BHYTPUIOPOJICKOE MYHULMMNANBHOE OBPA3OBAHUE CAHKT-NETEPBYPIA
MYHUMLUMNANbHBIA OKPYT
AKAAEMUYECKOE

MECTHAA A AIMUHUCTPAIIUA

NMOCTAHOBJIEHUE
«02» mapra 2015 1. Ne 37-MA

OO0 yTBepKaeHUN AIMUHUCTPATHBHOIO periiaMeHTa MecTHOH AAMMHHCTPALIUHA
BHYTPHUTOPOJCKOr0 MyHHIMNIAJIbHOT0 o0pa3oBanusi Cankr-IlerepOypra
MYHHUIHMIAJTbHBIA OKPYTr AKageMH4YecKoe
M0 NMPeJ0CTaBJCHHI0 MYHUIIMIIAJIBHON YCJIYIH 110 PerHcTPAallii TPY/I0BOI0 10roBOpa,
3aKJII042eMOro padoTHMKOM ¢ padoToaaresieM — pU3MYECKUM JIHMIOM, He SIBJISIIOLIAMCS
HHIUBHIYAJIbHBIM NpeINPHHUMATEIEM

MectHas AJMUHHCTpanus BHYTPUTOPOJCKOTO MYHULUATIAIBHOTO o0Opa3oBaHUs
Cankr-IlerepOypra MyHHIMIIANBHBIA OKpYr AKaJeMH4yecKoe, pPYKOBOJCTBYsACh DenepaabHbIM
3akoHOM 0T 27.07.2010 Ne 210-®3 «OO0 opraHuzanmuv TPEeAOCTaBICHUS TOCYAapCTBEHHBIX
Y MyHHIMIAIbHBIX yeiuyr», ®enepanbubiM 3akoHOoM oT 06.10.2003 1. Ne 131-@3 «O6 o6mmx
MPUHIIMIIAX OpraHu3allMil MECTHOro camoymnpasiieHuss B Poccuiickoit ®denepanun», YcraBom
BHYTPHUTOPOJCKOTO0 MYyHHMIMNAIBHOrOo oOpa3oBanus CankT-IletepOypra MyHMIMIANBHBIA OKpPYT
AKaJeMHYECKOE, B COOTBETCTBUM C TOCTAHOBJICHMEM MecTHOM AJIMUHUCTPAIMA BHYTPUTOPOJICKOTO
MyHUIUNansHoro obpasoanus CankT-IleTepOypra MyHHIIMNIANBHBIA OKPYT AKazemudeckoe ot 27
Masg 2011 1. Ne 196 «O pa3paboTke, SKCIEPTHU3E W YTBEPKACHUU TMPOEKTOB aJIMHUHUCTPATHBHBIX
pPETrIaMEHTOB MPEAOCTAaBICHUS MYHHULMINAIBHBIX YCIYI», C YYETOM pEKOMEHJALMNA OpraHam
MECTHOI'O  CAMOYIpaBJEHUS  pPYKOBOACTBOBAaTbCA  IPOEKTAaMU  MOJEJIBHBIX  PErJIAMEHTOB,
paspaboranHbiME KoMuTeToMm mo paboTe ¢ MCIOTHUTEIBHBIME OpraHaMy TOCYIapCTBEHHOH BIIACTH
W B3aUMOJEHCTBUIO C OpraHaMH MECTHOTO camoympaBiieHus Anamunuctpanuu ['yOepHaTopa
Cankr-IlerepOypra u HanpasieHHbiME Ucx. Ne 08-07-01-3040/13-0-3 ot 29.11.2013

ITOCTAHOBJIAET:

1. VYTBepauth AJIMUHHCTpPATUBHBIN periaMeHT MectHol AJIMUHHCTpaLUU
BHYTPUTOPOJICKOTO MYyHHIMNaIbHOrO obOpazoBanus Cankt-IlerepOypra MyHUIMIMATBHBIA OKpPYT
AKaieMU4ecKoe TIO TPEJOCTaBICHUIO MYHHUIMIAIGHON YCIYyTd 10 PETUCTPALUUA TPYIOBOTO
JIOTOBOPA, 3aKJII0YaeMOTro paOOTHHKOM C paboTojareneM — (PU3MUECKUM JIMIIOM, HE SBIISTFOITAMCS
WHIUBUAYAIBHBIM TPEIIPUHUMATEIEM, COTIIACHO TPUIIOKEHUIO K HACTOSIIEMY ITOCTAHOBJICHHIO.

2. TlocraHoBneHWE BCTyHaeT B CHUITY MOCHE €r0 O(PHUITHATBHOTO OIMyOJINKOBAHUS.

3. KoHTpo:b 32 HCTIOTHEHHEM HACTOSIIETO MTOCTAHOBIICHHUSI OCTABIISIO 32 COOOM.

I'naBa MecTHOH AIMMHUCTpPAIUU E.A. I'aBpuiioBa



IIpunoxenue

K OCTaHOBJIEHUIO MeCTHOW AJMUHHUCTpAIUU
BHYTPUTOPOJICKOTO MYHHUIIUIIATHFHOTO 00pa30BaHUs
Cankr-IleTepOypra MyHUIIUITAILHBIN OKPYT AKaJIeMUYECKOe
ot «02» mapra 2015r. Ne37-MA

AJIMUHUCTPATUBHBINA PETJIAMEHT
MECTHOM AJIMUHUCTPAIIMU BHYTPUT'OPOJICKOTI'O MYHUIIUTIAJIBHOT' O
OBPA3OBAHUA CAHKT-IETPBYPI'A MYHUIIUTIAJIbHBIA OKPYT
AKAJEMHUYECKOE

O MPEJIOCTABJIEHUIO MYHUIIUITAJIBHOM YCJIYTY IO PETUCTPAIIUHA
TPYAOBOI'O JOT'OBOPA, 3AK/IIOYAEMOI'O PABOTHUKOM
C PABOTOJATEJIEM - ®PU3NUYECKHUM JIULLOM, HE ABJIAIOHINMCS
NHANBUAYAJIBHBIM ITPEAITPUHUMATEJIEM

l. O01mme MoJ10KeHU s

1.1. [IpeameTom perynupoBaHHs HACTOSIIETO AJIMUHHCTPATUBHOTO PETJaMEHTa SIBIISIIOTCA
OTHOIIEHHUS, BO3HUKAIOIINE MEXIY 3asIBUTEIISIMU U MeCcTHONH AJIMUHUCTpALUEl BHYTPUTOPOICKOTO
MyHUIIUNaNBEHOTO 00pa3oBanusi Cankr-lIlerepOypra MyHHIMTIANBHBIA OKPYT AKaJeMuuecKoe (nanee —
MecTtHast AaMuHUCTpauus) B cdepe NpeAoCTaBICHUS MYHUIUMNAIBHON YCIYIM IO pPerucTpanun
TPYAOBOTO JOTOBOpA, 3aKIO4YaeMoro pabOTHUKOM ¢ paboromareneM — (U3WYECKHM JIHIIOM,
HE SBJISIONINMCS MHIUBUAYalbHBIM IPEINpUHUMATENEM (Jajiee — MyHHUIUNaIbHas yCayra).

brok-cxema mpenocTaBiieHMsT MYHUIUNAIBHOM  yCIyrW MOpHUBEACHA B  NPUIIOKEHUU
Ne 1 x HacTosimieMy AIMHUHUCTPATUBHOMY PETJIAMEHTY.

1.2. 3agBUTESIMUA  SBJIAIOTCA: paboTojmaTenb — (PU3MUECKOE JIMLO, He SBISIOIIeeCs
WHIUBUAYAIbHBIM TPEINPUHUMATEIEM, HMEIOIIee MECTO CBOETro JKHUTEIbCTBA (B COOTBETCTBUU
C perucTpanueii) Ha TEPpUTOPHHM B TPaHUIAX BHYTPUTOPOJCKOTO MYHHMIMNAIBHOTO 0Opa3oBaHUs
Cankr-IletepOypra MyHHIIMNATBHBIA OKPYr AKaJeMHUecKoe, a TakKe €ro yIOoJHOMOYCHHbBIS
MpeICTaBUTENH, OOpaTuBIIKEecs B MeCTHYI0 AMUHUCTPALMIO WM MHOTO(QYHKITMOHATBHBIA LIEHTP
MPEAOCTABICHUS] TOCYIApCTBEHHBIX M MYHHIIMNAIBHBIX ycayr (manee — MO®I[) ¢ 3ampocom
O IIPEIOCTABJIEHNN MYHULIUNIAJIbHON YCIyTH.

OT uMeHHU 3asBUTENICH BIpaBe BBICTYNATh WX IMPEACTABUTENM IPH IMPEIbSBICHUU IMAacropra
rpaxxaanuHa  Poccuiickoir ®Penepauuu WM JPYTHMX JOKYMEHTOB, YIOCTOBEPSIOIIUX JIMYHOCTH
Ha Tepputopun Poccuiickoii ®enepauii B COOTBETCTBUU C JCHCTBYIOIIMM 3aKOHOJATEIHCTBOM,
¥ JIOKYMEHTA, [OTBEPYIAIONIEr0 MOMHOMOYHS IPEICTABUTEIS 3asBUTEIIS

1.3. TpebGoBaHust K TOPSAIKY HHPOPMUPOBAHUS O TIPEIOCTABICHUU MYHHUITUTIATHLHON YCITYTH:

1.3.1. B mpenocraBieHUN MYHHIMIIATBHON YCIYTH Y4aCTBYIOT:

1.3.1.1. MecrHas AAMUHUCTpAIIHS

Anpec: I'paxkmanckuii mpoctekT, goM 84, kab. 20, Cankt-Ilerepoypr 195257.

I'padux paboTHI:

Pexxum paboThl (1anee — yCTaHOBJICHHBIC YaChI):

IlonenenpHuk - ¢ 9.30 mo 19.00;

Bropnuk - werBepr- ¢ 9.30 go 18.00;

*TakuMu JTOKYMEHTAMHE SBISIOTCS:

- JOKYMEHTHI, ITOJTBEPXJAIOMINEe IOJHOMOYHS 3aKOHHOTO IPEJICTAaBHTENsI (CBUAETENBCTBO O POKACHMH, IIOCTAaHOBIECHHE
00 ormeke u 11p.);

- IOBEPEHHOCTb B IPOCTOil MMCEMEHHOH (hopMe, MOATBEPIKAAIONIAS TOTHOMOYHS IPEACTABUTEINS 3aBUTEIS;

- JOBEPEHHOCTb, 3aBEpPEHHas HOTApHAIBHO, B Clydae eciM (eAepalabHbIM 3aKOHOM MPEIYCMOTPEHO HOTapHaIbHOE
yIOCTOBEPEHUE JJOBEPEHHOCTH MPEJICTABUTENS 3asSBUTENS KaK YCIOBHE OCYIIECTBICHHS TOCYIapCTBEHHOM (MyHULUITIANbHOM) QYHKINH,
MIPEIOCTABIICHHS TOCYAAPCTBEHHON (MYHHITUITAIIBHON) YCITyTH.



matHuna - ¢ 9.30 mo 17.00;

nepepeiB - ¢ 13.00 o 14.00.

Odunmansueiii cailt MectHolt Anmunuctpauuu (mamee - OMCY) B uH(OpManmoHHO-
KOMMYHHKAIIMOHHOM ceTn MHTepHET, Ha KOTOPOM MOYHO MOJTYYUTh HHPOPMALIHIO O MPEAOCTaBICHUH
MYHUIIUTIATIBHON YCIIYTH U CKOIIUPOBATh 00pa3Ibl JOKYMEHTOB:

http://mo-akademicheskoe-spb.ru.

DJEeKTPOHHBIE 3asBJICHUS HAPABIIAIOTCS 1O a/Ipecy 3JIEKTPOHHOM MouThl: momoa@list.ru.

3asBIEeHNE MOXKET HAMPaBJIATHCS hakcoM 1o TeneGoHHoMy Homepy: (812) 555-26-59.

1.3.12. MoL

Anpec: yn. Kpacnoro Texctunbmuka, 1. 10-12, iurepa O, Cankr-IletepOypr, 191124.

I'padux paboTsl: moHeAeabHUK — yeTBepr ¢ 9.00 1o 18.00;

matauna ¢ 9.00 go 17.00;

nepepsiB ¢ 13.00 no 13.48,

BBIXOJIHBIE JTHH — Cy000Ta, BOCKPECCHBE.

I'padux paboTs! cTpykTypHBIX noApazaeneHnii ML exennesno ¢ 9.00 go 21.00.

Mecra nHaxoxaeHusi, rpaduk paboTel u crpaBouHble Teneporsl MODI] mnpeacraBiaeHBI
B IpuiIokeHnu Ne 2 K HacToseMy AJIMUHUCTPATUBHOMY PEIrJIaMEHTY.

Lentp renedounoro oocmykusanus MOI] — (812) 573-90-00.

Agnpec caiiTa 1 3JIEKTPOHHOM MOuTh: Www.gu.spb.ru/mfc/, e-mail: knz@mfcspb.ru.

1.3.2. Ilepen mpemocTaBieHHEM MYHHIIMIAIBHOM YCIyrd 3asBUTENsAM HE TpeOyeTcs
JOTIOJTHUTEBHBIX O0pAIleHUi B MHbIE OpT'aHbl U OPTaHU3aAIIH.

1.3.3. Undopmanuio o0 opraHax (OpraHm3aiusx), ykKa3aHHbIX B IyHKTe 1.3. HacTosmiero
AJIMHHHCTPAaTUBHOTO PErJIaMEHTA, 3asIBUTEIN MOTYT MOJIYYHUTD CIEAYIOUMMH CIOCO0aMu:

- HaIpaBJIEHUE 3aIIPOCOB B MMCHMEHHOM BHUJIE IO aJpecaM OpPraHoB (OpraHu3aluil), yKa3aHHbIX
B myHKTe 1.3. HacTosmero AJIMUHUCTPATUBHOTO PETJIAMEHTA, B 3JIEKTPOHHOM BHUE IO YKa3aHHBIM
azpecam dJIEKTPOHHOM IMOYTHI OPTraHOB (OpraHU3AIIH ),

- 110 CIIPaBOYHBIM TenedoHaM pabOTHUKOB OpPraHOB (OpraHHU3allMii), yKa3aHHBIX B IMyHKTe 1.3.
HACTOAILIEr0 AJIMUHUCTPATUBHOIO PETJIaMEHTa;

- Ha [loprane «locymapctBennbie ycayrm B Cankrt-IlerepOypre»  (Www.Qu.spb.ru)
B MH(POPMAIIMOHHO-TEIICKOMMYHHUKAITMOHHOH ceTn «MHTepHeT» (nmanee — [lopTan), Ha oduIMaTbHBIX
caiiTax oOpraHoB (OpraHu3aluii), yka3aHHbIX B NyHKTe 1.3. HacTosmero AJIMHUHUCTPATHBHOTO
periJameHTa;

- TIpY JTUYHOM OOpAIleHWU Ha MpHeM K pabOTHHKaM OpraHoB (OpraHu3aluil) B COOTBETCTBUU
¢ rpaguKoM paboThl, YKa3aHHBIM B IyHKTE 1.3. HacTosIero AAMUHUCTPATUBHOTO PErflaMeHTa;

- B Llentpe tenedonnoro oocnyxuBanus ML (812) 573-90-00;

- ipu oOparnieHnu Kk nHpomaram (MHPOKHOCKaM, HHGOMYHKTaM), pPa3MEIIEHHBIM B TIOMEIIIEHUSX
M®II, yka3zaHHBIX B npuiokeHuu Ne 2 k HacTosmeMy AJIMUHUCTPAaTUBHOMY PEIJIaMEHTY; Ha yJINLax
Cankr-IletepOypra u B BecTuOm0s1X cTanuii Cankr-IleTepOyprckoro rocy1apcTBEHHOTO YHUTAPHOTO
npeanpusatus «CankT-IleTepOyprckuii METpOnoIUTEH» MO aapecaM, ykasaHHbIM Ha [loprase.

