BHYTPUIOPOACKOE MYHULIMIMAJZIBHOE OBPA3OBAHUE CAHKT-NMETEPBYPIrA

MYHULMUMNANbHbLIN OKPYT
AKAAEMUYECKOE

MECTHAA A AIMUHUCTPALIUA

MNOCTAHOBJIEHHUE
«02» mapra 2015 1. Ne 39-MA

00 yTBepxkIeHNN AJMUHUCTPATUBHOIO perjiaMmeHnTa MecTHO AIMHUHUCTPAIUU
BHYTPHUIOPOJACKOI0 MyHUIIUNIAIBbHOTO o0pa3oBanus Cankr-IlerepOypra
MYHUIIUNIAJIbHBIA OKPYTr AKaJleMHYecKoe
10 NMPeI0CTABJIEHNI0 MYHMIMIIAJBHON YCJIYTd 10 KOHCYJIbTHPOBAHUIO MOTPeduTEIel 1Mo
BOINPOCAM 3aIIMTHI IPaB NOTPeduTeIei

MecTtHass ~ AIMUHUCTpalus  BHYTPUTOPOJICKOTO  MYHHIIMIIAJBHOTO  00pa3zoBaHUs
Cankr-llerepOypra MyHHIMIAIBHBIA OKPYT AKaJeMHYECKOe, pyKOBOJACTBYsiCch DenepanbHbIM
3akoHOM OT 27.07.2010 Ne 210-®3 «OO6 opraHu3zanuud HPEIOCTaBIECHUS TOCYAApCTBEHHBIX
Y MYHUIUNANbHBIX yeiyr», PexnepanbHbiM 3akoHOM 0T 06.10.2003 r. Ne 131-®3 «O06 obmux
NPUHIIMIIAX OpraHU3allid MECTHOro camoympamieHus B Poccuiickoit denepauun», YcTaBom
BHYTPUTOPOJCKOTO MyHUIIMNIANBHOTrO oOpa3oBanus CaHkT-IlerepOypra MyHUIUMNAIBHBINA OKPYT
AkaneMuyeckoe, B  COOTBETCTBHM C IIOCTaHOBJIEHHEM MecTHOH  AJMHMHHCTpaIUU
BHYTPUTOPOJCKOTO MyHUIIMNIAIBHOTIO o0pa3oBanus CaHkT-IlerepOypra MyHUIIMNIANIBHBINA OKPYT
Axkanemuyeckoe ot 27 mas 2011 r. Ne 196 «O pa3paboTke, 3KCHEpTU3EC U YTBEPKICHUU
MPOEKTOB aJMUHHUCTPATUBHBIX PETIAMEHTOB IPEIOCTABICHUS MYHHUIMNAIBHBIX YCIYI», C
Y4E€TOM PEKOMEHJALMN OpraHaM MECTHOTO CaMOYIPaBJICHHsI PYKOBOACTBOBATHCS IPOEKTaMU
MOJIEJIbHBIX PErjJaMeHToB, pa3zpaboTaHHbIMH Komurerom 1o paboTe ¢ HCIOIHUTEIbHBIMU
OpraHaMM rocyIapCTBEHHOW BJIACTH U B3aUMOJICHCTBUIO C OPraHaMU MECTHOI'O CaMOYIPABIICHUS
AJMUHUCTpaLUU I'ybepnaTtopa Cankr-IlerepOypra u HaIlpaBJIECHHBIMHU UCX.
Ne 08-07-01-3040/13-0-3 ot 29.11.2013

ITIOCTAHOBIJIAET:

1. VrBepaute  AJMUHHUCTpPATUBHBIM  periamMeHT  MecTHOM — AJMHHHCTpaLUM
BHYTPUTOPOJCKOTO MyHUIIMNIANBHOTO o0pa3oBanus CaHkT-IlerepOypra MyHUIIMNANBHBINA OKPYT
AKaJieMHU4ecKkoe 1O [MPEeJOCTaBICHUI0O MYHUIUNAIBHON YCIYTH MO0 KOHCYJIbTHPOBAHUIO
notpeduTeneil 1Mo BOmpocaM 3allUThl  MpaB  MOTpeOuTeNneil, COrNacHO MPUIIOKEHUIO
K HAaCTOSIIEMY ITOCTAHOBIICHUIO.

2. TlocraHoBieHHE BCTYNAeT B CHITY MOCJE €ro O(UIIHAIEHOTO OMyOIMKOBaHUS.

3. KoHTpomb 3a NCTIONTHEHNEM HACTOSAIIETO IIOCTAHOBJICHHUS OCTABIISIO 32 COOOM.

I'maBa MecTHOM AAMMHHCTPALUHA E.A. TI'aBpuiioBa



IIpunoxenue

K IOCTaHOBJICHHIO MeCTHON AIMUHHCTpAIun

BHYTPHUTOPOJCKOT0 MyHULIMTIANIbHOTO 00pa3oBanus Cankt-IletepOypra
MYHUIUIAIBHBINA OKPYT AKaJIeMHUECKOE

ot «02» mapta 2015 1. Ne 39-MA

AJIMUHUCTPATUBHBINA PETJIAMEHT
MECTHOM AJIMUHUCTPAIIMU BHYTPUT'OPOJICKOI'O MYHUIIUIIAJIBHOT' O
OBPA3OBAHUSA CAHKT-IIETEPBYPT'A
MYHUIIATAJBHBIA OKPYT AKAJEMHUYECKOE

IO MPEJJOCTABJIEHUIO MYHUIIUITIAJIBHOM YCJIYTU
O KOHCYJIbTUPOBAHUIO TIOTPEGUTEJIEN 110 BOITPOCAM
SAINUTHI ITPAB IIOTPEBUTEJIEN

l. O01IMe moJI0KeHNA

1.1. TlpemmeToM peryiupoBaHHUsS HACTOALIETO AJMHUHHCTPATUBHOTO pPEriiaMeHTa SBISIOTCS
OTHOILICHUS,  BO3HUKAIOIIME  MEXKAY  3asABUTEISIMAU U MeCTHOW  AJMHHHCTpalUen
Buytpuropoackoro myHununaabHoro obpaszoBanusi Cankr-IlerepOypra MyHUIIMTANBHBIA OKpPYT
Axagemudeckoe (nanee — MectHass AIMUHHCTpalus) B cepe MpeAoCTaBICHUS MYHHUIUIIATIbLHOM
YCIIYTU 10 KOHCYJIbTUPOBAHUIO MOTPEOUTENICH 1O BOMpPOCcaM 3alIMTHI MIpaB MoTpeduTenei (ganee —
MYHUIUTIATIbHAS YCIIyTa).

brok-cxema mpenoCTaBiI€HUs MYHULUIAIBHON YCIyrd TMpUBEIEHA B IPUIIOKEHUU
Ne 1 k HacTosmieMy AJMUHUCTPATUBHOMY PETJIAMEHTY.

1.2. 3asBUTETSAMU SIBISIOTCS:

rpaXkaHe, HMEIOLME HaMEpeHHe 3aKa3aTh WM HpuodpecTd MO0 3aKa3blBaIOIIUE,
MpPUOOpPETAIONINE WM HUCIOJIB3YIOIINE TOBaphl (PabOThl, YCIYIH) HCKIIOUUTENBHO IJIS JIMYHBIX,
CEMEMHBIX, JOMAIIHUX U MHBIX HYXJ, HE CBA3AHHBIX C OCYLIECTBIIEHUEM IPEANPUHUMATEIBCKON
JeSITeIbHOCTH (J1aiee — MOTPEeOUTEN ) JINO0 UX YIOJTHOMOYEHHbIE NPEACTaBUTENN, 0OpaTUBIIMECS
B MecTtHyto AJIMUHUCTPALMIO WJIA  MHOTO(DYHKUMOHAJIBHBI  HEHTP  MPEJOCTaBICHUS
roCy1apCTBEHHBIX
Y MYHUIUNANBHBIX ycayT (1anee — M®LI) ¢ 3ammpocom o mpeocTaBlIeHuH MyHUIIUTIANbHON YCITYTH.

OT UMeHM 3asiBUTENEH BIpaBe BBICTYNATh MX MPEACTABUTEIN MPHU MPEAbSIBICHUN MACIoOpTa
rpakaannHa Poccuiickont @epepanuy WIH JIPYyTrUX JOKYMEHTOB, YAOCTOBEPSAIOLIMX JINYHOCTH
Ha Teppuropun Poccuiickoit denepannn B COOTBETCTBUM € JNEHCTBYIOIMM 3aKOHOAATEIBCTBOM,
U JIOKYMEHTa, TOATBEP:KIAI0IEr0 OJTHOMOYHMS IPEACTAaBUTENS 3asBHTEIIA .

1.3. TpeGoBanus K NOPsAKY MHGOPMUPOBAHUS O NMPEIOCTABICHUN MYHHULIUIIAIBHOMN yCIyTH:

1.3.1.B npemocTaBieHuu MYHUITUTIATBHON YCITYTH Y9aCTBYIOT:

1.3.1.1. MecrtHas AAMHUHHUCTpAIIHS

Anpec: I'paxnanckuii npocnekt, 1oM 84, kab. 20, Cankr-IlerepOypr 195257.

I'padux paboTHI:

Pexxum paboThl (1ajiee — yCTAaHOBJICHHbBIE Yachl):

"Takumu KOKyMeHTAME ABIIOTCS:

JIOKyMEHTBI, MTOATBEP>KIAIOIINE MOTHOMOYHNS 3aKOHHOTO TPEICTaBUTENs (CBHUIETENHCTBO O POX/CHHUH, IIOCTAHOBJIECHHE 00
OTIeKe
u 1Ip.);

JIOBEPEHHOCTH B IIPOCTOH MUCHMEHHO# (hopMe, TIOATBEPIKIAIOLIAst TOJTHOMOYHS IPEACTABUTEIS 3asBUTEIIS;

JIOBEPEHHOCTh, 3aBEPEHHAs HOTApHANILHO, B CITy4Yae eClIu:

(denepanbHBIM 3aKOHOM MPEIYCMOTPEHO HOTapHAIbHOE YAOCTOBEPCHHE JOBEPEHHOCTH IPEICTABUTENS 3asBUTENS Kak
YCJIOBHE OCYIIECTBICHHSI TOCYIApCTBEHHON (MyHUIMNANbHOH) (YHKIMH, NMPELOCTaBICHUS TOCYAapCTBEHHOW (MYHHIMIAIBHOM)
YCIyru;

OCYIIECTBIIEHHE TOCY[AapCTBEHHOHW (MYHMIMIIAMBHONH) (YHKIMH, MPEIOCTAaBICHHE TOCYJapCTBEHHON (MyHHUIIMIAIBHO)
YCIIyTH 3aKITI0YASTCs B COBEPIICHHH JISUCTBUS, TPEOYIOMEro HOTapHAIBEHOH (POPMBI.



IMonenensHUK - ¢ 9.30 mo 19.00;

Bropuuk- yetsepr - ¢ 9.30 go 18.00;

matHUna - ¢ 9.30 go 17.00;

nepepbiB - ¢ 13.00 no 14.00.

Odunmansaeiii cadt MectHol AnmunucTtpanuu (nanee - OMCY) B uHpOpPMaLHMOHHO-
KOMMYHHUKAIIMOHHON cetn VIHTepHeT, Ha KOTOPOM MOXHO MOJY4YUTh HUHPOPMAIUIO O
[IPEIOCTABIEHUN MYHULIMIIANIBHON YCIYI'M U CKOIIMPOBATh 00pa3Lbl JOKYMEHTOB:

http://mo-akademicheskoe-spb.ru.

DJIeKTPOHHBIC 3asBJICHHSI HAIPABIISIOTCS 110 aJJpecy IEKTPOHHOM moutkl: momoa@list.ru.

3asBIeHUE MOXKET HAIMPaBIATHCS dakcoM 1o TesepoHHoMy HoMepy: (812) 555-26-59.

1.3.1.2. Mol

Anpec: yin. Kpacnoro Texcrunbiuka, 1. 10-12, murepa O, Cankr-IletepOypr, 191124.

I'padux paboTsl: moHenenbHUK — yeTBepr ¢ 9.00 mo 18.00;

mataAna ¢ 9.00 mo 17.00;

nepepsiB ¢ 13.00 1o 13.48,

BBIXOJHbIE IHU — Cy000Ta, BOCKPECEHBE.

['padux paboTsl cTpyKTypHBIX oapazaeneanii MOL] exxexnesno ¢ 9.00 mo 21.00.

Mecra HaxoxzaeHus, rpaduk paboTel u crnpaBouHblie Tenegonsl MODI[ npencraBieHb
B nipwiioskeHnu Ne 2 k HacTosimeMy AJIMUHUCTPAaTUBHOMY PETJIaMEHTY.

Llentp Tenedonnoro obcmyxuBanus MPIL — (812) 573-90-00.

Anpec caiiTa 1 3JIEKTPOHHOM MOYThI: Www.gu.spb.ru/mfc/, e-mail: knz@mfcspb.ru.

1.3.2. Ilepen mnpemocTaBieHHEM MYHHUIMIAIBLHON YCIyTd 3asBUTENSIM He Tpelyercs
JIOTIOJTHUTEIIbHBIX OOPAIIEHUI B UHbIE OPraHbl U OPraHU3alUH.

1.3.3. Hudopmanuio 06 opranax (opraHuszaiusix), yka3aHHbIX B MyHKTe 1.3. HacTosIero
AJIMUHHCTPAaTHUBHOTO PErilaMeHTa, 3asIBUTEIM MOTYT TOJIYYUTh CIEAYIOIMIMMHU CIIOCO0aMHu:

- HampaBJICHHE 3alpoCcOB B MHCbBMEHHOM BHUJE MO ajpecaM OpraHoB (OpraHu3aiuil),
YKa3aHHBIX
B myHKTe 1.3. HacTosimero AJIMUHUCTPATUBHOTO PETJIaMEHTa, B AJIEKTPOHHOM BHUJIE MO YKa3aHHBIM
ajzipecaM 3JIEKTPOHHOH MOYTHI OPraHoB (OpraHu3aLui);

- 1O CIpPaBOYHBIM TeJepoHaM PaOOTHUKOB OPraHOB (OpraHU3aIWii), YKa3aHHBIX B MYHKTE
1.3. HacTosiero AIMHUHUCTPATUBHOTO PETIaMEHTa;

- Ha [Iloprane «locynapctBennsle ycayru B Cankr-IlerepOypre» (www.gu.spb.ru)
B MH(OPMALMOHHO-TEIIEKOMMYHHUKAIIMOHHON cetn «UWHrepuer» (manee — Ilopran), Ha
OopUIMANBHBIX caiiTax oOpraHoB (OpraHu3anuii), yKa3aHHBIX B TyHKTe 1.3. HacToAIIEro
AJIMUHHCTPATHBHOTO PETJIAMEHTA;

- TIpY TMYHOM OOpaIlleHnH Ha TpueM K pabOTHHKaM OpraHOB (OpraHu3alyii) B COOTBETCTBUU
¢ rpauKoM paboThl, yKa3aHHBIM B MyHKTE 1.3. HacTosIIero AMUHUCTPATUBHOTO PETJIaMEHTA;

- B Llentpe Teneonnoro obcmyxuanus MOL] (812) 573-90-00;

- npu obpameHur K uHPoMaraM (MHGOKHOCKaM, HMH(QOIYHKTaM), pa3MeleHHbIM
B nomemeHusx M®II, ykazanubix B mpuioxkeHun Ne 2 Kk Hacrosmemy AJIMHUHUCTPATUBHOMY
pernamenty; Ha ynunax Cankt-lIletepOypra m B BecTuOronsx cranmuii Cankrt-IlerepOyprckoro
roCcyJapCcTBEHHOro  yHuTapHoro  mnpennpusitust — «Cankt-IlerepOyprckuii  MeTpomoiauTeH»
0 azipecaM, ykazaHHbIM Ha [lopraie.

