BHYTPUTOPOACKOE MYHUUMNMAJIBHOE OBPA3OBAHWE CAHKT-NETEPBYPIrA

MYHULMUNANbHBIA OKPYT
AKAAEMUYECKOE

MECTHAA A AIMUHUCTPALIUA

MOCTAHOBJIEHHUE
«02» mapra 2015 r. Ne 39-MA

00 yTBepxkaeHNN AJJMUHUCTPATHBHOIO perjiaMeHTa MecTHOH AIMHUHUCTPAIlUU
BHYTPHIOPOACKOr0 MyHHIIMNIAJIbHOr0 o0pa3oBanusi Cankr-IlerepOypra
MYHMUIUNAJIBHBIA OKPYI AKaJleMIU4ecKoe
110 NMPeJOCTABJICHUI0 MYHHIIUNIAJIBHOM YCJIYTH 110 KOHCYJIbTHPOBAHMIO IOTPe0UTeIeH 110
BOIPOCAM 3aIIMTHI IPaB NOTPedUuTe el

MecTtHass ~ AIMUHHCTpalMs  BHYTPUTOPOJCKOTO  MYHHUIMIAIBHOTO  OOpa30BaHUA
Cankr-IlerepOypra MyHHIMIIANBHBIA OKPYr AKaJeMUYecKoe, pyKoBOACTBYsCh DenepaibHbIM
3akoHOM OT 27.07.2010 Ne 210-®3 «O06 opraHM3anuud TPEIOCTaBICHUS TOCYAapCTBEHHBIX
U MYHHLMIAIBHBIX yeuyr», ®enepanbubiM 3akoHOM oT 06.10.2003 r. Ne 131-®3 «O06 ob6mux
MPUHIIMIAX OpraHu3allid MECTHOTO camoympabieHus B Poccuiickoit @enepanuu», YcTaBoM
BHYTPUTOPOJICKOTO MYHHUITMTIATBHOTO oOpa3oBanus CaHkT-IlerepOypra MyHUITUTIAIBHEBIN OKPYT
AxkaneMH4eckoe, B  COOTBETCTBMU C  IIOCTAHOBJIEHMEM MecTHOM  AJAMUHHCTpAIuu
BHYTPUTOPOJCKOTO MYHHUITMTIANBHOTO oOpa3oBanus CankT-IlerepOypra MyHUITUTIAIBHEBIN OKPYT
Axagemudeckoe ot 27 mas 2011 r. Ne 196 «O paspaboTke, 3KCHEpPTH3EC U YTBEPKICHHH
MPOEKTOB aJMUHUCTPATUBHBIX PETJIAMEHTOB MPEJOCTABICHUS MYHULHUIAIBHBIX YCIyT», C
Y4E€TOM PEKOMEHJAIMi OpraHaM MECTHOTO CaMOYIPaBJIEHUS PYKOBOJCTBOBATHCS MPOEKTAMH
MOJICTIPHBIX PETJIaMEeHTOB, pa3zpaboTaHHbiMH KomuTeroM mo paboTe ¢ HCIOIHUTEITHHBIMU
OpraHaMy rocyJapCTBEHHOM BIACTH M B3aUMOJEHCTBUIO C OPraHAMHM MECTHOT'O CaMOYIIPaBJICHUS
AJIMUHHCTpaLUU I'ybepuaTtopa Cankr-IlerepOypra u HaIpaBJICHHBIMU UCX.
Ne 08-07-01-3040/13-0-3 ot 29.11.2013

ITOCTAHOBJIAET:

1. VrBepauthb AJIMUHUCTPATUBHBIN periaMeHT MectHoH AJIMUHUCTpALIMKA
BHYTPUTOPOJICKOTO MYHUIIUNATBHOTO 00pazoBanus CankT-IlerepOypra MyHHIMIIATbHBIN OKPYT
AKaJieMHU4ecKoe 10 IMPENOCTABICHUI0O MYHUIMINAIBHON YCIYyTd 10 KOHCYJIbTUPOBAHUIO
noTpeOuTeNnel 10 BONMpOCcaM 3allUThl  TpaB MOTpeOUTENCH, COTJIACHO MPHIIOKEHHUIO
K HaCTOHH_[eMy IIOCTAaHOBJICHUIO.

2. TlocraHOBIIEHHE BCTYIAET B CHITY MOCTIE €r0 OPHUIINATHLHOTO OIMYOJIMKOBAHUS.

3. KoHTponb 32 HCTIOTHEHHEM HACTOALIETO MOCTAHOBICHHS OCTABJISIO 32 COOOIA.

I'naBa MecTHO AIMMHUCTPAIUU E.A. I'aBpuiioBa



[Ipunoxxenue

K IOCTaHOBJICHHIO MeCTHON A MUHUCTpaun

BHYTPUTOPOJICKOTO MyHHUIIUTIATFHOTO 00pazoBanusi Cankt-IletepOypra
MYHULIMTIAJIBHBIA OKPYT AKaJeMUYECKOE

ot «02» mapta 2015 r. Ne 39-MA

AJIMUHUCTPATUBHBINA PETJIAMEHT
MECTHOM AJIMUHUCTPAIIMU BHYTPUT'OPOJICKOTI'O MYHUIIUTIAJIBHOT'O
OBPA3OBAHUSA CAHKT-IIETEPBYPT' A
MYHUIIATIAJBHBIA OKPYT AKAJTEMUYECKOE

MO MPEJTOCTABJIEHUIO MYHULIUIIAJIBHOM YCJIYTH
O KOHCYJbTUPOBAHUIO NIOTPEBUTEJEN 11O BOITPOCAM
SAINUTHI ITPAB IIOTPEBUTEJIEN

l. O01IMe MoJI0KeHNA

1.1. TlpenmeToM peryiaupoBaHUSI HACTOAILIETO AJMHUHHCTPATUBHOTO PETIAMEHTA SBISIOTCS
OTHOILICHUS, BO3HHUKAaIOIIHNE MEXIY 3aBUTCIISIMU " MectHoi AJMUHHCTpanuen
BryTtpuropoackoro myHuiunaibHoro oOpaszoBanusi CankT-IlerepOypra MyHHUITUTIATBHBIA OKPYT
Axanemuueckoe (manee — MecTHast AAMUHUCTpaIMs) B cdepe MpeaoCTaBICHUsT MyHULIUTAIBHON
YCIIYTH 110 KOHCYJIBTHPOBAHUIO TTOTPEOUTENICH MO BOMIpPOCAM 3alllMThI MPaB MmoTpedurtenei (mainee —
MYHHIIMIIATFHAS YCIyTa).

brnok-cxema mpegocTaBieHHS MYHHUIMNAIbHOM YCIyrM TpHUBEJI€HA B MPUIIOKEHUU
Ne 1 x HacTosAIEMYy ATMUHUCTPAaTUBHOMY PETJIAMEHTY.

1.2. 3asBUTEISAMU SBISIIOTCS:

rpaxjaHe, HUMEIOIIME HAMEpeHHe 3aKa3aTb WM MNpPHOOpecTH JuOO 3aKa3bIBaroIlue,
MpUOOpeTAIONIMe WIM UCIOJIB3YIONINE TOBaphI (PaOOThI, YCIYTH) HCKIIOUYUTEIBHO IS JTUYHBIX,
CEMEMHBIX, JOMAIIHUX U MHBIX HYXJ, HE CBA3aHHBIX C OCYLIECTBJIEHHEM MPEANPUHUMATEIbCKON
JEATEeTLHOCTH (J1ajiee — MOTPEeOUTEIN) TUOO0 UX YIOJHOMOYCHHBIC MPEACTABUTEIN, OOPATHBIIIHECS
B MecTtHylo AJMUHUCTpPAlMI0 WJIA  MHOTO(YHKIIMOHANBHBIM  LIEHTP  MpPeIOCTaBICHHUS
roCy/1apCTBEHHBIX
Y MYHULUNANBHBIX yciyT (aanee — M®ILI) ¢ 3arrpocom 0 Ipe1oCTaBI€HUN MYHULIUIIAIbHON YCIyTH.

OT uMeHH 3asBHUTENEH BIIpaBe BHICTYNATh UX MPEIACTABUTENU MPHU MPEIbSIBICHUU MAclopTa
rpaxxaannHa Poccuiickonn ®Penepauyy WM APYTHX JOKYMEHTOB, YIOCTOBEPSIOLIUX JIMYHOCTH
Ha Tepputopun Poccuiickoit ®@enepanu B COOTBETCTBUM C JACHCTBYIOIIMM 3aKOHOAATEIHCTBOM,
¥ JIOKYMEHTA, ITOJTBEPYKIAIOMIEro TOMHOMOYHS IPEACTABHTEIIS 3asBHTES .

1.3. TpeboBanus k MopsaKy HHGOPMHUPOBAHUS O IPEIOCTABICHUN MYHHUITUTIATLHON YCIyTH:

1.3.1. B mpenocTaBieHny MyHHLIUIIATBHON YCIYTH y4acTBYIOT:

1.3.1.1. MecrtHass AIMHUHUCTpAIIHS

Anpec: I'paxxnanckuii npocnext, oM 84, ka6. 20, Cankr-IletepOypr 195257.

I'padux paboTsr:

Pesxxum paboThI (1ajee — yCTaHOBJICHHBIE Yachl):

"Takumu KOKyMeHTaME ABIIOTCS:

JOKYMEHTBI, OATBEPIKAAIOIINE TOJTHOMOYHS 3aKOHHOTO MPEICTAaBUTENS (CBUAETEILCTBO O POXKACHHM, OCTAHOBJICHUE 00
orieke
u IIp.);

JIOBEPEHHOCTH B IIPOCTOH MUCHMEHHOH (hopMe, TOATBEP>KAAIOIIAs IIOTHOMOYHS TIPEICTaBUTEIS 3asiBUTEIS;

JIOBEPEHHOCTH, 3aBepEHHAsI HOTapHAIbHO, B CIIydae eClIu:

(enepaabHBIM 3aKOHOM MPEIYCMOTPEHO HOTapHaJIbHOE YIOCTOBEPEHHE IOBEPEHHOCTH NPEICTaBHUTENS 3asBUTEIS Kak
YCJIOBHE OCYIIECTBIEHHsI IOCYAApCTBEHHOH (MyHHUIMIANBHOH) (QyHKIMH, TpenocTaBIeHUS TOCYJapCTBEHHOH (MyHHIMIIAIBHON)
yemyry;

OCYIIECTBIEHHE TOCYAAPCTBEHHOH (MYHHLMMIAIbHOW) (YHKIMH, HPEIOCTaBICHHE TOCYAAPCTBEHHOW (MYHHIUINAIBHON)
YCIIYTH 3aKJII0YAeTCsl B COBEPILCHHUH ACHCTBUS, TPEOYIOLIEero HoTapuaabHO#H (OPMBL



ITonenenpnuk - ¢ 9.30 7o 19.00;

Bropuuk- yetBepr - ¢ 9.30 no 18.00;

matHUna - ¢ 9.30 go 17.00;

niepepsiB - ¢ 13.00 no 14.00.

Odunmansueiii calt MectHolt Aamunuctpamuu (manee - OMCY) B uHpOpMannOHHO-
KOMMYHHUKAIIMOHHON cetn VHTepHeT, Ha KOTOPOM MOXHO TOJYYUTh HWH(GOPMALUIO O
IPeOCTaBICHUH MyHULIMTIAIEHON YCIIYTH ¥ CKOITUPOBATh 00pa3Iibl JOKYMEHTOB:

http://mo-akademicheskoe-spb.ru.

DJIeKTPOHHBIC 3asBICHHSI HAPABIISIOTCS 110 apecy 3JIEKTPOHHOI mouTel: momoa@list.ru.

3asBIeHUE MOXKET HAMPaBIATHCS akcoM 1o TesneonHomy Homepy: (812) 555-26-59.

1.3.1.2. Mol

Anpec: yn. Kpacnoro Texcrunbiuka, 1. 10-12, murepa O, Cankt-IletepOypr, 191124.

I'paduk paboTsl: noneaeabHUK — yeTBepr ¢ 9.00 no 18.00;

mataAna ¢ 9.00 mo 17.00;

nepepsis ¢ 13.00 no 13.48,

BBIXOJTHBIE THU — Cy000Ta, BOCKPECCHBE.

I'padux pabots! cTpykTypHBIX noapasaenenuii ML exeanesno ¢ 9.00 mgo 21.00.

Mecra HaxoxaeHus, rpaduk padoTel u crnpaBouyHbie Tenehonsl MOI] mpencraBieHbI
B IIpuiIokeHUU Ne 2 K HacTosmeMy AJIMUHUCTPATUBHOMY PETJIAMEHTY.

Llentp Tenedonnoro oocnyxusanus MOI] — (812) 573-90-00.

Agnpec caiiTa 1 3J€KTPOHHOH MouTh: Www.gu.spb.ru/mfc/, e-mail: knz@mfcspb.ru.

1.3.2. Tlepenm mpemocTaBieHUEM MYHUIMITAIBHONW YCIYTH 3asiBUTEIsAM HE TpeOyercs
JIOTIOJTHUTEIBHBIX 00pallleHnd B MHbIC OpTaHbl U OPraHU3aIUH.

1.3.3. Undopmamnuio o6 opranax (opraHu3aiusix), yKa3aHHBIX B MyHKTe 1.3. HacTosIIero
AJIMUHHCTpPAaTUBHOTO PEriIaMEHTa, 3asiBUTEIN MOTYT MOJIYUYUTh CIEAYIOIIMMHU CIIOCO0aMH:

- HalpaBJIeHHE 3alpocoB B IMHCHbMEHHOM BHJE IO aJapecaM OpraHoB (OpraHuzanuii),
YKa3aHHBIX
B myHKTe 1.3. HacTosmero AIMUHUCTPATUBHOTO PErfiaMeHTa, B AJIEKTPOHHOM BHUE MO YKa3aHHBIM
azipecam 3JIEKTPOHHOMN MOYTH OPTaHOB (OpPraHU3AIIHA);

- TI0 CTIpPaBOYHBIM TesiedoHaM PaOOTHUKOB OpraHOB (OpraHU3aIMii), YKa3aHHBIX B ITYHKTE
1.3. HacTosILIero AAMUHUCTPATUBHOTO PETJIAMEHTA;

- Ha Iloprane «locymapctBennsie ycinyru B Cankt-IlerepOypre» (www.gu.spb.ru)
B HMH()OPMAIIMOHHO-TEIEKOMMYHHKAIMOHHON cetn  «MHTepuer» (manee — Ilopranm), Ha
opuIMaTBHBIX CcalTax oOpraHoB (OpraHu3anuii), yKa3aHHBIX B TMyHKTe 1.3. HacTosImero
AJIMUHUCTPATUBHOTO PETIIaMEHTA,

- IPY JTUYHOM OOpAIICHHH Ha MpUeM K paOOTHUKAaM OpraHoB (OpraHU3aIHii) B COOTBETCTBUH
¢ rpadukoM paboThl, yKa3aHHBIM B IMyHKTE 1.3. HacTOAIIero AAMUHUCTPATUBHOTO PEriIaMeHTa;

- B LleaTpe tenedonnoro odcmyxxuanus MOI] (812) 573-90-00;

- mnpu oOpamenud K uHpomaram (MHGOKHMOCKaM, HUHQOIYHKTaM), pa3MeIIeHHbIM
B nomenieHusix MOII, ykazaHHbIX B npuioxeHun Ne 2 K HacrosmeMmMy AJIMUHHUCTPATUBHOMY
pernamenty; Ha ynunax Caskrt-IlerepOypra m B BectuOromsax cranumii Cankt-IlerepOyprckoro
rocyiapcTBeHHoro  yHutapHoro  mnpeanpusitusi — «Cankr-IleTepOyprckuif  MeTpOIOIUTEH
1o ajzipecaM, ykasanHbIM Ha [lopraie.

