BHYTPUIOPOJCKOE MYHULMMNANBHOE OBPA3OBAHWE CAHKT-NETEPBYPrA
MYHUMLUMNANbHbLIA OKPYT
AKAAEMUYECKOE

MECTHAA A AIMUHUCTPAIIU A

NMOCTAHOBJIEHUE
«02» mapra 2015 1. Ne 37-MA

OO0 yTBepxk1eHUN AJMUHUCTPATUBHOIO perjiaMeHTa MecTHOH AIMUHUCTPALMHA
BHYTPHUTOPOJCKOIr0 MyHHUIMIIAJIbHOT0 00pa3oBanusi Cankr-IlerepOypra
MYHUIIUNIAJIbHBIA OKPYTr AKaJleMHYecKoe
10 NPeA0CTABIEHUI0 MYHUIIUNIAJBHOM YCJIYIH N0 PerucTPallii TPYA0BOIr0 10T0BOPa,
3aK/II049aeMOro padloTHMKOM ¢ padoroaareieM — (pU3MUeCKHM JIMLOM, He SIBJISIIOLIUMCS
HHIMBUAYAJbHBIM NpeINPpUHUMATEIEM

MectHas AnMuHUCTpanus BHYTPUTOPOJICKOTO MYHUIIUIIAJIBHOTO o0Opa3oBaHUs
Cankr-IlerepOypra MyHUIMIAIBHBIM OKpPYr AKaJeMUYecKoe, pYyKOBOJCTBYysCh DdenepanbHbiM
3akoHOoM OoT 27.07.2010 Ne 210-®3 «OO0 opranuzanuyd MNOPEAOCTaBICHUS TOCYJapCTBEHHBIX
U MYHULUNANIbHBIX yeiyr», ®eaepanbHbiM 3akoHOM OT 06.10.2003 1. Ne 131-®3 «OO0 o0mux
MPUHIIMIIAX OpraHu3allid MECTHOro camoympasieHuss B Poccuiickoit ®epepanuu», YcraBoMm
BHYTPUTOPOJICKOIO MYHMUMINAIbHOTO oOpa3zoBaHus Caskt-IlerepOypra MyHULIMIIAIBHBIA OKpPYT
AkaemMudeckoe, B COOTBETCTBUU C IMOCTaHOBIEHUEM MecTHOM AJIMUHHUCTPALIMA BHYTPUTOPOACKOTO
MYHUIIUIATBHOTO oOpa3oBanust CaHkt-IleTepOypra MyHHIIUIIANBEHBIA OKPYT AKaJeMHYecKoe oT 27
Mast 2011 r. Ne 196 «O pa3paboTke, SKCHEpTU3E M YTBEPXKIEHUU IMPOEKTOB aJIMUHUCTPATUBHBIX
pErJaMeHTOB MPEAOCTaBICHUS MYHULUIAIbHBIX YCIYr», C YYETOM pEKOMEHJALUNA opraHam
MECTHOTO  CaMOYIIPaBJICHHUs  PYKOBOJCTBOBATbCS ~ NPOEKTAMH  MOJENBHBIX  PETJIaMEHTOB,
pa3paboTanHbIMu KoMuTETOM 10 paboTe ¢ MCHOJHUTEIBHBIMU OPraHaMU T'OCYJIapCTBEHHON BIAcTH
U B3aUMOJCHCTBHIO C OpraHaMM MECTHOTO caMoymnpaBieHus AamuHucTtpanuu ['yoepHaropa
Cankr-IlerepOypra u HanpasieHHbiME Ucx. Ne 08-07-01-3040/13-0-3 ot 29.11.2013

I[TOCTAHOBJIAET:

1. VYrtBepautsb AJIMUHUCTPATUBHBIN perjlaMeHT MectHon AJMUHUCTpaLUU
BHYTPHUIOpPOJCKOT0 MYyHHULUMNAIbHOrO oOpa3oBaHus CaskT-IleTepOypra MyHHIMIAIBHBIM OKpYyT
AkaneMudeckoe IO TMPEeAOCTaBICHUIO MYHUIMNAIBHOW YCIYIM IO PEerucTpaluu TPYAOBOIO
JIOTOBOpA, 3aKJII0YaeMOro pabOTHUKOM C paboToaareneM — (PU3WYECKUM JIMIIOM, HE SIBIISIOLIMMCS
MHUBUAYAJIBbHBIM MPEANPUHUMATENEM, COTJIACHO MPUIIOKEHHUIO K HACTOSILEMY [TOCTAHOBJICHHIO.

2. lloctaHoBieHue BCTyMAeT B CUILY MOCHE €ro 0(HUIIHMATIBLHOTO OMyOINKOBaHUS.

3. KoHTpo:b 3a HCIOTHEHNEM HACTOSIIETO TOCTAHOBJICHHS OCTABIISIO 32 COOOM.

I'naBa MecTHOI AAMHHHCTPALMHT E.A. T'aBpniioBa



[Ipunoxxenue

K IOCTaHOBJIEHUIO MeCTHOW AMUHHUCTpALIUU
BHYTPUTOPOJICKOTO MYHHUIIUIIATHHOTO 00pa30BaHUs
Cankr-IleTepOypra MyHUIIUIIATBHBIN OKPYT AKaJeMHUYECKOe
or «02» mapra 2015r. Ne37-MA

AJIMUHUCTPATUBHBIA PETJIAMEHT
MECTHOM AJIMUHUCTPAIIMU BHY TPUT'OPOJICKOI'O MYHUIIUTIAJIBHOT'O
OBPA3OBAHUS CAHKT-TIETPBYPT'A MYHUIIUIIAJIBHBINA OKPYT
AKAJEMHUYECKOE

IO NMPEJIOCTABJIEHHUIO MYHUIIMITAJIBHOM YCJIYTY IO PETUCTPAIIUMA
TPYAOBOI'O JOT'OBOPA, 3AKJIIOYAEMOI'O PABOTHUKOM
C PABOTOJATEJIEM — ®PU3NYECKHUM JIMIIOM, HE ABJIAIOINMCA
NHANBUAYAJIBHBIM INPEAITPUHUMATEJIEM

l. O01He mMoJ10KeHus

1.1. [IpenMerom peryaupoBaHUs HACTOSILEr0 AJIMUHUCTPATUBHOIO PErJaMEHTa SIBIISIFOTCS
OTHOILIECHHUS, BO3HUKAIOIIME MEXKIY 3asBUTEIIMU U MecTHOM AJMHMHHCTpanueldl BHYTPUTOPOJCKOTO
MyHHULIMNAIBHOTO 00pa3oBanus CaHkT-IleTepOypra MyHUIIMNIAIBHBIN OKPYT AKaJeMUUYECKOe (J1anee —
MectHas AaMmuHMCTpalusi) B cdepe MpeaoCTaBlICHUs MYyHHMLMIIAIBHOM yCIyrM IO pPerucTpanuu
TPYAOBOTO JOTOBOpA, 3aKIOYaeMOro pabOTHUKOM ¢ padorojmareneM — (U3HYECKHM JIHIIOM,
HE SIBJIIOLUIMMCS UHAWBUAYAJIbHBIM IPEANpUHIMATENIEM (Jjajlee — MyHUIUNATIbHASL yCIyra).

brnok-cxema mpenocTraBieHUs ~MYHULMIAJIBHOW  yCIyrd HOpHUBEIEHA B  NPHIOKEHUU
Ne 1 x HacTosIEMy AIMUHUCTPAaTUBHOMY PETJIAMEHTY.

1.2. 3agBUTENSIMUA  SBIAIOTCA: paboTomaTeh — (PHU3MUECKOE JIMIO, HE SBISIOIIEECs
UHMBUJYAIIbHBIM HpPEJIpUHUMATENEM, HMEIOLee MECTO CBOEro >KUTENbCTBA (B COOTBETCTBHM
C perucrpanueil) Ha TEPPUTOPUM B TPAHULIAX BHYTPUTOPOACKOTO MYHUIIMIAIBHOIO 0Opa3oBaHUs
Cankr-IlerepOypra MyHUIMNANBHBIA OKpYr AKaJeMHYecKoe, a TaKKe ero YHOJIHOMOYEHHbIE
Mpe/ICTaBUTEeNN, oOpaTuBIIMEcs B MeCTHYI0O AJIMUHUCTPALMIO MM MHOTO(QYHKIIMOHAIbHBIA LEHTP
NPEJOCTaBIEHUS] TOCYJIApPCTBEHHBIX W MYHHMLIMIANbHBIX yciuyr (nanree — ML) ¢ 3ampocom
O MPEIOCTABJIEHUN MYHULIUIIAIbHON yCIYyTH.

OT uMeHHM 3asBUTENEH BIpaBe BBICTYNATh UX IPEACTABUTENM IIPU MPEIbABICHUM IMacropra
rpaxxaannHa  Poccuiickoit ®enepanuy WM APYTMX JOKYMEHTOB, YJOCTOBEPSIOIIHUX JMYHOCTH
Ha Teppuropun Poccuiickoit denepanunyu B COOTBETCTBHM C JEHCTBYIOIIMM 3aKOHOAATEIBCTBOM,
¥ JIOKYMEHTA, [TOITBEPIKIAFOIIEr0 MOMHOMOYHS IIPEICTABUTEIIS 3asBUTEIIS .

1.3. TpeboBanus k mopsAAKy HHGOPMHUPOBAHUS O IPEAOCTABICHUH MYHUIIUTIAIbHON YCIIyTH:

1.3.1. B mpenocTaBlieHUH MyHUIIUTIATBHON YCIYTH YIaCTBYIOT:

1.3.1.1. MecrtHas AOAMHUHHCTpAIHS

Anpec: I'paxxnanckuii mpocnekt, oM 84, kab. 20, Cankt-IletepOypr 195257.

I'paduk paboThI:

Pexum paboThl (1aiee — yCTaHOBJICHHBIE Yachl):

Ilonenenpauk - ¢ 9.30 mo 19.00;

Bropnuxk - yerBepr- ¢ 9.30 no 18.00;

TaknMH JOKYMEHTAMH SBISIOTCS:

- JIOKYMEHTbI, MOATBEP)KIAIOLINE IOJTHOMOYHUS 3aKOHHOTO MpeACTaBUTENsd (CBUAETENBCTBO O DPOXKICHUM, NOCTAHOBIIEHUE
00 ormeke U Jp.);

- IOBEPEHHOCTH B IIPOCTON MUCEMEHHOH (hopMe, TIOITBEPK/[AIOIast TOJTHOMOYHS MIPEACTAaBUTEIS 3asBUTEIS,

- JIOBEpEHHOCTb, 3aBEPCHHAs HOTAPHAIBHO, B CIy4ae eCIM (eAepalbHBIM 3aKOHOM IIPEXyCMOTPEHO HOTApHAIBHOE
YIOCTOBEpEHHE TOBEPEHHOCTH IIPECTABUTEINS 3asSBUTEIS KaK yCIIOBUE OCYIIECTBICHHUS TOCYAAapCTBEHHON (MyHUIUIIANEHOI) QyHKINH,
IpeA0CTaBICHHS TOCYIapCTBEHHON (MyHUIIUIIATbHON) YCIYTH.



nsatauna - ¢ 9.30 mo 17.00;

nepepeiB - ¢ 13.00 mo 14.00.

Odunmansueiii  caiit MectHolt Anmunuctpauuu (manee - OMCY) B uH(pOpMAaMOHHO-
KOMMYHHKAIIMOHHOH cetu MHTepHeT, Ha KOTOPOM MOXHO IMOJIYYUTh UH(DOPMALIHIO O MPEIOCTaBICHUN
MYHUIIUTIATBHON YCIIYTH ¥ CKOITUPOBATh 00pa3Ibl JOKYMEHTOB:

http://mo-akademicheskoe-spb.ru.

DJNEeKTPOHHBIE 3asBJICHUS HAMPABIIAIOTCS 110 a/Ipecy IEKTPOHHOM MouThl: momoa@list.ru.

3asBIeHNE MOXKET HAMPaBJIATHCS hakcoM 1o TesneponHoMy Homepy: (812) 555-26-59.

1.3.12. MoL

Anpec: yn. Kpacnoro Tekcrunbiuka, 1. 10-12, murepa O, Cankt-IlerepOypr, 191124.

I'padux paboTsl: moHeAeabHUK — yeTBepr ¢ 9.00 o 18.00;

nsatauna ¢ 9.00 mo 17.00;

nepepsiB ¢ 13.00 no 13.48,

BBIXOJIHBIE JTHU — Cy00O0Ta, BOCKPECEHbE.

I'padux paboTs! cTpykTypHBIX noapazaeneHuii MOL] exxeanesno ¢ 9.00 o 21.00.

Mecrta HaxoxnaeHus, rpaguk paboTel M copaBouyHble Tenedonsl MOIL] mpencraBieHb!
B IpuiIokeHnu Ne 2 K HacTosmeMy AJIMAHUCTPATHBHOMY PETJIaAMEHTY.

Lentp Tenedonnoro obemyxuanus MOI] — (812) 573-90-00.

Ajipec caiiTa U 3JI€KTPOHHOM MOYTHI: WWW.gu.spb.ru/mfc/, e-mail: knz@mfcspb.ru.

1.3.2. Ilepen mnpeAoCTaBICHHEM MYHUIMNAIBHON YCIYrH 3asBUTENSIM He TpeOyercs
JIOTIOJIHUTENBbHBIX OOpallleHU B HHbIE OpraHbl U OPraHU3aLUH.

1.3.3. Hudopmamuio o0 opranax (opraHuzaiusax), yKa3aHHBIX B IMyHKTe 1.3. HacTosuiero
AJIMHHHCTPAaTUBHOTO PErJIAMEHTA, 3asIBUTEIH MOTYT TOJIYYHUTh CIEAYIOMIMMHU CIIOCOOaMH:

- HaIpaBJIEHUE 3aIPOCOB B MUCHMEHHOM BHUJE MO aJpecaM OpraHoB (OpraHHU3aluil), yKazaHHBIX
B IyHKTe 1.3. Hacrosero AJMUHHCTPATUBHOIO PETJIAMEHTA, B 3JEKTPOHHOM BHJIE MO YKa3aHHBIM
ajzipecam 3JEKTPOHHOI MOYTHI OPraHOB (OpraHu3alui);

- [0 CIIPaBOYHBIM TeneoHaM pabOTHUKOB OPraHOB (OpraHM3aluii), yKa3aHHBIX B IMyHKTE 1.3.
HACTOAIIET0 AJIMUHUCTPATUBHOTO PETJIAMEHTA;

- Ha [loprane «locymapctBennbie ycayru B Cankrt-IlerepOypre»  (Www.gu.spb.ru)
B UH(POPMALIMOHHO-TEIEKOMMYHUKAIIMOHHON ceTu «MHTepHeT» (nanee — [TopTan), Ha opUIMATBHBIX
caliTax opraHoB (OpraHu3alMii), yKa3aHHbIX B MyHKTe 1.3. Hacrosmiero AJIMUHHCTPATUBHOTO
periaMeHTa;

- IIpHU JIMYHOM OOpallleHuu Ha IpHUeM K paOOTHUKAM OpPraHoB (OpraHU3aluil) B COOTBETCTBHU
¢ rpaukoM paboThl, yKa3aHHBIM B IyHKTe 1.3. HacTOsAIIEro AJIMUHUCTPATUBHOTO PETIaMEHTa;

- B llenTpe Tenedonnoro oocmyxuarmst MOI] (812) 573-90-00;

- Ipu oOparieHuu K nHpomaTaM (MHPOKHOCKaM, UH(OIMYHKTaM), pa3MEIIEeHHBIM B IIOMEIEHHUSIX
M®II, ykazanHbix B npuiioskeHu Ne 2 Kk HacTosimeMy AJMUHUCTPATUBHOMY PETJIaMEHTY; Ha YIUIAaX
Cankr-IlerepOypra u B Bectu6rosix craniuii Cankt-IlerepOyprckoro rocyJapCTBEHHOTO YHUTApHOTO
npennpusaTus «Cankr-IlerepOyprekuii METpONOIUTEH) MO aapecaM, ykasaHHbIM Ha [loprare.