1.3.4. Ha crenmax, pa3MelIeHHbIX B TOMenieHusx MecTHo Aamunuctpanuu u MOII,
pasMeniaercs cienyromas HHQopMarus:

- HAUMEHOBaHHE MYHUITUAILHON YCIIYTH;

- IepeueHb OpraHoB (OpraHu3allyii), y4acTBYIOIIUX B MPEAOCTAaBICHUH MYHHUIIUIIAIBLHON YCIIyTH;

- rpaduk (pexum) paboThl, TeraedoHBI, agpeca dICKTPOHHON MOYTHI OPraHoB (OpraHu3anuil),
OCYIIECTBISIONIMX TPUEM U  KOHCYJAbTallMM 3asBUTENEN 1O BOMpocaM  MPeIOoCTaBICHUS
MYHUIIUTIATBHON YCITYTH;

- aJjpeca OpraHoB (OpraHu3alyii), yyacTBYIOIIKX B MPEJOCTABICHIUN MYHUIIUIAIBHON YCIYTH;

- KOHTakTHas uH(popMmalus o0 opraHax (OpraHM3alusAX), YYacTBYIOIIMX B IPEIOCTABICHUU
MYHHUIIUTIAJTBHON YCIYTH;

- IOPSAZOK MPEJOCTaBICHUS MyHHIIUIIATBHON YCIyTH;

- TOCJIEAOBATEIbHOCTh TIOCEUICHHs 3asBUTEIEM OPraHoB (OpraHu3aluii), Y4acTBYIOIIMX
B IIPEJOCTABIICHUN MYHULIUTIAILHOM YCIYTH;
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- [IEpEYEHb KaTerOpUii rpaklaH, UMEIOIIMX [IPaBO Ha IOJy4EHUE MYHULIUIIAIILHON YCIIYTH;

- Iepe4YEHb JOKYMEHTOB, HEOOXOAUMBIX Ul MOJY4YEHUs MYHUIMIAIBHON YCIyTH, B TOM YHUCIIE
nojryyaeMbIx MecTHON AMUHHUCTpanyeit 0e3 yqacTus 3asBUTENS;

- oOpasell 3al0JIHEHHOT O 3asIBJICHUS.

Il. CrangapT npenocTraBjieHuss MyHHIIUNIAJIbHON yCJIYyrd

2.1. HaumMeHoBaHMEe MYHUIUMNAIbHONW YyCIYrH: pErUCTpanus TPYAOBOTO JOrOBOpA,
3aKJIF0YaeMOro paboTHUKOM ¢ paboTojgarenieM — (U3HUECKUM JIMIIOM, HE SBISIONIUMCS
WHJIMBHUIYAIbHBIM HpeanpuHuMareseM. KpaTkoe HauMMEHOBaHME MYHULHMINAIBHONM YCIYTH:
perucrpanus Tpy10BOro 10roBopa.

2.2. MyHununaigbHas ycliyra mpeaocTaBisieTcss MecTHOM AAMUHUCTpaIUEH.

IIpenocraBieHne MYyHMIMIAIBHOM YCIYIM ocyliecTBisiercds MecTHOM AIMUHHCTpauuen
BO B3aumojeicTBun ¢ M®II.

JIOJDKHOCTHBIM  JIMIIaM  MeCTHOH AJIMUHHCTpallMK 3alpelieHo TpeOoBaTh OT 3asBUTEINA
OCYILIECTBJICHUS J€HCTBUH, B TOM UHCJIE COIJIACOBAaHWUN, HEOOXOAUMBIX [UIS MOJyYEHUs
MYHUIIUTIATIEHON YCIYTH U CBSI3aHHBIX C OOpaIlleHneM B TOCYJapCTBEHHBIE OPraHbl, OPraHbl MECTHOTO
CaMOYTIPaBJICHUs,  OpraHU3alMd, 3a  HCKIOYEHUEM  IOJIY4EHHS  YCIYl,  BKIIFOUEHHBIX
B IIEPEUYCHb YCIYT, KOTOpBIC SIBISIOTCS HEOOXOMUMBIMH U 00S3aTENbHBIMU JUIS TPEAOCTABICHUS
MYHULATIAJIBHBIX YCIYT.

2.3. Pe3ynbraToM npeaocTaBieHUs] MyHULIUTIAIBHOW YCIYTH SIBIISICTCS:

2.3.1. Beimaua 3asBUTENIO0 TPYAOBOTO JOTOBOpPAa C OTMETKOM O PETHCTPallUM TPYIAOBOTO
JI0TOBOPA,

2.3.2. OTka3 B MpeAOCTaBICHUH MYHHUIMIAIBLHON YCIYrH B BHJAE MHUCbMa O HEBO3MOXHOCTHU
WCIIOJIHEHUS 3aIIpoca C yKa3aHUEM IIPUYHMH.

2.3.3. Pesynbrar mpemocTaBieHUsS MYHHIIMTAIBHOW YCIYyTH BBIIACTCS 3asBUTENI0 MeCTHOU
Anmunuctparueit, M®LI, HanpaBnsercs yepe3 oTAenaeHus (heaeparbHOl TOYTOBOM CBA3H.

24. Cpok npenocTaBieHUs] MyHULMITAJBHON YCIYTH HE JOJKEH MPEBBIIIATh ABAALATH TPEX
pabouux qHEW ¢ MOMEHTAa PEeruCTPALuy 3asBICHUSI.

2.5. IlepeyueHb HOPMATUBHBIX IMPABOBBIX AKTOB, PETYIHPYIOIIUX OTHOILIEHHS, BO3HUKAIOIINE
B CBSA3M C IIPEIOCTABICHUEM MYHUIIMIIAJILHOW YCIIyTH:

- Konctutynus Poccuiickoit denepanu npuHaTa BCEHapOAHBIM TojiocoBanreM 12.12.1993;

- 'paxxnanckuii koaekc Poccuiickoit @enepanuu;

- Tpynosoii konekc Poccuiickoit dexneparuu;

- ®epepanpublii 3akoH oT 06.10.2003 Ne 131-®3 «OO0 oOmMX NPUHIMIAX OpraHU3alud
MECTHOTO caMoyIipaBiieHus1 B Poccuiickoit @enepanuny;

- @enepanbHbiii 3akoH oT 02.05.2006 Ne 59-®03 «O mopsiake paccMOTpeHHs OOpalieHuin
rpaxkaan Poccuiickoii ®enepannn;

- ®enepanbHblil 3aK0oH 0T 27.07.2006 Ne 152-D3 «O nepcoHaNbHBIX JaHHBIX);

- ®enepanbabiii 3ak0H OoT 27.07.2010 No 210-d3 «OO6 opraHuzanuu NperOCTaBICHUS
roCyAapCTBEHHBIX U MyHULIMIIATIbHBIX YCIIYI»;

- 3akon Cankr-IlerepOypra ot 23.09.2009 Ne420-79 «OO6 opraHu3auud MECTHOTO
camoynpasiienus B Cankt-IlerepOyprey;

- ®enepanbublii 3aK0oH 0T 06.04.2011 Ne 63-D3 «O06 351eKTpOHHON TOAMHUCHY;

- nmoctranoBnenue [IpaButenbctBa Cankt-IletepOypra ot 30.12.2009 Ne 1593 «O HEKOTOPBIX
Mepax IO TOBBIIICHUWIO KauecTBa TMpPENOCTABICHUS TOCYNapCTBEHHBIX ycIyr Ha 0ase
MHOT0(YHKIIMOHAJILHOTO LIEHTPA MPEIOCTaBICHUS rOCcy1apcTBeHHbIX yciyr B CankT-IleTepOyprey;

- YcTaB  BHYTPUTOpPOJACKOTO  MyHHIMNaibHOro  obOpa3zoBanus  Cankt-llerepOypra
MYHHUIMIAIBHBIA OKpYr AKajgemuueckoe (TEKCT YcTaBa OMYyOJMKOBaH B CIIELl BBITYCKE Ta3eThbl
«Axanemuueckuit BecTHUK» 16.05.2011);
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- moctaHoBineHue MectHoit AnmuHHcTparuu oT 27.05.2011 r. Ne 196 «O pa3paboTke,
JKCIIEPTH3€ M  YTBEPXKIEHUU MPOEKTOB aJMHUHHUCTPATHBHBIX PpErJiaMEHTOB IPEAOCTaBICHUS
MYHHIIATTATBHBIX YCIYT.

2.6. HcuepnwiBaromuii  mepeyeHb  JIOKYMEHTOB, HEOOXOJUMBIX B  COOTBETCTBUU
C HOpPMATHBHBIMU TIPABOBBIMU aKTaMU [UIsI TPEJOCTABICHHUS MYHUIUIATHHOW YCIYTH W YCIYT,
KOTOpBIE SIBISIOTCSI HEOOXOAUMBIMH U 0053aTEIbHBIMU IS IPEAOCTABICHNUS MYHUIIUTIAIBHOM YCIyTH,
MOITIKAIUX MTPEICTABICHHUIO 3aBUTEIICM:

a) THUCbMEHHOE 3asBieHue (1Mo d¢opMe corjgacHo TmpuwiokeHnro Ne 3 Kk HacTosemy
AJIMUHUCTPAaTUBHOMY PETJIaMEHTY);

0) TOKYMEHT, yJIOCTOBEPSIFOITUI J'II/I‘IHOCTI)Z;

B) 3K3EMILISP TPYAOBOIO JOTOBOpA.

- Ilpu oOpameHun mpeacTaBUTENs JIMIA, UMEIOIIEro MPaBO Ha MOJIy4eHHWE MYHUIUMATbHON
YCIIYTH, AOTIOJIHUTETHHO TPEICTABISIFOTCS:

a) macmopT au00 HWHOW JIOKYMEHT, YAOCTOBEPAIOIIMNA JUYHOCTh MPEICTAaBUTENS JIMIIA,
MMEIOIIETO MPABO Ha MOJYYCHUE MYHHUIIUITATTLHOU YCITYTH;

0) JOKYMEHTBI, TOJITBEPKJAIOLINE TIOTHOMOYHUS MTPEICTaBUTEIS.

2.7. VcyepnwiBarommuii  TepeYeHb  JOKYMEHTOB,  HEOOXOAMMBIX B  COOTBETCTBUU
C HOPMATUBHBIMU TPAaBOBBIMH aKTaMH [UIsl MPEIOCTABJICHUS MYHHUIMIAIBLHOM YCIyTH, M YCIYT,
KOTOPBIE SIBIISTFOTCSI HEOOXOAUMBIMH U 0053aTeIBHBIMU TSI PEAOCTABICHUS MYHUITUTIAIBHON YCITYTH,
KOTOpbIE HAXOMAATCA B PACMOpsOKEHUU (enepaabHbIX OPraHOB HMCIIONHUTEIBHOW BIIACTH U OPraHOB
TOCY/IapCTBEHHBIX  BHEOIO/DKETHBIX (OHJOB, OPraHOB HWCIHOJHUTEIBHONH BIACTH CYOBEKTOB
Poccuiickoit ~ @enmepauiui W OpraHoB ~ MECTHOIO  CaMOYIpPABJICHMS,  IOJIBEIOMCTBEHHBIX
UM OpraHU3alliii U WHBIX OPTaHMU3AIMA, U KOTOPHIE 3asiBUTENIb BIPABE MPEICTABUTH, JNCHCTBYIOIINM
3aKOHOAATEIHCTBOM HE MPETYCMOTPEH.

2.8. JIOJDKHOCTHBIM JIiaM MecTHOM A IMHUHUCTPAIIUH 3aMpeieHo TpeOOBaTh OT 3asiBUTEIS:

a) IpeJICTaBICHUs JOKYMEHTOB U MHGOPMAIIMU UM OCYLIECTBICHUS ACHCTBUM, IPEICTaBICHUE
WIM OCYIIECTBIEHHE KOTOPBIX HE TMPEIyCMOTPEHO HOPMATUBHBIMH IPABOBBIMHU  aKTaMH,
PEryIHUPYIOMUMU OTHOIIEHHUSI, BOSHUKAIOIINE B CBSA3H C MPEIOCTABICHUEM MYHUIIUIIAILHON YCIYTH;

0) mpeAcTaBIeHUs] JOKYMEHTOB U MH(POPMAIINH, KOTOPbIE HAXOIITCS B PACHIOPSHKEHUH OPTaHOB,
MPEIOCTABIAIOMIMNX ~ MYHUIUNAIBHYIO YCIYTY, MHBIX OpPraHOB MECTHOTO CaMOYIpaBJeHHUS,
TOCY/IapCTBEHHBIX OPraHOB W OpPTaHM3AIlMii, B COOTBETCTBHHM C HOPMATHBHBIMU MPABOBBIMHU aKTaMH
Poccuiickoit denepariiu, HOPMATUBHBIMU TMPABOBBIMU akTaMu CcyObekToB Poccuiickoit deneparnun
U MYHUIUTNATHHBIMH TMPABOBBIMH aKTaMH, 3a HCKIIOUYEHHWEM JIOKYMEHTOB, BKIIOYCHHBIX
B ompenaeneHHbIN cTatheil 7 DepepanbHoro 3akoHa oT 27.07.2010 Ne 210-d3 «O6 opranuzanuu
MPEIOCTABIICHHUS TOCYIAPCTBEHHBIX U MYHHUIIMITAILHBIX YCIYT» MEepPeueHb JOKYMEHTOB.

2.9. HcuepnbiBatomuii mepeyeHb OCHOBAaHWWM JJIsI OTKa3a B NIPUEME JIOKYMEHTOB,
HEOOXOIUMBIX ISl TIPEIOCTABICHUS MYHHIIMIAIBLHON yCIyrd: OCHOBAHHM /Jisi OTKa3a B IMpHUEME
JOKYMEHTOB, HEOOXOIUMBIX Ui TPEJOCTaBICHUS MYHULMIAIBHOW YCIYTH, JAeHCTBYIOLUIUM
3aKOHO/IATENLCTBOM HE MPEAYCMOTPEHO.