- Ha crengax, pa3MmelieHHbIX B MoMmemnieHusax MectHod Apamunuctpauuu u MOILI,
pasMeniaercs ciaeayromnas HHGopMaIus:

- HAMMEHOBaHHe MyHUIUNAIBHOMN YCIIyTH;

- TepeueHb OpPraHoB (OpraHu3aluii), y4acTBYIOIIMX B IPEIOCTABICHUH MYHUIIUNAIBLHOU
YCIyTH;

- rpaduk (pexum) paboThl, TeaeOHBI, agpeca HIEKTPOHHOMN MOYTHl OPraHoB (OpraHu3auil),
OCYIIECTBIISIOIIMX TIPUEM U KOHCYJIbTAllMM 3asBUTENEH IO BOIpOcaM MpPeIOCTaBICHUS
MYHULIMTIAJILHON YCITYTH;
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- ajpeca OpraHoB (OpraHu3alii), y4acTBYIOIIMX B TNPEAOCTABICHHUM MYHHULUNAIBHON
yCIyru;

- KOHTaKkTHas mH(popMmauus 00 opraHax (OpraHu3anusix), y4aCTBYIOIIMX B MPEAOCTABICHUU
MYHULIUTIAJILHON YCITYTH;

- IOPAJOK IIPENOCTABICHUS MYHULIUIIAIILHON YCIIYTH;

- TIOCJIeIOBATEIIbHOCTh IMOCEIIEHUSI 3asBUTEIEM OPraHoB (OpraHu3aluii), y4acTBYIOLIUX
B [IPEAOCTABICHUA MYHULIUIIAIILHON YCIIyTH;

- IepeyueHb KaTeropuil rpakaH, UMEIOIUX MMPaBo Ha MOJyYeHUE MYHUIIUTIANBHON YCIYTH;

- ONCPCUCHb NOKYMCHTOB, HGO6XO,Z[I/IMI:IX IJI1 TTOJIYUCHUA MYHHHHHaHBHOﬁ yCiyru, B TOM
YHUCJIE MOTydaeMbIX MeCcTHOM A IMHUHHUCTpAIUEH 0€3 yJacTHs 3asiBUTEIS;

- 0Opa3ell 3armoTHEHHOTO 3asBICHUS.

1. CrangapTt npeaocraBjieHHs1 MyHUIUNIAJBHOMH YCIyTH

2.1. HaumeHoBaHMEe  MYHHUUMOAIBHOW  yCIAYIM:  KOHCYJIBTHPOBAaHUE  TOTpeOHTENeH
[0 BOIpOCAaM 3allUThl NpaB noTpedurenei. Kparkoe HauMeHOBaHME MYHHIMIAIBHON YCIIyru:
KOHCYJIbTUPOBaHHE MOTpeOuTENEH.

2.2. MyHunmMnanbpHas yciyra npeaocTaBisieTcs MecTHOM A IMHUHHCTPAIIUCH.

[IpenocraBieHne MyHULMNANBHOM YCIYTH oOcyluecTBiseTcss MecTHOH AJIMUHHCTpanuen
BO B3aumoseiicteuu ¢ M®II,.

JlomkHOCTHBIM JMIIaM MecTHOW AMUHHUCTpAIMH 3alpelieHo TpeOoBaTh OT 3asBHTEIN
OCYILLECTBJICHUS JI€HCTBHM, B TOM YHCJIE€ COIVIACOBAHUH, HEOOXOOUMBIX [UI1 MOJy4YEHHUS
MYHUIIUTIATBHON YCIYTM W CBSI3aHHBIX C OOpalleHHeM B TOCYIAapCTBEHHBIC OpraHbl, OpraHbl
MECTHOTO CaMOYIIPABJICHHs, OpPraHM3allMM, 34 HCKIIOYEHUEM IOJIY4YCHMS YCIIYT, BKIIOYEHHBIX
B IIepeUeHb YCIYT, KOTOpPbIE SBISIOTCS HEOOXOJMMBIMH U OOS3aTENbHBIMHU JJISI TPEIOCTABICHUS
MYHHIIMIIAJIBHBIX YCIIYT.

2.3. Pe3ynbpTaToM npenocTaBieHNUs MyHUIIUNAIBLHON YCIIYTH SIBIISETCS:

2.3.1. HampapneHue muChbMEHHOTO OTBETA IO CYIIECTBY OOpaIeHNUS;

2.3.2. Otka3 B TMPEAOCTaBICHHMM MYHMLUNAIBHOM YCIyrd B BUAE MHCbMA O
HEBO3MOKHOCTH MCIIOJIHEHUS 3aIIpOca ¢ yKa3aHUEM IIPUYMH.

2.3.3. Pesynbrar npenocraBieHHs MyHUIIUNAIBHOW YCIYTH BBLIAETCS 3asBUTEN0 MecTHOU
Anmvunnctpanueit, MOL, HanpasiseTcs uepe3 oTaeneHus GeaepalbHON MOYTOBON CBS3H.

2.4. Cpoku mpeoCTaBlICHUS] MyHHLIUIIATBHOM YCIYTH HE JOJDKEH MPEBBIIIATh IBAIATH TPEX
pabounx JHEH ¢ MOMEHTa PErMCTPALUN 3asIBICHUS.

2.5. IlepedyeHb HOPMATUBHBIX MPABOBBIX aKTOB, PETYJIUPYIOMIUX OTHOIICHUS, BOZHUKAIOIIHE
B CBSI3M C IIPEIOCTABICHNEM MYHHULIAIIAJIbHON YCIIYTH:

- Koncrutynus Poccuiickoit @denepanuy nprHsaTa BCEHAPOAHBIM rojiocopanuemM 12.12.1993;

- I'paxnanckuii koaeke Poccuiickoit @exneparuu;

- @enepanbubiii 3akoH oT 06.10.2003 Ne 131-®3 «OO6 00muxX MpUHIUNAX OpraHU3alud
MECTHOro caMoympaniieHust B Poccuiickoit @eneparumy;

- @enepanbhblii 3akoH oT 02.05.2006 Ne 59-d3 «O mopsiike paccMOTpeHHs oOpaleHun
rpaxnaan Poccuiickoii ®enepannn;

- ®enepanbublil 3aK0H 0T 27.07.2006 Ne 152-®3 «O nepcoHalbHbIX TaHHBIXY;

- GenepanpHbiii 3akoH OT 27.07.2006 Ne 149-03 «OO6 wundpopmanmu, WHPOPMAIMOHHBIX
TEXHOJIOTUSIX U O 3aIIKUTe UH(POpMAITUI;

- Oepepanpubiii 3akoH oT 27.07.2010 Ne 210-®3 «OO0 opraHuzanuy MpeaOCTaBICHUS
rOCY/IapCTBEHHBIX M MYHULIMIIAIBHBIX YCIYT»;

- ®enepanbubiii 3aK0H 0T 06.04.2011 Ne 63-D3 «O0 >71€KTPOHHOM TOATTUCHY;

- 3akoH Poccuiickoit @eneparu ot 07.02.1992 Ne 2300-1 «O 3amuTe npas noTpeduTenein»;

- 3akon Cankr-IletepOypra ot 23.09.2009 Ne 420-79 «O6 opraHuzanmuyi MECTHOTO
camoymnpaninenus B Cankt-IlerepOypre;
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- noctanoBienue [IpasurenscrBa Cankt-IlerepOypra ot 30.12.2009 Ne 1593 «O HeKOTOpPBIX
Mepax IO TIOBBILIEHUIO KauyecTBa NPEJOCTABIECHUS TOCYJapCTBEHHBIX yciayr Ha 0Oase
MHOTO() YHKIIMOHAJILHOTO IIEHTPa MPEI0CTaBICHUS TOCY1apcTBEHHBIX yciyr B CaHkT-IletepOyprey;

- YcTaB MyHUIMIAIIBHOTO 00pa3oBaHMs BHYTPUTOPOACKOIO MYHUIIMIIATILHOTO OOpa3oBaHMs
Cankr-IlerepOypra MyHUIIUIIATBHBINA OKPYT AKaJEMHUYECKOE;

- moctaHoBieHrue MectHoi Aamunuctpamuu ot 27.05.2011 1. Ne 196 «O paszpabortke,
DKCIEPTU3E U YTBEPKACHUM IPOEKTOB AJMMHHUCTPAaTUBHBIX pEIVIAMEHTOB IPENIOCTABIICHUS
MYHULUTIAIBHBIX YCIYT).

2.6. HcuepnbiBatomuii  nepedyeHb JIOKYMEHTOB, HEOOXOIUMBIX B  COOTBETCTBUHU
C HOPMAaTHBHBIMM IPAaBOBBIMH aKTaMH Ul NPEAOCTABICHHS MYHUIUNAIBHOW YCIYyTH U YCIYT,
KOTOpbIE SIBJISIIOTCSA HEOOXOIUMBIMH M 00s3aTENbHBIMH JJIS MPEJOCTaBICHUS MYHHULUIAIBHOU
YCIIYTH, MOJUIeXKAIUX IPEICTABICHUIO 3assBUTEIIEM:

a) MUChbMeHHoe 3asBieHue (mo Qopme cormacHo npuiokeHnto Ne 3 Kk HacrosmEemy
AJMUHUCTPaTUBHOMY PETJIAMEHTY);

6) IOKyMEHT, YI0CTOBEPSIOLIHiT THIHOCTE .

- [Ipu oOpamieHun npeacTaBUTENs JIMLA, UMEIOLIEr0 MpaBo Ha MOJyYEeHHEe MYyHHULUNAIBHON
YCIIyTH, JONOJHUTENBHO NPEACTABIAIOTCS:

a) macmopT JuOO0 HMHOW JOKYMEHT, YIOCTOBEPSIOLIMM JIMYHOCTh MPENCTaBUTENs JINLA,
MMEIOLIETO NMPABO HA MOJIyY€HHE MYHUIIUIIAIILHON YCIIyTH;

0) JOKYMEHTBI, TOATBEPKJAIOIINE TTOJTHOMOYMSI TPEJCTABUTEIS.

2.7. HcuepnpiBaromuii  MepedeHb JIOKYMEHTOB, HEOOXOAWMBIX B  COOTBETCTBUHU
C HOPMAaTHBHBIMM IPAaBOBBIMH aKTaMH Ul NPEAOCTABICHHS MYHUIUNAIBHOW YCIYyTH U YCIYT,
KOTOpbIE SIBJISIIOTCSA HEOOXOIUMBIMH M 00s3aTENbHBIMH JJIS MPEJOCTaBICHUS MYHHULUIAIBHOU
YCIYT'H, KOTOPbIE HAXOIATCS B PaclopsKeHUM (pefepallbHbIX OPraHOB MCHOJHUTENBHOHN BIIACTH U
OpPraHOB TOCYAAPCTBEHHBIX BHEOIOKETHBIX (DOH/IOB, OPraHOB MCIIOJHUTEIHHON BIACTH CyOHEKTOB
Poccuiickoit @exepanui W OpPraHoB MECTHOTO CaMOYIpPaBJIEHHUS, MOABEIOMCTBEHHBIX UM
OpraHM3alil U MHBIX OpPTraHU3alMi, U KOTOPHIE 3asBUTENb BIIPaBE MPEICTaBUTh, JCHCTBYIOIIUM
3aKOHOJAaTEIbCTBOM
HE NPEIyCMOTPEH.

2.8. JIOMKHOCTHBIM JInIIaM  MeCTHOM AJIMUHUCTpAIMK  3ampenieHo TpeOoBaTh OT
3asIBUTEIIA:

- NpEeACTaBICHUS JOKYMEHTOB M HMH(MOpMAalMM WIM OCYIIECTBICHUA JAEUCTBH,
IIPEJICTABICHUE WM OCYLIECTBIEHHE KOTOPBIX HE IMPEAYCMOTPEHO HOPMATHUBHBIMM IPaBOBBIMU
aKTaMM, pEryJupyloIlMMU  OTHOLICHMs, BO3HUKAIOUIME B CBSI3M C  IPEAOCTABICHUEM
MYHULIMIIAJIBHON YCITyTH;

- NIpPEACTaBICHHUA AOKYMEHTOB U HMH(OpPMALMM, KOTOPbIE HAXOASTCA B PaCIOPSKECHUU
OpraHoB, MIPEIOCTABIIAIOIINX MYHULIUNIAJIbHYIO YCIYT'y, HHBIX OPraHOB MECTHOI'O CaMOYIIpaBIICHHUS,
roCyJapCTBEHHBIX OPTaHOB M OPraHU3alUil B COOTBETCTBUM C HOPMATUBHBIMU NIPABOBBIMU aKTaMHU
Poccuiickoit denepanyy, HOpPMAaTUBHBIMU MTPABOBBIMU aKTaMU cyObeKkTOB Poccuiickoit denepannn

2B KayecTBe JOKYMEHTA, YIOCTOBEPSIOMIETO THUHOCTb, TPEIBABIIOTCS:

- macnopt rpaxkaanuna Poccuiickoit @enepaunu;

- BPEMEHHOE YJIOCTOBEpPEHHE JIMYHOCTH rpaknanmHa Poccuiickoii ®denepamum, BeIZaBaeMoe Ha IEPHOR O(QOPMIICHUS
rmacropra, HPEeIyCMOTPEHHOE IIYHKTOM 76 AJIMHHHCTpaTHBHOTO perjamenta @exepanbHOi MHTPAalMOHHOW CIIYXOBI 110
NPEJOCTABICHUI0 TOCYJApCTBEHHOM YCIyrM IO BblOade M 3aMeHe mnacnopra rpaxnaHuHa Poccuiickoli ®enepanuu,
YAOCTOBEPSIOIIEr0 JUYHOCTh rpaxaaHuHa Poccuiickoit @enepaunn Ha Teppuropun Poccuiickoit ®enepauuu, yTBEpKIESHHOTO
npukazom ®MC Poccun ot 30.11.2012 Ne 391;

- IJOKyMEHTBI, YAOCTOBEPSIOIINE JINYHOCTh TpakIaHUHA, IPpeaycMOTpeHHbIe PenepanbHbIM 3akoHOM OT 25.07.2002 Ne 115-
o3
«O TpaBOBOM IOJIOKEHWH MHOCTPAHHBIX TpaxkiaH B Poccuiickoit ®enepanmm», Genepanbapiv 3akoHOM 0T 19.02.1993 Ne 4528-1
«O OexeHnax», ykazamu IIpesmnmenta Poccuiickoit ®emepamun o1 21.12.1996 Ne 1752 «O6 OCHOBHBIX JIOKYMEHTaX,
YIOCTOBEPSIOMNX JINYHOCTh TpaxkaaHnHa Poccuiickoit @enepanun 3a npenenamu Poccutickoit @eneparmmy», ot 14.11.2002 Ne 1325
«O06 yrBepxkaennn [TonoskeHUst 0 OPsAKE PACCMOTPEHHUS BOIPOCOB rpaxkaancTsa Poccuiickoit @eneparm», ot 13.04.2011 Ne 444
«O IONONHHUTENBHBIX Mepax IO OOECIeYeHHI0 TpaB M 3alIUTHl HHTEPECOB HECOBEPIICHHONETHHUX TIpaxiaaH Poccuiickoit
Denepanun»;

- UHbIE IOKYMEHTBI, YJJOCTOBEPSIOIINE JINYHOCTh B COOTBETCTBUH C AEHCTBYIOIINM 3aKOHOATEILCTBOM.