1.3.4. Ha crengax, pa3MeNICHHBIX B MoMemeHusax MectHoit Aamunuctpammun u MOIL],
pasmenaercs cieayromias HHGopMarus:

- HAaMMEHOBaHNE MYHUIIUIIAIILHOMN YCIIYTH;

- IepeYeHb OPraHOB (OpraHu3aluii), y4acTBYIOIUX B IPEJOCTaBICHUN MyHULIUIIATBHOMN yCIyTH;

- rpaduk (pexum) paboTel, TenedOoHbI, aapeca ANEKTPOHHON TMOYTHl OPraHOB (OpraHU3aIINN),
OCYLIECTBISIONIMX TPUEM M  KOHCYJIbTAllMM 3asBUTENCH MO BONpOCaM  MPEJOCTaBIICHUS
MYHULMITAJIBHON YCIYTH;

- aJjpeca OpraHoB (OpraHu3aluii), y4acTBYIOIIMX B IPEIOCTABICHUN MYHUIIUIIAIBHON YCIIyTH;

- KOHTaKTHass MH@oOpMamus o0 opraHax (OpraHu3alMsx), Y4acTBYIOIIUX B IPEIOCTABICHUHU
MYHUIIUTIATBHON YCIIYTH;

- IOPSIIOK MIPEIOCTABICHUS! MYHUIIUTIAIBHON YCIYTH;

- TIOCJIEJIOBATEIbHOCTh TIIOCEIIEHUs 3asBUTENIEM OpraHoB (OpraHu3aluii), y4acTBYIOIIUX
B [IPE/IOCTABIIEHUN MYHULIUTIAIbHON YCIYTH;
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- [IEpEeYEeHb KaTerOpUil rpaklad, UMEIOIIKX IIPaBO Ha IOJIyYEHUE MYHULUIIAIbHON YCIYTH;

- IepeYEHb JOKYMEHTOB, HEOOXOAUMBIX Ul MOIY4YE€HUS MyHHLIMIAIBHON yCIyrd, B TOM 4YHUCIIe
nojrydaeMbIx MecTtHOW AMUHUCTpanueit 0e3 yqacTus 3asBUTENS;

- oOpasell 3aI0JIHEHHOT' O 3asIBJICHUS.

Il. CrangapT npenocTaBieHuss MyHHIUNIAJIbHON yCJIyrd

2.1. HaumeHoBaHHWE MYHHMIMNAJIbHON YCIyrd: perucTpauus TPYAOBOrO JOroBOpa,
3aKJIF0YaeMOro paboTHUKOM ¢ paboTojmareneM — (U3WYECKUM JIMIIOM, HE SBISIONIUMCS
WHIVBUAYAJIBHBIM IpeanpuHumareneM. KpaTkoe HaMMEHOBaHHME MYyHHMIMIIAIBHOM yCIyTu:
perucrpanus TpyJI0BOro J0roBopa.

2.2. MyHuInunaigbHas yciryra npeaocTanisercss MecTHoi AMUHUCTpaIUEH.

[IpengocraBiieHne MyHUIIMNAIBHOM YCIAYTd OCYyIIECTBIsieTcs: MecTHOM ~AJMHMHHUCTpaluen
BO B3aumoeicTBun ¢ M®LI.

JIOJDKHOCTHBIM  JIMIIaM  MecTHOH AJIMUHHUCTpallMM 3alpelieHo TpeOoBaTh OT 3asBUTEINA
OCYLIECTBJICHUsI JACUCTBUI, B TOM 4YHCJIE COIVIACOBAaHUH, HEOOXOMUMBIX Ui IOJIy4EHUs
MYHHUIMIIAJIBHOW YCIYTH U CBS3aHHBIX C 0OpallleHueM B TOCYJapCTBEHHbIE OPTaHbl, OPraHbl MECTHOIO
CaMOYNpAaBJEHUs,  OpraHW3alud, 3a  HCKIIOYEHHEM  [OIY4YEHMs]  yCIyr,  BKJIIOYEHHBIX
B IIEPEUYCHb YCIYT, KOTOPBIE SIBISIFOTCS HEOOXOIMMBIMH M OO0S3aTENbHBIMHU IS MPEIOCTABICHUS
MYHHULIMIIAJIBHBIX YCIIYT.

2.3. Pe3ynpraToM npesocTaBieHusI MyHUITUTIATBHON YCIIYTH SIBIISICTCS:

2.3.1. Bplmaua 3asBUTENIO TPYLOBOIO JOrOBOpa € OTMETKOM O pPErucTpalyu TpPyJI0BOro
JI0OTOBOPA,

2.3.2. Otka3 B IpPeOCTaBIEHUM MYHULMIAIBHOW yCIYr'M B BHJE MUCbMa O HEBO3MOKHOCTH
WCIIOJIHEHUS 3aIlpoca C YKa3aHUEM IPUYKH.

2.3.3. Pesynbprar mnpenocTaBieHMs MYHHMLMIIAIBHOM YCIyTM BbIIAeTCs 3asBUTEN0 MecTHOH
Anmunuctparmeit, M®OLI, HanpaBnsercs yepe3 oTaeneHus (heaeparbHOl TOYTOBOM CBA3H.

2.4. Cpok npeiocTaBieHUsl MyHULIUIIAIbHOW YCIIYTH HE TOJKEH IPEBBIIIATh BALATH TPEX
pabouux JHEW C MOMEHTA PErUCTPAIIUH 3asIBICHUSL.

2.5. [lepeyeHb HOPMATUBHBIX IPABOBBIX AKTOB, PETYJIMPYIOUIUX OTHOUICHHUS, BO3HHUKAIOIIUE
B CBA3M C MIPEIOCTABIEHUEM MYHUIIUIIAJIBHON YCIyTH:

- Konctutynnsa Poccuiickoit @denepanuy npuHsaTa BCEHAPOIHBIM rojiocopanueM 12.12.1993;

- 'paxxnanckuii koaekc Poccuiickoit @eneparuu;

- Tpynosoii konekc Poccuniickoit denepanuu;

- @epepanpubiii 3ak0oH OoT 06.10.2003 Ne 131-®3 «OO0 00mMX NPUHIMIIAX OPTAHHU3AIUN
MECTHOIO caMoyIpaBiieHus B Poccuiickon @enepanun»;

- ®epepanbHblii 3akoH oT 02.05.2006 Ne 59-®d3 «O mnopsake paccMOTpeHus oOpalleHui
rpaxnaaln Poccuiickonn ®enepaunny;

- ®eaepanbublii 3ak0H 0T 27.07.2006 Ne 152-D3 «O mepcoHAIBHBIX JaHHBIX;

- @enepanbhbiii 3ak0H 0T 27.07.2010 Ne 210-®3 «OO0 opraHu3zanuu MpeIoCTaBICHUS
rOCyapCTBEHHBIX U MyHUIIMIIAJIBHBIX YCIYI»;

- 3akon Cankr-IlerepOypra ot 23.09.2009 Ne420-79 «OO6 opra"u3aiud MECTHOTO
camoympasnenus B Cankt-IlerepOypre»;

- ®epnepanbHblit 3ak0H 0T 06.04.2011 Ne 63-D3 «O0 371€KTPOHHON MOAUCHY;

- nocranosnenue [IpasurenscrBa Cankr-IlerepOypra ot 30.12.2009 Ne 1593 «O HekoTOpbIX
Mepax [0 TIOBBIIIEHUIO KadecTBa IMPEJOCTaBIE€HUS TOCYAapCTBEHHBIX YyCIyr Ha 0Oaze
MHOTO()YHKIIHOHAJILHOTO IIEHTPa MPeI0CTaBIeHUs TOCy1apcTBEHHBIX yciyr B CaHkT-IlerepOyprey;

- VYcraB  BHYTPUTOPOACKOTO  MyHHUIMINANbHOro  oOpaszoBanus  Cankt-IlerepOypra
MYHUIIUNATBHBIA OKpYr AkaJeMuueckoe (TeKcT YcTaBa ONMyOJIMKOBaH B CIEI[ BBITYCKE TIa3eThl
«Akanemuyeckuit BecTHUK» 16.05.2011);
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- moctaHoBneHue MectHoit AnmuHucTparuu ot 27.05.2011 r. Ne 196 «O pa3paboTke,
DKCIIEPTU3€ M  YTBEPXKICHUM IIPOCKTOB aJAMHHHUCTPATHBHBIX PETIIAMEHTOB  IPEIOCTABJICHHUS
MYHHULIMIIAIBHBIX YCIYI».

2.6. HcuepnbiBatromuii  mepeyeHb  JOKYMEHTOB,  HEOOXOAMMBIX B  COOTBETCTBUU
C HOpPMAaTHBHBIMU IIPaBOBBIMU aKTaMU Ul TPEAOCTaBICHUS MYHULMNAIBHON YCIYyTd U YCIYT,
KOTOPBIE SIBJIAIOTCS HEOOXOIUMBIMU M 00sI3aTEIbHBIMU JIJIS IPEIOCTABICHUS MyHULIMIIAILHON YCIYTH,
MOJIE)KALIUX IIPECTABICHUIO 3asIBUTEIIEM:

a) MnucbMeHHoe 3asBieHue (mo ¢Qopme coracHo npuwiokeHuto Ne 3 K HacTosALleMY
AJIMUHUCTPAaTUBHOMY PETJIAMEHTY);

6) JOKYMEHT, yI0CTOBEPSIOIIHiT TNIHOCTE

B) 3K3EMILISP TPYAOBOIO JOrOBOpA.

- Ilpu obpamieHun HpeacTaBUTEINs JIMIA, UMEIOLIEro MpPaBO Ha IOJIyY€HHE MYHUIMNAIbHON
YCIIYTH, JOIIOJIHUTEIIBHO IIPEACTABIISIOTCS:

a) macnopT JMOO HMHOM JOKYMEHT, YJOCTOBEPSIOIIMHA JIMYHOCTh NPEACTABUTENs JIMIA,
HMMEIOIIIETO IIPABO HA MOJYYEHUE MYHULUIIATIBHOM YCIYTH;

0) TOKyMEHTHI, TIOATBEP)KJAIOIINE IOJTHOMOYHS IPECTaBUTEIIS.

2.7. VicuepmbIBaloOIIMii  TMEpeYeHb  JOKYMEHTOB,  HEOOXOJUMBIX B  COOTBETCTBUU
C HOPMAaTHBHBIMU IIPAaBOBBIMM AaKTaMM Ul IIPEJOCTABICHUS MYHULUINAIBHOW YCIYTHM, U YCIYT,
KOTOPBIE SIBIISIFOTCS HEOOXOIMMBIMU M 00SI3aTEIBHBIMHE IS TPEIOCTABICHUS! MYHUIUITAILHON YCIYTH,
KOTOpbIE HAaXOJATCS B PAaCHOPSDKEHUM (eepajbHbIX OPraHOB HCHOJIHUTENIBHOM BJIACTH U OPraHoOB
TOCYJapCTBEHHBIX BHEOIO/DKETHBIX (DOHIIOB, OpPraHOB HCIIOJIHUTEIFHOW BIACTH CYOBEKTOB
Poccuiickoit ~ ®epepauuu M OpraHoB  MECTHOIO  CaMOYIPABJICHHs,  I10JBEJOMCTBEHHBIX
UM OpraHu3aluil U MHBIX OPTaHU3ALMNA, U KOTOPbIE 3asBUTEb BIIPABE MPEACTABUTH, JEHCTBYIOIIUM
3aKOHOZATEIBCTBOM HE IIPEYCMOTPEH.

2.8. JIoMKHOCTHBIM JTuiaM MecTHON AJMUHUCTpAINU 3allpeieHO TPEOOBaTh OT 3asIBUTEIIS:

a) IpeACTaBJICHUs TOKYMEHTOB M MH(POPMALUU UM OCYLLECTBICHHs NEHCTBUH, Mpe/ICTaBlIeHHE
WIM  OCYIIECTBJIEHHUE KOTOPbIX HE NPEIyCMOTPEHO HOPMAaTUBHBIMM IIPABOBBIMU  aKTaMH,
PETYJIMPYIOIIMMHU OTHOLIEHHUS, BOZHUKAIOIIUE B CBSA3H C IPEIOCTABICHUEM MYHULIMIIAIIBHON YCIIYTH;

0) mpeacTaBIeHU TOKYMEHTOB M MH(OPMAINH, KOTOPBIE HAXOAATCS B PACIOPSHKEHUH OPTaHOB,
IIPEIOCTABIIOINX ~MYHULMIAIBHYIO YCIYTY, MHBIX OpPraHOB MECTHOIO CaMOYIIpaBJICHMS,
rOCy/IapCTBEHHBIX OPraHOB M OpraHM3allii, B COOTBETCTBHUM C HOPMATHBHBIMU IPAaBOBBIMH aKTaMU
Poccuiickoit @enepannu, HOpMaTUBHBIMU NPABOBBIMH aKTaMu cyObekTOB Poccuiickoit ®eneparuun
U MYHUUUNAIbHBIMU [PaBOBBIMU  aKTaMH, 3a HCKIIOYEHHEM JOKYMEHTOB, BKIIFOUEHHBIX
B ompenesneHHblil crathbell 7 denepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3 «OO6 opraHuzanuu
MIPEIOCTABIIEHUS TOCYJaPCTBEHHBIX U MYHULIUIIATIbHBIX YCIYT» epeYeHb I0OKYMEHTOB.

2.9. HcyepnpiBatromyii IepedyeHb OCHOBAaHMM NI OTKa3a B IIpUEME JOKYMEHTOB,
HEOOXOUMBIX [UIsl MPEJOCTaBICHUS MYHMIMIIAJBHOM YCIYrM: OCHOBaHMM JJii OTKa3a B IpHEME
JOKYMEHTOB, HEOOXOJMMBIX [UIi MPEJOCTABICHUS MYHUIMNAIBHON YCIYrH, AEWCTBYIOIUM
3aKOHOJIaTEIBCTBOM HE IIPELYCMOTPEHO.