?B KkauecTBe JOKYMEHTA, YAOCTOBEPAIOMIEr0 THIHOCT, IPSIbABIISIOTCS:

- macnopT rpaxaanuHa Poccuiickoit @enepanuy;

- BpEMEHHOE yJOCTOBEPEHHE JINYHOCTH rpaskiannua Poccuiickoit denepanum, BeIaBaeMoe Ha 1meproj o(hOpMIICHHS aclopTa,
MIPEIYCMOTPEHHOE IYHKTOM 76 AJIMHHHCTPAaTHBHOrO perjameHTa @®enepaibHOM MHIPAlMOHHOM CIIyObl IO TNPeIOCTaBICHUIO
rocy/lapcTBEHHOM YCIyrM IO BblJau€ U 3aMeHe nacmopra rpaxaaHuHa Poccuiickoit denepanuu, yAOCTOBEPSIOIIETO JUYHOCTD
rpaxnaanuHa Poccuiickoit ®enepauun Ha Teppuropun Poccuiickoit ®enepanuu, yTBEp)KACHHOro npukazoM PenepanbHOU
MUTPaLHOHHOH ci1y:x05! oT 30.11.2012 N 391;

- JOKyMEHTBI, YJOCTOBEPSIOIINE TUYHOCTh TPaXJIaHUHA, IpeaycMoTpeHHble DenepanbHbiM 3akoHOM oT 25.07.2002 Ne 115-D3
«O TpaBOBOM IIOJIOKEHWH HHOCTPAHHBIX TpaxnaH B Poccuiickoit ®eneparumny, DenepanbHbM 3akoHOM OT 19.02.1993 Ne 4528-1
«O OexeHax», ykazamu [Ipesunenta Poccuiickoit @eneparyn ot 21.12.1996 No 1752 «O6 OCHOBHBIX JOKYMEHTaX, YIOCTOBEPSIOIIUX
JMYHOCTH IpakaannHa Poccuiickoit ®@enepanmy 3a npexenamu Poccuniickoit ®enepanmmy», ot 14.11.2002 Ne 1325 «O6 yrBepkaeHUH
[Tonoxenust o mopsiAKe pacCMOTPEHUSI BONPOCOB rpaxkaancTBa Poccuiickoit denepanuu», ot 13.04.2011 Ne 444 «O nomoaHUTETBHBIX
Mepax 1o 00eCIEeYeHHUIO IPaB 1 3aIUTH HHTEPECOB HECOBEPIIEHHONIETHUX Ipakaan Poccuiickoit dexepanum»;

- UHBIE JOKYMEHTHI, yOCTOBEPSIOIIIE JINYHOCTh B COOTBETCTBHH C ACHCTBYIONINM 3aKOHOIATEILCTBOM.
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2.10. HcuepnblBarouiuii IMepeyeHb OCHOBAHUM N TIPUOCTAHOBICHHMS MM  OTKasa
B [IPEJJOCTABIEHNY MYHULIMIAIIBHON YCIIYTH:

2.10.1. OcHoBaHM{ A/ TPUOCTAHOBJICHUSA MPEIOCTABICHUS MYHUIMIAIBHON  YCIyTH
JNEUCTBYIOIUM 3aKOHOIATEIBLCTBOM HE ITPEAYCMOTPEHO.

2.10.2. OcHoBaHMEM /s OTKa3a B IMPEIOCTABICHUU MYHHUIMIAIBHON YCIyTU SIBISETCS:
HempeJcTaBieHne B MecTHyl0 AJIMUHUCTPALMI0O BCEX HEOOXOAUMBIX TOKYMEHTOB B COOTBETCTBHHU
C IIYHKTOM 2.6. HacTOALEro AAMUHUCTPATUBHOTO PETJIaMEHTA.

2.11.  VYcayru, KOTOpbIE SIBISIOTCS HEOOXOIWMBIMU M 00S3aTEIbHBIMU JIJI TIPEIOCTaBICHUS
MYHHUIMIIAIBHON YCIIyTH, AEUCTBYIOLIUM 3aKOHOIATEILCTBOM HE NPEAYCMOTPEHBI.

2.12. TlomnmHa Uiy UHasl 1JaTa 3a Mpe0CTaBlIeHNe MyHUIIMITAILHON YCIyTH HE B3UMaETCsl.

2.13. MakcuMalbHBI CPOK OXKHJAHUS B OYepenu MpH MojAaye 3asBICHUS O MPEIOCTABICHUU
MYHULUIIAJIIBHON YCIYTH U MPU NOJIYYEHUH Pe3ybTaTa MPEeA0CTaBICHNS MyHULIUITAIBHON YCITYTH:

a) CpOK OXHJIaHUS B O4Yepeaud IpH T[oAaye 3asBICHUS U HEOOXOIUMBIX JIOKYMEHTOB
B MecTHOM AJIMUHUCTpPALMK HE JOJKEH MPEBBINIATh MATHAALIATH MUHYT;

0) CpOK OXHJIaHHS B OY€pead MpHU IMOJYYEHUH JOKYMEHTOB B MeECTHOH AIMMHUCTpAIUH
HE JIOJDKEH IPEBBIIIATH MIATHALATA MUHYT;

B) CPOK OXHMJAaHHMS B OYEpequ NpU Iojade 3asBiIeHUs U JOKyMeHTOB B M®IL[ He nomxeH
MPEBBIIIATH IATHAALATH MUHYT;

I') CPOK OXHJAHUSA B OYEpPEAM INPHU MOJYyYEHUH NOKYMEHTOB B M®II He noikeH NpeBbIIaTh
MATHAALATA MUHYT.

2.14. Cpok W TOpPSIIOK PErHCTpaLUHU 3ampoca 3asBUTENS O MPEAOCTABICHUHM MYHUIIMTAIBHOU
YCIIYTH.

2.14.1. Ilpu nuaHOM OOpaIlleHUH 3asBUTENS B MeCTHYI0 AJIMHHHCTPAIINIO PETUCTPAIUS 3a1poca
0 MPEIOCTABICHUH MYHHITUTIAIHFHON YCIYTH OCYIIECTBIACTCS paOOTHUKOM MecTHON AMUHUCTpaIuu
B IPUCYTCTBUM 3asBUTENs, KOTOPOMY BBIIAETCS PACIUCKAa C IPUCBOCHHBIM PErHCTPAallMOHHBIM
HoMepoM. Cpok perucrpanuy 3ampoca 3asgBUTENS] O NPEIOCTAaBICHUHM MYHULUIIAIBHON YCIYrd
COCTaBIIIET HE Oosee TpuaUaTH MUHYT. Perucrpauus 3asBiIeHHMS OCYIIECTBIAETCS MecTHOH
AIMUHHCTpanied B TEUYEGHHE OJHOTO pabodyero JHA C MOMEHTa IMOJydeHus MecTHou
AIMUHUCTpaLMed JIOKYMEHTOB, YKa3aHHbIX B IYyHKTe 2.6 HacToAWEro AJIMUHUCTPAaTUBHOIO
peraamenTa, B (hopMe MEKTPOHHOTO JOKYMEHTA MM JOKYMEHTa Ha OyMa)kKHOM HOCHUTEIIE.

2.14.2. ITpu nuunoM oOpamenun 3asButessa B MOL 3ampoc o npeaocTaBieHMH MyHULIUTIAIBHOM
yCIIyTu peructpupyercs pabotaukoM MO B nmpucyTcTBUM 3asBUTENS, KOTOPOMY BBIIA€TCS paclucka
C  PErUCTPallMOHHBIM HOMEpPOM, IPUCBOCHHBIM  MEXBEJOMCTBEHHONH  aBTOMAaTU3UPOBAHHON
nHpopManuoHHOM cucteMoit mpemocraBineHus B Cankr-IlerepOypre ToOCymapCTBEHHBIX U
MYHMLIMIAIBHBIX YCIYI B DJJIGKTPOHHOM BHae. Cpok perucTpauuu 3ampoca 3asBUTENS O
MPEAO0CTaBICHNH MyHUIIUTTAIbHOK yeimyru B M®I cocraBisier He Oosiee MATHAIIIATA MUHYT.

2.15. TpeOoBaHus K MOMEUICHUSM, B KOTOPBIX INPENOCTABISIOTCS MYHUIMIAIBHBIE YCIYTH, K
MECTy OXHJJIaHHS U TpUeMa 3asBUTENCH, pa3MenIeHHuI0 U O(QOPMIICHHIO BHU3YaJIbHOW, TEKCTOBOM W
MYJIbTUMEIUIHHON HH(OPMAIMH O MOPSIKE MPEIOCTABICHUS MYHUIIUITAIBHON YCIIyTH:

2.15.1. MyHunumanbHas yciryra mpeoCTaBisIeTCs] B IOMEIICHUsIX MecTHON AJMUHUCTpAINK U
M®II. IlomemieHusi, B KOTOPBIX MPEIOCTABIAIOTCS MYHULMNAIBHBIE YCIYTH, MECTO OKHIAHUS,
JOJKHBI UMETh IUIOLIAIH, IPEyCMOTPEHHBIE CaHUTapHBIMU HOpMaMH
u TpeOoBaHUAMH K paboynM (0dUCHBIM) TOMEIIEHUsIM, TJe O00OpyAoBaHBl pabourme MecTa
C HCIIO0JIb30BAHUEM NEPCOHAIBHBIX KOMIIBIOTEPOB U KONHMPOBAJIBHOM TEXHHMKH, M MECTa Ul IpUeMa
MOCEeTUTENeH, a TakXKe JJOJDKHBI OBbITh O0OpYJOBaHBl CTYJIbSIMHU W CTOJAMH, HMMEThb MHCYHE
NPUHAIISKHOCTU (KapaHJally, aBTOPYUKH, OyMary) Juis 3aroJIHEHHs 3allpoCOB O MPEIOCTABICHUH
MYHHUIMIAIBHOM yCIyrM M MNPOU3BOJCTBY BCIIOMOTATENbHBIX 3amuceil (MamsToK, MOSCHEHUN),
CTEHJ]aMHU, Ha KOTOPBIX JOJDKHA OBITh pa3MelieHa nH(opMalys, ykazaHHas B yHKTe 1.3. HacTosimero
AJIMAHHUCTPAaTUBHOIO PErJIAMEHTA.

2.15.2. Tlomemennss M®I] A0mWKHBI  OTBeYaTh OCHOBHBIM  TOJIOKEHUSM  CTaHJapTa
KOM(OPTHOCTH.

2.16. Ilokazarenu JOCTYMHOCTH U Ka4eCTBAa MYHHIIMIIATbHON YCIyTH:
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2.16.1. KonnuecTBO B3amMOAeHCTBHUI 3asBuTenst ¢ MecTHO AamuHmcTpanueit mu6o MOI] —
He OoJiee ABYX.

2.16.2. IIpogomKHUTENHHOCTh B3aMMOICHCTBHIA TOJDKHOCTHBIX JIMII TPH TMPEIOCTABICHUU
MYHMIIMIIATBHON yCIIyTu yka3anbl B pasaene ||l nacTosiero AAMUHUCTPAaTUBHOTO PErjaMeHTa.

2.16.3. CrocoObl mpenocTaBiIeHUs MYHUIMIIAIBHON YCIYTH 3asSBUTENIO: HEMOCPEACTBEHHO
MpU NMoceeHn MecTHoM AIMUHUCTpalMK Wik nocpeactsom MOII.

2.16.4. Cnocobbl WHGOPMHPOBAHUS 3asBUTEIS O pe3ylbTaTax MpPEJOCTaBICHUS WIH
MPUOCTAHOBIICHUM  MYHULMMAIBHOW  YCIAYrM  YKa3blBaeTCd B  3asBICHUU: MO  TeJedoHy,
0 SJICKTPOHHOM MMOYTe, B MUCHbMEHHOM BHUJIE.

2.16.5. Konu4ecTBO JOKYMEHTOB, HEOOXOIUMBIX JISI TIPEAOCTABICHUS 3asBUTEIEM B IICIISIX
MOJIY4EHUSI MyHHUIIUITATbHOU YCITYTH — TP IOKYMEHTA.

2.16.6. OcymectBiieHrne MecTHON AIMUHUCTpAIMEH MEXBEIOMCTBEHHOTO B3aUMOJICHCTBUS
MIPY MPEAOCTABICHUN MYHHUIIMITAILHOW YCITYTH HE MPEAYCMOTPEHO.

2.16.7. Cpox mpemocTaBiieHHUs MYHHUIIMIIAILHON YCIYrd HE JIOJDKEH MPEBBHINIATH JIBAJIIATH
Tpex pabodux JTHEW C MOMEHTA PEeruCTPaIy 3asBICHHSL.

2.17. Oco0eHHOCTH TIPEIOCTaBICHUS MYHUITUTIAIbLHON yeiayru B MDII.

2.17.1. Tlpuem JOKYMEHTOB W BBIJa4a Pe3yJibTaTa MPEIOCTABICHUS MYHUIIUIIATHLHOU YCIyTH
MOTYT OBITh OCYIIIECTBIICHBI TTOCpeicTBOM MDII.

2.17.2. Mecra HaxoxaeHuss u Tpapuku paborsr MOILl mnpuBeneHBl B MPUIOKECHUU
No 2 x HacTosimieMy AIMUHUCTPATUBHOMY PETJIaMEHTY, a Takke pa3MelneHsl Ha [Topraie.

2.18. IIpu  mpemocraBieHMHM  MYyHUUUMIIAIBHOM  ycayru — noapaszaeieHus — MOIL]
OCYILIECTBIISIOT:

- B3auMopelictBue ¢ MecTHON AJMHUHHMCTpanuell B paMKax 3aKIIOUYEHHBIX COTIJIAICHUN
0 B3aUMOJIEUCTBUHU; HH(OPMHpPOBAHHE TpakJaH M OpraHU3alUil MO BOIMpOCaM IMPEIOCTABICHUS
MYHHIIUTTATBEHBIX YCIYT;

- IIpUEM U BbIayy JOKYMEHTOB, HEOOXOJIUMBIX AJISi MPEJOCTaBICHUS MYyHHUIUIAIbHBIX YCIyT
WM SIBJISTFOIIUXCS PE3YJIHTaTOM MPEIOCTABICHIS MYHUITUTIATBHBIX YCIIYT;

- 00paboOTKy NepCOHATBHBIX JaHHBIX, CBSI3aHHBIX C MIPEIOCTABIEHUEM MYHUIIUIIAIbHBIX YCIIYT.