U MYHUIUINAIGHBIMU TMPABOBBIMU aKTaMH, 3a HCKJIIOYEHUEM JOKYMEHTOB, BKJIIOUEHHBIX
B ompefeneHHbI ctathell 7 deaepanbHoro 3akona ot 27.07.2010 Ne 210-d3 «OO6 opranuzanuu
MPEAOCTABIIEHUS TOCYJAPCTBEHHBIX U MYHULIUTIAJIbHBIX YCIYT» MepeYeHb JOKYMEHTOB.

2.9. NcuepnpiBatolyii mepeyeHb OCHOBaHWW IS OTKa3a B NPUEME JIOKYMEHTOB,
HEOOXOUMBIX /ISl TIPEJOCTABICHUS MYHUIIUTIATHHONW yCITyTU: OCHOBAaHUU /Il OTKa3a B IpHUeMe
JOKYMEHTOB, HEOOXOAMMBIX JJisi MPEIOCTABICHUS MYHHIMMNAIbHON YCIYrH, JIeHCTBYIOIIUM
3aKOHOJATEIBLCTBOM HE IIPEYyCMOTPEHO.

2.10. HcuepnwiBaromuii TmepeuyeHb OCHOBAHWM JUIsi TPUOCTAHOBJICHHUS WM OTKasa
B [IPEJ0CTABICHUH MYHULIMTIAIIBHOW YCIIYTH:

2.10.1. OcHOBaHMi /i1 TPUOCTAHOBJICHHS TIPEIOCTABICHUS MYHUIIUIIAILHON  YCIyTH
JENCTBYIOIUM 3aKOHOAATEIBCTBOM HE IIPEYCMOTPEHO.

2.10.2. OcHoBanueM Jyisi OTKa3a B TPEAOCTaBICHUHM MYHHUIMIIAILHON YCIYTH SIBISCTCS
HEenpeCcTaBiIeHne B MecTHYI0 AIMUHUCTPALIUIO BCEX HEOOXOIUMBIX TOKYMEHTOB B COOTBETCTBUU
C ITYHKTOM 2.6. HACTOAIIETr0 AJIMUHUCTPATUBHOTO PETJIAMEHTA.

2.11. Ycnyru, KOTOpbIe SBISIOTCS HEOOXOIUMBIMUA M 00S3aTeNbHBIME JJIsI MPEAOCTABICHHUS
MYHUILIMTIATILHON YCIYTH, IEUCTBYIOIINM 3aKOHOJATEIbCTBOM HE MPETYCMOTPEHBI.

2.12. TourHa WU WHAS TIJ1aTa 32 MPEIOCTABICHUE MYHHUIIUITAILHON YCIIYTH HE B3UMACTCSI.

2.13. MakcuManbHBIN CPOK OXKUJAHUS B OUEPEIM TPH TO1aue 3asBICHUSI O MPEAOCTABICHUH
MYHUIUIIAJIBLHON YCIYTU U MPU NOJYYCHUH pe3yIbTaTa IPeI0CTaBICHUS MyHUIIUIIATIbLHON YCITYTH:

a) CPOK OXKMIaHHS B OYEpequ MpHU IoAauye 3asBICHUS U HEOOXOIMMBIX JTOKYMEHTOB B
MectHOI AIMUHKCTpAUU HE AOJKEH MPEBBIIAThH MATHAIATA MUHYT;

0) cpoK OXMIaHHUS B Ouepenu MpH MOJy4YeHUH AOKYMEHTOB B MecCTHOW AIMUHHUCTpALUU
HE JIOJDKEH TPEBHIIATh MATHAANATA MUHYT;

B) CPOK OXKHJAHHUS B OYEpEeIU MPH Tojaade 3asBiICHUS W JOKyMeHTOB B M®I] He momkeH
MPEBBIIATH MATHAIIATH MUHYT;

T') CPOK OXHJIaHUS B OUepenr MpH MOIydeHUU JoKyMeHToB B M®I] He noimkeH mpeBbIIaTh
NATHAAIATA MUHYT.

2.14. Cpok ¥ OpSIOK PETUCTPAIIMH 3aIpoca 3assBUTEINS O MPEIOCTABICHUN MYHHUITUTIATHHOM
YCIIYTH.

2.14.1. Tlpu nuyHOM OOpaIIeHUU 3asBUTENST B MeCTHYIO AJIMUHHUCTPAIUIO PETHCTPALIUS
3arpoca O MPENOCTAaBICHUM MYHUIIMIIAJIBHOM YCIYyTH OCYIIECTBIseTCs paOOTHUKOM MecTHo
AJIMUHUCTpAllUd B TPHUCYTCTBHH 3asBUTENS, KOTOPOMY BBIJA€TCS pAcHUCKa C MHPHUCBOECHHBIM
perucTpauioHHbiIM  HOMepoM. CpoK perucTpanuu 3amnpoca 3asBUTENS O MPEeIOCTaBICHUU
MYHULIMIIAJIBHOM YCIYTM COCTaBisieT He Oojiee TpuALaTH MUHYT. Perucrpauus 3asiBieHUs
OCyIIecTBIIsieTCs: MecTHOM AJQMUHHUCTpalMell B TEYeHHE OJHOro pabodero ITHS C MOMEHTa
noiaydyeHuss MecTHOM AJIMHMHUCTpalMEe JOKYMEHTOB, YKa3aHHBIX B IYHKTE 2.6. HACTOSIIETrO
AIMUHUCTPATUBHOTO pETJIAMEHTa, B (OpME OJJIEKTPOHHOTO JOKYMEHTAa WM JOKyMEHTa Ha
OyMa)KHOM HOCHTEIE.

2.14.2. 1lpu nuuyHOM oOpamenun 3asBuTenss B MOL[ 3anpoc o mnpenocTaBiIeHUU
MYHHUITUTIATILHON yCIYTH peructpupyercs: pabotHukom M®IL] B npucyTcTBUM 3asBUTENS, KOTOPOMY
BBIJIACTCS pacrucka
C PEruCTpPallMOHHBIM HOMEpPOM, HPUCBOECHHBIM MEKBEIOMCTBEHHOW aBTOMAaTHU3MPOBAaHHON
UHPOpPMALIMOHHON  cucTeMoil  mpenoctaBienus B Cankr-llerepOypre  rocyaapCTBEHHBIX
U MYHULUNAJIBHBIX YCIAYr B JJIEKTPOHHOM BuJe. CpoK perucTpanud 3ampoca 3asBUTENs
0 MIPEJOCTaBICHUN MyHULIUIIANBbHOM yeayru B MOII cocraBiser He Oosee MATHAIATH MUHYT.

2.15. TpeboBaHusl K TIOMEIICHHSIM, B KOTOPBIX MPEIOCTABISIIOTCS MYHHUIUTIATBHBIC YCIIYTH,
K MECTY OXHJaHUS M MpHEeMa 3asBUTENEH, pa3MEeIIeHUI0 U 0()OPMIICHHIO BU3YaJIbHOW, TEKCTOBOU
U MyJIbTUMEIUHHON HHPOpMaLMK O MOPSAKE MPEAOCTaBICHHUSI MyHUIIUTIAIBHON YCIyTH

2.15.1. MyHununaneHas  yciayra  TpeAOCTaBisieTcs B IOMEHICHUsAX  MecTHOU
AJIMUHUCTpALIIU
u MO®ILI. TTomenienus, B KOTOPBIX MPEIOCTABIISIIOTCS MYHHUIIUIIAIBHBIE YCIYTH, MECTO OKHIAHUSA,
JOJIKHBI UMETh TUTOMIA/IU, IPETyCMOTPEHHBIE CAHUTAPHBIMUA HOPMaMHU U TPEOOBaHUSAMH K pabodnmM
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(oducHBIM) TIOMEIIEHUSIM, TJe 00OpYyIOBaHBI pabodre MecTa C HCIOIh30BAaHUEM IMEPCOHATBHBIX
KOMITHIOTEPOB M KOIHUPOBAIBHON TEXHUKH, U MECTa JUIsS TIpUeMa TOCETHTENEH, a TaKkKe JOJDKHBI
OBITh OOOpPYNOBaHBI CTYIbSIMH U CTOJAMH, WMETh TNHCYWE TMPUHAIICKHOCTH (KapaHIaIllH,
ABTOPYYKH, Oymary) Ijisi 3allOoJIHEHHS 3allpOCOB O TPEAOCTABICHUH MYHUIUITAIBLHOW YCIYyTH U
MPOU3BOJICTBY BCIIOMOTATEIbHBIX 3amucell (MaMsATOK, MOsICHEHHI), CTEHIaMU, Ha KOTOPBIX JO0JKHA
ObITh pa3menicHa wuH(MOpMaIWs, yka3aHHas B TMyHKTe 1.3 Hacrosimero AIMHHHACTPATHBHOTO

periameHTa.
2.15.2. Tlomemennss MO®DI[ nomKHBI OTBEYaTh OCHOBHBIM TOJIOKCHHSM CTaHIapTa
KOM(OPTHOCTH.

2.16. Tloka3arenu JOCTYMHOCTH M Ka4eCTBAa MYHHUITUTIATBHON YCIyTH

2.16.1. KonmuecTBO B3aUMOACHCTBHIA 3asBUTENsT ¢ MeCcTHON AQMUHHCTpanueil amudo
M®OI] — ne Oonee IByX.

2.16.2. IIpomomKUTEIHHOCTh B3aMMOJCHCTBUI JOKHOCTHBIX JIAIl MPHU TPEIOCTABICHUU
MYHUILIMIIAJILHON yCIyru yka3ansl B pazaene |1l HacTosmero AIMUHUCTPaTUBHOIO PErIaMeHTa.

2.16.3.  CrocoObl mpeaoCTaBIeHUSI MyHHIIMIIATBHON YCIIYTH 3asBUTEIIO: HETTOCPEICTBEHHO
Mpu nocemeHn MectHoi AMuHucTpanunu; nocpeactsom MOII.

2.16.4. CnocoObl MHGMOPMUPOBAHMS 3asABUTENS O pe3yJIbTaTax MpPEJOCTaBICHUS WIH
MPUOCTAHOBJIEHUU MYHUIIMIIAILHOM YCIYTH: 1O TenedoHy, M0 JIEKTPOHHOU 1M0YTe, B TUCbMEHHOM
BUJIC.

Cnoco0 nHbOpMUPOBaHUS 3asIBUTEINS O Pe3y/bTaTax MPeJ0oCTaBICHHUS WM TPUOCTAHOBICHUU
MYHHIIUITATILHOU YCITYTH YKA3bIBACTCS B 3asBJICHUH.

2.16.5. Konum4ecTBO JOKYMEHTOB, HEOOXOIWMBIX [UIsl TPEJOCTABICHHS 3asBUTEIICM
B I[EJISIX TTONyYEHUSI MyHUIIUTIATHHON YCIYTH — JBA.

2.16.6.  OcymecTBieHue MecTHOMI AJIMUHHCTpauen MEXBEIOMCTBEHHOT'O
B3aMMOJICHCTBHS MPHU MPEJOCTABICHIUN MYHUIIUTIAIILHON YCIIYTH HE TIPETyCMOTPEHO.

2.16.7. Cpox mpemocTaBieHUs MYHHUIIUIIAILHON YCIyrd HE JOJDKCH MPEBBINIATh JIBAAIIATH
Tpex pabouux IHEH C MOMEHTA PETUCTPAINH 3asBICHHUS.

2.17. OcoGeHHOCTH IPEIOCTaBICHUS MYHHUITUTIATBLHOM yciayru B MOIL.

2.17.1. Tlpuem TOKYMEHTOB U BblJaua pe3yjbTaTa MPeAOCTaBICHUS MYHUIIUTAIBHON YCIyTH
MOTYT OBITh OCYIIIECTBIICHBI TTOCpeicTBOM MO,

2.17.2. Mecra HaxoxaeHuss u Tpapuku padborsl MOPL] npuBeneHbl B MPUIOKECHUU
Ne 2 x HacTosiieMy AIMUHUCTPATUBHOMY PErJIaMEHTY, a TakKe pa3MelleHsl Ha [loprae.

2.18. IIpu npenocraBieHMM  MyHMLIUIAIBHOM — ycayru — nogpasgencHus  MOIL]
OCYIIIECTBIISIOT:

- B3auMojeiicTBue ¢ MecTHON AJIMUHUCTpalued B paMKax 3aKIOYEHHBIX COIJIalllEHUN
0 B3aNMOJEUCTBHUH;

-  uHQOPMHUpOBAHWE TpPaXJaH © OpraHu3aluid [0 BOMpPOCaM  MPEJOCTaBICHUS
MYHHUILIMITATIBHBIX YCIYT;

- TIpYEM U BBIJJa4y JOKYMEHTOB, HEOOXOAMMBIX ISl IPEIOCTABICHUS MYHUITUTIAIBHBIX YCITYT
WIH SBIISIOIINXCS PE3yJIbTaTOM MPEAOCTaBICHHS] MyHUIIUIAIBHBIX YCIYT;

- 00paboTKy MEPCOHAIBHBIX JAaHHBIX, CBS3aHHBIX C MPEIOCTABICHUEM MYHHIIMITATBHBIX
YCIIYT.