?B kauecTBe JOKYMEHTA, YAOCTOBEPSIOLIEr0 IHYHOCTD, IIPSbABISIOTCS:

- macnopT rpaxxaanuHa Poccuiickoii ®denepanumy;

- BPEMEHHOE YAOCTOBEPEHUE JIUYHOCTU IpaxkaaHuHa Poccuiickoit deneparyu, BblgaBaeMoe Ha nepuos oGpopMiIeHHs acnopra,
MIPeTyCMOTPEHHOE ITyHKTOM 76 AIMUHHCTpaTHBHOTO periameHTa ®enepaibHON MHTPanMOHHOW CIyKOBI IO TIPEIOCTaBICHHUIO
TOCYJJapCTBEHHOH YCIyrH II0 BBIAAUYe M 3aMeHe MaclopTa TpaxkgaHumHa Poccuiickoit Penepaiyn, yIOCTOBEPSIONIETO JIHYHOCTH
rpaxnaanuHa Poccuiickoit ®enepanuu Ha Tepputopuu Poccuiickoit ®epepanuu, yTBepxkAeHHOro mnpukazoM dDenepanbHON
MUTPaUOHHOH ciy:x06! oT 30.11.2012 N 391;

- JJOKyMEHTbI, YIOCTOBEPSIOIINE JUYHOCTh IpaXKIaHUHA, IpeaycMOoTpeHHble DeiepanbHbIM 3aKkoHOM oT 25.07.2002 Ne 115-D3
«O TpaBOBOM MOJIOKEHWH HMHOCTPAaHHBIX rpaxaaH B Poccuiickoit ®enepanmu», Denepanbusiv 3akoHoM oT 19.02.1993 Ne 4528-1
«O 6exennax», ykazamu IIpesunenrta Poccuiickoit @eneparun ot 21.12.1996 Ne 1752 «O6 OCHOBHBIX JOKYMEHTAX, YI0CTOBEPSIOMINX
JIUYHOCTH rpaxkaannHa Poccuiickoit denepanuu 3a npeaenamu Poccuiickoit @eneparum», ot 14.11.2002 Ne 1325 «O6 yTBepxIeHUN
IMonosxeHust 0 TOpsIIKE PacCMOTPEHHS BOIIPOCOB TpaxaancTBa Poccuiickoit dexepannm», ot 13.04.2011 Ne 444 «O nOMOIHHUTETBHBIX
Mepax Mo 00eCTIeUeHHUIO MPaB U 3alUTH HHTEPECOB HECOBEPIICHHOIETHUX Irpakaal Poccuiickoit enepanniy;

- MHBIE JOKyMEHTHI, yJOCTOBEPSIOIIIE JINYHOCTh B COOTBETCTBHH C ACHCTBYIOIINM 3aKOHOIATEILCTBOM.
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2.10. HcuepnblBarouiuii mepeuyeHb OCHOBAHWUM i NPUOCTAHOBICHHMS MM  OTKasa
B [IPE/IOCTABIIEHUU MYHULIUTIATbHON YCIYTH:

2.10.1. OcHoBaHW# s TPUOCTAHOBICHUS MPEIOCTABICHUS MYHHUIIMIAIGHON  YCIYTH
JEHCTBYIOIUM 3aKOHOIaTEIbCTBOM HE MPEAYCMOTPEHO.

2.10.2. OcHoBaHWeM s OTKa3a B TPEJOCTABICHUM MYHUIIUNAIBHON YCIYTU SIBIISCTCS:
HemnpeJCcTaBlIeHne B MeCcTHyl0 AJIMUHUCTPALUIO BCEX HEOOXOIMMBIX JOKYMEHTOB B COOTBETCTBUU
C IYHKTOM 2.6. HacTOSAIEro AJIMUHUCTPATUBHOTO PErJIAMEHTA.

2.11.  VYcayru, KOTOpbIE SIBISIFOTCS HEOOXOJIMMBIMH U 00SI3aTEJIbHBIMU JUISI TIPEOCTABICHUS
MYHHULMIIAJIBHON YCIIyTH, IEHCTBYIOLIUM 3aKOHOIATEILCTBOM HE IIPELYCMOTPEHBI.

2.12. TlomnuHa Uiy UHasl 1JaTa 3a Npe0CTaBIeHNe MyHHUIIUITAILHOM YCIyTH HE B3UMAETCsl.

2.13. MakcuMaJIbHBIA CPOK OXHJIAHUS B OYEpeq INPH I0jade 3asBICHHUS O IMPEIOCTaBICHUU
MYHHIIMIIAIEHOM YCIYTU U TIPU MOJy4YE€HUU pe3ylbTaTa MPel0CTaBICHUSI MyHUIIUITATbHON YCIIyTH:

a) CpOK OXHJIaHUS B O4YepeId MpH T[ojAaye 3asBICHUS W HEOOXOIUMBIX TOKYMEHTOB
B MecTHOI AAMHHHCTpAIMK HE JOJDKEH MPEeBBIIIATh MATHAIIATH MUHYT;

0) CpOK OXHIAaHHS B OuYepeqy NpPU MOJYYECHHH JOKYMEHTOB B MecTHOW AJIMUHHCTpaLuu
HE JIOJDKEH IPEeBbIIATh MATHAALATA MUHYT;

B) CPOK OXXHJaHHUS B OYEpeIu MpU IoJade 3asBICHUS U JAOKyMeHTOB B M®I| He noikeH
MPEBBIIIATH MATHAIIATH MUHYT;

I') CPOK OXHJAHUSA B OYEPEAU IpH MOITYydeHUHM JOoKyMeHTOB B M®Il He noikeH NpeBblllaTh
MATHAAIATA MUHYT.

2.14. Cpox u TOPSIOK PEruCTpaluyl 3ampoca 3asBUTENS O MPEIOCTABICHUN MYHUIUIAIBLHON
YCIyTH.

2.14.1. Ilpu nu9HOM OOpAIIEHUH 3asBUTENSI B MEeCTHYIO AJIMUHUCTPAIIMIO PETHCTPAIIHS 3ampoca
0 MPEAOCTABICHUN MYHUIIUIIAILHOM YCIIYTH OCYIIECTBIIACTCS paOOTHUKOM MecTHOM A TMUHUCTpaLUU
B IPUCYTCTBUM 3asBUTENS, KOTOPOMY BBIJAETCS PACIUCKA C IPUCBOCHHBIM PErHCTPallMOHHBIM
HoMmepoM. CpoK perucTpanuy 3ampoca 3asgBUTENs O MPEJOCTAaBICHUH MYHHUIMNAIbHON yCIyru
cocTaBisieT He OoJsiee TpuALATH MUHYT. Perucrpanus 3asBiieHus ocyliecTBisercs MecTHol
AIMUHUCTpalMeli B TeueHue oJHoro pabodero JHS C MOMEHTa ToilydeHUss MecTHOM
AIMUHUCTpalMedl JOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.6 Hacrosiero AJIMHHUCTPaTUBHOIO
pernamenTa, B (hopMe NIEKTPOHHOTO JOKYMEHTA WM JOKYMEHTa Ha OyMa)KHOM HOCHTETIE.

2.14.2. Tlpu muaaOM oOpamienuu 3assuternst B M®I 3ampoc o mpenocTaBIeHIN MyHUITUTATEHON
ycIyru peructpupyercs pabotHukoM M®IL] B mpucyTCTBUY 3as1BUTENS, KOTOPOMY BBIJAETCS paCIIUCKa
C  PErUCTPAallMOHHBIM HOMEpPOM, IPUCBOCHHBIM  MEXBEIOMCTBEHHON  aBTOMATHU3MPOBAaHHOU
uHpopMalMoHHOW cuctemoit mpenoctaBneHuss B Cankt-lIlerepOypre rocynapCTBEHHBIX H
MYHHULIMNAJIBHBIX YCIYT B JJIGKTPOHHOM BHae. CpoK perucTpauuu 3ampoca 3asBUTENs O
MPEIOCTaBIEHUU MYHUIIUTIANBHON yeinyru B ML cocraBnsieT He Golee MATHAIATH MUHYT.

2.15. TpeboBaHUs K MOMEUICHUSM, B KOTOPBIX IPEIOCTABISIOTCS MYHHUIUITAIBHBIE YCIYTH, K
MECTy OXHJaHUA W TpueMa 3asBUTENeH, pasMelleHUI0 U OQOPMIICHHIO BU3YaJIbHON, TEKCTOBOW U
MYJIBTUMEAUMHON HHPOPMAIIUH O IOPSAKE MPEJOCTABICHHSI MyHULIUTIAIBHOMN YCIIYTH:

2.15.1. MyHununanbHas yciayra nmpefoCcTaBisieTcss B TOMeNeHUusIX MecTHOW AJMUHUCTpAIUU U
MO®II. TlomemeHus, B KOTOPBIX NIPEIOCTABISAIOTCS MYHHUIMNAIbHBIE YCIYTH, MECTO OXKWJAHUS,
JOJKHBI UMETh IJIOLIA/IH, MIPelyCMOTPEHHbIE CaHUTAPHBIMU HOpMaM#
u TpeboBaHUSMU K pabouuM (OoQHUCHBIM) TOMELIEHUSM, TIe 00opyIdoBaHbl paboune MecTa
C HCIIOJIb30BAHHUEM IEPCOHAIBHBIX KOMIIBIOTEPOB U KOMHPOBAJIBLHOM TEXHUKH, U MECTa AJi Mpuema
MOCETUTENEH, a TaKkXKe JOJDKHBI OBbITh OOOPYJOBaHBI CTYAbSMH U CTOJAMH, WMETh MHUCYHE
MIPUHAUICKHOCTH (KapaHJalld, aBTOPYUYKH, Oymary) Juisi 3allOJTHEHHUSI 3alPOCOB O TMPEJOCTABICHUHN
MYHHIIMITATGHOM yCAYyTd M TPOU3BOJICTBY BCIOMOTATEIbHBIX 3amucei (MaMsaTOK, TMOsSCHEHUH),
CTEeHJIaMH, Ha KOTOPBIX J0JKHA OBITh pa3MelieHa nHpopmalus, ykazaHHas B MyHKTe 1.3. HacTosAero
AJIMMUHUCTPAaTUBHOTO pErJIaMeHTa.

2.15.2. Tlomemennss M®I] d0/KHBI  OTBeYaTh  OCHOBHBIM  TIOJIOKEHHSM  CTaHAapTa
KOM(OPTHOCTH.

2.16. Tlokasarenu JOCTYMTHOCTH U Ka4eCTBAa MYHHIIUTIAIBHOW YCIYTH:
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2.16.1. KonnuecTBO B3amMOACHCTBHI 3asBuTens ¢ MectHoi AamuaucTpanuei auo6o MOI —
He OoJiee ABYX.

2.16.2. IIpogomKHUTETbHOCTh B3aUMOACHCTBHIA JOJKHOCTHBIX JIMI[ TPU TPEIOCTABICHUU
MYHUIIMIIAILHOM yCcIyru yka3ansl B pa3zene ||l nactosiero AAMUHUCTPAaTUBHOTO PerjaMeHTa.

2.16.3. CmocoObl TIpeIOoCTaBICHUS MYHHIIMITATBHOW YCIYTH 3asBUTEIIO: HEMOCPEICTBEHHO
MpH nocemeHn MectHol AIMUHUCTpaUK WK nocpeactsom MOILI.

2.16.4. Cnocobbl uHGOPMHPOBAHUS 3asgBUTENS O pe3yiabTarax NPEAOCTABICHHUS MU
MPUOCTAHOBIICHUU  MYHUIMNAIBHOM  YCIYI'M  YKa3blBaeTCsi B  3asBICHUU: 1O  Tesedony,
IO 3JIEKTPOHHOM MOYTE, B TUCbMEHHOM BHJIE.

2.16.5. Konu4ecTBO JOKYMEHTOB, HEOOXOAMUMBIX JJIS MPEIOCTABICHUS 3asIBUTEIEM B IIEIISAX
MOJIYYEHUSI MYHUIIUTIATIBHOM YCIYTH — TPU JJOKYMEHTA.

2.16.6. OcymecrtBienne MecTHON AIMHHUCTPAIIMEH MEKBEIOMCTBEHHOTO B3aUMOJICHCTBUS
MIPU IPEIOCTABICHUU MYHUIIUIIAIBLHON YCIYTH HE IPETYCMOTPEHO.

2.16.7. Cpok mnpeaocTaBieHHUs MYHULUIAIBHOW YCIYIM HE JOJDKEH MPEBbIATh ABAALATH
Tpex pabodux JHEH ¢ MOMEHTA PErHCTPAIINH 3asBICHHUS.

2.17. Oco0eHHOCTH TIPEIOCTaBICHUS MYHUITUIAIbLHON yeimyru B MDII,

2.17.1. Ilpuem HOKYMEHTOB W BbIJaua pe3yJibTaTa MPEIOCTABICHUS MYHUIUITAJIBHON YCIIyTU
MOTYT OBITh OCYIIECTBIIEHBI TocpeacTsom MOILI.

2.17.2. Mecra HaxoxaeHuss u rpapuku paborer MOI[ npuBeAeHBI B NPUIOKECHUU
Ne 2 x HacToseMy ATIMUHUCTPAaTUBHOMY PETJIAMEHTY, a TaKkxke pa3MenieHsl Ha [lopTae.

2.18. IIppy  mpemocraBieHMM  MyHUMIMIAIBHOM  yciayru — noapasaeineHus — MOI]
OCYILIECTBIISIOT:

- B3auMmozelcrBue ¢ MecTHOM AJIMUHHCTpanueldl B paMKaxX 3aKIIOYEHHBIX COIVIAIICHUHN
0 B3aUMOJEUCTBUHU; HMH(DOPMHUpPOBAHHE TpaKJaH U OpraHU3aIMil MO BOMPOCaM MPEIOCTaBICHUS
MYHUIUIIATBHBIX YCIIYT;

- IIPUEM U BbIa4y JOKYMEHTOB, HEOOXOIUMBIX AJISi MPEJOCTABICHUS MYHUIIUIAIBHBIX YCIyT
WJTU SIBIISIIOIIUXCS PE3YJIHTATOM MPEAOCTABICHUS] MYHUIIUTIAIBHBIX YCITYT;

- 00paboOTKy NepCOHANBHBIX JAHHBIX, CBA3AHHBIX C IPEJOCTABICHUEM MYHUIIUIIAIBHBIX YCIIYT.

