BHYTPUITOPOACKOE MYHULIUMNAJIBHOE OBPA3OBAHUE CAHKT-NETEPBYPIA

MYHULMUNANbHBIA OKPYT
AKAAEMUYECKOE

MECTHAA AOMUHUCTPALIUA

ITOCTAHOBJIEHHUE

« 02» mapra 2015 . Ne 41-MA

OO0 yTBepxkIeHUH AIMUHHCTPATHBHOIO persaMedTa MecTHON AJIMHHUCTPALIUH
BHYTPHUTOPOJACKOr0 MyHUIIMIIAJIbHOT0 00pazoBanus Cankr-IlerepOypra
MYHMIHMIAJTbHBINA OKPYT AKageMH4ecKoe
10 NMPeJOCTABJICHUI0 MyYHHIIUNIAJILHOM YCJIYTH 110 BblIaYye pa3pelieHNii Ha BCTyIVICHHE B
Opak Ju1aM, J0CTHTIIIMM BO3PacTa MIECTHAALATH JieT

PykoBoactysice ®enepanpabiM 3akoHOM 0T 27.07.2010r. Ne 210-®3 «OO6 opranu3anuu
MPEA0CTABIIEHUS TOCYJAPCTBEHHBIX U MYHULIUIIANIBHBIX YCIyr», ®denepanbHbiM 3aKOHOM oT
06.10.2003r. Ne 131-®3 «O06 oOmUX NPUHIUINAX OPTaHU3AIMA MECTHOTO CaMOYIIPaBIEHUS B
Poccuiickoit ®enepaunny», YCTaBOM BHYTPHUTOPOJACKOTO MYHHMIHMIAIBHOTO oOpa3oBanus CaHKT-
[TerepOypra MyHUITUTIATEHBIN OKPYT AKaJIeMHUUECKOE, B COOTBETCTBHH C TTOCTAaHOBJIICHHEM MeCcTHOM
AIMUHUCTpAllUU ~ BHYTPUTOPOACKOTO  MYHHIMIAILHOTO  oOpazoBanus  Cankr-IletepOypra
MYHHUITUTIATBHBIN OKpyr Axkagemudeckoe ot 27.05.2011r. Ne 196 «O paspaboTke, 3KCnepTH3e U
YTBEPXKJICHUH TPOEKTOB aJIMUHUCTPATUBHBIX PETJAMEHTOB MPEIOCTABICHUS MYHUIUIATbHBIX
yCIyr», C Y4YETOM PEKOMEHJAluii oOpraHaM MECTHOIO CaMOYIPABICHHUS pPYKOBOJICTBOBATHCS
MPOEKTaMU MOJICTIFHBIX PErlIaMeHTOB, pa3paboTaHHbiMU KoMUTETOM 10 paboTe ¢ UCTIOTHUTEILHBIMH
OpraHaMy TOCYJApCTBEHHOW BIIACTH M B3aWMOJCHCTBUIO C OpraHaMd MECTHOTO CaMOYNPABIICHUS
Anvmunuctparnun ['ybepnaropa Cankr-IlerepOypra u HanpaBieHHbBIMU HcX. oT 29.11.2013r. Ne 08-
07-01-3040/13-0-3, MecTHast AZMHHUACTPAIUS

I[TOCTAHOBJIAET:

1. YTBepauTh AIMUHUCTPATUBHBIN perjaMeHT MecTHON AIMUHUCTpAIlMUd BHYTPUTOPOICKOTO
MyHUIUNaIbHOrO oOpa3oBanuss Caskrt-IleTepOypra MyHUIMIAIBHBIA OKPYr AKaJeMHUYECKOE
0 TPEAOCTABICHUIO MYHUIIMTIIAIBHOMN YCIYTH MO Bblaye pa3pellieHnii Ha BCTyIIEHUE B Opak JuIam,
JOCTUTIIMM BO3pacTa HIECTHAAUATH JIET, COIJIACHO MPHJIOKEHUIO K HACTOSIIEMY IIOCTAaHOBJICHUIO.

2. Hacrosiee mocTaHOBIIEHHE BCTYIAET B CUITY TIOCJE €ro O(QUIIHATBEHOTO Oy OITMKOBAHUSI.

3. KoHTposib 32 HCIIOTHEHUEM HACTOSIIIET0 MOCTAHOBJICHHS OCTABIISIIO 32 COOOM.

I'naBa MecTHOW AAMMHHCTPALUHA E.A. I'aBpuiioBa



[Ipunoxenne Nel

K OCTaHOBJIEHUIO MeCTHOW AJMUHHUCTpAIUU

BHYTPHUTOPOJICKOTO MYHHIIMITATLHOTO 00pazoBanusi Cankt-IletepOypra
MYHULIMTIAJIBHBIA OKPYT AKaJeMUYECKOe

ot «02» mapra 2015 . Ne 41- MA

AJIMUHUCTPATUBHBINA PETJIAMEHT
MECTHOM AIMAHUCTPAIIMA BHYTPUT'OPOJJCKOI'O MYHUIIUIIAJIBHOI'O
OBPA3OBAHUSA CAHKT-IIETEPBYPI'A
MYHUIIUITAJIBHBIN OKPYT AKAJJEMUYECKOE

O IMMPEJOCTABJEHUIO MYHUIIUIIAJIBHOM YCJIYTH
ITO BBIJIAYE PA3SPEIIEHUSA HA BCTYIIVIEHHUE B BPAK JIMIIAM,
JOCTUT'IINM BO3PACTA WIECTHAJLUATH JIET

l. O01ue MoJI0KEeHU A

1.1. [IpeameTom perynupoBaHMsl HACTOSIIETO AJIMUHUCTPATUBHOTO PETJaMEHTa SIBIISIIOTCA
OTHOIIIEHHUS, BO3HUKAIOIINE MEXIY 3asIBUTEIISIMU U MeCcTHONH AJIMUHUCTpALUEl BHYTPUTOPOICKOTO
MyHUIIUNaNBEHOTO 00pa3oBanusi Cankr-lIlerepOypra MyHHIMTIANBHBIA OKPYT AKaaeMHUecKoe (manee —
MecTtHast AnMuHUCTpauus) B cdepe MpeloCTaBICHUS MYHHUIMNAIbHOM YCIyrW IO BblIaye
paspeleHuii Ha BCTyIUIGHHE B Opak JMIlaM, JOCTUTIIMM BO3pacTa IMIECTHAALATH JIeT (Jauiee —
MYHUITUTIATIbHAS YCIIYTa).

brok-cxema mpegocTaBieHHsT MYHUIUMNAIBHOM  yCIyrW NOpHUBEACHAa B  NPUIIOKEHUU
Ne 1 x HacTosimieMy AIMHUHUCTPATUBHOMY PETJIAMEHTY.

1.2. 3asgBUTEIISIMH SBJISIOTCS:

- HECOBEPILIECHHOJIETHUE I'pa)KAaHe, JOCTUTIINE BO3pacTa HIECTHAIATH JIET, UMEIOIUE MECTO
KUTEIIbCTBA HA TEPPUTOPHHM MYHHIMIAILHOTO O0pa3oBaHUs, JHOO WX YIOJHOMOYEHHBIC
MpecTaBuTeNH, obpaTuBIirecs B MecTHYl0 AIMUHUCTPALMIO WM MHOTOQYHKIIMOHAJIbHBIA LIEHTP
MPEAOCTABIICHUSI TOCYIAPCTBEHHBIX W MYHHUIUMAIBHBIX YCIYr C 3alpocoM O MPeIOoCTaBICHUU
MYHUITUTIATIEHON yeayru (nanee - MOILI).

- TpPEACTaBUTENIM, BBICTYNAIOMIUE OT WMEHHM 3asBUTENCH NpU NPEeIbABICHUH Macropra
rpaxaanuHa Poccuiickoit ®enepaur WM JPYyrUX JTOKYMEHTOB, YJIOCTOBEPSAIONIUX JUYHOCTH
Ha teppuropun Poccuiickoii denepanuu B COOTBETCTBUH C JEHCTBYIOIIMM 3aKOHOAATEIBCTBOM,
U JOKYMEHTA ", MOATBEPKAAIOIIETO MOJTHOMOYUS MPEACTABUTENS 3asiBUTEIIS.

1.3. TpeGoBanus Kk MOpsAAKY HHPOPMUPOBAHUS O MPEAOCTABICHIUH MYHUIIUTIATBHON YCIIYTH:

1.3.1. B npenocTaBieHN MyHUIIUTIAIBHONW YCIIYTH y4aCTBYIOT:

1.3.1.1. MectHass AQMUHUCTpAIUs
Anpec: I'paxkmanckuii mpoctekT, 1oM 84, kab. 20, Cankt-Ilerepoypr 195257.

I'padux paboTHI:
Pexxum paboThl (1anee — yCTaHOBJICHHBIC YaChI):
IlonenenbHUK -¢9.30 mo 19.00;

Bropuuk-uerBepr - ¢ 9.30 go 18.00;

! TakuMu JOKyMEHTAMH SBIISIOTCS:

- JOKyMEHTBI, TTOJITBEP)KAAIOLINE TOJTHOMOYHS 3aKOHHOTO IPE/ICTaBUTENS (CBUAETENHCTBO O POXKICHUH, IIOCTAHOBJICHHE
00 omeke u 1p.);

- IOBEPEHHOCTB B IPOCTOH MUCHbMEHHOI (hopMe, TIOATBEPKAI0IIAst IOITHOMOYHS IPEICTaBUTENS 3asiBUTEIIS;

- IOBEPEHHOCTD, 3aBEpEHHAs] HOTapHAIbHO, B CITydae eClu:

- (enepasbHBIM 3aKOHOM IPEIYyCMOTPEHO HOTAPHAIIBHOE YIOCTOBEPEHHE IOBEPEHHOCTH IIPEACTABUTEINS 3asBUTEIS Kak
YCIOBHE OCYIIECTBICHHS TOCYIAapCTBEHHOW (MYHHIMIANBHOH) (QYHKIMH, TPEHOCTaBICHHS TOCYIapCTBEHHOM
(MyHHLIATIAIEHOW) YCITYTH;



MISITHULIA -¢9.30 mo 17.00;
MepephIB - ¢ 13.00 mo 14.00.

Odunmansubiii cailt MectHolt Anmunuctpauuu (mamee - OMCY) B uHpOpManmoHHO-
KOMMYHHMKAI[MOHHOM  ceTu  VIHTepHeT, Ha KOTOPOM MOXXHO MOJYYUTh  HH(OPMALHUIO
0 MIPEOCTaBIEHUN MYHULIUTIAIBHOM YCIYTH U CKOTIUPOBATH 00pasLbl JOKYMEHTOB:
http://mo-akademicheskoe-spb.ru.

DJEeKTPOHHBIE 3asBJICHUS HAPABIIAIOTCS 1O a/Ipecy 3JIEKTPOHHOM MouThl: momoa@list.ru.
3asBIeHNE MOXKET HAMPaBJIATHCS hakcoM 1o TeneGoHHoMy Homepy: (812) 555-26-59.

1.3.1.2. OTBeTCTBEHHBIE 32 BHIMOTHCHUE aIMIHUCTPATUBHOM MTPOLIEAYPHI JOHKHOCTHBIC JIUIIA:

- paboTHHUK MecTHOW AJMUHHUCTpAIlMM, OTBETCTBEHHBIH 3a TIOATOTOBKY U  HaIpaBJICHUE
ME)XBEJJOMCTBEHHBIX 3aIIPOCOB, a TAKXKE IMOJIyUeHUE OTBETOB HA HUX.
I'maBa MecTHO1 AIMUHUCTpAIUH.

1.3.1.3. M1

Anpec: yn. Kpacnoro Texcrunbmuka, 1. 10-12, murepa O, Cankr-IletepOypr, 191124,

I'padux paboTsl: moHeAeAbHUK — yeTBepr ¢ 9.00 no 18.00,

matauna ¢ 9.00 go 17.00;

niepepsiB ¢ 13.00 no 13.48,

BBIXOJIHBIE JTHH — Cy000Ta, BOCKPECCHBE.

I'padux paboTs! cTpykTypHBIX noApazaeneHuii MOL] exennesno ¢ 9.00 go 21.00.

Mecra nHaxoxzaeHusi, rpaduk paboTel U cmpaBouHble Tenedonbr MODI[ mpeacraBieHb!

B nipriiockeHuu Ne 2 k HacToseMy AJIMHUHUCTPATUBHOMY PETJIAMEHTY.

Lentp tenedonnoro oocmykusanus MOI] — (812) 573-90-00.

Agnpec caiiTa 1 3JIEKTPOHHOM MOUTh: Www.gu.spb.ru/mfc/, e-mail: knz@mfcspb.ru.

1.3.1.4. KomuTeT 10 J1e71aM 3aMricy aKTOB TPaKIaHCKOTO COCTOSTHHUS:

Anpec: yn. TaBpuueckas, a. 39, Cankr-IlerepOypr, 191015.

I'paduk paboter: morenensHUK — yeTBepr ¢ 9.00 mo 18.00,

msraHuna ¢ 9.00 mo 17.00;

nepepoiB ¢ 14.00 go 14.48;

BBIXOJIHBIE JTHU — Cy000Ta, BOCKpECEHbE.

Tenedon (812) 271-79-43, daxc: 271-41-10.

Anpec anekTpoHHOM mouThl Kzags@gov.spb.ru, agpec caiita: kzags.gov.spb.ru.

1.3.1.5. Cankr-IlerepOyprckue TOCYAapCTBEHHBIE Ka3€HHBIE YUYPESKICHHUS — pPallOHHBIE
KUIHIIHBIC areHTcTBa (anee — [KY JXKA).

Mecra HaxoXAeHUS, CIpaBOYHBIE TeneQoHBI M anapeca dekTpoHHoW moutel [KY KA
MPUBEICHBI B MpriIoxkeHuH Ne 3 K HacTosmeMy AIMUHUCTPATUBHOMY PETJIAMEHTY.

I'paduk padotsr: ¢ 9.00 mo 18.00;

nsTHUna — g0 17.00;

nepepuiB ¢ 13.00 go 13.48;

BBIXOJIHBIE JIHU — Cy000Ta, BOCKpECEHbE.

[IponomxuTensHOCTh paboyero JAHs, HEMOCPEICTBEHHO MPEANIECTBYIOIIEr0 Hepabouemy
Mpa3gHAYHOMY JTHIO, YMEHBIIIA€TCsl HA OJIUH Yac.

1.3.2. Tlepem mpemocTaBieHWEM MYHHUIIUMIIAIBLHON YCIYIHM 3asBUTEIsAM HE TpelOyercs
JIOTIOTHUTEIBHBIX OOpAIICHH B UHBIC OPTaHbl U OPTaHU3AIIHH.

1.3.3. Uudopmanuro o0 opranax (opraHm3ainusix), yKa3aHHBIX B TyHKTe [.3. HacTosIiero
AJIMUHUCTPATUBHOTO PETIIaMEHTA, 3asBUTEIA MOTYT MOJYYHUThH CICIYIOITUMH CIIOCO0aMU:

- HaIpaBJIEHUE 3aIIPOCOB B MUCHMEHHOM BHUJIE IO aJpecaM OpPraHoB (OpraHu3aluil), yKa3aHHBIX
B myHKTe 1.3. HacTosmero AJMUHUCTPATUBHOTO PETJaMEeHTa, B 3JIEKTPOHHOM BHJIE MO yKa3aHHBIM
azpecaM dJIEKTPOHHOM IMOYTHI OPTraHOB (OpraHU3AIIH ),

- [0 CIIPaBOYHBIM TenedoHaM pabOTHUKOB OpPraHoOB (OpraHW3alMii), yKa3aHHbIX B myHKTe 1.3.
HACTOAILIEr0 AJIMUHUCTPATUBHOIO PETIaMEHTa;
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- Ha [Iloprane «l'ocymapctBennbie yciyru B Cankr-lIlerepOypre» (www.gu.spb.ru)
B MH(OPMAIIMOHHO-TEIICKOMMYHHUKAITMOHHOM cetn «MHTepHeT» (manee — [loptai), Ha oduImanbHBIX
caiiTax OpraHoB (OpraHu3aluii), yKa3aHHbIX B NyHKTe 1.3. HacTosmero AIMHHUCTPAaTHBHOTO
periJameHTa;

- TIpY JTUYHOM OOpAIleHWU Ha MpHeM K pabOTHHKaM OpraHoB (OpraHu3aluii) B COOTBETCTBUU
¢ rpauKoM paboThl, yKa3aHHBIM B MyHKTE 1.3. HacTosmero AAMIUHUCTPATUBHOTO PErilaMeHTa;

- B LlenTpe tenedonnoro oocnyxuBanus ML (812) 573-90-00;

- ipu oOparmeHnu kK nHpomaram (MHGOKHOCKaM, HHGOMYHKTaM), pPa3MEIIEHHBIM B IIOMEIIEHUSIX
M®II, yka3zaHHbIX B puiokeHuu Ne 2 k HacTosieMy AJIMUHUCTPAaTUBHOMY pErJIaMEHTy; Ha yJIuLax
Cankr-IletepOypra u B BecTuOm0s1X craniuii Cankt-IleTepOyprckoro rocy1apcTBEHHOTO YHUTAPHOTO
npennpusatus «CankT-IleTepOyprckuii METponoauTeH» Mo aapecaM, ykasaHHbIM Ha [lopraie.

1.3.4. Ha crenmax, pa3MemieHHbIX B TOMemeHusXx MectHo AamuHucTpanmuun U MOI],
pasmeraercs cieayromnast nHGOopMaIys:

- HAaMMEHOBaHNe MyHUIUNAIBbHOMN YCIIyTH;

- IepeYeHb OPTaHOB (OpraHM3aLKMi), yIaCTBYIOIIMX B IIPEIOCTABICHUN MYHHUIIMIIATBHON YCIyTH;

- rpaduk (pexxum) paboThl, TenedOHbI, aapeca ANEKTPOHHOU TMOYTHl OPraHOB (OpraHU3AINM ),
OCYLIECTBISIONIMX TPUEM M  KOHCYJIbTAllMM 3asBUTENCH IO BONpPOCaM  MPEJOCTaBIICHUS
MYHUIIUTIATHOW YCIIYTH;

- aJjpeca OpraHoB (OpraHu3alrii), y4aCcTBYIOIIMX B MPEIOCTABICHUN MYHHUIIUIIAIHHON YCIIyTH;

- KOHTakTHas wHpopmaius o0 opraHax (OpraHW3alysix), y4acTBYIOIIUX B TPEIOCTaBICHUU
MYHUIIUTIAIBHON YCITYTH;

- IOPSIIOK MPEIOCTABICHUSI MyHULIUIIATLHON YCITyTH;

- TIOCJIEIOBATEJIILHOCTh TIOCCIICHHs 3asBUTEIEM OpPraHoB (OpraHu3aluii), yd4acTBYIOLIMX
B [IPEIOCTABJIEHUN MYHULIUTIAJIbHOW YCITYTH;

- IepeYeHb KaTeropuil rpakaaH, IMEIOLINX PaBO Ha MOTYYeHUE MYHHILIUIIAIBHON YCIyTH;

- MIepeyeHb JOKYMEHTOB, HEOOXOIUMBIX JJISl MOTYYCHHUsS] MyHUIUIAIBHOMN YCIIyTH, B TOM YHCIIE
nojryqaeMbIx MecTtHOW AMUHHUCTpanueit 06e3 yqacTus 3asBUTENS;

- 0Opa3ell 3aroIHEHHOT O 3asBICHUSI.

