuT paccMOTPEHHUIO
JOJDKHOCTHBIM ~ JIMIIOM ~ MecTHOM ~ AJIMUHHCTpalud, HAJACJIICHHBIM  [OJHOMOYHUSIMU IO
pPaccCMOTpEHHIO Kajlod, B TeUeHUE MATHAALATH pabodyux THEH co IHA ee perucrpauuu. B ciydae
o0xaoBaHusl 0TKa3a MecTHOW AJIMUHUCTpPALIUU, TOJDKHOCTHOTO Juiia MecTHONH AMUHHUCTpALUn
B MIpUeMe JOKYMEHTOB Yy 3asBUTEINs JIMOO B MCIPABIIEHUHU JOMYIIEHHBIX OMEYaTOK U OUIMOOK UK B
ciiyyae OOKaJOBaHHMs HapyIIEHUS YCTAaHOBJIEHHOTO CpOKa TaKHX MCIpaBIEHUH kamola
paccMmaTpuBaeTcs B TeUEHUE IATH paboynX JHEH co IHA ee perucTpaiiu.

5.10. Ilo pe3ynpTataM paccMOTpeHHs *kanoObl MecTHass AIMHMHUCTpPAIUsl MPUHUMAET
OJIHO U3 CIEAYIOIINX PEUICHUN:

a) 00 yOOBIETBOPEHHUHU >aJloObl, B TOM 4YHCI€ B (OpME OTMEHbI NPUHSATOTO pEIICHUS,
UCIPABJIEHUSI JOMYIIEHHbIX MecTHOH AJMHHHCTpAIMM OINEYaToK M OIIMOOK B BBIIAHHBIX B
pe3yibTare MpPEeNOCTaBIEHUS MYHULUINAIBHOW YCIyrd JOKYMEHTaX, BO3BpaTa 3asBUTEIIO
JIEHEXKHBIX CPEJICTB, B3UMaHUE KOTOPBIX HE IMPELYCMOTPEHO HOPMAaTHBHBIMU IPABOBBIMH AKTaMH
Poccuiickoit ®eneparyy, HOPMAaTHUBHBIMH IIPAaBOBBIMH akTaMH CyOBeKTOB Poccuiickoi
®denepalyiv, MyHUIIUTIATBHBIMU MTPABOBBIMU aKTaMHU, a TaK)Ke B MHBIX (hopMax, HE MO3/AHEE MSITU
pabounx AHEW cO JHS TPUHATHS PELICHHs, €CIM WHOE HE YCTAHOBIIEHO 3aKOHOJATEIbCTBOM
Poccuiickoit denepanuu;



0) 00 oTKaze B YJOBJIETBOPEHUH JKAIOOBbI.

5.11. OrtBer mo pe3ynbTaTaM pPaCCMOTPEHHS >KajloObl HAMPABIACTCS 3asBUTEIIO0 HE
MO37HEE JHS, CIEAYIONEro 3a THEM MPHUHATHS pelIeHus, B MUChbMEHHOW ¢opme. B orBere mo
pe3yabpTaTaM >KajoObl YKa3bIBAIOTCS: HaMMEHOBaHUWE MeCTHOW AJIMUHHUCTpPAIMH, PACCMOTPEBIIEH
K00y, MOJDKHOCTD, (haMUJIUsl, UMsI, OTYECTBO (IIPH HATUYMU) YIOJIHOMOUYEHHOTO JUIla MecTHOM
AJMUHUCTpAlUHU, TPUSBIIErO pelleHue Mo jkajole; HOMep, JaTa, MECTO MPHUHSITHUS pElIeHHS,
BKIIIOYasi CBEJICHUSI O JOJDKHOCTHOM JuIle MecTHOW AJMHHUCTpAIMH, PEIICHHE WIH JICWCTBUE
(Oe3nmeiicTBHE) KOTOpOro oOkamyercs; (amwnus, wuMs, OTYeCTBO (NP HAIMYWU) WIH
HAUMEHOBAHHE 3asBUTEIISI; OCHOBAHUS IS MIPUHATHUS PEIICHUS T10 kKallobe; B Cirydae, eciu xanobda
npu3HaHa OOOCHOBAaHHOW, — CPOKHM YCTPaHEHHUsS BBISBJICHHBIX HAapylIEHUH, B TOM YHCJIE CPOK
MPEIOCTaBICHUsT pe3yiabTaTa MYHHUIIMIAIBHON YCIYTH;, CBEIEHUS O TMOpAIKe O00KaloBaHUs
MIPUHSATOTO TI0 JKaj00e perIeHMS.

