BHYTPUIOPOACKOE MYHWULIMNAJIBHOE OBPA3OBAHUE CAHKT-NMETEPBYPIA

MYHULMUMNANbHbLIN OKPYT
AKAAEMUYECKOE

MECTHAA AAMUHUCTPALUUA

ITOCTAHOBJIEHHE

« 02» mapra 2015 r. Ne 41-MA

OO0 yTBepIeHUN AIMUHUCTPATHBHOIO persiaMeHTa MecTHON AJIMHHUCTPALIUH
BHYTPHUIOPOJACKOI0 MyYHUIIUNIAAbHOT0 o0pa3oBanust Cankr-IlerepOypra
MYHUIUNIAJTbHBIA OKPYI AKaJieMHYeCKoe
110 NPEAOCTABJICHHI0 MYHHIMIIAJBHOMN YC/IYIH 110 BbIJa4ye Pa3pelleHuil Ha BCTYIUICEHHE B
Opak JMnaM, JOCTUT MM BO3PACTa MIECTHAALATH JIeT

PykoBoactBysice @enepanbHbiM 3akoHOM oT 27.07.2010r. Ne 210-@3 «O06 opranuzanuu
MIPEA0CTABIICHUS TOCYJaPCTBEHHBIX U MYHUIIUMTIATIBHBIX yCiIyry, ®denepanbHbiM 3aKOHOM oT
06.10.2003r. No 131-®3 «OO6 oOmUX NOPUHLHUIAX OPraHU3alMU MECTHOTO CaMOYIIPABJICHUS B
Poccuiickoit ®enepanuny», YcTtaBoM BHYTPUTOpPOJACKOIO MYHMIMIAIBLHOTO oOpa3oBaHus CaHKT-
[TeTtepOypra MyHULIUTIATILHBIA OKPYT AKaJI€MUYECKOE, B COOTBETCTBUH C MOCTAaHOBIEHUEM MecTHOM
AJIMUHUCTpAallUM ~ BHYTPUTOPOACKOTO  MyHMIMManbHOro  obOpazoBanusi  Cankr-IlerepOypra
MYHHUIIMNIATBHBIA OKpYTr Akanemudeckoe oT 27.05.2011r. Ne 196 «O pazpabotke, dKCIepTH3E U
YTBEPXKJICHUH TMPOEKTOB aJIMHHUCTPATUBHBIX PETIAMEHTOB MPEIOCTABICHUS MYHUIIUIAIBHBIX
yCIYr», C Y4YETOM PEKOMEHJAlui opraHaM MECTHOIO CaMOYIPaBIE€HUS PYKOBOJCTBOBATHCS
MPOEKTaMU MOJICJIBHBIX PETIaMEHTOB, pa3padoTaHHBIMU KoMUTETOM 110 paboTe ¢ UCTIOTHUTEILHBIMHU
OpraHaMy TOCYJAapCTBEHHOW BIIACTH M B3aMMOJCHCTBUIO C OpraHaMM MECTHOT'O CaMOYIPAaBIICHUS
Anmunuctpanuu I'yoepnaropa Canxr-IlerepOypra u HanpasiaeHHbIMU HcX. OT 29.11.2013r. Ne 08-
07-01-3040/13-0-3, MecTHast AIMHUHUCTpAIIUS

ITOCTAHOBJIAET:

1. VYTBepautb AIMHMHUCTPAaTHBHBIN perjaMeHT MecTHOM AJIMUHHCTpaluu BHYTPUTOPOACKOIO
MyHULIMNIaJdbHOTO oOpa3oBaHusi CaskT-IlerepOypra MyHUIIMNAIBHBIA OKpYr AKaaeMU4ecKoe
0 MIPEJOCTABICHUI0 MYHUIIMIIAIBHOHN YCIIYTH 1O BblJaue pa3pelleHnii Ha BCTYIUIEHHE B Opak JIniam,
JOCTUTIIMM BO3pacTa MIECTHAUATH JIET, COIJIAaCHO MPHJIOKEHUIO K HACTOSIILIEMY ITOCTAHOBJIEHUIO.

2. Hacrosmiee mocTaHOBIIEHUE BCTYIAET B CHITY TIOCIIE €T0 O(HUIIHATIHLHOTO OMyOINKOBAHHS.

3. KouTposs 3a HCIIOMHEHNEM HACTOSIIETO MOCTAaHOBIIEHHS OCTABIISIO 32 COOOH.

I'maBa MecTHO# AIMHUHHCTPALUA E.A. I'appuiioBa



ITpunoxxenne Nel

K IOCTaHOBJICHHIO MeCTHOW AMUHHUCTpAIIUU

BHYTPHUTOPOJCKOT0 MyHHIIMNIAIbHOTO 00pa3oBanus Cankt-IleTrepOypra
MYHUIUIAIBHBINA OKPYT AKaJIeMHUECKOE

or «02» mapta 2015 . Ne 41- MA

AJIMUHUACTPATUBHBINA PETJIAMEHT
MECTHOM AJIMUHUCTPAIIMA BHYTPUT'OPOJJCKOI'O MYHUIIUIIAJIBHOI'O
OBPA3OBAHUSA CAHKT-IETEPBYPI'A
MYHUIIUITAJBHBIN OKPYT AKAJJEMUYECKOE

IO IMMPEJOCTABJEHUIO MYHUIIUTIAJIBHOM YCJIYTA
I1O BBIJJTAYE PA3ZPEIIIEHUSA HA BCTYIIVIEHHUE B BPAK JIMIIAM,
JOCTUTI'HIUM BO3PACTA LIECTHAJIATH JIET

l. O01Me moJ10KeHus

1.1. [Ipenmerom peryaupoBaHus HACTOSILEr0 AJIMUHUCTPATUBHOIO PErjaMEHTa SIBISIFOTCS
OTHOILICHMSI, BO3HUKAIOIIUE MEXAY 3asBUTEISIMU U MecTHON AJIMUHHMCTpaLueil BHYTPUTOPOJICKOTO
MyHHLIMNAIBHOTO 00pa3oBanus CankT-IleTepOypra MyHuIIMNANbHBINA OKPYT AKaJeMHUYECcKoe (Janee —
MectHass AnmuHMCTpauusi) B cdepe NpeAoCTaBICHMS MYHUUUNAIBHOW YCIyTM IO BblJaue
paspellieHuii Ha BCTyIUIEHME B Opak JMIaM, JOCTUTIIMM BO3pacTa ILIECTHaALATH JeT (naiee —
MYHULUIAJIbHAS yCIyTa).

brnok-cxema mpenocTraBieHUss MYHULMIAIBHOW  yCIyrd HOpHUBEIEHA B  IPHIOKEHUU
Ne 1 k HacrosmeMy AIMUHUCTPATHBHOMY PETJIaMEHTY.

1.2. 3asBUTENAMU SIBIISIOTCS:

- HECOBEPILIEHHOJIETHUE I'pakJaHe, JOCTUTIINE BO3pAcTa IIECTHAIUATH JIET, UMEIOLIHEe MECTO
KHUTEIbCTBA HAa TEPPUTOPUH MYHHLIUNAIBHOTO 0Opa3oBaHUs, JHOO WX YIOJTHOMOUYEHHBIE
MPEJCTaBUTENN, OOpaTUBIIKECS B MecTHYI0 AIMUHHMCTPALUIO WIM MHOTO()YHKIIMOHAIBHBIH LEHTP
MIPEIOCTABIIEHUSI TOCYIAapPCTBEHHBIX M MYHUIMNAIbHBIX YCIYT C 3alpocoM O TMpeAoCTaBICHUU
MYHUIUNATBHOHI ycnyru (nanee - MOII).