2.18.1. B ciydae mojaud TOKYMEHTOB B MECTHYIO AJMUHUCTpanuio mocpenctsomM MOI]
pabotHuk MOII, ocymecTBASIOMMI MpHUeM JOKYMEHTOB, TMPEJACTABICHHBIX [UIS TOXYYCHHS
MYHUIUIIATIEHON YCIyTH, BBITIOJHSET CIEAYIOIINE TeUCTBUS:

- OIpeeNsieT MpeaIMeT OOpalleHus;

- YCTaHaBIIMBAET JTUYHOCTH TPAKJTAHUHA U €T0 MOJTHOMOYNS,

- TPOBOJUT TPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeOOBAaHUSM, YKa3aHHBIM B IIYHKTE
2.6. HacTosIIEero AIMUHUCTPATUBHOTO PETrJIaMEHTa;

- KOHCYJNBTUPYET TpaKAaHUHA O TOpsAKe OPOPMIICHHUS 3asIBICHUS U MPOBEPSET MPABHILHOCTD
ero oopmienus. [lo mpocebe rpaxaaHnHa, HE CIIOCOOHOTO MO COCTOSIHHUIO 370POBbs JIMOO B CHUITY
UHBIX MPUYUH COOCTBEHHOPYYHO O(DOPMUTH 3asBIIEHHE, OHO MOXET ObITh 0OpMIEHO PabOTHHKOM
M®II, ocymecTBIAOMHKM IMPUEM JOKYMEHTOB, O YE€M Ha 3asBJICHUU JENAETCA COOTBETCTBYIOIIAS
3aMuCh;

- ompenaenseT cnocod MHPOPMHUPOBAHUS 3asBUTENS O NPUHATOM MeCTHONH ATMUHHUCTpaIueit
pElIeHNH MO MPEeIOoCTaBICHUI0O MYHULUMNAIBHOM YyCIyrn (B ycTHOM 1100 mnuChbMEHHOU Qopme,
B TOM uucie uepe3 MOILl, B cimyuyae »enaHUs 3asBUTEIS MOJYy4uTh OTBET uepe3 MODII), o uem
Ha 3asBJICHUH JIeJaeTcs COOTBETCTBYIOIIAs 3aIHCh;

- OCYIIECTBIISIET CKAaHHPOBAHUE MPEACTABIECHHBIX JOKYMEHTOB, (POPMHUPYET dIEKTPOHHOE JIETIO0,
BCE JOKYMEHTHI KOTOPOTO CBSI3BIBAIOTCS €IWMHBIM YHUKAJIBHBIM HWJICHTU(DUKAIMOHHBIM KOJIOM,
MO3BOJISIIOIIMM ~ YCTAaHOBUTH  NPHUHAAJIEKHOCTb  JOKYMEHTOB  KOHKPETHOMY  3asBUTEINIO
U BUy oOpalleHus 32 MyHUIIUNIaJIbHON yCIyTOi;

- 3aBEPSAET NIEKTPOHHOE JEJI0 CBOEH 3JIEKTPOHHOM MOANNCHIO;

- HampaBJsIET 3asBJICHHE, KOMUU JOKYMEHTOB M pPEeCTp JTOKYMEHTOB B MECTHYIO
AJIMUHHCTpALIMIO: B JIEKTPOHHOM BHJIE€ (B COCTaBE MAKETOB AJEKTPOHHBIX J€J1) — B TE€YEHUE OJIHOTO
pabouero mHA co mHs oOpameHus 3asButens B M®I[ wim Ha OymMakHBIX HOCHTENSIX (B Cilydae
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HEOO0XOAUMOCTH 0053aTeNbHOTO MPEIOCTABICHUS OPUTHHAIOB JIOKYyMEHTOB) — B TEUEHHE Tpex
pabouux aHEH co aHs oOpamieHus 3asButenst B MOII.

2.18.2. B ciydae mpenocTaBiIeHHS KOMIUIEKTa JOKYMEHTOB, HE COOTBETCTBYIOIIETO ITYHKTY
2.6. Hacrosmero AJIMHUHHCTPATHBHOIO periiameHTa, padoTHuk MODII, ocymecTBisonmii mpuem
JTOKYMEHTOB, JIEJIaeT Ha 3asBICHHUU 3anmuch «O MpeI0oCTaBICHUN HEMOJIHOTO KOMIUIEKTa JOKYMEHTOB
npouHdopmupoBan». DakT 03HAKOMIICHHS TpakJaHUHA C 3alKChI0 3aBepsieTcs ero noanuceto. Ecin
IPU ATOM TPaXJaHUH OTKA3aJICsA OT IOJAaud 3asBJICHUS U MOTpeOOBaI BO3BpaTa MPEIOCTABICHHBIX
JOKYMEHTOB, JelaeT Ha 3asBieHUM 3anuch «Hacrosiiee 3asBieHHe OTO3BaHO, JAOKYMEHTHI
BO3BPAILCHBI 3asIBUTEIIO» U BO3BPAIIAET MPEIOCTABICHHBIC JOKYMEHTHI.

2.18.3. Tlo oxkoHuaHuu mpuema JOKyMEHTOB paOoTHMK M®DII BbIgaeT 3asBHUTENIO0 PACHUCKY
0 IIpUeMe IOKYMEHTOB C YKa3aHUEM UX MEPEYHs U JaTHI.

2.18.4. PabGotHuk MecTHOW AJIMHMHHCTpAllUM, OTBETCTBEHHBIM 3a TMOJTOTOBKY IIPOEKTa
pelIeHus, HalpaBiseT pPe3ysbTaT MPEJOCTaBICHUS MyHULUNAIbHOM yciayrn B MO®IL[ g ero
MOCIeAYIONIEH nepeaaun 3asBUTEIO:

- B QJICKTPOHHOM BHJIE B TEUCHHE OJHOTO pabouero JHs co THs mojanucaHus [maBoii MecTHOM
AIMUHHUCTpAalMU JOKYMEHTOB O TMPEAOCTaBICHUU (OTKa3e B MPEAOCTABICHUU) 3asBUTEIIO
MYHULMIIAJIBHON YCIYTH;

- Ha OyMa)XHOM HOCHTelNle — B CPOK He Ooisiee Tpex pabouux IHEH co qHs moanucanus [ maBoit
MecTHOI AIMUHHUCTpaNUU TOKYMEHTOB O MPEJOCTaBICHUH (OTKa3e B MPEJOCTABICHUM) 3asSBUTEIIO
MYHHIIUITATEHOW YCITYTH.

2.18.5. PabGornuk M®ILI, OTBETCTBEHHBIH 3a BBIAAYY ITOKYMEHTOB, MOJYYEHHBIX OT MecTHOMH
AIMUHUCTpallMK, HE TMO3JHEE JBYX pabouyux JHEH co JAHS UX TMOdXydeHus OT MecTHoii
AJIMHHHCTpPAINK, COOOIIAET 3asgBUTENI0O O MPUHSATOM peIIeHHH TO TenedoHy (C 3ammuchio JaThl
Y BpEeMEHHU TeIe(OHHOTO 3BOHKA), a TAKXKE O BOZMOXKHOCTH MOIYYeHUS JOKyMeHTOB B MDII.

I11. Cocras, noc/jie10BaTEJIbHOCTh U CPOKH BbINOJIHEHHS A IMUHUCTPATHBHBIX NPOLELYP
(neiicTBHil), TPeOOBAHNS K MOPSAKY UX BbINOJHEHHS], B TOM YK cJie 0COOEHHOCTHU BbITIOJIHEHUS
aIMHHHUCTPATUBHBIX NMPOLEIYP B IEKTPOHHOI (hopme

3a  mpemocTaBIeHHEM  MYHMIIMIIATBHOW  YCIYTHM  3asBHTETH  MOTYT  OOpalmaThCs
C 3asBJICHHEM Ha OyMaXxHOM Hocutese B MecTtHyto AaMuHuctpanuio gu6o B MOII.

3.1. Onwucanue MocneAOBaTEIHLHOCTH AJMHHUCTPATUBHBIX MPOLEAYpP MPU MPEIOCTaBICHUU
MYHULIMTIAJIbHON YCIIYTH:

- IPUEM U PETUCTPALIUs 3asBJICHUS U JOKYMEHTOB B MeCTHOI AIMUHUCTpALINH;

-. TpPHUHATHE pelIeHHs O TMPEeAOCTaBICHUM MYHHIMIAIbHOM yciyrn maubo o0 oTkasze
B TMPEAOCTaBICHUM MYHHIMNAIBLHON yciayrd, HWHGOPMUPOBAHHE 3asBUTENs O pe3yjbTare
MPEAO0CTABIICHUS] MYHUIIUTIAIIBHOW YCITYTH.

3.2. CoObiTust  (ropuanueckue  (akThl), SABISIONIMECS OCHOBAaHHUEM JUId  Haudaia
aMUHUCTPATUBHOMN MPOIEAYPHI: MOCTYIUIEHHE (TIOCPEICTBOM JIMYHOTO OOpalleHHs 3asBUTENs OO
MOCPEACTBOM OpraHM3aluii mo4TtoBoi cBs3u, or M®II) 3asBrneHuss B MecTHyr0 AJIMUHHUCTPALIUIO
U MIPUJIaraeMbIX TOKYMEHTOB, YKa3aHHBIX B IIYHKTE 2.6 HACTOSIIEr0o AJIMUHUCTPATUBHOTO pPerjaMeHTa
(manmee — KOMIUIEKT JOKYMEHTOB).

3.2.1. Copepxanue aAMUHUCTPATUBHON MPOLIEAYPHI:

HomxkHocTHOE MO MecTHOM AJMHUHUCTpPAllMM, OTBETCTBEHHBIM 3a NPUEM KOMIUIEKTA
JOKYMEHTOB, IIPU 00paleHNH rpakaaH B MecTHYI0 AIMUHHUCTPAIIHIO:

a) OTIpeAeIIIeT MpeaMET OOpaIICHUS;

0) ycTaHaBIUBAET JTUYHOCTh TPAKIaHUHA U €T0 MTOJTHOMOYHS;

B) KOHCYJBTUPYET TPKIaHUHA O TIOPsIAKE 0(hOPMIICHHS 3asBJICHUS U MPOBEPSIET NMPABUIBHOCTh
ero opopmienus. [To mpocrbe rpaxmaaHrHa, He CIIOCOOHOTO MO COCTOSHUIO 3[0POBBS JIUOO B CHITY
WHBIX TPUYUH COOCTBEHHOPYYHO OGOPMHTH 3asBIICHHE, 3asBICHHE MOXET OBITh 0QOpPMIIEHO
JOJDKHOCTHBIM JTUIIOM MeCcTHOM AJIMUHHUCTpalMi, OTBETCTBEHHBIM 3a MPUEM JOKYMEHTOB, O YEM
Ha 3asIBJICHUU JICJIaeTCS COOTBETCTBYIOIIAs 3aIHCh;
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r) ompenenser cnocod MHGOPMUPOBAHUS 3asgBUTENS O MPUHATOM MeCTHON AIMHMHUCTpaIen
pELIEHUH MO MPEJOCTAaBICHUI0 MYHUIMNAIBHON YCIIyTu (B YCTHOM 1100 MUCBMEHHOH (Gopme, B TOM
yucie yepe3 MOLI, B ciydae xenaHus 3asBUTENS MOTYyYUTh OTBET uepe3 M®DLI), o yem Ha 3asiBiieHUU
JIEJIaeTCsl COOTBETCTBYIOIAS 3aIINCh;

1) TpOBEPSIET HAIMYME JIOKYMEHTOB M JIa€T UX OLIEHKY Ha INpPEeAMET COOTBETCTBUS IEPEUHIO
JOKYMEHTOB, YKa3aHHBIX B ITyHKTE 2.6. HACTOAIEr0 AJIMHUHUCTPATUBHOIO PETVIAMEHTA;

€) KCepOKOMHMPYEeT AOKYMEHTHI (B CiIy4ae HEOOXOAUMOCTH) Uit (pOPMUPOBAHUS JIMYHOTO JIeNa,
3aBepseT KOIMU JOKYMEHTOB. Kommu 3aBepsroTCsl NMOAIUCBHIO JMIA, OTBETCTBEHHOIO 3a IIPUEM
JOKYMEHTOB, C YKa3aHHUEM €ro JOJDKHOCTH, (paMUIIMK ¥ MHUIMAJIOB, a TAKXKE JIAThl 3aBEPEHUS KOIIUH;

K) O¢ukcupyer QaxkT IpueMa JOKYMEHTOB, YKa3aHHbIX B IyHKTe 2.6. HacTOSILEro
AJIMUHUCTPAaTUBHOT'O pErjlaMeHTa, B )KypHaJle PETUCTpaLiH;

3) BBIJAET 3asBUTEIIO PACIIUCKY O MPUEME JJOKYMEHTOB C YKa3aHUEM UX ME€pPEeUHs U JaThl IpueMa
(pacmiicka He BBIAAETCS B Cllydae MOCTYIUICHHS TOKYMEHTOB IO MOYTe, a TaKKe 10 HH(POPMAIMOHHBIM
crcreMaM OOLIEero MOJIb30BaHUsA);

1) B cllyyae NpPEJOCTABICHUS KOMIUIEKTa JIOKYMEHTOB, HE COOTBETCTBYIOLIETO ITYHKTY
2.6. HacToAwWEero  AJIMUHUCTPAaTUBHOIO  pEIVIaMEHTa,  JeJaeT Ha  3aABICHUM  3aIlUCh
«O mpenocTaBiIeHUH HEMOJIHOIO KOMILJIEKTa JOKYMEHTOB MpouH(popMupoBan». MakT o3HaKOMIIEHUS
IpaXkJIaHHWHA C 3aIIMCBIO 3aBEPsIETCA €ro NOANNCHI0. Eciu Npu 3TOM rpakJjaHuH OTKa3ajics OT MOoJadu
3asBICHUS M TOTPEeOOBaJl BO3BpaTa IMPEIOCTABICHHBIX JTOKYMEHTOB, JENAeT Ha 3asBICHUU 3aIllCh
«Hacrosimee 3asBieHHE OTO3BaHO, [JOKYMEHTHI BO3BpAlllCHbl 3asBUTEIIO» M  BO3BpalllacT
IIPEIOCTABIIEHHBIE JOKYMEHTHI;

K) IepelaeT 3asBJICHUE U KOMIUIEKT JOKYMEHTOB JUIsl HPUHATHUS pelIeHus paOOTHUKY MecTHOH
AJIMUHUCTpALMU, OTBETCTBEHHOMY 3a IOJrOTOBKY ITPOEKTA PEILIECHUS.