- Ha crenpax, pa3MmelmieHHbIX B TnomemeHusx MecrtHoid Anmunuctpauun u MOI,
pasMeriaercs cienyromnias HHGopMarus:

- HAMMEHOBaHNE MYHUIUTAILHON YCIIyTH;

- TepedYeHb OpraHoB (OpraHu3alvii), y4acTBYIOIIMX B MPEIOCTAaBICHUH MYHHUIIMIAIbLHOU
yCIIyTH;

- rpaduk (pexum) paboThl, TenedoHBI, aapeca AIEKTPOHHON MOYTHI OPraHOB (OpraHU3AIlHil),
OCYIIECTBISIOIMX IIPUEM U KOHCYJIbTallMM 3asBUTENIEH 110 BONpPOCaM IPENOCTABICHUS
MYHUIIUTIATLHON YCIYTH;
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- ajapeca OpraHoB (OpraHu3ailuii), y4acTBYIOIIMX B MPEJOCTABICHUH MYHHUIIUIAIbHOU
yCIyru;

- KOHTaKTHas WH(opmanus o0 opraHax (OpraHu3alusAX), YIaCTBYIOIIUX B MPEJOCTABICHUH
MYHULIUIIAJILHON YCIYTH;

- IOPSJ0K MIPEIOCTABICHUS MYHUIIUIIAILHON YCITyTH;

- TIOCJIEIOBATEIILHOCTh MOCEIIECHUS 3asBUTEIEM OPraHoB (OpraHM3alMii), y4acTBYIOIIMX
B [IPEJ0CTABIICHUA MYHULIUTTAJIbHON yCITYTH;

- IepeyueHb KaTeropuil rpakaH, UMEIOLIUX [IPaBO Ha MOJy4YeHUE MYHUIIMTIAIIBHON YCITIYTH;

- TepeyYeHb JOKYMEHTOB, HEOOXOAMMBIX JUIS IMOJIYYCHUS MYHUIUINATHHOW YCIYTH, B TOM
YHUCJIE MOJydyaeMbIX MeCcTHOM A IMUHHCTpalMel 0€3 yq9acThsl 3asBUTEIIS,

- 00Opa3ell 3ar0JIHEHHOTO 3asBICHMUSL.

1. CrangapTt npeaocTaBjieHUs1 MyHUIIUNIAJBHOH YCIYTH

2.1. HaumeHoBaHMEe  MYHHUUMOAIBHOW  YCIAYIM:  KOHCYJIBTHPOBAaHHE  TOTpeOHTeNnen
[0 BOIPOCAM 3alllMThl NpaB noTpedureneid. Kparkoe HauMeHOBaHME MYHHUIMIAIbHON YCIIyru:
KOHCYJIbTUPOBAaHUE MOTPEOUTENIEH.

2.2. MyHununanbHas yciayra npegocrabisercss MecTHON AIMUHHUCTpaLUeH.

IIpenocraBiieHre MYHMLMIIAIBHOM YCIYIM OCyLIeCTBIsieTcss MecTHOM AAMUHUCTpanuein
BO B3auMojeiicTBuu ¢ M®II.

JlomxHOCTHRIM JuaM MecTHOM AJMHHHMCTpAlMM 3alpelieHo TpeOOoBaTh OT 3asBUTENS
OCYILECTBJICHUsS] JIeHCTBUH, B TOM YHCJIE COIVIACOBaHUH, HEOOXOAMMBIX MJIS IOJTY4EHUs
MYHULIMIIAJIbHOW YCIYTH U CBA3aHHBIX C OOpAallleHHEM B TOCYAApCTBEHHBIE OpraHbl, OPIaHbl
MECTHOI'O CaMOYIIPABJICHUs, OpPraHM3alMM, 32 HCKIIOYEHHEM IIOJIyYEHHs YCIYT, BKIIOUYEHHBIX
B IIepeYeHb YCIIYT, KOTOpPbIE SIBISIOTCS HEOOXOAMMBIMHA M OO0S3aTEIBHBIMH JUIS MPEJOCTaBICHUS
MYHHULIMNIAJIBHBIX YCIIYT.

2.3. Pe3ynbpTaToMm mpenocTaBiIeHUs MyHUIUITATBHON YCIYTH SIBIISICTCS:

2.3.1. HanpaBieHue NMCbMEHHOI'O OTBETA IO CYLIECTBY OOpalleHus;

2.3.2. Orka3 B TPEIOCTABICHHMM MYHUIUNAIBHOW YyCIAYrH B BHJIE NHCbMa O
HEBO3MOKHOCTH MCIIOJIHEHUS 3aIlpoca C YKa3aHUEM ITPUYHMH.

2.3.3. Pesymbrar mpemocraBieHHss MyHUITUNIAIBHONW YCIYTH BBLIAETCS 3asBUTEN0 MecTHOU
Anmunuctpanueit, M®L, HanpaBisiercs yepe3 oTAenaeHus (eaeparbHON OYTOBOM CBA3H.

2.4. Cpokd mpeOoCTaBIICHHUS] MyYHHIIUTIAIBHONW YCIYTH HE TOJKEH MPEBBIMIATh BA/INATH TPEX
pabouux JHEH C MOMEHTA PEerUCTPaIliH 3asiBICHUS.

2.5. IlepedyeHb HOPMATUBHBIX MPABOBBIX AKTOB, PETYIUPYIOIINX OTHOIIEHUS, BO3HUKAIOIINE
B CBSI3M C IIPEIOCTABICHUEM MYHULIUIIAIBHON YCIYTH:

- Koncrutynus Poccuiickoit @enepaiuu npuHsATa BCEHAPOIHBIM rojiocoBanneM 12.12.1993;

- 'paxnanckuii konekce Poccniickoit denepanuu;

- ®epnepanbHblii 3akoH 0T 06.10.2003 Ne 131-®3 «O6 00muMX HpUHIUNAX OpraHU3aLUU
MECTHOTO caMoyIpaBiieHus B Poccuiickon ®denepanuny;

- @enepanbHblil 3akoH oT 02.05.2006 Ne 59-®3 «O mopsake paccMOTpeHUs: oOpalleHuit
rpaxnaan Poccuiickon denepannny;

- ®enepanbublii 3ak0H 0T 27.07.2006 Ne 152-D3 «O nepcoHanbHBIX TaHHBIXY;

- @enepanbHbiii 3akoH 0T 27.07.2006 Ne 149-03 «O6 undopmarnuu, nHPOPMAMOHHBIX
TEXHOJIOTHUSX U O 3alluTe HHPOPMAIHH;

- Gepepanpublii 3akoH 0T 27.07.2010 Ne 210-®3 «O06 opraHu3aluy IperloCTaBICHUS
rOCy/IapCTBEHHBIX U MYHUIIUMAIbHBIX YCIYT»;

- ®enepanbHblii 3akoH 0T 06.04.2011 Ne 63-D3 «O0 371eKTPOHHOH MOAUCHY;

- 3akoH Poccutickoit ®eneparuu ot 07.02.1992 Ne 2300-1 «O 3amute mpaB moTpeOUTENICH»;

- 3akon Cankr-IlerepOypra ot 23.09.2009 Ne 420-79 «OO6 opraHu3alMu MECTHOTO
camoynpasnenus B Cankt-IlerepOypre»;
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- noctanoBienue [Ipasurenscra Cankr-IletepOypra ot 30.12.2009 Ne 1593 «O HexoTOpPBIX
Mepax IO TIOBBIIIEHUIO KauyecTBa IPEAOCTABICHHUsS TOCYJApCTBEHHBIX YCIyr Ha 0ase
MHOT0()YHKIIMOHAJILHOTO IIEHTPa MPE0CTaBICHUs rocynapcTBeHHbIX yenyr B CankT-IlerepOyprey;

- YcTaB MyHUIMIAIBHOIO 00pa30BaHUs BHYTPUTOPOJCKOTO MYHHUIMIIAIBLHOIO 0Opa3oBaHUs
Cankr-IlerepOypra MyHUIIUIIATBHBIN OKPYT AKaJeMHUYECKOE;

- moctaHoBieHrne MectHol AamuaucTpamuu ot 27.05.2011 1. Ne 196 «O pa3pabotke,
OKCIEPTU3E U YTBEPKACHUU IPOEKTOB AJMHUHHUCTPATUBHBIX PEIVIAMEHTOB IPEIOCTABICHUS
MYHULUIAIBHBIX YCIYI).

2.6. HcuepnpiBaromuii  mepeueHb JOKYMEHTOB, HEOOXOJMMBIX B  COOTBETCTBHH
C HOPMaTHBHBIMM IPAaBOBBIMU aKTaMH [yl NPEAOCTABICHHUS MYHUIMMAIbHOM YCIYyrH U YCIYT,
KOTOpPBIE SIBJISIFOTCSA HEOOXOMUMBIMH U 00S3aTeNbHBIMH IS MPEJOCTaBICHUS MYHUIUIATBHON
YCIIYTH, NOJUIeXKAIUX [IPEJCTABICHUIO 3asBUTEIIEM:!

a) MHCbMEHHOE 3asBiieHHEe (Mo (opMe cormacHo MpwIoKeHH0 Ne 3 K HaACTOAIEMY
AJIMUHUCTPAaTUBHOMY PEIJIAMEHTY);

0) TOKYMEHT, yJIOCTOBEPSIIOLTUN JINYHOCTB .

- [Ipu oOpaiieHun npeacTaBUTeNs JIMLA, UMEIOLIEro MpaBo Ha MOJYYEHHE MYHUIUIAIbHON
YCIIyTH, IONOJHUTENBHO MPEACTABIISAIOTC:

a) macrnopT JuO0 WHOW JIOKYMEHT, YJOCTOBEPSIOIIMHA JIMYHOCTh IPEACTaBUTENS JIMIA,
MMEIOLIETO MPaBO Ha MOJIyY€HUE MYHULIUIIAIbHON YCIyTH;

0) JOKYMEHTBI, HOATBEP>KIAIOIINE TTOTHOMOYMSI TPEJICTABUTEIISL.

2.7. WcuepnpiBatomuii  nepeyeHb JOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBUU
C HOPMAaTHBHBIMM IPAaBOBBIMH aKTaMH Ul NPEAOCTABICHHUS MYHUIMMAIbHON YCIYyrH U YCIYT,
KOTOpBIE SIBJISIIOTCS HEOOXOAMMBIMM W 00S3aTENbHBIMU [UISI MPENOCTABIECHUS MYHULMIAIBHON
YCIYT'H, KOTOPbIE HaXOJIATCS B PacHoOpsDKEHUM (peliepalbHbIX OPraHOB MCIOJHUTEIbHOM BIIACTH U
OpPraHOB TOCYAAPCTBEHHBIX BHEOIO/KETHHIX (DOHIIOB, OPTaHOB MCIOIHHUTEIBHOMN BIACTH CYOBEKTOB
Poccuiickoit ®enepanuu M OpPraHoB MECTHOIO CaMOYIPABIEHMs, IOJBEIOMCTBEHHBIX UM
OpraHM3alMil YU MHBIX OpPraHU3alMid, U KOTOpPbIE 3asBUTENIb BIIpaBe MPEACTABUThH, ACHCTBYIOLUIUM
3aKOHOJATEIbCTBOM
HE MPEJyCMOTPEH.

2.8. JIOJDKHOCTHBIM  JniiaM  MecTHOM AJMUHMCTpallMy  3ampelieHo TpedoBaTh OT
3asIBUTEIIA:

- TpEeACTaBICHUS JIOKYMEHTOB M HHGpOpMAallUM MM  OCYILECTBIECHUS JIeHCTBHUH,
IPEJICTAaBICHUE WM OCYUIECTBIEHHE KOTOPBIX HE IMPEIyCMOTPEHO HOPMATHUBHBIMU IPABOBBIMU
aKTaMH, pPETyJUPYIOIIMMU OTHOLIEHWS, BO3HUKAIOIIME B CBA3M C IPEJOCTABICHUEM
MYHHUIUIIAJIBHON YCIyTH;

- TpEeICTaBIeHUS JOKYMEHTOB W HH(OpManuM, KOTOpble HaXOIATCS B PACHOPSIKEHUHU
OpraHoB, MPEIOCTABIIAIOIINX MYHUIIUNIAJIbHYIO YCIYTy, HHBIX OPraHOB MECTHOTO CaMOYIPaBJIEHUS,
rOCY/IapCTBEHHBIX OPraHOB M OpPraHU3aluil B COOTBETCTBUU C HOPMATHUBHBIMU IPABOBBIMHU aKTaMU
Poccuiickoit denepannn, HOpMaTUBHBIMU MPAaBOBBIMH akTamMH cy0bekToB Poccuiickoit denepanuu

? B kauecTBe JOKYMEHTa, YAOCTOBEPSIONIEr0 THIHOCTD, MPEIbABITIOTCS:

- macnopT rpaxxaanuHa Poccuiickoii @enepannu;

- BPEMEHHOE YJOCTOBEpPEHHE JIMYHOCTH TpaxkaaHuHa Poccuiickoit ®enepaiyy, BblAaBaeMoe Ha IMEpHOR O(GOPMIICHHS
[acrnopTa, MHPEeAyCMOTPEHHOE IIyHKTOM 76 AJMUHHUCTPaTHBHOrO periamMeHTa @enepanbHOM MUTPALMOHHON CIIyXObl IO
NPEOCTaBIEHUIO0 TOCYJIapCTBEHHOW YyCIyrM TIO0 BblIade M 3aMeHe Macnopra rpaxiaaHuHa Poccuiickon ®enepanum,
YAOCTOBEPSIIONIET0 JUYHOCTh rpaxknaHuHa Poccuiickoit @enepaunu Ha Teppuropuu Poccuiickoit ®dexnepanuu, yTBEpKIEHHOTO
npukazoM ®MC Poccnn ot 30.11.2012 Ne 391,

- TOKYMEHTHI, yJOCTOBEPSIOIINE IMIHOCTh TPaKIaHUHA, TpexycMoTpeHHble denepansHbM 3ak0HOM OT 25.07.2002 Ne 115-
o3
«O MpaBOBOM MOJIOKEHHH MHOCTPAaHHBIX IpaxkaaH B Poccuiickoit denepanun», denepanbHbiM 3akoHOM 0T 19.02.1993 Ne 4528-1
«O Oexenunax», ykazamu IIpesunmenta Poccuiickoit ®enepamun o1 21.12.1996 Ne 1752 «O6  OCHOBHBIX JOKYyMEHTaXx,
YIOCTOBEPSIOIINX JIMYHOCTh TpakaaHnHa Poccuiickoit @eneparun 3a npenenamu Poccuiickoit @eneparmu», ot 14.11.2002 Ne 1325
«O06 ytBepxkaeHnu [1onokeHust 0 MOpPsAKE PACCMOTPEHHUsI BONPOCOB rpaxxaancTBa Poccuiickoit deneparmuny, ot 13.04.2011 Ne 444
«O ONONHHUTENBHBIX Mepax IO OO0ECHeYeHHIO IIpaB M 3alIUTHl HHTEPECOB HECOBEPIICHHONETHHX TIpaxaaH Poccuiickoit
Denepanuny;

- MHBIE JOKYMEHTBI, yIOCTOBEPSAIOLINE JINYHOCTh B COOTBETCTBUU € ACHCTBYIOIUM 3aKOHOAATEIbCTBOM.