- TMpEACTaBUTENH, BBICTYNAIOIIME OT HMMEHHM 3asiBUTENEH MpU NPEIbsIBICHUM Macrnopra
rpaxnannHa Poccuiickoil @Pexepanuu WM APYTUX JOKYMEHTOB, YJIOCTOBEPSIOIIMX JIMYHOCTH
Ha teppuropun Poccuiickoit denepanuu B COOTBETCTBHM € JCHCTBYIOIIMM 33aKOHOJATEIBCTBOM,
¥ JIOKYMEHTa', [O/ITBEPY/IAONIEro MOMHOMOYHS MPECTABUTEIS 3asSBUTEIISL.

1.3. TpeboBanus K MOPSAAKY HHPOPMHUPOBAHUS O TPEAOCTABICHHH MyHUITUTIAIEHON YCITYTH:

1.3.1. B npeaocTaBieHN MyHUIMTAIBHONW YCIYT'H YYaCTBYIOT:

1.3.1.1. MectHass AMUHUCTpAITUS
Anpec: I'paxxnanckuii mpocnekt, oM 84, kab. 20, Cankt-IletepOypr 195257.

I'paduk paboThI:
Pexxum paboThI (1asiee — ycTaHOBJICHHBIE YaChl):
IlonenenbHUK -¢9.30 mo 19.00;

Bropuuk-uersepr - ¢ 9.30 no 18.00;

! Takumu TOKyMeHTaMH SIBISIOTCS:

- IOKyMEHTBI, MOJITBEPKAAIOIINE TOJTHOMOYHS 3aKOHHOTO TIPECTABUTENS (CBUIETEIBCTBO O POK/ICHHH, TOCTAHOBJICHUE
00 omneke u 11p.);

- IOBEPEHHOCTH B IIPOCTOI MUCbMEHHON (popMe, NOATBEPKIaroMast HOJIHOMOYHS TPEJICTABUTENS 3asBUTEIS;

- IOBEPEHHOCTD, 3aBEpCHHAs] HOTAPHAIBHO, B CIIy4Yae eClu:

- (eaepanbHbIM 3aKOHOM IPEIYyCMOTPEHO HOTApUalbHOE yIOCTOBEPEHUE JOBEPESHHOCTU MPENCTABHTENS 3asBUTENS KaK
YCIOBHE  OCYIIECTBICHHS TOCYAAPCTBEHHON (MYHHLUMNAIbHOW) (YHKUMH, NPEIOCTABICHHS TOCYAAPCTBEHHOM
(MyHUIMITAIBHOM) YCITyTH;



MSITHULIA -¢9.30 mo 17.00;
nepepoIB - ¢ 13.00 mo 14.00.

Odunmansueiii caiit MectHoit Anmunuctpauuu (mamee - OMCY) B uH(pOpManuoHHO-
KOMMYHHMKAIMOHHON  cetu  MHTepHeT, Ha  KOTOPOM  MOXXHO TMOJY4YUTh  HHGOPMAIUIO
0 MIPEJOCTaBICHUN MyHULIUTIAIILHOW YCIYTH U CKOITMPOBATH 00pa3Iibl JOKYMEHTOB:
http://mo-akademicheskoe-spb.ru.

DJNEeKTPOHHBIE 3asBJICHUS HAMPABIIAIOTCS 110 a/Ipecy IEKTPOHHOM MouTh: momoa@list.ru.
3asBiIeHNE MOXKET HAMPaBJIATHCS hakcoM 1o TeneponHoMmy Homepy: (812) 555-26-59.

1.3.1.2. OTBeTcTBEHHBIE 32 BHIIOJIHEHNE aIMUHICTPATUBHOM MPOIIETyPHI JOJKHOCTHBIE JINIA!

- paborHuk MecTHOH AJIMUHUCTpAllMM, OTBETCTBEHHBI 3a TMOATOTOBKY M HamlpaBlieHUE
ME)XKBEJJOMCTBEHHBIX 3aIIPOCOB, & TAKXKE MOJy4YCHHE OTBETOB HA HUX.
I'maBa MecTHO1 AIMUHUCTpAIUU.

1.3.1.3. MOII

Anpec: yn. Kpacnoro Texcrunbiuka, 1. 10-12, murepa O, Cankr-IletepOypr, 191124,

I'padux paboTsl: moHeaeapHUK — yeTBepr ¢ 9.00 o 18.00,

nsatauna ¢ 9.00 mo 17.00;

niepepsiB ¢ 13.00 no 13.48,

BBIXOJHBIE JTHU — Cy00O0Ta, BOCKPECEHbE.

I'padux paboTs! cTpykTypHBIX oapazaeneHuii ML exxeqnesno ¢ 9.00 xo 21.00.

Mecrta HaxoxnaeHus, rpadux paboTel U copaBouHble Tenegonsl MLl mpencraBieHb

B ipuiiokeHnu Ne 2 K HacTosmeMy AJIMUHUCTPATHBHOMY PETJIAMEHTY.

Lentp Tenedonnoro obemyxuanuss MOI] — (812) 573-90-00.

Anpec caiiTa 1 3JeKTPOHHOM mouTel: www.gu.spb.ru/mfc/, e-mail: knz@mfcspb.ru.

1.3.1.4. KomuTer 1o aeiam 3alycH aKTOB I'Pa)JIaHCKOTO COCTOSHUSI:

Anpec: yn. TaBpuueckas, a. 39, Cankr-IlerepOypr, 191015.

I'paduk paboTel: moHenenbHUK — yeTBepr ¢ 9.00 1o 18.00,

msirauna ¢ 9.00 mo 17.00;

nepepoiB ¢ 14.00 no 14.48;

BBIXOJIHBIC JTHU — Cy000Ta, BOCKpECEHbE.

Tenedon (812) 271-79-43, dpaxc: 271-41-10.

Anpec snekrponnoii moutsl kzags@gov.spb.ru, aapec caiira: kzags.gov.spb.ru.

1.3.1.5. Canxr-IletepOyprckue rocyqapCTBEHHblE Ka3eHHBbIE YUpEXKAECHUS — pailoHHbIE
KuuiHble areHTcTBa (nanee — [KY XKA).

Mecta HaxoXJeHHs, cIpaBouHble TenedoHbl U aapeca saekTpoHHOM moutel [KY KA
MIPUBEICHBI B MpIIIokeHHH Ne 3 K HacTosAmeMy A IMUHHCTPATUBHOMY PETIaMEHTY.

I'padux pabotst: ¢ 9.00 no 18.00;

nstauna — g0 17.00;

nepepsiB ¢ 13.00 1o 13.48;

BBIXOJIHBIE JTHH — Cy000Ta, BOCKPECECHBE.

[IpopomkuTenbHOCT pabodero JHsA, HEMOCPEACTBEHHO IPEIIIECTBYIONIEro Hepabouemy
MPa3IHUYHOMY JTHIO, YMEHBIIIAETCS Ha OJIMH Yac.

1.3.2. Ilepen mnpenocTaBlieHMEM MYHHMLMIIAIBHOM YCIyTHM 3asBUTENIIM He Tpedyercs
JOTIOJTHUTEIBHBIX 00OpaNIeHNH B MHBIE OPTaHbl 1 OPTaHU3aAIIH.