2.18.1. B cnydae mojgaud MOKYMEHTOB B MecCTHYI0 AJMHUHHCTpanuio mocpeactBoMm MOI]
pabotank M®DII, ocymecTBIsITONMA NpUeM JTOKYMEHTOB, TMPEACTaBICHHBIX [JIs TOJTyYEHUS
MYHHIIUITAIEHOW YCIIYTH, BHIMOTHSIET CIASAYIONIHNE IEHCTBUS:

- OIpeensieT mpeIMeT oOpaleHus;

- YCTaHABIIMBAET JIMYHOCTh TPAXKIAHUHA U €T0 MTOJTHOMOYHS;

- TPOBOJUT MPOBEPKY COOTBETCTBUS JOKYMEHTOB TpEOOBAaHUSAM, YKa3aHHBIM B IIYHKTE
2.6. HacTOsAIIEr0O AIMUHUCTPATUBHOTO PEIVIAMEHTA;

- KOHCYJIBTUPYET IpaKIaHUHA O MOopsAake ohOopMIICHHS 3asBICHUS U MPOBEPSIET NMPaBUILHOCTh
ero opopmienus. [lo mpockOe rpaxaaHnHa, HE CIIOCOOHOTO MO COCTOSIHHUIO 3/I0POBbS JIMOO B CHITY
WHBIX MPUYUH COOCTBEHHOPYYHO O(OPMHUTH 3asiBJICHUE, OHO MOXKET OBITh O(OPMIICHO PabOTHUKOM
M®II, ocymecTBISIOMNUM OPUEM JOKYMEHTOB, O YE€M Ha 3asBJICHUU JIEJAETCSd COOTBETCTBYIOIIAS
3aIluCh;

- ompenenser crnocod WHGOPMHUPOBAHUS 3asIBUTENSI O MPUHATOM MecTHOM ATMUHHCTpaIuen
pelICHHH IO MPEJOCTaBICHUI0 MYHUIUMIAIBHONW yCIyrd (B YCTHOM JuOO mHCbMEHHOH (dopme,
B ToM uymcie yepe3 MODII, B ciaydae xemaHus 3asBUTEIS MOJY4YUTh OTBET uepe3 MODII), o uem
Ha 3asBJICHUU JIeTIAeTCS COOTBETCTBYIOIIAS 3aIHCh;

- OCYILIECTBIISIET CKAaHUPOBAHUE MPEJCTABIEHHBIX JOKYMEHTOB, (JOPMUPYET DIEKTPOHHOE JIETIO,
BCE JIOKYMEHTBI KOTOPOTO CBSI3BIBAIOTCS E€IMHBIM YHUKAIBHBIM HICHTHU(PUKAIMOHHBIM KOJIOM,
MO3BOJISIIOIIMM ~ YCTAHOBUTH  IPHUHAJUIEKHOCTh  JOKYMEHTOB  KOHKPETHOMY  3asiBUTEIIIO
U BUy OOpaleHust 3a MyHUIIMTIAIbHON yCITyTroM;

- 3aBEPSIET ANEKTPOHHOE JEJI0 CBOEH AIEKTPOHHOM MOJIUCHIO;

- HampamJsIeT 3asBJICHHE, KONUM JIOKYMEHTOB U pPEeCTp JOKYMEHTOB B MeCTHYIO
AJIMUHHUCTpAIUIO: B JIEKTPOHHOM BHUJE (B COCTAaBE MAKETOB AJIEKTPOHHBIX JI€]) — B T€UEHUE OHOIO
pabodero mHs co nmHs oOpamieHus 3asBuTens B MOI] wim Ha OyMaXHBIX HOCUTENAX (B cliydae
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HEOOXOAUMOCTH 00s3aTEIBHOIO MPEIOCTABICHUS OPUTHMHAJIOB JIOKYMEHTOB) — B TEUEHHE Tpex
pabouux aHEH co aHs oOpamieHus 3asButens B MO,

2.18.2. B ciydae mpenocTaBiIeHHs KOMIUIEKTa JOKYMEHTOB, HE COOTBETCTBYIOIIETO ITYHKTY
2.6. Hacrosmero AJIMHHHCTPATHBHOTO periamMeHTa, padoTHuk MODII, ocymecTBisionmii npuem
JOKYMEHTOB, JIeJaeT Ha 3asBJICHUHU 3anuch «O MpesoCcTaBICHUM HEMOJIHOIO KOMIUIEKTa JTOKYMEHTOB
npouHdopmupoBan». DakT 03HAKOMIIEHUS TpakJaHUHA C 3alMChbIO 3aBepsieTcs ero noanuchio. Eciu
MIPU 9TOM TPAKIAHUH OTKA3aJICs OT IMOJa4yM 3asBICHUS M MOTPeOOBa BO3BpaTa MPEJOCTaBICHHBIX
JOKYMEHTOB, JelaeT Ha 3asBlieHUM 3anuch «HacTosiee 3asBieHHME OTO3BaHO, JOKYMEHTHI
BO3BpAILICHBI 3aBUTEII0» U BO3BPAIAET IIPEIOCTABICHHBIE JOKYMEHTHI.

2.18.3. Tlo oxkoHuaHWW TpHeMa JOKYMEHTOB paOoTHHUK MOI] BbImaeT 3asBUTENIO PACIUCKY
0 IIpUEME JOKYMEHTOB C YKa3aHUEM UX NEPEYHS U JaThl.

2.18.4. PaGotHuk MecTHONl AIMHHHCTpAIMK, OTBETCTBEHHBIH 3a TIOATOTOBKY IPOEKTA
pelIeHus, HaIpaBiseT pPe3ysbTaT MPEJOCTaBICHUS MyHULUNanbHOM yciayrn B MOIL[ mis ero
MoceAyIolel nepeaadn 3asBUTEIIO:

- B DJIEKTPOHHOM BHJI€ B T€UEHHE OJHOT0 pabouero IHs co IHS noanucanus ['nmaBoit MectHoi
AIMUHUCTpAaMu JOKYMEHTOB O IMPEAOCTaBICHUU (OTKa3e B MPEAOCTABICHUU) 3asiBUTEIIO
MYHHIIUITATEHOW YCITYTH;

- Ha OyMa)XHOM HOCHTEIIC — B CPOK He OoJiee TpexX pabouux JHEH co aHs moamucaHus ImaBoi
MecTHOlf AIMHUHHCTpAaLMK JOKYMEHTOB O IPENOCTaBIECHUHU (OTKa3e B IPEIOCTABICHUN) 3asIBUTEIIIO
MYHHUIUTIAIBHOW YCIYTH.

2.18.5. PaGorHuk M®ILI, 0TBETCTBEHHBIH 3a BbIJAUy JAOKYMEHTOB, MOJYYEHHBIX OT MecTHOM
AIMUHHCTpallMd, HE TO3[HEE JBYX pabouyux JHEH COo JHA WX TOJY4YeHHS OT MecTHOH
AJIMUHHCTpAIUH, COOOIIAET 3asBUTENI0 O MPUHATOM pEIICHUH MO TeneoHy (C 3amuChio JaThl
1 BpeMeHHU TeJe(OHHOTO 3BOHKA), a TAK)KE O BO3MOKHOCTH IMOJTyUeHHUs JOKyMeHTOB B M DI,

I1l. CocraB, noc;ie10BaTeJIbHOCTh U CPOKH BbITOJHEHHSI AIMHUHUCTPATUBHBIX MPOLEAYP
(neiicTBHil), Tpe0OOBaHNS K MOPSAKY UX BbINOJHEHHS, B TOM YHCJ€e 0COOEHHOCTH BbINOJTHEHUS
aIMMHUCTPATUBHBIX MPOLEAYP B JIEKTPOHHOH dopme

3a  mpenocTaBleHHEM  MYHMIMIAIBHOM  YCIYrM  3asgBUTENM  MOTYT  oOpaluartbcs
C 3asiBJIeHMEeM Ha OyMa)XHOM HocuTelne B MecTHyto AMuHHCTpanuio 6o B MOLI.

3.1. Omnwucanue mMocieqoBaTeIbHOCTH AAMHHHCTPATUBHBIX MPOILENYp HpPHU IMPeIOoCTaBICHUU
MYHULUANIAJILHON YCIIyTH:

- IPUEM U PETUCTpalys 3aBJICHUS U TOKYMEHTOB B MeCTHON AJIMUHUCTpALINH;

-. TPUHATHE pELUIeHUS O MPEJOCTaBICHUH MYHHULUIAIBHOW yciayrn aubo 00 oTkase
B MPEAOCTaBICHUM MYyHHUIUNAIbHON yciayrd, HWHGOPMUPOBAHUE 3asBUTENs O pe3yjbTaTe
MPEAOCTABIICHUS] MyHULIUTIAIBHOU YCITYTH.

3.2. CoOwiTust  (ropuauyeckue  (akThl), SIBISIONIMECS OCHOBaHHEM  JIJII  Hadvaja
aJIMUHUCTPATUBHOM NPOLEAYPHI: MOCTYIUICHHE (TIOCPEACTBOM JIMYHOTO OOpalleHHs 3asBUTENS JTHOO
MMOCPEJICTBOM OpraHu3aIuii moutoBoil cBsizu, oT M®II) 3asBneHus B MecTHyr0 AJIMHUHUCTPAIUIO
Y IpUJIaraeMbIX JOKYMEHTOB, YKa3aHHBIX B MYHKTE 2.6 HACTOALIEr0 AJMHUHUCTPATUBHOTO pErjiaMeHTa
(manee — KOMIUIEKT JOKYMEHTOB).

3.2.1. Conepxanue aAMUHUCTPATUBHOMN MIPOLICTYPHI:

JomkHocTHOEe JMIO0 MecTHOH AJIMUHUCTpAllMM, OTBETCTBEHHBIM 3a IPHUEM KOMIUIEKTA
JOKYMEHTOB, ITPU 00pallieHNH rpaskJaH B MecTHyt0 AIMUHUCTPALIMIO:

a) ompeeNsieT MpeIMeT OOpalleHus;

0) ycTaHaBIMBAET JIMYHOCTh T'PakIaHWHA U €TO IMOJIHOMOYUS;

B) KOHCYJIbTUPYET TpakJaHUHA O MOpsIKke opopMIIeHUS 3asBICHHS U MPOBEPSET MPABUIHLHOCTh
ero oopmienus. [lo mpocebe rpakgaHuHA, HE CITOCOOHOTO IO COCTOSIHHIO 37I0POBbSI TUOO B CHITY
UHBIX TpPUYMH COOCTBEHHOPYYHO O(QOPMHUTH 3asBJICHUE, 3asBJICHHUE MOXET OBITh 0(hOPMIIEHO
JOJKHOCTHBIM JIMLIOM MecTHOM AJIMHHHCTpaIH, OTBETCTBEHHBIM 3a MpPHEM JOKYMEHTOB, O YeM
Ha 3asBJICHUU JI€TA€TC COOTBETCTBYIOIIAS 3alKCh;
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) ompenenser cnocod MHPOPMUPOBAHUS 3asBUTENS O MPUHATOM MeCTHOH AJIMHHHCTpaLUeH
pEILIEHNH O MPEAOCTaBICHUIO MYHUIIMIIATBHON yCIyrH (B YCTHOM TMO0 mMUChbMEHHOU (opme, B TOM
yucie yepe3 MOLI, B ciyyae xenaHus 3asBUTENs MOTYy4UTh 0TBET yepe3 MDLI), o yem Ha 3asiBJIeHUU
JIeJIaeTCsl COOTBETCTBYIONIAS 3aIUCh;

1) TIPOBEpSICT HAMYKME JOKYMEHTOB M JaeT UX OICHKY Ha MPEAMET COOTBETCTBHS MEPEUHIO
JOKYMEHTOB, YKa3aHHbBIX B IyHKTE 2.6. HACTOALIEr0 AJIMUHUCTPATUBHOIO PETJIAMEHTA;

€) KCEepOKOMHUPYET TOKYMEHTHI (B CIydae HEOOXOAMMOCTH) sl (POPMUPOBAHUS JIMIHOTO JIENa,
3aBepseT KOMUU JOKyMeHTOB. Komuu 3aBepsitoTCS MOANUCHIO JIMIA, OTBETCTBEHHOTO 3a IMpPHEM
JOKYMEHTOB, C YKa3aHHUEM €T0 JIOJDKHOCTH, (DaMUJIMH U MHUITUAIIOB, a TAK)KE JIaThl 3aBEPEHUSI KOIIUU;

K) ¢ukcupyeT ¢GakT mnpueMa JOKYMEHTOB, VYKa3aHHBIX B MyHKTe 2.6. HACTOSIIETO
AJIMUHUCTPATUBHOTO PEriiaMeHTa, B )KypHAJIe PETUCTPALIHH;

3) BBIIAET 3asBUTEIIO PACIKCKY O MpHUeMe JOKYMEHTOB C YKa3aHHEM UX MEepedHs U JIaThl IpruemMa
(pacnucka He BBIIAETCS B CIIy4ae MOCTYIUICHHS TOKYMEHTOB IO MOYTE, a TaKXkKe M0 WH()OPMAIIMOHHBIM
cucTeMaM OOIIero MoJIb30BaHMs ),

M) B cCllydae NPEIOCTABICHUS KOMIUIEKTa JOKYMEHTOB, HE COOTBETCTBYIOIIETO IYHKTY
2.6.  HacTosimiero  AJMUHHCTPAaTUBHOIO  perjaMeHTa, JeJlaeT Ha  3asiBJICHUM  3aluCh
«O mpeaoCTaBICHUH HEMOJIHOTO KOMIUIEKTa JOKYMEHTOB MPOUH(GOpMUPOBaH». DaKT 03HAKOMIICHUS
rpa)x/JIaHHHa C 3allMChIO 3aBEPSIETCS €ro MOANUChio. Eciu npu 3ToM rpak/laHuH OTKa3ajcs OT MOJa4yu
3asiBIICHUS M TMOTPeOOBall BO3BpaTa MPEAOCTABICHHBIX TOKYMEHTOB, JEJIaeT HA 3asBICHUU 3aIlHCh
«Hacrosimee 3asBieHHE OTO3BAaHO, JOKYMEHTHI BO3BpAIICHBI 3asBUTEIIO» M  BO3BpallaeT
MIPEIOCTABIICHHBIE TOKYMEHTHI;

K) TiepeiaeT 3asBJIEHUE U KOMIUIEKT IOKYMEHTOB JJIsl MPUHATHUS petlieHus] paboTHUKY MecTHOH
AMUHUCTpALIMU, OTBETCTBEHHOMY 32 TIOJITOTOBKY MPOEKTA PEIICHUS.

3.2.2. PabGotHuk MecTHON AJMHHUCTpAIMM, OTBETCTBEHHBIM 3a TPUEM KOMILJIEKTA
JIOKYMEHTOB, ITpu oOpaiienuu 3asButeneii mocpeacrsom MOI:

a) TOJIy4aeT KOMHUHM JOKYMEHTOB M peecTp IOKyMeHTOB W3 MODI[ B »ieKTpoHHOM BHIE
(B cocraBe MaKeTOB OJIGKTPOHHBIX JIEJI TOJydaTened MYHUIUNATbHOW yciayru) u  (WiM)
Ha OYMaXHBIX HOCUTEISAX (B ciydae HEOOXOAMMOCTH 00s3aTE€IBLHOTO MPEICTABICHUS OPUTHHAIIOB
JIOKYMEHTOB);

0) IPOBOAMT CBEPKY peecTpa JOKYMEHTOB C MPE/ICTABICHHBIMHU JTIOKYMEHTAMU;

B) IMPOBEpSET HAIMYME JOKYMEHTOB W JIA€T UX OILICGHKY Ha MPEAMET COOTBETCTBHS MEPEUHIO
JOKYMEHTOB, YKa3aHHbBIX B IyHKTE 2.6. HACTOALIET0 AJIMUHUCTPATUBHOIO PETJIAMEHTA;

r) ¢ukcupyer ¢Qakr mnpueMa JOKYMEHTOB, VyKa3aHHBIX B TMYyHKTe 2.6. HACTOSIIETO
AJIMUHUCTPAaTUBHOTO perjlaMeHTa, B )KypHaJle perucTpaluy;

1) IEpeacT 3asiBICHUE U KOMILUIEKT JTOKYMEHTOB /ISl TIPUHATHUS pelieHus paboTHUKY MecTHOU
AJMUHUCTpAIUHU, OTBETCTBEHHOMY 32 MOJATOTOBKY MTPOEKTA PEIICHUSI.

3.2.3. IIpoomKUTENFHOCTh aJIMUHUACTPATUBHON MPOLEAYpPhl HE JOJKHA IMPEBBINIATH OJHOTO
paboyero IHs C 1aThl MOCTYIUIEHUS] KOMITJIEKTA JOKYMEHTOB B MeCTHYI0 AIMUHUCTPALIUIO.

3.2.4.KputepreM NpUHATHS pEIICHUS B paMKax aJIMHHHCTPATUBHOW MPOLEAYPHI SIBIISETCS
COOTBETCTBHE KOMIUIEKTa JOKYMEHTOB TpeOOBaHUSM, YKa3aHHBIM B IyHKTe 2.6. HacCTOSILEro
AJMUHUCTPATUBHOTO perjiaMeHTa.