U MYHULUNAIbHBIMU TIPAaBOBBIMH aKTaM{, 33 MCKIOYEHHEM JOKYMEHTOB, BKIIIOUEHHBIX
B ompeeneHHbId ctathelt 7 denepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O6 opraHuzanuu
[IPEIOCTABIIEHUS TOCYJaPCTBEHHBIX U MYHULIUIIATIBHBIX YCIIYT» EPEYEHb IOKYMEHTOB.

2.9. HcuepnplBaromuii IepeuyeHb OCHOBAaHUM i1 OTKa3a B IIPUEME JOKYMEHTOB,
HEOOXOIUMBIX JJIsl IPEJOCTABICHUSI MYHUIMIIAIBHON YCIYrM: OCHOBAaHHMH Il OTKa3a B IpueMe
JIOKYMEHTOB, HEOOXOIMMBIX JJIsi NPEAOCTABICHUS MYHMLUNAIBHOW YCIyrH, JeHCTBYIOIUM
3aKOHOJATEILCTBOM HE IIPEYyCMOTPEHO.

2.10. HcuepnbiBaromiuii IepedyeHb OCHOBAaHMH I HPUOCTAHOBIEHMSI WM OTKasa
B IIPEJIOCTABJICHUU MYHULIMIIAIBHON YCIYTH:

2.10.1. OcHOBaHMil Ui NPUOCTAHOBJIECHUS MPEAOCTABICHUS MYHULMNAIBHONH YCIyrd
JENCTBYIOIIMM 3aKOHO/AATEIbCTBOM HE IPEyCMOTPEHO.

2.10.2. OcHoBaHueM [uId OTKa3a B MpPENOCTABICHUUM MYHHLMNAIbHON YCIyrW sBIsETCA
HeTpe/cTaBIeHue B MecTHYI0 AJIMUHHUCTPALIMIO BCEX HEOOXOAUMBIX TOKYMEHTOB B COOTBETCTBHH
C IYHKTOM 2.6. HaCTOAIEro AIMUHUCTPATUBHOTO PETJIAMEHTA.

2.11. Ycayru, KOTOpBIE SIBISIOTCS HEOOXOIUMBIMU U 00S3aTENbHBIMH JIJISI IPEAOCTABICHHS
MYHHULIMIIAJIBHON YCIIyTH, NIEUCTBYIOLIMM 3aKOHOJATEIBCTBOM HE ITPENYCMOTPEHBI.

2.12. TlomnuHa WK MHAS TUIaTa 3a MPEJOCTaBICHUE MYHHUIIUIIAIBHOW YCIYTH HE B3UMAETCSI.

2.13. MakcuMaJIbHBIH CPOK OXKHJIaHUS B OUYEpe MPU MoAaye 3asBICHUS O IPEJOCTaBICHUN
MYHULIMNIAJIbHON YCIIYTU U MPU NOJYyYEHUH Pe3ysIbTaTa MPel0CTaBICHNs MyHULIUIIAIbHOW YCIyTH:

a) CPOK OKMJAHUS B Od4epenu IpH IoJauye 3asBICHUS M HEOOXOTUMBIX JIOKYMEHTOB B
MecTHOW AIMUHHCTpALMK HE JOJDKEH MIPEBBILIATh MSTHAIATH MUHYT;

0) CPOK OXUIAHHSA B OUEPEH NPHU MOITYYEHUH JOKYMEHTOB B MeCTHOM AJMUHHCTpanuu
HE JIOJKEH IPEBbIIATh MATHAALATA MUHYT;

B) CPOK OKMJAHHUS B OYepenu Npu mojaye 3asBieHus U AoKkymMeHToB B M®ILI He nomxeH
IPEBBILIATH ATHAATU MUHYT;

I') CPOK OXHJAHHUS B O4epe]H MpH MOJydyeHUH AOKyMeHToB B M®I] He noimkeH mpeBbllIaTh
MATHAALATA MUHYT.

2.14. Cpok 1 MopsAJOK PEerucTpaluy 3arpoca 3asBUTENS O MPEJOCTaBICHUN MYHUIIMIIAIBHON
YCIIYTH.

2.14.1. Ilpu nuyHoM oOpaiieHUH 3asBUTENs B MeCTHYI0 AJIMHHHMCTPALUIO PEruCTpalus
3ampoca O MNPEAOCTaBICHHMM MYHHUIMIAIBHOW YCIYTH OCYIIECTBISETCS pabOTHHKOM MecTHOM
AJIMUHUCTpAaM B NIPUCYTCTBHM 3asBUTENS, KOTOPOMY BBIJAETCSI PACIUCKa C IPUCBOECHHBIM
perucTpalioHHbIM  HOMepoM. CpoK perucTpanuu 3ampoca 3asBUTENS O MPEJOCTaBICHUH
MYHUIUNAIBHON YCIyrd COCTaBisgeT He Oojee TPUALATH MUHYT. Perucrpanus 3asBieHU
ocymiecTBisieTcss MecTHOM AJMHHHUCTpalel B TE€UeHHWE OJIHOTO pabodyero JHS C MOMEHTa
nosiyueHuss MecTHOM AJMMHHCTpanMed JOKYMEHTOB, YKa3aHHBIX B IyHKTE 2.6. HacCTOALIETO
AJMUHUCTPAaTUBHOTO pEIJIAMEHTa, B (OpME 3JIEKTPOHHOTO JOKyMEHTa WM JOKyMEHTa Ha
OyMa)KHOM HOCHUTEIE.

2.14.2. Tlpu nuuyHOM oOOpamenun 3asBuTenss B MOIL[ 3ampoc o0 mpemocTaBiIeHUU
MYHUIUTIAIBHON YCIYTH peructpupyercs pabotHukom M®ILI B nprcyTcTBUU 3asBUTENSA, KOTOPOMY
BbIJIaeTCs pacnucka
C PETrHCTPallMOHHBIM HOMEpPOM, IPUCBOEHHBIM MEKBEJOMCTBEHHONM aBTOMAaTHU3WPOBAHHON
uH(pOpMallMOHHOM  cuctemMod  mpenoctaBieHuss B Cankr-IletepOypre  rocyaapcTBEHHBIX
U MYHULHMINAJIBHBIX YCIYr B 2JIEKTPOHHOM BHJe. Cpok perucrpanuu 3ampoca 3asBHTENSA
0 MPEIOCTABICHUH MyHHITUTIATbHOU yCryru B M®IL] cocrapisieT He Ooiee msITHAAIATH MUHYT.

2.15. TpeGoBaHUsI K MOMEUICHUSM, B KOTOPBIX MPEIOCTABIAIOTCS MYHHIMIIAIBHBIE YCIYTH,
K MECTy OXHJaHUS U MpHeMa 3asiBUTENEH, pa3MEIIeHnI0 U 0)OPMIIEHUIO BU3YalIbHON, TEKCTOBON
U MYJIbTUMEIUIHHON MH(POPMAITUH O MOPSIKE MPEAOCTABICHUS MyHULIUTIAIBHON YCITYTH

2.15.1. MyHumunampHas ~ yciayra  TNpENOCTaBsieTcs B IIOMEIMIEHUsX  MecTHOH
AJIMUHHCTpaLUU
u MOII. ITomenienus, B KOTOPBIX MPENOCTABIISIOTCS MyHULIUIIAIBHBIE YCIYyTH, MECTO OXKHIAHUS,
JOJIKHBI UMETh TUIOIIA/IU, IPETyCMOTPEHHBIE CAHUTAPHBIMU HOPMaMH U TPeOOBAHUAMHU K pabouum
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(oducHBIM) TTOMEIIEHUSIM, TJe 00OpYIOBaHBI paboyre MecTa C HCIOIh30BAaHUEM IEPCOHATBHBIX
KOMITBIOTEPOB M KONMMPOBAJIIBHOM TEXHHUKHU, U MECTa JUIS MPUEMA MOCETUTENIEH, a TAKKe JOJKHBI
OBITh O0OpPYNOBaHBI CTYIbSIMH U CTOJAMH, WMETh THCYUE TNPUHAIICKHOCTH (KapaHIallu,
aBTOPYUYKH, OyMmary) JUisi 3alOJHEHHs 3alpOCOB O MPEIOCTABICHUU MYHUIUNAIBHON YCIyTU U
MIPOU3BOJICTBY BCIIOMOTATENIbHBIX 3amuceil (MaMsATOK, MOSICHEHUH), CTEHIaMH, Ha KOTOPBIX JOHKHA
ObITh pa3melneHa uHGoOpMalus, yKa3aHHass B MyHKTe 1.3 HacTosAmero AJIMUHUCTPAaTUBHOIO

perjJameHra.
2.15.2. Tlomemennss MOIL[ ng0/DKHBI OTBEYaTh OCHOBHBIM IIOJIOKCHHUSIM — CTaHAapTa
KOM(OPTHOCTH.

2.16. [Tokazarenu JOCTYMHOCTH M Ka4€CTBa MYHHUIIMIIAILHOW YCIYTH

2.16.1. KomnmuecTBO B3aMMOJACWUCTBHI 3asBHUTENS ¢ MecTHOW AJAMHHHCTpamuei oo
MOI] — He Oonee nByX.

2.16.2. IIpomomKHUTETHHOCTh B3aMMOJCHCTBHI JOJDKHOCTHBIX JIUI[ TIPH MPEAOCTABICHUH
MYHUILIMTIATILHON yCIyru yka3aHsl B pazzene ||l nactosiero AAMUHUCTPATUBHOTO PETIaMEHTa.

2.16.3. CmocoOsI mpeaoCTaBICHUS MYHUITUTIAIBHON YCIYTH 3assBUTEIIO: HETIOCPEICTBEHHO
Mpu nocemeHn MectHol A IMUHUCTpaluu; nocpeactsom MOII,

2.16.4. CnocoObsl uHGOPMHUPOBAHHUSA 3asBUTEIS O pe3yabTaTax INPEAOCTABICHUS MU
MPUOCTAHOBIICHUU MYHUIIMIIATIBHON YCIYTH: TIO TelaedoHy, MO 2JIEKTPOHHOH MoUYTe, B TUCbMEHHOM
BUJIE.

Cnioco0 nHGOpMUPOBAHUS 3asIBUTEIIS O Pe3yNIbTaTax MPeJOCTaBICHUS WM IPUOCTAHOBICHUN
MYHHIIMITAILHOW YCITYTH YKA3bIBACTCS B 3asIBJICHHM.

2.16.5. KonuuecTBO JOKYMEHTOB, HEOOXOOUMBIX [UIsI MPEIOCTABICHUS 3asBUTEIEM
B IEJISIX TIOJyYEHUS] MYHULIUTIATBHON YCIYTH — JBa.

2.16.6. OcymiectBienue MectHoOH AJIMUHUCTpaLUE MEXBEIOMCTBEHHOI'O
B3aMMOJICHCTBUYS MPH MPEAOCTABICHIHH MYHHUITUIAILHON YCIIYTH HE TIPEyCMOTPEHO.

2.16.7. Cpox mpenocTaBieHHs MYyHHUIMIAIbHON YCIyrd HE MOJDKEH MPEBBIIATH IBAIIATH
Tpex pabounx JTHEH C MOMEHTA PETUCTPAIINH 3asIBIICHUS.

2.17. OcoOeHHOCTH MpeloCTaBICHNs MyHUIIUIAIbHOM yciyru B ML,

2.17.1. Tlpuem JOKYMEHTOB M BbIIa4a pe3yJbTaTa MpeA0CTaBICHHSI MyHUIIUTAIBHOW YCIYTH
MOTYT OBITh OCYILECTBIIEHBI TocpeacTBoM M®II.

2.17.2. Mecra HaxoxaeHus W Tpapuku padorel MOl mnpuBeneHsl B TPUIOKECHUU
Ne 2 x HacTosIeMy ATMUHUCTPAaTUBHOMY PETJIAMEHTY, a TaKkxke pasMenieHsl Ha [lopTare.

2.18. IIppy  mpemocraBlleHMM  MYHHIMOAIBHOW  yClIyru  nozapaszaeneHus  MOI]
OCYIIECTBIISIOT:

- B3auMojeiicTBue ¢ MecTHOM AJQMUHHUCTpaluell B paMKax 3aKJIIOUYEHHBIX COTJIALIeHUH
0 B3aUMOJECUCTBUH;

-  wHQOPMUpPOBAHWE TpaXJaH W OpraHu3aluid [0 BOMPOCAaM  TPEJOCTaBICHUS
MYHUIIUTIATBHBIX YCIIYT;

- TIPYEM | BBIJJa9y JOKYMEHTOB, HCOOXOAMMBIX JIJISl TPEIOCTABICHUS MYHUITUTAIBHBIX YCITYT
WM SBIISIOIINXCS PE3YJITaTOM MPEAOCTABICHNUS MYHUIIUITATBHBIX YCIYT;

- 00paboOTKy TEPCOHAIBHBIX JIAaHHBIX, CBS3aHHBIX C TPEJOCTABICHUEM MYHHIIMITAILHBIX
YCIIYT.