5.11.1. OrtBer mo pe3ynbTaTaM PacCMOTPEHUS KaloObl MOANUCHIBACTCS YIOJIHOMOYEHHBIM
Ha pacCMOTPEHHUE >KajJoObl JTOJDKHOCTHBIM JUIIOM MectHoi Apamunuctparnuu. [lo sxemanuto
3asIBUTEIISI OTBET MO PE3yJIbTaTaM PACCMOTPEHHS KaIOObI MOXKET OBITh MPEJICTABICH HE MO3HEE
JTHS, CIIEAYIOLIETo 3a JHEM MPUHATHUS pelIeHus, B popMe 3JeKTPOHHOTO TOKYMEHTa, IOIMMCAaHHOTO
AJIEKTPOHHON MOAMKCHIO YIIOJTHOMOUYEHHOTO JIMIIA, BHJ KOTOPOW YCTAaHOBJIEH 3aKOHOAATEIHCTBOM
Poccuiickoit deneparumn.

5.12. MecTtHas AJAMUHUCTpAIMs OTKa3bIBaeT B YAOBJIETBOPEHHUHU KaJOOBI B CIETYIOLINX
CIIyJasix:

- HAJTMYKe BCTYIHUBIIETO B 3aKOHHYIO CHITY PEIICHUs CyAa, apOUTPa)KHOTO Cy/a 10 Kanode o
TOM K€ IpeaMeTe U IO TeM K€ OCHOBAaHUAM; MoJada >Kajo0bl JIULIOM, MOJHOMOYHS KOTOPOTO
HE MMOJATBEPKICHBI B MOPAJIKE, YCTAHOBJIEHHOM 3aKOHOAATENLCTBOM Poccuiickoit @enepanuu;

- HaJIMYUE PEeIleHUs MO >Kanode, MPUHITOrO paHee B OTHOIIEHHWU TOTO K€ 3asBUTENS U IO
TOMY
)K€ TIPEIMETY KAJIOOBI.

5.13. MecTtHas AIMHHUCTpALUS TPU TOTYYEHUH NMHUCBMEHHOTO OOpaIleHusi, B KOTOPOM
COJIEp)KaTCsl HELEH3YpHblEe OO0 OCKOPOMTENbHBIE BBIPAXKEHHUS, YIPO3bl KM3HH, 30POBBIO U
UMYIIECTBY JAOHKHOCTHOTO JIMIIA, & TAK)KE WICHOB €r0 CeMbH, BIPaBE OCTAaBUTH OOpaiieHue 0e3
OTBETa MO CYHIECTBY MOCTaBJICHHBIX B HEM BOIMPOCOB U COOOLIUTH TPaKIaHUHY, HAIPaBUBIIEMY
oOpalieHue, 0 HeJOMyCTUMOCTH 3JI0yIOTPEOICHUS TPABOM.

5.14. B cnydae, ecnu TeKCT MUCHbMEHHOTO OOpaIeHus1 He TTO11aeTCs MPOYTEHHIO, OTBET Ha
oOpaiieHre He JaeTcsl M OHO HE MOJUICKUT HANpPaBICHUIO Ha PACCMOTPEHHE B TOCYAapCTBEHHBIN
OpraH, OpraH MECTHOTO CaMOYIpPAaBICHUS WM JOJDKHOCTHOMY JIMIy B COOTBETCTBHM C HX
KOMIIETCHIIMEH, O 4YeM B TEUEHHE CEeMHU JHEH CO MHS PETUCTpAllu OOpalieHHus COOO0IaeTcCs
rpaXXJIaHUHY, HalpaBUBIIEMY OOpalleHHe, eclu ero (aMuiaus W TMOYTOBBIA aapec MOANAI0TCA
MPOYTECHHIO.



[Ipunoxenne Ne 1
K AJIIMUHUCTPAaTUBHOMY perjiaMmeHTy MecTHoH

AJIMUHHCTpaLIUU BHYTPUTOPOACKOIO
MYHHUITUTIATEHOTO oOpa3zoBanust Cankt-IlerepOypra
MYHULIMTIAJIbHBIA OKpyr AkaneMuyeckoe
NPEJOCTABICHUS] ~ MYHHIIMIIATBHON  YCIyrH 110
HPEIOCTaBICHUIO HaTypaJbHOU IIOMOIIU

MaJIOOOECIIEYEHHbIM — TpaKJaHaM, HAXOIAIIUMCS
B TPYAHOW >XWU3HCHHOM CHUTyalluM, HapyIIAIOLIEH
KU3HEJEATECIBHOCTh T'PAKIAHNHA, KOTOPYIO OH HE
MOXET IIPEOJOJIETh CAMOCTOSTEIBbHO, B  BHJE
obecrieueHus ux TOILINBOM