1. CranpapT npenocraBjieHlsi MyHHIUNAJIbHON yCJIYrd

2.1. HanmeHOBaHME MYHUIIMIIAJBLHON YCIYTH: BblJadya pa3pelieHHs] Ha BCTYIJIEHHE B Opak
JUIaM, JOCTUTIIMM BO3pacTa IIecTHaanaTu jeT. KpaTkoe HauMeHOBAaHUE MYHUIUTIATBHON YCITYTH:
BbIjIaya pa3pelieHus Ha BCTYIJICHUE B Opak.

2.2. MyHununaigbHas yciayra npefocraBisercss MecTHON AMUHHCTpaLuei.

2.2.1. TlpenocTtaBieHne MYHUIIUITAIBHON YCIIYTH OCYIIECTBIsAeTCS MecTHON AIMUHHCTpaIuen
BO B3auMojelicteuu ¢ MOII.

2.2.2. B pamkax MeXBEIOMCTBEHHOT0 MH(POPMAIIMOHHOTO B3aWMOJICHCTBUS B MPEIOCTaBICHUN
MYHHIUITATEHOW YCIYTH Y4acTBYIOT: KOoMUTET mo JenaM 3amucl akTOB TPaKJAHCKOTO COCTOSIHUS,
'KV KA.

2.2.3. JIoJOKHOCTHBIM JuiiaM MecTHOM AJIMHMHUCTpAIMM 3aIllpelieHo TpeOoBaTh OT 3asBUTENs
OCYILIECTBJICHUS JI€HCTBUH, B TOM UHCJIE COIJIACOBAaHWUN, HEOOXOAUMBIX Ui MOJy4eHUs
MYHHIIMITAIEHOW YCIIYTH U CBS3aHHBIX C 0OpallleHneM B TOCYJapCTBEHHBIE OPTaHbl, OPTaHbl MECTHOTO
caMOyMpaBJieHUs, OPraHU3aINH, 33 UCKITIOUEHUEM TOJIyYeHHUs YCIIYT, BKIIFOUEHHBIX B IEPEUYEHb YCIIYT,
KOTOpPBIE SBIISIOTCS HEOOXOIUMBIMH U 00S13aTEILHBIMHU TSI IPEIOCTABICHUS MYHUIIUITATEHBIX YCIYT.

2.3. PesynbpTaToM npeaocTaBlieHUs MyHULIUIIAIbHOU YCITYTH SIBIISIETCS:

- BBIZaYa pa3pelieHus] Ha BCTYIUICHHE B Opak JMIaM, JOCTHUITIUM BO3pacTa MIECTHAIIATH JIET
(o popme cornacHo npunoxkeHnio Ne 4 k HacTosEMy AIMHUHUCTPATHBHOMY PETJIAMEHTY);

- OTKa3 B TPEJOCTaBICHUM MYHHIMMAILHOW yCIyrd B BHJAE NHChbMa O HEBO3MOXHOCTH
MCIIOJIHEHUS 3ampoca ¢ yKazaHHEeM NpuuuH (1o ¢opme coriacHo MmpuiokeHuto Ne 5 k HacTosiemy
AJMUHUCTPATUBHOMY PETJIAMEHTY).
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Pesynprar mpenocTaBlieHMsT MYHHULMIQIBHOW  YCIYI'M BBIIACTCS  3asABUTEN0O MecTHOU
Anmvunuctpanuei, MOLI, HanpaBsieTcst yepe3 oTaeneHus ¢heaepaibHON MOYTOBON CBSI3U.

2.4. Cpok mpeoCcTaBIeHUs MyHHUIUIIATLHOW YCIYTH HE JOJDKEH MPEBHINIATh TPUALIATA Pabodmx
IHEH ¢ MOMEHTa perucrpanuu 3asBieHus. [lucbMeHHble 3asBlEHUs, BKIIOYas 3asBJICHMUS,
MOCTYIUBIINE 1O AJIEKTPOHHOM MOYTE, MOANIEKAT 005M3aTEIbHON PETUCTPAllMK B TEUECHUE TPEX THEH
C MOMEHTA MOCTYIUIEHUSI B MECTHYI0O AIMUHUCTPALIUIO.

2.5. TlepeueHb HOPMATHBHBIX IMPABOBBIX AKTOB, PETYIUPYIOIMIUX OTHOIICHUS, BO3HUKAIOIIUE
B CBS3M C [IPEIOCTABICHUEM MYHUIIMIIATLHONW YCIYTH:

- Koncrutynusa Poccuiickoit denepanun npuHaTa BCEHapOAHBIM rosiocoBanuem 12.12.1993;

- Cemeitnbiii konekc Poccuiickoit denepaiuy;

- ®enepanbHblil 3aK0oH 0T 15.11.1997 Ne 143-D3 «O06 akTax rpa)xIaHCKOTO COCTOSHUSY;

- @epepanpHblii 3ak0H OT 06.10.2003 Ne 131-®3 «OO6 00mMX NPUHIMIIAX OPTAHHU3AIUN
MECTHOT'O caMOyIipaBiieHus B Poccuiickont @enepanun»;

- ®enepanpHbiidi 3akoH OT 27.07.2010 Ne 210-®3 «O6 opraHuzamuu TpeIOCTaBICHUS
TOCYIapCTBEHHBIX M MYHUIIUTIAIBHBIX YCITYTY;

- Genepanpubiii 3akoH OT 02.05.2006 Ne 59-®3 «O mopsiake paccMOTpeHHUs OOpamieHui
rpaxnaaln Poccuiickori denepannny;

- ®enepanphbiii 3ak0H 0T 27.07.2006 Ne 152-D3 «O nepcoHanbHBIX JaHHBIX);

- ®enepanbhblil 3aK0oH 0T 06.04.2011 Ne 63-D3 «OO0 351eKTpOHHON TOAMHUCHY;

- 3akon Cankr-Iletepbypra ot 23.09.2009 Ne420-79 «O6 opraHu3alid MECTHOTO
camoynpaneHus B Cankt-IletepOyprey;

- mocta”oByenne [lpaBurenscTtBa Cankt-IleTepOypra ot 30.12.2009 Ne 1593 «O HekoTOpBIX
Mepax IO TOBBHIIICHHI0O KadecTBa MPEIOCTABICHUS TOCYAApCTBEHHBIX YCIyr Ha 0ase
MHOTO0(YHKIIMOHAJILHOTO LIEHTPA MPEIO0CTaBICHUS TOCcy1apcTBeHHBIX yciyr B CankT-IleTepOyprey;

- nocraHosnenune IIpaBurtensctBa Cankrt-Iletepbypra ot 07.06.2010 Ne 736 «O co3manuun
MEXBEJIOMCTBEHHOM  aBTOMATH3WPOBAHHON  HMH(MOPMAIIMOHHOM  CHCTEMBI  IMPEAOCTaBICHUS
B CankT-IlerepOypre rocyapcTBEeHHBIX U MYHUIIUIIATBHBIX YCIYT B AJIEKTPOHHOM BHJIEY;

- nmocranoBieHue IIpaButensctBa Cankt-lIleTtepOypra ot 23.12.2011 Ne 1753 «O Ilopsiake
MEXBEJIOMCTBEHHOTO WH(GOPMAIMOHHOTO B3aUMOJICHCTBUS MPH MPEJOCTABICHUN TOCYIApPCTBEHHBIX
Y MYHULIMTMIATIBHBIX YCIYT UCHOJHUTENIBHBIMU OpraHaMu rocynapcrBeHHon Binactu Cankt-IletepOypra
U opranamMu MecTHOro camoympasieHuss B Cankrt-IletepOypre, a Takke yCIOyr TOCyIapCTBEHHBIX
YUpEXKIEHUN, TOABEAOMCTBEHHBIX  HCIOJHUTENbHBIM  OpraHaM  TOCYJapCTBEHHOH  BIIACTH
Cankr-IlerepOypra, U Opyrux OpraHu3alfii, B KOTOPBIX pa3MellaeTcs TOCYAapCTBEHHOE 3a/laHue
(3aka3)»;

- VYcraB  BHYTPUTOPOACKOTO  MYHHUIIMNANbHOTO  oOpaszoBanusi  Cankt-IlerepOypra
MYHHUIMIAIBHBIA OKpYr AKajemMuueckoe (TeKCT YcraBa OIYOJIMKOBAaH B CIIEll BBIMYCKE Ta3eThl
«Axanemuueckuit BecTHHK» 16.05.2011 r1.) ¢ wusMenenusmu ot 04.02.2013 roma (TekcT
C U3MEHCHUSIMH OMYOJIMKOBAH B CITCII BBIITYCKE Ta3eThl «AKajgeMudeckuii BecTHUK» 12.02.2013 r.);

- moctaHoBneHue MectHoit AnmuHucTparuu ot 27.05.2011 r. Ne 196 «O pa3zpabotke,
DKCIIEPTH3€ M  YTBEPXKICHUM TPOEKTOB aJMUHUCTPATUBHBIX PETJIAMEHTOB IPEIOCTABICHUS
MYHHIIAITATEHBIX YCITYT.

2.6.  HcuepnplBaromuii ~ TepevYeHb  JOKYMEHTOB, HEOOXOIWMBIX B  COOTBETCTBUH
C HOPMATHBHBIMU TIPABOBBIMU aKTaMU [UIsI TPEJOCTABICHHUS MYHUIUINATBHOW YCIYTH W YCIVT,
KOTOpBIE SIBISIOTCSI HEOOXOAUMBIMHU U 0053aTEIbHBIMU IS IPEAOCTABICHNUS MYHUIIUTIAIBHOMN YCIyTH,
MOJIeXKAITUX MPEJCTABICHUIO 3asBUTEIIEM:

- 3asgBlICHUWE JUIA, JOCTUTIIEro BO3pacTa UIECTHAAUATH JIeT, JEHUCTBYIOIIETO C COTJacHs
3aKOHHOTO TPEJICTABUTENSA, O BBIJA4Ye pa3pelieHHsl Ha BCTYIUIGHHE B Opak (manmee — 3asBICHHE)
(mo popme cornmacHo npuokeHUI0 Ne 6 K HaCTOAIEMY AJIMUHUCTPATHBHOMY PETTIAMEHTY);

- [ACmOPT WMIM HHOHM JOKYMEHT, YIOCTOBEPSIOLIMII JIMYHOCTH. HECOBEPIICHHONICTHETO,
JOCTUTIIIET0 BO3pacTa MIECTHAATH JIET;

2
B kauectBe JAOKYMEHTA, YAOCTOBEPAIOLIECT O JIMYHOCTD, NPEABABIIAIOTC:


consultantplus://offline/main?base=LAW;n=116783;fld=134
consultantplus://offline/main?base=LAW;n=103155;fld=134
consultantplus://offline/main?base=LAW;n=117587;fld=134
consultantplus://offline/main?base=LAW;n=116033;fld=134
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- JOKYMEHT, MOJATBEPXKIAIONIUN HaJINuuMe YBaXXUTEIbHBIX NPUYHH JIsi BCTYIUICHHS B Opak
(HampuMmep, MEIUIIMHCKAas ClpaBKa JUOO0 3aKIOYeHHE O OEpeMEHHOCTH HEBECTHI, JOKYMEHT
MTOATBEPIKIAIONIUI TTPHU3BIB )KEHUXA B PSIBI BOOPYKEHHBIX CHJI, CBHJICTEIHCTBO O POXKICHUU pPEOCHKA,
3a UCKJIIOYEHUEM JIOKYMEHTa, BblIaHHOTO Ha Tepputopuun Cankt-IletepOypra);

- KOMHS JOKYMEHTA, YIOCTOBEPSIOIIETO JTUYHOCTh TPaXKIAHUHA, KEJAIOIMIET0 BCTYIUTh B Opak
C HECOBEPILIEHHOJIETHUM, IOCTUTIIIMM BO3pacTa IIECTHAILATH JIET;

- cornacuie Ha 00pabOTKy MepCOHANBHBIX JAHHBIX JIUIA, HE SBISIONICTOCS 3asBUTEIICM;

- CIpaBKa O pErucTpanud Mo MecTy skutenbeTBa (popma Ne 9), B cimyuae eciau BeaeHHE
PETUCTPAIIMOHHOTO y4YeTa TpPakKJaH M0 MECTY YXUTEIbCTBA B YaCTH, BO3JIOKEHHOW Ha JKUJIHUIIHBIC
opranmu3anuu, ocymecTBisaioT He ['KY KA wnm cnpaBka o peructpanudu HECOBEPUICHHOJETHETO
Ha TEPPUTOPUH MYHHUIIUIIAILHOTO 00pa30BaHUs.

2.6.1. Ilpu oOpareHuu MpeaCcTaBUTENs JIUIa, UMEIOIIETO MTPaBo Ha MOJyYeHUe MYHUIIMTATBHON
YCIIYTH, AOTIOJIHUTETHHO TPEICTABISFOTCS:

- TIacmnopT JMO0 MHOW TOKYMEHT, YAOCTOBEPSAIOMIUN THYHOCTh MPEICTAaBUTEINS JIUIIA, UMEIOIIETr0
MPaBO Ha MOTyYEHUE MYHUITUTIAIBHON YCITYTH,

- TOKYMEHTbI, TOATBEPKAAI0IINE TTOTHOMOYHS IPEICTAaBUTENS.

2.7. VicuepmipiBaronuii mepeueHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBHH C HOPMATHBHBIMU
MPaBOBBIMU AKTaMU JIJISl MPENOCTABIICHUS MYHUIUNAIBHONH YCIYyTH U YCIYT, KOTOPbIE SIBISIOTCA
HEOOXOMUMBIMH W OO0S3aTENbHBIMUA JUII TPEJOCTABICHUS MYHUIIMIAIBHON YCIYTH, KOTOpBIC
HaxXOJITCS B pacHopshKeHUHM (enepaqbHbIX OpPraHOB HCIHOJHUTENBbHOM BIIACTHU M OPraHoOB
TOCY/IapCTBEHHBIX  BHEOIO/DKETHBIX (DOHIOB, OPraHOB HWCHOJHUTEIBHONH BJIACTH CYOBEKTOB
Poccuiickoit ~ @enepauui W OpraHOB ~ MECTHOIO  CaMOYIPABJIEHHS,  IOJBEIOMCTBEHHBIX
WM OpTraHM3alMil U WHBIX OPTaHU3AINA, U KOTOPbIE 3asSBUTENb BIPABE MPEICTABUTH

- CBUJIETENILCTBO O POXKACHUH pebeHKa, BbiiaHHoe Ha Tepputopun Cankr-IlerepOypra;

- CIPaBKy O PETUCTpAIMK 1O MecCTy XureibcTBa (popma Ne 9), B ciyuae eciu BeIeHHE
PETUCTPALIMOHHOTO yuYeTa TpakJaH [0 MECTY KUTEJIbCTBA B YAaCTH, BO3JIOKEHHOM Ha >KUJIHUIIHBIE
opranmsanuu, ocymectsisor ['KY KA.

2.8. JIo;KHOCTHBIM JTHIIaM MecTHOM A TMHUHUCTPAILIMH 3aIPEIIeHO TPeOOBaTh OT 3asiBUTEIIS:

- TPEJCTaBIICHUs JTOKYMEHTOB U MH(OpPMAIMK WK OCYIIECTBICHUS NEHCTBUH, MpEICTaBICHUE
WIM OCYIIECTBIIEHME KOTOPbIX HE NPEIyCMOTPEHO HOPMATHBHBIMH IPaBOBBIMU  aKTaMH,
PETYIHUPYIOMUMH OTHOIICHHUSI, BOSHUKAIOIINE B CBS3H C MPEIOCTABICHUEM MYHHUIIUITAILHOU YCITYTH;

- nacnopt rpaxjganuHa Poccuiickoil ®enepanny;

- BpEMEHHOE yJOCTOBEPEHHE JINYHOCTH rpaxkiannHa Poccuiickoit Ddeneparnuy, BeIaBaeMoe Ha Iepruoa opOpMIICHUS HacIopTa,
MPeyCMOTPEHHOE ITyHKTOM 76 AIMHUHHCTpAaTHBHOTO perijamenta @enepaibHONH MHTPanMOHHOW CIyXOBI IO TIPEIOCTaBICHUIO
roCyAapCTBEHHOH yCIyru IO BblJaue U 3aMeHe Macmopra rpaxjgaHuHa Poccuiickoil dexepanuy, yI0CTOBEPSAIOLIEr0 JIMYHOCTH
rpaxaanuHa Poccuiickoit ®enepanmu Ha Tepputopun Poccuiickoit denepanun, yreepxaeHHoro npukazoM ®MC Poccun ot 30.11.2012
Ne 391;

- JIOKYMEHTHI, YJIOCTOBEpPSAIOLIME JHWYHOCTh TpaKIaHUHA, HpeaycMoTpeHHble @PenepanbHbIM 3akoHOM 0T 25.07.2002
Ne 115-®3 «O npaBoBOM MOJOXKEHUH WHOCTPAHHBIX IpaxaaH B Poccuiickoit denepanum», PenepanbasiM 3akoHOM 0T 19.02.1993 Ne
4528-1 «O Oexennax», ykazamu Ilpesmnenra Poccumiickoit @emepammm ot 21.12.1996 Ne 1752 «O0 OCHOBHBIX JOKyMEHTaXx,
YIOCTOBEPSIOUINX JIMYHOCTh TpakaaHuHa Poccuiickoit ®enepanuu 3a npenenamu Poccuiickoit @enepauuny», ot 14.11.2002 Ne 1325
«O6 yrBepxaenun [1ookeHUst 0 OPsAKE PACCMOTPEHNUS BOIPOCOB rpaxkaancTa Poccuiickoit @eneparun», ot 13.04.2011 Ne 444 «O
JIOTIOJTHUTENIBHBIX Mepax 0 00eCIIeUeH o IIpaB U 3aIlUTHl HHTEPECOB HECOBEPIICHHOJICTHHUX IpaxkiaH Poccuiickoit ®eneparymy;

- MHBIE JOKYMEHTHI, yJOCTOBEPSIOIINE JINYHOCTh B COOTBETCTBUH C ACHCTBYIONINM 3aKOHOJATEILCTBOM.

*B cootBercTBHU C myHKTOM 2 vactd 1 ctatbu 7 u 4acTeio 6 cratbu 7 DenepanpHoro 3akoHa ot 27.07. 2010 Ne 210-@3

«O06 opraHu3aUM MOPEeJOCTABICHUS] TOCYAAPCTBEHHBIX M MYHHIMIIAIBHBIX YCIYyT» 3asBUTENb BIIPABE IPEACTABUTH yKa3aHHBIE
JIOKYMEHTHI B (popMe JOKYMEHTa Ha OyMa)XHOM HOCHTeNe HiId B (JOpMe 3JIEKTPOHHOTO JIOKYMEHTa MO COOCTBEHHOW MHMIMATHBE, TaK
KaK OHH TOJUIeXKAT NPEACTABICHHIO B PAMKaX MEXBEIOMCTBEHHOTO HH(POPMAIIMOHHOTO B3aUMOACHCTBYS.