2.18.1. B ciydae momaun JOKYMEHTOB B MecTHyI0 AJAMMHHUCTpaIyio mnocpeactsoMm MOIL]
pabotauk M®II, ocymecTBASIOMUNA TPHEM JOKYMEHTOB, MPEICTABJICHHBIX [JIS TOTyYCHUS
MYHHIIUTIATILHOU YCITYTH, BBITMOTHSIET CICIYIONIHE TEHCTBUS:

- OTIpeeIseT IpeaMeT 00paleHus;

- YCTaHABIIMBACT JIMYHOCTH TPAXKIAHUHA U €T0 TTOJTHOMOYHS,

- TPOBOJUT IMPOBEPKY COOTBETCTBUS [OKYMEHTOB TpeOOBaHUSM, YKa3aHHbIM B IYHKTE
2.6. HacTOSAIIEr0 ATMUHUCTPATUBHOTO PErJIAMEHTA;

- KOHCYIbTHUPYET TpaxJaHWHa O TMopsake oQopmieHUs 3asBIEHUS W POBEPSET
npaBUIBLHOCTE ero odopmienus. [lo mpockbe TpakgaHWHA, HE CIIOCOOHOTO IO COCTOSHHIO
3I0POBbS TUOO B CHITY MHBIX MPUYUH COOCTBEHHOPYYHO O(POPMUTH 3asBIICHUE, 3aSBICHHE MOXKET
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ObITH 0opmiteHO paboTHHKOM M®LI, oCyIIecTBISAIOMNM IpUeM TOKyMEHTOB, O YeM Ha 3asBJICHUU
JIEJIaeTCsl COOTBETCTBYIONIAS 3aINCh;

- ompenenseT cnocod HHGOPMUPOBAHUS 3asIBUTENS O MPUHATOM MeCTHON AJMUHUCTpaIen
pelIeHur 10 TPEIOCTABICHUI0O MYHUIIUITAJBHONW YCIyrH (B YCTHOM MO0 MHCBMEHHOW Qopme,
B TOM umciie yepe3 MO®IL], B ciydae xelaHus 3asgBUTENS HOJYyYUTh OTBET depe3 MOPILI), o uem
Ha 3asBJICHUU JIeJaeTCs COOTBETCTBYIOIIAS 3aIHCh;

- OCYIIECTBIISICT CKAaHMPOBAHUE IPEICTABICHHBIX JOKYMEHTOB, (OPMHUPYET 3JIEKTPOHHOE
JIeJI0, BCE IOKYMEHTHI KOTOPOTO CBA3BIBAIOTCS €IMHBIM YHUKAIbHBIM UICHTU(PUKAITMOHHBIM KOJIOM,
MO3BOJIAIOIIMM YCTAHOBUTH IPHHAJIEKHOCTh JOKYMEHTOB KOHKPETHOMY 3asBUTENI0 WU BUAY
oOpareHus 3a MyHUIIUITAIbHOW YCITYTOM;

- 3aBepsieT IEKTPOHHOE JEIJIO CBOECH 3JIEKTPOHHOH IOAINUCHIO;

- HampaBlie€T 3asBJICHHE, KOIUU JOKYMEHTOB U peecTp JOKYMEHTOB B MecTHYIO
AJMUHUCTpALMIO: B 3JIEKTPOHHOM BHJIE (B COCTAaBE MAKETOB AIEKTPOHHBIX J€]1) B TEYEHUE OJJHOTO
pabouero mHs co AHS oOpamenus 3asButens B MOIl; Ha OymakHBIX HOCHUTENAX (B ciydae
HEOOXOMMOCTH 00s3aTEILHOTO NPEAOCTABICHUSI OPUTHHAJIOB JIOKYMEHTOB) — B TEUEHHE Tpex
pabouux gHE# co qHs oOpareHus 3asBuTens B MOLI.

2.18.2. B ciydae npemocTaBiIeHHs] KOMIUIEKTA JOKyMEHTOB, HE COOTBETCTBYIOILIETO MyHKTY
2.6. HacTosMIeT0 AJIMUHHUCTPATUBHOIO periamMeHTa, padoTHuk M®ILI, ocymiecTBasomuid nprueM
JOKYMEHTOB, JI€laeT Ha 3asiBlI€HUM 3anuch «O TPEeNoCTaBIECHUU HEMOIHOIO KOMIUIEKTA
JOKYMEHTOB TpouH(popMupoBaH». MaKkT 03HAKOMJICHHS TpakJaHUHA C 3alKChi0 3aBEPSIETCSl €ro
noanuchio. Eciy mpu 3TOM TpakJaHWH OTKa3aJIcs OT IMOJAa4M 3asiBICHHUS M MOTpeboBasl BO3Bpara
MPEIOCTABICHHBIX JIOKYMEHTOB, JieJIaeT Ha 3asBJIeHUM 3amuch «HacTosinee 3asBieHne 0TO3BaHO,
JIOKYMEHTBI BO3BPALIEHBI 3asIBUTEII0» U BO3BPALIAET NPEAOCTABICHHBIE IOKYMEHTHI.

2.18.3. Tlo okoHuYaHWHU TIpueMa JOKYMEHTOB paboTHHK M®DI] BbIaeT 3asBUTEIIO PACIIHCKY
0 NIpUEME TOKYMEHTOB C YKa3aHUEM UX NEPEYHS U JIaThl.

2.18.4. PabGorHuk MecTHOM AJIMUHHCTpAIlMU, OTBETCTBEHHBIM 3a TOJITOTOBKY IIPOEKTa
pelIeHus, HaIpaBJIsIeT Pe3y/lbTaT IPENOCTABICHUS MYHULMNAIbHOW yciayrn B MOIL[ musa ero
MOCHEeAYIOLIEH nmepeaaun 3assBUTENIO:

- B QJIGKTPOHHOM BHJIE€ B TE€YEHHE OJHOTO paboyero AHA co OHS momnucanus [nmaBoi
MecTHOI AAMHHHCTpAIMK TOKYMEHTOB O MPEIOCTABICHUH (OTKa3€ B MPEAOCTABICHUH ) 3asIBUTEITIO
MYHHIIUIIATILHOU YCITYTH;

- Ha OyMa)XKHOM HOCHTEJIE — B CPOK He Oosiee Tpex pabodyux JHEH co aHs noanucanus [ maBoi
MecTHOIM AZMUHUCTPAIIMHN JOKYMEHTOB O MPEAOCTaBICHUH (0TKa3€ B IPEIOCTABICHUH) 3asBUTEITIO
MYHUILIMIIAIEHON YCITYTH.

2.18.5. PaGornuk M®LI, oTBETCTBEHHBI 32 BbIJIa4y IOKYMEHTOB, IOJYYEHHBIX OT MecTHOH
AIIMUHHCTpallud, HE TO3JHEE NBYX pabouumx AHEH cOo AHS HMX TOJy4eHHs OT MecTHOM
AJMHMHHUCTpAIMH, COOOIIAET 3asBUTEIIO O MPUHATOM pPEUICHHUHU 1o TenedoHy (C 3amuChio JaThl U
BpeMeHHU Teae(OHHOTO 3BOHKA), & TAK)KE O BO3MOXKHOCTH MOJy4eHUs TOKyMeHTOB B M DI,

3. CocraB, mNOC/JA€A0BATEJBLHOCT W CPOKH BbINOJHEHUS] AJAMHMHHCTPATHBHBIX
npoueayp (aeicrBuii), Tpe0OBaHNs K MOPSAKY UX BBINOJHEHHS, B TOM 4YHCJIe 0COOEHHOCTH
BBINOJIHEHHS A IMMHUCTPATHBHBIX NMPOLEYP B 3JIEKTPOHHOI (hopme

3a npeoCTaBIEHUEM MYHHMIMIIAIBHOM YCIyrH 3asBUTEIN MOTYT 0OpamaThCs ¢ 3asBICHUEM
Ha OyMa)XHOM HocHTese B MecTHyi0 AJMHUHHUCTparuio Jn6o B MOILI,

3.1.  OmnwucaHue nocae0BaTeNbHOCTH aJMUHUCTPATUBHBIX MPOLEAYP MPH NMPEAOCTABICHUN
MYHULUIIAIBHON YCIyTHU:

- IPUEM U PETUCTpals 3aBJICHUSA U IOKYMEHTOB B MeCTHON AIMUHUCTpALINH;

- TPUHATHE pEUICHHS O TPEAOCTaBICHUM MYHUIMIAIBHON yciayrd aubo o0 oTkaze
B IIPEJOCTaBIEHUM MYHHLMIAIbHON YCIyrd, HWH(QOPMHUPOBAHUE 3asBUTENS O pe3yibTare
IPEOCTaBIICHUS] MyHULIUIIATBHOM YCITyTH.
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3.2. CoOwiTus  (ropuauueckue  (axThl), SBISIONMECS OCHOBaHHMEM [JIs  Hadvaja
aMUHHUCTPATUBHONW MPOLEAYPHl: MOCTyIUIEHHE (TIOCPEICTBOM JIMYHOIO OOpallleHus 3asBUTENs
anb0 TOCPENCTBOM OpraHM3alfii mouToBoi cBsizu, oT MODII) 3asBrenus B MecTHYIO
AJIMUHUCTPALINIO
Y TpPUIIAraeMbIX JOKYMEHTOB, YKa3aHHBIX B IIyHKTe 2.6. HacTosAmero AJIMHUHHUCTPaTHUBHOIO
peryiaMenTa (fanee — KOMIUIEKT IOKYMEHTOB).

3.2.1. CopaepxaHue aIMUHUCTPATUBHOM MPOLIEAYPHI

PaGoTHuk MecTHOM AQMUHUCTpAIlMU, OTBETCTBEHHBIH 3a MPHUEM KOMIUIEKTa JOKYMEHTOB,
npu o0paleHny TpakaaH B MecTHYI0 AJIMUHUCTPAIIHIO:

a) oTpeIeIIsIeT MpeaMeT 0OpaIeHus;

0) ycTaHaBIUBAET JMYHOCTh TPAXKAAHUHA U €0 MOJIHOMOYHS;

B) KOHCYJIbTUPYET TpaXJaHMHA O TMOpsiaKe oQopmIIeHUs 3asBICHHUS U MPOBEpsieT
NpaBWIBHOCTh ero odopmienusa. [lo mpocsbe rpaxaaHuHa, HE CIIOCOOHOTO IO COCTOSIHUIO
3I0pOBBS MO0 B CHIIy MHBIX MPUYMH COOCTBEHHOPYYHO O(POPMUTH 3asiBJICHHE, 3asIBICHUE MOKET
ObITH 0(opMIIEHO PaOOTHUKOM MecTHON AJIMUHHCTpALUY, OTBETCTBEHHBIM 32 IIPUEM JIOKYMEHTOB,
0 YEeM Ha 3asIBJICHUHU JIEJIaeTCsl COOTBETCTBYIOIIAS 3aIHCh;

r) onpenensieT crnocod NHPOPMHUPOBAHUS 3asBUTENS O MPUHATOM MeECTHOM A IMHUHUCTpALIUCH
pelIeHur M0 TPEIOCTABICHUI0O MYHUIIUITAJBHONW YCIyTH (B YCTHOM MO0 MHCBMEHHOW Qopme,
B TOM umciie yepe3 MO®IL], B ciydae xelaHus 3asgBUTENS HOJIYyYUTh OTBET depe3s MOPILI), o uem
Ha 3asBJICHUH JIeJaeTCs COOTBETCTBYIOIIAS 3aIHCh;

1) IPOBEPSET HAJIMYME JOKYMEHTOB M JA€T UX OLIEHKY Ha IPEIMET COOTBETCTBHUS NEPEUHIO
JIOKYMEHTOB, YKa3aHHbBIX B IIYHKTE 2.6. HACTOSIIEro AAMHUHUCTPATUBHOTO PETJIaMEHTa;

€) KCepOKOMHUPYET MOKYMEHTHI (B cllydae HEOOXOOMMOCTH) sl (OPMUPOBAHUS JTHYHOTO
Jiena, 3aBepseT KOMMM JOKyMeHTOB. Komuu 3aBepsroTcsl MOIMUCHIO JIMIA, OTBETCTBEHHOIO 3a
OpUeM JIOKYMEHTOB, C YKa3aHHEM €ro MOJDKHOCTH, (aMHJIMM M WHHUIMAJIOB, a TaKXe JaThl
3aBepeHUs KOMHH;

K) (uxcupyer ¢akT npuemMa JOKYMEHTOB, YKa3aHHBIX B TYHKTE 2.6. HaCTOSAIIETO
AJMUHUCTPATUBHOTO pErjiaMeHTa, B )KypHajle perucTpalum;

3) BBLAAET 3asBUTENIO0 PACIMCKY O MpPHUEME JOKYMEHTOB C YKa3aHMEM HX MEpPEdHs] U J1aThl
npueMa (pacrucka He BBIJIAeTCS B clydae IMOCTYIUIGHHS JIOKYMEHTOB IO IOYTEe, a TaKke IO
WH(OPMAIIMOHHBIM CHCTEMaM OOIIETo MOJIb30BaHUS);

M) B cly4yae NpPEIOCTaBIIEHUS KOMIUIEKTa JTOKYMEHTOB, HE COOTBETCTBYIOIIETO MYHKTY
2.6. Hacrosmero AJIMUHUCTPAaTHUBHOIO pEIJIaMeHTa, JelaeT Ha 3asiBileHuM 3anuch «O
MIPEIOCTABJIEHUU HEMOJHOTO0 KOMILJIEKTa AOKYMEHTOB NMPOMH(POPMHUpPOBaH». PaKT 03HAKOMIICHHUS
IpaKAaHUHA C 3alMCHIO 3aBEpPSAETCSA €ro MOANUCHI0. Eciu mpu 3TOM IpaJAaHWH OTKas3ajucs OT
MoJla4yM 3asBJICHMs U MOTpebOBal BO3BpaTa MPEeIOCTaBICHHBIX JOKYMEHTOB, JAENAeT HA 3asBJICHUU
3anuch «HacTodiee 3asBlieHHE OTO3BaHO, JOKYMEHTBI BO3BPALLEHBI 3asBUTENIO» U BO3BpalIacT
MPEIOCTaBICHHBIE JOKYMEHTHI,

K) THepeAaeT 3asBICHHE W KOMIUIEKT JOKYMEHTOB J/JISi HPUHATHS peIIeHUs pPaOOTHUKY
MectHO AIMUHHCTpAIMU, OTBETCTBEHHOMY 3a OATOTOBKY MPOEKTA PEIICHUS.

3.2.2. PaGorHuk MecTHOI AJMUHUCTpalMM, OTBETCTBEHHBIM 3a TPUEM KOMILJICKTa
JTIOKYMEHTOB, TIpHU 00pallleHnu 3asiButesneit mocpeactsom MOIL;

- IIOJIy4aeT KONMH JOKYMEHTOB WM peecTp HOKyMEeHTOB u3 MOIL] B 21eKTpOHHOM BHIE
(B cocraBe IaKeTOB SJEKTPOHHBIX JeJI TOJydaTelied MYHUIUMIIAJbHON ycayru) W (Wiu) Ha
OyMa)XKHBIX HOCHTENSIX (B cCilydae HEOOXOIMMOCTH OO0S3aTENIbHOTO MPEICTABICHHUS OPUTHHAJIOB
JIOKYMEHTOB);

- IPOBOJUT CBEPKY peecTpa JOKYMEHTOB C IPEACTABIEHHBIMUA JOKYMEHTAaMU;

- IPOBEPSET HaJIMuYMe JOKYMEHTOB M JAET X OIEHKY Ha NMPEeAMET COOTBETCTBUS IMEPEUHIO
JOKYMEHTOB, YKa3aHHBIX B IIYHKTE 2.6. HACTOSAIEr0 AAMUHUCTPATUBHOTO PETJIAMEHTA;

- (Qukcupyer ¢dakT mnpuemMa JAOKYMEHTOB, YKa3aHHBIX B MyHKTe 2.6. HaCTOSIIETO
AJMUHUCTPATUBHOTO perjiaMeHTa, B )KypHajle perucTpalmm;
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- IepeiaeT 3asBICHUE H KOMILIEKT JOKYMEHTOB ISl IPUHSATHUS pEeUIeHUS paOOTHUKY MecTHOI
AJMUHUCTpALUHU, OTBETCTBEHHOMY 3a MIOJTOTOBKY ITPOEKTA PEIICHUS.