1.3.3. Uudopmanuio o6 opraHax (opraHuzanusix), yka3aHHbIX B HyHKTe 1.3. Hacrosiero
AJIMAHUCTPATHBHOTO PETJIAMEHTA, 3asIBUTEIM MOTYT TTOJTYYUTh CIEAYIOIIMMHU CTIOCOOaMH:

- HalpaBJIEHUE 3allPOCOB B MHCBMEHHOM BH/JE IO aJipecaM OpraHoB (OpraHM3aluil), yKa3aHHBIX
B myHKTe 1.3. HacTosmero AJIMUHUCTPATUBHOTO PETJIAMEHTa, B DJIEKTPOHHOM BHIIE IO YKa3aHHBIM
azipecaM >JIEKTPOHHOM IMOYTHI OPraHOB (OpraHu3anui);

- 110 CIPaBOYHBIM TelehoHaM paOOTHUKOB OpraHOB (OpraHM3alMii), ykazaHHBIX B MyHKTe 1.3.
HACTOSIIEro AJIMUHUCTPATUBHOTO PETJIAMEHTA;
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- Ha Iloprane «l'ocymapctBennbie yciayru B Cankr-IlerepOypre» (www.gu.spb.ru)
B MH(OPMAIIMOHHO-TEIICKOMMYHHUKAITMOHHOMN cetn «HTepHeT» (nmanee — [lopTan), Ha oduIManbHBIX
caliTax oOpraHoB (OpraHu3alluii), yka3aHHbIX B MyHKTe 1.3. Hacrosmero AJIMHUHUCTPATUBHOTO
periamenTa;

- TIpY JTUYHOM OOpAIIeHUWH Ha MpHEeM K pabOTHHMKaM OpraHoB (OpraHu3aldii) B COOTBETCTBUU
¢ rpaguKoM paboThl, yKa3aHHBIM B IyHKTE 1.3. HacTosIIero AJMUHIUCTPATUBHOTO PETrJIaMEeHTa;

- B LlenTpe teneponnoro oocayxuBanus ML (812) 573-90-00;

- ipu oOpaiieHny K nHpomaram (MHGOKHOCKaM, HH(MOMYHKTaM), Pa3MEIIEHHBIM B IIOMEIEHUSIX
M®II, yka3zaHHbIX B npuiaoxkeHud Ne 2 k HacTosmeMy AJIMUHUCTPAaTUBHOMY PETJIaMEHTY; Ha yIuIax
Cankr-IlerepOypra u B BectuOromnsix cranuuii Cankt-IlerepOyprckoro rocy1apcTBEHHOIO YHUTApHOTO
npennpusatis «CankT-IleTepOyprekuii METpONOIUTEH» MO apecaM, yKa3aHHbIM Ha [lopraie.

1.3.4. Ha crenmax, pa3MelIeHHbIX B TOMeEHIeHHsAX MecTHoi AamuHUCTpanmuun u MOI],
pasmemaercs cieayromas HHHOpMaIHs:

- HAMMEHOBaHNE MYHUIIUIAIBHOMN YCIIyTH;

- IepPEeYEeHb OPTaHOB (OPraHU3alNil), YIACTBYIOIIUX B MIPEJOCTABICHUN MYHHUIIMIIATBHON YCIYTH;

- rpaduk (pexuMm) paboTel, TenedOoHbI, aJpeca ICKTPOHHON IMOYTHI OPraHOB (OpraHM3aIlui),
OCYIIECTBISIOIIMX TMpPUEM U  KOHCYJIbTallMM 3asBUTEIEH 1O BOIpocaM IIPEJOCTaBIICHUS
MYHHIIMITATEHON YCITYTH;

- aJjpeca OpraHoB (OpraHu3alyii), yyacTBYIOIIUX B IPEAOCTABICHUN MYHUIIMIIAIBHON YCIIYTH;

- KOHTakTHass wHQopMamus o0 opraHax (OpraHu3aluax), Y4acTBYIOUIMX B MPEJOCTaBICHHUU
MYHULUIIAJIBHON YCIYTH;

- IOPSIIOK MPEIOCTABICHUSI MYHUIIUTIATBHON YCIYTH;

- IIOCJIEJI0OBATEIbHOCTh IIOCELICHUS 3asBUTENEM OpraHoB (OpraHusaluii), y4acTBYIOLIUX
B [IPEJIOCTABIIEHUU MYHULIUTIATbHON YCIYTH;

- IEPEYCHb KaTEerOpuil rpaXk1aH, MMEIOUINX MPABO HA IMOIyYeHHE MYHUIIUTIAIHON YCITYTH;

- MIepeyueHb JOKYMEHTOB, HEOOXOUMBIX ISl MOJYUYEHUS MYHHUIIMIIATBHOW yCIyTH, B TOM YHUCIE
noirydaeMbIx MecTtHOW AMUHUCTpanueit 0e3 yJacTus 3asBUTEIIS;

- 00pasell 3aroIHEHHOTO 3asBICHUSI.

Il. CranaapT npenocraBjieHusi MyHUIMIAJIBHON YCJIYIH

2.1. HaumeHOoBaHMEe MYyHMIMIAIBHOM YCIyrd: BblJada pas3pelleHus Ha BCTYIUIEHHE B Opak
JMIaM, JOCTUTIIMM BO3pacTa WIeCTHAaauatu jeT. Kparkoe HauMeHOBaHME MYHUIMIIAJIBHON YCIYTH:
BbIJIaua pa3pelIeHus Ha BCTYIUIEHUE B Opak.

2.2. MyHUIHnandbHas yciayra mpeaocTaBisieTcss MecTHON AMUHHCTpanuei.

2.2.1. TlpenocraBieHre MyHULIMIAIBHONW YCIYTH OCYyLIECTBIseTcs MecTHOH AAMUHUCTpaluen
BO B3aumojieicTBun ¢ M®II.

2.2.2. B paMkax MeXBEJOMCTBEHHOTO MH()OPMAIMOHHOTO B3aUMOJIEHCTBHS B MPEJOCTaBIECHUU
MYHUIUIIAJBHON YCIYTH Y4acTBYIOT: KomMHUTET mo nemaM 3amucu akTOB TPaXIAAHCKOTO COCTOSIHUSA,
'KV XA.

2.2.3. JIoJOKHOCTHBIM JIUTIIaM MecTHOM AJIMUHUCTpAIIMU 3alpemieHo TpeOoBaTh OT 3asBUTENS
OCYILIECTBIIEHUs] JCWCTBUI, B TOM 4HCJIE COIJIACOBAHUM, HEOOXOIUMBIX Ui TOJy4eHHs
MYHHMIMIIAIBHON YCIYTH U CBS3aHHBIX C 0OpallleHueM B TOCYJapCTBEHHbIE OPTaHbl, OPraHbl MECTHOIO
CaMOYIIpaBIICHUs, OPTaHU3aLUHU, 3a UCKIIOUYEHUEM ITOJIyYEHUS YCIIYT, BKIIFOUCHHBIX B IIEPEYEHD YCIIYT,
KOTOpBIE ABIISIOTCS HEOOXOIMMBIMU U 003aTEIbHBIMU JUISI TPEAOCTABICHNUS MYHUIIUITABHBIX YCIYT.

2.3. Pe3ynpTaToM npenocTaBieHus MyHUIUIIAIBHON YCIIyTH SIBIISETCS:

- BbIJaya pa3peulieHus] Ha BCTYIUIEHWE B Opak JMIamM, JOCTUIIIMM BO3pacTa IIECTHAIIAaTH JIET
(mo popme cornacHo npuinoxeHuto Ne 4 k HacTosIEMy AJAMUHUCTPATUBHOMY PETJIAMEHTY);

- OTKa3 B MPEIOCTaBICHUM MYHHUIMNAIBHOW YCIYIM B BHJE IHCbMa O HEBO3MOXHOCTH
UCTIOJHEHUS 3aIlpoca C YKa3aHHeM NpUYMH (10 GopMe COorjacHO HMpuiokeHuto Ne 5 k Hacrosmemy
AJIMUHUCTPATUBHOMY PETJIAMEHTY).
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Pesynmprar mpenocTaBlieHMsT MYHULIMIAQIBHOW  YCIYI'M BBINACTCS  3asABUTEN0 MecTHOU
Anmvunuctpanueid, MOL, HanpaBsieTcst uepes oTAeeHus GeaepalTbHON TOUYTOBOM CBS3H.