BJIOK-CXEMA
IIPEIOCTABIICHUS MyHUIIMITAJIILHONW YCIIYTH 10 NMIPENOCTABJICHUIO HATYPaIbHONU TOMOILIU
MaJIo00ECTIEYeHHBIM TpakJaHaM, HAXOIAIIUMCS B TPYJHOM KU3HEHHON CUTYyalluu, HapyIIaloniei
KU3HEJCATECIIBHOCTD IPAKIAHNHA, KOTOPYIO OH HE MOXKET
MIPEOJI0JIETh CAaMOCTOSTEIBHO, B BUE 00ECIICUeHHS UX TOILTUBOM

3asBUTEIIb

;’_J

MecTHas
AnMHUHHCTpALIUS

1. Mpuem u perucrpanys 3aspreHns u
JIOKYMEHTOB (B TeueHue 1 pabouero qHs)

v

2. IlogroroBka u HarpaBiieHUE
MEKBEJJOMCTBEHHOTO 3aIIpoca B HHOI opran
(opraHm3aIyio) o IpeJOCTaBICHUH
JIOKYMEHTOB (MH(pOpMaIiH), HEOOXOIUMBIX
JUISL TIPUHSTHUSL PEIIEHUS] O MPEI0CTaBICHUH
MYHUITUTIATBHON YCIIYTHU 3asBUTEINIO, a TAKKe
MOJTy4YeHHEe OTBETa Ha MEXKBEIOMCTBEHHBII
3ampoc (B TeueHue 7 pabounx aHeil)

dopMupoBaHue U [Tpuem
nepegaya JIOKyMEHTOB OT
KOMILIEKTa 3aABUTENS U UX
JOKyMEHTOB perucTpanus
3asBUTEIS B
Mecthyto

AnvuHECTpanyio (B
JJIEKTPOHHOM BHJIE
— B TeueHue 1
pabouero nHs, Ha
OyMaXXHBIX
HOCHTEIISIX — B
TedeHue 3 pabounx
JIHEH)

3. Ilpunsatue peueHus o NpeJoCTaBICHUN
MyHuLMnanebHoi yeinyru «IIpegocrasinenue
HaTypaJbHOH MOMOIIY MaJIo00ECIIeYeHHBIM

rpaskiaHaM, HaXxo/SIIHMCS B TPYIHOI
JKU3HEHHOW CUTYyalluH, Hapyluaromen
KHU3HENEATENBHOCTD TPAXKJAHIHA, KOTOPYIO
OH HE MOXET MPEO0JI0JIETh CAMOCTOSTENBHO, B
BUJie o0ecredeHNs NX TOIUTMBOMY (B TEUCHHUE
1 pabGoyero aHs)

Nnpopmuposanne
3asIBUTEIIS O
pe3ynbTaTax

MPEAOCTABICHHS
MYHHULIUTIAITBHOM
ycryru (B TEUCHHE
2 pabouux JaHEi)

Ilepenava 1OKyMEHTOB O MPEIOCTABICHUI
MYHHIUIIATBHON YCIYTH, 100 OTKa3 B
[PEI0CTAaBICHUN MYHHUIIUNAIBHOM yCIyry B
ML 11 ux nocneayrouien nepeaadn
3asBUTEIIO (B AJIEKTPOHHOM BHJE — B TCUCHHE
1 pabouero aHs1, Ha OyMaKHBIX HOCUTENAX — B
TeueHue 3 pabouux gHE)

?




[Tpunoxxenue Ne 2

K AIMUHUCTPAaTUBHOMY periaamMeHTy MecTHol AMUHUCTpauu
BHYTPHUTOPOJICKOTO MYHUIUTIAIEHOTO o0pa3oBaHus
Cankr-IlerepOypra MyHHLIMDANBHBIA OKPYr AKaJIEeMHUECKOE
o IIPEJOCTaBICHUIO MYHUIUIATBHON yCIyrH
1o IIPEIOCTABIIEHUIO HaTypaJIbHON ITOMOLIA
MaJIOOOECIIEYEHHbIM TIpaKAaHaM, HaXOAALUIMMCA B TPYAHOU

JKU3HEHHOU
rpaXJIaHuHa,

CUTYyallUH,
KOTOPYIO

HapyLAIIEH KU3HEACITEIBHOCTD

HE MOXET mpeoaoji€Tb

CaMOCTOATCIIbHO, B BUIEC obecreyeHns X TOILNIMBOM

Anpeca cTpyKTypHBIX nozpasaeneHuil Cankt-IleTepOyprckoro rocy1apcTBEHHOTO Ka3eHHOTO
yupexaeHus «MHOroyHKIIMOHaJIbHBIN LIEHTpP MPEJOCTaBICHUS
rOCyIapCTBEHHBIX 1 MYHHUIIUIAIBHBIX YCIYI»

HanmenoBanue ITouroBbINI Crpas Anpec I'pad
CTPYKTYPHOTO azpec OYHBIN AJICKTPOHHOU | UK pabOThI
N0JIpa3/IeIeHUs tenedoH TIOYTHI