3.2.3. IIpoaomKUTENbHOCTh AJIMUHUCTPATUBHOM MpOIEeNyphl HE [OJDKHA IIPEBBIIIATH
OJIHOTO pabOoyYero JHA ¢ AAaThl MOCTYIJICHUS KOMIUIEKTa JOKYMEHTOB B MecTHYI0 AIMUHUCTpPALIHIO.

3.2.4. Kpurepunm TmNpUHATUS pEIICHUS B paMKax aJIMUHUCTPATUBHON TPOIEAYPHI:
COOTBETCTBUE KOMILIEKTa JOKYMEHTOB TpEOOBaHUSAM, yKa3aHHbIM B MYHKTE 2.6. HACTOSIIETO
AMUHUCTPATUBHOTO periiaMeHTa.

3.2.5. Pe3ynpTaToM aIMUHUCTPATUBHOU MPOIIEAYPHI SABIISIETCS:

- BBIJAYa 3asABUTENIO PACIHUCKH O MPUEME JOKYMEHTOB C yKa3aHUEM WX TEepedyHs U JaThl
npuema;

- mepenada pabOTHUKOM MeCTHON ATMUHUCTpAIMU, OTBETCTBEHHBIM 3a MPHEM KOMIUICKTA
JOKYMEHTOB, 3asBIICHUS M KOMIUIEKTa JOKYMEHTOB pab0OTHHKY MecTHON AQMHHHCTpaIuH,
OTBETCTBEHHOMY 3a ITOATOTOBKY IIPOEKTA PELICHUS.

3.2.6.CriocoboM ¢ukcanmuu pe3yabTara BBINOTHEHUS aJIMUHHCTPATUBHOW TMPOIETYPHI
SIBJISIETCSL PETUCTPALIUS 3asIBIICHUS U JOKYMEHTOB B KypHAJI€ PETUCTPALIUH.

3.3. IlpunsATHEe pemieHHus O NPENOCTaBICHUW MYHHITUNAIBHOW yciayru Jmbo o0 oTKaze
B MPEAOCTAaBICHUM MYHUIIMNAIBHONH yCIyrd, WHOOPMUPOBAHHWE 3asBUTENSI O pPe3yibTare
MPEIOCTAaBICHUSI MyHULIUIIAJIbHON YCITYTH.

3.3.1. CoOwitus (ropuaudeckue (axThl), SBISIONIMECS OCHOBAaHWEM JJs  Hadvala
aIMUHUCTPATUBHON  TIPOLIENYpHI:  TOJy4deHHWe pabOTHHUKOM  MecTHON  AJMUHHUCTpaIuH,
OTBETCTBEHHBIM 3a TOJTOTOBKY IPOEKTa PEIICHHS, 3asBJICHUS W KOMIUIEKTa JOKYMEHTOB OT
paboTHuka MecTHON AJAMHHHCTpAIMK, OTBETCTBEHHOI'O 32 IPUEM KOMILIEKTa TOKYMEHTOB.

3.3.2. ConepxaHue aIMUHUCTPATUBHOM MPOLIETYPHI

3.3.2.1. PaboTtHuk MecTHOM AJIMUHHCTpPAllMA, OTBETCTBEHHBIM 3a MOATOTOBKY ITPOCKTA
pelIeHus:

- IPOBEPSIET JaHHBIE 3asIBUTEIISA U IPEJICTABICHHbIE UM CBEICHUS;

- aHAIM3HWPYET J[JaHHbIE, TPEJCTABICHHBIC 3asBUTENIEM, C IEIbI0 TPHUHITHS DPELIICHUS
0 BO3MOXXHOCTHU UCIIOJTHEHHUS 3ampoca.

- B CJIy4ae NMPHUHSITHS PEIICHUS O MPEIOCTaBICHUU MYHUIIUTIAIBHON YCIYTH TOTOBUT MPOEKT
peuiennss MecTHOM AJIMHUHUCTpAllMd O TMPEIOCTABICHUM MYHUIIMIIAIBHOM YCIyTH, a TakXe
NUCbMEHHBIA OTBET IO CYIIECTBY oOpamieHusi (mo ¢opme corjacHo mnpuiokeHuo Ne 4 x
HACTOALIEMY AJMUHUCTPATUBHOMY PETJIAMEHTY);

- B cllyyae MPUHATUS pEIIeHUs 00 OTKa3e B TMPEJOCTABICHUH MYHHIIMIIATBHOW YCIYTH
TOTOBUT MPOEKT MHCbMa O HEBO3MOXHOCTH HCIOJHEHMs 3ampoca ¢ yKa3aHHEM MIpUYUH B aJpec
3asIBUTEIIS
(mo opme cormacHo npusokeHuro Ne 5 k HacToseMy AIMHUHUCTPATUBHOMY PETJIAMEHTY);

- IIepelaeT MOArOTOBJIEHHbIE OKYMEHTHI ['1aBe MecTHON AQMUHHUCTpALUH.

3.3.2.2. I'maBa MecTHOW AIMUHHUCTPAIIUHN:

- U3yYaeT MpeICTaBICHHBIC JOKYMEHTHI U TIOIITUCHIBACT UX;

- B Cllydae HECOrjacusi — H3JIaraeT 3aMe4YaHHus M BO3BpAlllaeT yKa3aHHBIE JOKYMEHTHI
Ha 10paboTKy.

3.3.3. ITlocne mommmcanusi ['maBoit MecTHOW AIMUHHCTpAlMd YKa3aHHBIX JOKYMEHTOB
paboTHuK MecTHOW AJMHHHCTpAINK, OTBETCTBEHHBIN 3a TIOJITOTOBKY MPOEKTA PEIICHHUS

- PETUCTPUPYET UX B JKypHaJe pEerucTpaluy;

- HampaBiisgeT peuieHMe MecTHOM AJQMUHHUCTpAalUu O NPEJOCTABIEHUM MYHHUIMIAIBHON
yCIyTH C TPUIOKEHHEM MHCHbMEHHOIO OTBeTa IO CYIIECTBY oOOpamieHus Jnbo MHCbMO O
HEBO3MOKHOCTH MCIIOJIHEHHUS 3allpoca ¢ yKa3aHUEM IIPUUUH 3asBUTENI0. B cilydae Bosien3bsBiIeHNS
3asBUTENS MOJYYUTh PE3YJIbTaT MPEAOCTABICHUS MYHHIMNAIbHOW ycinyru B M®IL] nampasmiser
yKa3aHHbIe TOKyMeHThl B MOL 11 nocienyromen rnepegadn 3asBUTEIO.

3.3.4. IlpomomKuTeNbHOCT AJAMUHHUCTPATUBHONW MPOLEAYPbl HE JOJDKHA TIPEBBHINIATH
MIECTHAAIATH pabounX JHEH.
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3.3.5. OrtBercTBEHHBIMH 3a BBHINIOJHEHHE AIMUHUCTPATUBHOM MPOLEAYPHl SBISIFOTCS
pabotHrK MecTHON AMHUHHMCTpAIlMU, OTBETCTBEHHBIN 3a MOJATOTOBKY MpOEKTa pemieHus u [ 1aBa
MecTHON aAMUHUCTPALUU.

3.3.6. Kpurepuu npuHsATHS pelIeHUS B paMKax aJMUHUCTPATUBHON MPOLEAYpPHI SBISETCS
HaJM4Khe OCHOBAHMI ISl OTKa3a B MPEAOCTABICHUH MYHUIIUIIAIBHOW YCIYTH, YKa3aHHBIX B IYHKTE
2.10.2. HacTosimero AAMUHUCTPATUBHOTO pPEriiaMeHTa.

3.3.7. Pe3ynpTar axMUHUCTPATUBHON MPOIIETypPHI U IOPSIOK TMepeaadn pe3yabTara:

HampaBieHue 3asButento (Mmoo B MODIl) pemenus MecTHON —AAMUHUCTpAIUN
0 MPEAOCTaBICHUH MYHUIUIAIBLHON YCIYTH C MPHJIOKEHUEM MHUCBMEHHOTO OTBETA MO CYIIECTBY
oOpartieHus 1100 MMCbMa 0 HEBO3MOXKHOCTH MCIIOJIHEHHS 3aIpoca ¢ yKa3aHueM IPUYUH.

3.3.8. Cnoco6 ¢ukcanuu pe3ynbTaTa BBIIOJHEHHUS aJMHHHUCTPATUBHON MPOIETypPHI:
perucrpanus B JKypHaje PETUCTpaluu pelieHus MecTHOM AAMHHHCTpalUu O MpPeaoCTaBICHUH
MYHHIIMIIATLHOM YCIYTH JHOO0 MUChMa O HEBO3MOXXHOCTH HCIIOJIHEHHUS 3ampoca C yKa3aHHeM
MIPUYHUH.

4, ®opMbI KOHTPOJIS 32 HCTIOJTHEHUEM AJIMUHHCTPATHBHOIO perjiaMeHTa

4.1. Texymuii  KOHTpPOJb 32  COONIOJEHWEM  TOCJIENOBATEILHOCTH  JICHCTBUH,
ONpeIeTICHHBIX aIMUHUCTPATUBHBIMU MPOLIEAYPaMU MO MPETOCTABICHUIO MYHULIUTTAIbHON YCIIYTH,
ocyiecTBisiercs ['maBoit MecTHOM AIMUHUCTpALIH.

4.2. I'maa MecTHOM AJAMUHUCTpAIlMM OCYIIECTBISET KOHTPOJb 3a: HaJIekKaIIUM
WCIIOJTHEHUEM  HACTOSIIIEro  AJIMUHHCTPATUBHOTO  perjaMeHTa  paboTHHUKaMu  MecTHOM
AnQMUHUCTpanuu; OOECIEeYeHHEeM COXPAHHOCTH TPUHATHIX OT 3asBUTENs JOKYMEHTOB H
cobmoieHneM paboTHUKaMU MecTHOM AJIMUHHCTpAIMA OCOOEHHOCTEH 1Mo cOopy u 00paboTke
MEPCOHANIbHBIX JIAHHBIX 3asBUTEIIS.

4.3. I'maa MecTHOM AJIMHUHUCTpallMM, a TaK)K€ MYHULMNAIbHBIE —CIIyXallue,
HEIMOCPEICTBEHHO  MPEJOCTABIISIIONIME  MYHHUIMNAIBHYIO  YCIOyry, HECYT IMEpPCOHAIbHYIO
OTBETCTBEHHOCTh 3a COOJIIOJICHHE CPOKOB W TOpsAKa IpHeMa JOKYMEHTOB, COOTBETCTBHE
pPE3yNbTaTOB PACCMOTPEHHS JTOKYMEHTOB TPEOOBAaHUSM 3aKOHOAATENhCTBA, MPUHATHIO MEp IO
IIPOBEPKE TMPEACTABIECHHBIX [JOKYMEHTOB, COOJIOJACHHE CpPOKOB U TMOpsAKa MpPelOoCTaBICHUS
MYHUIUIIATBHON YCIyTH, TOATOTOBKU OTKa3a

B IPEJOCTAaBICHUU MYHUIUMNAIBHON YCIyTd, 3a COONIOJICHHE CPOKOB M MOPSJIKA BbLIAYU
nokymMeHTOB. IlepcoHanbHas OTBETCTBEHHOCTh [naBel MecTHOM AJIMUHHMCTpAllUU, a TaKXKe
CIyXaluX, HEMOCPEACTBEHHO MPEJOCTABISIIONIMX MYHULHUINAIBHYIO YCIYTy, 3aKpellieHa B
JOJKHOCTHBIX MHCTPYKIIUSX B COOTBETCTBUU C TPEOOBAHUSIMHU 3aKOHOIATEIHCTRA.

4.3.1. B yacTHOCTH, MyHHUIIMTIAJIBHBIC CITy)KaIllie HECYT OTBETCTBEHHOCTH 3a: TpeOOBaHWE
y 3agBUTENEH JOKYMEHTOB WJIM IUIAThl, HE MPEAYCMOTPEHHBIX HACTOSIIMM AJIMUHUCTPATUBHBIM
pErIaMeHTOM; OTKa3 B IPHUEME JOKYMEHTOB II0 OCHOBAHMSAM, HE MPEAYCMOTPEHHBIM HACTOSIIUM
AJIMUHHCTPATHBHBIM PETJIAMEHTOM; HAPYILLIEHUE CPOKOB PETUCTPAIIMH 3aIPOCOB 3asBUTEIIS

O TMpEAOCTABICHUM MYHULUIAJBHOM YCIYTd; HapylIEeHUWE CpoKa MPEeJOCTABICHUS
MYHHUIUIIAJIBHON YCIYTH.

4.4, PykoBoautens M®PI] ocyiiecTBiaseT KOHTPOJIb 3a HAJIEKAIIUM HCIOJHEHUEM
HACTOSIEro AIMHMHUCTPAaTUBHOIO perjaMmeHTa paborHukamMu MOIL[; momHOTON NpHHUMaeMbIX
pabotHukamu MOIL] oT 3asBUTENS] TOKYMEHTOB M KOMIUIEKTHOCTH JIOKYMEHTOB AJIs Meperadyu
ux B MecTHyl0 AJIMUHHUCTpALMIO; CBOEBPEMEHHOCTBIO M IIOJHOTOM Iepenauyn B MecTHyro
AJIMAHHCTPALIMIO TPUHATBIX OT 3asBUTENS JOKYMEHTOB; CBOEBPEMEHHOCTBIO M ITOJHOTOMN
JOBEJICHUS 10 3asBUTEINS MPUHATHIX OT MecTHOW AAMHUHHCTpanuu WHGOPMAIUU U JOKYMEHTOB,
ABJISIFOLIIUXCSL PE3yJbTaTOM PEIIEHUsS O NPEIOCTABICHUHM MYHULMIIAIBHON YCIyrd, HTPUHATOTO
MecTHoli AnMUHUCTpalueil; o0ecreueHneM COXPaHHOCTH MPHUHATHIX OT 3asBUTENS JOKYMEHTOB
U COONIOZICHUEM COTPYOHUKAMH TOJApA3JCIeHUs OCOOEHHOCTEH 1o cOopy U 00paboTke
MIEPCOHAIIbHBIX TaHHBIX 3asBUTEIIS.
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4.4.1. llepcoHanbHasi OTBETCTBEHHOCTh pykoBomutenss MO®PILl u pabGorHukoB MOI]
3aKperyieHa B JOHKHOCTHBIX MHCTPYKIMSX B COOTBETCTBUHU C TPEOOBaHUSMHU 3aKOHOJIATENIbCTBA.
PabotHukn MOIL[ HecyT OTBETCTBEHHOCTh 3a: IOJIHOTY IpHEMa KOMIUIEKTa JIOKyMEHTOB Y
3asBUTENS, B CIydae €CIM HECOOTBETCTBHE IIPEACTABICHHBIX JIOKYMEHTOB, YKa3aHHBIX B
HACTOALIEM AJMUHUCTPATUBHOM pEIVIAMEHTE, SBWJIOCH OCHOBAaHHMEM JUIsl OTKa3a 3asBUTENIO B
MPEIOCTABIIEHUN MYHUIUIAIBHON YCIYT'H; CBOEBPEMEHHOCTh HHGOPMUPOBAHHUS 3asgBUTENS O
pe3yabTaTe TNPEAOCTAaBICHHS MYHULIMOAIBHOW YCIyru; TpeOOBaHUE Uil NPEIOCTaBICHHS
MYHUIIMIIAJBHOW YCIYyTM JOKYMEHTOB W (WMJM) IUIaThl, HE MPEIyCMOTPEHHBIX HOPMAaTHUBHBIMU
IIPABOBBIMU aKTaMH, PETYJIUPYIOIIUMHU NOPAI0K NPENOCTaBICHHUSI MyHULIUIIAIBHON YCIIYTH.