3.2.5.Pe3ynbpTaToM aIMUHUCTPATUBHON MPOIIEAYPHI SIBISICTCS

- BblJjaua 3asBUTEIIO PACTIMUCKH O IIpUeMe JOKYMEHTOB C yKa3aHHWEM UX MEpeyHs U JaThbl IpUuemMa;

- mepengada paboOTHUKOM MecTHON AIMHHHCTpAINM, OTBETCTBEHHBIM 32 TPHUEM KOMILIEKTa
JOKYMEHTOB, 3asBICHUS W KOMIUIEKTa JOKYMEHTOB paOOTHHUKY MecTHON AJIMUHHUCTpaIH,
OTBETCTBEHHOMY 32 MTOJATOTOBKY MPOEKTA PEIICHHSI.

3.2.6.CriocoboM (hukcauu pe3yabTara BBHITOJTHCHHUS aAMUHUCTPATUBHON MPOIEAYPHI SIBISETCS
perucrpanus 3asBICHHS U JOKYMEHTOB B JKypHaJe PErHCTPAIIHH.

3.3. [IpuHsaTHE pemieHus O MPEJOCTABJICHHH MYHUIIMNAIBHOW YCIYrd JIMOO 00 OTKase
B TMPEAOCTAaBICHUM MYHHUIUNAILHON yciayrd, WHPOPMUPOBAHUE 3asBUTENS O pe3yibTaTe
MPEIOCTABIICHUS MyHUIIMITAIbHOW YCITYTH.

3.3.1. CoOwitus (opuaumdeckue  (GakThl), SBIAIOMIMECS OCHOBAaHMEM JJs  Hayala
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aIMMHHUCTPAaTUBHONW MpPOLEAYpHI: IOJIYyYEHHE MODKHOCTHBIM JHMIOM MecTHONH AJQMUHHCTpanuy,
OTBETCTBEHHBIM 3a TMOATOTOBKY TPOEKTa pEIIeHMs], 3asBJICHHUS U KOMIUIEKTa JOKYMEHTOB
OT paboTHHKAa MeCTHON A TMHUHHMCTPALUU, OTBETCTBEHHOTO 32 IPHEM KOMILJICKTa JOKYMEHTOB.

3.3.2. Coneprkanre aIMUHUCTPATUBHON TIPOIIETYPHI.

3.3.2.1. PaGotHuk MecTHOH AJMHUHUCTpAIMHM, OTBETCTBEHHBIH 3a TOATOTOBKY IPOEKTa
pelIeHus:

- IPOBEPSIET JAHHBIE 3asBUTEINS U IIPEICTABICHHBIE UM CBEJICHUS;

- aHaNM3MpyeT JaHHble, NPEJCTABICHHbIC 3asBUTEIEM, C IEJIbI0 TPUHATUS pElIeHUs
0 BO3MOXXHOCTH MCIIOJIHEHMSI 3ampoca.

- B Cllydyae MPUHATHS PEHICHUs] O MPEIOCTABIEHUU MYHULIUIAIBHOW YCIYTH TOTOBUT MPOEKT
pemeHnss MecTHOM AIMUHHCTpAallMM O NPENOCTABIEHUH MYHHMLIMIIAIBHOW YCIYIM C NPUIIOKEHUEM
COOTBETCTBYIOILIETO TPYAOBOIO JOIOBOPA;

- B Cllyyae MPHUHATHS PELIeHUs: 00 0TKa3e B MPEJOCTABICHUH MYHHIMIIAIBHON YCIYrH TOTOBUT
MIPOEKT MHUCbMa O HEBO3MOXKHOCTH HCIOJHEHMs 3ampoca C yKazaHHUEM MPUYUH B aJipec 3asBUTEIS
(o popme cornacHo npuinoxkeHuto Ne 4 Kk HacTosAMIEMY AJMUHUACTPATUBHOMY PETJIAMEHTY);

- IepeAaeT NOATOTOBICHHBIE IOKYMEHTHI [ 1TaBe MecTHON A IMUHUCTpALIUH.

3.3.2.2. I'maBa MecTHOU AIMUHHUCTpAIUH:

- U3y4YaeT Mpe/CTaBICHHbIEC JOKYMEHTHI U TOJMUCHIBAET UX;

- B Cllyyae HECOIjJacusi — u3JlaraeT 3aME4YaHMsi M BO3BpallaeT yKa3aHHbIE JIOKYMEHTBI
Ha J0paboOTKYy.

3.3.3. Ilocne mnonmucanus ['naBoit MecTHOH AJMHHHUCTPAlMM YKa3aHHBIX JOKYMEHTOB
paboTHUK MecTHON aAMUHHUCTPAIIMK, OTBETCTBEHHBIH 3a MOATOTOBKY ITPOEKTA PEILICHUS:

- perucTpupyer TpyJOBOW IOTOBOp IYyTEM IPOCTABIEHMS HA TPYAOBOM JOTOBOPE MAaCTUYHOIO
mramna (mo ¢opmMe B COOTBETCTBUM C TpuiioxkeHHeM Ne 5 k HacrosimeMy AJIMUHUCTPATUBHOMY
pErIaMeHTy), B KOTOPOM YKa3bIBAa€TCsl PETUCTPALlMOHHBIN HOMEp, 1aTa PErUCTpallii, JIUYHAs OJIUCh
CHeIHaNCTa, OCYIIECTBUBIIETO PErUCTPALIMIO TPYIOBOTO IOTOBOpa U €€ paciin(poBKa;

- BHOCHUT 3allUCh O PETUCTPALUU TPYIOBOTO JOTOBOpa B XXYpHAJl PETUCTPALUU TPYIOBBIX
JIOTOBOPOB, 3aKJIIOYEHHBIX MeEXAy pabdoTHHKaMH U paldoTojaTtensiMu — (U3UUECKUMH JUIAMH,
HE SBISIONIMMUCS WHAMBHUIYaJIbHBIMH MNPEANPUHUMATEISIMUA (Jlajiee — JKypHaJd pEerucTpaliu
TPYIOBBIX jJoroBopoB). Ilpumep KypHasma perucrtpauuu TPYIOBBIX JOTOBOPOB MPUBEIEH
B npusioxkeHuu Ne 6 K HacTosmeMy AJIMUHUCTPATUBHOMY PETJIAMEHTY;

- HampaBJIeT KOIMMIO 3aperuCTPUPOBAHHOTO TPYAOBOTO JIOTOBOpAa Ha XpaHEHHUE B apXuB
MecTtHol AQMUHUCTpaUy;

- HampapiseT penieHne MecTHOM AAMUHHUCTPAIIMU O MPEIOCTABICHUN MYHUIIUNIAIBHON YCIyTH
C TPUIIOKEHHEM COOTBETCTBYIOILETO 3aperuCTPUPOBAHHOIO TPYAOBOTO JOroBopa JHOO MHUCHMO
0 HEBO3MOKHOCTH HCIIOJIHEHHUS 3allpoca ¢ YKa3aHHUEeM MPHUYUH 3asBUTEN0. B ciayyae BONeU3bsBICHUS
3asBUTENS IOIYYUTh pe3yibTaT IPEAOCTaBICHUs MyHMIUNanbHOW yciayru B MOILI Hampasiser
yKa3zaHHble ToOKyMeHTbl B M®IL] 111 mocnenyroiei nepeaayu 3asBUTEIIO.

3.3.4. TIponomKUTENBbHOCTh AJMUHUCTPATUBHOM MpOLEAypbl HE JOJDKHA IPEBBIIIATH
IIECTHAAIATH pabovnX JHEH.

3.3.5.OTBETCTBEHHBIMHU 3a BBHITIOJIHCHHE AJMHUHUCTPATHBHON MPOILEIYPHI SBISIOTCS PaOOTHUK
MecTtHOll AAMMHHMCTpalMM, OTBETCTBEHHBIM 3a MOATOTOBKY NpoeKkTa peuieHuss U I'maBa MectHoit
AJIMUHUCTpALIHH.

3.3.6. KpurepueM mnpuHATHS pEUIeHHS B pPaMKax aJIMHUHHCTPATUBHOW MpPOIEXyphl SBISETCS
HaJIM4YMe OCHOBAaHMM JJs OTKa3a B TMPEAOCTaBICHUM MYHUIUNAIBHOM YCIYyTH, YKa3aHHBIX
B IyHKTe 2.10.2. HacTosero AJIMUHUCTPATUBHOIO PETJIAMEHTA.

3.3.7.Pe3ynpTaT aAMUHUCTPATHUBHOM TPOLEAYpHl W TOPSAIOK TEepelaud  pe3ysbTaTa:
HanpasieHue 3asButeno (6o B M®ILI) pemenns MecTHOM AIMUHHCTpalMUd O TPEAOCTABICHUH
MYHHUIMIATBHOM YCIYyTH C MPUIOKEHHEM COOTBETCTBYIOUIETO 3aperuCTPUPOBAHHOTO TPYIOBOIO
JI0rOBOpa MO0 MHCbMa O HEBO3MO>KHOCTH UCIIOIHEHUS 3a1poca C yKa3aHUeM MPUYHH.

3.3.8. Cnocob6 (¢ukcanmuu pe3ynbTaTa BBIIOJHECHHUS aAMHUHUCTPATHBHON MPOIIEIYPHI:
perucTpanysi B JKypHaje PETrMCTpaluy TPYIOBBIX TOTOBOPOB pelleHUss MecTHOM AAMHHHCTpanuu
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O TPEIOCTABJICHUH MYHHIIMIIATHLHOW YCIyTd JIMOO MHUChbMa O HEBO3MOXKHOCTH HCIIOHEHHUS 3arpoca
C YKa3aHHEM IPUYHH.

V. @opMbI KOHTPOJIA 32 UCIIOJTHEHUEM A IMUHUCTPATUBHOIO perjiaMeHTa

4.1. Texymmii KOHTPOJIb 3a COOJIFOJCHHEM IOCIIENOBATEILHOCTH JCHCTBUM, OMpPEIeICHHBIX
aAMUHUCTPATUBHBIMU MPOLIEYPAMH MO MPEJOCTABICHUIO MYHULIUNIAIILHON YCIYTH, OCYIIECTBIISIETCS
['maBoit MecTtHOM AAMUHHUCTpALUY.

4.2. TmaBa MecTHOW AJMHHHCTpAIlMM  OCYIIECTBISET KOHTPOJIb 3a:  HaJJICkKAIIUM
WCIIOTHEHUEM  HACTOSIIIETO  AJMHUHHUCTPATUBHOTO  periiaMeHTa  pabOTHUKaMH  MecTHOMH
AIMUHUCTpALUHU; 00ECTIEYCHHEM COXPAaHHOCTH MPUHSATHIX OT 3asSBUTENS TOKYMEHTOB U COOIIIOICHUEM
paboTHrKaMu MeCcTHOH AJIMUHHUCTpAIMU OCOOEHHOCTEH 1o cOopy M 00paboTKe MEepPCOHATBHBIX
JAHHBIX 3asIBUTEJIS.

43. T'maBa MecTtHON  AJMUHUCTpaAlM¥, a TaKKe  MYHUIMNAIbHBIE  CIIyXallHe,
HETMOCPEACTBEHHO  MPEAOCTaBISAIONIME  MYHULHMIAIBHYIO  YCIOyry, HECYT  MEpCOHAIbHYIO
OTBETCTBEHHOCTH 3a COOJIIOJICHHE CPOKOB M MOPSAKA IpUEeMa TOKYMEHTOB, COOTBETCTBHE PE3YIbTaTOB
paccMOTpeHHsI JOKYMEHTOB TpeOOBaHUSM 3aKOHOAATENBCTBA, MPHHATHIO MEp IO TIPOBEPKE
MIPEJICTABICHHBIX JJOKYMEHTOB, COOJIIOJIEHUE CPOKOB W TOPSAKA MPEAOCTaBICHUS MYHHUIIMIIATBLHOM
YCIIyTH, TIOJTOTOBKM OTKa3a B MPEIOCTABICHWH MYHUIIMNIAIBHON YCIIYTH, 32 COOJIIOJICHHE CPOKOB
Y TIOpSIAKA BbIJAYU TOKYMEHTOB. IlepcoHanbHast OTBETCTBEHHOCTH [ 1aBbl MecTHOM AJIMUHHCTpAIUH,
a TaKXKe CIyXallhuX, HEMOCPEIACTBEHHO MPEAOCTABIAIONIMX MYHHUIIMIAIBHYIO YCIYTY, 3aKperieHa
B JIOJUKHOCTHBIX MHCTPYKIIUSX B COOTBETCTBUU C TPEOOBAHUSMHU 3aKOHOAATEIHCTBA.

4.3.1.B uacTHOCTH, MYHUIMIAIBbHBIE CIy)Kallli€ HECYT OTBETCTBEHHOCTH 3a: TpebOoBaHUE
y 3asBUTENEed JOKYMEHTOB WJIM IJIaThl, HE NPEIyCMOTPEHHBIX HACTOALIUM AJIMUHUCTPATUBHBIM
periiaMeHTOM; OTKa3 B IpHEME JOKYMEHTOB MO OCHOBAaHUSM, HE MPEAyCMOTPEHHBIM HACTOSAILIUM
AJMUHUCTPATUBHBIM PEIJIAaMEHTOM; HapYIIEHHE CpPOKOB PETUCTpAallMM  3alpOCOB  3asBUTEIS
0 MPEAOCTaBICHUH MYHULHUIAIBLHON YCIYTd; HapylIEHHWE CPOKa MPEAOCTaBIICHUS MYHULUMATBbHON
YCIIyTH.

4.4. PykoBomurenr MODI] ocymecTBiaseT KOHTPOJIb 32 HAUIEKAIIUM  HCIIOJIHEHUEM
HACTOSIIETO0 AJIMUHUCTPATUBHOTO perjaMmeHta paborHukamu MOLI; mONMHOTONH NpPUHHUMAEMBIX
pabotHukamu MO®I] oT 3asBHUTENsT MOKYMEHTOB M KOMIUIEKTHOCTH JOKYMEHTOB Jisi Mepenayu
X B MecTHyl0 AJIMUHHUCTPAIMIO; CBOCBPEMEHHOCTBIO M TIOJHOTOM Tmepenadyn B MecTHYIO
AJIMUHUCTPALIMIO TPUHATHIX OT 3asBUTENSL JOKYMEHTOB; CBOEBPEMEHHOCTBIO U MOJHOTOMN J0BEIECHUS
70 3asiBUTENsl MPUHSATHIX OT MecTHOW AAMHHHMCTpaMy MH(QOpPMAalMKU U JOKYMEHTOB, SBISIOLIUXCS
pe3yiabTaTOM pEIICHUs] O TMPEAOCTABICHUM MYHULMNAIBHOW YCIYrd, MPUHATOrO MecTHOU
AnmuHHuCTpanueii;  o0ecrieueHMeM  COXPAaHHOCTHM  HPHUHATBIX  OT  3asBUTENS  JIOKYMEHTOB
U COOJIIOJICHHEM COTPYAHMKAMHU MOJIpa3/ieieHusi 0cOOeHHOCTeH 1o cOopy n 00paboTKe MepCOHATBHBIX
TAHHBIX 3asBUTEISL.