2.4. Cpok npeocTaBIeHUs] MyHHUIIMITATBHOW YCIIYTH HE JIOJDKEH MPEBBIIIATh TPUIATH Pab0ounx
IHE ¢ MOMEHTa perucrpaiuuu 3asBieHus. [lucbMeHHble 3asdBlIEHUS, BKIIOYas 3asBJICHMUS,
MOCTYIMHUBIIKE IO JIEKTPOHHOM IMOYTE, MOJJIEKAT 00s3aTEIHbHOW PErUCTPALMKM B TE€UEHUE TPeX AHEH
C MOMEHTA MOCTYIJIEHUS B MecTHYI0 AIMUHUCTPALIHIO.

2.5. TlepeyeHb HOPMATHUBHBIX MPABOBBIX AKTOB, PETYIUPYIONUX OTHOIICHHS, BO3HHKAIOIIHEC
B CBA3M C IIPEIOCTABIEHUEM MYHULIUIIAIbLHON YCIYTH:

- Koncrutynus Poccuiickoit @denepanuy npuHsaTa BCEHAPOIHBIM rojiocopanueM 12.12.1993;

- Cemeitnbiii konekc Poccuniickoit denepanuu;

- ®enepanbHblil 3aK0H 0T 15.11.1997 Ne 143-@3 «O06 akTax rpaxIaHCKOTO COCTOSHUSY;

- @epepanpubiii 3ak0oH 0T 06.10.2003 Ne 131-®d3 «OO6 o00mMX NPUHIMIIAX OPTaHHU3AIUN
MECTHOTO caMoyIpaBiieHust B Poccuiickoit @enepaum»;

- ®enepanpHbiii 3akoH OoT 27.07.2010 Ne 210-®3 «OO6 opraHuzamuu NPeaOCTaBICHUS
roCyJapCTBEHHBIX U MYHUIIUIIATbHBIX YCIIYT»;

- ®enepanpubiii 3akoH OT 02.05.2006 No 59-®3 «O mopsimke paccMOTpeHHs OOpalieHui
rpaxxaaH Pocculickoin @enepannny;

- ®enepanpHblii 3akoH 0T 27.07.2006 Ne 152-D3 «O nepcoHanbHBIX JaHHBIX);

- ®enepanbublii 3aK0H 0T 06.04.2011 Ne 63-D3 «O06 351eKTPOHHON TOAMHUCHY;

- 3akon Cankt-IlerepOypra ot 23.09.2009 Ne420-79 «OO6 opraHu3anii MECTHOTO
camoymnpasnenus B Cankt-IletepOyprey;

- nocranosienue [IpaButenbctBa Cankr-IletepOypra ot 30.12.2009 Ne 1593 «O HekoTOpBIX
Mepax II0 TIOBBIICHHWIO KadyecTBa MPEJOCTABICHUS TOCYIAapCTBEHHBIX YyCIyr Ha 0ase
MHOT0(YHKIIMOHAJIBHOTO [IEHTPA MPEI0CTaBIEHUs TOCYJapCTBEHHBIX yenyr B CaHkT-IlerepOyprey;

- nocranonenue [IpaBurenscrBa Cankrt-lIlerepOypra ot 07.06.2010 Ne 736 «O co3nanum
MEXBEJOMCTBEHHOM  aBTOMATH3UPOBAHHOM  HMH(DOPMALIMOHHOW  CHUCTEMBI  MPEIOCTABICHUS
B Cankr-IlerepOypre rocy1apCTBEHHBIX 1 MYHULIUITAJIBHBIX YCIYT B QJIGKTPOHHOM BHJIEY;

- nocranoBienue I[IpaButenscTtBa Cankrt-IletepOypra ot 23.12.2011 Ne 1753 «O Ilopsiake
MEXXBEJIOMCTBEHHOT'O MH(OPMAIIMOHHOTO B3aMMOJICUCTBHS TPHU TMPEAOCTABICHUHU TOCYIapCTBEHHBIX
Y MYHUIIMTIATBHBIX YCIYT UCTIOMHUTENBHBIMEI OpraHaMu rocynapctBeHHoi Bnactu Cankr-IletepOypra
W opraHamMm MecTHoro camoyrmpanieHusi B Cankrt-lIletepOypre, a Takke yCIyr TOCyAapCTBEHHBIX
YUpPEXACHUH, TOJIBEIOMCTBEHHBIX  MCIOJHUTEIBHBIM  OpPraHaM  TOCYJapCTBEHHOM  BJIACTH
Cankr-IletepOypra, U apyrux OpraHuzaluii, B KOTOPHIX pa3MeENIaeTcsl TOCYAapCTBEHHOE 3aJaHue
(3aKkaz)»;

- YcraB  BHYTPHUIOPOJCKOTO  MYyHHIIUNaIbHOTO  oOpasoBanusi  Cankrt-IleTepOypra
MYHHIIMIATBHBIA OKPYr AKageMuueckoe (TeKCT YcTaBa ONMYyONUMKOBAaH B CIEIl BBHIMYCKE Ta3eThl
«Axanemuyeckuii BecTHUK» 16.05.2011 1.) ¢ w3menenusmu ot 04.02.2013 roma (TeKCT
C U3MEHEHUSIMU OIyOJIMKOBAH B CIIEIl BBIMTYCKe ra3eThl «AkajgemMuueckuit BecTHuk» 12.02.2013 r.);

- mnocraHoBiieHne MectHoit Aamunuctpamuu ot 27.05.2011 r. Ne 196 «O paspabortke,
JKCNHEPTHU3€ U YTBEPXKICHUM TMPOEKTOB AJMHHHUCTPATUBHBIX PEIrVIAMEHTOB MPEIOCTaBICHUS
MYHUITUTIATBHBIX YCIIYT.

2.6. HcuepmbIBaromuii  mepedyeHb  JOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBHH
C HOPMATHBHBIMH TIPAaBOBBIMH aKTaMH JJIS TPEIOCTaBICHUS MYHHUIIUNAIBLHONW YCIYTH W YCIYT,
KOTOpPBIE SIBISTFOTCSI HEOOXOAUMBIMHU U 0053aTeIbHBIMU IS MPEAOCTABICHHSI MYHUITUTIAIBHON YCIYTH,
MO/JIEKALIUX MTPEICTABICHUIO 3aBUTEIIEM:

- 3asgBJEHUE JIMIA, JOCTUTIIEr0 BO3pacTa UIECTHAALATH JIET, JEHCTBYIOLIErO C COIJIACHUs
3aKOHHOTO MPEJCTaBUTENA, O BbIJAUe pa3pelleHHs Ha BCTyIUIeHHWE B Opak (nanee — 3asBieHUE)
(mo popme cornacHo npuiokeHuto Ne 6 K HACTOsAIIEMY AJIMUHUCTPATUBHOMY PETJIAMEHTY);

- MacmopT WJIM WHOW JOKYMEHT, YJOCTOBEPSIOMUNA JMUYHOCTH ™ HECOBEPIICHHOJIETHETO,
JIOCTUTLIEr0 BO3pacTa MIECTHAALATH JIET;