45. B pamMKax MpeloCTaBICHHUS MYHUIMUIAIBHONW YCIYTH OCYIIECTBISIOTCA IUIAHOBBIE
Y BHEIUIAHOBBIE NTPOBEPKU MOJIHOTHI U KayeCcTBa MPEAOCTaBICHNUS MyHUIMNAIBHON yciyru. I'naBa
MecTHO# AIMUHUCTpAIIUU €KEKBAPTATBLHO OCYIIECTBIISET BHIOOPOUHBIC TPOBEPKH JIEN 3assBUTEIICH
Ha TMpeAMET NPABWIBHOCTH MPHUHATHS MYHMLIMIAIBHBIMU CIIY)KAllUMU PpELIEHUM, a Takke
BHEIUIAHOBBIE TIPOBEPKH B Cllydae IOCTYIUICHHS KanoO (TpeTeH3uil) TpaXaaH B paMKax
J0CyneOHOr0 00KaloBaHUS B COOTBETCTBUHM C MYHHIIMIIQJIbHBIM IPABOBBIM aKTOM O NPOBEJICHUU
IIPOBEPOK.

PykoBogurens MO®IL] ocyliecTBisIeT IUIAHOBBIE M BHEIUIAHOBBIE IPOBEPKH JIEATEIBHOCTU
pabotaHrKOB M®DI] B COOTBETCTBUU C TTOJIOKEHUEM O MPOBEJCHUHN ITPOBEPOK.

5. JocyneOHblii (BHecyaeOHBbIN) MOPSAJAOK 00:KAJTOBAHUS PelIeHUil U JelCTBHH
(0e3nmeiictBusi) MecTHOWT AJMHHHCTPALMHU, A TAaKKe JOJKHOCTHBIX JIHI, MYHUIUNAJIbHBIX
ciay:kamux MecTHOH AIMMHUCTPAIIUU

5.1. 3agBUTENM WMEIOT TPaBO Ha JocyneOHoe (BHeCyAeOHOE) OO0XaloBaHUE pEIICHUIN
u geiictBuil  (Oe3nmeiicTBUsA), TPUHATHIX (OCYILECTBIAEMBIX) MecTHOW —AIMHHUCTpAIUCH,
JIOJDKHOCTHBIMHM  JIMI[AMH, MYHULUIIAJIBHBIMU CIyKallUMA MecTHOM AJMUHHCTpauuud B XOJe
IPEJOCTaBICHUS] MYHUIMIAIBHON yciuyru. JlocyneOHblii (BHeCYIeOHBINH) MOPSIOK 00XKaloBaHUS
HE HCKJIIOYAeT BO3MOXHOCTh OOYKaJOBaHHUS PEIICHHH W ACHCTBUN (O€31eHCTBUSI), MPUHATHIX
(ocyIIecTBIIEMbIX) B XOJ€ MPENOCTABICHUS MYHUIMIAJIBHON YCIYTH, B CyIeOHOM IOpSIKE.
JocyneOHbIii (BHECYIEOHBIN ) TOPSAOK 00KAIOBAHMS HE SIBISETCS JJIs 3asBUTEIS 00s13aTEIbHBIM.

5.2. 3agBUTENH MOXKET OOPATUTBCA C KAIOOOW B TOM YHCIE B CICAYIONIMX CIydasx:
HapylIEHUEe CPOKA PETrMCTpaluy 3ampoca 3asBUTENS O IPEIOCTABICHUN MYHHUIIMNAIBHOW YCIYTH;
HapylIeHHE CpOKa TPEAOCTABICHUS MYHULUOAIBHOW yciayru; TpeOoBaHHWE Yy 3asBUTENS
JIOKYMEHTOB,
HE IPEAYCMOTPEHHBIX HOPMATMBHBIMM IIpaBOBbIMH  akTamu  Poccuiickon  denepanumy,
HOPMATHBHBIMH TIPaBOBBIMH akTamMu CyObekToB Poccuiickoit denepanuu, MyHHIIUTATHHBIMHA
IIPABOBBIMHU aKTaMH JJIsl IPEJOCTABIECHUS MYHULIUNIAJbHONW YCIyTU; OTKa3 B NIPUEME JIOKYMEHTOB,
IIPEIOCTABIEHNE KOTOPBIX MPEIYyCMOTPEHO HOPMATHBHBIMM NIPABOBBIMHM akTaMu Poccuiickoit
@denepanuy, HOPMAaTUBHBIMH MPaBOBBIMH  akTaMH CyObekToB Poccuiickoit  ®enepanmu,
MYHULUIIAJBHBIMU IPAaBOBBIMM aKTaMH JUIl MPEAOCTABICHHUS MYHHUIMNAIbHOW YCIYTH, Yy
3asBUTEJNIA; OTKA3 B IPEJOCTABICHUM MYHUIUIAIBHON YCIYI'M, €CIM OCHOBAaHHS OTKa3za He
IPEAYCMOTPEHBI benepanbHBIMU 3aKOHaMH " MPUHATHIMU
B COOTBETCTBMM C HUMHU WHBIMH HOPMAaTHBHBIMM IIpaBOBbIMH akTamu Poccuiickonn ®enepauuu,
HOPMATHBHBIMH TIPaBOBBIMH aKTaMu CyObekToB Poccuiickoit denepanuu, MyHHIIUTATHHBIMHA
IPaBOBBIMU aKTaMH; 3aTpeOOBaHUE C 3asBUTEINS MPH MPEAOCTABICHUHM MYHHLMIAIBHON YCIyTH
MJIaThl, HE MPEIYCMOTPEHHOM HOPMATHUBHBIMH IPaBOBBIMU akTamu Poccuiickoii Denepanuu,
HOPMAaTHUBHBIMU TIPAaBOBBIMH aKTaMH CcyObekToB Poccuiickoit ®depepanyy, MyHHIUNAIbHBIMUA
MPaBOBbIMU aKTaMH; OTKa3 MecTHOW AJMHHUCTpAlMM, JOHKHOCTHOTO Juna MecTHoi
AJMMHHUCTpAIlMM B UCIIPABICHUH JOMYIICHHBIX ONEYaTOK M OIIMOOK B BBIAAHHBIX B pe3yJbTare
MPEIOCTABICHUSI MYHUIIMIIATBHON YCIYI'H JOKYMEHTaxX JM00 HapylIeHHE YCTaHOBJIEHHOI'O CpOKa
TaKUX UCIPABJICHUMN.



13

5.3. [Ipuem xano0® B mucbMeHHOH (opme ocymiecTBiasieTcs MecTHOM AIMMHUCTpaen
0 aJpecy U B COOTBETCTBUU C TpaduKoM palOTHI, yKa3aHHBIM B IyHKTe 1.3. HacTosIIero
AJMHMHHCTpaTUBHOTO peryiamenTta. JKamo0Oa B mUCbMEHHOW (hopMe MOXeT ObITh HampaBieHa IO
oure.

B cmywae momaum kamoObl MPU JUYHOM IPUEME 3asIBUTENb IPEACTABISET JOKYMEHT,
YAOCTOBEPSIONINHI €ro JIMYHOCTh B COOTBETCTBUU C 3aKOHOJATENbCTBOM Poccuiickoit denepanni.

54.B cnydae ecimu kamoba TOmaeTCs uepe3 MPEACTABHTENS 3asBUTENS, TaKKe
MIPEACTABISIETCS. TOKYMEHT, MOATBEP)KIAIOIIMM IMOTHOMOYHUS HA OCYLIECTBICHUE ACUCTBUU OT
MMEHHU 3asiBUTETIS.

B kauecTBe NOKyMEHTa, MOATBEPKIAIONIETO MOJHOMOYHUS Ha OCYIIECTBICHHE IEUCTBUM OT
UMEHU  3asBHUTENS, MOXeT OBbITh MpeAcTaBlieHa: OQOPMIICHHAsE B  COOTBETCTBHH C
3aKoHO1aTebLCcTBOM Poccutickoit deneparun 1oBepeHHOCTD (U1l GU3HYECKUX JIUIT); 0OpMIICHHAS
B COOTBETCTBUU
¢ 3akoHogaTenbcTBOM Poccuiickoit deaepaiuyu JOBEPEHHOCTh, 3aBEPECHHAs] MEYaThIO 3asiBUTEIIA
Y TOJNUCAHHASI PYKOBOJMUTENIEM 3asiBUTENS WA YIOTHOMOYEHHBIM 3THUM PYKOBOJMUTENEM JIMIIOM
(711 FOpUIMYECKHUX JIWI); KOMHUS PEelIeHUs O HAa3HAUYeHWH WM 00 u30paHuu jub0 TpuKaza o
Ha3HAYCHUH (PU3NYECKOrO JIUIAa Ha JIOJDKHOCTh, B COOTBETCTBUU C KOTOPBIM Takoe (hU3MYecKOoe
auno o0JaaeT IpaBoM JAeCTBOBATh OT UMEHU 3asBUTENS 0€3 TIOBEPEHHOCTH.

5.5. B anekrponHoii popme B MecTHyr0 AJIMHHHCTpAIMIO kamoba MOXKET OBITh IMOJaHa
3asIBUTEJIEM TOCPEACTBOM: O(PHUIMATBHOTO caiiTa MecTHONH AAMUHUCTpaMu B WH(GOPMAIIMOHHO-
TEJIEKOMMYHHUKAIIMOHHON ceTu «VHTepHeT»; (enepaqbHONW TOCyIapCTBEHHOW HH(OPMALMOHHON
cuctembl «EQuHBIN mopTas rocy1apcTBEHHBIX M MyHUIIMIAIBHBIX yenyT (GpyHkiuii)» unu [loprana.
[Ipn momaue xano0 B DIEKTPOHHOM BHJE JAOKYMEHTHI, YKa3aHHBIE B MYHKTE 5.4. HACTOSIIETO
AJIMUHUCTPAaTUBHOTO perjamMeHTa, MOTyT ObITh MpeAcTaBieHbl B (OpMe 3IIEKTPOHHBIX
JOKYMEHTOB,  TOJNUCAHHBIX  3JEKTPOHHOW  MOANMMUCHIO, BHUJ  KOTOPOM  MpEeayCMOTpEH
3aKoHOJaTenbcTBOM Poccuiickoit denepaunu, Npu 3TOM JTOKYMEHT, YIOCTOBEPSAIOUINNA JIUYHOCTD
3asIBUTEIS HE TpeOyeTcs.

5.6. PaccmoTpenue sxamoos1 MecTHON AMUHUCTpaIUei.

- XKanoba mMoxeT ObITh IMo/1aHa 3asiBUTEIEM Yepe3 CTPYKTypHbIe ToapazaeneHuss ML,

- Tlpu mocrymiennn sxamoost MOPI[ obecneunBaeT ee mepenady B MecTHYIO
AJIMUHHCTpALIAIO
B TNOPSJKE U CPOKH, KOTOPHIE YCTAHOBJIEHBI COrJIAIEHHEM O B3auMOAEHCTBUU Mexay M®PI] u
MectHoil AnMuHUCTpalmel, HO He TO3JHee CIEAYIOMIero pabodero IHS CO JHS HOCTYIUICHHUS
KaJIOOBI.

- XanobGa Ha HapylleHHE TMOpSAJKA IPEIOCTaBICHUS MYyHHUIMNANbHOW yciayrn MOL]
paccMmarpuBaeTcs MecTHoM AamuHucTpanueit. I[lpum 3ToM Cpok paccMOTpeHHus >KajoObl
HCUYUCIISIETCS
CO JIHS PErUCTPAIH 5kajlo0bl B MecTHOM AIMUHUCTpAIIH.

o.7. Kanoba B o00s3aTenbHOM TOpSIKE JOJDKHA COJEpXKaTh JHOO0 HaUMEHOBaHHE
MectHOlt AQMUHHUCTpaluy, Ju00 (aMUINI0, UMs, OTYECTBO COOTBETCTBYIOIIETO JOKHOCTHOTO
nauna, JU00 JOJHKHOCTh COOTBETCTBYIONIETO JIMIA, a TakKe CBOM (PaMUIINI0, WMs, OTYECTBO
(mocnenHee - MpU HAUYMM), MOYTOBBIM ajpec, M0 KOTOPOMY JOJKHBI OBITH HamlpaBli€Hbl OTBET,
YBEJIOMJICHHE O Tiepeagpecanuyd OOpalleHus, HW3JaraeT CyTh MPENIOKEHUS, 3asBICHUS WIH
KayoObl, CTaBUT JMYHYIO MOJMUCH U JaTy. B ciayuae HEOOXOAMMOCTH B MOATBEPKICHHE CBOUX
JIOBOJIOB TPaKJIaHWH TpHJIaraeT K MUChbMEHHOMY OOpAIlleHUI0 TOKYMEHTHI U MaTepuaibl TUO0 UX
konuu. JKanoba, mocTynuBIIasi B TOCYJapCTBEHHbIN OpraH, OpraH MECTHOTO CaMOYITpaBJICHUS WIN
JOJKHOCTHOMY JTUITy B (pOpME SIEKTPOHHOTO JOKYMEHTA, MOJJICKUT PACCMOTPEHUIO B TMOPSIIKE,
YCTaHOBJIEHHOM HacTosiuM Permamentom. B kamobOe rpaxkaaHuH B 00s3aTe€IbHOM MOPSIIKE
YKa3bIBaeT CBOM (aMWIHMIO, MMs, OTYECTBO (TOCIEAHEE - MPH HAIUYUM), aapec SJICKTPOHHOM
MOYTHI, €CJIM OTBET JOJKEH OBbITh HampaBjieH B (opMe AJIEKTPOHHOIO JOKYMEHTA, U MOYTOBBIN
aJipec, €ciu OTBET JOJKEH OBbITh HAIpaBJieH B MUCbMEHHON (opMe. ['pask1aHIH BIpaBe MPHIIOKUTH
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K TaKoH jxanobe HeoOXOaUMbIE TOKYMEHTHI U MaTepHajbl B JJIEKTPOHHOU (Gopme MO0 HAlpaBUTh
yKa3aHHbIE JOKYMEHTHI 1 MaTepHallbl UJIU UX KON B MMCbMEHHOH (opMe.