4.4.1. llepcoHaibHasi OTBETCTBEHHOCTh pykoBoxutenss MOPL[ u paborHukoB MOI]
3aKperjieHa B JIOJDKHOCTHBIX HMHCTPYKIMSIX B COOTBETCTBUU C TPeOOBAHMSIMH 3aKOHOJATEIbCTBA.
Pa6otaukn MO®IL] HECYT OTBETCTBEHHOCTh 3a: MOJIHOTY IIPHEMa KOMIUIEKTa TOKYMEHTOB Y 3asBUTEIIA,
B CIydae €ClId HECOOTBETCTBUE NIPEICTABICHHBIX JOKYMEHTOB, VYKa3aHHBIX B HACTOSAIIEM
AJMUHUCTPAaTUBHOM perjlaMeHTe, SIBUWJIOCh OCHOBAaHUEM MJI1 OTKa3za 3asBUTENIO B IPEIOCTAaBICHUU
MYHHIIMITAIGHOW ~ YCIYTH; CBOCBPEMEHHOCTH HH(POPMHUPOBAHUS  3asBUTENS O  pe3yibTaTe
MIPEIOCTABIICHUS MYHUIIUTIATBHON YCIyTrH; TpeOoBaHHE ISl TPEIOCTABICHUSI MyHUIIMIIATBHOW YCIIyTH
JOKYMEHTOB ¥ (WJM) TIUIaThl, HE NPEIYCMOTPEHHBIX HOPMATUBHBIMH IPABOBBIMU aKTaMH,
PETYIHUPYIOMHUMHU MOPSAIOK MPEJOCTABICHUS MYHUIIUTIAIBHON YCITYTH.

4.5. B pamkax mnpeaoCTaBl€HUS MYHULMIAIBHOW YCIYT'HM OCYIIECTBIISIIOTCA IUJIAHOBBIE M
BHEIUJIAHOBBIE TPOBEPKH IOJHOTHI M KadyeCcTBa MPENOCTABICHUS MYHULIMIMAIbHOW yciayru. [nmaBa
MecTHON AJIMUHHCTpAIMHN €KEKBAPTATHHO OCYIIECTBISICT BHIOOPOUYHBIC MPOBEPKHU JET 3asBUTEICH
Ha TMpeAMEeT TMPaBWIbHOCTU MPHUHATHS MYHULUNAIBHBIMU CIYXAIIUMH pEUICHHM, a TaKxke
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BHEIUIAHOBBIC MIPOBEPKH B CIIydae MOCTYIUICHHS kajlo0 (MpeTeHs3mii) rpaxiaH B paMKax J0CyAeOHOTO
00>kaJI0BaHUs B COOTBETCTBUM C MyHHUILIMIIATbHBIM ITPABOBBIM aKTOM O ITPOBEAECHUU IPOBEPOK..

PykoBogurens MOIL] ocyliecTBiseT IUIAHOBBIE W BHEIUIAHOBBIE IIPOBEPKU JEATEIBHOCTH
paboTHrKOB M®I] B COOTBETCTBUY C TIOJIOKEHUEM O MMPOBEICHUHN TTPOBEPOK.

V. JocyneOHblii (BHecy1eOHbIH) MOPSAIOK 005KAJI0BAHUS PellleHUil U 1elCcTBUIH
(0e3neiictBus1) MeCTHOM aIMMHHUCTPAIIUM, A TAKAKE TOJLKHOCTHBIX JIUI, MYHHIUIAJIbHBIX
ciay:kamux MecTHOH AIMMHUCTPAIUU

5.1. 3asBUTEenM MMEIOT MpPaBO Ha JocyneOHoe (BHecyneOHoe) oOXxaloBaHHWE pELICHUN
u  gedctBuid  (Oe3meWCTBHsI), TPHUHATBIX  (OCYIIECTBISAEMBIX) MeCTHOW ~ AJIMHHHCTpALUCH,
JNOJDKHOCTHBIMM  JIMIIAMH, MYHUIUINAIBHBIMU CIIyXamuMu MecTHOM AJIMUHHCTPALlMM B  XOJ€
MPEAOCTABICHUS] MYHUIIMNIATBbHON ycnyru. JlocyneOHbIil (BHECYIeOHBIN) MOPSIOK 00KaTOBaHUS
HE HCKJIIOYAaeT BO3MOXKHOCTh OOKQJIOBaHMS pEHICHUH U JaedcTBHM (Oe37eiicTBUs), MPUHATHIX
(ocyiiecTBiIsIEeMbIX) B XOZA€ IPENOCTABICHUS MYHUIMNAIBHONW YCIyrH, B CyAeOHOM MOpSIJIKE.
JlocyneOHbIii (BHECYICOHBIN) MOPSITOK 00KATOBAHUS HE SIBISICTCS JUISI 3asIBUTEIIS 00SI3aTEIbHBIM.

5.2. 3asgBUTETHL MOXKET OOPATUTHCS C KaJ000H B TOM YHCIIC B CIASAYIOMIMX CIIyJasX: HapylIeHHe
CpOKa pErucCTpaluy 3amnpoca 3asBUTENsl O MPEJOCTaBICHUH MYHHUIMIAIBLHON YCIyry; HapylIeHUE
CpOKa TMpPEeNOCTaBICHUS MYHHUIMNAIbHON yCIyru; TpeOoBaHME Yy 3asBUTENs JOKYMEHTOB,
HE MPEyCMOTPEHHBIX HOPMATUBHBIMU IIPpaBOBbIMU akTaMu Poccuiickoit denepanuu, HOpMaTUBHBIMU
MPaBOBBIMHU aKTaMu cyObekToB Poccuiickoit denepary, MyHUIIUITAIEHBIMA TTPABOBBIMH aKTaMH JIJIst
MPEAOCTABIICHUS] MYHULIUIIAILHON YCIYTW; OTKa3 B MpHUEME JIOKYMEHTOB, MPEIOCTaBICHUE KOTOPBIX
MPEeyCMOTPEHO HOPMATHBHBIMU TIPaBOBbIMH akTaMu Poccuiickoii ®denepanuu, HOPMAaTHUBHBIMU
IPaBOBBIMU akTaMu cyObekToB Poccuiickoit deneparyiv, MyHHIMIIATbHBIMUA PAaBOBBIMU aKTaMU ISl
MIPEAOCTABIICHUS] MYHULIMIAIIBHON YCIIYTH, Yy 3asBUTENs; OTKa3 B MPEJOCTABICHUH MYHULIUIIAIBHON
YCIIyTH, €CIM OCHOBaHUs OTKa3a HE MPEIyCMOTPEHBI (enepaabHbIMU 3aKOHAMH U MPHHITHIMU
B COOTBETCTBUHM C HHMHM WHBIMM HOPMAaTUBHBIMU IIpaBOBbIMM akTamHu Poccuiickont ®Penepannu,
HOPMATHBHBIMM TPAaBOBBIMH aKTaMu cyObekToB Poccuiickoii ®exepauuu, MyHHIUNAIbHBIMU
MPaBOBBIMU aKTaMH; 3aTpeOOBaHUE C 3asBUTENS IpPU MPEAOCTABICHUHM MYHHMIMIAIBLHOM YCIyrH
IJIaThl, HE MPEAYCMOTPEHHOM HOPMAaTUBHBIMHU IIpaBOBbIMU akTaMu Pocculickon Penepanuy,
HOPMATHUBHBIMU TIPAaBOBBIMH aKTaMH CyOBeKkTOB Poccuiickoit ®Deaepanuu, MYyHUIHUITAIbHBIMA
[IpaBOBBIMM ~ aKTaMH; OTKa3 MecTHOH AJMMHMCTpalMM, JOJDKHOCTHOTO JMuIa MecTHoi
AJIMUHUCTpAallMU B HWCIPABIEHUU JOMYIIEHHBIX ONEYaTOK W OIMIMOOK B BBLAAHHBIX B pE3yjbTare
MPEIOCTABIICHUS MYHUIIMIIATBHONW YCIYTH JOKYMEHTaX JIMOO HapyIIeHHWE YCTaHOBIEHHOTO CpPOKa
TaKUX UCTIPABJICHUM.

5.3. [Ipuem >xano0® B NHUCbMEHHOW ¢opme ocymecTBisseTcs MeCTHOM AIMHHHUCTpAIen
0 ajgpecy M B COOTBETCTBUM C TpaduKOM paboThl, yKa3aHHBIM B TyHKTe 1.3. Hacrosmiero
AJIMUHUCTPATUBHOTO periiameHTa. Kanoba B muCbMEeHHON (hopMe MOKET ObITh HAMpaBJIeHA IO MOYTE.

B cnyyae mnomaum kanoObl MpH JIMYHOM TMIpPHEME 3asBUTENb MPEACTaBIsSeT JIOKYMEHT,
YAOCTOBEPSIOUIUI €r0 JINYHOCTh B COOTBETCTBUU € 3aKOHOATeNbCTBOM Poccuiickoit denepanuu.

5.4. B cnydae ecnu xaynoba momaeTcs yepe3 MPeACTaBUTENs 3assBUTEIS, TaK)Ke MPECTaBIAETCS
JOKYMEHT, MOATBEPKIAIONIMN MOJHOMOYHUSA HA OCYIIECTBICHUE JECUCTBUA OT MMEHHU 3asBUTENs. B
KauecTBe JIOKYMEHTa, MOATBEPKJAIOIIET0 IMOJHOMOYHUS Ha OCYIIECTBICHHUE JEHCTBUM OT UMEHU
3asiBUTENsA, MOXET ObITh IMpelcTaBieHa: O(OopMIIeHHass B COOTBETCTBUU C 3aKOHOAATEIhCTBOM
Poccuiickoit ®enepaunu aoBepeHHOCTh (U (pu3nyeckux iui); O(GOpMIIEHHAss B COOTBETCTBHH
¢ 3akoHoaaTtenbcTBOM Poccuiickoit denepann 1OBEpEHHOCTh, 3aBEPEHHAs I€YAThIO 3asBUTEIIS
Y MOAMKCAHHAS PYKOBOJIUTENIEM 3asBUTEINS WIIH YIIOJIHOMOUYEHHBIM 3TUM PYKOBOJUTEIIEM JTUIIOM (7151
IOPUIMYECKHX JIUIT); KOMHsI PEIICHUs] O Ha3HAUYEeHWH WM 00 M30paHuu JTUOO MpHKa3a O Ha3HAYCHUU
(U3MYECKOTO NIMIIa Ha JIOJDKHOCTh, B COOTBETCTBHHM C KOTOPHIM Takoe (U3MUYECKOE JUI0 00IaaaeT
MPaBOM JIEHCTBOBATh OT UMEHU 3asBUTENS O€3 TOBEPEHHOCTH.

5.5. B anektponHoil ¢opme B MecTHyI0 AIMHHHCTpAIUIO jkKajo0a MOXKET OBITh IOJaHa
3asBUTEIIEM TOCPEACTBOM: oduImanpbHOro caiira MecTHOW AJIMHUHHCTpallud B WH(OPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHOU ceTn «MHTepHeT»; ¢enepaabHON TOCYJapCTBEHHONH WH(POPMALMOHHOM
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cucrteMbl «ETUHBIN MOpPTaN TOCYyJapCTBEHHBIX U MYHMLIHMIAIBHBIX ycayr (pyHkuuii)» wnn [loprana.
[Ipu momave >kamo® B SJIEKTPOHHOM BHJZEC JOKYMEHTHI, yKa3aHHbIE B IyHKTE 5.4 HACTOSIIETO
AJIMHHHCTPAaTUBHOTO perjiaMeHTa, MOTYT ObITh IPEACTaBICHBI B (DOpME 3JIEKTPOHHBIX JOKYMEHTOB,
MOAMMCAHHBIX JJIEKTPOHHOM TMOJNUCBIO, BHJ KOTOPOM MPEAYCMOTPEH 3aKOHOAATEIbCTBOM
Poccuiickoit @enepanuu, Mpu 3TOM JOKYMEHT, YIOCTOBEPSIONINI JTMNYHOCTD 3asBUTENS HE TpeOyeTcsl.

5.6. PaccmoTpenue sxano6s1 MecTHON A MUHUCTpAIUEH.

- Kanoba Moxet ObITh 10/1aHa 3asIBUTEIEM Yepe3 CTPYKTYpHbIe oapasaenenus MOLI.

- IIpu mocryminenun xanoosr M®I] obecrieunBaeT ee nepenadyy B MecTHyI0 AJIMUHUCTPAIUIO
B MOPSAJNKE U CPOKH, KOTOPBIE YCTAHOBJIEHBI COTJIAIIEHUEM O B3auMOJEUCTBUH Mexay MOL]
n MecTHON AAMUHUCTpanueil, HO HE TO3JHEE CIEAYIOIIero padodyero AHS CO JHS TMOCTYIICHUS
KaJIOOBI.

- JKanmoba wa HapymieHHE TOpSAKa TMPEIOCTaBICHUS MYHUIMNAIbHOW ycayru MOI]
paccmaTpuBaercs MecTHOil AnmunucTpanueil. [Ipy 3ToM Cpok paccMOTpEHUs Kano0bl HCUUCISAETCS
CO JTHS PETHCTPALNH KajJo0bl B MeCTHOM A TMHUHUCTPAIIAH.

5.7. Kanoba B 00sA3aTenbHOM MOpsSAKE AODKHA COJEpXkaTh JIMOO HauMeHOBaHHME MecTHOM
Anmunuctpanuy, 1100 (GaMuiInio, UMs, OTYECTBO COOTBETCTBYIOLIETO JIOJKHOCTHOTO JIHIIA, JHOO
JOJDKHOCTh COOTBETCTBYIOILETO JIMIIA, a TaKKe CBOM (paMMIIMIO, MMsI, OTUECTBO (TIOCIEIHEE - IMpH
HaJIM4YMM), TOYTOBBIM agpec, MO KOTOPOMY MOJDKHBI OBITh HampaBlIEHbl OTBET, YBEIOMIIEHHE O
nepeajpecanuu oOpalleHus, U3J1araeT CyTh MPEUIOKEHUS, 3asBICHUS WU )KaJo0bl, CTAaBUT JINYHYIO
MOAMNKCH U AaTy. B cmydae He0OXOAUMOCTH B MOATBEPKACHUE CBOUX JOBOJOB I'pa)kIaHUH MPUIIAracT
K TNHCBMEHHOH jkajo0e IOKyMEHThl W MaTepuaibl nubo ux komuu. JKanoba, mocTtynuBmIas B
rOCy/lapCTBEHHBI OpraH, OpraH MECTHOTO CaMOYMIpaBlIEHUS WM AODKHOCTHOMY Iy B (opme
AJIEKTPOHHOTO JIOKYMEHTA, MOAJIEKHUT PACCMOTPEHUIO B MOPSAKE, YCTAaHOBJIEHHOM HAaCTOSLIUM
Pernamentom. B xamobe rpaxnaHuH B 00s3aTeIbHOM MOPSAIKE YyKa3blBaeT CBOM (PaMHIINIO, UM,
OTYeCTBO (TOCIeqHee - MPH HAIWYHM), apec 3JCKTPOHHOM IOYTHI, €CIM OTBET JOJDKEH OBITh
HampaBlieH B (opMe 3JIeKTPOHHOTO JOKYMEHTa, M TMOYTOBBIN aJpec, €clid OTBET JIOJDKEH ObITh
HampaBJiIeH B MHUCbMEHHON Qopme. ['paxk1aHuH BlpaBe MPHUIIOKUTH K TakoW kajmo0e HeoOXOAuMBbIe
JOKYMEHThl M MaTepualibl B AJIGKTPOHHOW ¢opMme JTUO0 HamnpaBUTh YKa3aHHbIE TOKYMEHTHI H
MaTepHalIbl WK UX KOIHH B TUCBbMEHHOMU (hopMe.