3.2.2. PabGotHuk MecTHOIl AjMUHHUCTpalMM, OTBETCTBEHHBIM 3a IIpUEM KOMIUIEKTa
JIOKYMEHTOB, IIpH 0OpalieHuu 3asBuTeseil nocpeacrsom MOIL:

a) IOJIy4yaeT KONUU JOKYMEHTOB M peecTp AOKyMeHTOoB M3 MDI[ B 31eKTpoHHOM BHJE
(B cocraBe IMAKETOB AJIEKTPOHHBIX J€J THojy4yaTeled MYHMLIMNAIbHOW yciyru) u  (win)
Ha OyMaXHbIX HOCHUTESX (B Cllydyae HEOOXOAMMOCTU O0s3aTEIbHOIO IPEJCTAaBICHHUS OPUTHMHAIOB
JIOKYMEHTOB);

0) IPOBOJUT CBEPKY peecTpa JOKYMEHTOB C MPEJICTaBICHHBIMU JOKYMEHTAMU;

B) IpPOBEpSET HaJIMYME JOKYMEHTOB M JAeT UX OLEHKY Ha IMPEeJAMET COOTBETCTBUS NEPEUHIO
JOKYMEHTOB, YKa3aHHBIX B IIyHKTE 2.6. HACTOAIET0 AJIMUHUCTPATUBHOIO PETJIAMEHTA;

r) Quxkcupyer ¢akT mpueMa JIOKYMEHTOB, VYKa3aHHbIX B IyHKTe 2.6. HacCTOSILEro
AJIMUHUCTPAaTUBHOTO PETJIAMEHTA, B )KypHaJle PETUCTPALVH;

1) IEpeIacT 3asiBICHNE U KOMILJIEKT JIOKYMEHTOB JJIsl IPUHATHUS pelieHust paboTHUKY MecTHOI
AIMUHUCTpaLMU, OTBETCTBEHHOMY 3a MOJTOTOBKY ITPOEKTA PEIICHUS.

3.2.3.TIpoIoKHATENBHOCT  aJMHHUACTPATUBHON MPOIEIYyphl HE JODKHA MPEBBINIATh OJHOTO
pabouero JIHs ¢ JaThl MOCTYIUICHHS] KOMIUIEKTA IOKYyMEHTOB B MeCTHYI0 AJIMUHUCTPALHIO.

3.2.4.KpurepreM TpUHATHA DPEUICHUS B paMKax aIMHUHHCTPATUBHOW NPOIETYPHI SBISETCS
COOTBETCTBHE KOMILJIEKTa JOKYMEHTOB TpeOOBaHMIM, YKa3aHHbIM B IyHKTe 2.6. HacCTOSILIEro
AJIMUHUCTPAaTUBHOTO PErJIAMEHTA.

3.2.5.Pe3ynpTaToM aJIMAHUCTPATHBHOM MPOIEAYPHI SBISETCS:

- BblJ]a4a 3asBUTEIIO PACIIMUCKH O IIPUEME JOKYMEHTOB C YKa3aHUEM MX IIEPEUHS U J1aThl IPUEMA,

- mepefadya pabOTHMKOM MecTHOI AJAMHMHHMCTpalMM, OTBETCTBEHHBIM 3a NpPHUEM KOMILIEKTa
JOKYMEHTOB, 3asBJIEHUS M KOMIUJIEKTa JIOKYMEHTOB paOOTHUKY MecTHOH AJIMHUHUCTpAIHH,
OTBETCTBEHHOMY 32 MOJITOTOBKY MPOEKTA PEIICHHUS.

3.2.6.Cnoco0oM (pukcanuu pe3yibTaTa BHIIOJIHEHUS aJIMUHUCTPATUBHOM MPOIETYpHl SBISETCS
perucrpanus 3asBJICHUS U JOKYMEHTOB B JKypHaje perucTpalum.

3.3. [IpunsTHe peuieHus O NPEAOCTaBICHUM MYHUIUNAIBHON YCIyru nubo o0 oTkase
B MPEAOCTaBICHUH MYHHIMNAIbHOM yCIyrd, HHQOPMHUpPOBAHUE 3asBUTEISI O pe3yibTare
IIPEIOCTABIIEHUSI MYHULIUIIAJIbHON YCIIYTH.

3.3.1. CoOwitust  (ropuamueckwie  (aKThI), SBISAIOMIMECS OCHOBaHWEM I Hadaia
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aIMMHHUCTPaTUBHON MpPOLEAYpPHI: IOJYYEHHE MODKHOCTHBIM JHMIOM MecTHONH AAQMHHHMCTpaluH,
OTBETCTBEHHBIM 3a [IOATOTOBKY TMpPOEKTa pEIIeHUs, 3asBJICHUS M KOMIUIEKTa JOKYMEHTOB
oT paboTHHKa MeCTHOI A IMHUHUCTpPAIIUH, OTBETCTBEHHOTO 32 IPHEM KOMILJICKTa JOKYMEHTOB.

3.3.2. Coneprkanre aIMUHUCTPATUBHON TIPOLICTYPHI.

3.3.2.1. Paborauk MecTHOW AJMHUHUCTpAIlMM, OTBETCTBEHHBIM 3a IOATOTOBKY IPOCKTA
pelIeHuUs:

- IPOBEPSIET JAHHBIE 3asIBUTEIIS U IIPEJICTABICHHBIE UM CBEICHUS;

- aHaNu3MpyeT JaHHbIe, NPEJICTABJICHHbIC 3asBUTEIEM, C LEIbI0 MPUHATUS pPELICHUS
0 BO3MOXXHOCTH MCIIOJIHEHHUS 3a1poca.

- B Cllydyae NPHUHATHS PELICHUS O MPEIOCTAaBICHUU MYHUIUIAIBHONW YCIYyTd TOTOBHUT MPOEKT
pemieHnss MecTHOM AJMUHUCTpallMK O IPEJOCTABIEHUU MYHULUIAIBHON YCIYIM C MNPUIIOKEHUEM
COOTBETCTBYIOIIETO TPYAOBOIO JOIOBOPA;

- B Cllydae MPHUHATHS PEHIeHUsI 00 OTKa3e B MPEJOCTaBICHUN MYHULIUTIAIBHOW YCIYTH TOTOBUT
MPOEKT MHUChbMa O HEBO3MOXKHOCTH HCIIOJIHEHHS 3amlpoca C yKazaHHeM NpPUYUH B ajpec 3asBUTENs
(o popme cornacHo npuinokeHuto Ne 4 k HacToOsIEMY AJAMUHUCTPATHBHOMY PETJIAMEHTY);

- IepeAaeT NOATOTOBJICHHBIE IOKYMEHTHI | TaBe MecTHON A IMUHUCTpALIMH.

3.3.2.2. I'maBa MecTHOW AJIMUHHUCTpAITIH:

- U3yYaeT MpeICTaBICHHbIC JOKYMEHTHI U TIOIMUCHIBAET UX;

- B cCllyyae HECOrjacusi — u3JlaraeT 3aMeYaHus M BO3BpAIlAeT YKa3aHHbIE JIOKYMEHTbI
Ha J10palboTKYy.

3.3.3. Ilocme monmucanus I[naBoit MecTHOW AJMHHHCTPAlMM YKa3aHHBIX JOKYMEHTOB
paboTHuK MecTHON aAMUHUCTPAIIMK, OTBETCTBEHHBIH 3a MOATOTOBKY IPOEKTA PEIICHUS:

- pPerucTpupyeTr TPYAOBOW JIOTOBOP IyTEM IPOCTABJIEHMSI Ha TPYAOBOM JOTOBOPE MAaCTHUYHOIO
mramna (mo ¢opmMe B COOTBETCTBUU C MpuiiokeHneM Ne 5 Kk HacTosmeMy AJIMUHUCTPATUBHOMY
pErjJamMeHTy), B KOTOPOM YKa3bIBA€TCsl pErUCTPALlMOHHBII HOMED, laTa perucTpaluu, JU4Has MOoANNUChH
CHEIHMAaNCTa, OCYIIECTBUBIIETO PETUCTPALIMIO TPYIOBOTO JOTOBOPA U €€ paciindpoBKa;

- BHOCHUT 3allUCh O PETUCTpPAlMU TPYJOBOIO JOrOBOpa B KYpHaJl PEruCTpalid TPYAOBBIX
JIOTOBOPOB, 3aKJIIOUEHHBIX MEXJIy pabOTHUKaMHU W paboTojarensiMu — (PUIUYECKHUMH JUIAMH,
HE SBJSIIOIIMMMCS WHAUBUAYAJIbHBIMU MpEANpPUHUMATENSIMHU (Janee — JKypHajd perucrpanuu
TPYAOBBIX J0roBopoB). Ilpumep IKypHama perucTpanuyd TPYJAOBBIX JIOTOBOPOB IPUBEACH
B npuiiockeHuu Ne 6 k HacTosieMy AJIMUHUCTPAaTUBHOMY pErJIaMEeHTY;

- HampaBsJIieT KOIHIO 3apETHCTPUPOBAHHOIO TPYAOBOTO JOTOBOpa Ha XpaHEHHE B apXUB
MecTtHO# AIMUHUCTpAINH;

- HampasJsAeT penieHne MecTHON AIMUHUCTpAlUyU O NPEAOCTaBICHUH MYHULIUIIAIBHON YCIYTH
C MPHIOKEHHEM COOTBETCTBYIOLIEIO 3apEeTrUCTPUPOBAHHOIO TPYJIOBOTO JOroBopa MO0 MNHCHMO
0 HEBO3MOYKHOCTH MCIIOJIHEHHUS 3aIpoca ¢ YKa3aHUEM IPUYUH 3asABUTENI0. B ciyyae BOIEU3bSIBICHUA
3asBUTENS MONYYUTh PE3YNbTaT MPEIOCTABICHUS MyHHIMNAIbHONW yciuyru B MOI[ nanpasisier
yKa3zaHHbIe JOKyMeHTbl B ML 111 nocnenyromei nepeaadn 3assBUTEIIIO.

3.3.4. TIponomKuTENbHOCTh AAMHHUCTPATHBHON MpPOIEIyphl HE JOJDKHA IPEBBIMIATH
HIeCTHAAATH pabouuX AHEH.

3.3.5.OTBETCTBEHHBIMU 32 BBIMOJIHEHUE aIMUHUCTPATUBHOW IMPOLEAYpHl ABIAIOTCS pabOTHHUK
MecTtHOlf AAMMHHCTpallMM, OTBETCTBEHHBIM 3a MOJArOTOBKY INpoekTa pemieHus u ['maBa MectHoit
AJIMUHUCTpALIUH.

3.3.6. Kpurepuem TNpuUHATHS pEUICHHUS B pPaMKax aJIMHUHHCTPATUBHOW MPOIETYPHl SBISETCS
HaJIMYME€ OCHOBAHMM I OTKa3a B IMPENOCTABIEHUN MYHHUIMIAIBHOM YCIyrH, YKa3aHHBIX
B myHKTe 2.10.2. HacTosIero AIMUHUCTPATUBHOTO PETJIAMEHTA.

3.3.7.Pe3ynprar aIMUHHCTPATUBHOM NPOLEAYypbl M MOPSAAOK Iepefadd  pe3ysbTara:
HarpaBiieHue 3asButento (6o B M®I]) pemenuss MecTHON AJIMUHUCTpAalMK O TPEIOCTABICHUU
MYHHULIMIIAJIBHOW YCIYyTM C HPUIOKEHUEM COOTBETCTBYIOLIETO 3apErMCTPUPOBAHHOIO TPYAOBOIO
JI0TOoBOpa MO0 MUChMa O HEBO3MOKHOCTH HUCITOJIHEHUS 3aIllpoca C YKa3aHUEM MTPUUHMH.

3.3.8. Cnoco0 ¢uxcauuum pe3yabTaTa BBINOJHEHUS aJMHUHUCTPATUBHON MPOLEYpHI:
perucrpanmsi B JKypHaje PEerucTpaluu TPYIOBBIX JOTOBOPOB pelieHus: MecTHoW AJMHUHHCTpaluu
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O TPEIOCTABJICHUH MYHUIIUIMATHHONW yCIYrd MO0 MUChMa O HEBO3MOXKHOCTH HCIIOJIHEHHUS 3arpoca
C YKa3aHHEM IMPUYHUH.

V. ®opMBbI KOHTPOJISI 32 HCIIOJTHEHHEM a/IMMHUCTPATHBHOI'0 perjiaMeHTa

4.1. Texkymuii KOHTpPOJb 3a COOJIFOJEHMEM IIOCIE0BATEIbHOCTH JEHCTBUH, ONpeAeIeHHbIX
aJIMMHHUCTPATUBHBIMU IIPOLEAYPAMHU 110 MPEJOCTABICHUI0 MyHUIIMIIAILHONW YCIYTH, OCYIIECTBISAETCS
['maBoit MecTtHOM AAMUHUCTpALINH.

4.2. TmaBa MecTtHOW AJMHHHCTpAIlMM  OCYIIECTBISET KOHTPOJIb 3a:  HaJJICXKAIIUM
UCIIOJHEHUEM  HAcTOSIEero  AJMHMHUCTPAaTMBHOIO  perjlaMeHTa  paboTHUKamMM  MecTHOMH
AJMHHHCTpAINH; 00€CIIEYeHUEM COXPAHHOCTH MPUHATHIX OT 3asBUTEIISI JOKYMEHTOB M COOJIOJICHUEM
paboTHHKaMu MeCcTHON AJIMUHUCTpAIlMd OCOOCHHOCTEW Mo cOopy M 00paboTKe MepCcOHATBHBIX
JAHHBIX 3asIBUTEIIS.

43. TI'maa MecTtHOl  AJAMUHUCTpaIllM¥, a TakKe  MYHHUIUIAIbHBIC  CIy)Kalllue,
HENOCPEACTBEHHO  IPENOCTABIAIOIINE  MYHULUNAIBHYIO  yCIyry, HECYT  IEPCOHAIbHYIO
OTBETCTBEHHOCTb 32 COOJIIO/IEHUE CPOKOB U MOPsi/IKa IpHeMa JOKYMEHTOB, COOTBETCTBUE PE3Y/IbTAaTOB
paccMOTpEHMsI JOKYMEHTOB TpeOOBaHUSM 3aKOHOAATENbCTBA, NPUHATHIO MEpP MO IPOBEPKE
IIPEJCTABICHHBIX JIOKYMEHTOB, COOJIOJACHHE CPOKOB M IOPsAKA NPEAOCTABICHHUS MYHUIMIAIbHON
YCIyTH, TOATOTOBKMA OTKa3a B IMPEJOCTABICHUM MYHUIUMNAIBHOWH YCIYTH, 32 COOJIOACHHE CPOKOB
U NOpsiZIKa BbLayM JOKYMEHTOB. llepcoHanbHas oTBETCTBEHHOCTH | 1aBpl MecTHON AMUHHMCTpaLWH,
a TaKXe CIIY)KalluX, HEMOCPEJCTBEHHO IPEAOCTABIISIIOIINX MYHULIMNAIBHYIO YCIYTry, 3aKperieHa
B JIOJDKHOCTHBIX HHCTPYKIMSAX B COOTBETCTBUHU C TPEOOBAHUSAMH 3aKOHO/IATENILCTBA.