5.8. B ciyuae ycTaHOBJICHHUS B XO/I€ WM 110 PE3YJIbTaTaM PacCMOTPEHUS KaJ00bl IPU3HAKOB
cocTaBa aJMHHHCTPATUBHOTO MPABOHAPYLIEHUS WM NPECTYIJICHUS, JOJDKHOCTHOE JIUIIO,
HA/ICJICHHOE TIOJIHOMOYMSMHU 10 PACCMOTPEHHUIO Kalo0, He3aMEeIJIUTEIbHO HaMpaBiseT
UMEIOLINECs] MaTepHalibl B OpraHbl IPOKYPaTypBhI.

5.9. Kanoba, mnocrynuBmas B MecTHYI0O AJIMHHHCTPALUIO, MOUICKHUT PETUCTPAIUU
HE TMO3JHee cleayromero pabodero AHS co AHS ee mnocryruieHusd. JKamoba moasexur
PacCMOTPEHHIO JOLKHOCTHBIM JIMIIOM MeCTHOM AJMMHHCTpalMM, HAJEIE€HHBIM IOJHOMOYMSIMU
10 PAaCCMOTPEHHUIO kasio0, B TeUEHHE MATHAAIATH pabo4yuX JHEH co JHs ee peructpanuu. B ciydae
o0xaoBaHusl 0TKa3a MeCTHOW AJIMUHUCTpPAILIUU, TOJDKHOCTHOTO Juiia MecTHONH AMUHHUCTpAIUN
B MIpUeMe JOKYMEHTOB Yy 3asBUTEIs JIMOO B MCIPABIIEHUHU JOMYIIEHHBIX OMEYaTOK U OUIMOOK WU B
ciiyyae OOKaJOBaHHMs HapyIIEHUS YCTAaHOBJIEHHOTO CpOKa TaKHX MCIpaBIeHUH kamola
paccMmaTpuBaeTcs B TeUEHHE MATH paboynX JHEH co IHA ee perucTpaiuu.

5.10. Ilo pesynpTaram paccMOTpeHHs xkanoObl MecTHast AJIMHMHUCTpAIUsl MPUHUMAET
OJHO U3 CIEAYIOIINX PEUICHUN:

a) 00 yOOBIETBOPEHHUHU >aJloObl, B TOM 4YHCI€ B (OpME OTMEHbI NPUHSATOTO pEIICHUS,
UCIPAaBJIEHUsI JOMYIIEHHbIX MecTHOH AJMHHHCTpAIMM OINEYaToK M OIIMOOK B BBIJIAHHBIX B
pe3yibTare MpPEeNOCTaBIEHUS MYHULUINAIBHOW YCIyrd JOKYMEHTaX, BO3BpaTa 3asBUTEIIO
JEHEXKHBIX CPEICTB, B3UMAHHUE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHBHBIMHU MPABOBBIMU aKTaMH
Poccuiickoit ®eneparuy, HOPMAaTHUBHBIMH IIPAaBOBBIMH akTaMH CyOBeKTOB Poccuiickoi
®denepalyiv, MyHUIIUNIATBHBIMU [TPABOBBIMU aKTaMHU, a TaK)ke B MHBIX (hopMax, HEe MO3/AHEE ISITU
pabounx AHEW cO JHS TPUHATHS PELICHHs, €CIM WHOE HE YCTAHOBIIEHO 3aKOHOJATEIbCTBOM
Poccuiickoit denepanuu;

0) 00 oTKaze B YJOBJIETBOPEHUH JKATOOBbI.

5.11. OrtBer mo pe3ynbTaTaM pPACCMOTPEHHS >KajgoObl HAMPABIACTCS 3asBUTEIIO0 HE
NO3/1HEee JHS, CIENYIOIIEro 3a JHEM MPUHATHS pelleHus, B NMHCbMeHHOH (opme. B orBere mo
pe3yabpTaTaM >kKajoObl YKa3bIBAIOTCS: HaMMEHOBaHWE MeCTHOW AJIMUHUCTpPAIMH, PACCMOTPEBIIEH
K00y, MOJDKHOCTD, (haMUJIHsl, UMsI, OTUYECTBO (IIPH HATUYMU) YIOJIHOMOUYEHHOTO JUIla MecTHOM
AJIMUHUCTpAlUU, TPUSBIIErO pelleHue Mo jkajmole; HOMep, JaTa, MECTO MPHUHSITHUS pElIeHHS,
BKJIIOUAsl CBEJIEHUS O JOJDKHOCTHOM Juie MecTHOW AJMMHHCTpalMM, pElIeHHE WIH JEHCTBHE
(Oe3nmeiicTBHE) KOTOpOro oOxamyercs; (amwnus, wuMs, OTYeCTBO (NP HAIMYWU) WIH
HaMMEHOBAHUE 3asBUTEIIS; OCHOBAHUS ISl IPUHATHS PEIIeHUs 1o anobe; B ciaydae, eciu xanoba
npu3HaHa OOOCHOBAaHHOW, — CPOKM YCTPaHEHHUsS BBISBICHHBIX HAapyIIEHUH, B TOM YHCJIE CPOK
IPEJOCTaBICHUST pe3yjbTaTa MYHHUIMIAIBHONH YCIyTH; CBEOCHHMS O TMOpSAKE O00KaloBaHUS
MIPUHSATOTO TI0 JKaj00e perIeHMS.

5.11.1. OrtBer mo pe3ynbTaTaM PacCMOTPEHUS KaloObl MOAMUCHIBACTCS YIOJIHOMOYEHHBIM
Ha pacCMOTPEHHUE >KajJoObl JTOJDKHOCTHBIM JUIIOM MectHoi Apamunuctparnuu. [lo sxemaHuto
3asgBUTENSI OTBET IO pe3yJbTaTaM PacCMOTPEHHs >KajloObl MOXKET OBITh MPEACTABJICH HE IMO3JHEE
JTHS, CIIEAYIOLIETo 3a JHEM MPUHATHUS peuIeHHs, B popMe 3JIEeKTPOHHOTO TOKYMEHTa, OIMMCAaHHOTO
JIEKTPOHHOMN MOANMCHIO YIIOJIHOMOUYEHHOTO JIMIIA, BUJ KOTOPOH YCTAaHOBJIEH 3aKOHOAATEIbCTBOM
Poccuiickoit deneparumu.

5.12. MecTtHas AJAMUHUCTpAIMsI OTKa3bIBaeT B YIOBJIETBOPEHHUHU KaJOOBI B CIETYIOLINX
CIIyJasix:

- HaJIMYUe BCTYNUBILETO B 3aKOHHYIO CHJTy pEIIEHUs Cyaa, apOUTpa)KHOTO cyJia Mo Kanode o
TOM K€ IpeaMeTe U IO TeM € OCHOBAaHUAM; M0Jaya >Kajo0bl JIULIOM, MOJHOMOYHS KOTOPOTO
HE MOJATBEPKICHBI B MOPAJIKE, YCTAHOBJIEHHOM 3aKOHOAATENLCTBOM Poccuiickoit @enepanuu;

- HaJIMYUE PeIleHUus MO >Kanode, MPUHITOrO paHee B OTHOIIEHHWU TOTO K€ 3asBUTENS U IO
TOMY K€ MPEIMETY KaJOOBI.

5.13. Kamoba B 00s3aTeNIbHOM TMOPSAKE MTOJDKHA COJAEpXKaTh JUOO HaMMEHOBaHHUE
MectHOolt AQMUHHUCTpaluy, Ju00 (aMUINIO, UMsI, OTYECTBO COOTBETCTBYIOIIETO JOJKHOCTHOTO
auna, Jub0 JODKHOCTH COOTBETCTBYIOIIETO JIMIA, a TaKXKE CBOM (aMUIMIO, WUMS, OTYECTBO
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(mocnenHee - MPH HAJIMYMMN), TIOYTOBBIA aJpec, M0 KOTOPOMY JIOJDKHBI OBITh HAalpaBJiCHbI OTBET,
YBEIIOMJICHHE O TIepeajpecanud OOpaleHHs, W3JIaraeT CyTh NPEAIOKEHHS, 3asBICHHUS WIH
XKanoObl, CTaBUT JIMYHYIO MOANUCH M JaTy. B ciaydyae HEOOXOIMMOCTH B IMOATBEPXKACHUE CBOUX
JIOBOJIOB TPaKJIaHWH TPUIaraeT K MUChbMEHHOM jKano0e TOKYMEHTHl U MaTepUabl JTMOO MX KOIHH.
XKanoba, moctynuBmIas B TOCYAapCTBEHHBIH OpraH, OpraH MECTHOTO CaMOYIpABJICHUS WU
JOJDKHOCTHOMY JIMITY B ()OPME DJICKTPOHHOTO JOKYMEHTA, MOJUICKHUT PACCMOTPEHHUIO B TOPSJIKE,
YCTQHOBJICHHOM HacTosiuM Pernmamentom. B jxanobe rpaxnaHuH B 00s3aTeIbHOM TOpSIKE
yKa3bIBaeT CBOM (pamMuimio, UMsi, OT4eCTBO (TIOCIIEIHEE - MPU HAIWYWH), aAPeC SIEKTPOHHOM
MOYTHI, €CIIM OTBET JOJDKEH OBITh HAIpaBlieH B ()OPME IIEKTPOHHOTO JOKYMEHTA, U TMOYTOBBIN
aJipec, €CIIM OTBET JIOJDKEH OBITh HANPaBJICH B MUCbMEHHOW (hopMme. ['pakjaHHH BITpaBe MPUIOKHUTh
K TaKoH jxanobe HeoOXOaUMbIE TOKYMEHTHI U MaTepHajbl B JJIEKTPOHHOU (Gopme MO0 HANpaBUTh
yKa3aHHbBIE JOKYMEHTBI ¥ MaTepUAITbl MJIH WX KOIIHMH B TUCBMEHHOW (hopMme.



[Tpunoxenne Ne 1

K AIMUHUCTPATUBHOMY perjiaMeHTy MecTHoi
AMUHUCTpALIUU BHYTPUTOPOJICKOTO
MYHUITUIIAIEHOTO 00pazoBanus CaHkT-IleTepOypra
MYHHIIUITATBHBIA OKPYT AKaJEMHUYECKOE 110
MPEIOCTABIICHNI0 MYHUIIMITAILHOM YCIIYTH O
KOHCYJIbTUPOBAHHIO MOTpeOUTENEH IO BOIpocam
3aIUTHI TIPAB OTPEOUTENICH

BJIOK-CXEMA
IPEIOCTABIECHNUS MYHULIUIIAIBHON YCIIYTH
M0 KOHCYJBTHPOBAHMIO MOTPEOHUTENEH 10 BOIIPOCAM 3aIIUTHI IPaB MOTpeOHUTENeH

HanpaeaeHHe I2RBNEHHR M HOMNNEKTE JOHEMEHTOE

v ¥

1. MEHER W PETMCTRALHA ZANEAEHWA PopRApOaaHAT W MpHEM SoHYMERTOR HHjoprApoaaHne
W AOEYMEHTOE TREHAEH nepegaYa T JEREHTENA W M EAARMTENA 0
[B TeveHKe 1 pafiouero QHR) KERMNAEKTA - ey NETATAY
AOKYREHTOR NpefocT ARAEHHA
* AARBMTENN A MYHHLMNEAEHOA
MECTHYH YLMYTH (B TEUEHWE X
2. NpMHATHE PEWEHKHA AMHAHMCTRAL MK (B pabouux aHed)
O NPEACCTARNEHHH MYyHULHWNANEHOM SMEHTROHHOM Brde i [
WEAYTH MO HOHCENETHBOEIHHH — 1 padouni geHs,
notpeduTensid no aonpocam Ha Dyaa s i
3FWHTH NPAE NnoTpebuTenail; HOCHTRARK ~ 3
WHGOPMWEDEIH ME 23ABMTENR pabioqux aHR|
0O pEIYALTATE NPSA0CTIANEHHA
MYHHLMTANBHOR YOAYTH;
nepsasda peayintata o Mol
(o Teuerne 16 paBiouns aued) MEepeaaya AoKyMeHTOR
O NEEA0CTARAEHAH MYHALMN2AEHOH
YCNWIA AWGD OTHAS B NPeA0CTAENEHHE
MY HALMNANEHOE yomyTH B MELL anA W

NoCNEAy oWEd NEPELIYH 33ABMTEN

18 JNEHTROHHOM. BIALE

pabioqero oA, H3 ByMEHHER HOCWTENAY
B TeqeHMe 3 pafodwx gHei)

8 TeqeHHe 1




[Tpunoxenne Ne 2
K AIMUHUCTPATUBHOMY perjiaMeHTy MecTHoi

AJIMUHUCTpaLUU BHYTPUTOPOJCKOTO

MYHUITUTIATIEHOTO 00pazoBanus CaHkT-IleTepOypra
MYHHULIMIAIBHBIA OKPYr AKaJeMHUYECKOE 110
MPEOCTABICHUIO MYHHIIMITATBHOMN YCITYyTH 110
KOHCYJIBTUPOBAHUIO MOTPEOUTENEH 0 BOIIpOcam
3aIUTHI TPAB OTPEOUTENCH

Anpeca cTpyKTypHBIX nozpasaeneHuil Cankt-IleTepOyprckoro rocy1apcTBEHHOTO Ka3eHHOTO
yupexaeHus «MHOroyHKIIMOHAJIBHBIN LIEHTP MPEJOCTaBICHUS

rocyaapCTBCHHBIX U MYHUIIUIIAJIBHBIX YCIIYI»