2.18.1. B ciywae momayu JOKYMEHTOB B MeCTHYIO AIMUHUCTpAIUIO TocpeactBoM M®DI]
pabotHuk MOILI, ocymecTBASIONNI TpUeM TOKYMEHTOB, MPEICTaBICHHBIX JJISI TOJy4eHUs
MYHHIIHITATLHON YCITYTH, BBITOJHSET CIICTYIOIINAE ICHCTBHS:

- OTIpeIeINsAeT IPeaMET OOpaIeHHS;

- YCTaHABIIMBACT JIMYHOCTH IPAXKTAHWHA U €T0 MTOJTHOMOYHS,

- TPOBOJUT TMPOBEPKY COOTBETCTBUS JOKYMEHTOB TpPEOOBAHHSIM, YKa3aHHBIM B ITYHKTE
2.6. HacToOsIIIEeT0 AJIMUHUCTPATUBHOTO PETIIaMEHTA;

- KOHCYIbTHUPYET TpaxJaHWHAa O TMopsake odopmIeHus 3asBlI€HUS W TPOBEPSET
MpaBWIBHOCTh ero odopmienus. [lo mpochbe rpakaaHMHA, HE CIOCOOHOTO MO COCTOSHHIO
3JIOPOBBS OO B CHIIY HHBIX NMPUYHH COOCTBEHHOPYYHO O(OPMHUTH 3asIBIICHUE, 3asBIICHUE MOXKET
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ObITH 0opmiteHO paboTHHKOM M®LI, OCyIIEeCTBISIOMUM TPUEM JOKYMEHTOB, O YeM Ha 3asiBICHUU
JIEJIaeTCsl COOTBETCTBYIOIIAS 3aINCh;

- ompeAenseT crnocod HHPOPMUPOBAHUS 3aBUTENS O TPUHATOM MeCTHOW AJMHHHCTpaIHeH
pelIeHuH MO MPEeIOCTABICHUI0O MYHHMIMIAIBLHOW yclyrd (B yCTHOM OO muchMeHHOU (opme,
B ToM umciie yepe3 MOLI, B ciayuae xenaHus 3asBUTENS MOJy4duTh OTBET uepe3 MODILI), o uem
Ha 3asBJICHUH JI€Jae€TCs COOTBETCTBYIOIIAS 3aINCh;

- OCYIIECTBISICT CKAaHMPOBAHUE MPEICTABICHHBIX JTOKYMEHTOB, (HDOPMHUPYET 3JIEKTPOHHOE
JIeJI0, BCE IOKYMEHTBI KOTOPOT'O CBA3BIBAIOTCS €IUHBIM YHUKAIBHBIM HUACHTU(UKAIIMOHHBIM KOZOM,
MO3BOJIAIOIIMM YCTAHOBUTH IPUHAJJIEKHOCTh JOKYMEHTOB KOHKPETHOMY 3asBUTENIO U BUAY
oOpaleHus 3a MyHUIIUITAIbHON YCITYTOM;

- 3aBEpsAET AIEKTPOHHOE JIETIO CBOEH 3JIEKTPOHHOM MOAINCHIO;

- HampaBlI€T 3asBJICHUE, KOIUU JIOKYMEHTOB U pEecTp JMAOKYMEHTOB B MecCTHYIO
AJMUHUCTpALIUIO: B 3JIEKTPOHHOM BH/JE (B COCTaBE IAKETOB 3JIEKTPOHHBIX JI€]I) B TEYEHUE OJJHOTO
pabouero aHs co AHs oOpamienus 3asBureias B MODI[; ma OymaKHBIX HOCUTENAX (B ciydae
HEOOXOMMOCTH 00S3aTETIBHOTO TPEAOCTABICHUS OPUTHHAIOB JOKYMEHTOB) — B TEUEHHE Tpex
pabouux aHEH co AHs oOpamieHus 3asputens B MO,

2.18.2. B ciydae mpemocTaBiIeHHsS KOMIUIEKTA JOKyMEHTOB, HE COOTBETCTBYIOUIETO MyHKTY
2.6. Hacrosimero AJMHUHUCTPATUBHOTO perjamenta, paboTHuk MOILI, ocymiecTBusiomui npuem
JIOKYMEHTOB, JIelaeT Ha 3asBleHUM 3anuch «O MpPeJoCTaBICHUM HEMOJIHOIO KOMIUIEKTa
JIOKYMEHTOB MHpouHbopMupoBan». MakT 03HAKOMIICHHUS TpakJaHUHA C 3alKChIO 3aBEpsieTCS €ro
noanuceto. Ecny npu 3TOM rpakaaHuH OTKa3ajcs OT MOJayud 3asBICHUs U MOTpedoBasl BO3BpaTa
MPEIOCTaBICHHBIX TOKYMEHTOB, JellaeT Ha 3asBJIeHUU 3anmuch «Hacrosiiee 3asBIeHHE OTO3BaHO,
JIOKYMEHTBI BO3BPALIEHBI 3asiBUTEII0» U BO3BpAIlaeT MIPEAOCTaBICHHbBIE JIOKYMEHTBHI.

2.18.3. Ilo oxkoH4yaHuu mpuema JOKYMEHTOB paboTHUK ML BhIIaeT 3asBUTENIO PACHTHCKY
0 MpUeMe JJOKYMEHTOB C YKa3aHHUEM UX NEPEYHs U JaThl.

2.18.4. PabGotHuk MecTHON AIMUHUCTpPAIlMU, OTBETCTBEHHBIM 3a MOATOTOBKY IPOEKTa
peueHus, HalpaBJsIeT Pe3yNbTaT IMPEAOCTABICHUS MYHHULIMNAIBHONM yciayrn B MOILl mns ero
MOCIEeAYIOUIEH nmepeaauu 3assBUTENIO:

- B DJJIEKTPOHHOM BHJI€ B TEUYEHUE OJHOro pabouero IHA cO JHA mnojnucanus ['nmaBoit
MecTtHol AAMUHUCTpAIMK JOKYMEHTOB O MPEI0CTaBICHNUN (0TKa3€e B MPEIOCTABICHNUN) 3asIBUTEIO
MYHHUIUIIAJIBHON YCIyTH;

- Ha OyMa)KHOM HOCHTEJIE — B CPOK He OoJiee Tpex pabouux aHel co aHs noanucanus I naBoi
MecTHON AIMUHUCTpPAH TOKYMEHTOB O MPEI0CTaBIECHNH (OTKa3€ B MPEAOCTaBICHUN) 3aIBUTEIIO
MYHUIUAIBHON YCITyTH.

2.18.5. PaborHux M®LI, oTBETCTBEHHBIH 32 BBIJaUy JOKYMEHTOB, IOJIY9€HHBIX OT MecTHOH
AJMMHHCTpalMM, HE TMO37Hee JBYX pabouumx JHEH co JHS HUX MOoJyuyeHus oT MecTHo#
AJMUHUCTpALUU, COOOIIAET 3asBUTEI0 O MPHUHITOM pEIIeHUHU Mo TenedoHy (C 3amuchbio AaThl U
BpEMEHH TeIe(OHHOI0 3BOHKA), @ TAKXKE O BO3MOKHOCTH MOJTy4eHUs T0KyMeHToB B MDILI.

3. CocraB, 1no0c/IeI0BATEIbHOCT W CPOKH BBINOJHEHHS AAMHHUCTPATHBHBIX
npouenyp (aeicTBuii), Tpe0OBaAHMA K NMOPSAKY UX BBINOJHEHUSI, B TOM YHCJe 0COOEHHOCTH
BBINOJTHEHUS AAMHHUCTPATHBHBIX NPOLEAYP B JJICKTPOHHOI (popMme

3a mpeaoCcTaBIeHUEM MYHUIMIAIBLHOW YCIYTH 3asBUTENN MOTYT OOpaIiarhCcsi ¢ 3asBICHUEM
Ha OyMa)KHOM HOCcHUTeNe B MecTHyt0 A MUHHUCTpanuio 6o B MOLI.

3.1.  Onwucanue nmociaeI0BaTeILHOCTH aIMUHUCTPATUBHBIX MPOIEAYp MPH IPEI0CTaBICHUN
MYHUILIMTIAJTbHON YCIIYTH:

- IPUEM U PETUCTPALIUS 3asIBICHUS U JOKYMEHTOB B MecTHOM A TMUHUCTPAIUY;

- TpPUHATHE pELIeHUs O NPEJOCTAaBIEHUU MYHUIMNAIBbHON Yyciyru aubo o0 oTKaze
B TMPEAOCTaBICHUM MYHUIIUNAIBHON ycIyrd, HWHGOPMHUPOBAHHME 3asABUTENS O pe3ylbTare
MPEIOCTABICHUS] MYHUIIUTIATHHON YCIYTH.
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3.2. CoOwitus  (ropuamueckue  (axThl), SBISIONIUMECS OCHOBAaHWUEM Ui Hadana
aMUHHUCTPATUBHONW MPOLEAYpPHl: MOCTyIUIEHUE (IIOCPEICTBOM JHUYHOIO OOpalleHUsl 3asBUTENS
aub0 TOCPEJCTBOM OpraHu3anuii moyroBoil cBsa3u, or MODIl) 3asBiaenuss B MecTHyi0
AJIMUHHUCTPALIIIO
U IpPUIAraeMbIX JOKYMEHTOB, YKa3aHHbIX B IMYHKTe 2.6. HacTosmero AJIMUHUCTPATUBHOIO
perjamenTa (janee — KOMIUIEKT JIOKYMEHTOB).

3.2.1. CopnepxaHue aiMUHUCTPATUBHOM MPOIIETyPHI

PaGoTHuk MecTHOM AAMHHUCTpAIMK, OTBETCTBEHHBINM 3a IPHEM KOMIUIEKTa JOKYMEHTOB,
npu 00palIeHNuy TpakKaaH B MecTHYI0 AJIMUHUCTPALIHIO:

a) oIpeeIsieT MpeaMeT oOpaIieHus;

0) yCcTaHABIMBAET JTUYHOCTh IPAXJIaHUHA U €T0 TOJTHOMOYNS,

B) KOHCYJIbTUPYET TpaxJaHMHAa O TMOpsake odQopmileHUs 3asBICHHUS U MPOBEPSET
npaBWIBHOCTE ero odopmienus. [lo mpocsbe rpaxnaHuHa, HE CIIOCOOHOTO MO COCTOSHUIO
3/I0pOBBS MO0 B CHIIy MHBIX NMPUYUH COOCTBEHHOPYYHO O(DOPMUTH 3asiBICHUE, 3aSIBIICHUE MOXKET
ObITH 0(opMIIeHO PaOOTHUKOM MecTHON AJIMUHHCTPALUU, OTBETCTBEHHBIM 32 IIPUEM JOKYMEHTOB,
0 Y€M Ha 3asIBJICHUU JEJIaeTCAd COOTBETCTBYIOLIAs 3aIIUCh;

T) orpeaesieT cnocod nHHOPMUPOBAHUS 3aABUTEIIS O IPUHATOM MecTHOM AAMUHUCTpaIeit
pEIIeHUH TIO MPEIOCTABICHUI0O MYHHMIMMIAIBLHOM yciyru (B yCTHOH 10O muchMeHHOW (opme,
B ToM umciie yepe3 MOLI, B ciayuae xenaHusi 3assBUTENS MOJy4duTh OTBET uepe3 MDIL]), o uem
Ha 3asIBJICHUU JIEJIAETCsl COOTBETCTBYIOIIAS 3aIINCh;

1) IPOBEPSET HAIMYME JOKYMEHTOB M JIa€T UX OLEHKY Ha MPEAMET COOTBETCTBMSI MEPEUHIO
JOKYMEHTOB, YKa3aHHbIX B IIYHKTE 2.6. HACTOALLET0 AIMUHUCTPATUBHOTO PEIJIAMEHTA;

€) KCepOKOMHPYET TOKYMEHTHI (B clydae HEOOXOAMMOCTH) Uil (POPMHUPOBAHUS JTHYHOTO
Jiena, 3aBepseT KOIMUU JTOKYMEHTOB. Komuu 3aBepsitoTcs NOMANKMCHIO JIMLA, OTBETCTBEHHOIO 3a
IpUEM JIOKYMEHTOB, C YKa3aHHUEM €ro JOJDKHOCTH, (paMMIMM M HMHUIIMAJIOB, a TakKKe JaThbl
3aBEPEHMS KOIUU;

K) (uxcupyer ¢axT npuemMa JTOKYMEHTOB, YyKa3aHHBIX B IIyHKTe 2.6. HACTOSIIEro
AJIMUHHCTPAaTUBHOIO PErJIaMEHTA, B )KypHAJIE PETUCTPALIUY;

3) BBLAAET 3asBUTENIO PACIHUCKY O NpPUEME JOKYMEHTOB C YKa3aHMEM HX MEpPedHs] U JaThl
npuema (pacmucka He BBIAeTCS B clydyae MOCTYIUICHHS TOKYMEHTOB IO TOYTE, a TaKXKe I0
WH()OPMAIMOHHBIM CHCTEMaM OOIIIETO MOJIb30BaHUA);

M) B cCllyyae MpEIOCTaBICHUS KOMIUIEKTa JOKYMEHTOB, HE COOTBETCTBYIOILEIO MYHKTY
2.6. Hacrosimiero AJIMUHUCTPAaTHUBHOIO pErJIaMEHTa, JelaeT Ha 3asgBieHuHu 3anuch «O
MPEIOCTaBIIEHUU HETMOJHOTO KOMIUJIEKTa JOKYMEHTOB MpouH(opMupoBaHy. MakT 03HAKOMIIECHUS
rpaKJIaHWHA C 3alHChI0 3aBEpPSAETCS €ro MOMANUCHI0. Ecau mpu 3TOM Tpa)kJIaHWH OTKas3alcs OT
MoJia4yy 3asBJICHUs U OTpeOOBaT BO3BpaTa MPEI0CTaBIEHHBIX JOKYMEHTOB, JI€TIaeT Ha 3asBICHUU
3anuch «HacTosdiee 3asBiieHME OTO3BaHO, JOKYMEHTBI BO3BpAIEHBI 3asBUTEN0» M BO3BpallaeT
MPEI0CTABIEHHBIE JOKYMEHTBHI;

K) IepelaeT 3asBICHHE WU KOMIUIEKT JOKYMEHTOB Ul NPUHATUS pElIeHUs pabOTHUKY
MecTHOI AIMUHHCTpaLMK, OTBETCTBEHHOMY 3a IIOATOTOBKY IIPOEKTA PEILEHUS.