B cnyuae HampaBieHus MecTHOH AQMUHHCTpanueld MyHHIUMIATIBHOTO 00pa3oBaHHA MEKBEJIOMCTBEHHBIX 3alpOCOB
O TPEJCTaBICHUHM YKa3aHHBIX JOKyMEHTOB B OpraHbl TOCYAApPCTBEHHOH BIACTH (OpraHW3allMM), PAacIIOJaralollfde CBEACHHSIMHU
00 yKa3aHHBIX JOKyMEHTaX, MHBIX CyOBekToB Poccmiickoit ®eneparmy mmbo MHBIX TOCYIapcTB M MONY4YEHHS OTBETOB Ha HHUX CPOK
MIPEIOCTABICHNS] MyHUIUITATEHOH yCITyTH MOXKET OBITh YBEINYEH B COOTBETCTBHH C JICHCTBYIONINM 3aKOHOIATEILCTBOM.

Hamnpasiienne MecTHOH AMUHHCTpaIHeil MyHHIMITAIEHOTO 00pa30BaHUs MEKBEIOMCTBEHHBIX 3alIPOCOB U ITOJyYSHUE OTBETOB
Ha HUX B 3JICKTPOHHON (hOpME C HCIIOIb30BAHUEM €JMHOMH CHCTEMbI MEKBEJIOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJICHCTBUS BO3MOXKHO €
MOMEHTA MOAKIIOYCHUS K yKa3aHHON CHCTEME PETHMOHAIBHBIX CHCTEM MEKBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOAEHCTBHS CyOBEKTOB
Poccuiickoit denepanuu.
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- MpeACTaBICHUS JOKYMEHTOB M MH(OpMAIHK, KOTOPHIE HAXOATCS B PACIIOPSIKEHUH OPTaHOB,
MPENOCTABIAIOMINX ~MYHUIHUNAIBHYIO YCIYTY, MHBIX OpPraHOB MECTHOTO CaMOYIpaBJeHUS,
rOCY/IapCTBEHHBIX OPTaHOB M OPTaHU3AIMA B COOTBETCTBHM C HOPMATHUBHBIMH MPABOBBIMH AKTAMHU
Poccutiickoit deneparnu, HOPMATUBHBIMU TPABOBBIMU akTamMHu cyObekToB Poccuiickoit deneparuun
U MYHUIUNATHHBIMH TMPABOBBIMH aKTaMH, 3a HCKIIOUYEHUEM JIOKYMEHTOB, BKJIIOYCHHBIX
B ompeneneHHbIN cTatheit 7 DepepanpHoro 3akoHa oT 27.07.2010 Ne 210-d3 «O06 opranuzanuu
MPEIOCTABIICHHUS TOCYIAPCTBEHHBIX U MYHHUIIMITAILHBIX YCIYT» MEePeueHb JOKYMEHTOB.

2.9. UcuepnpiBatomniuii nepeueHb OCHOBAHUM NJIs1 OTKa3a B MpHEME JOKYMEHTOB, HEOOXOIMMBIX
JUTSL IPEIOCTABIICHUS MYHHUIIUITAIEHOW YCITYTH.

2.9.1. OcHoBaHu#i 11 OTKa3a B MPHUEME JOKYMEHTOB, HEOOXOJIMMBIX MJIS TPEIOCTaBICHUS
MYHHIIUITATEHOW YCIIYTH, AEUCTBYIONINM 3aKOHOIATEILCTBOM HE MPEAYCMOTPEHO.

2.10. HcyeprnpiBaomuii TEpeYeHh OCHOBAaHWN JIi TNPHUOCTAHOBICHUS WM  OTKasa
B MIPEIOCTABIICHUN MYHUIIUTIATHHON yYCIYTH.

2.10.1. OcHoBaHuii JyIsi TMPUOCTAHOBJICHHUS TPEIOCTABICHUS MYHHUIIMIIAIBLHON  YCIyTH
JEMCTBYIOIMM 3aKOHO/IATEIbCTBOM HE IPETYCMOTPEHO.

2.10.2. Otka3 B TPEAOCTaBICHUH MYHUIMIAIBHOW YCIYTH BO3MOXKEH IO CICIYIOIIUM
OCHOBAHUSIM:

- HempencTaBieHne B MecTHyl0 AJMHUHHCTpAlMIO BCE€X HEOOXOJUMBIX JOKYMEHTOB
B COOTBETCTBUU C MMYHKTOM 2.6. HACTOSIIET0O AJIMUHUCTPATUBHOTO PETIaMEHTa;

- OTCYTCTBHE YBaXHTEJbHBIX NPUYUH IS BCTYIUIGHHS B Opak JuIla, AOCTUTIIET0 BO3pacTa
[IECTHAIIATH JIET.

2.11. Vcuyru, KOTOpbIE SIBISIOTCS HEOOXOAUMBIMH M 00s3aTE€IbHBIMHU ISl TIPEIOCTaBICHUS
MYHHIIUITATEHOW YCIYTH, IEUCTBYIOIINM 3aKOHOIATEIbCTBOM HE MPETYCMOTPEHBI.

2.12. TlomurHa WM UHAA TJ1aTa 3a MPeI0CTaBIeHNe MyHUILIUITaJIbHON YCITyTH HE B3UMAETCSl.

2.13. MakcuMabHBI CPOK OXUIAHHS B OYEpEAM IMPH IMOjade 3asBICHUS O MPEIOCTABICHUU
MYHUIIMIAIBHON YCIIYTH U IIPU MOJIyY€HUHU pe3yiibTaTa MPeI0CTaBICHUS MyHUIIUITAIbHON YCITyTH:

a) CPOK OKUJAHHUS B OYEPEIH MPHU MOJaYe 3asBICHHUS U HEOOXOAUMBIX JOKYMEHTOB B MecTHOM
AJMUHUCTpAIUU HE JOJDKEH MPEBBILIATh MATHAAUATH MUHYT;

0) CpOK OXWJaHUS B OYEpPEAM NpPH TOIYyYECHUH TOKYMEHTOB B MeCTHONW AIMHUHUCTpalUd
HE JIOJDKEH IPEBbIIATh MATHAALATH MUHYT;

B) CPOK OKHMJAaHHMS B OYEpequ NpU Iojade 3asBiIeHUs U JOKyMeHTOB B M®IL| He nomkeH
MpEeBBINIATh MATHAUATH MUHYT;

I') CPOK OXHAAHUSA B OYEpPEAM INPHU MOJYyYEHUH NOKYyMEHTOB B M®I] He noikeH NpeBbIIATh
MATHAAIATH MUHYT.

2.14. Cpox M MOPSAJOK PETUCTpAIMM 3arpoca 3asiBUTENS O MPEAOCTABICHUH MYHULUIAIBHON
YCIIyTH.

2.14.1. Ilpn nuuHOM OOpaleHnH 3asgBUTEN B MecTHYI0O AJIMUHUCTPAIIUIO PETUCTPAIUS 3aIpoca
0 MPEIOCTABICHUH MYHHUITUTIATHFHON YCIYTH OCYIIECTBIsACTCS pabOTHUKOM MecTHOM AMUHUCTpAIIN
B TIPUCYTCTBHH 3asBUTEIsI, KOTOPOMY BBIJIAE€TCS PACIUCKAa C TMPUCBOCHHBIM PETHCTPAIIOHHBIM
HoMepoM. Cpok perucTpanuu 3ampoca 3asBUTENs O NPEJOCTaBICHUH MYHHUIMNAIBHON YyCIyru
cocraBisieT He Ooyiee TpUALIATA MUHYT. Perucrpamusi 3asBIICHUs OCYIIecTBIsieTcss MecTHoU
AIMUHHCTpanied B TEUYEHHE OJHOTO pabodyero JHA C MOMEHTa TModydeHuss MecTHOH
AIMUHUCTpaLMed JIOKYMEHTOB, YKa3aHHbIX B IyHKTe 2.6 HacTOAWEro AJIMUHUCTPATUBHOIO
peraamenTa, B (hopMe NEKTPOHHOTO JOKYMEHTA MIJIM JJOKYMEHTa Ha OyMa)KHOM HOCHUTEIIE.

2.14.2. Ilpn nuunoM obpameHnu 3assurens B M®L] 3anpoc o npepocTaBieHH MyHUITUTIATEHON
yCIIyTu peructpupyercs pabotaukoM MO B nmpucyTcTBUM 3asBUTENS, KOTOPOMY BBIIA€TCS paclucka
C  PETUCTPAllMOHHBIM HOMEpPOM, TPUCBOCHHBIM  MEXBEIOMCTBEHHOH  aBTOMATHU3HPOBAHHOU
nHpopManmoHHOM  cuctemoi  mpemoctaBieHuss B Cankt-IlerepOypre  rocyaapCTBEHHBIX
Y MYHUIUTATBHBIX YCIYT B AJIEKTPOHHOM BHJIE.

Cpok peructpanuu 3ampoca 3asBHTENS O MPEAOCTABICHWU MyHUUMNAIbHOW yciayrd B M®I]
COCTaBJISIET HE OoJiee MATHAIATH MUHYT.

2.15. TpeGoBaHMs K TOMEIICHHUSIM, B KOTOPBIX IPEIOCTABISIOTCS MYHHUIIUITALHBIEC YCITYTH,
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K MECTy OKMJaHHMsS M TpUeMa 3asBUTEJCH, pasMEIIeHHI0 U O(QOPMIICHUIO BU3yalbHOM, TEKCTOBOH
1 MYJbTUMEAUHHON HHPOPMAIMH O TOPSAAKE MPEJOCTABICHUS MYHUIIUTIATBHON YCIYTH:

2.15.1. MynununanpHas yciayra IpeJoCcTaBiseTcsl B IOMEUIeHUsIX MecTHOH AAMUHHUCTpaIuU
u M®II. ITomenieHusi, B KOTOPBHIX MPEIOCTABIAIOTCS MYHHUIUMIIAIBHBIE YCIYTH, MECTO OKHUIAHUS,
JOJKHBI UMETh TUIOIIAIU, MPEIYCMOTPEHHBIE CAHUTAPHBIMU HOPMaMU M TPeOOBaHUSAMHU K pabounm
(opucHBIM) TIOMEIICHUSAM, TIe OO0OpYIAOBaHBI paboyuMe MecCTa C HCIOIH30BAHHEM IEPCOHATBHBIX
KOMITBIOTEPOB ¥ KOMUPOBATHHON TEXHHUKH, U MECTa JJIs MpUEMa TIOCETUTENEH, a TAKKe TOJKHBI ObITH
00Opy/NOBaHbl CTYNIbSIMH W CTOJIAaMH, MMETh MUCYHE NPUHAAICKHOCTH (KapaHJalld, aBTOPYUKH,
Oymary) JUisl 3armoJHEHHs 3alpOCOB O MPEIOCTABICHUHM MYHUIIUMATBHOW YCIYTH U TPOU3BOICTBY
BCIIOMOTATeNIbHBIX 3anucel (MaMsTOK, MOSICHEHUH), CTeHJaMH, Ha KOTOPBIX JI0JKHA OBITH pa3MelieHa
uHpopmanus, ykazaHHas B myHKTe 1.3. HacTosmero AAMUHUCTpaTHBHOTO pernameHTa. [lomemenus
M®II nomKHBI OTBEYaTh OCHOBHBIM MOJIOKEHHSIM CTaHAapTa KOM(POPTHOCTH.

2.16. TToka3aTenu JOCTYMHOCTH M Ka4eCTBa MyHHUIIMITAILHOU YCITYTH.

2.16.1. KonudecTBOo B3aMMOJECUCTBUN 3asBUTENs ¢ MecTHOM AnMunHHCTpanuen audo MOI] —
He Oonee Tpex.

2.16.2. TIpomomKHUTENbHOCTh B3aMMOJICHCTBHM JOHKHOCTHBIX JIMI] TIPU TPEIOCTaBICHUN
MYHHMIMIIAIBHON yCIIyru yka3aHsl B pasaene [Il HacTosmero AAMMHUCTPaTUBHOTO PETJIaMEHTA.

2.16.3. CriocoObI TTpei0CTaBICHNS] MYHUIIUITAIBHON YCITYTH 3asSBUTEIIO:

- HETMOCPEACTBEHHO MpH MocenieHuu MecTHO AIMUHUCTpALNH;

- nocpenctsom M®II.

2.16.4. Crnocobbl uHGOPMUPOBAHHS 3asBUTEIS O pe3yibTaTaXx IPeJOCTABICHUS WIN
MPUOCTAHOBIIEHUU MYHUIMIAIBHON YCIYTH: MO TenedoHy, MO 3JIEKTPOHHON MOYTe, B MUCHMEHHOM
Bujie. Cioco® WHPOPMHUPOBAHUS 3aABUTENSI O PE3YIbTaTaX MPEAOCTABICHUS WIA MPUOCTAHOBICHUH
MYHHIMIIATBHON YCIYTH YKa3bIBAETCsl B 3asIBJICHUH.

2.16.5. KonuvecTBO MOKYMEHTOB, HEOOXOIWMBIX I MPEIOCTABICHUS 3asBUTEIEM B IENSIX
MOJIy4YEHUSI MyHULIUITATIbHOW YCIYTH — LIECTh.

2.16.6. OcymectBienne MecTHOW AJIMHHHCTpAMie MEXBEIOMCTBEHHOTO B3aUMOJICHCTBUS
MpU MPEIOCTABICHUN MYHUIUMNAIBHON YCIYrH BO3MOXHO ¢ KoMuTeTom mo gemam 3amucH aKkTOB
rpaxxaanckoro cocrosiaus, ['KY KA.

2.16.7. Cpox mpenocTaBlieHUs MYHUIIMITAIBHOW YCIYTM HE JOJDKEH IPEBBINIATh TPHUIIATH
pabounx AHEH ¢ MOMEHTa PETUCTPAIUU 3asBICHUS.

2.17. OcoOeHHOCTH MPEIOCTaBICHUS MyHHUITUTIATLHOM yciayru B MO,

[Ipuem MOKYMEHTOB W BblFaua pe3yibTaTa MPEIOCTABICHUS MYHUIUNATHHOW YCIYTH MOTYT
ObITH ocymiecTBieHbl nocpeacTBoM M®Il. Mecra Haxoxnenus u rpaduku padorei MOIL] ykazaHb
B 1a. 1.3.1.3. Hacrosdmero AJIMHHUCTPATUBHOIO pErjaMeHTa, IPUBEIACHBl B IPUIOKEHUU
Ne 2 x HacTosimeMy AJIMUHHCTPATUBHOMY pETIaMEeHTy, pa3MenieHsl Ha [loprare.

2.18. Ilpu mpenocTaBlieHUH MYyHULIUNAIBHOW yciyru mopapasneneHuss MOL[ ocymecTBiasioT:
B3auMojzieiicTBUe ¢ MecTHOM  AJMHMHUCTpalMel B  paMKax 3aKJIIOYEHHBIX  COIVIAIICHUH
0 B3aUMOJICUCTBUU; WH(OOPMHUPOBAHHWE TPaXKIAaH U OPraHM3AIMi 1O BOMpPOCaM MPEIOCTABICHUS
MYHHUIMIAIBHBIX YCIYT; MPUEM U BbIJa4y JJAOKYMEHTOB, HEOOXOJUMBIX IJIsl TNPEAOCTaBICHUS
MYHHIUITATBHBIX YCIYT WA SBISIONMXCS PE3YIbTATOM MPEIOCTABICHUS MyHHUIIUITALHBIX YCIYT;
00paboTKy MepCOHAIbHBIX TaHHBIX, CBI3aHHBIX C MPEIOCTAaBICHHEM MYHHUIIUIAIBHBIX YCIYT.

2.19. B cnywyae momayd JOKYMEHTOB B MeCTHYI0 AIMHHHUCTpauuio mnocpeactsom MOI]
paborank M®DII, ocymecTBIsIIONUNA TNpUEeM JTOKYMEHTOB, TMPEACTABICHHBIX JIs TOJyYeHUS
MYHHIIUITATGHOW yCIYTH, BBHIMOTHSIET CIEAYIOIINE ICWUCTBUS: OIpeAeseT NpeaMeT OOpalieHus;
YCTaHABIIMBAET JIMYHOCTh TPaXJaHWHA U €ro IOJHOMOYHS; MPOBOJUT IPOBEPKY COOTBETCTBHS
JOKYMEHTOB TpeOOBaHUsM, YKa3aHHBIM B MYHKTE 2.7 HACTOSIIETO ATMUHUCTPATUBHOTO PETIIaMEHTA;
KOHCYJBTUPYET TpaKJaHUHA O MOopsike oGOpMIICHMsS 3asBICHUS U TPOBEPSET MPABHIBHOCTH €ro
odopmiienus. [lo mpockbe rpaxaaHnHa, HE CIOCOOHOTO MO COCTOSHUIO 370POBbS TMOO B CHITY WHBIX
MPUYUH COOCTBEHHOPYYHO O(DOPMUTH 3asBIICHHE, 3asBJICHUE MOXKET OBITh 0(OPMIICHO PabOTHUKOM
M®OII, ocymecTBIAIOMNUM HpUEM JOKYMEHTOB, O YeM Ha 3asBJICHUU JIEIAETCs COOTBETCTBYIOILAS
3aIMKCh; OMpEeNsaeT crocod MHPOPMUPOBAHUS 3asBUTENS O MPUHATOM MeCTHOW AJIMHHHCTpaIeH
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pELIECHUH IO MPEIOCTABICHNUI0 MyHUITUNIATBHON yCIyTrH (B yCTHOH MO0 MUCHbMEHHOW (hopMme, B TOM
gyucie yepe3 MOILI, B ciyqae xemanus 3asBUTENS MOTYyYuTh 0TBET yepes MDII), o uem Ha 3asBIECHUN
JIEJIaeTCsl COOTBETCTBYIOIIASl 3aIlUCh; OCYIIECTBISET CKAHUPOBAHHUE NPEICTABICHHBIX JOKYMEHTOB,
(bopMHpyeT 3JIEKTPOHHOE JAEN0, BCE JOKYMEHThl KOTOPOTO CBS3BIBAIOTCS €IUHBIM YHUKAJIbHBIM
UACHTU(DUKAIIMOHHBIM ~ KOJOM,  IIO3BOJIAIONIMM  YCTAaHOBUTh  NPUHAAJICIKHOCTH  JJOKYMEHTOB
KOHKPETHOMY 3asiBUTEII0 M BUIY OOpalleHUs 32 MYHUIMNAIBHON YCIIYTrOM; 3aBepsieT 3JIEKTPOHHOE
JIEJI0  CBOEH DJJIEKTPOHHOM NOMIMCBHIO; HANpPAaBIsAET 3asBICHHUE, KONMMHM JOKYMEHTOB U PEECTp
JOKYMEHTOB B MeCTHYI0 AJIIMHUHHMCTPALMIO B AJIEKTPOHHOM BHJE (B COCTaBE MAKETOB 3JIEKTPOHHBIX
7ie7) B TEYEHHUE OJHOro paboyero MHSA co AHA oOpameHus 3asBurens B MLl umu Ha OyMakKHBIX
HOCUTENSIX (B cllydae HEOOXOAMMOCTH 00s3aTEIBLHOTO MPEIOCTABICHHUS OPUTHHAIOB JTOKYMEHTOB) —
B TEUEHHE TpeX pabouux qHei co aHs oOpameHus 3assurens B MOLI.