MHuorogyHKIIMOHA CaHnkr- 573-

JIbHBIA LIEHTP [TerepOypr, CagoBas 90-00 mmm
AMupanTeickoro yiL, 00
paiioHa 1. 55-57, nutep A 573-99-80
nLHLIfIIVI He(I){rTO(bYHKHHOHa Cankr- S73-
BacnneI(I)CT EBCKOFO [erepypr, 15-1 90-00 nm

N P nunms B.O., 1. 32 573-94-85
pailoHa

Cextop Ne 1

CaHkr-
MHoro}yHKITHOHATBHOT 573-
0 LIEHTpa [erepbypr, 90-00 wmu
1. Haxumosa, 1. 3
BacwuiieoctpoBckoro Y ’ ' 576-20-86
. Kop. 2, mutep A
paiioHa

MHuoro¢yHKIIMOHA Mere (éaHI;T_ 573- Exen
JIbHBIA LEHTP HOBOp OZEI/I’IZCKM ; 90-00 mym HEBHO
Bri6oprckoro paiiona 1 18p Y- |1 573-99-85 knz@m ¢ 03'10?)0

. 1o 21.

Cexrop Ne 1 CaHKT- 573- fespb.ru 6e3
Muorodysakunonanssor | IlerepOypr, 90-00 w1 nepepsiBa
o 1ieHTpa Berboprckoro [Ipunoposxnas asies, 573-94-80 Ha o0ef
palioHa n. 17, nurep A

CaHkr-

Mmuoro¢yukuuona | IlerepOypr, 573-
JILHBIN TIEHTP I'paxxnanckwmii mp., 90-00 umun
Kanunaunckoro paitona n. 104, xopr. 1, 576-08-01

auartep A

Cexrop Ne 1 CaHnkr- 573-
Muorodynkimonansaor | IlerepOypr, 90-00 i
o uentpa Kanununckoro | KonnparseBckuii mp., 573-96-95
paiioHa a. 22, mutep A

MHoro¢yHKIMOHa CaHkT- S573-
JIBHBIN LIEHTP [TetepOypr, mp. 90-00 min
Kuposckoro paitona Crauek, 1. 18 573-94-95




CaHKT-

Cextop Ne 1 [TetepOypr, mp. 573-
Muorodynkimonansaor | HapomHoro 90-00 w1
o uentpa Kuposckoro Onomuenws, 1. 101, 573-90-28
paiioHa murep A,

noMemenue SH

MHuorogyHKIOHA Cankr- 573-

JTBHBIA TEHTP [erepbypr, 90-00 wnu
r. Konmuno

Konmuuckoro paiiona ’ 573-96-65
np. Jlenuna, 1. 22

Cexrop Ne 1 moc. Meraimmoct 573-
MHOro(yHKIIMOHAJILHOT | PO, 90-00 i
o nnearpa KonmuHckoro Canosas yi., 1. 21, on.
paiioHa KopI. 3 >73-90-07

MHoro¢yHKIIMOHa CaHKT- 573-
JILHBIN TIEHTP [TerepOypr, 90-00
Kpacnorsapaelickoro Hosouepkacckuii 1p., 573-90-30
paiioHa 1. 60, nurep A

CaHkr-

EVI HOTOQYHKIMOHA [leTepOypr, 573-
JTBHBIA TEHTP
KD aCHOCILCKOLO yi1. Ilorpannunnka 90-00 win

Pt Tapekasoro, 1. 36, 573-99-90
paiiona
Kop. 6

CexTop Ne 1 r. KpacHoe
Muoro¢yukuuonansHor | Cerno, 573-
0 IIEHTpa yi1. OCBOOOXKICHMS, 90-00 umn
Kpacnocenbckoro n.31, xopm. 1, 417-25-65
paiioHa auartep A

CaHkr-
EVI HOTOQYHKIMOHA [leTepOypr, 573-
;B};i?HEZHTTg <Oro r. Kponmranr, 90-00 wn
DOHIITA np. Jlenwna, 1. 39a, | 610-18-56
paiiona
autep A

MHuoro¢yHKIIMOHA Cankr- 573-

. [TeTepOypr, i
JIBHBIA LEHTP BIaronaTHas Vil 90-00 unu
MockoBcKoro paiioHa A Y 573-99-30

n. 41, nutep A

Cexrop Ne 1 CaHkr- 573-
Muorodynkimonansaor | IlerepOypr, 90-00 mmm
0 eHTpa MoCKOBCKOro HosousmaiinoBckuit 573-90-09
paiioHa mp., 1. 34, xopm. 2