3.2.2. PabGorHuk MecTHOI AIMUHHCTpalMM, OTBETCTBEHHBIA 3a TPHEM KOMILIEKTa
JIOKYMEHTOB, ITpH oOpaliieHuH 3asButeneil mocpeacrsom MOIL:

- MOJy4aeT KOMHUH JTOKYMEHTOB M peecTp TOKYMEeHTOB u3 M®DI] B 31€KTpOHHOM BHAE
(B cocTaBe MaKeTOB DJEKTPOHHBIX € IMOoJydaTelnedl MYyHUIIUNAIbHOW YCIyru) W (WiaM) Ha
OyMaXHBIX HOCHUTENSIX (B cllydae HEOOXOJMMOCTH OO0S3aTEIIBHOTO TPECTABICHUS OPUTHHAIOB
JIOKYMEHTOB);

- IPOBOJIUT CBEPKY peecTpa JOKYMEHTOB C MPeACTaBICHHBIMU JOKYMEHTaMHU;

- IIPOBEPSET HAJIM4YUE JOKYMEHTOB M JAET UX OLIEHKY Ha MPEAMET COOTBETCTBMSI MEPEUHIO
JIOKYMEHTOB, YKa3aHHBIX B IIYHKTE 2.6. HACTOSIIEro AAMUHUCTPATUBHOTO PETIAMEHTa;

- (Qukcupyer ¢dakT mnpuemMa JOKYMEHTOB, YKa3aHHBIX B TMyHKTe 2.6. HACTOSIIETO
AJIMUHHCTPATUBHOIO PETJIAMEHTA, B )KypHAJIe PETUCTPALIUH;
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- IepeiaeT 3asBICHUE U KOMIUJIEKT JOKYMEHTOB IS IPUHATHS pelieHust paboTHUKY MecTHOM
AJMUHUCTpALUU, OTBETCTBEHHOMY 3a MOJTOTOBKY MTPOEKTA PEIICHUSI.

3.2.3. IIpoaomKUTENbHOCTh aJIMUHHCTPATUBHOW NPOLEAYphl HE JOJDKHA IPEBBIIIATH
OJIHOTO paboyero JHA ¢ AAaThl MOCTYIJICHUS KOMIUIEKTa JOKYMEHTOB B MecTHYI0 AIMUHUCTPALIHIO.

3.24. Kpurepuu NpUHATHS pEUICHWS B paMKaX aIMUHUCTPATUBHOM TMPOIEIYpHI:
COOTBETCTBUE KOMILIEKTa JOKYMEHTOB TpeOOBaHUSAM, yKa3aHHbIM B MYyHKTE 2.6. HACTOALIETO
AJIMUHHCTPATUBHOTO PETJIAMEHTA.

3.2.5.Pe3ynpTaToM aAMUHUCTPATUBHON MPOLIEAYPHI SBISETCS:

- BBIIaya 3asABUTEIIO PACIUCKU O NMpHEME JOKYMEHTOB C YKa3aHHUEM HMX MEPEeYHS U JaThl
npuema;

- mepenavya pabOTHUKOM MeCTHON AJIMHHHCTpAIH, OTBETCTBEHHBIM 3a IPUEM KOMILIEKTa
JIOKYMEHTOB, 3asBJICHUS M KOMIUIEKTa JOKYMEHTOB pab0OTHUKY MecTHOM AJMHUHUCTpAlNH,
OTBETCTBEHHOMY 3a IOATOTOBKY MPOEKTA PEILICHHUS.

3.2.6.CriocoboM ¢ukcanuu pe3yjbTara BBINOJTHEHUS aJIMHUHHCTPATUBHOW TPOIEIYPHI
SBIISICTCS PETHCTPALIUs 3asBJICHUS U IOKYyMEHTOB B JKypHaJIe peruCTpaLliu.

3.3. IlpunsaTtHe pemieHuss O MPENOCTABICHUU MYHUIMNAIBHON yciyru aubo o0 oTkase
B MPEJOCTAaBICHUH MYHHIMIAIBHON YCIyru, HWH()OPMUpOBAaHHE 3asBUTEIsI O peE3yibTaTe
MPEIOCTAaBICHUSI MYHULIUTIATbHON YCIYTH.

3.3.1. CoOwitusi (ropuandeckue (HakThl), SBISIONIMECS OCHOBAaHMEM IS Hadaia
aIMUHHUCTPATUBHOW  TPOLEAYpHI: MOJNydyeHHue paboTHUKOM MecTHOH  AJMHMHHUCTpAlUU,
OTBETCTBEHHBIM 32 TOJTOTOBKY IPOEKTa PEIICHHUs, 3asBICHUS M KOMIUICKTa JOKYMEHTOB OT
paboTHuKa MecTHOI AIMUHUCTpALUU, OTBETCTBEHHOTO 32 MPUEM KOMILIEKTa JOKYMEHTOB.

3.3.2. Coneprxanue aIMUHUCTPATUBHOM MTPOIIETyPHI

3.3.2.1. Paboruuk MecTHOH AJIMUHUCTpALMU, OTBETCTBEHHBIN 3a MOATOTOBKY IPOEKTa
pereHus:

- IPOBEPSIET JaHHBIC 3asIBUTEIIS U PECTABICHHBIE UM CBEICHHUS;

- aHANM3UpPYeT [aHHbIC, IPEICTABICHHBIC 3asIBUTENEM, C LEJIbI0 TPUHATHS PpEIICHUS
0 BO3MOXXHOCTHU UCTIOJTHEHHs 3ampoca.

- B Clly4ae NMPUHATHUS PEIICHHUS O MPEIOCTABICHNH MYHUIIUIAIBHON YCIIYTH TOTOBUT HMPOEKT
pemienuss MecTHOH AJMHUHUCTpAllMM O TPEAOCTABICHUHM MYHUIMIMAIBHOW YCIYTH, a TaKkKe
IUCbMEHHBIH OTBET IO CYIIECTBY oOpamieHust (1mo ¢opme corjacHo mpuioxkeHuto Ne 4
HACTOALIEMY AJMUHUCTPATUBHOMY PETJIAMEHTY);

- B ClIlydae TNPHUHATUS PElmeHHss 00 OTKa3e B IMPEIOCTaBICHWH MYHHUIIUIAIBHOW YCIyTH
TFOTOBUT MPOEKT MUCbMa O HEBO3MOXXKHOCTH HCIIOJIHEHHS 3arpoca ¢ yKa3aHMEM NPUYMH B aJpec
3asiBUTEIIS
(mo ¢opme cornacHo npunoxkeHuro Ne 5 Kk HacTosimeMy AJIMAUHUCTPATUBHOMY PETJIaMeHTy);

- IepeaeT NOArOTOBIIEHHBIE JOKYMEHTHI | TaBe MecTHON A IMUHHCTpaluy.

3.3.2.2. I'maBa MecTHON AJIMHUHHUCTpAIIUH:

- U3y4aeT MPEeICTaBICHHBIE TOKYMEHTHI M MOJIITUCHIBACT UX;

- B Clly4ae HecOrjacHs — H3JaraeT 3aMe4YaHus M BO3BPAIACT YyKa3aHHbIC JOKYMEHTBI
Ha J0paboTKy.

3.3.3. Ilocne moamucanus ['maBoii MecTHOW AJMHMHHUCTpalMHM yKa3aHHBIX JOKYMEHTOB
paboTHUK MeCTHOW AIMHHUCTPAINH, OTBETCTBEHHBIN 32 TIOJIrOTOBKY ITPOEKTa PEIICHUS:

- PETUCTPHUPYET UX B KypHAJE PETUCTPALINH;

- HampasisieT pemieHrue MecTHOW AJIMUHHCTpAalMd O MNPEJOCTaBICHUM MYHHUIMIAIBHOU
YCIAYrd C TPHIOKEHHEM IUCbMEHHOTO OTBETa IO CYIIECTBY oOOpamieHus Ju00 MHCBMO O
HEBO3MO)XKHOCTH MCTIOJTHEHUS 3a1poca ¢ yKa3aHUEeM MPUYWH 3asBUTENIO0. B ciydae BOEH3bsIBICHUS
3asIBUTENS TMOJIYYUTHh PE3yiabTaT MpPeJOCTaBlIeHUs MYHHUIMNAIbHON ycnyru B MO®ILl HampaBnser
yKa3zaHHble TOKyMeHTbl B M®I] 115 mocnenyromnien nepeaayu 3asBUTEINIO.

3.3.4. TIpoAomKUTENHHOCTh AJIMUHUCTPATUBHOW MPOLEAYPHl HE JOJDKHA TPEBHINIATH
HIecTHAIATH pabounx JTHEH.
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3.3.5.  OrtBercTBEHHBIMH 3a BBHINOJHEHHE AIMUHUCTPATUBHOM MPOIEAYPHI SIBISIFOTCS
paboTHUK MecTHOI AQMUHUCTpAIlMU, OTBETCTBEHHBIN 3a MOATOTOBKY MPOEKTa pemieHus u [ maBa
MecTHOM agMUHUCTPALUH.

3.3.6. Kpurepuu npuHsATUS pelICHUS B paMKax aJMUHUCTPATUBHON MPOLEAYpPHI SBISETCS
HaJM4Khe OCHOBAHMM IS OTKa3a B MPEJIOCTABICHUA MYHUIIMTTAIIBHON YCIIYTH, YKa3aHHBIX B TyHKTE
2.10.2. Hacrosimiero AAMUHUCTPATUBHOTO pErjaMeHTa.

3.3.7. Pe3ynabpTar aAMUHUCTPATUBHON MPOLIETYPHI U TIOPSAOK IEepEeIad pe3ynbTara;

HampaBjaeHue 3asBuTenro (6o B MODI[) pemennss MecTHOW — AIMHHHCTpPALUHA
0 MPEAOCTABICHUH MYHUIMIAIBLHON YCIYTH C MPUJIOKEHUEM MHCHbMEHHOTO OTBETA MO CYILECTBY
oOpaitieHus 1100 MUCbMa 0 HEBO3MOKHOCTH MCIIOTHEHUS 3a1poca ¢ YKa3aHUEM MPUUHH.

3.3.8. Cnoco6 ¢ukcanuu pe3ynbTaTa BBIIOJHEHHUS AJMHHUACTPATHBHON MPOLETYpHI:
perucTpanus B KypHaJle peructpanuu pemieHuss MecTHoW AJMUHUCTPALUUA O MPEAOCTaBICHUU
MYHHIIMIIATBHOW YCIYrH JHOO0 MUChMa O HEBO3MOXKHOCTH WCIOJIHEHHsS 3alpoca ¢ YKa3aHHEM
MIPUYHUH.

4. ®opMbI KOHTPOJISI 32 UCTIOJTHEHHEM AJIMUHUCTPATHBHOIO perjiaMeHTa

4.1. Tekymuii  KOHTpOIb 3a  COONIOJIGHHEM  TIOCJTEeNOBATEIILHOCTH  JEHCTBHIA,
OIpeIeNIEHHBIX aIMUHUCTPATUBHBIMU IPOLIEAYPAMHU I10 MPEJOCTABICHUIO MYHUIIUIIAIBHON YCIYTH,
ocyuectsisiercs ['aBoit MectHOl AMUHHCTpaLUK.

4.2, ['maBa MecTHON AJMHMHHCTPAllUd OCYIIECTBISAET KOHTPOJIb 3a: HaAJIEKaIIUM
UCIIOTHEHUEM  HACTOSIIero  AJIMUHUCTPATUBHOTO  perjiaMeHTa  paOoTHHKamMu  MecTHOI
AnMuHUCTpanuy; OOECHeYeHUEeM COXPAHHOCTH MPHUHATBIX OT 3asiBUTENS JIOKYMEHTOB U
coOmroaeHreM paboTHukamMu MecTHOH AJIMUHUCTpauuu ocoOeHHocTel mo cOopy U oOpaboTke
NEPCOHAIbHBIX JAHHBIX 3asIBUTEIIS.

4.3. I'maBa MecTHOM AJQMUHHCTpauuu, a Takke MYHULUIAIbHBIE CIIyXallue,
HEIOCPEICTBEHHO  MPEAOCTABIAIONIME  MYHHIMIAIBHYIO  YCIYry, HECYT IEPCOHAJIbHYIO
OTBETCTBEHHOCTh 3a COOJIIOJICHHE CPOKOB U TOpSAKa IMpueMa JOKYMEHTOB, COOTBETCTBHE
pPe3yJIbTaTOB PAacCMOTPEHHSI JOKYMEHTOB TpPEOOBAaHUSAM 3aKOHOAATEIbCTBA, IPHUHSTHIO MEp IO
IPOBEPKE TMPE/CTABICHHBIX JIOKYMEHTOB, COOJIIOJIEHME CPOKOB M TMOpsAAKa MpPeAOCTaBICHHS
MYHUIIMNIAJIBHON YCIyTH, IOJrOTOBKU OTKa3a

B TPEIOCTAaBICHUU MYHUIIMIAIBHON YCIyTH, 3a COOJIIOJICHHE CPOKOB M TOPSAIKA BbIIaYl
JIOKYMEHTOB. IlepcoHanbHass OTBETCTBEHHOCTHh [7aBbl MeCTHOM AJAMUHHCTpAIIMU, a TaKKe
CIyXalluX, HEMOCPEACTBEHHO MPEJOCTABISIIONIMX MYHUIUIAIBHYIO YCIYTY, 3aKperjieHa B
JIOJIKHOCTHBIX MHCTPYKIIMSIX B COOTBETCTBUU C TPEOOBAHUSMHU 3aKOHO/IATENbCTBA.

4.3.1. B yacTHOCTH, MyHHIIMIIAJIbHBIE CITyXKAaIllMe HECYT OTBETCTBEHHOCTH 3a: TpeOoBaHUE
y 3asBUTENEH JTOKYMEHTOB WM IUIAThl, HE MPEIYCMOTPEHHBIX HACTOAIIUM AJIMHHHUCTPATHUBHBIM
pEerjiaMeHTOM; OTKa3 B MpPHUEME JOKYMEHTOB IO OCHOBAHUSAM, HE MPEYyCMOTPEHHBIM HACTOSIIUM
AJMUHUCTPAaTUBHBIM PETJIAMEHTOM; HapyIIEHUE CPOKOB PETUCTPALIMU 3aIIPOCOB 3asBUTENS

O TMpPEeJOCTABICHUM MYHUUUIAIBHON YCIYrd; HapylUI€eHHE CpOKa MpPEeAOCTaBIICHUS
MYHULIMTIAJIbHOW YCITYTH.