HanmenoBanune Fo TN—— Anpec
Ne CTPYKTYPHOTO ITouToBEIit agpec p JJIEKTPOHHOM I'padux paGoTh
MoApa3AeIeHUst Teseqon MOYTHI
MHOFO@YHKHHOHMBHH Cankr-IlerepOypr, 573-90-00
i IeHTp
1 AMHDAITEHCKOrD Canosas yiu., 1. 55-57, | wim
AMHD marep A 573-99-80
paiioHa
MHOTOQYHKIHORATEHSL | (1 [TerepGypr, | 573-90-00
i IeHTp
2 BACIIEOCTPOBCKOLO 15-s munus B.O., 1581071
N P 1 32 573-94-85
paiioHa
Cexrop Ne 1
Muorodyuknuonansao | Cankr-IlerepOypr, yn. | 573-90-00
3 | ro meHTpa Haxumoga, 1. 3, 150307
BacuiieoctpoBckoro KOpII. 2, mutep A 576-20-86
pationa ExenneBno
MHoro¢ysakuunonanessl | Cankr-IlerepOypr, 573-90-00 ¢ 09.00
4 | 1 uentp Beiboprckoro | HoBopoccuiickas yi., | uimu 1o 21.00
paiioHa n. 18 573-99-85 knz@mfcspb.ru 6e3
Cextop Ne 1 IepepriBa
MHOrO(yHKIHOHATHHO Canxrt-IlerepOypr, 573-90-00 Ha oben
5 0 LICHTDA [Ipunopoxnas amnes, | uiau
HCHTP . . 17, murep A 573-94-80
Bri6oprckoro paiiona
MHoro¢yHKIIMOHATBHBI CaHKT-HeTevapr, 573-90-00
N ['paxxnanckuii mp.,
6 | it uentp Kanununckoro 104. xopr. 1 WIH
paiioHa A ) KOpT- &, 576-08-01
auTep A
Cexrop Ne 1 Canxkr-IlerepOypr, 573-90-00
MHoro(}yHKITHOHATBHO .
7 0 HeHTDA KongpaTteeBckuil nip., | Win
HEHTP . n. 22, nutep A 573-96-95
Kanununckoro paiiona
IE/IHOI‘O(I)yHKI_[I/IOHaJIBHBI Canxr-TleTepGypr., 573-90-00
8 | i1 uentp Kuposckoro . Cravex. 1. 18 W
paiioHa P- s 573-94-95




Canxkr-IlerepOypr,

ff;g:f@NQ Il< | np. Hapomsoro 573-90-00
9 L0 LCHT };HKE OBCKOLO Omnomnuenns, 1. 101, 1501051
vu p p autep A, nomemienue | 573-90-28
paiioHa S
Muorodynkimonaneusl | Cankt-IlerepOypr, 573-90-00
10 | i uentp Konnunckoro | r. Konanuno, AN
paiioHa np. Jlenuna, . 22 573-96-65
Cexrop Ne 1 noc. Meramnoctpoit, | 573-90-00
MHoro¢yHKIIMOHATEHO
11 0 LIeHTDA Canosas yi., 1. 21, 150307
HEHTP . Kopr. 3 573-90-07
KonnuHckoro paiioHa
ﬁMHSIZ;)@yHKHHOHaHBHH Cankr-IlerepOypr, 573-90-00
12 KHaCH cI))rBa HCKOro HoBouepkacckuii mip., | uiaum
Pt P 1. 60, uTep A 573-90-30
paiioHa
MHOFOQ)YHKL[I/IOH&J‘IBHBI Canxrt-IlerepOypr, 573-90-00
U LIEHTD yi1. Ilorpannunuka
13 1580
Kpacnocenbsckoro ["apbkaBoro, 1. 36, 573-99-90
paiiona Kopit. 6
Cexrop Ne 1 r. Kpacnoe Ceno
MHOro(yHKIIMOHAIBHO | P ’ 573-90-00
yi1. OcBOOOXIeHMS],
14 | ro uentpa 31. Koo, 1 WA
Kpacnocenbsckoro A 2%, KOpIL. 2, 417-25-65
N autep A
paiioHa
IE/IHOI‘O(I)yHKI_[I/IOHaJIBHBI Canxkr-IlerepOypr, 573-90-00
W LIEHTp r. Kponmranr,
15 Kpounurragrckoro np. Jlenuna, 1. 39a o
POHIITAA b 42781 610-18-56
paiioHa auTep A
Muorodyukmnuonansabl | Cankr-IlerepOypr, 573-90-00
16 | i1 uentp MockoBckoro | bnaromarnas yii., U
paiioHa 1. 41, mutep A 573-99-30
f;fg:f(bmi HOHATLHO Cankr-IlerepOypr, 573-90-00
17 ro ueHTp};H H HoBouzmaitnoBckuit VI
MOCKOBCKOTo paifoHa np., aA. 34, xopr. 2 573-90-09
MHoro(}yHKITHOHATBHBI Cankr-Tlerepoypr, 573-90-00
. r. Cectpopenk,
18 | i1 uentp KypoptHoro . Toxanesa. 1. 7 WIIn
paiiona Y. 1OKapeBa, 1. 1, | 573 96.70
autep A
MuorodyukinuonansHbl | Cankr-IlerepOypr, 573-90-00
19 | i1 nentp HeBckoro np. bonpeBuKoB, W
paiiona n. 8, xkopr. 1, mutep A | 573-96-75
Cexrop Ne 1 Cankr-IlerepOypr, yn. | 573-90-00
MHoro(}yHKITHOHATBHO
20 ro uenrpa Hesckoro Cenosa, 2. 69, o
JICHTP Kopr. 1, mutep A 573-96-80
pailoHa
IYIHOFO(byHKHHOHaHBHH Canxkr-IlerepOypr, 573-90-00
i eHTp .
21 eTDOrDALCKOrO KameHHOOCTpOBCKHI | WK
porpaj np., 1. 55, matep T 573-96-90

paiioHa




Cextop Ne 1

Muorodynkimonansao | Cankrt-IlerepOypr, 573-90-00

22 | ro eHTpa yi1. KpacHoro WIIn
[Terporpaackoro Kypcanra, 1. 28 573-90-21
parioHa

Canxrt-IlerepOypr,
MHOTOQYHKIHOHATEHEL | | '1ereprog, 573-90-00
i IeHTp
23 eTDONEODLOEOLO yi. bpateeB W
T POABOPI lNopkymienko, . 6, 573-99-41
paiiona
auTep A
Cexrop Ne 1
MHoOro¢pyHKIIOHATHHO Cankr-Tlerepoypr, 573-90-00
r. JIoMOHOCOB,

24 | To IeHTpa yi1. TloBess, 1. 6 U
Hevao;[BopHOBoro rep A 573-97-86
paiioHa
Muorodyukinuonansabl | Cankt-IlerepOypr, 573-90-00

25 | it uentp IIpumopckoro | aymes KorenpHukoBa, | Win
paiiona a. 2, xopr. 2, mutep A | 573-90-60
&ng"f@NQ . | Canxr-TlerepGypr, | 573-90-00

26 roH erHT };HKHH HATRHO | 1 s pokomomsskekuit 1581051

HCHTD . np., 1. 16/8, murep A | 573-96-60
[Tpumopckoro pariona
Ceicrop Ne 2 Carr-TlerepGypr, | 573-90-00
MHoro(}yHKITHOHATBHO .
27 0 LICHTDA Bborarsipckuii mip., 1581051
HCHTD . . 52/1, matep A 573-94-90
[Tpumopckoro pariona
Cexrop Ne 3 CaHKT-HeTep§ypr, 573-90-00

28 Muorodynkimonansao | [llyBamoBckuii mip., -
ro LEHTpa a. 41, xopm. 1,

. 573-91-04
[Ipumopckoro pariona | qutep A
Muorodyukmnuonansabl | Cankr-IlerepOypr, 573-90-00

29 | it uentp Ilymkunckoro | r. [lymkun, Manas W
paiioHa yi., 0. 17/13, nutep A | 573-99-46
Cextop Ne 1 Canxkr-IlerepOypr, 573-90-00

30 Muorodynkiumonanbao | moc. Hlymrapsr, -
ro LeHTpa IlymxkuHcKas yiI.,

. 573-91-09
[Tymkunckoro pariona | a. 38, nutep A
Cexrop Ne 2 Canxkr-IlerepOypr, 573-90-00

31 MuorodynkimonanbpHo | 1. [TaBmoBCK, -
ro LeHTpa Ilecuansii niep., 573-90-04
[TymkuHckoro paviona | 1. 11/16
MHoro¢ysakuunonanessl | Cankr-IlerepOypr, 573-90-00,

32 | i1 uentp @pynsenckoro | Jynaiickuii np., 573-96-85,
paiioHa n. 49/126, nutep A 573-96-89
f;fgff(pm Il< | Camcr-TerepGypr, | 573-90-00

33 L0 LeHT };H H np. Cnassl, 1. 2, WIH

HEHTP . xoprt. 1, murep A 576-07-95
DpyH3EHCKOro palioHa
Muorodynkimonansssl | Cankt-IlerepOypr, 573-90-00

34 | it uentp Uenrpansuoro | Hesckuii mip., 1. 174, AN

paiioHa autep A 573-90-57




3asiBIcHUC IIPUHATO:

(nata)

1 3aPETHCTPUPOBAHO MO
Ne

[Tpunoxenne Ne 3

K AIMUHUCTPATUBHOMY perjiaMeHTy MecTHoi
AJIMUHUCTpaLUU BHYTPUTOPOJCKOTO
MYHUITUTIATIEHOTO 00pazoBanus CaHkT-IleTepOypra
MYHHULIMIAIBHBIA OKPYr AKaJeMHUYECKOE 110
MPEIOCTABIICHNI0 MYHUIIMITAILHOW YCIIYTH O
KOHCYJIBTUPOBAHUIO MOTPEOUTENEH 0 BOIIpOcam
3aIUTHI TPAB OTPEOUTENCH

(HaMMeHOBaHWE OpraHa MECTHOTO CaMOYIIPABJICHHS)

ot .

H.

0.

Anpec MecTa )XUTeNIbCTBa (MPeOBIBaHMS ): HHACKC

Criertmanucr:
TEJI. OM. Ten. paod.
MacrnopT: cepust No
KEM BBIIaH
JaTa BbIIaYu
aapec u tenedoH GaKTHIECKOro MeCTa MPOKUBAHUS
3AABJUEHHUE

TIPOIIY oo

Hara « » 20 1. [Tonnucek 3asBUTEINS

3asiBIIeHUE U IOKYMEHTHI

rp.

[Tpunsn « » 20 r. Ne

IMonmuce cnenuanucra




[Ipunoxenne Ne 4

K AIMUHHUCTPaTUBHOMY perjiiaMmeHTy MecTHOM
AJMUHUCTpALUU BHYTPUTOPOACKOTO
MYHHUIIUTIATbHOTO 00pazoBaHusi CaHKT-
[leTepOypra MyHHLIMIIATBHBIA OKPYT
AKaZeMUYECKOE MO MPEAOCTABICHHUIO
MYHHUIIMIIAJILHON YCIIYyTH 110
KOHCYJIbTUPOBAHUIO OTpedUTENEH 10
BOIIPOCAM 3aIlUTHI IPaB NOTpEeOUTENCH

(®.N.0. 3asBUTENS B JATEIHLHOM IAIEKE)

(ampec 3asBuTESN)

-

VBaskaemblii (asi)

MectHass ~ AJAMUHUCTpalMsi ~ BHYTPUTOPOACKOrOo  MYHUIIMIAIBHOTO  00pa3oBaHUS
Cankr-IlerepOypra MyHUIIMIANBHBIA OKpPYr AKaJeMHUYECKOE, paccMOTpeB Bare 3asBieHue
(Bx. Ne oT ), HactosmuM cooOmaeT Bam crnemyromyro uHpOpManum© 1O

uHTEepecytoneMy Bac Bompocy:

(nH(OopManUs — KOHCYJIBTAINS [0 BOIPOCAM 3all[UTH IIPaB MOTpeduTemneil)

I'naBa MecTHOIi AAMUHUCTPALUH / /
(Toanuck) (M.0., pamuius )

M.IL

WUcnonnurens:




Ipunoxenune Ne 5

K AIMUHUCTPATUBHOMY PETJIAMEHTY
MecTtHOU AAMUHHCTpAIUU
BHYTPUTOPOJCKOTO MYHHUIIUTIATHHOTO
obpazoBanust Cankr-IleTepOypra
MYHHUIIUTTATBHBIA OKPYT AKaJIEeMUYECKOE
0 MPEAOCTABICHUIO MYHUIIUTIAIBHOM
YCIIYTU TIO KOHCYJIbTUPOBAHHIO
noTpeduTeneil mo Bonpocam 3amiuThl paB
notpeouTenei

(®.1.0. 3asBuTENS B AATEILHOM MAICKE)

(Anpec 3asBUTENSN)

o

YBaskaemblii (as)

MectHass ~ AJAMUHUCTpanusi  BHYTPUTOPOJCKOIO  MYHHUIMIAIBHOIO  0Opa3oBaHUs
Cankr-IlerepOypra MyHUIMTIANBHBINA OKPYT AKaJeMHuUecKoe, paccMOoTpeB Baie 3asBienue (BX.
No oT .. ), HacTtosmuM cooOmaer Bam 00 oTkase B TpemnOCTaBICHUH

MYHHULUIIAJIBbHON yCIIyru o IIPUYMHE

(TIpUYMHBI OTKa3a B MIPEIOCTABICHUN MYHHIAIATEHOH YCIIYTH)

I'naBa MecTHOIT ATMUHUCTPAIMHT / /
(moxmuCH) (M.0., pamumms )

M.IL

WcnomauTens:
(®.1.0.)
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	АДМИНИСТРАТИВНЫЙ РЕГЛАМЕНТ
	I. Общие положения
	1.1. Предметом регулирования настоящего Административного регламента являются отношения, возникающие между заявителями и Местной Администрацией Внутригородского муниципального образования Санкт-Петербурга муниципальный округ АкадемическоеP P(далее – М...
	- наименование муниципальной услуги;
	- перечень органов (организаций), участвующих в предоставлении муниципальной услуги;
	- график (режим) работы, телефоны, адреса электронной почты органов (организаций), осуществляющих прием и консультации заявителей по вопросам предоставления муниципальной услуги;
	- адреса органов (организаций), участвующих в предоставлении муниципальной услуги;
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	- порядок предоставления муниципальной услуги;
	- последовательность посещения заявителем органов (организаций), участвующих  в предоставлении муниципальной услуги;
	- перечень категорий граждан, имеющих право на получение муниципальной услуги;
	- перечень документов, необходимых для получения муниципальной услуги, в том числе получаемых Местной Администрацией без участия заявителя;
	- образец заполненного заявления.
	- Федеральный закон от 02.05.2006 № 59-ФЗ «О порядке рассмотрения обращений граждан Российской Федерации»;
	- Федеральный закон от 27.07.2006 № 152-ФЗ «О персональных данных»;
	- Федеральный закон от 27.07.2010 № 210-ФЗ «Об организации предоставления государственных и муниципальных услуг»;
	2.17.2. Места нахождения и графики работы МФЦ приведены в приложении  № 2 к настоящему Административному регламенту, а также размещены на Портале.
	За предоставлением муниципальной услуги заявители могут обращаться с заявлением  на бумажном носителе в Местную Администрацию либо в МФЦ.
	3.1. Описание последовательности административных процедур при предоставлении муниципальной услуги:
	- прием и регистрация заявления и документов в Местной Администрации;
	- принятие решения о предоставлении муниципальной услуги либо об отказе  в предоставлении муниципальной услуги, информирование заявителя о результате предоставления муниципальной услуги.
	3.2. События (юридические факты), являющиеся основанием для начала административной процедуры: поступление (посредством личного обращения заявителя либо посредством организаций почтовой связи, от МФЦ) заявления в Местную Администрацию  и прилагаемых д...
	3.3.1. События (юридические факты), являющиеся основанием для начала административной процедуры: получение работником Местной Администрации, ответственным за подготовку проекта решения, заявления и комплекта документов от работника Местной Администрац...
	3.3.2. Содержание административной процедуры
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