CaHkr-

Mmuoro¢pyukuuona | IlerepOypr, 573-
JILHBIN TIEHTP r. CecTpoperx, 90-00 nmun
KypoptHoro paiiona yin. Tokapesa, 1. 7, 573-96-70

auartep A
CaHkr-
MHOFO@WKHHOH& TerepGypr., mp. _ 573-
neHBIN 1IeHTp HeBckoro 90-00
. BonbiieBukos, . 8,
paiiona 573-96-75
Kopri. 1, mutep A

Cexrop Ne 1 CaHkr- 573-
Muorodynkimonansaor | [lerepOypr, 90-00
o uentpa Hesckoro yi. Cenosa, 1. 69, 573-96-80

paiioHa

Kopri. 1, mutep A




CaHKT-

E\/IHOFO(byHKm/IOHa TTerepGypr. 573-
JTBHBIA TEHTP . | 90-00 umn
[Terporpaackoro paiiona Kamennoocposciuii 573-96-90

np., A. 55, nmurep I'
Cexrop Ne 1 CaHnkr-
MHuorod oHasibHOT | [TerepO 573
YHKIIHOHAJIHOT TepOypr, 90-00 i
0 LIEHTpa yi. KpacHoro
. 573-90-21
ITerporpaackoro paiiona | Kypcanra, 1. 28
CaHnkr-

Muorodynkimona | I[lerepOypr,

o 573-
JTBHBIA HEHTP r. [Tereprod,

90-00 wu
[TerponsopiioBoro yi. bpateeB
. 573-99-41
paiiona I'opkymienko, 1. 6,
auartep A

Cexrop Ne 1 CaHkr-
Muorodynkimonansaor | [lerepOypr, 573-
0 LIEHTpa r. JIoMOHOCOB, 90-00 wnu
[TerponBopIiioBOTrO yi. [ToGenst, 1. 6, 573-97-86
palioHa autep A

CaHnkr-

E\/IHOFO(byHKm/IOHa TerepGypr, anes 573-
JTBHBIA HEHTP 90-00 nmm
[Tpumopckoro paiioHna Koremprmxosa, 1. 2, 573-90-60

P Kopm. 2, mutep A
Cexrop Ne 1 CaHnkr-
573-
Muorodynkimonansaor | [lerepOypr, 90-00 i
o uentpa [Ipumopckoro | HoBokonomsikckui
M 573-96-60
paiioHa mp., 1. 16/8, nurep A
Cektop Ne 2 CaHnkr-
573-

Muorodynkimonansaor | IlerepOypr, 90-00 i
o nenrpa IIpumopckoro | borarsipckuii 1p.,

M 573-94-90
paiioHa 1. 52/1, mutep A

CaHkr-

MHOF(():(;KT(I)(p IJ:;IfaHBHOF Merepbypr, 573
o LEHT ay; ]:IMO CKOLO [lyBanoBckuii mip., 90-00 wn

Hertpa HIpUmMop 1. 41, xopr. 1, 573-91-04
paiioHa

autep A
MHuorogyHKIMOHA Cankr- 573-
. [TeTepOypr,
JILHBIN TIEHTP 90-00 unn
[TymkuHCKOTO paiioHa r. HymkuH, Manas 573-99-46
Y yi., 1. 17/13, nutep A
Cankr-

Cexrop Ne 1 [TeTepOypr, 573-
MHoro¢yHKIIHOHAJIEHOT
o tertoa TTvixuicxoro | HOS ymapsl, 90-00 unu

aI;IOH 5 ym [TymkuHCKas yiI., 573-91-09
p n. 38, mutep A
CaHkr-
Mito S(;KTOP ]\i‘) 2an o [TerepOypr, 573-
Hor YIIEIKHHKH IfH Y [TaBnoBCK, 90-00 wmm
OaLEZHT;’a YHIKHHCKOTO | 1o cqanmiit mep., 573-90-04
pauon 1. 11/16

MHuorogyHKIOHa Cankr- S73
. YHEI Tetep6ypr, 90-00, 573-
o gell‘{cmpr o oaiiona | AyHaiickuii np, 96-85, 573-

pyH P 1. 49/126, tutep A | 96-89




CexTop Ne 1 CaHkr- 573-
Muoro¢yukuuonansHor | I[lerepOypr, 90-00 i
o nnearpa ®pynszerckoro | mp. Cnassl, 1. 2, 576-07-95
palioHa Kopm. 1, mutep A

MHuorodyHKIIMOHA CaHkr- 573-
JIBHBIA LEHTP ITetepOypr, Hesckuii | 90-00 wiun
I{enTpanpHOTO paiioHa np., 1. 174, nutep A 573-90-57