2
B xauectBe JOKYMEHTA, YAOCTOBEPAOUICTO JUIHOCTD, TPEABABIIAIOTCA:


consultantplus://offline/main?base=LAW;n=116783;fld=134
consultantplus://offline/main?base=LAW;n=103155;fld=134
consultantplus://offline/main?base=LAW;n=117587;fld=134
consultantplus://offline/main?base=LAW;n=116033;fld=134
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- JOKYMEHT, MOJTBEPKIAIOUINI HaIMYUe YBAXHUTEIbHBIX MPUYMH JJIS BCTYIUICHUS B Opak
(HampuMmep, MEIUIIMHCKAas ClpaBKa MO0 3aKIIOUYeHHE O OEpeMEHHOCTH HEBECTHI, JOKYMEHT
MOJITBEPKIAOLINIA MTPHU3BIB KEHUXA B PAIBI BOOPYKEHHBIX CHJI, CBUIETEIICTBO O POXKICHUH peOeHKa,
3a UCKIIIOYEHUEM JIOKYMEHTa, BbllaHHOT0 Ha Tepputopun Cankr-IletepOypra);

- KOIHUsl JOKYMEHTA, yJOCTOBEPSIOIIET0 JMYHOCTh TPaKJaHUHA, JKEJIAIOIIero BCTYIUTh B Opak
C HECOBEPILIEHHOJIETHUM, TOCTUTIINM BO3pAcTa MIECTHAATH JIET;

- coryacue Ha 00pabOTKy MEePCOHATBHBIX TAaHHBIX JIULA, HE SBIISIOIETOCS 3asiBUTEIIEM;

- CIpaBKa O PErucTpanuud Mo Mecty kutenbctBa (hopma Ne 9), B ciyuae ecnu BeieHHUE
PETUCTPAIIMOHHOTO Yy4YeTa IpaXkJaH MO MECTy KHTEIbCTBA B YaCTH, BO3JIOKCHHOW Ha >KUJIMIIHBIC
opranu3zanuu, ocymecTBisaioT He ['KY KA wnm chnpaBka o peructpanud HECOBEPIICHHOJETHETO
Ha TEPPUTOPHH MYHUIUIAIHLHOTO 00pa30BaHMS.

2.6.1. IIpu oOpatieHu MpeaCTaBUTEN JIMLA, UMEIOLIET0 MPaBoO HA MOJTYYeHHE MYHUIIUIAIBHON
YCIYTH, JONOTHUTEIBHO MPEICTABISIOTCS:

- IacmopT JIMO0 MHOU JIOKYMEHT, YAOCTOBEPSIOLIUI JTUYHOCTh MPEICTaBUTENS JTUIA, UMEIOIIETO
MIPaBO HA NOJYYCHHUE MYHUIIMIIAIBHON YCITyTH;

- TOKYMEHTBI, TOATBEPKIAI0IINE TTOTHOMOYHS MPEICTABUTENSL.

2.7. VicuepmipIBaromuii nepeyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C HOPMATHBHBIMHU
MPaBOBBIMU aKTaMU JUJISl MPEIOCTABIICHUS MYHUIIUNAIBHON YCIYyrH U YCIYT, KOTOpbIE SIBISIOTCS
HEOOXOJMMBIMA H  OO0S3aTENBHBIMU JUISI TPEAOCTABICHHUS MYHUIIUIAIBLHOW YCIYyTH, KOTOpBIC
HaXOJITCS B pacnopsikeHHH (enepanbHbIX OpPraHoOB HCIOJHUTEIbHOM BIACTH W OPraHOB
TOCYJapCTBEHHBIX BHEOIO/KETHBIX (DOHIIOB, OpPraHOB HCIIOJHUTEIBLHOW BIACTH CyOBEKTOB
Poccuiickoit  ®exepanui M OpraHOB  MECTHOIO  CaMOYIPAaBIIGHHUS,  MOJBEIOMCTBEHHBIX
VM OpPTaHHU3AIMi U WHBIX OPTAaHU3AIMA, U KOTOPBIE 3asBUTEIIb BIPABE MPEICTABUTS -

- CBHUJICTENILCTBO O POXKACHUH peOeHKa, BbiianHoe Ha Tepputopuu Cankr-IleTepOypra;

- CIpaBKy O PETUCTpAIlMH 1O MeCTy XurenbcTtBa (dpopma Ne 9), B ciyuae eciu BeIeHHE
PETUCTPALIMOHHOTO y4YeTa TpakJaH IO MECTy XKUTEIbCTBA B YaCTH, BO3JIOKEHHOH Ha >KUIHUIIHBIE
opranu3zanuu, ocymectisitoT ['KY KA.

2.8. TomxHOCTHBIM JHUIIaM MecTHOM A TMUHUCTPAIIUU 3aIPELIEHO TPeOOBaTh OT 3asBUTEIS:

- TPE/CTaBIICHUS JOKYMEHTOB M MH()OPMAIMK WM OCYIIECTBICHUS NCHCTBUH, NPEACTAaBICHUE
WM  OCYIIECTBIIEHME KOTOPHIX HE TMPEIyCMOTPEHO HOPMATUBHBIMU IPABOBBIMHU  aKTaMH,
PETyIUPYIOIIMMHI OTHOIICHHUS, BOSHUKAIOIIHE B CBS3U C MPEIOCTABICHUEM MYHHUIIUIIATBHON YCIYTH;

- macnopT rpaxxaanuHa Poccuiickoii ®denepanumy;

- BPEMEHHOE yJOCTOBEPEHHE JINYHOCTU rpaxkaanuHa Poccuiickoit deneparyn, BeiaBaeMoe Ha Mepro opOpMIICHHs T1acropTa,
MPETyCMOTPEHHOE ITyHKTOM 76 AJMUHHCTpaTHBHOTO periameHta @enepaibHOW MHIPAlMOHHOHW CIyKOBI IO TIPEIOCTaBICHUIO
rocylapcTBEHHOH YCJIyTM IO BbIJau€ W 3aMeHe nacrnopra rpaxnaHuHa Poccuiickoii ®enepanuu, yIoCTOBEPSIONIEIO JIHYHOCTh
rpaxnannHa Poccuiickoit @enepanmu Ha Tepputopun Poccuiickoit denepanun, yreepxaeHHOro nmpukazom @MC Poccun ot 30.11.2012
Ne 391;

- JIOKYMEHTHI, YyIOCTOBEPSIOUIME JWUYHOCTh TpaKJaHHHA, TNpemaycMoTpeHHble @exepanbHbIM 3akoHOM oT 25.07.2002
Ne 115-®3 «O mpaBoBOM IMOJIOKEHUN WHOCTPAHHBIX rpaxnaad B Poccuiickoit deneparmy», OenepanbHeiM 3akoHOM OT 19.02.1993 Ne
4528-1 «O Oexennax», ykazamu Ilpesunentra Poccuiickoii ®enpepanmu ot 21.12.1996 Ne 1752 «OO6 OCHOBHBIX JOKYMEHTaX,
YAOCTOBEPSIIOIIUX JIMYHOCTh rpakaannHa Poccuiickoit @enepanuu 3a npeaenamu Poccuiickoit @enepauuny, ot 14.11.2002 Ne 1325
«O6 yrBepxaenun [lomoxeHus o nopsake paccCMOTPEHHsI BOIIPOCOB rpaxkaancTBa Poccuiickoit @enepauuuy», ot 13.04.2011 Ne 444 «O
JIOTIOJTHUTEIIBHBIX Mepax 1o 00ecedeH IO IPaB 1 3allliThl HHTEPECOB HECOBEPIIEHHOJIETHUX TpaxaaH Poccuiickoit Genepanmmny;

- MHBIE IOKyMEHTHI, yJOCTOBEPSIOIINE JITYHOCTh B COOTBETCTBHH C ACHCTBYIOIINM 3aKOHOJaTEIIHCTBOM.