4.3.1.B d4acTHOCTH, MYHUIIMIAJIbHBIE CIYXKallFMe HECYT OTBETCTBEHHOCTh 3a: TpeOoBaHHE
y 3asgBUTENIEH IOKYMEHTOB WJIM IUIAThl, HE INPEAYCMOTPEHHBIX HACTOSIUMM AJIMHHHUCTPAaTHUBHBIM
pEerJaMeHToOM; OTKa3 B IMpUEME JOKYMEHTOB 10 OCHOBAaHUSM, HE IPEIyCMOTPEHHBIM HACTOSIIUM
AJIMUHUCTPAaTUBHBIM DPEIVIAMEHTOM; HapyLICHHE CpPOKOB pEruCTpald 3alpoCOB  3asBHUTEIA
O NIPEJOCTABIECHUU MYHHUIMNAIBbHOM yCIyru; HapylIEHHE CpoKa IPeIOCTaBJICHUS MYHUIUINATbHON
YCIIyTH.

4.4. PykoBoaurenbr MOPI] ocymiecTBaseT KOHTPOJIb 32 HAJJIEKAIIUM  HCIIOJHEHUEM
HACTOSIEro AJIMHHHMCTPATUBHOIO perjamMeHta paboTHukamMu MOILl; momHOTOW NpUHMMAaEeMBIX
pabotHukamMu MO®I] oT 3asBUTENS JOKYMEHTOB M KOMIUIEKTHOCTH JIOKYMEHTOB [UIsl Iepeadyu
ux B MecTHyl0o AJMHMHHCTpalMIO; CBOEBPEMEHHOCTBIO M IIOJHOTOM mepeaadn B MecTHyIO
AJMUHHUCTpAIUIO TPUHATHIX OT 3asBUTENS JOKYMEHTOB; CBOEBPEMEHHOCTBIO U MOJTHOTONW JOBEIECHUS
70 3asBUTENs MPUHATHIX OT MecTHONH AJIMUHHMCTpaLuu MHGOPMAIMM U JIOKYMEHTOB, SBJISIOLINXCS
pe3yiabTaTOM pELICHHs O NPENOCTAaBICHUNM MYHULHNAIBHOM YCIYr'dM, HpUHATOrO0 MecTHOU
AnMMHHCTpale;  oOecrieyeHHMeM  COXPAaHHOCTH  MPHMHATBIX  OT  3asBUTENs]  JOKYMEHTOB
1 cOOIOZICHUEM COTPYAHUKAMH MOpa3ieieHHs] 0COOEHHOCTEN 1Mo cOopy U 00paboTKe MepCOHANbHBIX
JAHHBIX 3asBUTEIIA.

4.4.1. TlepcoHanbHasi OTBeTCTBEHHOCTb pykoBoautens MOPI[ u pabGorHukoB MOI]
3aKpervieHa B JIOJDKHOCTHBIX HHCTPYKLHSX B COOTBETCTBUU C TPeOOBAaHUSMH 3aKOHOIATENbCTBA.
PabotHrkn M®L] HecyT OTBETCTBEHHOCTD 3a: MOJIHOTY NMPUEMa KOMIUIEKTA JOKYMEHTOB Y 3asBUTEJIS,
B CIIy4ae €cClIM HECOOTBETCTBUE IPEACTABIEHHBIX JOKYMEHTOB, YKa3aHHBIX B HAaCTOSILEM
AJIMUHUCTPAaTUBHOM PEIJIAMEHTE, SIBUWIOCh OCHOBAaHMEM MJI OTKAa3a 3asBUTENIO B MPEJOCTaBICHUU
MYHHUIMIIAJIBHOM ~ YCIIYT'M; CBOEBPEMEHHOCTh HH(DOPMHpPOBaHUS  3asBUTENs O  pe3yjbTare
MPEOCTaBICHUS] MYHUIMITAIBHON yCIIyTy; TpeOoBaHUE IS MPEAOCTaBICHUSI MyHUIIUIIAIBHOW YCITyTH
JOKYMEHTOB Y (MJM) TIJIaThl, HE NPEIYCMOTPEHHBIX HOPMAaTUBHBIMM MPABOBBIMH aKTaMH,
PETYJINPYIOIKMMHU NOPSAIOK MPEAOCTABICHHUSI MyHUIIUNIAIBHON YCIIYTH.

45. B paMmkax MNpeaoCTaBI€HHUS MYHMUIMIIAIBLHOW YCIYTH OCYIIECTBISIOTCA IUIAHOBBIE H
BHEIUJIAHOBBIE TIPOBEPKHM IOJHOTHI M KadecTBa IPEJOCTABIEHUS MYHULUINAIbHOM yciyru. I'nmasa
MecTHON AIMHHHCTpAIMHM €KEKBApTaIbHO OCYIIECTBISET BHIOOPOUHBbIE MPOBEPKH i€ 3asiBUTENEH
Ha [MpeIMET MpaBWIbHOCTU MPHUHATHS MYHULUNAIBHBIMU CIY)XKAllUMU pEIIEHUH, a Takke
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BHEIUJIAHOBBIE MTPOBEPKHU B Cydae MOCTYIUICHHUS kKano0 (MIPEeTeH3Mil) TpakaH B paMKax J0CYIeOHOTO
00aJIoBaHUSI B COOTBETCTBUH C MYHHUIIMITAJILHBIM ITPABOBBIM aKTOM O MPOBEACHUU MTPOBEPOK. .

PykoBoautens M®IL] oCylIECTBIAET IJIAHOBBIE M BHEIUIAHOBBIE IPOBEPKHU AEATEIBHOCTH
pabotHukoB M®II B cOOTBETCTBUU C MOJIOKEHUEM O MPOBEACHUH ITPOBEPOK.

V. JocyneOHblil (BHeCy1eOHbINH) MOPSIAOK 00KAJOBAHUS PellleHU U JeilcTBUil
(Oe3neiicTBusl) MecTHOM aAMMHHUCTPAIIUH, A TAK/AKE J0JKHOCTHBIX JIMI, MyHHIIUNIAJIbHBIX
ciays:kamux MecTHO# AAMUHMCTPANUH

5.1. 3asgBuTEenM UWMEIOT MpaBO Ha JocylAcOHOe (BHeCyneOHOE) O0XKalOBaHUE pEIICHUI
u gedctBuii  (Oe3meHCTBUSI), TPHUHATHIX  (OCYIIECTBIsIEMBbIX) MecTHOH  AIMUHHCTpaIueH,
JOJDKHOCTHBIMU  JIMIIAMM, MYHUIMIAIBHBIMM CIyXalMMu MecTHOM AJIMUHUCTpAallUd B XOJ€
MPEAOCTABIICHUS] MYHHUIIUINIATBLHON ycimyrd. [locyneOHbli (BHeCyAeOHBIN) MOPSAIOK OOXKaJTOBAHHS
HE WCKJIIOYaeT BO3MOXKHOCTh OOXalOBaHWs peIIeHU U JeicTBUil (Oe31eHCTBHS), MPHHATHIX
(ocyiiecTBiIsIEMbIX) B XOA€ MPEIOCTABICHUS MYHUIMIAIBHON YCIyTH, B CyAeOHOM MOpPSAIKE.
JocyneOHblii (BHECYICOHBIN) MOPSIOK 00KAIOBAHUS HE SIBISICTCS JUIS 3asIBUTEIIST 00513aTeIbHBIM.

5.2. 3asBUTETH MOKET OOPATUTHCS C KaAJIOOOH B TOM YHCIIE B CIEAYIOIIUX CIydasiX: HapylIeHUE
CpOKa PEruCTpalldy 3arpoca 3asBUTENS O MPEAOCTaBICHUM MYHHUIUNAIBHON YCIYrW;,; HapylleHUe
CpOKa TMPEeNOCTAaBICHUS MYHHUIMNAIBHON YyCIyru; TpeOoBaHHME y 3asBUTENS JOKYMEHTOB,
HE NPEyCMOTPEHHBIX HOPMATUBHBIMU IIPAaBOBBIMU akTaMu Poccuiickoit denepanuu, HOpMaTUBHBIMU
MPaBOBBIMU akTamH CcyOBeKTOB Poccuiickoit denepanuu, MyHHIIUIATFHBIMA TPABOBBIMU aKTaMU JAJIs
IIPEIOCTABIICHUSI MYHUIIMIIAIBHON YCIYI'H; OTKa3 B IpPUEME JOKYMEHTOB, IIPEIOCTABIEHUE KOTOPBIX
MPEeAYCMOTPEHO HOPMAaTUMBHBIMU IpaBOBbIMU akTamMu Poccuiickoit ®denepanuu, HOPMAaTUBHBIMHU
MIPaBOBBIMU aKTaMu cyOBekToB Poccuiickort denepanyy, MyHHIUTAIGHBIMA PABOBBIMH aKTaMH IS
MPEAOCTABICHUS] MYHULUIIAJIbHON YCIYTH, Yy 3adBUTEINS; OTKa3 B MPEAOCTABICHUHA MYHULUIIAIbHON
YCIyTH, €CIM OCHOBAaHUS OTKa3a HE IMPEeIyCMOTPEHBI (elepaTbHBIMU 3aKOHAMH W MPHHSATHIMHU
B COOTBETCTBUU C HHUMHM HMHBIMM HOPMATUBHBIMU NpaBOBbIMM akTamMu Poccuiickoil ®denepauuu,
HOpPMAaTUBHBIMHM IIPaBOBbIMU akTaMu CcyObekToB Poccuiickoii @enepauuy, MyHULIMNAIbHBIMU
MPaBOBBIMU aKTaMU; 3aTpeOOBaHUE C 3asBUTENS MPU MPEIOCTABICHUUM MYHUIIUIAIBHOW YCIyTU
IJIaThl, HE IPEAYCMOTPEHHOM HOPMAaTUBHBIMM IIpaBOBbIMM akTamMu Poccuiickonn ®enepauun,
HOPMAaTHBHBIMU TIPaBOBBIMH aKTaMu cyObekToB Poccuiickoit ®Penepanuy, MyHULIUNAIBHBIMU
[IPaBOBBIMU  aKTaMH; OTKa3 MecTHOM AJMHMHHCTpalMM, JOJDKHOCTHOro Jsmna MecTHol
AJZIMUHUCTpAlMM B MCIPABICHUU JOMYLIEHHBIX ONEYaTOK M OLIMOOK B BBIJAHHBIX B pe3yibTare
MIPEIOCTABIICHUS MYHUIMIAIBHON YCIYyTH JOKyMEHTaX JIMOO HapylleHHWE YCTAaHOBJIEHHOI'O CpOKa
TaKuX MCIPABIICHUMN.

5.3. [Ipuem >xano0® B mHCEMEHHOW Qopme ocymecTBiusieTcs MecTHOW AaMUHUCTpanuei
0 ajJpecy M B COOTBETCTBUM C TrpadukoM paboThl, yKa3aHHBIM B MyHKTe 1.3. Hacrosiero
AJIMUHHUCTpPATUBHOTO periiaMmenTa. Kanoba B muchbMEHHOM opMe MOKET OBITH HAIlpaBJIeHa 110 MOYTE.

B cinydae mnomaum kanoObl MpH JMYHOM HpUEMe 3asgBUTENb MPEACTABISAET JOKYMEHT,
YAOCTOBEPSIOUIUI €r0 JIMYHOCTh B COOTBETCTBUU C 3aKOHOAATENHCTBOM Poccuiickon denepannm.

5.4. B ciydae ecnu kanoba mojaercs yepes MpesICTaBUTENs 3asiBUTENS], TaKXKe MPeACTaBIsIeTCs
JOKYMEHT, MOJATBEP)KIAIOIUI MOJHOMOYMS Ha OCYILECTBICHHE IEHCTBUN OT UMEHM 3asBUTENSA. B
KauecTBE JIOKYMEHTAa, IOJTBEP)KIAIOUIEr0 IOJTHOMOYHMS Ha OCYLIECTBIEHHME IEHCTBUI OT HMMEHU
3asBUTENS, MOXET ObITh TNpeAcTaBieHa: O(OpMIEHHas B COOTBETCTBUM C 3aKOHOJATEIHCTBOM
Poccuiickoit denepanun noBepeHHOCTh (i pusnueckux JuIl); oGOpMIEHHAas B COOTBETCTBUU
¢ 3akoHoaarenbcTBOM Poccuiickoii denepannu TOBEpPEHHOCTb, 3aBEPEHHAs] I€YATHIO 3asBUTEISA
U MOANKCAaHHAsl PYKOBOJIUTENIEM 3asiBUTENIS UM YIOJTHOMOYEHHBIM 3TUM PYKOBOJUTEIEM JIULIOM (115t
IOPUIMYECKUX JIMI); KOMUS PELIeHUs O Ha3HauYeHHM WM 00 u30paHuu MO0 MpHKa3za O Ha3HAYEHUHU
(Gbu3MYeCKOro JMia Ha JIOJKHOCTh, B COOTBETCTBHHM C KOTOPBHIM Takoe (U3WYecKoe JUI0 obianaer
IIPAaBOM JICHICTBOBATh OT HUMEHH 3asiBUTENS O€3 JTOBEPEHHOCTH.

5.5. B anexrponnoii ¢opme B MecTHyl0O AJIMUHHUCTpaIUio XKajgo0a MOXKET OBITh MOJaHa
3asBUTENIEM IIOCPEACTBOM: oO(uimanpHoro cairta MecTHOW AJIMUHHCTpAalMUd B HH(DOPMAIIMOHHO-
TEJIeKOMMYHUKAaLMOHHON ceTu «lHTepHeT»; ¢enepasbHON TocynapCcTBEHHOW HH(POPMAIIMOHHON
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cucteMbl «ETUHBINA MOPTal TOCYJapCTBEHHBIX U MYHULIMNAIBHBIX ycryr (pyHkiuit)» wimm Iloprana.
[Ipn momave >xamo® B SJIEKTPOHHOM BHJIC JTOKYMEHTHI, yKa3aHHbICE B TyHKTE 5.4 HACTOSIIETO
AJIMHHHCTPAaTUBHOTO PETJIaMEHTa, MOTYT OBbITh MPEACTaBICHBI B ()OPME AIIEKTPOHHBIX JTOKYMEHTOB,
MOAMMUCAHHBIX 3JIEKTPOHHON MOAMNMCBHIO, BHUJ KOTOPOM NPEAYCMOTPEH 3aKOHOJATEIbCTBOM
Poccuiickoit @enepanuu, pu 3TOM JTOKYMEHT, YIOCTOBEPSIOLINI INYHOCTh 3asBUTENS HE TpeOyeTcs.

5.6. PaccmoTpenue sxano6s1 MecTHON A MUHUCTpAITUCH.

- anoba Moxet ObITh M0/1aHa 3asiBUTEJIEM Yepe3 CTPYKTypHBbIe TopazaeneHuss ML,

- IIpu nocryminenun xanoosr M®I] obecrieunBaer ee nepenadyy B MecTHy0 AJIMHHUCTPALNIO
B MOPSAJKE U CPOKH, KOTOPBIE YCTAHOBJIEHBI COIJIAIEHUEM O B3auMoAeHcTBUM Mexay MOI]
u MecTHOI AIMUHUCTpalued, HO He MO3JHEE CIEAYIoIero padoudero AHS CO JHSA MOCTYIUICHUS
KaJIOOBI.