4.4, PykoBogutens M®IL] ocymecTBiasieT KOHTPOJb 3a HaAJeXallMM HCIOJHEHUEM
HACTOSIIETO AJIMHUHUCTPATUBHOTO periiameHTa padboTtHukamMu MOIL]; momHOTONW NpUHUMAEMBbIX
pabotHukamMu MO®I] oT 3asgBUTENS JOKYMEHTOB M KOMIUIEKTHOCTH JOKYMEHTOB ISl Tepeaadd
ux B MecTHyI0 AJIMUHHCTpALMIO; CBOEBPEMEHHOCTBIO M IIOJHOTOM mnepenadyn B MecTHyro
AJIMUHHCTpPALIMIO TPUHATBIX OT 3asBUTENS JIOKYMEHTOB; CBOEBPEMEHHOCTHIO U TMOJHOTOU
JIOBEJICHUS /10 3asABUTENS MPUHATHIX OT MecTHON AIMHHHCTpanuu WH()OpPMAIMU U JTOKYMEHTOB,
SABJISIFOLIUXCSL PE3yJbTaTOM PEIIEHUS O MPEIOCTAaBICHUUM MYHUIIMNAIBHOM YCIYrd, MPHUHSITOTO
MecTHOlt AQMUHHCTpaIel; o0ecrieueHneM COXPAHHOCTH NMPUHATHIX OT 3asBUTENS JTOKYMEHTOB
U COOJIIOJICHMEM COTPYIHUKaMHU TOApa3JeNeHuss ocoOeHHocTe 1o cOopy U 0o0paboTke
MEPCOHANIbHBIX JIaHHBIX 3asBUTEIIS.
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4.4.1. TIlepcoHaibHasi OTBETCTBEHHOCTh pykoBogutenass MOPI[ u pabortHukoB MODIL]
3aKperieHa B JODKHOCTHBIX MHCTPYKLMSIX B COOTBETCTBHM C TPEOOBAHMSIMH 3aKOHOIATEIHCTBA.
Pabotnukun MODI[ HecyT OTBETCTBEHHOCTh 3a: IMOJHOTY MpHUEMa KOMIUIEKTa JOKYMEHTOB Y
3asBUTENS, B CIydyae €CIM HECOOTBETCTBUE IIPEICTABICHHBIX JOKYMEHTOB, YKAa3aHHbIX B
HAcCTOALIEM AJMUHUCTPATUBHOM DEIJIAMEHTE, SBWJIOCH OCHOBAaHUEM [UIsl OTKa3a 3asBUTENIO B
MPEIOCTABIICHUU MYHUIUMIAIBHON YCIYT'H; CBOEBPEMEHHOCTh HH(MOPMHUPOBAHUSA 3aIBUTENS O
pe3yjibTare MPeNOCTaBICHUS MYHUIMIAIBHON YCIyru; TpeOoBaHHME sl TPEIOCTaBICHHUS
MYHUIIMNIAJGHOW YCIYTd JOKYMEHTOB W (WJIM) IUIaThl, HE MPEAYCMOTPEHHBIX HOPMATHBHBIMU
IIPAaBOBBIMH aKTaMH, PETYIMPYIOIIKUMH ITOPAIOK IIPEIOCTaBICHUS MyHULIUMIIAIbHON YCIYTH.

4.5. B pamkax MperOCTaBlI€HUS MYHHUIMNAIbHOM YyCIYyrd OCYLIECTBIAIOTCS IIAHOBBIE
Y BHEIUIAHOBBIE IIPOBEPKU IOJHOTHI U KA4eCTBA MPEJOCTABICHUS MYyHUIUMIAIBHOU yCiyru. I'nasa
MecTHOI AIMUHHCTpAIMH €KEKBApTAIbHO OCYIIECTBIISIET BEIOOPOYHBIE TPOBEPKHU JEJT 3asiBUTENIEH
Ha MpPEIMET MPABUIBHOCTH NPUHATHS MYHULUIIAIBHBIMU CIYXKAIIUMHU PEIIEHUNA, a TaKxke
BHEIUIAHOBBIE MPOBEPKH B cllydyae IOCTYIUIEHUS KajloO (MpeTeH3Mil) TIpaxaaH B paMKax
J0CyeOHOT0 00KalOBaHUS B COOTBETCTBMHU C MYHHIIMIIAJIbHBIM IPABOBBIM aKTOM O NPOBEICHUU
MIPOBEPOK.

PykoBogutens M®IL] ocyniecTBIISIET IJIAHOBBIE M BHEIUJIAHOBBIE MPOBEPKU JIESITEIBHOCTH
pabotHKoB M®I] B COOTBETCTBUU C MOJOKEHUEM O MPOBEACHUU ITPOBEPOK.

5. JocyneOHbli (BHecyneOHbI) MOPSAAOK 00KAJOBAHMS pelleHMi M JeilcTBUH
(0e3neiicTBusi) MecTHOI AJIMMHHMCTPAIlUM, 2 TaKMKe JOLKHOCTHBIX JIMI, MYHHIMIAJBHBIX
ciayxkammux MecTHOH AIMUHUCTPALMH

5.1. 3agBuTenu HMEIOT MpaBO Ha JocyAeOHoe (BHecyaeOHOe) oO0kaloBaHUE pelIeHUi
u JedcTBui  (0e3neicTBUs), MNPUHATHIX (OCyIIECTBIsEMBbIX) MecTHOW AJMMHUCTpaLMEH,
JIOJDKHOCTHBIMM  JIMI[AMU, MYHULUIAJIbHBIMHU CHyXKaluMu MecTHOW AJMHHHUCTpALlMM B XOJ€
MPEAOCTaBICHUS MYHHIIMNAIBHOU yciayru. JlocyneOHblil (BHeCYyAeOHbIN) MOPSAOK 00KaJoBaHUs
HE HCKJIIOYAaeT BO3MOXKHOCTh OOaJIOBAaHUSI pELICHUH u JedcTBui (Oe3meicTBuUs), MPUHSATHIX
(oCylIecTBISIEMBIX) B XOJI€ IPEJOCTABICHUS MYHULUIAIbHOW YCIyrd, B CyIAeOHOM THOpSAKE.
JocyneOnslii (BHECY1eOHBIN) MOPSAOK 00KaTOBaHUS HE SBISICTCS JUISI 3asIBUTEINS 003aTeIbHBIM.

5.2. 3agBHUTENH MOXET OOpPATUTHCA C KaMoOOM B TOM HYHCIEC B CICAYIOIMHUX CIydasx:
HapyIlIEHUE CPOKa PETUCTPALMU 3ampoca 3asBUTENS O NPEJOCTAaBICHUN MYHHUILIMIIAJIbHOW YCIIYTH;
HapylIeHWe CpoKa TMpeAOCTaBICHUS MYHUIMNAIBHON yciayru; TpeOoBaHHE Yy 3asBUTENS
JIOKYMEHTOB,
HE IPEAYyCMOTPEHHBIX HOPMAaTHBHBIMM IPaBOBBIMH  akTamu Poccuiickoi ~ @enepanmu,
HOPMAaTUBHBIMH TIPABOBBIMU aKkTaMH CyOBeKTOB Poccuiickoit ®denepanuu, MyHUIIUTIATbHBIMU
IIPABOBBIMU aKTaMH JJIsl IPEJOCTAaBIECHUSI MYHULIUIIATbHON YCIYTH; OTKAa3 B NPUEME JIOKYMEHTOB,
IIPEIOCTABIEHUE KOTOPBIX MPENYCMOTPEHO HOPMAaTHBHBIMU IIPABOBBIMHU akTamMu Poccuiickoi
®enepanii, HOPMAaTUBHBIMU TPaBOBBIMM akTaMu cyObekToB Poccuiickoit ®enepanuu,
MYHUUIUIIAIbHBIMU TPABOBBIMM aKTaMU [UIs TNPEJAOCTABICHUS MYHULMIAIBHOW YCIYTH, Y
3asiBUTENA; OTKa3 B INPEJOCTAaBICHUM MYHHUIMIAIBHOM YCIyrd, €Cli OCHOBaHHUS OTKa3a He
IIPEyCMOTPEHBI benepaabHBIMU 3aKOHaAMU u MPUHATHIMU
B COOTBETCTBMM C HUMH WHBIMH HOPMAaTUBHBIMHM MPABOBbIMU akTamu Poccuiickon dexpepanuu,
HOPMATHBHBIMU TIPaBOBBIMH akTaMH CcyO0bekToB Poccuiickoit dexepanuu, MyHUIUTAIbHBIMU
IIPABOBBIMHU aKTaMH; 3aTpe0OBaHME C 3asgBUTENS MPH MPEIOCTABICHUU MYHHMIIMIIAIBHOW YCIYrH
IUIaThl, HE MPEIyCMOTPEHHONM HOPMATHBHBIMHU IpaBOBbIMM akTamMHu Poccuiickoii denepanuu,
HOPMaTHUBHBIMHM TPAaBOBBIMU akTamMH cyObekToB Poccuiickoit ®denepanuu, MyHULIUNAIbHBIMU
IIPAaBOBBIMU  aKTaMHU; OTKa3 MecTHOH AJQMHHHCTpanuH, JOJDKHOCTHOTO Juna MecTHoil
AJIMUHUCTpAllUU B HMCIPABICHUU JOMYIIEHHBIX ONEYaTOK U OIIMOOK B BBIJAHHBIX B pe3yJbTaTe
IPEJOCTaBICHUS] MyHUIIMIAIBHONW YCIIYTH JIOKYMEHTax JUOO HapylleHHE YCTaHOBJIEHHOTO CPOKa
TaKUX UCTIPABIICHUN.
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5.3. [Ipuem >xanob6 B muchbMEeHHOW (hopme ocymiecTBisiercs MecTHOW AIMUHUCTpanuei
0 aJpecy U B COOTBETCTBUH C TpaduKoM paboOThl, yKa3aHHBIM B MyHKTe 1.3. HacTosuero
AIMUHUCTpATUBHOTO peryiameHTa. JKamoba B MUChbMEHHON (hopMe MOXKET ObITh HAmpaBJIeHA II0
roure.

B cnywae nonmaum kajmoObl NpPU JMYHOM IIPUEME 3asBUTEIb IPEACTABISAET JOKYMEHT,
YIIOCTOBEPSIOLIUI €ro JUYHOCTh B COOTBETCTBHH € 3aKOHOAaTeIbCTBOM Poccuiickoit deaepanuu.

54.B cnydae ecnu kanmo0a mojaeTcs depe3 MPEACTABUTENS  3asBUTENSA, TaKXKe
MpeJCTaBIsIeTcs JOKYMEHT, MOATBEPKIAIOMIMIA MOJHOMOYHMS HAa OCYIIECTBICHHE JEHCTBUN OT
MMEHHU 3asiBUTETIS.

B kauecTtBe NOKyMEHTa, MOATBEPKIAIOIIETO MOJHOMOYMS Ha OCYIIECTBICHUE NEHCTBUI OT
UMEHHM  3asBUTENIs, MOXET ObITb mpeicTaBieHa: oO(OpMIeHHass B COOTBETCTBHH  C
3akoHoaaTenabcTBOM Poccuiickoit denepannu qoBepeHHOCTD (A1 GU3HUECKUX JIKL); oopMIIeHHAs
B COOTBETCTBUU
¢ 3aKoHOJaTenbCcTBOM Poccuiickoit @enepanuu JOBEPEHHOCTh, 3aBEPEHHAs MEYaThIO 3asBUTENS
U MOJANMCAHHAs PYKOBOJIUTENEM 3asBUTENS WM YIOJHOMOYEHHBIM 3TUM PYKOBOJUTENIEM JIMLIOM
(s FOpUIMYECKHUX JIWI); KOMHWS PEIIeHUs O Ha3HAuYeHWH WM 00 W30paHuH JMOO TpHKaza o
Ha3HAUYeHUH (PU3MUYECKOTO JIMIA Ha JIOJHKHOCTb, B COOTBETCTBHH C KOTOPBIM TaKoe (U3UYECKOe
au1o 00a1aeT IpaBoM J€CTBOBATh OT UMEHU 3asBUTEISI 0€3 JOBEPEHHOCTH.

5.5. B anekrponnoit ¢opme B MecTHY0 AIMUHUCTPALUIO kKalo0a MOXKET OBITh TOJaHa
3asgBUTENIEM MOCPEICTBOM: O(GUIIMAIBHOIO caiita MecTHO AQMUHHUCTpAauu B WH(OPMALMOHHO-
TEJIEKOMMYHHUKAIIMOHHON ceTH «VHTepHeT»; ¢enepaabHOl rocynapcTBeHHOW HH(OPMAIMOHHON
cuctembl «EQUHBINA OpTaNl TOCYIapCTBEHHBIX U MYHUIIUIANBHBIX yeayr (PpyHkuuii)» unu [loprana.
[Tpu nmopmaue xano® B 3JIEKTPOHHOM BMJIE JOKYMEHTBI, YKa3aHHbIE B IYHKTE 5.4. HAcCTOSALIETO
AJIMUHUCTPATUBHOTO pErjaMeHTa, MOTYT OBITb TpPEACTaBI€HbBl B (GopMe 3IEKTPOHHBIX
JOKYMEHTOB,  IOJIMUCAHHBIX  JJIEKTPOHHOW  MOANMCHIO, BUJ  KOTOPOM  NPEsyCMOTpPEH
3akoHOAaTenbCcTBOM Poccuiickoit @enepanyiu, Ipu 3TOM JAOKYMEHT, yIOCTOBEPSIOUINI JTUYHOCTh
3asBUTEISI HE TpeOyeTcsl.

5.6. PaccMmoTpenue sxamoosl MecTHON AMUHUCTpAIUCH.

- XKanoba mMoxeT ObITh ITo/IaHa 3asiBUTEIEM Yepe3 CTPYKTypHbIe noapazaeneHuss ML,

- Ilpu mnocrymnenun xkanoost MODIL[ obecneunBaeT ee nmnepenadyy B MecCTHYHO
AJIMUHHCTpAIIAIO
B MOpPSAJKE U CPOKH, KOTOPBIE YCTAHOBJIEHBI COIJIalIEHWEM O B3aumojencTBuu Mexay MOI] u
MecTHOl AAMMHHCTpalMeld, HO HE IO3/JHEE CIEAYIOLIEro pabdoyero JHS CO JIHSA MOCTYIICHUS
KasoOBl.

- JKamoba Ha HapylieHHe TMOpsSAKa MPEAOCTaBIEHUsS MyHUIMNAIbHON ycmyru MOI]
paccmarpuBaeTcss MecTtHOl AnMunuctpauued. I[lpu 3TOM CpoK paccMOTpeHHUs KaloObl
UCUHCIISETCS
CO JTHSI pETUCTpAIUH 5KajJ00bl B MeCTHON AJIMHHHUCTPAIIHH.