[Tpunoxxenue Ne 3

K  AJMMHHCTpaTMBHOMY  periamMeHty  MecTHoi
AJIMUHUCTpaUu BHYTPUTOPOACKOIO MYHHUIIUIIAIBHOTO
obpazoBanust  Cankt-IletepOypra MyHUIIUTATBHBIN
OKpYr  AKaIeMHYEeCKOe 1o IIPEIOCTABIICHUIO
MYHULUIIAIBHON  YCIYyrM IO  IPEJOCTABIICHUIO

HaTypajibHOU TTOMOIITHA Man000ecIIeue HHBIM
rpaxkJaaHaM, HaxoIAIIMMCS B TPYAHOM >KU3HEHHOMU
CUTYyallUH, Hapymarmen JKU3HENEATEIIFHOCTh

rpaxiainmHa, KOTOPYHO OH HC MOXCET HNpPCOaOJICTh
CaMOCTOATCIIbHO, B BUJIC obOecreyeHns UxX TOIINBOM

Mecra Haxo0KAeHNs, CIPABOYHbIE TeJIe(OHBI H aJpeca JJIEKTPOHHOH MOYTHI
Cankr-IleTepOyprckux rocy1apcTBeHHbIX Ka3eHHbIX YUpPeKIeHNH —

paﬁOHHbIX AKNJIMIIHBIX ar¢HTCTB

No Paiion . Cnpaesounvie Aopec
Iloumoentit adpec N
n/n | Cauxkm-Ilemepoypza menegonut 9J1IeKMPOHHOU NOUMbL
1 |KanmuHuHCKUH yi. Komcomonna, T. 542-25-51, |tukalin@gov.spb.ru
1. 33, ¢b. 542-16-37
Canxkr-IlerepOypr,
195009
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K  AJMMHHCTpaTMBHOMY  periamMeHty  MecTHoi
AJIMUHUCTpaUu BHYTPUTOPOACKOIO MYHHUIIUIIAIBHOTO
obpazoBanust  Cankt-IletepOypra MyHUIIUTATBHBIN
OKpYr  AKaIeMHYEeCKOe 1o IIPEIOCTABIICHUIO
MYHULUIIAIBHON  YCIYyrM IO  IPEJOCTABIICHUIO

HaTypajibHOU TTOMOIITHA Man000ecIIeue HHBIM
rpaxkJaaHaM, HaxoIAIIMMCS B TPYAHOM >KU3HEHHOMU
CUTYyallUH, Hapymarmen JKU3HENEATEIIFHOCTh

rpaxiainmHa, KOTOPYHO OH HC MOXCET HNpPCOaOJICTh
CaMOCTOATCIIbHO, B BUJIC obOecreyeHns UxX TOIINBOM

B MectHyio AIMHHUCTPALIMIO BHYTPUTOPOIACKOTO
MyHUIIUNaneHoro obpazoBanus Cankr-IlerepOypra
MYHHUIUTIAJIBHBIA OKPYT AKaJeMUYECKOE
ot D.

n.

0.
AJlpec MecTa JXUTENbCTBa (MpeObIBaHUS ): UHIEKC
TEJ. IOM. Ten. pao.
MacrnopT: cepust No
KEM BBIIaH
JaTa BbIIAYU
JaTa pOXKIACHHUS 3asBUTEIIS

SAABJUEHUE

[Ipomry mpemocTaBUTh MHE HATypajbHYIO MOMOIIL B BUJE TOIJIMBA JUIsl OCYILIECTBIECHUS 000rpeBa
3aHMMAaeMOTO MHOU KHJIOTO TIOMEIICHHSI PACTIONIOKEHHOTO T10 aJIpeECy: .

3aHrMMaeMoe MHOW KHJIO€ TOMEIIeHHE MPHUHAJISKUT MHE Ha IpaBe (YkazaTb OOHO
U3 CIIEIYIOIIEro: Ha MpaBe YacTHON COOCTBEHHOCTH; Ha MpaBe JI0JIEBOM COOCTBEHHOCTH (yKa3aTh JOIIIO),
10 JIOTOBOPY COITMAJIBHOTO HaiiMa) U COCTOMT M3 _ KWJIBIX KOMHAT, OOIICH JKUJIOW IUIOMIaNbl0
KB.M. (OOIIast MI0m@aab OMa COCTABISIET  KB.M.).

Haxoxych B TpyQHOW >XKM3HEHHOH CHUTyallMM, KOTOPYIO HE MOTY IpPEOJOJETh CAMOCTOATEIHHO
B CBSI3H C:

1) Moit moxox (OOmmii 10XOA UIEHOB MOEH CEMbHM) 3a IMOCIEIHHE TPH MECSAla COCTABUI

pyOmeit  komeek (YTO TOATBEPKIACTCS , SBISIOIIAMUCS TPHIOKEHUEM

HAaCTOSIIEMY 3asBJICHUIO);

2) IIpoxuBaro (ykaszaTh OJMH/O/IHA HJIH COCTaB CEMbH COBMECTHO MPOKUBAIOIIUX C 3asIBUTEIICM)

3)

(YKa3ath CBeJIEHUS O HAJMYUU TPYAHOU )KU3HEHHON CUTYAIlUH, HAPYIIAIONIEH KU3HEIeATETbHOCTh
rpaxaaHruHa, KOTOPYIO OH HE MOXKET MPEOI0IETh CAMOCTOSATENBHO (C MPUIOKEHUEM JOKYMEHTOB).