B cootBercTBHMM ¢ MyHKTOM 2 4acTu 1 cTathu 7 M 4yacTeio 6 cTathu 7 PenepanbHoro 3akona ot 27.07. 2010 Ne 210-®3
«O0 opraHm3anUHM MPENOCTABIECHHS TOCYAAPCTBEHHBIX M MYHHIUNAIBHBIX YCIYT» 3asBUTENb BIIPABE INPEACTABUTH yKa3aHHBIC
JOKYMEHTHI B ()OpMe JOKYMEHTa Ha OyMaKHOM HOCHTElNle WM B (hOpME JIEKTPOHHOTO JOKYMEHTA IO COOCTBEHHOW MHUIMATHBE, TaK
KaK OHH IT0JUISKAT MPEJCTaBICHUIO B paMKaX MEXBEIOMCTBEHHOTO HH(OPMAIIMOHHOTO B3aMMOIEHCTBHS.

B cnydae wnampaBneHust MecTHOH AJMHHUCTpanuedl MyHHIMIATGHOTO 00pa3oBaHMS MEKBEJOMCTBEHHBIX 3aIllpOCOB
0 TMpPEICTaBIECHUU YKa3aHHBIX JOKYMEHTOB B OpraHbl TIOCYIapCTBEHHOH BiacTH (OpraHM3alliM), paclojararmllie CBEICHUSMH
00 yKa3aHHBIX JIOKYMEHTaX, UHBIX CyOBbekToB Poccuiickoit deneparnu nnb0 MHBIX TOCYIApCTB U MONYYECHHsS OTBETOB Ha HHX CPOK
NpeaoCTaBJICHUA MyHl/ILll/Il'laJ'[bHOl\/’I YCIIyru MOXeET 6I>IT]> YBEJIMYCH B COOTBETCTBUU C Jlel\/'lCTBy}OLLlI/IM 3aKOHOJAaTCIbCTBOM.

Hamnpasnenne MecTHON AQMUHUCTpaLel MyHUIIMIIAIBHOTO 00pa30BaHKs MEKBEIOMCTBEHHBIX 3alIPOCOB U ITOJIyYEHUE OTBETOB
Ha HUX B 3JIEKTPOHHOH (popMe ¢ MCIIONB30BaHUEM €IHHON CHCTEMBI MEKBEJOMCTBEHHOTO JIEKTPOHHOTO B3aUMOJIEHCTBUS BO3MOXKHO C
MOMEHTA MOJKIIOYCHHUS K YKA3aHHOH CHCTEME PETHOHAIBHBIX CHCTEM MEKBEOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJIEHCTBUS CYyOBEKTOB
Poccuiickoit denepanum.
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- MPEJCTaBICHHUS JOKYMEHTOB M MH(OpMAIMH, KOTOPble HAXOAATCSA B PACIOPSIKEHUU OPraHoB,
MPEAOCTABIAIOININX ~MYHULMIIAIBHYIO YCIYTY, WHBIX OpPraHOB MECTHOTO CaMOYIPABJICHMUS,
roCy/lapCTBEHHBIX OPTaHOB M OpPraHM3allMii B COOTBETCTBUM C HOPMATHUBHBIMM IIPAaBOBBIMU aKTaMU
Poccuiickoit deneparyu, HOPMATUBHBIMU TPAaBOBBIMH aKkTaMH CyObekToB Poccuiickoit deneparnuu
U MYHUUUIAIbHBIMU IIPaBOBBIMU  aKTaMH, 3a HCKIIOYEHHMEM JOKYMEHTOB, BKJIIOUEHHBIX
B ompenenieHHbI ctatheilt 7 depepanbHoro 3akona oT 27.07.2010 Ne 210-d3 «O06 opranmzanuu
IIPEIOCTABIICHUS TOCYJAPCTBEHHBIX U MYHULIUIIAJIbHBIX YCIYTI» IIEPEYEHb IOKYMEHTOB.

2.9. UcuepnpiBaromuii nepeueHb OCHOBaHUI ISl OTKa3a B MpHUeMe JOKYMEHTOB, HEOOXOIUMBIX
JUIS [IPEIOCTABIIEHUS MyHUIIUIIAJIbHOW YCIIyTH.

2.9.1. OcHoBanmii nns OoTKa3za B INpUEME JOKYMEHTOB, HEOOXOAMMBIX ISl MPEJOCTaBICHUS
MYHULUIIAJIBHON YCIyTH, JEUCTBYIOLIUM 3aKOHOIaTEIbCTBOM HE IIPELYCMOTPEHO.

2.10. UcyepnpiBarommuii mepeyeHb OCHOBAaHMWM JUIsl MPUOCTAHOBJICHMS WM  OTKasza
B [IPEIOCTABJIEHUN MYHULIUIIAJIbHON YCIYTH.

2.10.1. OcHoBaHmii i1 TPUOCTAHOBICHHS IMPEIOCTABICHUS MYHULUINAIBHON YCIYTH
JEMCTBYIOIMM 3aKOHOIaTENbCTBOM HE MPEAYCMOTPEHO.

2.10.2. Otka3 B TNPeAOCTAaBICHUM MYHHUIMNAIBHOW YCIYTH BO3MOXKEH IO CIICIYIOIIUM
OCHOBAHUSIM:

- HempencTaBieHWe B MecTHYl0O AJMHUHUCTPALUIO BCEX HEOOXOAMMBIX JOKYMEHTOB
B COOTBETCTBUU C IIYHKTOM 2.6. HaCTOALIEr0 AJIMUHUCTPATUBHOI'O PETJIAMEHTA;

- OTCYTCTBHE YBa)XHTENbHBIX NPUYUH ISl BCTYIUIGHHS B Opak JHIla, AOCTUTILIET0 BO3pacTa
LIECTHA/IATH JIET.

2.11. Ycmyru, KOTOpbIe SIBISIFOTCS HEOOXOAMMBIMU W 00SA3aTENbHBIMH ISl TPEJOCTaBICHUS
MYHHULMIIAJIBHON YCIIyTH, AEUCTBYIOLINM 3aKOHOJATEILCTBOM HE MIPELYCMOTPEHBI.

2.12. TlomrHa WM UHAS TUIaTa 3a MPeI0CTaBIEHNE MYHHUIIMIIATLHONW YCITyTH HE B3UMAETCSl.

2.13. MakcuMalbHBId CPOK OXKHIAHHUS B OYEpEAM NPHU TOAaye 3asBICHHS O MPEIOCTABICHUU
MYHULUIIAJIBHON YCIYTU U NIPU NOJYYEHUH pe3yibTaTa NpelOCTaBICHUS MyHUIIUIIATbHON YCIYyTu:

a) CPOK OXKUJAHUS B OUEPE/M MPH M0/1a4e 3asBICHUS U HEOOXOIMMBIX JIOKYMEHTOB B MecCTHO
AJMUHHCTpALMU HE JOJKEH IPEBBILIATh MATHAAUATA MUHYT;

0) CpOK OXHIaHHS B OdYepeqd NpPU TOJYYECHHH JOKYMEHTOB B MecTHOW AJIMUHHCTpanuu
HE JIOJKEH MPEBBIIIATh MATHAIATA MUHYT;

B) CPOK OXHJaHHS B OYepeau MpU Iojade 3asBieHUS U JAOKyMeHTOoB B MO®I[ He nomxeH
MPEBBIIATH MATHAALATH MUHYT;

I') CPOK OXHJAHUSA B OYEpEeaU IpH MOIydeHHH NOoKyMeHTOB B M®Il He noikeH npeBbllaTh
MATHAILATA MUHYT.