5.7. Kanoba B o00s3aTeNbHOM TMOPSIKE MOJDKHA COACpXKaTh JTUOO HAMMEHOBaHUE
MecTtHOl AQMUHHUCTpAIUy, JU00 (aMUINIO, UMs, OTYECTBO COOTBETCTBYIOIIETO JOJKHOCTHOTO
auna, Ju00 JOHKHOCTh COOTBETCTBYIOLIETO JIMIA, a TakXke CBOM (DaMUIIMIO, MMS, OTYECTBO
(mocnenHee - MPU HATUYMU), OYTOBBIM aJpec, MO KOTOPOMY JIOJDKHBI OBITh HAlpaBIeHBI OTBET,
YBEIOMJIEHHE O Iepeajpecaluu oOpalleHus, HW3JaraeT CyTh MPEAJIOKEHUs, 3asBICHUS WIH
JKAJIOObI, CTABUT JIMYHYIO TIOJAMUCH M JaTy. B ciydae He0OXOIMMOCTH B MOATBEPKACHUE CBOMX
JIOBOJIOB TPaKJIaHUH IMpUJIaraeT K MUCbMEHHOMY OOpPAIlEHHIO0 JOKYMEHTHI U MaTepHasbl 00 UX
konuu. JKanoba, mocTynuBIIast B TOCYJapCTBEHHBIN OpraH, OpraH MECTHOTO CaMOYIPaBJICHUS WU
JOJKHOCTHOMY JIUITY B (pOpME 3JIEKTPOHHOTO JOKYMEHTA, MOJUIEKUT PACCMOTPEHHUIO B MOPSJIKE,
YCTaHOBJICHHOM HacTosmuM Pernamentom. B xamobe rpakgaHuH B 00sS3aTeILHOM MOPSIIKE
YKa3bIBaeT CBOM (pamwmimio, WMs, OTYECTBO (TIOCIETHEE - MPU HAIWYWH), aAPeC SIEKTPOHHOM
MOYTHI, €CTH OTBET JOJDKEH OBITH HAIpaBieH B (opMe DIEKTPOHHOTO JOKYMEHTAa, M MOYTOBBII
aJipec, €CIIM OTBET JOJKEH OBITh HANpaBIlieH B MUCBMEHHOHN dopMme. ['paskIaHUH BIIpaBe MPHUIOKHUTH
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K TaKkoH jxanobe HeoOXOaUMbIE TOKYMEHTHI U MaTepUaibl B AJIEKTPOHHON (Gopme MO0 HANpaBUTh
yKa3aHHbIE JOKYMEHTBI 1 MaTepuallbl WM UX KOIIMH B MUCBMEHHOU (opMe.

5.8. B cinyuae ycTaHOBIIEHUS B X0/ WM IO PE3yJabTaTaM PacCMOTPEHHUS JKaJIOObI MPU3HAKOB
coCTaBa aJMMHUCTPAaTUBHOIO IPaBOHAPYIIEHWs WIM NPECTYIUIEHUsS, JOJKHOCTHOE JIUIIO,
HA/ICJICHHOE TIOJIHOMOYMSAMH [0 PAaCCMOTPEHHUIO Kajlol, He3aMeUIMTENbHO  HAIpaBisieT
UMEIOILMECS] MaTepUalIbl B OpraHbl IPOKYPaTyphl.

5.9. Kanoba, mnocrynuBmas B MecTHyl0O AJIMHUHUCTPAIMIO, TOMICKUT PErHCTPALUU
HE II037Hee cienymomero pabodero JHA co JHA ee mnocTymieHus. JKamoba momiexur
PacCMOTPEHUIO JOJKHOCTHBIM JIMIIOM MecTHOW AJMUHUCTpPALUU, HAJAEJIEHHBIM ITOJIHOMOYUSMU
II0 PACCMOTPEHHUIO kajl00, B TEUEHHE MATHAAUATH pabouuX AHEN co JHs ee perucrpauuu. B ciyuae
o0xasioBaHus O0TKa3a MecTHOM AJIMUHUCTpALUU, JOJKHOCTHOIO JMla MecTHOM A MUHHUCTpaluu
B [IpYME€ME JOKYMEHTOB Yy 3asBUTENS JIMOO B UCIIPABICHUM JIONMYIICHHBIX ONIEYaTOK U OIIMOOK WIIH B
cillydyae OOKaJOBaHHsI HapyIIEHUS YCTAaHOBJIEHHOTO CpOKa TaKHX HCIPaBICHUH xamola
paccMaTpUBaeTCs B TEUEHHE MIATH pabounx JHEH Co AHS €€ perucTpalum.

5.10. Ilo pe3ymbraTtaM paccMOTpeHHs >XanoObl MecTHass AIMUHHUCTpAIUs TPUHUMAECT
OJIHO U3 CJICAYIOLIMX PEIICHUN:

a) 00 yJOOBIETBOPEHHMHU XaloObl, B TOM dYHcie B (hopMe OTMEHBI NPHUHATOTO PEIICHHS,
UCIIPABJICHUS JIOMYIIEHHBIX MeCTHOH AJIMHHMCTpallUd ONEYaTOK W OUIMOOK B BBIAAHHBIX B
pe3yibTare MpEeJOCTaBICHUS MYHUIMNAIbHONM YCIYrd JIOKYMEHTaX, BO3BpaTa 3asiBUTEIIO
JICHEeXKHBIX CPE/ICTB, B3UMaHUE KOTOPHIX HE MPEIYyCMOTPEHO HOPMATHBHBIMU NPABOBBIMHU aKTaMU
Poccuiickoit ®enepanuu, HOPMAaTHBHBIMH TIPAaBOBBIMH aKTaMH CyOBeKTOB Poccuiickoi
denepanuy, MyHULUIIAIBHBIMUA [IPABOBBIMU aKTaMH, a TaKKe B MHBIX (opMax, He MO3/Hee IATH
pabounx AHEW CcO JAHS HPHUHATHUS PELIEHUs, €CIM HWHOE HE YCTAaHOBJIEHO 3aKOHOAATEIbCTBOM
Poccuiickoii denepaiuu;

0) 00 OTKa3e B yJIOBJICTBOPCHHUH KAIOOHI.

5.11. OtBer mo pe3yapTaTaM pacCMOTPEHMs JKAIOObI HANpaBiIAETCsl 3asBUTENIO0 HE
NO3JHEE JIHS, CIEAYIOLIEro 3a JHEM IpPHUHSATHUS pelleHus, B NUCbMEHHOM ¢opme. B orBere no
pe3yibTaTaM Kajao0bl yKa3bIBarOTCA: HaMMEHOBaHME MecTHOW AJMHHUCTpPAILMH, pACCMOTPEBILIEH
xanoOy, JOIDKHOCTh, (haMuIns, UMsI, OTYECTBO (IIPU HAJIMYMHU) YIIOJHOMOYEHHOTO JHia MecTHOH
AJIMMHHUCTpAIK, MPUSBIIETO pelleHHe M0 jkajgo0e, HOMep, Jara, MEeCTO NPUHATHUS pelieHHs,
BKJIOYAsi CBEJIEHUS O JIOJDKHOCTHOM Juile MecTHONH AJMUHUCTpalluu, pelleHue WU JeHCTBUE
(Ge3neiicTBue) KoTtoporo obOkamyercsd; (amMuiaus, WM, OTYeCTBO (IpU HAIMYUM) WIH
HAaUMEHOBAHME 3asIBUTEJISI; OCHOBAHUS I IPUHATHUS PELIEHUs M0 )kajole; B ciiydae, eciu xkanoda
npU3HaHa OOOCHOBAHHOW, — CPOKM YCTpPaHEHHUsS BBIABICHHBIX HApYyIIEHHH, B TOM 4YHCIE CpPOK
IPEIOCTAaBIEHUs] pe3yjbTaTa MYHHMIMIAIBHOM YCIYTW; CBEICHHS O THOpsAAKe oO0XaloBaHUS
HPUHATOTO MO XKajo0e pereHus.

5.11.1. OtBer mo pe3yJibTaTaM PacCMOTPEHHUS KATOOBI MOAMUCHIBACTCS YIOJIHOMOYEHHBIM
Ha pPacCMOTPEHHUE >KaJo0bl JODKHOCTHBIM JUIIOM MecTtHoil AnmunucTpauuu. Ilo sxemaHuro
3asiBUTEJII OTBET 0 pe3yJbTaTaM PacCMOTPEHHUs KajoObl MOXKET OBITh MPEJCTABIEH HE MO3/IHEE
JTHSI, CIIETYIOIIETO 3a JHEM MPUHATHUS pelieHus, B (hopMe 3JIEKTPOHHOTO JOKYMEHTA, OMHCaHHOTO
AIIEKTPOHHOM IMOANUCHIO YITOJHOMOYEHHOTO JIMIA, BUJ KOTOPO yCTAaHOBJIEH 3aKOHOJATEIbCTBOM
Poccuiickoit denepanuu.

5.12. MecrHass AIMUHHUCTpanHs OTKa3bIBACT B YIOBJIETBOPEHUH JKAIOOBI B CIEHAYIOIINX
cllyyasix:

- HaJIW4YKe BCTYIHUBILIETO B 3aKOHHYIO CHIIY PELIEHUs cy/a, apOUTpa)xHOro cyja 1o kajiode o
TOM JK€ MpeIMeTe U IO TeM >K€ OCHOBaHMAM; I10/1a4a >KaloObl JIUIIOM, MOJHOMOYHS KOTOPOIO
HE MMOJITBEPK/ICHBI B MOPAJIKE, YCTAHOBIEHHOM 3aKOHO1aTeNIbcTBOM Poccuiickoit denepanmu;

- HaJIM4ue pelIeHHs MO ajo0e, MPUHATOrO paHee B OTHOIIEHHM TOTO XK€ 3asgBUTENS M IO
TOMY K€ MPEMETY KajI00BbI.

5.13. JKamoba B 00s3aTeTbHOM MOpPSJKE JOJDKHA CcoAepXkaTh JHUOO HauMEHOBAaHUE
MecTHOil AIMHUHHMCTpaLUH, MO0 (HaMMWINIO, UMs, OTYECTBO COOTBETCTBYIOILETO IOJKHOCTHOTO
auna, JUO0 JOHKHOCTh COOTBETCTBYIOLIETO JIMIIA, a TakKe CBOM (PAMMIIUIO, UM, OTYECTBO
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(mocnenHee - MPH HAJIMYMMN), TIOYTOBBIA aJpec, M0 KOTOPOMY JOJKHBI OBITh HAaIpaBJiICHbI OTBET,
yBEIIOMJICHHE O Iepeajpecalud OOpallleHHs, H3/laraeT CyTh NPEAJIOKECHMs, 3asiBICHUA WIN
XKanoObl, CTaBUT JIMYHYIO MOANKCH M JaTy. B ciydae HEOOXOOUMOCTH B MOJATBEPXKIECHHE CBOUX
JIOBOJIOB I'PaKJIaHUH MpUiaraeT K NUCbMEHHON Kajno0e TOKYMEHTbl U MaTepuallbl JIN0O UX KOIHH.
Kanoba, moctynuBmIas B TOCYJapCTBEHHBIH OpraH, OpraH MECTHOTO CAaMOYIPAaBICHUS WIN
JOJDKHOCTHOMY JIMILY B (pOpME 3JEKTPOHHOTO JOKYMEHTA, MOJJICKUT PACCMOTPEHHIO B MOPSJIKE,
YCTAHOBJICHHOM HacTosmM Pernamentom. B jxanobe rpaxnaHuH B 00s3aTeIbHOM TOPSIKE
yKa3bplBaeT CBOM (haMMIIMIO, UMs, OTYECTBO (IOCIEIHEE - IPU HAIWYMM), aJpec IEKTPOHHOU
MOYTHI, €CIM OTBET JOJDKEH OBITh HAlpaBlieH B (POpPME BIIEKTPOHHOTO JOKYMEHTAa, M IOYTOBBIN
ajipec, €Cliu OTBET JOJDKEH ObITh HAalpaBJIeH B NUCbMEHHOU (opMe. I'pak1aHUH BIIpaBe MPUIOKHUTh
K TaKoH jxanobe HeoOXOaUMbIe TOKYMEHTHI U MaTepHaibl B JJIEKTPOHHON (Gopme TubO HalpaBUTh
yKa3aHHbIE JOKYMEHTBI 1 MaTepuaJlbl WM UX KOIIMU B TUCbMEHHOU (opMe.



[Tpunoxenne Ne 1

K AIMUHUCTPATUBHOMY perjiaMeHTy MecTHOM
AJMHUHUCTpAIA BHYTPUTOPOJICKOTO
MyHuLunanpHoro oopasosanus Cankr-IlerepOypra
MYHUIUTIATBHBINA OKPYT AKaJIEMHYECKOE IO
MIPEIOCTABIICHUIO MYHUIIMITAILHON YCIYTH TIO
KOHCYJIbTUPOBAHHIO MOTPEOUTENEH IO BOIIpOCamM
3aIUTHI TIPAB OTPEOUTENICH

BJIOK-CXEMA
IPEIOCTaBICHNUS] MYHULIUIIAIbHOW YCIIYTH
10 KOHCYJIbTUPOBAHUIO MMOTPEOUTENEH 110 BOIPOCAM 3aIlMThI IPaB MOTpeOuTENeH

HanpaeaeHHe I2RBNEHHR M HOMNNEKTE JOHEMEHTOE

v ¥

1. MEHER W PETMCTRALHA ZANEAEHWA PopRApOaaHAT W MpHEM SoHYMERTOR HHjoprApoaaHne
W AOEYMEHTOE TREHAEH nepegaYa T JEREHTENA W M EAARMTENA 0
[B TeveHKe 1 pafiouero QHR) KERMNAEKTA - ey NETATAY
AOKYREHTOR NpefocT ARAEHHA
* AARBMTENN A MYHHLMNEAEHOA
MECTHYH YLMYTH (B TEUEHWE X
2. NpMHATHE PEWEHKHA AMHAHMCTRAL MK (B pabouux aHed)
O NPEACCTARNEHHH MYyHULHWNANEHOM SMEHTROHHOM Brde i [
WEAYTH MO HOHCENETHBOEIHHH — 1 padouni geHs,
notpeduTensid no aonpocam Ha Dyaa s i
3FWHTH NPAE NnoTpebuTenail; HOCHTRARK ~ 3
WHGOPMWEDEIH ME 23ABMTENR pabioqux aHR|
0O pEIYALTATE NPSA0CTIANEHHA
MYHHLMTANBHOR YOAYTH;
nepsasda peayintata o Mol
(o Teuerne 16 paBiouns aued) MEepeaaya AoKyMeHTOR
O NEEA0CTARAEHAH MYHALMN2AEHOH
YCNWIA AWGD OTHAS B NPeA0CTAENEHHE
MY HALMNANEHOE yomyTH B MELL anA W

NoCNEAy oWEd NEPELIYH 33ABMTEN

18 JNEHTROHHOM. BIALE

pabioqero oA, H3 ByMEHHER HOCWTENAY
B TeqeHMe 3 pafodwx gHei)