B cnywae mnpenocTtaBieHMs KOMILUIEKTAa IOKYMEHTOB, HE COOTBETCTBYIOLIETO ITYHKTYy 2.7.
HACTOSIIEro AJMUHHCTPAaTUBHOTO periaMeHTa, paboTtHuk MO, ocymecTBisomuil npuem
JOKYMEHTOB, JIeJaeT Ha 3asBJICHUU 3anuch «O MpefoCTaBICHUHM HETOJIHOIO KOMIUIEKTa TOKYMEHTOB
npouHpopmMupoBan». @aKT 03HAKOMIICHHUS T'PaXJaHUHA C 3alMChIO0 3aBEpsIETCs ero Mmoanuchio. Ecnn
IIPU ATOM TPaXJaHUH OTKazajics OT MOJAuu 3asBJICHUS M NOTpeOOBaJl BO3BpATa MPEIOCTABICHHBIX
JOKYMEHTOB, [elaeT Ha 3asiBicHUM 3anuch «HacTosimee 3asBIeHHE OTO3BAHO, JOKYMEHTHI
BO3BPAIIICHBI 3aBUTEIIO» U BO3BPAIAET IPEIOCTABICHHBIE JOKYMEHTHI.

[To oxoHuaHUM TpUeMa JTOKyMeHTOB paboTHUK M®L] BbIIaeT 3asBUTENIO PACIUCKY O MpHEME
JOKYMEHTOB C YKa3aHHEM UX IEPEYHs U JaThl.

2.20. PaGotHuk MecTHOW AJMUHUCTpAIMK, OTBETCTBEHHBIN 3a MOATOTOBKY MPOEKTa PELICHHUS,
HampaBJIsieT pe3yiabTaT MPEAOCTaBICHUS MYHUUIUNAIbHON yciayrn B MO®IL[ mns ero mociemyroniei
nepeaayn 3asBUTENIO: B 3JEKTPOHHOM BHJIE B T€UEHHE OIHOTO pabodero AHS CO JHs IMOANUCAHUS
I'maBoit MecTHOM AIMHMHHCTpallUM JOKYMEHTOB O MPEIOCTABJICHHH (OTKa3e B IPEIOCTABICHUN)
3asBUTENI0O MYHUIIMIIAJIBHON yCIyr; Ha OyMa)KHOM HOCHUTEINIE — B CPOK He Oojee Tpex pabounx JHEn
co nmHs monnucaHus ['maBoit MecTHOW AJIMHHHCTpaMM JOKYMEHTOB O TPEAOCTaBICHUM (OTKa3e
B [IPEIOCTABIICHUN ) 3asBUTEII0 MYHUIIMIIAIBHON YCIYTH.

2.21. Paborank MO®II, oTBETCTBEHHBI 3a BbIAAYy JAOKYMEHTOB, MOJYyYE€HHBIX OT MecTHOU
AIIMUHHCTpAllMM, HE TO3/[HEE [BYX pabouumx [JHEH co JAHA HX TMOJydeHUs OT MecTHOi
AJZIMUHUCTpAIMK COOOLIAET 3asBUTEII0 O IPUHATOM PELICHNUH 1O TeaeoHy (C 3alUChIO AATHI

U BpEMEHH Tese()OHHOTO 3BOHKA), a TAKXKE O BO3MOXKHOCTH MOJIy4eHHs TOKyMeHTOB B ML,

I11. CocTaB, moc/ie10BaTeJIbHOCTH U CPOKHU BBINOJHEHUS] A/IMUHUCTPATHBHBIX NPOLEAYP
(melicTBHIl), TPeOOBAHUSA K MOPSAKY MX BbINOJHEHHUS, B TOM YHCJe 0COOEHHOCTH BbINOJTHEHM S
aJIMHHHUCTPATUBHBIX MPOLEAYP B J1eKTPOHHOI popme

3a mpenocTaBIEHHUEM MYHHUIIMIIAJIBHON YCIYTH 3asBHTEIM MOTYT 00pallaThCs C 3asBICHHEM
Ha OyMa)XHOM HocuTesne B MecTHyro AamuHucTtparnuio 1u6o B MOII.

3.1. Omucanue NOCIEIOBATEIBHOCTH AJMHHUCTPATUBHBIX MPOLEAYp MHpPU IPEIOCTABICHUU
MYHUILIUTIAJbHON YCITYTH:

3.1.1. IlpueM u peructpanus 3asBjIeHUS U TOKYMEHTOB B MeCTHOI AMHHUCTpaLWY;

3.1.2. IloaroToBKa M HampaBieHWE MEXBEIOMCTBEHHOTO 3allpoca B MHOW opraH (OpraHu3aIuio)
O TMPEIOCTaBICHUU JOKYMEHTOB (MHpoOpManuu), HEOOXOAMMBIX JJIsi HPUHATHS  pEIICHUsS
0 MPEIOCTaBICHNN MYHUILIUTIAJILHON YCITYTH 3asBUTEIIO;

3.1.3. Ilpunsarue r1ynaBoi MecTHOH AJQMUHHCTpanuell peumieHuss O IpeloCTaBICHUN
MYHHUIMIIATBEHON ycIyru 100 00 0TKa3e B MPeAOCTaBICHUH MYHUIIUIIAILHON YCIIYTH;

3.1.4. TloaroroBka pemieHHUsl O MPEeIOCTABICHUNM MYHHLUNAIBHOW yciyru jgubo o0 oTkase B
MPEOCTaBIIEHUM  MYHMIMIIAJBHOW  yCIyrd, HWHGOpPMUpPOBAHHME 3asBUTENIS O  pe3yjbTare
IIPEIOCTABIICHUSI MyHULIMIIAJIbHON YCIIyTH.

3.2. CoObitus  (ropumudeckue  (akThl), SABISAIOMIMECS  OCHOBAaHMEM JUIsl  Hadaja
aJIMMHHUCTPATUBHON MPOLEAYPHI: MOCTYIICHHE (MIOCPEICTBOM JIMYHOTO OOpalleHus 3asBUTENS, JINOO
MOCPEJICTBOM OpraHu3aiuil noutoBoil cBsizu, oT M®DII) 3asBnenus B MecTHy0 AJIMHHUCTPALUIO
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U TpUIaraeMbplx JIOKYMEHTOB, YKa3aHHBIX B TyHKTe 2.6. HACTOSIIEr0o AJIMHHHCTPATHBHOTO
periiaMenTa (fanee — KOMIUIEKT IOKYMEHTOB).

3.2.1. Copeprxanue aJMUHUCTPATUBHON MPOLIETYPHI:

PaGotHuk MecTHOM AJIMHHUCTpAIMK, OTBETCTBEHHBIM 3a MPUEM KOMIUIEKTAa JOKYMEHTOB, MPHU
oOpartieHuu Tpaxkiad B MecTHYI0 AJIMHUHHUCTPAIIHIO:

a) OTpeAeIIsIeT MpeaMeT oOpaIcHus;

0) ycTaHaBITUBAET JIMYHOCTh TPAXKIAHWHA U €TO IMOJTHOMOYHS;

B) KOHCYJIbTUPYET rpakJaHUHA O MOopsAake opopmiIeHUs 3asBJICHHS U MPOBEPSET NMPaBUIHLHOCTh
ero opopmienus. [To mpocsbe rpaxnaHrHa, He CIIOCOOHOTO MO COCTOSHUIO 3[IOPOBBS TMOO B CHITY
WHBIX TPUYUH COOCTBEHHOPYYHO OGMOPMHUTH 3asBJICHHE, 3asABJICHUE MOXET OBITb 0GOpPMICHO
paboTHUKOM MecTHON AIMHHHCTpAINK, OTBETCTBEHHBIM 3a MPUEM JOKYMEHTOB, O YeM Ha 3asBICHUU
JIeJIaeTCsl COOTBETCTBYIONIAS 3aIUCh;

) ompenenser cnocod MHPOPMUPOBAHUS 3asBUTENS O NMPUHATOM MeCTHOH AJIMHHHCTpaLUeH
pEeIIeHUU 10 TPEIOCTABICHUI0 MYHHMIIMIAIBHOW yCcayrd (B YCTHOM MO0 THUCHMEHHOW QopMme,
B TOM umcie depe3 ML, B ciayuyae jxenaHus 3asBUTENS MOIY4YUTHh OTBET uepe3 M®PILI), o udem
Ha 3asBJICHUH JIeJIaeTCs COOTBETCTBYIOIIAS 3aIKCh;

1) TIPOBEpsIeT HAJIM4YME JOKYMEHTOB M JAeT UX OLEHKY Ha MPEeJAMET COOTBETCTBUSI MEPEUHIO
JOKYMEHTOB, YKa3aHHBIX B MyHKTE 2.6. HACTOSIIET0O AJMHUHHCTPATUBHOTO PETJIAMEHTa, OIpeesieT
HEO0XOAUMOCTh OCYILIECTBIIEHUSI MEKBEJIOMCTBEHHBIX 3ampocoB B KOMUTET Mo Jesam 3amucH akToB
rpaxxaaHckoro coctosiuus, I'KY XA, o yeM Ha 3as1BJIeHUH J€1aeTCsa COOTBETCTBYIOIIAS 3aMKUCh;

€) B ciay4yae HEOOXOJMMOCTH HaIlpaBICHHUs MEXBEIOMCTBEHHBIX 3ampocoB B Komwuter
Mo JieJiaM 3alucHu akToB TpaxkaaHckoro cocrosiHusa, ['KY KA o mpemoctaBieHMH HEOOXOIMMBIX
CBEICHMI (JIOKYMEHTOB), a TaKXe IMOJIyYeHUE OTBETOB HAa HUX (Jajiee — MEKBEJOMCTBEHHBIHN 3ampocC)
nepeaeT KOMHUIO 3asiBICHHS C OTMETKOM O HEOoOXOJUMOCTH IOATOTOBKH MEKBEJOMCTBEHHBIX
3anpocoB paboTHUKY MecTHOW AIMUHUCTpPALMK, OTBETCTBEHHOMY 3a IMOATOTOBKY WM HAINpaBJICHHE
MEXXBEJIOMCTBEHHBIX 3alPOCOB, a TaK)Ke IOJyYEeHHE OTBETOB HAa HMX, C HCIOJIb30BAaHUEM EIUHOMN
CUCTEMBI MEKBEIOMCTBEHHOT'O AJIEKTPOHHOI'O B3aMMOJIEHCTBHS;

) KCEPOKOTMHUPYET JOKYMEHTHI (B Ciiydae HEOOXOAUMOCTH) U1t (OPMUPOBAHUS JTUYHOTO Jea,
3aBepseT KOIMU JOKYMEHTOB. Kommu 3aBepsitoTCS MOANUCHIO JIMIA, OTBETCTBEHHOTO 3a IPHUEM
JOKYMEHTOB, C YKa3aHHUEM €T0 JIOJDKHOCTH, (PaMUJIMK U MHUIIMAJIOB, a TAK)KE AaThl 3aBEPEHUSI KOIINU;

3) ¢ukcupyer (akT mnpueMa JOKYMEHTOB, YKa3aHHBIX B IyHKTe 2.6. HAaCTOSAIIETO
AJIMUHUCTPAaTUBHOTO perjlaMeHTa, B )KypHaJle perucTpaluy;

M) BBIJACT 3asABUTENIO PACHUCKYy O TIpHEeMe JAOKYMEHTOB C YKa3aHHEM HUX TEepeYHs U JaThl
mpuema (pacmucka HE  BbAaeTCd B cllydyae IOCTYIUIEHUS  JIOKYMEHTOB IO  IIOYTE,
a TaKKe 1Mo MHPOPMAIIMOHHBIM CUCTEMaM OOIIETO MOJIb30BAHNUS);

K) B cllydyae MpeIOCTaBJICHUS KOMIUIEKTa JOKYMEHTOB, HE COOTBETCTBYIOLIETO MYHKTY 2.6.
HACTOSAIIETO ATMUHUCTPATUBHOTO PETIAMEHTA, JeNlaeT Ha 3asBICHUU 3amuch «O MpeaoCTaBICHHUH
HEMOJIHOTO KOMIUIEKTa JOKYMEHTOB mpouHpopMupoBan». @DakT O3HAKOMIIEHUS TpakKIaHUHA
C 3aMKChIO 3aBEPSETCA €ro MOANKCHI0. Eciau mpu 3TOM rpaxaaHuH OTKA3aJCs OT MOJauM 3asBIICHUS
U 1noTpeboBall BO3BpaTa MpeAOCTaBICHHBIX JOKYMEHTOB, JIeJIaeT Ha 3asBieHUU 3anuch «Hacrosmiee
3asiBJICHHE OTO3BaHO, JOKYMEHTHI BO3BpAIllCHBI 3asSBUTENIO» M BO3BpAIlaeT MPEIOCTABICHHBIC
JOKYMEHTHI;

J) TmepenaeT 3asBJICHHE U KOMIUIEKT JOKYMEHTOB Ha pacCMOTpeHue riaBe MecTHoil
AJIMUHUCTpALIHH.

3.2.2. PabotHuk MecTHOIM A TMHUHHUCTPALMU, OTBETCTBEHHBIN 32 MIPUEM KOMILIEKTa JTOKYMEHTOB,
pu oOpareHuu 3asButenei mocpeacteom MOII;

a) MOJy4YaeT KONMHM JOKYMEHTOB M peecTp AOKYMeHTOB u3 M®PI[ B 35IeKTpOHHOM BHIE
(B cocTaBe MaKeTOB 3JEKTPOHHBIX JIEI TOoJydaTejel MyHUIIMTAIBHOW YCIyTH) U (MJIKM) Ha OyMa)kKHBIX
HOCHUTEIISIX (B cllydae He0OXOJMMOCTH 0053aTEIbHOTO MPEICTABICHUS OPUTUHAIOB IOKYyMEHTOB);

0) IPOBOAMT CBEPKY peecTpa JOKYMEHTOB C MPE/ICTaBICHHBIMHU JTOKYMEHTAMH;

B) IMPOBEpSET HAJIMYME JOKYMEHTOB U JIa€T UX OLIEHKY Ha MPEAMET COOTBETCTBUS IMEPEUHIO
JOKYMEHTOB, YKa3aHHBIX B MYyHKTE 2.6. HACTOSIIETO AJMHHHCTPATUBHOTO PETIAMEHTA, OMpEesieT
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HEOO0XOAUMOCTh OCYIIECTBICHHUSI MEXKBEIOMCTBEHHBIX 3allpOCOB, O YeM Ha 3asBICHUH JeNaeTcs
COOTBETCTBYIOIIAs 3aIUCh;

r) B cily4ae HEOOXOAMMOCTH HAmpaBICHUS MEXKBEIOMCTBEHHBIX 3alPOCOB IEpelaeT KOMUIO
3asiBJICHHSA C OTMETKON O HEOOXOAMMOCTH MOJTrOTOBKM MEKBEJOMCTBEHHBIX 3alpOCOB PaOOTHHUKY
MecTtHOU AAMHUHHCTpAIMK, OTBETCTBEHHOMY 3a IMOATOTOBKY W HAmpaBlICHHE MEKBEJOMCTBEHHBIX
3alpocoB, a TaKKe I[IOJIydeHHe OTBETOB Ha HHUX, C HCIOJIb30BAaHHUEM €IUHOM CHCTEMBI
MEXBEJJOMCTBEHHOT'O 3JIEKTPOHHOTO B3aUMOCHCTBUS;

n) ¢uxkcupyer (akT mnpueMa TOKYMEHTOB, VYKa3aHHBIX B TIyHKTE 2.6. HACTOSAIIETO
AJIMUHUCTPATUBHOTO PEriiaMeHTa, B )KypHAJIe PETUCTPALIHH;

€) mepelaer 3asBIE€HUE W KOMIUIEKT JIOKYMEHTOB Ha paccMOTpeHHe TiaBbl MecTHOM
AJIMUHUCTpALIUH.

3.2.3. TIponomKUTENbHOCTh aAMUHUCTPATUBHOM MpoLEeayphl HE JOJKHA MPEBBIIATh OJHOTO
pabodero THs C NaThI MOCTYIUICHHUS] KOMITJIEKTA JOKYMEHTOB B MECTHYI0 A IMUHUCTPALIUIO.

3.2.4. KputepueM NpuHATUS pEIIEHUS B paMKaX aJIMUHUCTPATUBHOM MpOIEAypbl SBISETCS
COOTBETCTBHE KOMIUICKTAa JOKYMEHTOB TpeOOBaHUSM, YKa3aHHBIM B IyHKTE 2.6. HACTOSIIEro
AJMUHUCTPATUBHOTO perjiaMeHTa.

3.2.5. Pe3ynbTraToM aqMUHUCTPATUBHON MPOLETYPHI SIBIISETCS:

- BblJjaua 3asBUTEIIO PACTIUCKH O TIpUeMe JOKYMEHTOB C yKa3aHHWEM UX MEpeyHs U JaThl Ipuema;

- mepengada pabOTHUKOM MecTHON AJIMHHHCTpAIH, OTBETCTBEHHBIM 32 TPHUEM KOMILIEKTa
JOKYMEHTOB, KOMHH 3asBJIEHUS C OTMETKOM O HEOOXOAMMOCTH MOATOTOBKH MEKBEIOMCTBEHHBIX
3anpocoB paboTHUKY MecTHOW AIMUHUCTpALMK, OTBETCTBEHHOMY 3a IMOATOTOBKY WM HAINpaBJICHHE
MEXXBEJIOMCTBEHHBIX 3allpOCOB, a TaK)Ke IOJIydeHHE OTBETOB Ha HHUX, B cllyyae HE0OXOIHMMOCTH
HaIpaBIICHUs] MEKBEIOMCTBEHHBIX 3aIIPOCOB;

- mepegadya pabOTHMKOM MecTHON AJAMHHHCTpAIMH, OTBETCTBEHHBIM 3a MIPHUEM KOMILJIEKTa
JOKYMEHTOB, 3asBICHUS W KOMIUIEKTa JOKYMEHTOB Ha pacCMOTpPEHHE TJaBbl MecTHOM
AJIMUHUCTpALIHH.

3.2.6. CnocoOoMm ¢uKcauu pe3yabTaTa BBHIIOIHEHUS aJMUHUCTPATUBHON MPOLEAYPHI SIBIISIETCS
perucrtpanus 3asBJICHHs U JOKYMEHTOB B JKypHaje perucTparum.