5.8. B cinyuae ycTaHOBIIGHHS B XOJI€ WJIM IO PE3yJbTaTaM PacCMOTPEHHUS KajloObl MPU3HAKOB
COCTaBa aIMUHUCTPATUBHOIO NIPAaBOHAPYIIEHUS WU MPECTYIUIEHNUS, TOJDKHOCTHOE JINLIO, HAIEJIEHHOE
MOJIHOMOYUSIMU 110 PACCMOTPEHUIO KaJl00, He3aMeNIUTEIbHO HAIPABIISIET UMEIOIINecs MaTepuasbl B
OpraHbl IPOKYpPaTypHl.

5.9. Kanoba, mocrynusmias B MecTHyt0 AJMUHUCTPAIUIO, TIOJIICKUT PETHCTPAIlUN HE TTO3/IHEE
cremytomero pabouyero naHS co JHS ee mnocTymieHus. JKamoba TMOANEKUT PacCMOTPEHHUIO
JOJDKHOCTHBIM JTMIIOM MecTHOM AJIMUHHMCTpPAlWH, HAJCICHHBIM MOJHOMOYMSAMU MO PACCMOTPEHUIO
XKao0, B TeUYCHHE MATHAAATH pabounx THEH co IHs ee peructpanuu. B ciyuae o6kanoBaHus OTKaza
MecTHO1 AIMUHUCTPALMH, JOJHDKHOCTHOTO Jinila MecTHOM AIMHHUCTpPALIMU B NMPUEME TOKYMEHTOB
y 3asBHUTENS MO0 B HCIPABICHUH JOIMYIICHHBIX ONEYAaTOK M OMIMOOK WJIM B Cllyyae 00XKalOBaHMS
HapyILIEHHUs] YCTAHOBJIEHHOI'O CPOKa TaKUX HCHpaBIEHUH >kanoba paccMaTpUBAaeTCsl B TEUEHUE MSATH
pabounx AHEH co THS ee perucTparui.

5.10. Tlo pe3ynmpTaTaM paccMOTpeHHs >XanoObl MecTHas AJMUHUCTpAIMs NMPUHUMAET OJTHO
W3 CIEAYIOUIUX PEIICHUM:

a) 00 YIOBIIETBOPEHHM >KaJloObI, B TOM 4HclIe B (OpME OTMEHBI MNPHUHIATOTO pPELICHUS,
UCIpAaBIIEHUsl JOMYIIEHHBIX MecTHOM AJMMHUCTpallMM ONEYaTOK M OMHMOOK B BBIJAHHBIX
B pe3yJIbTaTe MPENI0CTABICHNS MyHUIMIIAIBHON YCIyrd JOKYMEHTaX, BO3BpaTa 3asiBUTEIIO IEHEKHBIX
CPEICTB, B3UMAaHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHMBHBIMHM MPABOBBIMU akTaMu Poccuiickoit
denepany, HOPMATUBHBIMH  IPaBOBBIMH  akTaMu cyOwbekToB  Poccuiickoit ~ deneparuu,
MYHHMIMIATBHBIMA TIPABOBBIMHU aKTaMHU, a TakXe B MHBIX (opMmax, He TMO3/Hee MATH padouux JHeH
CO JIHS IPUHATHS PELIEHUS, €CJIM MHOE HE YCTAaHOBJIEHO 3aKOHOAATENbCTBOM Poccuiickon denepaunu;

0) 00 OTKa3e B yIOBJIETBOPEHUH KAIOOBI.
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5.11. OrtBer mo pe3ynbTaTaM pPacCMOTPEHHs KAI0Obl HAINpaBIsSETCS 3asBUTEII0 HE TO3JHEE
IHS, CIEAYIOUIEro 3a JHEM IMPHUHATHS pelleHus, B MUCbMeHHON (opme. B oTBeTe mo pesynbTaTam
XKaoObl YKa3bIBAIOTCS: HaMMEHOBaHWEe MecTHOW AJIMHHHCTpAIK, pPaccCMOTpEBIIEH kanooy,
NOJKHOCTh, (aMuiusi, HMs, OT4YeCTBO (IPU HAIMYUHU) YIOJIHOMOYEHHOTO Jnia MecTHoil
AIMUHUCTpALIMU, TIPUSBILIETO PEUIeHHUE 110 kanobe; HoMep, 1aTa, MECTO IIPUHSTHS PEIICHUs, BKII0UYas
CBEJICHUS O JIOJDKHOCTHOM JuIle MecTHONW AJIMHHHUCTpAIMH, pelleHue Win aencTBue (O6e3aeiicTBure)
KOTOpOTO oOXkanmyercs; (Gamuiivs, UMs, OT4eCTBO (IIPH HATUYHMK) WIM HAaWUMEHOBAHHE 3asBUTEIS,
OCHOBaHMS JJIsSI IPUHSTHSI PEUICHUs T10 KalloOe; B cilydyae, €CiM kajaoba mpru3HaHa 00OCHOBAaHHOM, —
CPOKHM YCTpPaHEHHUsSl BBISBICHHBIX HApYyLIEHUW, B TOM YHCIE€ CPOK MPEJOCTABICHHUS pe3yJjbTara
MYHHIIMIIATBHOM YCIIYTH; CBEICHHS O OpsAAKE 00XkKalOBaHUS IIPUHATOTO 10 Kajio0e pereHus.

5.11.1. OrtBer mo pe3yibTaTaM pPacCMOTPEHMS >KaJOObl MOANUCHIBACTCS YIOJIHOMOYEHHBIM
Ha pPaCCMOTPEHHUE KajJ00bl JOKHOCTHBIM JTUIIOM MecTHOM AnmuHucTpanuu. [1o xenaHuio 3asBUTENS
OTBET TIO pe3yJlbTaTaM PACCMOTPEHUS JKAIOOBI MOXKET OBITh MPEACTaBICH HE IMO3JTHEee MIHS,
CIIEYIOIIEr0 3a JTHEM MPUHATUS peleHus, B (popMme 3JIEKTPOHHOTO TOKYMEHTa, MOJIUCAHHOIO
3JIEKTPOHHOW MOJIMUCHIO YIOJHOMOUYEHHOIO JIWIIA, BUJ KOTOPOW YCTAHOBJIEH 3aKOHOJATEIHCTBOM
Poccuiickoit @enepanuu.

5.12. MectHass AIMUHHCTpanMs OTKa3bIBa€T B YJOBJIETBOPEHUU KaJTOOBI B CIEIYIOLINX
ClIydasx:

- HaJIM4YWe BCTYMUBIIErO B 3aKOHHYIO CHIJIY PEIICHHS Cyda, apOUTpaXHOTO Cyla Mo jkamobe
O TOM >K€ TpeaMeTe W MO TeM K€ OCHOBAaHHUSM; MoJayda >KajJoObl JHIIOM, MOJHOMOYHUS KOTOPOTO
HE MOJTBEPKICHBI B OPSAJIKE, YCTAHOBIEHHOM 3aKOHOAATENLCTBOM Pocculickoit @enepanuu;

- HAJIMYUE pElIeHHUs MO0 Kano0e, MPUHITOrO paHee B OTHOIIEHUHU TOTO K€ 3asBUTEINS U [0 TOMY
e MPEIMETY >KaI0OBbI.

5.13. MecTtHass AAMUHUCTpAIHUS MPU TOTYYSHUH MTHCHbMEHHOU YKaJIo0bl, B KOTOPOM COJIEpXKATCS
HEIEH3YpHbIE JIM0O0 OCKOPOUTENbHBIC BBIPAXKEHUS, YIPO3bl KU3HU, 370POBBI0 U HMYIIECTBY
JOJKHOCTHOTO JIMIIA, a TaK)KE YICHOB €ro CEMbHU, BIPAaBE OCTABUTH kajlo0y 0e3 OTBeTa MO CYLIECTBY
MOCTAaBIIEHHBIX B HEM BOMPOCOB M COOOWIUTh TPAKIAHWHY, HANpPaBHBIIEMY Kaloly, o
HEJOMYCTUMOCTH 3J0ynoTpeOseHuss mnpaBoM. B ciydae, eciu TEKCT NUCBMEHHOW XKalloObl He
MOAJACTCSl MPOYTCHHIO, OTBET Ha KaJlo0y HE JaeTcs W OHO HE MOJICKHT HANpaBICHUIO HA
paccMoTpeHre B MecTHyt0 AIMUHHUCTPAIMIO B COOTBETCTBUM C €€ KOMIIETCHIIUEH, O YEM B TE€UEHUE
CeMH JHEW CO JTHS PEerHCTpaluy KanoObl coO0IaeTcs rpakIaHuHy, HallpaBUBILEMY oOpalleHue, eciin
ero pamimIvs U NOYTOBBIN a/Ipec MOAAI0TCS MPOUYTEHHIO.



Hpunoxenue Ne 1

K AIMUHHCTPaTUBHOMY peryiaMeHTy MectHol
AIMUHHCTpAlMM  BHYTPUTOPOACKOTO  MYHHLUIAIBHOTO
oOpaszoBanus Cankt-llerepOypra MyHUIMIIANBHBIA OKPYT
AxajgeMuyeckoe I10 TPENOCTABICHHUIO MYHUIMIAIBHOM
yCIyru IO  perucTpalydd  TPyZOBOIO  JOroBOpa,
3aKio4aeMoro  paboTHHKOM ¢ paboromatenem — —
GU3UYEeCKUM JMIOM, HE SBISIOIMNAMCS HWHIWBUAYAJIbHBIM
[pearnpuHUMaTeIeM

BJIOK-CXEMA

NpeI0CTABJICHUA MYHUIIUIIAJBHOM YCJIYIH 110 PerucTpanyu TPyA0BOIo 10roBopa,
3aKJII092eMOro paloTHHKOM ¢ padoToaaresieM — GU3NYECKHM JIHLOM, He SIBJISIOLIUMCS
HHIUBHIYAJbHBIM NpeINpUHIUMATEIEM

}-!/_ 33REMTEN o

O NPEQOCTIENSHHH My HALHNANEHOR
WCNYTH N0 PETMCTRELWE
TRYA0B0M AOr0B0PE;

L—  WHPOpMHpOBIHWE 33AEMTENA
0 PEIYNLTATE NPEAOCTABNEHHA
WY HHLLANAA BHOA YOIy,
nepedasa peayastata o Mdal,
(B reueume 16 paBouus auei)

— 1 pabiounii gexE,
Ha GymamHbIx
HOCHTENAN ~ 3
paboumy aHaA)

Mepenzia JoEyMEHTDE
0 NPesoCTAENEHHH MyYHHUMNANEHOR
YCAYTH NAbo OTHAZ 8 NPEaoCTRRNEHHM
MYHHLMNAN EHOA yonyna B MO ana wx

NOCARAYHILLER NepeasMH JARENTEND
[B 3neKTPOHHOM BUAE - B TEHEHHE 1
pabouero aHA, Ha GymMamHBIN HOCHTEARR

B TeqeHue 3 pabowax aHedd)

. A
*_““-a.\ Hanpaanexs e 33RENEHHA M HOMIAEKTE QOKYMEHTOE i
o
/:;m
RALL
ADrHACTREW AR
¥
L. Nprét W PEracTpal saianeHiai PopMMpoDaHEn | MPHEN ACHYMEHTOR W opaapaiaHWe
H ACHYMEHTOR MPaH03H nepeasda e e FANBHTEAR O
|B TeveHue 1 pabouera aHA) HEMNNERTA Serreems pEsyALTATAY
ACRYMERTOR NpEgocTARNEHHA
RNBHTEAN B MYHHLHN2AEHOH
MecTHyr: YCAYTH (B TEMEHHE 2
ANMMHUCTRALWO (B paboumx aHed)
2 TIPHHATHE PELIEHMWR SEH T e k



IIpunoxenue Ne 2

K AIIMAHHACTPaTUBHOMY periaMeHTy MecTtHoi
AIMUHHUCTpAIlMM ~ BHYTPUTOPOICKOTO  MYHHUIIUTIAIBHOTO
obOpazoBanus Cankr-IlerepOypra MYyHUIIMTANBHBIA OKpPYT
AKameMHu4eckoe IO TMPEeNOCTAaBICHUI0 MYHUIIUIAIBHON
YCIyTH ~ TO  PETUCTpalil  TPYAOBOTO  JIOTOBOPA,
3aKioYaeMoro  paboTHHKOM ¢ paboromarenem — —
(I)I/I3I/I‘ICCKI/IM JIMIIOM, HE ABJIIOIUMCA HWHAWBUAYaAJIbHBIM
MpeAIpUHAMATEIIEM

Anpeca cTpyKTypHbIX noapasaenennii Cankr-IlerepOyprckoro rocyiapcTBeHHOro
Ka3eHHOro yupe:xxaeHuss «MHOropyHKumoHaAbHbIH HEHTP NPea0CTABICHUS
rocyJapcTBEHHBIX 1 MYHHIUNAIbHBIX YCIyI»

Ne HanmenoBanue ITouToBBIl agpec CrnpaBouHbIi Anpec I'padux
CTPYKTYPHOTO TeneoH SJIEKTPOHHO | paboTe
TI0/IpasieyIeHus! 1 TOATRI
MHOFO(byHKuI/IOHaiILHLIH Cankr-IletepOypr, 573-90-00
1 | nentp Aamupanterickoro | CamoBas yiI., -
paiioHa n.55-57, matep A | 573-99-80
MHorodyHKITMOHATHHBIN
IEHTP Cankr-IlerepOypr, | 573-90-00
2
BacuieocTpoBCKOTo 15-s nmunnst B.O., | i
paifona a. 32 573-94-85
Cexrop Ne 1
M -
HOro(yHKIMOHANBHOT | CankT-IleTepOypr, 573-90-00
3 | o umeHTpa yn. Haxumoga, -
BacuiieocTpoBCKOro A. 3, Koprr. 2, 576-20-86 Exennesn
paifona autep A 0
¢ 09.00
Muoro¢pyukunonansubiii | Cankt-IletepOypr, 573-90-00 knz@micspbr 10 21.00
4 | uentp Beiboprckoro Hosopoccuiickas — . 0e3
paiioHa yi., 1. 18 573-99-85 nepephiBa
Ha 00e]
Cextop Ne 1 Cankr-IlerepOypr,
5 Muoro¢pyakunonansHor | [Ipunoposxnas 573-90-00
o 1ieaTpa Berboprckoro amnes, n. 17, 20201
paiioHa aurtep A 573-94-80
Muorodynkunonanensii | Cankr-IletepOypr,
. 573-90-00
6 | nentp Kannaunckoro I'paxxnanckuii op., -
paiiona n. 104, kopm. 1, 576-08-01
aurtep A
Cexrop Ne 1 CaHKT-HeTep6y13r, 573-90-00
7 MHoOropyHKIIMOHATHLHOT Konnparbenckuit WU
o nenrpa Kamuuuuckoro | 1P~ A 22, MTEP A | 573.96.95




paiioHa

MHuoropyHKIIMOHATHHBIN

Cankr-IlerepOypr, | 573-90-00

8 I.IGIij Kupogsckoro p. Crasiex, 7. 18 -
paiiona 573-94-95
Cexrop Ne 1 Cankr-IlerepOypr,

9 MuorodynkimonanpHor | np. HapoaHoro 573-90-00
o rieHTpa Kuposckoro OmnomaeHusl, W
paitona n. 101, mutep A, 573-90-28

noMeenue SH
Muorodynkmonanpabiii | Cankt-IlerepOypr, 573-90-00

10 | nenTp Konmuuckoro r. Konnuno, -
paiioHa np. Jlenuna, 1. 22 | 573.96-65
Cexrop Ne 1 noc. Merainoctpo
MHOroGYHKIIMOHATIBHOT | . PO 1 573.90-00