2.14. Cpox ¥ TOPSAOK PETUCTPAIMH 3aIllpoca 3asiBUTENSI O MPEJAOCTABICHHH MYHUITUIAIBLHON
YCIIyTH.

2.14.1. Tlpu muaHOM OOpaIeHuy 3asBUTENs B MECTHYIO AJIMHHHUCTPAIIMIO PETHCTPAIlHs 3ampoca
0 MPEJOCTaBIEHUN MYHUIIUIIATBHOM YCIYyTH OCYIIECTBIseTC paOOTHUKOM MeCTHOM A IMUHUCTpAILIIH
B IPUCYTCTBHM 3asBHUTENS, KOTOPOMY BBIJIA€TCS pACHUCKa C MPHUCBOEHHBIM PETUCTPALMOHHBIM
HoMepoM. Cpok perucrpanuu 3amnpoca 3asgBUTEN O NPEJOCTABIEHUH MYHUIMNAIBHON YCIyTH
cocTaBisieT He Oosiee TpuALaTd MUHYT. Peructpanus 3asBieHus ocyuiectBisercs MecTHoH
AJMUHUCTpaned B TeYeHHWE OAHOro paboyero JHI C MOMEHTa MOdXydeHuss MecTHOH
AnMuHUCTpanueil JOKYMEHTOB, YyKa3aHHBIX B IyHKTe 2.6 HacTosero AJIMHUHUCTPATUBHOTO
periaMeHTa, B GopMe MEKTPOHHOTO JJOKYMEHTA MM IOKyMEHTa Ha OyMa)KHOM HOCHUTEJIE.

2.14.2. Tlpu muaroM oOpareHuy 3asuteis B M®IL 3ampoc o nmpeaocTaBiIeHIH MyHHUITUITATEHOM
yCIyTH peructpupyercs pabotHukoM M®IL] B npuCyTCTBUU 3asBUTENS, KOTOPOMY BBIIAETCS paclucKka
C  PETUCTPAallMOHHBIM HOMEpPOM, IPUCBOCHHBIM  MEXBEIOMCTBEHHON  aBTOMAaTH3MPOBAHHOU
uHpOpMallMOHHON  cuctemoir  mpenoctaBieHus B Cankr-lIletepOypre  rocyaapcTBEHHBIX
Y MYHULUTAIbHBIX YCIYT B AJIEKTPOHHOM BHU/IE.

Cpok perucrtpauuu 3ampoca 3asBUTEIS O NPEJOCTABIECHUU MYHMIMNAIBbHOW ycinyrn B MOI]
COCTaBJISIET HE OoJiee MATHAIIATH MUHYT.

2.15. TpeGoBaHMs K TOMEUIEHHUSIM, B KOTOPBIX IPEIOCTABISAIOTCS MYHUIIUITAJIBHBIE YCIYTH,
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K MECTy OKMJaHHMS M NpHEeMa 3asBUTENCH, Pa3MELICHUIO U O()OPMIICHUIO BH3YyalbHOM, TEKCTOBOM
Y MyJIbTUMEINNHHON HHPOPMALIMH O TOPSIIKE MPEAOCTABICHHUSI MyHULIUIIAIBHON YCITYTH:

2.15.1. MynununaneHas yciayra NpeAocTaBisieTCs B IOMEIIEHUIX MecTHON AIMUHUCTpaluu
n M®II. ITomemenus, B KOTOPBIX NPEAOCTaBIISAIOTCS MYHUUUIAIBHBIE YCIYTH, MECTO OXHUIAHHA,
JOJDKHBI IMETh IIJIOIAHN, TPEAYCMOTPEHHBIE CAHUTAPHBIMU HOPMaMH M TPEOOBaHHUSIMU K pabounm
(oducHbIM) mOMelIeHUsM, Tae 000OpyIOBaHbI paboyMe MecTa € MCIOJIb30BAaHHMEM IEPCOHAJIBHBIX
KOMIIBIOTEPOB M KOIMPOBAILHOM TEXHUKH, U MECTa JUIS MIPHEMa IMOCETUTENEH, a Tak)Ke JOJDKHBI OBITh
000pyJOBaHbl CTYJIbSIMM M CTOJIAMH, UMETh IUCYHME IPUHAIIECKHOCTH (KapaHJalld, aBTOPYUYKH,
Oymary) JuUisl 3allOJTHEHHMS 3alpOCOB O TPEIOCTABICHUHM MYHHIMIIAIBHOM YCIYrH M IPOU3BOJICTBY
BCIIOMOTATEJIbHBIX 3alucel (IaMsTOK, MOSICHEHUH), CTeHJaMH, Ha KOTOPBIX J0JIKHA ObITh pa3MelleHa
uHpopManus, ykazanHas B myHkTe 1.3. HacTosmero AJMHUHUCTPATUBHOTO peryiamenTta. Ilomemenus
M®II nomKHBI 0TBEYATh OCHOBHBIM ITOJIOKEHUSIM CTaH1apTa KOM(OPTHOCTH.

2.16. ITokazaTenu TOCTYIMHOCTH M KQ4eCTBAa MyHULIUTIAIILHOW YCIYTH.

2.16.1. Konu4decTBOo B3aMMOJCUCTBUH 3asBHUTENsS ¢ MecTHOM AnmMuHuctpanueid oo MOI] —
He OoJiee Tpex.

2.16.2. IIpoIO/KUTENBHOCTh B3aUMOJEHCTBUM JOJDKHOCTHBIX JIMI IPH IPEIOCTaBICHUU
MYHULUIIAJIBHOMN yCIyry yKa3aHsl B paszzene III Hacrosniero AqMuHUCTPaTUBHOIO PETIIAMEHTA.

2.16.3. CiocoObl mpeAaocTaBiIeHHs] MyHUIIUTAIBHON YCIIYTH 3asiBUTEIIO:

- HETIOCPEACTBEHHO MPH MOcenieHuu MecTHOM AJIMUHUCTpALINH,

- mocpencteoM MOII.

2.16.4. CrnocoObl HWHOOPMUPOBAHHS 3asBUTEISI O pPE3yJNbTaTax MpPEJOCTaBICHUS WU
IIPUOCTAHOBJIEHUM MYHUIMNAIBHON YCIYru: 1Mo TenedoHy, M0 3JIEKTPOHHOW MOoYTe, B MHUCHMEHHOM
Buze. Croco0 nHGOPMHUPOBAHUS 3asBUTENS O PE3YJIbTaTax MPEIOCTABICHUS WM MPUOCTAHOBICHUU
MYHHMIMIIAIBHON YCIIYTU YKa3bIBA€TCsl B 3asIBJICHUM.

2.16.5. Konm4ecTBO JOKYMEHTOB, HEOOXOAWMBIX JUISI MPEIOCTABICHUS 3asABUTEIEM B LEIAX
IIOJIy4Y€HUSI MyHULIUIIAJIbHOW YCIIyTH — IIECTb.

2.16.6. OcymectBieane MecTHOW AJIMHHHCTpAIE MEXBEIOMCTBEHHOTO B3aUMOJICHCTBUS
IIPY MPENOCTABICHUN MYHULUINAIBHON YCIYTH BO3MOKHO ¢ KOMHUTETOM MO aenam 3amlucH aKkTOB
rpaxaanckoro cocrosiHus, ['KY XKA.

2.16.7. Cpox mnpenocTaBieHHUs MYHHUIMIAIbHON YCIyrd HE JOJDKEH NpEeBBbIIaTh TPUALATH
paboumx AHEW ¢ MOMEHTA PErUCTpALluU 3asBICHUS.

2.17. OcoOeHHOCTH Mpe0CTaBIEHUs] MyHUIMNIATbHOM ycmyru B MOILL.

[Ipyem NOKYMEHTOB M BblAauya pe3yibTaTa MpPeJOCTAaBIECHUS MYHUIUNAIBHON YCIYIM MOTYT
ObITh ocymecTBiIeHbl nocperacTBoM M®Il. Mecra HaxoxzaeHus u rpapuxku padorst ML ykazaHbl
B 1mau. 1.3.1.3. Hacrosdmero AIMHUHHCTPATUBHOTO perjaMeHTa, IPUBEJACHbl B IPUIOKEHUU
Ne 2 x HacToseMy AIMUHUCTPaTHBHOMY perjaMeHTy, pa3MelieHsl Ha [Topraie.