3.3. IloaroroBka M HampaBJIeHUE MEXBEIOMCTBEHHOIO 3arpoca B MHOW OpraH (OpraHHU3aluio)
O TIPEJOCTaBICHUH JOKYMEHTOB (WMH(pOpMAIu), HEOOXOAMMBIX [JIi TMPUHATHS  PEIICHHS
0 MIPEIOCTABICHUY MYHUIIMITAILHOW YCIIYTH 3asIBUTEITIO

3.3.1.Cobpituss  (ropuamveckue  (axkThl),  ABJISIONIMECS  OCHOBaHWMEM JUIsl  Hadvasa
aJIMUHUCTPATHBHON TPOIEAYPHl - TOJNyYCHHWE KOMHUH 3asABICHHUS C OTMETKOH O HEO0OXOIUMOCTH
MOATOTOBKH MEKBEIOMCTBEHHBIX 3alPOCOB paOOTHUKOM MecTHOM AJAMHHHCTpAIK, OTBETCTBEHHBIM
3a MOATOTOBKY W HAIpaBlIEeHUE MEKBEIOMCTBEHHBIX 3aIPOCOB, & TaKXe MOITYYCHHE OTBETOB HA HUX,
oT paboTHHKA MecTHOIl AIMUHUCTpPALIMK, OTBETCTBEHHOTO 32 MPUEM KOMILIEKTa JOKYMEHTOB.

3.3.2. Comeprxkanue aJMUHUCTPATUBHON MPOLIETYPHI:

3.3.2.1. PabotHuk MecTHO AIMUHHUCTpAIIMK, OTBETCTBEHHBIM 3a TOJTOTOBKY M HaIlpaBJiCHUE
MEXBEJIOMCTBEHHBIX 3all[POCOB, a TaKXKEe TOJYyYEHHE OTBETOB HAa HUX, OCYIIECTBIACT CIEIYIOIIHE
aJIMUHHUCTPAaTUBHbBIC ICUCTBHUSA:

- ompenensieT  COCTaB  JOKYMEHTOB  (MHpoOpMammu),  TOJUICKAMUX  TOTYICHHIO
0 MEXBEJIOMCTBEHHBIM 3allpocaM, U OpraHbl (OpraHu3alyn), B KOTOPbIE JOKHBI ObITh HAIPaBIICHBI
MEXBEJIOMCTBEHHBIC 3aMPOCHI;

- IOATOTABIIUBAET MTPOEKTHI MEKBEJOMCTBEHHBIX 3aIPOCOB, B TOM UHKCJE B (JOPME IEKTPOHHOTO
JTIOKYMEHTA;

- B ciyyae HeoOXOJIMMOCTH, MPEACTABISAET MPOEKTH MEXBEAOMCTBEHHBIX 3alPOCOB Ha MOJIKUCH
JTUIly, YHOOJHOMOYEHHOMY  TMOJAMUCHIBATH  MEXKBEJIOMCTBEHHBIE  3alpoChl, B TOM  YHCIE
C MCTIOJIb30BaHUEM 3JIEKTPOHHOM MOAIUCH;

- HaIpaBJIIeT MEXBEIOMCTBEHHBIC 3alpockl B KOMUTET 1Mo JenaM 3amucH aKTOB TPakIaHCKOTO
COCTOSIHHSI (CBHUJIETEIILCTBO O POXKACHUH, BhlmaHHOe Ha Tepputopuu Cankt-IlerepOypra), I'KY XA
(cpaBKka O perucTpanmuu Io MecTy kuTenbcTBa (dhopma Ne 9), B ciayuae ecnu BeacHHE
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PETUCTPAIIMOHHOTO y4YeTa TpakKJaH [0 MECTY JYXKUTEIbCTBA B YACTH, BO3JIOKEHHOW Ha JKUJHIIHBIC
opranuzanuu, ocymectBisioT [ KY JXXA);

- MOJIy4aeT OTBETHI HA MEKBEJOMCTBEHHBIE 3aIIPOCHI;

- aHaNM3UpPYeT JOKYMEHThl (CBEACHHMs), TMOJIY4YEHHbIE B paMKax MEXBEIOMCTBEHHOTO
B3aMMOJICHCTBUS (OTBETHl HA MEXBEIOMCTBEHHBIC 3allpOChl), Ha COOTBETCTBUE HAIMPABICHHOMY
MEXXBEJOMCTBEHHOMY 3aIIpoCy;

- IepeIaeT MoayYeHHbIC TOKYMEHTHI (CBECHMs ) TJ1aBe MeCTHOM A TMUHUCTpAIUH.

3.3.3. IIpomomKUTETbHOCT aJAMHUHUCTPATHBHOM MPOIEAYPHl COCTABISET HE Oojiee ceMu
pabouux aneil. [TonroToBka M HampaBIeHHWE MEXBEIOMCTBEHHOIO 3ampoca — He Ooyiee IBYX pabounx
JTHEH CO IHSA TOJy4YeHUs OT paboTHMKAa MecTHOW AJIMUHHUCTpAIlMU, OTBETCTBEHHOTO 3a IPHEM
KOMIUICKTa JOKyMeHTOB. [lonydeHrne u aHamu3 JOKYMEHTOB (CBEICHHII), MOJYYCHHBIX B pPaMKax
MEXXBEJIOMCTBEHHOT'O B3aUMOJICHCTBUS — HE OoJiee MATH padounx JHEH.

3.3.4. KputepueM NpuHATUS pELIECHUS B paMKaxX aJIMUHUCTPAaTUBHOM NpPOLENYpbI SBISAETCS
OTCYTCTBHE B MPEACTABICHHOM 3asBUTEJEM KOMIUIEKTE JOKYMEHTOB, YKa3aHHBIX B MyHKTe 2.7
HACTOSIIET0 AJIMHHUCTPATHBHOTO PETJIAMEHTA.

3.3.5. PesynpTaToM aAMUHUCTPATHUBHON MPOIEAYPHl SBISICTCS TMOJIy4YeHHE pPaOOTHHUKOM
MecTHOW AJIMUHHCTpAIMU JOKYMEHTOB W HH(OpMAIHMH, KOTOpPHIE HAXONIATCS B PACHOPSKCHHUH
Komurera no nemam 3anucu akToB rpaxkaanckoro coctosaausi, ['KY KA, u koTopble 3asBUTENb BIIPaBe
MPEJICTaBUTh, YKa3aHHBIX B MYHKTE 2.7. HACTOSIIEr0 AJMHUHUCTPATUBHOTO PETJIAMEHTA.

3.3.6. Criocobom ¢ukcaruu pe3ysbTaTa BHIIOTHEHUS aIMUHUCTPATUBHOW MTPOIIETYPHI SIBIISIETCS
perucTpanmsi MeXBEJOMCTBEHHOTO 3allpoca M OTBETa Ha 3ampoc B MecTHOM A TMUHUCTpAIUH.

3.4. Ilpunstue InmaBoii MecTHON AJAMUHUCTpAIlMUM pEIICHUS O TPEIOCTABICHUU
MYHHIIUITATEHOW YCIIyTH 100 00 0TKa3e B MPEAOCTABICHHH MYHHUIIUIIAILHOW YCIIYTH.

3.4.1. CoObitem (fopuaudeckuM (GakToM), SBISIONIEMCS OCHOBaHMEM Ui Hadaia
aAMUHUCTPATUBHON MPOLEAYPHI, ABIsAETCS nonyyeHue ['maBoit MecTHOM AJIMUHUCTpALUU 3asBICHUS
1 KOMIUIEKTa JOKyMEHTOB.

3.4.2. Copeprxanue aJMUHACTPATUBHON MPOLIETYPHI:

- 'maBa MecTHOW AJIMHMHHUCTpPAIIMH OCYIIECTBISIET OOBEKTHUBHYIO, TOJHYIO M BCECTOPOHHIOIO
OILICHKY KOMIUIEKTa IOKyMEHTOB,;

- B cCllydae HEOOXOJAMMOCTH TMOJATBEP)KIEHUS OOCTOSTENBCTB YKa3aHHBIX B JIOKYMEHTaXx,
MOJIAaHHBIX 3asBUTENIEM, JTHOO YCTPaHEHHs MPOTHBOPEYUI, BBISBICHHBIX B XOJ€ MPOBEPKHU TaHHBIX
B yKa3aHHBIX JIOKYMEHTAX, BBI3bIBACT 3asBUTENA M (WIM) €ro 3aKOHHBIX MpEACTaBUTENEH Ha MpUeM
B MecTHYI0 A IMMHUCTpALUIO;

- TNpPUHMMAET peHIeHHe O TMPEJOCTaBICHUN MYHULMIAIBHOW yciayru Jjubo o0 oTkasze
B IIPEIOCTABIICHUN MYHUIIUTIATHHON YCIYTH,

- nepefaer 3asiBJICHUE, KOMIUIEKT JOKYMEHTOB HAa OCHOBaHMM pe3onmonuu [naBel MecTHOM
AnmuHUCTpanuu paboTHUKY MeCTHOM AJIMHHUCTpALMU, OTBETCTBEHHOMY 3a IOATOTOBKY IPOEKTa
pelIeHusI.

3.4.3. TIpoAomKUTENHHOCTh AJMUHUCTPATUBHON TPOIEAYPHl HE MOJKHA TMPEBBINIATH JECATU
pabouux JHEH.

3.4.4. KputepueM NpUHSATUS PEIICHUS B paMKaX aJIMUHUCTPATUBHOW MPOIEAYpPHI SBISETCS
HaJIMYMe OCHOBAHMM JI1 OTKa3a B MPEJOCTABICHUU MYHHUIMNAIBbHON YCIyTH, YKa3aHHBIX B IYHKTE
2.10. HacToAEr0 AAMUHUCTPATUBHOIO PETJIAMEHTA.

3.4.5. Pe3ynbTar aqMUHUCTPATUBHON MIPOIICAYPHI U TIOPSJIOK Mepeavun pe3ybTaTa:

rnepenaya 3asBJICHUs, KOMIUIEKTa JOKYMEHTOB Ha OCHOBaHMM pe3omouny [nmaBel MecTHOM
AnmuHHCTpauu  paboTHUKY MecTHOM AIMUHUCTpAIM, OTBETCTBEHHOMY 3a IIOJITOTOBKY IPOEKTa
peleHus..

3.4.6. CniocoOom (uKcaIuu pe3ysibTaTra BEIMOTHEHUS aIMUHUCTPATUBHON TIPOIICAYPHI SIBIISFOTCS
COOTBETCTBYIOIINE OTMETKH B JKypHAJIE PETUCTPAIIMH, B TOM YHCIIE B JJIEKTPOHHOH (opme.

3.5. TloaroroBka pemieHuss O TPEAOCTABICHUM MYHHUIIMIIAIBLHON yciayru Jmbo o0 oTkasze
B TMPEAOCTaBICHUM MYHHUIUNAIbHON yCIyrd, HWHPOPMUPOBAHUE 3asgBUTENS O pe3yjibTare
MPEIOCTABIICHUS MyHHUIIUITAIEHOW YCITYTH:
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3.5.1. CoOpitus (ropuamueckue (GaxThl), SBISIONMECS OCHOBAaHHWEM JUIsl  Hadama
aIMUHUCTPATUBHON  TpONEAYyphl - TIOJy4eHHE pa0OTHHKOM MecTHOW  AJMHUHHUCTpAIUH,
OTBETCTBEHHBIM 3a TMOATOTOBKY TIPOEKTa pEIICHHs, 3asBICHUS W KOMIUIEKTa JOKYMEHTOB
¢ pesomtonueit ['naBel MecTHOM AIMUHUCTpALIVH.

3.5.2. Conmeprxkanue aJMUHUACTPATUBHOMN MPOLIEAYPHI.

3.5.2.1. PabGotHuk MecTtHON AJMHHUCTpAIMKM, OTBETCTBEHHBIM 3a IOJATOTOBKY IPOCKTA
pEIICHUS:

- B cllydyae MPUHATHUS PEHICHUs] O MPEIOCTABIEHUU MYHULUIAIBHOW YCIYTH TOTOBUT MPOEKT
pemieHuss MecTHOW AIMUHHUCTpAalMA O PAa3pelICHWH HAa BCTYIUICHHE B Opak IUIaM, JOCTHUTIINM
Bo3pacTa IiecTHaamaru Jjer (mo ¢opme cormacHo npuioxeHuto Ne 4  k  HacToslemMy
AJIMUHUCTPAaTUBHOMY PETJIaMEHTY);

- B CiIy4yae NMPUHATHUS pelieHus] 00 0TKa3e B MPEIOCTABICHUN MYHULUIAIbHONW YCIYrd TOTOBUT
MPOEKT MHChMa O HEBO3MOXKHOCTH WCIIOJNHEHHS 3arpoca ¢ yKa3aHueM mpuyuH (mo Gopme coriacHo
npuiokeHuto Ne 5 kK HacToseMy AJIMUHHCTPATUBHOMY PETJIaMEHTY);

- IepeIaeT MOArOTOBJICHHBIE IOKYMEHTHI ri1aBe MecTHOM A IMUHUCTpPALIUU.

3.5.2.2. I'naBa MecTHO# AAMUHUCTpAIIH:

- U3yYaeT MpeICTaBICHHBIC JOKYMEHTHI U TIOJITUCHIBACT UX;

- B cllyyae HecOrjacusi — u3JlaraeT 3aMeYaHHsi W BO3BpallaeT yKa3aHHbIE JIOKYMEHTHI
Ha TI0paboTKy.

3.5.3. Tlocne mnommucanusi ['maBoit MecTHON AJIMHMHHCTpAallUM YKa3aHHBIX JIOKYMEHTOB
paboTHuK MecTHON AJIMHHHCTpAIMH, OTBETCTBEHHBIH 3a TOJTOTOBKY MPOCKTA PEIICHUS:

- PETUCTPHUPYET UX B KypHAJIE pEruCTpaliy;

- HaIpaBIIsIeT penieHne MecTHON AMUHUCTpAIIMU O pa3pelleHrH Ha BCTYIUICHHE B OpaK JIMIam,
JNOCTUTIIMM BO3pacTa IIECTHAIIATH JIET, JU00 MHUChMO O HEBO3MOXKHOCTH HCIIOJIHEHHUS 3ampoca
C YKa3aHWEeM NpPHYMH 3asBUTENI0. B ciaydae BOJCH3BSABICHHS 3asBUTENS TOIYyYUTh PE3YNIbTAT
MPEOCTABICHUSI MyHUIIMITAIbHOW yciiyru B M®I] HanpaBiser ykazaHHble TOKyMeHTbl B M®I mns
MOCIEAYIONIEH epeaaun 3assBUTEIIIO.

3.5.4. IIpogomKUTENTbHOCTh aIMUHUCTPATUBHOM MpOIenypbl HE JOJDKHA IMPEBBIIATh IIECTH
pabouux THEM.

3.5.5. Pe3ynbTar aqMUHUCTPATUBHON MIPOIICAYPHI U TTOPSJIOK Mepeavun pe3ybTaTa:

HanpasieHue 3asBurento (6o B M®PILI) pemenus MecTHONH AIMHHHUCTPAIMN O Pa3peIieHUH
Ha BCTyIUIGHME B Opak JuIlaM, JJOCTUTIIMM BO3pacTa IIECTHAALATH JIeT, Jub0 mHchbMa
0 HEBO3MOXXHOCTH MCIIOJTHEHHUS 3aIpoca ¢ yKa3aHueM IIPUYHH.

3.5.6. Crocobom dukcaruu pe3ysbTaTa BHIITOTHEHUS aIMUHUCTPATUBHOW MTPOILIETYPHI SIBIISIETCS
3aMKch B )KYpHAJIE PErucTparuu MecTHOW AIMUHUCTpPAIMU O Pa3pelIeHUH Ha BCTYIUICHHE B Opak
JUIaM, JOCTHTIIMM BO3pacTa IIECTHAALATH JIET, JUOO MUChMa O HEBO3MOXHOCTH HCIHOJHEHUS
3ampoca ¢ yKazaHUueM MPUINH 3asBUTEIIO.

IV. ®opMbl KOHTPOJISI 32 HCIOJIHEHUEM A IMUHUCTPATUBHOIO pPerjiaMeHTa

4.1. Texkymmuii KOHTPOJb 3a COOJIOACHHEM IOCIEIOBATEIBHOCTH JEHCTBUHN, OMpPEIEICHHBIX
aAMUHUCTPATUBHBIMU MPOLIEYPAMH MO MPEJOCTABICHUI0 MYHULUIIAIBHON YCIYTH, OCYILECTBIISIETCS
['maBoit MectHOM AMUHHCTpAIUU.

4.2. I'naBa MecTHON AIMUHUCTPALIMU OCYIIECTBIISIET KOHTPOJIb 3a: HAJJICKAITUM UCIIOTHEHHEM
HACTOSAIIETO AJIMUHUCTPATUBHOTO  perjamMeHTa paboTHUKaMu MecTHOW  AJIMHHHCTpAINH,
o0ecrieueHneM COXPAaHHOCTU MPUHATHIX OT 3asBUTENS TOKYMEHTOB U COONIOJIEHHEM pabOTHUKAMU
MecTtHOI AIMHHUCTpAIH 0COOEHHOCTEH 10 cO0Opy M 00pabOTKE MEePCOHABHBIX TAaHHBIX 3asBUTEIIS.

4.3. I'maBa MecTHOM AIMHUHUCTpAIIMH, & TAaK’K€ MYHULIMIAIBHBIE CIIYXKaIllUe, HEOCPEICTBEHHO
MIPEIOCTABIIAIONINE MYHUITUTIAILHYIO YCIIYTY, HECYT MEPCOHATBHYIO OTBETCTBEHHOCTD 3a COOIIOICHIE
CPOKOB M TOpsAJIKa IMpUEMa JTOKYMEHTOB, COOTBETCTBHE PE3YIbTATOB PACCMOTPEHHS JOKYMEHTOB
TpeOOBaHUSM 3aKOHOJATENbCTBA, NPHUHITUIO Mep IO IMPOBEPKE MPEACTABICHHBIX JOKYMEHTOB,
COOJIFOZICHHE CPOKOB W TOPSIKA TPEJOCTaBICHHUS MYHHUIIUIIATBHONW YCIyTd, TOATOTOBKHA OTKa3a
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B [IPEIOCTABICHUN MYHUIIUTIAILHON YCIYTH, 32 COOJIIOJICHHE CPOKOB U TOPSI/IKA BBIAAYHM JTOKYMEHTOB.
IlepcoHanbHasi OTBETCTBEHHOCTh [TaBel MecTHOM AJIMUHHCTpalMu, a TakXKe CIIyXalluXx,
HENOCPEACTBEHHO MPEAOCTaBISIIOIIMX MYHUIMNAIBHYIO YCIYry, 3aKpeIluleHa B JIOJDKHOCTHBIX
MHCTPYKLHUSAX B COOTBETCTBUH C TPEOOBAaHUSIMH 3aKOHOIaTEIbCTRA.