Jata « » 20 1. [Toanuce 3asBUTENS
3asiBIEHUE U TOKYMEHTBHI IP. ITpuHsn « » 20 T.
Ne

Iloxnuce crenuanucra

O mpuHATOM pELIEHUU MPOoITy MPOUH(DOPMHUPOBATH MUCHMEHHO/YCTHO (HYXHOE MOIYEPKHYTH)
1 B MecTHOi1 ATMUHUCTpAIlUX BHYTPUTOPOICKOTO MYHUITUTIAIBHOTO 00pa3oBanmst CaHKT-
[TerepOypra MyHUIIMTIAIBHBIA OKPYT AKaJIeMHYECKOE



J B MHOTopyHKIIHOHATIHHOM IIEHTPE paiiona Cankt-IleTepOypra

Hara Tloamuck 3asBuTens (mpencraBuTelns 3asBurtelis) Pacimdposka moamucu



YBa:xaemblii (as1)
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K  AJMMHHMCTpaTMBHOMY  periamMeHty  MecTHoi
AJIMUHUCTpaUu BHYTPUTOPOACKOIO MYHHUIIUIIAIBHOTO
obpazoBanust  Cankt-IletepOypra MyHUIIUTATBHBIN
OKpYr  AKaIeMHYEeCKOe 1o IIPEIOCTABIICHUIO
MYHULUIIAIBHON  YCIYyrM IO  IPEJOCTABJICHUIO

HaTypajibHOU TTOMOIITHA Man000ecIIeue HHBIM
rpaxkJaaHaM, HaxoIAIIMMCS B TPYAHOM >KU3HEHHOMU
CUTYyallUH, Hapymarmen JKU3HENEATEIIFHOCTh

rpaxiainmHa, KOTOPYHO OH HC MOXCET HNpPCOaOJICTh
CaMOCTOATCIIbHO, B BHAC oOecIieyeHnsl UX TOILUIMBOM

(®.1.0. 3asBUTENS B JATCIHHOM TAEKE)

(ampec 3asBUTES)

o=

MecTtHass AAMUHUCTpAIUS BHYTPUTOPOICKOTO MyHUIMNIaNbHOro oOpazoBanust Cankt-IlerepOypra
MYHUIIMIIAIBHBIA OKpYT AKaneMuueckoe, paccMoTpeB Bare 3asBinenue (BX. Ne oT . . ),

HacTOALMM coolrraer Bam:

(vH(pOPMALIKSA 110 OCTABICHHOMY 3asBUTEIIEM BOIIPOCY)

I'maBa MecTHOM AIMHHHCTPAIUA

WcnomauTens:

(®.11.0.)

/ /

(moamnuce) (M.0., pamunus )

M.IL
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K AJIMUHUCTPATUBHOMY periaMeHTy MectHoit
AIMUHUCTpAllMM BHYTPUTOPOJCKOIO MYHHMIMIIAIBHOTO
obpazoBanusi Cankt-IleTepOypra MyHUIIUITAIBHBINA OKPYT
AKa,Z[GMI/I‘IeCKOG no mnpeaoCTaBJICHUIO MyHHHHHaHBHOﬁ
yCIyTH TO TPEJOCTABIEHUIO HATYpaJbHOM IMOMOIIA
M&HOOGGCHG‘-IGHHBIM TpaxxJaHaM, HaxXoOAIMInuMcCs B
TPYAHOI YKU3HEHHOM CUTYyalluH, Hapyuaromen
KU3HEJEATEIILHOCTh TPAKIAHIHA, KOTOPYIO OH HE MOXET
MPEOAOJETh CaMOCTOSTENbHO, B BHUAE OOECNEUYEeHUs HUX
TOIININBOM

(®.1.0. 3asBUTENS B JaTCIHHOM MaJICKE)

(anpec 3asBuTENA)

o=

YBa:kaemblii (as1)

MecTtHass AJMUHHCTpalMsl BHYTPHUTOPOJCKOTO MYHHUIMMAIbHOTO oOpa3oBanuss CaHKT-
[TerepOypra MyHHIIMTIATBHBIA OKPYT AKajJeMUYecKoe, paccMoTpeB Bare 3asBnenne (Bx. No
or . . ), HacTOsAIINM cooOraetT Bam:

o0  OoTkaze B  TMPENOCTAaBICHUM  MYHULMINAIBHOW  YyCIYyrM  [O  MpHUYMHE

(TIpUYMHBI OTKa3a B IPEIOCTABICHUN MYHHIAIIATEHOW YCIIYTH)