11 i, CamoBas yi.,

o nenrpa KonnuHckoro 71, xopm. 3 U
paiiona A- 21, KOpiL. 573-90-07
MHoro¢yHKIIMOHAIEHBIN

-11
weHTp Canxr-TIETepOYPT, | 575 90-00

12 . Hosouepxkacckuit
Kpacnorsapaeiickoro . 60. srTen A i
paiiona p-, 1. 69, p 573-90-30

Cankr-IlerepOypr,
M .
HOTOYHKUHOHATb L yi. Ilorpannunuka | 573-90-00
uentp Kpacnocenbckoro

13 | paiiona I'apwpkaBoro, a. 36, | HIK
p KoprL. 6 573-99-90
Cextop Ne 1 r. Kpacnoe Ceno,
MHoro(pyHKITMOHAIBHOT | VII. 573-90-00

14 | o uentpa OcBOOOXKACHMS, -
Kpacnocenbsckoro n. 31, xoprm. 1, 417-25-65
paiioHa aurtep A

. | Cankr-IlerepOypr,
M
15 eHOFOI%)y:KHHZHa:II::B;H r. Kponmranr, 573-90-00
HT HIIITAITCKOT
ua”opa P A np. Jlenuna, 1. 39a, | WK
HoH
p marep A 610-18-56
Muoro¢yukunonansubiii | Cankt-IlerepOypr, 573-90-00
16 | uentp MockoBckoro bmaropatnas yi., —

paliona

1. 41, nutrep A

573-99-30




Cexrop Ne 1 C . 5
MHOro¢yHKIIMOHATEHOT AHKT-LICTEPOYPT, | 573.90-00
17 HoBousmaitnoscku
0 HeHTpa MOCKOBCKOro | & mp., 1. 34 i
o R 573-90-09
panona Kopi. 2
Cankr-IlerepOypr,
M .
18 eizrogwfu:;);iﬂwbm r. CecTpopelx, 573-90-00
ua”opa YPOP yi. Tokapesa, a. /7, | WA
HoH
p maTep A 573-96-70
Cankr-IlerepOypr,
19 Muoro¢pyakunonaneHbiii | np. bonsmesukos, | 573-90-00
uentp Hesckoro paiiona | 1. 8, kop. 1, uim
mutep A 573-96-75
Cextop Ne 1
C -ITetep6
MHOro} yHKIIMOHAIBHOT ARIT-LICTEPOYPE | 593 9000
20 yi. Cenosa, 1. 69,
o nentpa Hesckoro o, 1. mrren A uin
paiiona pii. 1, JIUTEP 573-96-80
. | Cankr-IlerepOypr,
M
21 eI:{ZF()ﬁZfKiH:HiEZ??H Kamennooctposck | 573-90-00
uaﬁoﬁa porpai Wi 1p., 1. 55, 202071
p matep T 573-96-90
Cexrop Ne 1
C -ITetep6
MHOro()yHKIIHOHATEHOT ARKTTICTEPOYPE: | 573 90-00
22 yi. Kpacnoro
0 HEHTPa Kypcanra, 1. 28 sy
[Merporpaackoro paioHa P o 573-90-21
. | Cankr-IlerepOypr
M s
’s HoroﬁyHKHHOHa“"HHH r. Tlereprod, 573-90-00
I.[CI:ITp €TPOJIBOPIIOBOTO yi1. Bparpes -
panoHa Copkymenko, 1. 6, | 573-99-41
auartep A
Cexrop Ne 1
Muorodynkunonanssor | Cankr-IlerepOypr, 573-90-00
24 | o neHTpa r. JIJomoHOCOB, -
ITerpoaBopLOBOrO yx. Tlobenpr, 1. 6, 573-97-86
parioHa THTEp A
Cankr-IlerepOypr,
MHoro¢yHKIIMOHAIBHBIN | ajuies 573-90-00
25 | uentp I[Ipumopckoro KorenbHukoBga, -
paiioHa A. 2, KopIL. 2, 573-90-60

nurtep A
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Cexrop Ne 1 Cankr-IletepOypr,

26 MuorodyukuronainsHor | HoBokonomsbxcku | 573-90-00
o nenrpa [Ipumopckoro | i mp., 1. 16/8, i
parioHa nutep A 573-96-60
Cexrop Ne 2

-1
MHOro(pyHKIIHOHAIBLHOT Canicr eTelz6ypr, 573-90-00

27 borarsipckuii nip.,

o uentpa [Ipumopckoro 59/1. mrten A W
paiiona A >£/L, TEP 573-94-90
Cektop Ne 3 Cankr-IlerepOypr,

28 Muoro¢pyakuuonansHor | [llyBanosckuit np., | 573-90-00
o uenrpa [Ipumopckoro | a. 41, kopm. 1, ui
paiioHa autep A 573-91-04

Cankr-IlerepOypr,
M .

2 e‘:{‘;roﬁwiii‘:‘;ﬁm’m r. Tlymrkus, Manas | 573-90-00
“aﬁoia vl yir., 1. 17/13, i
p matep A 573-99-46
Cexrop Ne 1 Cankr-IlerepOypr,

30 MmuorodyukiuonaisHor | noc. Hlymapsl, 573-90-00
o nentpa [lymkunckoro | IlymkuHckas yi., ui
paiiona 1. 38, nurep A 573-91-09
CexTop Ne 2 Cankr-IletepOypr,

31 Muoro¢yskuuoHansHor | r. [1aBioBck, 573-90-00
o nexrpa Ilymxkunckoro | Ilecyansrii nep., ni
paiioHa n.11/16 573-90-04
Muoro¢yukunonansubiii | Cankt-IletepOypr, 573-90-00

32 | uentp @pyH3EHCKOTO HyHaiickuii np., 573-96-85:
pailoHa n. 49/126, marep A | 573-96-89
Cexrop Ne 1 Canxr-Tletep6ypr, | 573-90-00

33 | MHoro¢yHKIIMOHAJIEHOT
o entpa Opynzenckoro | X Cnaget, 1. 2, o

HerTha pyH kopm. 1, mutep A 576-07-95
paiioHa
MHoro¢yHKIIMOHATEHBIN CaHKT-l:[eTep6ypr, 573-90-00
34 | uentp LlenTpanbHoro Hesckuii mip., -

paiioHa

a. 174, nutep A

573-90-57




Hpuioxenue Ne 3

K AIMUHHCTPaTUBHOMY
BHYTPUTOPOZACKOTO

AnMUHHCTpanuu

periaMeHTy MecTtHoi
MYHUIUTATBHOTO

obpazoBanuss Cankr-lletepOypra MyHHUUMOANBHBIA OKpYT

AKkageMudeckoe TI0 TIPEIOCTABJICHHUIO MYHHUITUIATBHON
YCIIyTH 110 perucTpaniu TPYIOBOTO JIOTOBODA,
3aKio4aeMoro  paboTHHKOM ¢ paboromarenem — —

q)HSI/I‘IeCKI/IM JIMIIOM, HE ABJIIOIUMCA HWHAWBUAYAJIbHBIM

HpEeANPUHAMATEIIEM

B MecTHyt0 AIMUHUCTpPALINIO

BHYTPUTOPOJICKOTO MYHUIIUTIAJILHOTO

obpazoBanus Cankr-IlerepOypra

MYHULIMTIAJIBHBIA OKPYT AKaJeMUYECKOe

oT

JIOKYMEHT, YIOCTOBEPSAIOLINI JINYHOCTh

(macmopt / uHOE )
BBIJIaH

MIPOKUBArOIIETo(-ei) 1Mo aapecy:

Ten. (dakc):

e-mail:

JAABJUEHUE

[Ipomry

»

3apErUCTPUPOBATH
20 r

3aKJIFOUYEHHE
Ne

oT « 3a

TPYAOBOTO
MEXITY

JI0TOBOpA
paboromarenem

(®.1.0. paboronarens)

1 pabOTHUKOM

(®.1.0. paboTHuKa)

O  npunHsTOM npouH(GOPMHUPOBATH

MOAYEPKHYTH)

pelmeHun  Ipoiy

B MecTHoit Aamunuctpanuu

NUCHbMEHHO/YCTHO  (HYXKHOE

Canxkr-IlerepOypra

B MHorodyHKIIMOHATFHOM LIEHTpPE

L 1L ]

« » 20

paitona Cankr-IletepOypra

(nmonnuck paboronarerns)



Ipuaoxenue Ne 4
K AJIMHHHUCTPAaTUBHOMY perjiaMeHty MecTHol

AMUHHCTpaIH BHYTPHUTOPOJICKOTO
MYHHUITUTIATHHOTO obpazoBaHUs Cankr-
ITerepOypra MYHULMOATbHBIN OKpYyT
AkaneMuieckoe o MIPEIOCTABIICHHUIO

MYHUIMTIAIBHON ~ YCIIyTH  TIO  PETUCTPalliU
TPYAOBOTO JOTOBOPA, 3aKIIF0OYAEMOT0 PaOOTHUKOM

c paboromareneM — (UIMUECKUM JIMLOM, HE
SBJISIFOLLIUMCS WHJUBUYAIIbHBIM
IIpeANpUHUMATEIEM

(®.M.0. 3asBuTens B naTENBLHOM Mazexe)

(ampec 3asBuTESN)

o=

YBa:xaemblii (as1)

MectHass AJAMMHUCTpAIUsl BHYTPUTOPOACKOTO MYHHUIMNAIbHOTO oOpa3oBanus CaHKT-

[TerepObypra MyHUIIUMTATBHBIA OKPYr AKaJIeMHYECKOE , paccmoTrpeB Bare
3agBiueHue (BX. Ne or . . ), HacTtosmuM cooOmiaer Bam 00 oTkaze B
MPEeIOCTaBICHUN MYHUILIUTTATEHOM yCIyTu 1o IpUYMHE

(TIpUYMHBI OTKa3a B MIPEIOCTABICHUN MYHHIAIIATEHOW YCIYTH)

I'naBa MecTHOIi ATIMUHUCTPALIUU / /
(moamnucek) (M.0., pamunus )

M.IL.

Hcnomaurens:
(®.1.0.)



IIpunoxenne Ne 5
K AJIMUHUCTPaTUBHOMY perjamMeHTy MecTHoil

AMUuHMCTpaIH BHYTPHUTOPOJICKOTO
MYHHUITUTIATBHOTO 00pazoBaHMsA Cankr-
ITerepOypra MYHULMOATbHBIN OKpyT
AkaneMuieckoe o MPEIOCTABIICHHUIO

MYHUIMTAIBHON ~ YCIyTH  TO0  PETUCTPalliu
TPYAOBOTO JOTOBOPA, 3aKIIFOYAEMOT0 PabOTHUKOM

¢ paboromareneM — (U3MYECKUM JUIIOM, HE
SIBJISTFOTIIAMCSI WH/IMBHTy AJTbHBIM
MpeIPUHAMATEIEM

[ITa0oH mrrammna

Perucrpanuonssiit Homep
MecTtHass ATMAHACTpAITAS

[ata peructpauu =« » 20 r
®.1.0. 0TBETCTBEHHOTO JIAIIA

(mOmKHOCTD)

(moanuce) D.N.0
MIT




IIpuiaoxenne 6
K AJMMHHCTPAaTUBHOMY periamMeHty MecTHoi

AMUHHCTpAIiH BHYTPHUTOPOJICKOTO
MYHHIIUTIATBHOTO 00pazoBaHus CaHkT-
[etepOypra MYHHUIUATIATBHBII OKpyT
AkazneMudeckoe o MIPEIOCTABICHHIO
MYHHAIMNAIBHON  YCIIyTH  TIO0  PETUCTPalUU
TPYZOBOTO JAOrOBOPA, 3aKIHOYaEMOr0 PabOTHHKOM
c paboromareneM — (UIMUECKUM JIMLOM, HE
SBIISIOITAMCSI WHIMBHTY JIbHBIM
MpeIpUHIMATEIEM

XKypHan perucrpanuu TPYAOBBIX IOTOBOPOB, 3aKIIOYCHHBIX MEXKIY paOOTHHKAMH H
paboTtonarenssmMu — GUINICCKUMU JTUTIAMH,
HE SBJISIFOIMMHUCS WHIUBUAYATBHBIMU TIPS IITPHHUMATEIISIMH

CBenieHus o
[paboTHUKE laTa
D.1.0. aCTOPIK

( ), P p Jlata obOpare-

anpec, Cpox CHHs Hys /jara
CBeznieHUS O |MAcCIIOPTHBIE ara Bun tpynosoro  |meiictBus  [Bupg tpymo- [lara rpyno- | ot B—
paboToNaTeN [TaHHELE, Bao oroBopa noroBopa  [Boif geATeNb-|peTUCT-  [BOTO g)aKTa P
e (©.1.0.), [Homep OCHOBHOE (cpouHbI  [HOCTH [panuu noroso-

Ne [CHIS MTpeKpaIeHus IIpume-
azpec, CTPaxoBOTO MecTO pabOTHI MIH [T Ha TpynoBO- |pa/ nara
TpyI0BOTO TpyJOBOTO 4JaHue
MacIOpTHHIE |[CBUAETEILCTBA 10 COBMECTH- Heorpene- ro mpexpa-
Inorosopa M 10roBOpa/OCHO-
naHHbIE rocy1apCTBEH- TEIIBCTBY) TeHHBIN porogopa fuerust
/0 HOTO ITEHCHOH- CpOK) TpyI0-
'YBOJIbHEHMSI

HOTO BOro

CTpaxoBaHUA< noroso-

x> pa

2 3 4 5 7 10
1 11

<*> 3a HCKITIOYEHUEM JTUII, IPUHUMAEMbIX Ha paboTy BIIEpBBHIC.




	Приложение
	к постановлению Местной Администрации
	внутригородского муниципального образования
	Санкт-Петербурга муниципальный округ Академическое
	от «02»  марта   2015г. №37-МА
	АДМИНИСТРАТИВНЫЙ РЕГЛАМЕНТ
	I. Общие положения
	- Федеральный закон от 02.05.2006 № 59-ФЗ «О порядке рассмотрения обращений граждан Российской Федерации»;
	- Федеральный закон от 27.07.2006 № 152-ФЗ «О персональных данных»;
	- Федеральный закон от 27.07.2010 № 210-ФЗ «Об организации предоставления государственных и муниципальных услуг»;
	2.17.2. Места нахождения и графики работы МФЦ приведены в приложении  № 2 к настоящему Административному регламенту, а также размещены на Портале.
	3.1. Описание последовательности административных процедур при предоставлении муниципальной услуги:
	3.2.1.  Содержание административной процедуры:
	3.2.3. Продолжительность административной процедуры не должна превышать одного рабочего дня с даты поступления комплекта документов в Местную Администрацию.
	3.2.4. Критерием принятия решения в рамках административной процедуры является соответствие комплекта документов требованиям, указанным в пункте 2.6. настоящего Административного регламента.
	3.2.5. Результатом административной процедуры является:
	3.3.2. Содержание административной процедуры.
	3.3.6. Критерием принятия решения в рамках административной процедуры является наличие оснований для отказа в предоставлении муниципальной услуги, указанных  в пункте 2.10.2. настоящего Административного регламента.
	(подпись)                                 (И.О., фамилия )
	М.П.