4.3.1. B uacTHOCTH, MYHUIMNAJIbHBIC CIyXalllUe€ HECYT OTBETCTBEHHOCTh 3a: TpeOOBaHHE
y 3asdBUTENIEW JOKYMEHTOB WM IUIAThl, HE NPELYCMOTPEHHBIX HACTOSIIMM AJMHHHCTPATHUBHBIM
pErIaMEHTOM; OTKa3 B NpUEME JOKYMEHTOB 10 OCHOBAaHUSAM, HE IPEILyCMOTPEHHBIM HAaCTOSLIUM
AJMUHHUCTPAaTUBHBIM  PETJIaMEHTOM; HApPYIIEHHWE CpPOKOB PpETUCTpalMy 3alpoCOB  3asBUTENS
O IPEJOCTAaBIEHUU MYHULUNAIBHON yCIyru; HapylIEHUE CpOKa IPEIOCTaBICHHUS MYHULIMINAIbHOU
YCIIYTH.

4.4. PykoBoautens M®IL] ocymiecTBiIsieT KOHTPOJIb 3a HAJJICKAIUM UCIIOJHEHUEM HACTOSILErO
AIMUHHCTpAaTUBHOTO perjameHta pabotHukamu MODIl; momHOTONW HpPHHUMAEMbIX pPaOOTHUKAMHU
M®I] ot 3asBUTENS JOKYMEHTOB M KOMIUIEKTHOCTH JIOKYMEHTOB MJIA Nepefadd ux B MeECTHYIO
AJIMUHUCTpALIMIO; CBOEBPEMEHHOCTBIO M TMOJTHOTOM mepenayd B MecTHy0O AJIMHHUCTPALUIO
INPUHATBIX OT 3asBUTENS JOKYMEHTOB; CBOEBPEMEHHOCTHIO M IOJIHOTOM JOBEICHMS 10 3asiBUTEIS
OPUHATBHIX 0T MecTHOM AIMUHHCTpanud UHQOPMALMU M JOKYMEHTOB, SIBISIFOIIMXCS PE3yJIbTaTOM
pelIeHns O MPEAOCTaBICHUH MYHUIMNAIBHOM yCIyrd, HNPUHATOro MecTHOM AaMHMHMCTpaluei;
o0ecrieueHneM COXPAaHHOCTH MPHUHSATHIX OT 3asiBUTENs JOKYMEHTOB U COOJIOJICHUEM COTPYIHUKAMU
MOJIpa3ieieHusi 0COOEHHOCTEN 1o cO0py U 00pabOTKE MEPCOHATBHBIX JAHHBIX 3asIBUTEIIS.

4.4.1. IlepcoHanbHass OTBETCTBEHHOCTh pykoBoautenss M®PI] u pabotaukoB M®I] 3akperuiena
B JIOJDKHOCTHBIX HHCTPYKIIMSAX B COOTBETCTBUHU C TPEOOBAHUSMH 3aKOHOAATEIILCTBA.

Pabotaukn MODI[ HecyT OTBETCTBEHHOCTh 3a: IOJHOTY IpHEMa KOMIUIEKTa JIOKYMEHTOB
y 3a8BUTENS, B CIy4Yae €CJIM HECOOTBETCTBUE MIPEICTABICHHBIX JOKYMEHTOB, YKA3aHHBIX B HACTOSLIEM
AJMAHHUCTPAaTUBHOM pEIVIAMEHTE, SIBUJIOCh OCHOBAHHMEM Ul OTKa3a 3asBUTEII0 B IPEIOCTABICHUU
MYHUIIUNIATBHOW  yCIYTM; CBOCBPEMEHHOCTh HH(MOPMHUpPOBAHMS 3asABUTENS O  pe3yibTare
MIPEIOCTABIICHUS MYHUIIUTIAIBHOM YCIYTrH; TpeOoBaHUE JIJIsl IPEJOCTABICHUSI MyHUIIMITATBHOW YCIIyTH
JOKYMEHTOB © (WJIM) TIIaThl, HE NPEIyCMOTPEHHBIX HOPMATUBHBIMH IPABOBBIMH aKTaMH,
PEryIUPYIOIMMH HOPSAIOK IPEAOCTABICHNS MYHULUITAIBHON YCIYTH.

4.5. B paMkax @peloOCTaBIECHUS MYHHMLIMIAIBHOM YCIYTM OCYUIECTBIISIOTCS IUIAHOBBIE
Y BHEIUIAHOBBIE NPOBEPKHU IMOJTHOTHI M KAayeCTBAa MPEIOCTaBICHUS MYHHUIMNAIBHOW yciayru. ['naBa
MecTHOM AJMUHUCTPAIIMH €KEKBAPTAIBHO OCYIIECTBIsIET BEIOOPOUHBIE TIPOBEPKHU JIeNT 3asBUTEINCH Ha
MIPEAMET MPABUIBHOCTH MPUHATHS MYHUIIMNAIBHBIMU CIY>KAIIUMH PELICHUN, & TAK)KE€ BHEIUIAHOBBIE
MIPOBEPKH B CIIydae MOCTYIUICHHS ka0l (MpeTeH3nii) rpaxkIaH B paMKax J0CyIeOHOro 00xanoBaHuUs
B COOTBETCTBUHU C MYHULMITAJIBHBIM IPABOBBIM aKTOM O ITPOBEJACHUH MPOBEPOK.

PykoBogurens MOIL] ocCylecTBiIs€T IUIAHOBBIE W BHEIUIAHOBBIE IIPOBEPKHU JACATEIBHOCTH
paboTHrKOB M®I] B COOTBETCTBUY C TIOJIOKEHUEM O MMPOBEJCHUHN TTPOBEPOK.

V. JlocyneoHblii (BHecya1e0HbII) MOPSA0K 00KaJI0BAHUS PellIeHUil U nelcTBUi
(0e3neiicTBus1) MecTHOI AJMUHUCTPALMH, 2 TAKIKE JOJKHOCTHBIX JIML, MyHUIIUNIAJTbHBIX
ciay:kamux MecTHOW AIMMHUCTPAIUU

5.1. 3asBuTenun wuMET TpaBO Ha jAocyaeOHoe (BHecyaeOHoe) oOkajoBaHUE pelICHUN
u JeiictBuil  (Oe3meHCTBHsI), TNPHHATHIX (OCYIIECTBISEMBbIX) MecTHOH — AIMHHHMCTpALUEH,
JOJDKHOCTHBIMU  JIMLIAMM, MYHUIUNAIBHBIMU CIyXallUMU MecTHOH AJIMUHHCTpallMd B XOA€
MPEJOCTaBICHUS] MYyHUIUMNANbHONW ycnmyrd. JlocyneOHblil (BHecyaeOHBIN) MOPSIOK 00XaloBaHUS
HE WCKIIOYAaeT BO3MOXKHOCTh OOJKaJOBaHHUSl PEIICHUH W JeHCTBUN (O€31eHCTBUS), TPHHATHIX
(ocymiecTBiIsIeMbIX) B XOJ€ TMPENOCTABICHUS MYHHMLMIAIBHOM YCIyrd, B CyAeOHOM TOpSIKE.
JlocyneOHbIii (BHECYICOHBIN ) TOPSIAOK 00KAIIOBAHMS HE SIBJISETCS IS 3asBUTENIS 00s13aTEILHBIM.

5.2. 3asgBUTETH MOXKET OOPATHTHCSA € kKao0O0i B TOM YHCIE B CIECAYIOMIMX CIIydasx: HapylIIeHue
CpOKa PErucTpanyy 3amnpoca 3asBUTENS O NPEAOCTaBICHUM MYHMLMIAIBHOM YCIyrw; HapylleHue
CpOKa TMpENOCTaBICHHUS MYHUIUMNAIBHOM YCIyTrH; TpeOOBaHME y 3asBUTENS JIOKYMEHTOB,
HE MPEIyCMOTPEHHBIX HOPMATUBHBIMU IIpaBOBbIMU akTaMu Poccuiickoit denepanuu, HOpMaTUBHBIMU
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NpaBOBBIMU akTaMu cyObekToB Poccuiickoii deneparyiv, MyHHIMIIATbHBIMUA TPABOBBIMH aKTaMH ISt
MIPEAOCTABIICHUS] MYHULIUIIAIGHON YCIYTH; OTKa3 B IPUEME JTOKYMEHTOB, MPEIOCTaBICHUE KOTOPBIX
[IPEAYCMOTPEHO HOPMAaTHUBHBIMM IpaBOBbIMU akTamMu Poccuiickoit dPenepanuu, HOPMaTUBHBIMU
MPaBOBBIMHU aKTaMu CcyObekToB Poccuiickoit denepariy, MyHUIIUITAIEHBIMU TIPABOBBIMH aKTaMH IS
MPEAOCTaBIICHUS] MYHULIMTAIIBHOW YCIIYTH, Yy 3asABUTENs; OTKa3 B MPEAOCTABICHUH MYHULIMITAIbHOU
YCIIyTHU, €CIM OCHOBaHUs OTKa3a HE MpPeayCcMOTpPeHbI (efepaibHbIMU 3aKOHAMH M HPHUHSTHIMU
B COOTBETCTBUM C HHMMM WHBIMH HOPMAaTUBHBIMU IIpaBOBbIMM akTaMu Poccuiickoit dPenepauuu,
HOPMATHUBHBIMU TIPaBOBBIMH aKTaMH CyOBbekToB Poccuiickoit denepanuu, MyHUIHUITAIbHBIMU
MPABOBBIMU aKTaMH; 3aTpeOOBaHWE C 3asBUTENS TPHU MPEAOCTABICHUNM MYHHIIMITATBLHOW YCIIYTH
IJIaThl, HE TMPEIYCMOTPEHHOW HOPMAaTUBHBIMU TIpaBOBbIMM akTamu Poccuiickoit deneparuu,
HOPMATHBHBIMM TIPAaBOBBIMH aKTaMu cyObekToB Poccuiickoii ®enepannu, MyHHIUNAIbHBIMU
MpPaBOBBIMU  aKTamMHu; OTKa3 MecTHOW AJMHMHUCTpAlUM, JOJDKHOCTHOTO Jivia MecTHOU
AIMUHUCTpALMM B HCIPABJICHUU JOMYIICHHBIX OIMEYaTOK M OIMMOOK B BBIJAHHBIX B PE3yJbTaTe
MPEIOCTABIICHUS MYHUIMIIAIBHON YCIYTH JOKYMEHTaxX JIMOO HapylleHHWE YCTaHOBJIEHHOTO CpOKa
TaKUX UCIPABIICHUMN.

5.3. Ilpuem xano0 B muCbMEHHOW (opMe ocymecTBasercs MecTHON AaMUHHUCTpaIen
MO0 aJpecy M B COOTBETCTBUHM C TrpadukoM paboThl, yKa3aHHBIM B MyHKTe [.3. HacTosIero
AJIMUHUCTpAaTUBHOTO perinamenTa. JKanoba B mMCbMEHHOM (popMe MOXKET ObITh HallpaBieHa IO MOYTe.

B cnyuae momaum kanoObl TpH JTUYHOM TIpUEME 3asBUTENb MPEICTABISIET JOKYMEHT,
YAOCTOBEPSIONIUI €r0 JIMYHOCTh B COOTBETCTBUU € 3aKOHOaTeNbcTBOM Poccuiickoit denepanuu.

5.4. B cinyuae ecnu kano0a mojaeTcs yepes3 MpeACTaBUTENs 3asiBUTENS, TAKXKe MPeACTaBIsIeTCs
JNOKYMEHT, MOATBEPKAAOIIUN TOJTHOMOYHS Ha OCYILIECTBIICHUE IEUCTBUI OT UMEHHU 3asBUTEIIS.

B kauectBe nOKyMEHTa, NOATBEPKIAIOLIETO ITOJHOMOYMS HA OCYILIECTBIECHHUE JIEUCTBHM
OT HMEHHU 3agBHUTENs, MOXeT ObIThb TMpeAcTaBieHa: oOQopMIIeHHAas B  COOTBETCTBUU
¢ 3akoHOJaTeNnbCTBOM Poccuiickoit denepannu 10BepeHHOCTh (I (PU3NYECKHX JHUIT); ohopMIIeHHAs
B COOTBETCTBUHM C 3aKOHOJATENIbCTBOM Poccuiickoit denepany JOBEpEHHOCTh, 3aBEpPEHHAs MT€YaThIO
3asiBUTENSl U MOJIMCAHHAS PYKOBOJIUTEIEM 3asiBUTENSI UM YIOJIHOMOYEHHBIM 3THM PYKOBOJHUTEIEM
TUIOM (I FOPUAMYECKHUX JIMIT); KOMHS PEIIeHHs O Ha3HAYeHWHW WK 00 n30paHuu IuOO mpuKaza
0 Ha3HAYEHUH (PU3UYECKOTO JIMIIA HA JIOJKHOCTh, B COOTBETCTBUH C KOTOPBIM TaKoe (PU3UUECKOE JIHII0
o0jaiaeT MpaBoM JIeHCTBOBATh OT UMEHU 3asiBUTENS 0€3 TOBEPEHHOCTH.

5.5. B oanekrponHoit ¢opme B MecTHyIO AIMHHHCTpAIMIO Xamoba MOXET ObITh IMOJaHa
3asBUTEIEM TOCPEACTBOM: oduImanpbHOro caira MecTHOW AJIMHUHHCTpallud B WH(OPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHOW ceTH «MHTepHeT»; (enepaqbHO ToCyJapCTBEHHONW WH(POPMALMOHHOM
cucteMbl «ENUHBIA MOPTaN TOCYAapCTBEHHBIX M MYHHIIUNANBHBIX ycuyr (ynkiuit)» wim I[loprana.
IIpu monmave xamo0 B AJNEKTPOHHOM BHIE JOKYMEHTHI, YKa3aHHbIE B IYHKTE 5.4 HACTOSILEro
AJMUHUCTPATUBHOTO PErJIaMEeHTa, MOTYT OBITh MPEACTABIECHBI B (POpPME ANEKTPOHHBIX JOKYMEHTOB,
MOANUCAHHBIX  AJEKTPOHHOW TMOANMCHIO, BUA KOTOPOHW MpPEAYCMOTPEH 3aKOHOAATEILCTBOM
Poccutiickoit deneparuu, mpu 3TOM JOKYMEHT, YIOCTOBEPSIOMINNA TUIHOCTD 3asBUTEIIS HE TPEOyETCHI.

5.6. PaccMoTpenue sxano0bl MecTHOM A TMUHUCTpAIUEH.

Kanoba MoxeT OBITh TTO/TaHA 3asBUTENIEM Yepe3 CTPYKTYpHBIC noapazaeneans MO,

[Tpu mocrymnenun xanodsl M®L] obecnieunBaer ee nepenadyy B MecTHYI0 AJIMUHHUCTPAIMIO
B MOPSJNKE WU CPOKH, KOTOPHIE€ YCTAHOBJIEHBI COTJIAIEHHUEM O B3aUMOJCHUCTBUU Mexay MOI]
u MecTHON AJIMHHHCTpAIlMei, HO HE TO3JHEe CIEAYIoUIero padoyero JHS €O AHS MOCTYIUICHHUS
KaJIOOBbI.

Kanoba Ha HapymieHHE TMOpPAAKAa NPEIOCTABICHHS MyHHIMIAIbHOM ycinyru MOI]
paccmarpuBaercs MectHoi AnMuHHCTpanuei. [Ipyu 3ToM Cpok paccMOTpEeHUS KaTOObl HCUUCIISICTCS
CO JIHS pEeruCTpaIiy kajao0bl B MeCTHONH AJIMHHHUCTPAITHH.

5.7. Kamoba nmomkHa coaep)KaTh: HAaWMMEHOBAHHE TOCYJApCTBEHHOIO OpraHa WM OpraHa
MECTHOTO CaMOYIPAaBJICHHs, B KOTOPBIE HAlpaBJseT MHUCbMEHHOE oOpalieHue, oo (haMuInio, UMs,
OTYECTBO COOTBETCTBYIOIIETO JOHKHOCTHOTO JHIA, JHOO JOJKHOCTh COOTBETCTBYIOUIETO JUIA, a
TaKk)xe CBOM (haMuUJIMIO, UMsI, OTYECTBO (IIOCTEAHEE - MPHU HAJTMYKMM), TOYTOBBIN ajpec, M0 KOTOPOMY
JOJDKHBL OBITh HANpaBJCHbl OTBET, YBEJAOMJICHHE O Iepeajpecaluy oOpalleHHs, u3jaraer cyTb



16

NPEUIOKEHUS, 3asIBICHUS HITH 5Kalo0bl, CTAaBUT JIMUYHYIO MOANHUCH U JaTy. B ciydae HeoOXxoaumMocTH K
xKayo0e MpulararoTcsi JOKYMEHTHI M MaTepHalibl TUO0 UX KOIUU.

5.8. B ciydae ycTaHOBIIEHHS B XOJI€ WIM IO pe3yjibTaTaM PACCMOTPEHHUS KAI0Obl MPU3HAKOB
COCTaBa aJIMUHHUCTPATUBHOI'O NIPABOHAPYIIEHUS WM MPECTYIUIEHUS, JOJDKHOCTHOE JIMIIO, HA/IEIEHHOE
MOJTHOMOYHSIMH TI0 PAaCCMOTPEHUIO Kaj00, He3aMEeITUTEIbHO HAIpaBIsIeT UMEIOIIUECs] MaTepHabl
B OpraHbl IPOKYypaTyphbl.

5.9. XKanoba, nocrynusimasi B MeCTHyI0 AJIMUHUCTPAIIHIO, TTOJICKUT PETUCTPALIUMU HE MO3/HEE
cienyoomero pabodero aHS co AHS ee mnocTymieHus. JKamoba MOMIEKUT PacCMOTPEHUIO
JOJDKHOCTHBIM JIMIIOM MecTHOM AJMUHUCTpALUU, HAJEIEHHBIM IOJIHOMOUYHUSMHU IO PACCMOTPEHHUIO
XKayio0, B TeUeHHE MATHAALATH PaboUnX HEHN CO AHS €€ PerucTpaltu.

B cnyuae oOxamoBaHus OTKa3a MecTHOW AJIMHHHUCTpAMH, TOJKHOCTHOTO Jinia MecTHOU
AJMUHHUCTpAlUU B MpUEMe JOKYMEHTOB Y 3asBUTENS JIMOO B MCIPABICHUU JTOMYIICHHBIX ONEYaTOK
u omMOOK MIM B ciy4yae 00XaJOBAaHWS HApPYLICHHWsS YCTAHOBJIECHHOIO CpOKa TaKWUX MCIPABICHHUN
xKasoba paccMaTpUBaeTCs B TEUEHUE MATH pabouMX AHEW CO THS €€ perucTparui.