I'naBa MecTHOIT ATMUHUCTPAIMHI ( )
(TIoAmHCH) (M.0., pamumus )

M.IL

HWcnonHurtens:

(®.11.0.)
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	I. Общие положения
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	-перечень органов (организаций), участвующих в предоставлении муниципальной услуги;
	- график (режим) работы, телефоны, адреса электронной почты органов (организаций), осуществляющих прием и консультации заявителей по вопросам предоставления муниципальной услуги;
	- адреса органов (организаций), участвующих в предоставлении муниципальной услуги;
	- контактная информация об органах (организациях), участвующих в предоставлении муниципальной услуги;
	- порядок предоставления муниципальной услуги;
	последовательность посещения заявителем органов (организаций), участвующих  в предоставлении муниципальной услуги;
	- перечень категорий граждан, имеющих право на получение муниципальной услуги;
	- перечень документов, необходимых для получения муниципальной услуги, в том числе получаемых Местной Администрацией без участия заявителя;
	- образец заполненного заявления.
	- Федеральный закон от 27.07.2010 № 210-ФЗ «Об организации предоставления государственных и муниципальных услуг»;
	- Федеральный закон от 02.05.2006 № 59-ФЗ «О порядке рассмотрения обращений граждан Российской Федерации»;
	- Федеральный закон от 27.07.2006 № 152-ФЗ «О персональных данных»;
	- постановление Правительства Санкт-Петербурга от 11.10.2006 № 1239 «О нормативах потребления твердого топлива населением Санкт-Петербурга»;
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	- постановление Правительства Санкт-Петербурга от 07.06.2010 № 736 «О создании межведомственной автоматизированной информационной системы предоставления  в Санкт-Петербурге государственных и муниципальных услуг в электронном виде»;

	2.6.5. В случае с кражей, грабежом, пожаром, стихийным или техногенным воздействием дополнительно предоставляются:
	2.6.6. В случае с инвалидностью:
	2.6.7. В случае с неспособностью к самообслуживанию в связи с преклонным возрастом, болезнью:
	2.19.2. Места нахождения и графики работы МФЦ приведены в приложении № 2  к настоящему Административному регламенту, а также размещены на Портале.
	За предоставлением муниципальной услуги заявители могут обращаться с заявлением  на бумажном носителе в Местную Администрацию, либо в МФЦ.
	3.1. Описание последовательности административных процедур при предоставлении муниципальной услуги:
	3.1.1. Прием и регистрация заявления и документов в Местной Администрации;
	3.1.2. Подготовка и направление межведомственного запроса в иной орган (организацию)  о предоставлении документов (информации), необходимых для принятия решения  о предоставлении муниципальной услуги заявителю;
	3.1.3. Принятие решения о предоставлении муниципальной услуги либо об отказе  в предоставлении муниципальной услуги, информирование заявителя о результате предоставления муниципальной услуги.
	3.2. Прием и регистрация заявления и документов в Местной Администрации
	3.2.1. События (юридические факты), являющиеся основанием для начала административной процедуры: поступление (посредством личного обращения заявителя, либо посредством организаций почтовой связи, от МФЦ) в Местную Администрацию заявления  и прилагаемы...
	3.2.2. Содержание административной процедуры
	передает заявление и комплект документов для принятия решения сотруднику или должностному лицу Местной Администрации, ответственному за подготовку проекта решения.
	3.2.3. Продолжительность административной процедуры не должна превышать одного рабочего дня с даты поступления комплекта документов в Местную Администрацию.
	3.2.4. Критерии принятия решения в рамках административной процедуры:
	3.2.7. Подготовка и направление межведомственного запроса в иной орган (организацию)  о предоставлении документов (информации), необходимых для принятия решения  о предоставлении муниципальной услуги заявителю.
	3.2.8. События (юридические факты), являющиеся основанием для начала административной процедуры: получение копии заявления с отметкой о необходимости подготовки межведомственных запросов сотрудником или должностным лицом Местной Администрации, ответст...
	3.3. Содержание административной процедуры
	3.4. Принятие решения о предоставлении муниципальной услуги либо об отказе  в предоставлении муниципальной услуги, информирование заявителя о результате предоставления муниципальной услуги.
	3.4.1. События (юридические факты), являющиеся основанием для начала административной процедуры: получение сотрудником или должностным лицом Местной Администрации, ответственным за подготовку проекта решения, заявления и комплекта документов от сотруд...
	3.4.2. Содержание административной процедуры.
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