8 TeqeHHe 1




[Tpunoxenne Ne 2

K AIMUHUCTPATUBHOMY perjiiaMeHTy MecTHOM
AJIMUHHUCTpALIMK BHYTPUTOPOJCKOTO
MyHULIUTIaTIbHOTO 00pa3zoBanus Cankrt-IlerepOypra
MYHUIUIIATBHBIN OKPYT AKaJeMUYECKoe 0
MPEIOCTABICHUIO0 MyHUILIUIIAJIbHOW YCITYTH IO
KOHCYJIbTUPOBAHHIO MOTpEOUTENEH IO BOIIpOCamM
3allUTHI [IpaB noTpeduTenen

Anpeca cTpyKTypHBIX noapasnenenuii Cankt-IleTepOyprckoro rocyJapcTBEHHOTO Ka3€HHOTO
yupexieHus: «MHOrodyHKIIMOHATBHBIA HEHTP MPeI0CTaBICHUS
roCy/1apCTBEHHBIX U MYHULIUIAIBHBIX YCIYTI»

HaunmenoBanue Cripago N Anpec
Ne CTPYKTYPHOTO [TouroBelii agpec MPaBOHAIH 3JEKTPOHHOU I'padux paboThr
noapa3acjeHus TCJ'IC(bOH IIOYThI
MHOTOGYHKUHOUAIBHE | v TerepGypr, | 573-90-00
i TIeHTp
1 ATMHDAITEHCKOrD CanoBas yi., 1. 55-57, | wiun
FMHD matep A 573-99-80
paiioHa
MHOFO@YHKHHOH&HBHH Cankr-IlerepOypr, 573-90-00
i IeHTp
2 BacuieoctpoBckoro 15-1 s B.O., i
N P 1. 32 573-94-85
paiioHa
Cextop Ne 1
Muorodpyuknuonanpao | Cankr-IlerepOypr, yiu. | 573-90-00
3 | ro neHTpa Haxumosa, 1. 3, HJIN
BacuneoctpoBckoro KoprL. 2, mutep A 576-20-86
pationa ExenneBHoO
Muoro¢yukunonansisl | Cankt-IlerepOypr, 573-90-00 ¢ 09.00
4 | i uentp Beiboprckoro | HoBopoccwuiickas yi., | uiu 10 21.00
paiioHa n.18 573-99-85 knz@mfcspb.ru oe3
0 epepbiBa
Cexrop No 1 Cankr-IlerepOypr, 573-90-00 HepeprHB
MHoro¢yHKIIHOHAIBHO Ha 00en
) 0 LeHTDA [Ipunopoxnas amies, | Uiau
HeHTp y 1. 17, mutep A 573-94-80
Bri6opreckoro paiiona
MHoro¢yHKIIHOHATEHBI CaHKT-HeTepv6ypr, 573-90-00
. I'paxxnanckuii mp.,
6 | it uentp Kanununckoro 104. xopr. 1 WIH
paiioHa o A 576-08-01
autep A
Cexrop Ne 1 Canxkr-IlerepOypr, 573-90-00
MHoOropyHKIIHOHATHHO o
7 o LeHTPa KonpapareeBckwii mp., | win
HeHTP . n. 22, nutep A 573-96-95
Kanununckoro paiioHa
MHOFO@)YHKHI/IOHEU‘IBHBI Canxr-TTetepBypr., 573-90-00
8 | it uentp Kuposckoro 0. Cratek. 1. 18 WIH
paiioHa p- o 573-94-95




Cankr-IlerepOypr,

E/IGKT"I’@NQ . p. HapoHoro 573-90-00
9 roHO;}(I)T };Hﬁﬁﬂgsjisf(? Onomuenus, a. 101, HIIN
JICHTP P autep A, nomemmenue | 573-90-28
paiiona S
Muorodynkimonanbhsl | Cankt-IletepOypr, 573-90-00
10 | i1 uentp Konmuuckoro r. Konmmno, UJIN
paiioHa np. Jlenuna, 1. 22 573-96-65
Cexrop Ne 1 noc. Metamnoctpoit, | 573-90-00
MHoro¢yHKIHOHAIBHO
11 0 LIeHTha Capnosas yi., 1. 21, 150305
I 3 Kopir. 3 573-90-07
KosmmuHckoro paitona
MHOFO@YHKHHOHMLHH Cankr-IlerepOypr, 573-90-00
i IeHTp o
12 KDacHOMBADICHCKOro HoBouepkacckuit nip., | wiu
bt P 1. 60, uTep A 573-90-30
paiioHa
1U\/[Hor0(1)yHKuH0HaanLI Cankr-IlerepOypr, 573-90-00
i TIeHTp yi1. [lorpaanynuka
13 158105
KpacnHocenbckoro I"appkaBoro, 1. 36, 573-99-90
paiioHa KopII. 6
Cektop Ne 1
MHOropyHKIIHOHATBHO r. Kpacnoe Ceno, 573-90-00
yi1. OcBoOOX1eHUS,
14 | ro uentpa 31. xopr. 1 WA
Kpacnocenbckoro A 2%, KOpIL. 2, 417-25-65
N autep A
paiioHa
IE/IHOFO(l)yHKHI/IOHaJILHLI Canxkr-IlerepOypr, 573-90-00
i eHTp r. Kponmraar,
15 15805
Kponmrragrckoro np. Jlenuna, 1. 39a,
. 610-18-56
paiioHa autep A
Muorodpyuaknuonanbabl | CankT-IlerepOypr, 573-90-00
16 | i nentp Mockosckoro | bnarogarnas yir., 15M051
paiioHa n. 41, murep A 573-99-30
15[6;(;:(13@%1{ HOHATLHO Canxkr-IlerepOypr, 573-90-00
17 o I_leHTp}EIIH H Hosousmaitnosckuit 15M051
MOCKOBCKOTo0 paioHa mp., aA. 34, xopir. 2 573-90-09
MHoro¢yHKIIMOHATBHBI Casxr-Tlerepdypr, 573-90-00
. r. Cectpopelx,
18 | 1 uentp KypoprHoro 1. Tokanesa. 1. 7 15805
paiiona Y. TORapesa, - L1 573-96-70
autep A
Muorodyuknuonanbabl | CankT-IlerepOypr, 573-90-00
19 | 1 uentp Hesckoro p. boibeBUKOB, 15M051
paiioHa a. 8, xkopr. 1, urep A | 573-96-75
Cexrop Ne 1 Canxkr-IlerepOypr, yiu. | 573-90-00
MHoOropyHKIIHOHATHHO
20 ro nenrpa Hesckoro Cenosa, 1. 69, o
JICHTP Kopr. 1, mutep A 573-96-80
paiioHa
MHOFO@YHKHHOH&HBHH Canxkr-IlerepOypr, 573-90-00
i TIeHTp .
21 eTPOrPaICKOro KamennooctpoBckuil | miu
porpaj np., 1. 55, marep I’ 573-96-90

palioHa




Cextop Ne 1

Muorodynkimonansao | Cankt-IletepOypr, 573-90-00
22 | TO LIeHTpa yi. KpacHoro 1581051
[Terporpaackoro Kypcanra, 1. 28 573-90-21
paiioHa
Canxrt-IlerepOypr,
MEHOTOQYHKIHORAEHSL | | 1o oo, 573-90-00
i IeHTp
23 [eTDONEODLOBOIO yi. bpaTeeB W
TPOABOPH ['opkymeHko, 1. 6, 573-99-41
paiioHa sTep A
Cexrop Ne 1
MHOropyHKIIHOHATHHO Cankr-Tlerepoypr, 573-90-00
r. JIOMOHOCOB,
24 | ro 1IeHTpa L Tlo6esL. 1. 6 U
[TerponBopriioBoro I AL, A, 573-97-86
9 autep A
paiioHa
Muoro¢yakunonansisl | Cankt-IlerepOypr, 573-90-00
25 | it uentp IIpumopckoro | ayutes KorenpHuKOBa, | WK
paiioHa 1. 2, kopr. 2, iutep A | 573-90-60
E/IGKTOPCI)NQ . Cankr-IlerepOypr, 573-90-00
26 roHO;}?T };HKHHOHMBHO HoBokonomsxckui 15805
HCHTD . np., 1. 16/8, murep A | 573-96-60
ITpumopckoro paiioHa
Cexrop Ne 2 Cankr-IlerepOypr, 573-90-00
MHoro¢yHKIIHOHAIBHO o
27 0 LCHTDA borarsipckuii mp., W
HCHTD . . 52/1, matep A 573-94-90
ITpumopckoro paiioHa
Cexrop Ne 3 CaHKT-HCTep?pr, 573-90-00
28 Muorodyukuuonansao | LllyBanoBckwuii mp., -
ro LEeHTpa a. 41, xopm. 1,
. 573-91-04
ITpumopckoro paiioHa | qurep A
Muorodpyuaknuonanbabl | CankT-IlerepOypr, 573-90-00
29 | i uentp Ilymkunckoro | r. Ilymxkux, Manas 15M051
paiioHa yi., 1. 17/13, marep A | 573-99-46
Cextop Ne 1 Cankr-IlerepOypr, 573-90-00
30 MHoro¢yakunonansHo | noc. Hlymapsr, N
ro LIEeHTpa [TymkuHckas yiI.,
. 573-91-09
Ilymkunackoro paiioHa | 1. 38, nurep A
Cexkrop Ne 2 Canxkr-IlerepOypr, 573-90-00
31 Mnoro¢yHkuuoHansHo | T. [TaBioBck, -
ro LieHTpa Ilecuansiii nep., 573-90-04
[TymkuHckoro paiiona | a. 11/16
Muoro¢yukunonansisl | Cankt-IlerepOypr, 573-90-00,
32 | it uentp @pyH3enckoro | Jynaiickuii mp., 573-96-85,
paiioHa 1. 49/126, nutep A 573-96-89
fde;;:f@Ngi HOHALHO Cankr-IlerepOypr, 573-90-00
33 0 LCHT };H 1 np. Cnassl, 1. 2, 1501051
HEHTP . Kopi. 1, nutep A 576-07-95
DpyH3EHCKOr0 pailoHa
Muoro¢yukunonansisl | Cankr-IlerepOypr, 573-90-00
34 | it nentp Lenrpansuoro | Hesckuii mp., 1. 174, WA
paiioHa autep A 573-90-57




3asiBiIcHUE IIPUHATO:

(mata)

1 3aPETHCTPUPOBAHO O
Ne

[Tpunoxenne Ne 3

K AIMUHUCTPATUBHOMY perjiiaMeHTy MecTHOM
AJMUHUCTpALUU BHYTPUTOPOACKOTO
MyHULIUTIaTIbHOTO 00pa3zoBanus Cankrt-IlerepOypra
MYHULMIAIBHBIA OKPYI AKaJeMUUYECKOE 110
MPEIOCTABICHUIO0 MyHUILIUIIAJIbHOW YCITYTH IO
KOHCYJIbTUPOBAHHIO MOTpEOUTENEH IO BOIIpOCamM
3allUTHI [IpaB NoTpeduTenen

(HanMeHOBaHHNE OpraHa MECTHOTO CaMOYIIPABIICHIS)

ot .

.

O.

AJlpec MecTa JXHUTEIbCTBa (MPEOBIBAHMS ): HHACKC

Cneunanucr:
TEJ. IOM. Teq. pad.
MacHopT: cepus No
KEM BBIJIaH
JaTa BbIIAun
azapec u TeraeoH (HaKTHUECKOr0 MecTa MPOKUBAHUS
3AABJUEHHUE

TIPOIIY . .veeeee e

Jara « » 20 r. IToanuce 3asBuUTeENst

3asBIEHUE U JOKYMEHTBI

rp.

[TpuHsit « » 20 r. Ne

IToamuce crienuanucTa




ITpunoxxenue Ne 4

K AIMUHHUCTPaTUBHOMY perjiaMeHTy MecTHOM
AJIMUHHCTpPALIUUA BHYTPUTOPOJICKOTO
MYHHUIIUNIATLHOTO 00pazoBaHusi CaHKT-
[TeTepOypra MyHUITUTIATBLHBIA OKPYT
AKaZeMU4eCcKOe MO MPEJOCTABICHHUIO
MYHULIMIIAJIBHOW YCIYTH I10
KOHCYJIbTUPOBAHUIO OTpeOUTENEH MO
BOIIPOCAM 3aIUTHI IPaB MOTpeOUTENCH

(®.1.0. 3asBUTENSI B JaTSITHLHOM TAICKE)

(ampec 3asBUTENSN)

-

YBaxkaemblii (as1)

MectHass ~ AJAMUHUCTpalMisi ~ BHYTPUTOPOACKOrOo  MYHHUIIMIAIBHOTO  00pa3oBaHUS
Cankr-llerepOypra MyHUIMIIATBHBIA OKpPYr AKaJeMH4YecKoe, paccMOTpeB Baie 3asBieHue
(Bx. Ne oT ), HacToAlMM cooOmaer Bam cregyromyro HHQOpPMAIHMIO IO

uHTepecytolemMy Bac Bonpocy:

(nH(pOpMAIH — KOHCY/IBTAIH 10 BOIPOCAM 3alIUTHI PaB MOTpeOnTENeH)

I'maBa MecTHOli AAMHHUCTPALIUH / /
(moxmuce) (M.0., pamuus )

Wcnoanurens:




Ipuaoxenne Ne 5

K AIMUHUCTPATUBHOMY PETJIAMEHTY
MectHOU AQMUHHCTpAIUU
BHYTPUTOPOJCKOTO MYHHUIIUTIATHHOTO
obpazoBanust Cankr-IleTepOypra
MYHHIIUITATLHBIA OKPYT AKaJIeMUYECKOE
0 NMPEAOCTABICHUIO MYHHUIUIIATEHOM
YCIIYTH TIO KOHCYJIbTUPOBAHUIO
noTpeduTene Mo Bonpocam 3aiuThl IpaB
norpedurenei

(®.1.0. 3asBUTENS B AATEIBLHOM MAICKE)

(Anpec 3asBuUTENA)

o

YBaxkaemblii (as1)

MectHas ~ AAMHHHCTpAnUsi  BHYTPUTOPOACKOTO  MYHMIIMIIAIBHOTO  0Opa3oBaHUS
Cankr-IletepOypra MyHUIIMTIATBHBIA OKPYT AKaJeMUYeCKoe, paccMOTpeB Baire 3asBieHue (BX.
Ne oT . ), HactoAmmMM coobmaer Bam 00 oTkaze B mpeaocTaBIeHUU

MYHHUIUIIAJIBbHON YCIIyT'H 1o MIpUYNHE

(MpUYMHBI OTKa3a B MPEAOCTABICHNH MYHUIIUITATGHON YCITYTH)

I'naBa MecTHOI ATMUHUCTpaLMH / /
(TronmuCH) M.0., pammus )

Wcnonaurens:
(®.1.0.)