5.10. Tlo pe3ympTaTaM paccMOTpEHHUs kajJoO0bl MecTHas AJMHHHUCTpALUs MPUHUMAET OIHO
W3 CIEAYIOUIUX PEIICHUM:

a) 00 YIOBIIETBOPEHHM >KaloObl, B TOM 4HCIE B (OpME OTMEHBI NPHUHATOTO PELICHHS,
UCIPABIIEHUSl [JOMYIIEHHbIX MecTHOM AJMUHUCTpallMd OMNEYaTOK U OMMOOK B BBIIAHHBIX
B pe3yJIbTaTe MPEIOCTABICHNS MYHULMIIAIIBHON YCIyry JOKYMEHTaX, BO3BpaTa 3asBUTEIIO JIEHEKHbBIX
CPEIICTB, B3UMaHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMAaTHMBHBIMH NPAaBOBBIMU akTaMu Poccuiickoit
denepanyi, HOPMATUBHBIMH  IPaBOBBIMH  akTamMu cyOwbekToB  Poccuiickoit  ®Denepanmu,
MYHHMIIMITATGHBIMA TIPABOBBIMHU aKTaMHU, a TakXe B MHBIX (popmax, He TMO3/HEee MATH pabouux JHeH
CO JIHS IPUHATHS PELIEHUS, €CJIM MHOE HE YCTAaHOBJIEHO 3aKOHOAATENbCTBOM Poccuiickon Penepaunu;

0) 00 OTKa3e B yIOBJIETBOPEHUH KAIOOBI.

5.11. OtBer no pe3ynbTaTaM pacCCMOTPEHHSI JKAI0ObI HAIPaBIIAETCS 3asSBUTEIIO HE MO3AHEE THS,
CJIEYIOIIETrO 3a THEM MPUHATHUS pellleHus, B TUCbMEHHOU Gopme. B oTBeTe 1o pesynpraTam xajnoobl
YKa3bIBAIOTCSA: HAaUMEHOBaHHE MECTHOM AIMHHHMCTPALUU, PAacCMOTPEBIIEH >XKajao0y, JOJKHOCTD,
dbamunusi, UM, OTYECTBO (MpU HATWYMM) YHOJIHOMOYEHHOro Juia MecTHOW AIMHUHHCTpaINH,
NPUSABILIETO pEUICHHWE MO ’Kajo0e, HOMep, JaTa, MECTO NPUHATHS pPELICHMs, BKIIOYas CBEACHUS
0 JOJHKHOCTHOM Jinile MeCTHOM AJIMUHUCTpAINH, PEIICHUE WIH AcHCTBUE (Oe3/1eliCTBHE) KOTOPOTO
o0kamyeTcst; paMuIIHsl, UM, OTYECTBO (IIPU HATMYMH) WIM HAUMEHOBAHHE 3asBUTEIIST; OCHOBAHUS JIJIs
MPUHATHS PEHICHUS TO0 ajo0e; B ciydae, eciM jkajo0a Mpu3HaHa OOOCHOBAaHHOW, — CPOKH
YCTpPAaHEHUsl BBISBIECHHBIX HApyIIEHWH, B TOM 4YMCI€ CpPOK IIPEJOCTABIEHUS pe3yibTara
MYHHUIIMIIAIBHOM YCIIYTH; CBEJCHHS O OpSAIKE 00XkKalOBaHUS IIPUHATOTO 10 Kajo0e pereHus.

5.11.1. OtBer MmO pe3ynbTaTaM pPacCMOTPEHHS KajloObl MOJIMUCHIBACTCS YIOJIHOMOYEHHBIM
Ha PacCCMOTPEHHUE KaIO0O0bI TIOPKHOCTHBIM JIMIIOM MeCTHOW ATMUHHCTpAITUH.

[To xemaHWiO 3asBUTEIS] OTBET IO peE3yJibTaTaM pACCMOTPEHHUS JKAIOObI MOXET OBITh
MpPEJICTaBJICH HE IMO3JHEe JHS, CJIEAYIOIIEro 3a JTHEM IPHUHSTHUS pelleHus, B (HopMe AIEKTPOHHOIO
JOKYMEHTa, IOANMCAHHOIO 3JEKTPOHHOM MOANMCHIO YIOJHOMOYEHHOIO JIMLA, BHUJA KOTOpPOM
YCTaHOBJIEH 3aKOHOAATENLCTBOM Poccuiickoit denepanuu.

5.12. MecTtHas AJMUHUCTpAIMsl OTKAa3blBa€T B YAOBJIECTBOPEHUHM >KaJIOObI B CIEIYIOLINX
ClIyJasix:

- HaJM4Yue BCTYNUBILETO B 3aKOHHYIO CHJy pEIIEHHUsS Cya, apOUTpaXHOro cyJa Mo xajoOe
O TOM >K€ TpeaMeTe W MO TeM K€ OCHOBAaHHUSAM; IoJada >KajJoObl JHIIOM, MOJTHOMOYHS KOTOPOIO
HE TMOATBEPKICHBI B MOPAIKE, YCTAaHOBJIEHHOM 3aKOHOJaresnbcTBOM Poccuiickonn denepauuu;
HaJIMYMe pEelIeHUs Mo >KanoOe, MPUHSATOrO paHee B OTHOIICHWU TOTO K€ 3asBUTEN U IO TOMY
e MPEIMETY >KaI0OBbI.

5.13. MecTtHass ATMUHUCTpAIUS MPHU MMOTYyYEHUH KajI00bl, B KOTOPOU COIEPKATCs HEIICH3YPHbBIC
100 OCKOPOUTENIbHBIE BBIPAKEHHSI, YIPO3bl )KU3HH, 3J0POBBIO M UMYIIECTBY JOJHKHOCTHOTO JIMIIA, a
TaK)X€ WICHOB €ro CeMbH, BIIpaBE OCTABUTH kajo0y Oe3 OTBeTa MO CYUIECTBY MOCTABJICHHBIX B HEM
BOIIPOCOB, M  COOOIIMTH TpaXIaHWHY, HalpaBUBLIEMY OOpalieHHe, O HEeIOMyCTUMOCTH
370YNOTPEOICHUS TIPABOM;
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5.14. MecTtHass AAMUHUCTpAIMS HE 1aeT OTBET Ha »Kao0y U HEe HalpaBisieT e€ Ha PacCMOTPEHUE
B Clly4ae, €CM TEKCT MMCbMEHHOI0 OOpallleHUs He MOJJAETCS MPOYTEHHUI0, O YEM B TEUCHHE CEMHU
THEW CO JTHS PETrUCTpalMy >KaloObl cOOOIIaeTcs rpaKJAaHWHY, HANpaBUBLIEMY XasloOy, €cld ero
(bamuIus ¥ MOYTOBBIN afpec MOAJAIOTCS IPOUYTEHUIO.



[Tpunoxxenune Ne 1
K AJMUHUCTPAaTUBHOMY periaMeHry MectHon
AIMUHUCTpAaUMU BHYTPUTOPOJCKOTO MYHHMIMIIAIBLHOTO
oOpaszoBanus Cankr-llerepOypra MyHULIIMIIANBHBIA OKPYT
AKaJleMHYecKOe MO0 MPEeAOCTABICHUIO MYHUIUNAIbHON
yCIyrd O BBIAA4Ye pa3pelieHus Ha BCTYIUIGHHE B Opak
JULaM, JOCTUTIIHM BO3pacTa HIECTHAUATH JIET.

BJIOK-CXEMA
MPEI0CTaBIICHUS MyHUIIMITAJILHOM YCIIYTH IO BbIJjaue pa3pelieHus Ha BCTyIIEHHE B Opak
JULaM, JOCTUTIIUM BO3pacTa IIECTHAALATH JIET

3assBUTEIb

HalpaBJICHUC 3asIBJICHUS

1 KOMINJICKTa TOKYMCHTOB

Mecrtras AnMuHACTpans MHoro( yHKIIMOHATBHBIH IEHTP

MPEIOCTABIICHIS TOCYIapCTBEHHBIX

I ycIyr
IIpuem noxymeHTOB OT 3asiBuTeNne u MOI]
IIpoBepka MpeaCTaBICHHBIX 3asBUTEIEM Tpuem v 0
JIOKYMEHTOB, HEOOXOAUMBIX A IPE/IOCTaBIICHHS JIOKYMEHTOR dopMupoBaHHe H(OpMHEpOBaHHE
rOCYAapCTBEHHON YCIIYIH, OT 3ASIBHTEISI KOMILICKTa 3aABUTE]IA
Peructpanus 3asBieHus X JIOKYMEHTOB 0 pesybTaTax
B )KypHaJIe perucrpauuu 3 pabodnx JHs. perucTpaiHs S — NpeS0CTaBIeHHA
¢ B Te4yeHue 15 nepenavya FOCY/IapCTBCHHON
MHHYT KOMILJIEKTa yeryra
JIOKYMEHTOB
IMoaroroska u HalpaByieHue O ——
MEXBEJJOMCTBEHHOI0 3aIIpoca B MHOU OpraH B MecTHyio
(opraHu3anuio) o NpeoCTaBICHNN JOKYMEHTOB AMHHHCTPAITHIO
(uHpOpMaMN), HEOOXOAMMBIX JUTSI HPUHATHUS
pELIeHNsI O MPEAOCTaBICHUN MyHHIUITAIEHON
YCIYTH 3asIBUTEIIIO, & TAKXKE ITOJ[ydCHUE OTBETA
Ha MEXBEIOMCTBEHHBIH 3a1poc (B Te4eHue 7
pabounx mgHEH)
A\ 4
IIpunsTtue pemenus raaBoi MectHoit
AMMHUCTpAIMY O Bbla4e pa3pelieHus Ha
BCTYIUICHUE B OpaK JHIaM, JOCTHITLIUM Ilepenaua TOKyMEHTOB O HpeHOCTaBHeHI/IrI
BO3pacTa MEeCTHAIIATH JIeT (B TeueHue 10 MYHHULHUNATEHON YCIyrH nn6ouon<a3 B
paGounx sHeii) NpEJOCTaBIeHHA MYHULIMIANBHOH yCIIYTH B
MO®I] ans ux nocneayoIel nepeaaun

3asiBuTeNtO (B 37EKTPOHHOM BHJIC — B TCUCHUE
v 1 paGouero mHs cO THS MOJITUCAHUS, HA
OyMa)KHOM HOCHUTEISIX — B TeueHHE 3 paboumnx
nIHeH co aHs moanucanus). Pabotauk M®I] B
Te4YeHHe 2 pabounx JHEH coOImaeT o
TFOTOBHOCTH JIOKYMEHTA.

IMoxroroBka pemutenus MectHoi
AJZIMUHHCTpALMU O MPEJOCTABICHUN
MYHHUIUIAJIBHON YCIIyTH, NHHOPMHUPOBAHHE
3asBUTENS O PE3yNIbTaTe NPE0CTaBICHUS
MYHUIUITAJIBHOHN yCIIyTH (B TeUeHHE 6
pabovmx JaHEH)




K  AJMHHHCTPAaTUBHOMY

[Tpunoxenne Ne 2

periameHTy

MecTtHOU

AJMUHHUCTpAUMU BHYTPUTOPOACKOTO MYHHUIIMIIAJILHOTO

o0pazoBaHUs

OKpyT

Cankr-IleTepOypra
AkazeMHu4ecKoe 110

MYHULIUTIATbHBINA
MPEI0CTABICHUIO

MYHHULIMNIAJBHOW YCIYTM TIO BblJaue pa3pelieHus
Ha BCTYyIUIEHHWE B Opak JHIaM, JOCTHTIINM BO3pacTa
HIECTHAIIATH JIET.

Anpeca cTpykTypHbIX noapasaenenuii Cankr-IleTepOyprckoro rocy1apcTBeHHOro Ka3eHHOro

yupexaeHus « MHOropyHKIHOHAJIBHBIN LEHTP MPEA0CTABICHUSA

roCy/IapCTBEHHBIX 1 MYHHIHNAJIbHBIX YCIYID»

Ne HaumenoBanue [TouroBslii agpec CripaBOUHBIH Anpec I'padux paboTs
CTPYKTYPHOTO TesneoH AJIEKTPOHHOU
MO/Ipa3IeIICHUS TIOYTHI
MuorodyukinuonansHbiii | Cankr-IlerepOypr, 573-90-00
1 | uentp Anmupanreiickoro | Camosas yi., WA
paiiona 1. 55-57, nutep A 573-99-80
MHOOQYHRKIHOHATBHBIA | et TerepGypr, | 573-90-00
HEHTP
2 BACIIEOCTDOBCKOLO 15-s munus B.O., WIn
N P 1 32 573-94-85
paiioHa
Cexrop Ne 1
MuorodyukiuonaiasHoro | Cankr-IlerepOypr, 573-90-00
3 | meHTpa yi1. Haxumosa, 1. 3, | wim
BacuneoctpoBckoro Kop1L. 2, mutep A 576-20-86
paiioHa
Muoro¢pynkunonansusiii | Cankr-IlerepOypr, 573-90-00
4 | uentp Briboprckoro HoBopoccuiickas U
paiiona yiL., a. 18 573-99-85 E
Cextop Ne 1 Canxkr-IlerepOypr, PHEHCBHO
573-90-00 ¢ 09.00
Mmuorodynkiuonansaoro | [Ipumoposxnas
5 eHTpa Briooprckoro ames, 1. 17 wm knz@mfcspb.ru 70 21.00
HEHTP P A2 573-94-80 ' 0e3 mepepbiBa Ha
paiioHa auTep A oben
MHoro(yHKIIMOHAIBHBIN CaHKT-HeTevapr, 573-90-00
I'paxxmanckuii op.,
6 | uentp Kanmununckoro 104. xop. 1 Wi
paiiona o » KOpIL- 2 576-08-01
auTep A
Cexrop Ne 1 Cankr-IlerepOypr, 573-90-00
MHoro(}yHKITHOHAIEHOTO .
7 eHTPa KaTHHIHCKOro KonapartseBckuii W
HCHTD np., i 22, mutep A | 573-96-95
paiioHa
MHoroyHKIIMOHAIBHBIN Canxr-Tletep6ypr., 573-90-00
8 | mentp Kuposckoro o, Cradex. 1. 18 WIn
paiioHa P- s 573-94-95
Cexrop Ne 1 Canxrt-IlerepOypr,
MHOTO(YHKIHOHATHHOTO np. Hapoaaoro 573-90-00
9 eHTPa KHDOBCKOro Ononuenusd, a. 101, | umn
HeHTpa BHp mTep A, 573-90-28

paiiona

nomenienue SH




Muorodyukmnuonansabiii | Cankr-IlerepOypr, 573-90-00

10 | nentp Konmunackoro r. Konmuno, 1503051
paiiona np. Jlenuna, a. 22 573-96-65
Cexrop Ne 1 noc. Meramnoctpoit, | 573-90-00
MHuoro(}yHKITHOHAIBHOTO

11 K « Canosas yim., 1. 21, WIn
HERTPa ROTIIHCKOTO | kopm. 3 573-90-07
paiioHa
MuOTOYMKIHONAMSINE | Caper-TerepGypr, | 573-90-00

12 EﬁagiorBa KOO HoBouepkacckuii W

bt P np., 1. 60, matep A | 573-90-30
paiioHa
MHoropyHKIMOHATbHBIN Cauxr-TlerepOypr, 573-90-00

yi. [lorpannynuka

13 ueHntp Kpacnocenbckoro TapbKaBoro, 1. 36 AU
paiiona > 573-99-90

Kop1. 6
Cexktop Ne 1 r. Kpacuoe Cerno, 573-90-00

14 Muorodyukiuonanbaoro | yin. OcBoOOXACHUS, -
uentpa Kpacnocensckoro | a. 31, kopm. 1,

. 417-25-65
paiioHa auTep A
MHoro(yHKIIMOHAIBHBIN Casxr-Tlerepoypr, 573-90-00

r. Kponmranr,

15 | uentp Kponmranrckoro 1o, Jermna. 1. 39a W

paiiona p- 278 610-18-56
auTep A
MuorodyukinuonansHbiii | Cankr-IlerepOypr, 573-90-00

16 | menTp MOCKOBCKOTO bnaronarnas yii., 1503051
paiiona n. 41, nutep A 573-99-30
Ceicrop No 1 Canr-TlerepGypr, | 573-90-00
MHoro(yHKIIHOHAJIEHOTO . .

17 eHTha MOCKOBCKOLO HoBouzmaitnoBckuilt | unm
HEHTP np., 1. 34, kopm. 2 | 573-90-09
paiiona

., | Cankr-IlerepOypr,
MHuoro}yHKITMOHATBHBIN 573-90-00
r. CecTpopellk,

18 | nentp KypopTtHoro . Toxapesa. 1. 7 WIn

paiiona Y. ToKapea, - 1, | 573.96-70
auTep A
} Canxkr-IlerepOypr, 573-90-00

19 MuorodyHKIMOHAIBHBIN | TIp. BOIBIIIEBUKOB, -

uentp Hesckoro paitona | a. 8, kopr. 1, 573-96-75
auTep A
Cexktop Ne 1 Cankr-IlerepOypr, 573-90-00

20 | MuorodyukimonanpHoro | yi. Cemosa, a. 69, 1503051
neHTpa Hesckoro paiiona | kopm. 1, murep A 573-96-80
Mpuoro¢dyuknuonansusiii | Cankrt-IlerepOypr, 573-90-00

21 | uentp Ilerporpaackoro KamenHoocTpoBCKuii | vin
paiiona np., A. 55, murep I’ 573-96-90
Cexrop Ne 1 Canxr-Tletep6ypr, | 573-90-00
MHoro(}yHKITHOHAIEHOTO

22 entpa llerporpanackoro yx. Kpacuoro o
HeHTpa HieTporpal Kypcanra, 1. 28 573-90-21

paiioHa




Canxkr-IlerepOypr,

Muorodyuknuonanbubeiii | r. [leteprod, 573-90-00
23 | nentp IlerpoaBoprioBoro | yi. bpatbes W
paiiona ['opkymenko, 1. 6, 573-99-41
autep A

Cexrop Ne 1

MHoro(yHKIIHOHAJIEHOTO Caskr-Tlerepbypr, 573-90-00
r. JIoMOHOCOB,

24 | uentpa yin. TTobe1, 1. 6 1503051
HevaOI[BOpI_IOBOFO rep A 573-97-86
paiiona
Mpuoro¢dyuknuonansusiii | Cankrt-IlerepOypr, 573-90-00
uentp [Ipumopckoro asiest

25 . W
paiiona Korensuukosa, 1. 2,

573-90-60
KOpII. 2, TuTep A
Cexrop Ne 1 Cankr-IlerepOypr, 573-90-00
MHoro(yHKIIHOHAJIEHOTO .