- JKamoba wa HapylmieHHe TOpsAKa TMPEIOCTABICHUS MYHUIMUNAIbHOW yciayru MOIL]
paccmaTpuBaeTcs MectHoi AnmunucTpanuei. [Ipu 3ToM cpok paccMOTpeHHs xKaloObl CUUCIISIETCS
CO JTHS PETHCTPALUH KaJ00bl B MeCTHOM A IMUHHUCTPAIIUH.

5.7. Kanoba B 00s3aTenbHOM NOpPsAKE JODKHA COAEpXkaTh JMOO HauMeHOBaHHME MecTHOM
Anmunuctpanuy, 1100 (GaMuiInio, UM, OTYECTBO COOTBETCTBYIOUIETO MOJIKHOCTHOTO JIHIA, JINOO
JOJDKHOCTh COOTBETCTBYIOIIETO JIMLA, & TAaKK€ CBOM (DaMUIIMIO, UMS, OTYECTBO (IIOCIIETHEE - MPHU
HAJIM4YUMU), TOYTOBBIM agpec, MO KOTOPOMY IOJKHBI OBITh HANpPaBIIEHBI OTBET, YBEIOMIICHHE O
nepeajgpecaluy oOpalleHus, U3JlaraeT CyTh NPEIOKEHUS, 3asBICHUS WIN XKaJI0Obl, CTABUT JIMYHYIO
MOAMNKUCH U AaTy. B cmydae He0OXOAUMOCTH B MOATBEPKACHHUE CBOUX JOBOJOB I'PaKIaHUH MpPUIaraeT
K THUCbMEHHOM »Xajo0e JOKyMEeHThl M Marepuanbl au00o ux komuu. JKanoba, mocTynuBiIas B
rOCy/IapCTBEHHBI OpraH, OpraH MECTHOTO CaMOYMpaBIEHUS WIH JOJDKHOCTHOMY JNHUIy B ¢opme
AJIEKTPOHHOIO JIOKYMEHTa, MOAJEKUT PACCMOTPEHHIO B TMOPSJIKE, YCTAHOBJIEHHOM HAaCTOSLIUM
Pernamentom. B xamobe rpaxknaHuH B 00s3aTelbHOM MOPSAKE YKa3blBa€T CBOM (DaMUIIUIO, UM,
oT4ecTBO (TOCIEqHEeEe - MPH HAIMYUH), aapec SJCKTPOHHOH IMOYTHI, €CIH OTBET JIOJDKEH OBITh
HampaBlieH B (opMe 3JIeKTPOHHOTO IOKYMEHTa, W TOYTOBBIN ajpec, €clu OTBET OJKEH OBITh
HaIpaBJIeH B MUCbMEHHOM (opMe. I'pakIaHUH BIpaBe NPUIIOKUTH K TakoM »kanobe HeoOXOoaAuMble
JOKYMEHThl U MaTepHallbl B JJIEKTPOHHOM Qopme MO0 HANpaBUTh YKa3aHHBIE JOKYMEHTHI U
MaTepHalbl WIIK UX KOIMK B TUCBMEHHOHU (opMme.

5.8. B ciiyuae ycraHOBIIEHHs B XOJ/i€ WJIM MO PE3yJIbTaTaM PAacCMOTPEHUs *KajloObl MPU3HAKOB
COCTaBa aIMUHUCTPATUBHOTO MPABOHAPYIIEHUS WM MPECTYIUIEHUS, JOJDKHOCTHOE JIMIO, Ha/IeJICHHOE
MOJTHOMOYHSIMH 10 PACCMOTPEHUIO kallo0, He3aMeTUTEIbHO HalpaBiisgeT UMEIOIIMecs MaTepuaibl B
OpraHbl IPOKYpaTypHl.

5.9. XKanoba, nocrynusiias B MecTHyt0 AJIMUHUCTPALIO, TIOJICKUT PETUCTPALIM HE TO3THEEe
cienyoomero pabodero aHsS co JHS ee mnocTymiueHus. JKanoba MOMJIEKUT PacCMOTPEHHUIO
JOJLDKHOCTHBIM JIMIIOM MecTHOM AIMUHHUCTpALMH, HAJEJIECHHBIM MTOJIHOMOYHUAMH 10 PaCCMOTPEHUIO
XKao0, B TeUEHUE MATHAILATA pabouuX JHEH CO JHs ee peructpaiuu. B ciydae o0xanoBaHus oTkasza
MecTHOl AJIMUHUCTpALUH, JOLKHOCTHOIO Jina MecTHOW AJIMUHUCTPAaLlMKA B IIPUEME JTIOKYMEHTOB
y 3asgBUTENs JUM00 B MCIPABICHUM JOIMYIIEHHBIX ONEYaTOK M OLIMOOK WM B ciydae 00KaloBaHUS
HapyleHUs] YCTAaHOBJIEHHOTO CPOKa TaKUX HCIpABJICHUH >kano0a paccMaTpHUBaeTCs B T€UEHHE ISATH
pabouux JHEN co AHS ee pEerucTparum.

5.10. Tlo pe3ympTaraM paccMOTpEHHS >KanoObl MecTHas AIMUHHUCTpaMs MPHUHUMAET OIHO
U3 CIEAYIOIINX PEILICHUM:

a) o0 YyIOBIETBOPEHHMH >KalloObl, B TOM uHciIe B (OpME OTMEHBI MPHUHATOrO pELIEHUS,
UCTPABJICHUsl JONYIIEHHBIX MecTHOW AJMHUHUCTpAllMM ONEYaToOK U OHMOOK B  BBIJAHHBIX
B pe3yJIbTaTe MPel0CTaBICHUs MyHUIIMITAILHOM YCIIYTH IOKYMEHTAaxX, BO3BpaTa 3asBUTENIO JCHEKHBIX
CPEICTB, B3UMAaHHUE KOTOPBIX HE INPEAYCMOTPEHO HOPMATHBHBIMHM IPAaBOBBIMM akTamMu Poccuiickoi
Qdenepanny, HOPMAaTHUBHBIMU MpPaBOBBIMH  akTamMu  cyObekToB  Poccuiickoit ~ ®denepauuu,
MYHUIIUTIATBHBIMU MIPABOBBIMU aKTaMH, a TaKXe B MHBIX (popmax, He Mo3JHee MATH pabouux AHEH
CO JIHSl IPUHATHS PEUICHUS, €CJIM HHOE HE YCTAaHOBJIEHO 3aKOHOAATENLCTBOM Poccuiickoit denepanuu;

6) 00 oTKa3e B YAOBJIETBOPEHUH >KAJIOOBI.
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5.11. OrtBer mo pe3yibTaTaM pPacCMOTPEHMS >KaIOObl HANpaBIsETCS 3asBUTENIO HE IMO3/HEE
IHSI, CIEAYIOUIEro 3a JHEM MPHUHATHS pelleHus, B muchbMeHHOW (opme. B orBere mo pesymnbraram
XKaIOOBl YKAa3bIBAIOTCS: HAMMEHOBaHWE MECTHON AJIMUHUCTpAlMH, PAacCMOTPEBIICH Kanoly,
NOJDKHOCTh, (amuiusi, HMs, OTYECTBO (MpU HAJIWYMM) YIOJIHOMOYEHHOro Jjuia MecTHoH
AJIMUHUCTpAIIUY, PUSBIIETO PEHICHHE I10 jKajao0e; HoMep, 1aTa, MECTO MPUHSATHUS PEIICHUS, BKITFOYAs
CBEJICHUS O JIOJDKHOCTHOM Juile MecTHOH AJIMHMHHCTpALUM, pelieHue Wiu JeicTBue (0e3aeicTBue)
KOTOpOro oOxkamyercs; (pammiius, uMs, OT4eCTBO (TPU HAIWYMHK) WM HAUMEHOBAHUEC 3asiBUTEIS;
OCHOBaHUS JJIs IPUHSTUA PElIeHUs o kKajnobe; B ciaydyae, eciu kajgoba mpu3HaHa 00OCHOBAaHHOM, —
CPOKHM YCTpPaHEHHS! BBISBJICHHBIX HapyHICHUH, B TOM YHCIE CPOK IMPEAOCTABICHUS pE3ysbTaTra
MYHUIIMITAILHOM YCIYTH; CBEACHUSI O TOPSAKE 00KaIOBaHUsI PUHATOTO I10 5Kaji00€e perieHus.

5.11.1. OrBer mo pe3yibTaTaM pPACCMOTPEHHUS KaOObI TMOAMKMCHIBACTCS YHNOJIHOMOYCHHBIM
Ha PacCMOTPEHUE KaJI00bl TOJKHOCTHBIM JIMLIOM MecTHoM A MuHucTpauuu. 1o xenanuto 3asiBUTeNs
OTBET IO pe3yjbTaTaM pPAaCCMOTPEHUS >KaloObl MOXKET OBbITh MPEJCTaBICH HE IMO3]HEee JIHS,
CIIEYIOIIEr0 3a JHEM MPUHATUS peleHus, B (opme 3JIEKTPOHHOTO JOKYMEHTa, MOIIHCAHHOIO
AJIEKTPOHHOU MOJMUCHIO YIMOJHOMOYEHHOIO JIMIA, BUJ KOTOPOW YCTAaHOBJIEH 3aKOHOJIATEIhCTBOM
Poccuiickoit ®eneparuu.

5.12. MecTtHast AJIMHUHHCTpAIUsl OTKa3bIBa€T B YJOBJICTBOPCHHH >KAJOOBI B CIICAYIOIINX
clyJasix:

- HaJM4KMe BCTYMUBIIETO B 3aKOHHYIO CHJIy PEIICHHS CyAa, apOUTPa)KHOTO Cyaa Mo kajiooe
O TOM >K€ TpeaMeTe U MO TEeM K€ OCHOBAHUSM; IMOjaya >Kajio0bl JIMIIOM, MOJHOMOYHUS KOTOPOTO
HE MOJITBEPKICHBI B MOPAJIKE, YCTAHOBJIEHHOM 3aKOHOIATeNIbCTBOM Poccuiickoit denepanuu;

- HAIMYUE PEIICHUs MO0 Kanode, IPUHITOrO paHee B OTHOIIECHUHU TOTO XK€ 3asiBUTEINS U MO TOMY
e TIPEIMETY JKAIOObI.

5.13. MectHast AIMUHUCTpaLUs IpU MOTYYSHUH TUChbMEHHOMN Kano0bl, B KOTOPOM COJIEPKaTCs
HEIEH3YPHBIC JIM0O OCKOPOWTENBHBIC BBIPAKCHHS, YIPO3bl JKU3HH, 3J0POBBI0 M HMYIICCTBY
JOJHKHOCTHOTO JIMIIA, a TAaKXKE YWICHOB €r0 CeMbHU, BIIPABE OCTABUTH kallo0y 0e3 OTBETa MO CYIIECTBY
MOCTaBJICHHBIX B HEM BOIIPOCOB U COOOIIUTH TPaXKIAHWHY, HAIMPAaBUBIIEMY JKalolOy, O
HEJOIMYCTUMOCTH 3JI0yNnoTpeOseHusl mpaBoM. B ciiydae, eciid TEKCT NUCHBMEHHOW XKaloObl HeE
MOAJACTCSl MPOYTCHHUIO, OTBET Ha KAJI00y HE JaeTcs W OHO HE MOJICKHT HANpPABICHUIO HA
paccMoTpenre B MecTHyr0 AJIMUHHUCTPALMIO B COOTBETCTBUU C €€ KOMIIETEHIIMEH, O YEM B TE€UEHUE
CEMU JTHEH CO JHS PEruCTpalliu >kajo0bl cOOOIIAeTCsl TPaKIaHUHY, HAITpaBUBILIEMY OOpaleHue, eciu
ero pamMimIns ¥ TOYTOBBIN a/pec MOANAI0TCS MPOUYTEHHIO.



Ipunoxenue Ne 1

K AIMUHHCTPATUBHOMY peryiaMeHTy MectHoi
AIMUHHCTpAlMM ~ BHYTPUTOPOACKOTO  MYHHLUIAIBHOTO
obpazoBanusi Cankt-IleTepOypra MyHUIMNANBHBIA OKpPYT
AxageMyu4eckoe I10 TPENOCTaBICHHUI0 MYHUIMIAIbHOM
yCIYyrd IO  perucTpalydd  TPYyZOBOIO  JOrOBOpa,
3aKII04aeMoOro  paboTHHUKOM ¢ paborojareneM — —
(u3M4ecKUM JUIOM, HE SIBISIOIIMMCS HWHIMBHUIYaJIbHBIM
IpeanpuHUMAaTEIeM

BJIOK-CXEMA
NMPeI0CTABJICHUS MYHUIIUNIAJIBHOM YCJIYTM M0 PerHCTPAl TPYAOBOIO 10T0BOPA,
3aKJII04YaeMOro padoTHMKOM ¢ padoToaaresieM — pU3MUECKUM JTHIOM, He SABJISIOIIMMCS
WHAUBHAYAJbHBIM NpeANPHHUMATEIEM

}-!/_ 33REMTEN o

S
*_"m.\ Hanpaanex1e 33RBNEHHA W KOMIERTE AOKYMEHTOR i
o
ﬂ;m _—
ADMAHACTRSU MR
¥
L. Nprét W peracTpalla sa0aneHiai PopMMpoDaHEn | MPHEN ACHYMEHTOR W opaapaiaHWe
W OACHYMEHTOR IPaHA3H S nepeasda e e FANBHTEAR O
|8 TeveHue 1 pabousra aHA) HEMNNERTA Serreems pEsyALTATAY
ACRYMERTOR NpEgocTARNEHHA
RNBHTEAN B MYHHLHN2AEHOH
MecTHyr: YCAYTH (B TEMEHHE 2
ANMMHUCTRALWO (B paboumx aHed)
2 TIPHHATHE PELIEHWR SEH T e F Y

— 1 pabiounii gexE,
Ha GymamHbIx
HOCHTENAN ~ 3
paboumy aHaA)

0 NPEQOCTAENEHHH My HALHNANEHOA
WCAYMH N0 PETHCTRELME
TRYA0BOM AOrOB0PE;

L—  WHpOPMMpOBaHWE 33AEMTANA
0 PEIYALTATE NPEAOCTABNEHHA
PAYHHLLAMAN BHOR YENY I,
nepegasa peayaetata o Mdal,
(B Teyeure 16 paBouus auei) Nepegaia QoKyMEHTOR
0 MpEegoCcTaBNeHHM MYHHUUMNANEHOR
YCNyTH N0 OTHAZ B NPEAOCTABNEH MM
MYHHLMNAN EHOA yonyna B MO ana wx
NOCARAYHILLER NepeasMH JARENTEND
[B 3neKTPOHHOM BUAE - B TEHEHHE 1
pabouero aHA, Ha GymMamHBIN HOCHTEARR
B TeqeHue 3 pabowax aHedd)