26 erTna TIDHMODCKOro HoBokonoMspkckuit | uiun
HerTpa LpuMop np., 1. 16/8, murep A | 573-96-60
paiiona
Cexrop Ne 2 Cankr-IlerepOypr, 573-90-00
MHoro(yHKIIHOHAJIEHOTO o

27 enna LIDHMODCKOLo Bborareipckuii mp., Wi
tenTpa HpUmMop 1. 52/1, murep A 573-94-90
paiioHa
Cexrop Ne 3 CaHKT-HeTep?ypr, 573-90-00

8 Muoro¢dyukiuonansHoro | llyBanoBckuii mp., -
nentpa [Ipumopckoro a. 41, xoprm. 1,

. 573-91-04
parioHa autep A
MHuoro¢yHKIIMOHATBHBIN Cankr-Tlerepoypr, 573-90-00

r. [Tymkun, Manas

29 | nentp Ilymkunckoro " 17/13 W

paiiona Y A ' 573-99-46
autep A
Cexrop Ne 1 Canxrt-IlerepOypr, 573-90-00

30 Muoro¢dyskiuonansHoro | moc. Hlymmapsr, -
uenrpa [lymkuHckoro [TymkuHckas yii.,

. 573-91-09
parioHa n. 38, nutep A
Cexrop Ne 2 Canxrt-IlerepOypr, 573-90-00

31 Muoro¢dyskiuoHansHoro | r. [TaBnosck, -
uenrpa [lymkuHckoro [Tecuanslii ep.,

. 573-90-04
paiioHa n. 11/16
Mpuorodynaknuonansusiii | Cankrt-IlerepOypr, 573-90-00,

32 | nenTp OpyH3EHCKOTO Hynaiickuii mp., 573-96-85,
paiiona 1. 49/126, nutep A 573-96-89
Cexrop Ne 1 Cankr-IlerepOypr, 573-90-00
MHuoro(}yHKITHOHAIBHOTO

33 eHTPa DDYHICHCKOMO np. Cnassl, 1. 2, Wi
HenTpa FopyH Kopr. 1, murep A 576-07-95
paiiona
MuorodyukinuonansHbiii | Cankr-IlerepOypr, 573-90-00

34 | uentp LlentpansHOTO Hesckuii tip., 1. 174, | win
paiiona autep A 573-90-57
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[Tpunoxenne Ne3

K AJIMUHUCTPATUBHOMY periaaMeHTy MecTtHoi
AIMUHUCTpAallMM ~ BHYTPUTOPOACKOTO  MYHHUIMIAIBHOTO
obpazoBanusi Cankt-IleTepOypra MyHUIIUIIATBHBIA OKPYT
AKaHGMquCKOG 1o npeaoCTaBJICHUIO MYHI/II_[I/IHa.HBHOI\/'I
yCIyTd MO BbAaue paspelleHuss Ha BCTYIUIGHHE B Opak

JanaM, JO0CTUrIIuM BO3pacTa HICCTHAAUATH JICT

MecTa HaX0XKIeHHsI, CTIPABOYHbIE TeJIe(POHBI U aJpeca JTeKTPOHHOU MOYThHI
Cankr-IleTepOyprckux rocy1apcTBeHHbIX Ka3€HHBIX YUPeKIeHUH —
pPaliOHHBIX )KMJIHIIHBIX ATEHTCTB

Ne Paiion . Cnpasounvie Aopec
Iloumoewtit aopec N
n/n | Cauxkm-Ilemepoypza menegonut 9J1IeKMPOHHOU NOUM bl
1 | Aamupanreickuit Ha0. KaHa/a T. 315-12-83, |guja@tuadm.gov.spb.ru
I'puboenosa, 1. 83, |[d.312-12-26
Cankr-IletepOypr,
190000
2 |BacuneoctpoBckuit | 3-s munms B.O., T. 323-68-49, |orga@mail.ru
n. 10, murepa b, ¢. 323-68-57
Cankr-IletepOypr,
199004
3 | Beiboprckuii up. [TapxomeHko, T. 550-27-31, |feo@vybrga.spb.ru
1. 2419, ¢. 550-29-87
Cankr-IlerepOypr,
199004
4 | KanuHuHCKUI yi. Komcomonna, T. 542-25-51, |tukalin@gov.spb.ru
1. 33, ¢. 542-16-37
Cankr-IlerepOypr,
195009
5 |Kuposckuii np. Crauex, 1. 18, T. 252-41-04, |tukir@gov.spb.ru
Cankr-IlerepOypr, ¢. 252-57-08
198095
6 | Konmuuckuii r. KonmuHo, T. 461-56-60, |guzakcenter@yandex.ru
np. Jlenuna, a1. 70/18, | ¢. 461-67-13
Cankr-IlerepOypr,
196650
7 | KpacnorBapaeiickuii | Tapacosa yi., a. 8/1, |1.227-46-66, |inforja@tukrgv.gov.spb.ru
Cankr-IletepOypr, ¢b. 227-35-24
195027
8 |KpacHocenbckuii np. Betepanos, T. 736-68-14, |guzhakra@yandex.ru
n. 131, ¢. 736-68-44
Cankr-IlerepOypr,
198329
9 |KpoHmTaarckuii r. Kponmranr, T. 311-20-74, |gucb_kron@mail.ru
nip. Jlenuna, n. 40, ¢. 311-35-52

Cankr-IlerepOypr,
197760




10 |KypoprHsIit r. CecTpopelx, T. 437-24-19, |kurortnoerga@mail.ru
yi. Tokapesa, 1. 18, | . 437-24-67
Cankr-IlerepOypr,
197706

11 | MockoBckuit MockoBcKuii mp., T. 388-25-54, |tumos@gov.spb.ru
1. 146, ¢. 388-91-33
Cankr-IletepOypr,
196084

12 |Hesckuit p. OOyX0BCKOI T. 412-88-76, |[guja_nev@mail.ru
O6opoHsl, 1. 54, ¢. 412-88-65
Cankr-IletepOypr,
193029

13 |IIerporpaackuit b. MonerHnas yi., T. 233-67-93, |tupetr@gov.spb.ru
n. 11, ¢. 233-67-93
Cankr-IletepOypr,
197101

14 | IleTpoaBOPIIOBHIiA [Mereprodcekas ym., | T.450-72-40, |tuptrdv@gov.spb.ru
n. 11, ¢. 450-72-40
Cankr-IlerepOypr,
198904

15 |I[Tpumopckuit np. Cuzona, 1. 30/1, |T.301-40-60, |prim_guja@tuprim.gov.spb
Cankr-IletepOypr, ¢. 301-40-80 |.ru
197349

16 |IlymkuHCKHIA Cpennss yi., 1. 8, T. 470-02-74, |tupush@gov.spb.ru
Cankr-IletepOypr, ¢. 470-02-73
196601

17 | ®pyH3eHCKMit TamboBcKast yi., T. 766-05-95, |guzafrun@spb.lanck.net
. 35, ¢. 766-34-44
Cankr-IletepOypr,
192007

18 | LlenTpanbHblii Hesckuii nip., a1. 176, | 1. 274-27-80, |tucentr@gov.spb.ru
Cankr-IlerepOypr, ¢. 274-64-73

193167
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[Ipunoxenne Ne 4

K AJIMUHUCTPAaTUBHOMY periaMeHTy MectHoit
AIMUHUCTpPAIIUU BHYTPUTOPOJICKOTO MYHHIIMITATILHOTO
obpazoBanusi Cankrt-IlerepOypra MyHUITUIIATBLHBIN OKPYT
AKaJleMU4ecKoe TIO TPEJOCTABICHHIO MYHHIIUITAIBLHOMI
yCIyTH MO BbIJau€ pa3pelieHusi Ha BCTYyIUIEHHE B Opak
JUIaM, JOCTUTIIIMM BO3pacTa IIECTHAIIATH JIET

Ne
« » 20 roza
[TOCTAHOBJIEHUE
O pa3pelnieHr BCTYNHUTh B Opak
(®.1.0. HeCOBEPIIEHHOJIETHE )
PaccmoTpeB 3asBiieHne )
(®.1.0. HecoBepILICHHOIETHEH )
MPOKUBAIOIIEH 10 aJIPECY: ,
(ampec HeCOBEPIICHHOJIETHEH)
0 pa3peleHru BCTYIUTh B Opak ¢ ,
(®.N.0. xxenunxa)
IIPUHUMAsl BO BHUMAHUE, YTO )
(yka3wIBaeTcs MPUYHNHA)
B co0oTBETCTBUH CO CT.13 CemeiliHoro koaekca Poccuiickon denepanuu,
ITOCTAHOBIJIATO:
Pa3pemuTs BcTynuth B 6pax ,
(®.1.0. HecoBepLIEHHONETHEH, AaTa POXKICHUS)
c
(®.N.0. xxenunxa)
JI0 TOCTHIKEHUS €10 OpayHOro BO3pacra.
I'naBa MecTHOIi AIMUHUCTPALIUU / /
(roanuck) (M1.0., pamunus )

M.IL

Hcnonaurens:
(©.1.0.)




VBaskaemblii (as1)

MectHas

AnMuHUCTpAIUA

8

[Ipunoxenne Ne 5

K  AJIMUHHCTPaTUBHOMY  perjiaMeHTy  MecTHoi
AJMUHUCTpAUU BHYTPUTOPOACKOTO0 MYHHUIIMIIAJILHOTO
obpazoBanusi Cankrt-IlerepOypra MyHUIIMTIAITBHBINA
OKpyr  AxajgemMuueckoe IO MPEOCTaBICHUIO
MYHHUILIMIIAJIGHOM YCIIYTH 1O BbIJaye pa3perieHusi Ha
BCTYIIJICHUC B 6pa1< JianaM, JOCTUrmurM BO3pacTa
HIECTHAJIATH JIET

(®.1.0. 3asBuTENS B AATEIHHOM MAICKE)

(ampec 3asBUTENSN)

BHYTPUTOPOACKOTO  MYHUIIMIAIBHOIO  0Opa3oBaHUs

Cankr-IlerepOypra MyHHIMIANBHBIM OKpYyr AKaneMHueckoe, paccMOTpeB Bare 3asBieHue

(BX. Ne

oT

. ), HacTosmuM coobmraer Bam: 00 oTka3ze B NpeaoCTaBICHUH
MYHHUIUIIAJIBHON YCIYTU 110 IPUYNHE:

I'nmaBa MecTHOM AIMUHHUCTpaUKA

HWcnonauTtens:

(®.11.0.)

(TIpUYMHBI OTKa3a B MIPEIOCTABICHUN MYHHUIIAIIATEHOW YCIIYTH)

/ /

(roanuck) (M.0., pamuims)

M.IL



9

[Tpunoxenue Ne 6

K  AJMMHHUCTpaTMBHOMY  periiaMeHTy  MecTHol
AJMUHUCTpaUU BHYTPUTOPOACKOTO MYHHMIIMIIAIBLHOTO
obOpazoBanusi  Cankr-IletepOypra MyHUIMIATLHBIN
OKpyr Axkanemudeckoe 1O IIPEIOCTABIICHUIO
MYHHUIUIIAJIBHON YCIYTH II0 BBbLJA4Ye pPa3pelicHusl Ha
BCTYIUIEHWE B Opak JuIaM, IOCTUTIIMM BO3pacTa

mecTHaauaTu JCT

['maBe MectHOM AJIMUHHCTpPALIUU
MO MO AxanemMuueckoe

or ®.1N.0O.,

MacropTHBIC JaHHBIE, afipec, TeaedoH
n ®.1.0.,

MacropTHBIC JaHHBIE, afipec, TeaedoH

3asiBiieHUe
[Tpomy paspemuTh MHE BCTYOUTh B Opak B BO3pacTe JeT MecsIEB
C TpaKJIaHUHOM (TPaXKIaHKOM)
(®.N.0)
rojaa pOXKIEHUs, IIPOKUBAOLIUM (-eit) o azpecy:

TaK KaK HaX0XyCbh ¢ HUM (C Hel) B (DaKTUYECKHU CIIOKUBIINUXCS OPAYHBIX OTHOIICHHSIX.

K 3asBnenuio npunararoTcs cieAyronue 10KyMeHThI:
1

2)

3)

(moamuck)

Bepno:
« » 20 T.

(moamuck)

O npuHATOM peleH!H NpoIly TPOMH(MOPMUPOBATH MUCBMEHHO/YCTHO
(Hy)KHoe TIOJJYCPKHYTH)

|

| | B MectHoii Anmunuctpaiuu MO MO Akagemuueckoe

]

| B MuorodyukiuonaasHoM tentpe Kanununckoro paitona Cankr-IlerepOypra
Ll

Hara IMonmucek 3asButens (mpeacraButens 3asutens) PacmmdpoBka moamvcu



	Приложение №1
	к постановлению Местной Администрации
	внутригородского муниципального образования Санкт-Петербурга муниципальный округ Академическое
	от «02» марта 2015 г. № 41- МА
	АДМИНИСТРАТИВНЫЙ РЕГЛАМЕНТ
	МЕСТНОЙ АДМИНИСТРАЦИИ ВНУТРИГОРОДСКОГО МУНИЦИПАЛЬНОГО ОБРАЗОВАНИЯ САНКТ-ПЕТЕРБУРГА
	МУНИЦИПАЛЬНЫЙ ОКРУГ АКАДЕМИЧЕСКОЕ
	ПО ПРЕДОСТАВЛЕНИЮ МУНИЦИПАЛЬНОЙ УСЛУГИ
	ПО ВЫДАЧЕ РАЗРЕШЕНИЯ НА ВСТУПЛЕНИЕ В БРАК ЛИЦАМ,
	ДОСТИГШИМ ВОЗРАСТА ШЕСТНАДЦАТИ ЛЕТ
	I. Общие положения
	1.3.1.1. Местная Администрация
	Адрес: Гражданский проспект, дом 84, каб. 20, Санкт-Петербург 195257.
	График работы:
	Режим работы (далее – установленные часы):
	Понедельник  - с 9.30 до 19.00;
	Вторник-четверг - с 9.30 до 18.00;
	пятница  - с 9.30 до 17.00;
	перерыв - с 13.00 до 14.00.
	Официальный сайт Местной Администрации (далее - ОМСУ) в информационно-коммуникационной сети Интернет, на котором можно получить информацию  о предоставлении муниципальной услуги и скопировать образцы документов:
	http://mo-akademicheskoe-spb.ru.
	Электронные заявления направляются по адресу электронной почты: momoa@list.ru.
	Заявление может направляться факсом по телефонному номеру: (812) 555-26-59.
	1.3.1.2. Ответственные за выполнение административной процедуры должностные лица:
	- работник Местной Администрации, ответственный за подготовку и направление межведомственных запросов, а также получение ответов на них.
	Глава Местной Администрации.
	Телефон (812) 271-79-43, факс: 271-41-10.

	2.2.2. В рамках межведомственного информационного взаимодействия в предоставлении муниципальной услуги участвуют: Комитет по делам записи актов гражданского состояния, ГКУ ЖА.
	- выдача разрешения на вступление в брак лицам, достигшим возраста шестнадцати лет  (по форме согласно приложению № 4 к настоящему Административному регламенту);
	- Федеральный закон от 27.07.2010 № 210-ФЗ «Об организации предоставления государственных и муниципальных услуг»;
	- Федеральный закон от 02.05.2006 № 59-ФЗ «О порядке рассмотрения обращений граждан Российской Федерации»;
	- Федеральный закон от 27.07.2006 № 152-ФЗ «О персональных данных»;
	- постановление Правительства Санкт-Петербурга от 30.12.2009 № 1593 «О некоторых мерах по повышению качества предоставления государственных услуг на базе многофункционального центра предоставления государственных услуг в Санкт-Петербурге»;
	- постановление Правительства Санкт-Петербурга от 07.06.2010 № 736 «О создании межведомственной автоматизированной информационной системы предоставления  в Санкт-Петербурге государственных и муниципальных услуг в электронном виде»;
	3.1.1. Прием и регистрация заявления и документов в Местной Администрации;
	3.1.2. Подготовка и направление межведомственного запроса в иной орган (организацию) о предоставлении документов (информации), необходимых для принятия решения  о предоставлении муниципальной услуги заявителю;
	3.1.3. Принятие главой Местной Администрацией решения о предоставлении муниципальной услуги либо об отказе в предоставлении муниципальной услуги;
	3.1.4. Подготовка решения о предоставлении муниципальной услуги либо об отказе в предоставлении муниципальной услуги, информирование заявителя о результате предоставления муниципальной услуги.
	3.2. События (юридические факты), являющиеся основанием для начала административной процедуры: поступление (посредством личного обращения заявителя, либо посредством организаций почтовой связи, от МФЦ) заявления в Местную Администрацию  и прилагаемых ...
	3.2.1. Содержание административной процедуры:
	3.2.3. Продолжительность административной процедуры не должна превышать одного рабочего дня с даты поступления комплекта документов в Местную Администрацию.
	3.2.4. Критерием принятия решения в рамках административной процедуры является соответствие комплекта документов требованиям, указанным в пункте 2.6. настоящего Административного регламента.
	3.3. Подготовка и направление межведомственного запроса в иной орган (организацию)  о предоставлении документов (информации), необходимых для принятия решения  о предоставлении муниципальной услуги заявителю
	3.3.1.События (юридические факты), являющиеся основанием для начала административной процедуры - получение копии заявления с отметкой о необходимости подготовки межведомственных запросов работником Местной Администрации, ответственным за подготовку и ...
	3.3.2. Содержание административной процедуры:
	3.3.2.1. Работник Местной Администрации, ответственный за подготовку и направление межведомственных запросов, а также получение ответов на них, осуществляет следующие административные действия:
	3.4. Принятие Главой Местной Администрации решения о предоставлении муниципальной услуги либо об отказе в предоставлении муниципальной услуги.
	3.5. Подготовка решения о предоставлении муниципальной услуги либо об отказе  в предоставлении муниципальной услуги, информирование заявителя о результате предоставления муниципальной услуги:
	3.5.1. События (юридические факты), являющиеся основанием для начала административной процедуры - получение работником Местной Администрации, ответственным за подготовку проекта решения, заявления и комплекта документов  с резолюцией Главы Местной Адм...
	3.5.2. Содержание административной процедуры.

	4.1. Текущий контроль за соблюдением последовательности действий, определенных административными процедурами по предоставлению муниципальной услуги, осуществляется Главой Местной Администрации.
	4.2. Глава Местной Администрации осуществляет контроль за: надлежащим исполнением настоящего Административного регламента работниками Местной Администрации; обеспечением сохранности принятых от заявителя документов и соблюдением работниками Местной Ад...
	4.3. Глава Местной Администрации, а также муниципальные служащие, непосредственно предоставляющие муниципальную услугу, несут персональную ответственность за соблюдение сроков и порядка приема документов, соответствие результатов рассмотрения документ...
	4.3.1. В частности, муниципальные служащие несут ответственность за: требование  у заявителей документов или платы, не предусмотренных настоящим Административным регламентом; отказ в приеме документов по основаниям, не предусмотренным настоящим Админи...
	4.4. Руководитель МФЦ осуществляет контроль за надлежащим исполнением настоящего Административного регламента работниками МФЦ; полнотой принимаемых работниками МФЦ от заявителя документов и комплектности документов для передачи их в Местную Администра...
	4.4.1. Персональная ответственность руководителя МФЦ и работников МФЦ закреплена  в должностных инструкциях в соответствии с требованиями законодательства.
	Работники МФЦ несут ответственность за: полноту приема комплекта документов  у заявителя, в случае если несоответствие представленных документов, указанных в настоящем Административном регламенте, явилось основанием для отказа заявителю в предоставлен...
	Руководитель МФЦ осуществляет плановые и внеплановые проверки деятельности работников МФЦ в соответствии с положением о проведении проверок.
	(подпись)                      (И.О., фамилия )
	М.П.
	(подпись)                                 (И.О., фамилия)
	М.П.


	Подготовка решения Местной Администрации о предоставлении муниципальной услуги, информирование заявителя о результате предоставления муниципальной услуги (в течение 6 рабочих дней)