IMpunoxernue Ne 2

K AIMAHHACTPaTHBHOMY periaMeHTy MecTHoit
AMUHHCTpAlMd ~ BHYTPUTOPOJCKOTO  MYHHUITUIAIEHOTO
oOpazoBanus Cankr-IlerepOypra MyHHUIIMTIAIBHBIN OKpPYT

AKameMuieckoe 0 TPEIOCTABICHUI0 MYHHIIUTAIBHOMN
yCIyTH 110 perucTpaIu TPYIOBOTO JIOTOBODA,
3aKJIOYaeMoro  paboOTHHKOM ¢ paboromareneMm — —

(hM3uYeCKUM JAIIOM, HE SBISIFOIIAMCS WHAWBHYaJTbHBIM
MIpeAMPHHAMATEIIEM

Anpeca cTpyKTypHbIX noapasaenennii Cankr-IleTepOyprckoro rocyiapcTBeHHOro
Ka3eHHOro yupe:xxaeHuss «MHOropyHKumoHa 1bHbIH HEHTP NPea0CTABICHUS
rocyJapcTBEHHBIX 1 MYHHIIMNIAIbHBIX YCIYI»

Ne HanmenoBanue ITouroBbIl aapec CripaBOUHBI Anpec I'padux
CTPYKTYPHOT'O TenedoH SJIEKTPOHHO | paboTel
noapasieaeHus 1 TIOHTEI
MHOFO(I)YHKL[I/IOHB{IBHLII/I Cankrt-IlerepOypr, 573-90-00
1 | uentp Anmupanreiickoro | CamoBas yi., -
parioHa n.55-57, mutep A | 573.99-80
MHoropyHKIIHOHATbHBIN
5 | LeHTP Cankr-IlerepOypr, | 573-90-00
Bacuneoctposckoro 15-s nunus B.O., uin
paitona 1. 32 573-94-85
Cextop Ne 1
MHOropyHKIIHOHATBHOT Cankrt-IlerepOypr, 573-90-00
3 | o meHTpa yi. Haxumoga, -
BacuneocTpoBcKoro AL 3, KOpIL. 2, 576-20-86 Exennesn
paifona nutep A 0
¢ 09.00
Muorogyukiuonansabiii | Cankt-IlerepOypr, 573-90-00 knz@micspbr 10 21.00
4 | uentp Briboprckoro HoBopoccuiickas — u 0e3
paiioHa yi., 1. 18 573-99-85 nepepbiBa
Ha o0en
Cextop Ne 1 Cankr-IlerepOypr,
5 MHuorogyukiuonaisHor | I[Tpunopoxxnas 573-90-00
o uentpa Beiboprckoro amnes, n. 17, HIn
paiiona muTep A 573-94-80
Mmuorodynkunonaneuslii | Cankr-IletepOypr,
9 573-90-00
6 | uentp Kanununckoro ['paxxpanckuid mp., —
paifona 1. 104, xopr. 1, 576-08-01
mutep A
Cexrop Ne 1 CaHKT-HeTep6y13F, 573-90-00
! MHoro(hyHKIIHOHATEHOT Konnparbercknit WK
o nentpa Kamuannckoro | P A 22, matep A | 573.96-95




paiioHa

MHuoOropyHKIIHOHATBHBIT

Canxr-Ilerepoypr, | 573-90-00

8 HeiITp Kupogrckoro p. Crasiex, 2. 18 -
paiioHa 573-94-95
Cexrop Ne 1 Canxr-IlerepOypr,

9 MuorodynkimonanpHor | np. HapoaHnoro 573-90-00
o entpa Kuposckoro OmnoaeHusl, Him
paitona n. 101, mutep A, 573-90-28

nomenienue SH
Muorodynkimonaneabiii | Cankt-IlerepOypr, 573-90-00

10 | nenTp Konmuuckoro r. Konmnuno, -
parioHa np. Jlenuna, 1. 22 | 573.96-65
Cexrop Ne 1 noc. MerajocTpo
MHoOroyHKIHOHATBHOT | PO 573-90-00

11 i, CagoBas yi.,

o nentpa Koamnuackoro 71 xopm. 3 i
paiiona A. 21, KOpIL 573-90-07
MHOropyHKIIHOHATBHBIN

-11
— CaHkr eTep6y13r, 573-90-00

12 . HoBouepxkacckuit
Kpacnorsapaeiickoro . 60. e A i
paiiona p-, . 60, Tep A | 573-90-30

.. | Cankr-IlerepOypr,
M
HOTO(YHKUHOHATbHEIH yi. [lorpannunuka | 573-90-00
ueHTp KpacHocenbckoro

13 aiiona l'apwkaBoro, a. 36, | WK
p xoprr. 6 573-99-90
Cextop Ne 1 r. Kpacnoe Cerno,
MHoropyHKIIHOHATBHOT | YII. 573-90-00

14 | o uentpa OcBoOox1eHus, —
Kpacnocenbsckoro n. 31, koprm. 1, 417-25-65
paiiona muTep A

Cankr-IlerepOypr,
M .

15 ei??fﬁi?:ﬁ;? r. Kponmranr, 573-90-00
Haﬁoia P g np. Jlenuna, 1. 39a, | Wik
P matep A 610-18-56
Muorodyukiuonansusiii | Cankt-IlerepOypr, 573-90-00

16 | meHTp MOCKOBCKOTO bnaronatnas yi., N

paiioHa

I. 41, mutep A

573-99-30




Cexrop Ne 1 C I 5
MHOro(pyHKIIHOHATBHOT ARKTHICTEPOYPT: | 573.90-00
17 HoBousmaitnoscku
0 HeHTpa MOCKOBCKOro | & np., 1. 34 nim
o R 573-90-09
panona KopII. 2
.. | Cankr-IlerepOypr,
M
18 GI:T)FOI(? yH;(uTI/IHOOHFiHBHHH r. Cectpoperix, 573-90-00
uaﬁofla YPOP yi. Tokapesa, a. 7, | WA
p marep A 573-96-70
Cankr-IlerepOypr,
19 Muoro¢yakunoHansHbli | p. bonbmesukos, | 573-90-00
uentp Hesckoro paiiona | 1. 8, kop. 1, ui
muTep A 573-96-75
Cektop Ne 1
C -11 0
MHOro¢pyHKIIHOHATHHOT AHKT-LICTCPOYPL, 573-90-00
20 yi. CenoBa, 1. 69,
o nentpa Hesckoro cootl. 1. 1urep A nIA
paiiona piL. 1, p 573-96-80
.. | Caukt-IlerepOypr,
M
21 e?{:rog)ZfK(inHiiz?zm Kamennooctposck | 573-90-00
uaﬁoia PO Wit 11p., . 95, U
p murep T 573-96-90
Cektop Ne 1
C -11 0
MHOro()yHKIIHOHATEHOT ARETTLICTEPOYPE: 1 573.90-00
22 yi. Kpacnoro
0 HeHTba Kypcanra, 1. 28 iy
[Merporpaackoro paiiona P o 573-90-21
. | Cankt-IlerepOypr
M 5
HOTOYHKUHOHATbHBL r. [Tereprod, 573-90-00
23 I_leI;ITp [TerponBoprioBoro yi. Bpathes -
panoHa Topkymenko, 1. 6, | 573-99-41
muTep A
Cekrop Ne 1
Mmuorodynkunonansnor | Cankr-IletepOypr, 573-90-00
24 | o ueHrtpa r. JJomoHOCOB, -
ITeTpoBOPLIOBOTO yx. Tlobener, 1. 6, 573-97-86
paiiona 1uTep A
Cankr-IlerepOypr,
MHoropyHKIMOHANBHBIN | ayjes 573-90-00
25 | mentp IIpumopckoro KorenpHukoBa, —
paitona n. 2, KOpIL. 2, 573-90-60

mutep A
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Cexrop Ne 1 Cankr-IlerepOypr,

26 MuorodyukuronansHor | HoBokonomspkcku | 573-90-00
o nuentpa [Ipumopckoro | i mp., a. 16/8, WA
paiiona autep A 573-96-60
Cexkrop Ne 2

-1
MHOropyHKIHOHAIBHOT Canicr eTe}:U>6ypr, 573-90-00

27 Borarsipckuii ip.,

o uentpa [Ipumopckoro 59/1. mrten A i
paiiona A ’ p 573-94-90
Cexrop Ne 3 Cankr-IlerepOypr,

28 Mmuoro¢yakuuonansHor | IllyBanosckuii mp., | 573-90-00
o uenrpa [Ipumopckoro | a. 41, koprm. 1, ui
paiioHa aurep A 573-91-04

.. | Cankr-IlerepOypr,
M

29 e?{:rol(}[)ml;jliiiﬁ?{bm r. [lymkun, Manas | 573-90-00
o yn., 1. 17/13, Him
p matep A 573-99-46
Cextop Ne 1 Cankr-IlerepOypr,

30 Muoro¢gysakuuoHansHor | noc. llymapel, 573-90-00
o uenrpa Ilymkunckoro | IlymkuHckas yiu., ni
paiiona n. 38, nutep A 573-91-09
Cextop Ne 2 Cankr-IlerepOypr,

31 Muoro¢yakuuoHansHor | r. [TaBIoBcK, 573-90-00
o neHrpa Ilymxkunckoro | Ilecuansrii niep., nim
paiioHa a.11/16 573-90-04
Muorogyukiuonansabii | Cankt-IlerepOypr, 573-90-00

32 | uentp ®pyH3EHCKOTO JyHaiickuii mip., 573-96-85:
paiioHa n.49/126, mutep A | 573-96-89
Cexrop Ne 1 Canxr-Tletep6ypr, | 573-90-00

33 | MHOro(yHKIIHOHAJIBHOT
o eHTpa OpyH3eHCKOTO np. Cragbt, 1. 2, M

M kopt. 1, mutep A 576-07-95
paiioHa
MHoropyHKIMOHAIbHbBIN CaHKT-l:ICTep6pr, 573-90-00
34 | uentp LlenTpansHoro Hegscxkwuii mp., -

paiiona

n. 174, nutep A

573-90-57




Mpuioxenue Ne 3
K
AJIMUHUCTpaIuu

AIMAHHACTPaTHBHOMY
BHYTPHUTOPOICKOTO

periaMeHTy MecTHoit
MYHUIUTIATHHOTO

obpazoBanusi Cankt-IleTepOypra MyHUIMNANBHBIA OKpPYT

AKaneMuieckoe IO TPENOCTABICHUI0 MYHHIIUTIAIBHOMN
yCIyTH 110 perucTpaIuu TPYZIOBOTO JIOTOBODA,
3aKJIOYaeMoro  paboOTHHKOM ¢ paboromareneMm — —

(I)I/I3I/I‘ICCKI/IM JIMOOM, HE ABJAOIUMCA HWHAUWBUAYAJIbHBIM

MIpeAMPHHAMATEIIEM

B MecTtHyt0 AJIMUHUCTpPALINIO

BHYTPUTOPOJACKOI'O MYHHUIUIIAJIBHOTO

obpazoBanus Cankr-IlerepOypra

MYHUILIMIIATIBHBIA OKPYT AKaJIeMUYECKOE

oT

JIOKYMEHT, YO0CTOBEPSFOIIHNIA THIHOCTh

(macmopt / uHOE )
BBIJIaH

MPOXKUBAIOLIETO(-ei) o aapecy:

ten. (dakce):
e_

3AABJUEHHUE

[Tpoury
»

3aperucTpUpOBaTh
20 T

3aKJIFOYCHHEC

oT « 3a No

mail:

TPYAOBOTO
MEXITY

JIOTOBOpA
paboromarenem

(®.1.0. paboronarenst)

1 pabOTHUKOM

(®.1.0. paboTHuKa)

O  npunsTOM
MOAYEPKHYTH)

pelmeHnu  mpoury  IpouH(OpPMHPOBATh

B MectHoil AgMUHUCTpanuu

MACbMEHHO/YCTHO  (HY>XKHOE

Cankr-IlerepOypra

B MHorogyHKIIMOHaTBHOM LIEHTpPE

L 1L ]

« » 20

pationa Cankt-IlerepOypra

(moamuck paboronaresis)



IIpunoxenue Ne 4
K AJMHMHHCTPAaTUBHOMY periamMeHty MecTHoi

AIMHUHUCTpaIUu BHYTPHUTOPOJICKOTO
MYHHIIATIATBHOTO o0pa3oBaHHS CaHKT-
[leTepOypra MYHULUIIATbHBIA OKpyT
Akanemuieckoe o IIPEIOCTABICHUIO

MYHULMIIAIBHOW  YCIyTM [0  PErucTpaluu
TPYZOBOI'O JAOr0OBOPA, 3aKIKYAEMOI0 PaOOTHUKOM

¢ pabortomareneM — (DU3MYSCKUM JIUIIOM, HE
SIBIITIOLLIMCS VHIMBUTy AJTbHBIM
MpeAPUHAMATETIEM

(®.1.0. 3asBUTENS B AATEIHLHOM
Majexe)

(anpec 3asBUTETIS)

-

YBa:kaemblii (ast)

MecTtHass AJQMHUHHCTpAIUsT BHYTPUTOPOACKOTO MYHHUIIMIAIBHOTO oOpa3zoBaHus CaHKT-

[TerepOypra MyHHIIUIATIBHBIA OKPYr AKaIeMHUYECKOE , paccmorpeB Baie
3asBiieHne  (BX. No or . . ), HacTosmmMM coobmaer Bam 00 oTkaze B
[PEeI0CTABICHHH MYHHIIATATEHON yCIIyTH
o IIPUYMHE

(TIpUYMHBI OTKa3a B IPEJOCTABICHNH MYHUIIMIAIBHON YCIyTH)

I'naBa MecTHOI ATMUHUCTpaLMH / /
(roxmucH) (M.0., pamums )

Hcnonuurens:
(®.1.0.)



Ipuiao:xkenue Ne 5
K AJMHMHHCTPAaTUBHOMY periamMeHty MecTHoi

AIMHUHUCTpaIUu BHYTPHUTOPOJICKOTO
MYHHLIATIATBHOTO o0pa3oBaHHA CaHKT-
[leTepOypra MYHULUIIATbHBIA OKpyT
Akanemuieckoe o IIPEIOCTABICHUIO

MYHULMIIAIBHOW  YCIyTM [0  PErucTpaluu
TPYZOBOI'O JAOr0OBOPA, 3aKIKYAEMOI0 PaOOTHUKOM

¢ pabortomareneM — (DU3MYSCKUM JIUIIOM, HE
SIBIITIOLLIMCS VHIMBUTy AJTbHBIM
MpeAPUHAMATETIEM

[ITa0noH mrrammna

PerucrpanuoHHsIil HOMep
MecTHast ATMUHHCTpAIHS

[Hara peructpauymun =~ «_ » 20 r
®.1.0. 0TBETCTBEHHOTI'O JIHIIA

(mOMKHOCTD)

(TIOATHCE) d.N.0
MIT