2.18. Ilpu mpenocTaBlieHUM MYHUIIMNAIBLHOW yciyru moapasaeneaus MOL] ocymecTBisIoT:
B3auMoJeiicTBUE ¢ MecTHOM  AJMUHUCTpanuMed B paMKaxX  3aKJIIOUEHHBIX  COIVIALICHWH
0 B3aMMOJIEUCTBUHU; HH(OPMHpPOBAHHE TpakJaH M OpraHM3alMil MO BOIpOcaM IPEIOCTaBICHUS
MYHUIUNAIBHBIX YCIYT; HpPUEM U BbIAAYy JOKYMEHTOB, HEOOXOJUMBIX JJs MpPeIoCTaBICHUS
MYHHUIMIAIBHBIX YCIYT WK SBJSIOLUIMXCS PE3YJIbTaTOM IPEIOCTABIECHUS MYHUIIMITATBHBIX YCIYT;
00paboOTKy NMEepPCOHATBHBIX JaHHBIX, CBSI3aHHBIX C MPEIOCTABICHUEM MYHHUIIMIIATbHBIX YCIIYT.

2.19. B cnyuae momayu JOKyMEHTOB B MeCTHYI0 AJIMHUHHCTpAIuio mocpeactsom MOI]
pabotHuk MOILI, ocymecTBIAIOUIMIA MpUEeM JOKYMEHTOB, NPEACTABICHHBIX M TMOJTY4EHUS
MYHHUIMIAIBHON YCIYTH, BBINOJHSET CIEAYIOIIUE JEHCTBUS: OMpeleNseT MNpeaMeT oOpalleHus;
YCTaHABIMBAET JMYHOCTh TPAXKJAaHMHA W €ro IIOJHOMOYMS; IMPOBOIAUT IPOBEPKY COOTBETCTBUS
JOKYMEHTOB TpeOOBaHUSAM, YKa3aHHBIM B IMYHKTE 2.7 HACTOSIIEro AJMHHUCTPATUBHOIO PETJIAMEHTA;
KOHCYJIbTUPYET TpaXJaHHHA O TOpsIKke O(GOpMIICHHUS 3asBIECHUS U MPOBEPSET NMPAaBUIBHOCTH €ro
opopmienus. [1o mpockOe rpaknannHa, He CIOCOOHOTO IO COCTOSIHUIO 3/T0POBbsI TNOO B CUITY MHBIX
IPUYUH COOCTBEHHOPYYHO O(OPMUTH 3asBICHUE, 3asBICHHE MOXET ObITh 0POPMIIEHO pabOTHUKOM
M®ILI, ocymecTBIAIOIIMM IPUEM AOKYMEHTOB, O YEM Ha 3asBJICHUU JIENAETCA COOTBETCTBYIOILAS
3aMuCh; OMpeaeNsieT crmocod MHPOPMUPOBAHUS 3aABUTENSI O MPUHITOM MeCcTHON AJIMUHUCTpaIuei
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pELIEHUH IO MPEIOCTABICHNUI0 MYHUIIUIAIBHON YCIyry (B yCTHOW OO MUCHbMEHHOU (hopme, B TOM
yucie yepe3 MOILI, B cirydae kemanus 3asBUTENS MOTYyYuTh 0TBET yepe3 MPI]), o yem Ha 3asBIEeHUN
JIEJAeTCsl COOTBETCTBYIOIAs 3aIMCh; OCYIIECTBIIAET CKaHUPOBAHUE IPEICTABICHHBIX JOKYMEHTOB,
(bopMHpyeT 3JIEKTPOHHOE JEJ0, BCE JOKYMEHThl KOTOPOI'O CBS3BIBAIOTCS €IUHBIM YHUKAJIbHBIM
UACHTU(PUKAIMOHHBIM ~ KOJOM,  IIO3BOJIIONIMM  YCTAaHOBUTH  NPUHAAJIECKHOCTH  JJOKYMEHTOB
KOHKPETHOMY 3asBUTENI0 U BUIY OOpalleHus 3a MyHHLMIAIbHON YCIyrol; 3aBepsieT 3JEKTPOHHOE
JIEJI0 CBOEH DJIEKTPOHHOM IOJIMCBIO; HANPABIIACT 3asBICHUE, KONMM JOKYMEHTOB M PEecTp
JOKYMEHTOB B MeCTHYI0 AIMHHHMCTPALUIO B 3JIEKTPOHHOM BHUJE (B COCTaBe NAKETOB 3JIEKTPOHHBIX
7ieN) B TEYEHHUE OJHOro paboyero MHSA co aHA oOpamenus 3asBurens B MLl unm Ha OyMaskHBIX
HOCUTEIISX (B Cllydyae HEOOXOAMMOCTH 0053aTeIbHOTO MPEAOCTABICHUS OPUTMHAIIOB JTIOKYMEHTOB) —
B TEUEHHE TpeX pabouunx qHe co aHs oOpameHus 3assurens B MOLI.

B cnywae mnpenocTtaBieHHMs KOMIUIEKTa JOKYMEHTOB, HE COOTBETCTBYIOILIEIO IyHKTY 2.7.
HACTOSIIEro AJIMHHHCTPATUBHOTO periiaMeHTa, paboTHHK MOLl, ocymecTBIAONMA HpUeM
JOKYMEHTOB, JlelaeT Ha 3asBJIeHNU 3anuch «O MpenocTaBICHUH HENOJHOIO KOMILJIEKTa JOKYMEHTOB
npouHpopmMupoBany. @aKT 03HAKOMIJICHHS TPaKJaHUHA C 3alMCBIO 3aBepseTcs ero noanuceio. Ecim
IIPU 3TOM TPa)XJaHUH OTKa3ajics OT IOJaud 3asBJIEHUS U NOTpeOoBall BO3BpaTa IMPEJOCTaBIEHHBIX
JNOKYMEHTOB, J€JlaeT Ha 3asBieHUM 3anuch «Hacrosmee 3asBieHHe OTO3BAHO, JAOKYMEHTBI
BO3BPAILICHBI 3aBUTEII0» U BO3BPAILAET IPEIOCTABICHHBIE JOKYMEHTHI.

[To okoHuaHUM TIpreMa JTOKYMEHTOB paboTHUK M®I] BeIgaeT 3assBUTENO PACHUCKy O IpHUeMe
JOKYMEHTOB C YKa3aHUEM UX IIEPEUHs U JaThl.

2.20. PaGotHuk MecTHOW AJIMUHHUCTpaNNU, OTBETCTBEHHBIN 32 IMOATOTOBKY MPOEKTA PELICHHS,
HaIpaBJIACT pPe3yNbTaT MPENOCTaBICHUS MyHMIMNAIbHOW yciayru B MOILl mig ero nocienyromen
nepeaayn 3asBUTEIIO: B 3JEKTPOHHOM BHJE B TE€UYEHHE OJHOTO pabouero JHS CO JHSA MOIIHCAHUS
I'maBoit MecTHON AJAMHMHUCTpAlMM JOKYMEHTOB O IpPEIOCTaBIE€HUU (OTKa3e B IMPEAOCTABICHHUM)
3asBUTEII0O MYHHUIIMITAJIBHON yCIyr; Ha OyMa)kHOM HOCHUTEJIE — B CPOK He Oojee Tpex pabounx JHer
co aHg nonxnucanus I'maBoil MecTHOM AJIMHHMCTpaLMU JTOKYMEHTOB O IpPEJOCTaBJIEHUM (OTKa3e
B [IPE/IOCTABJICHNH) 3asBUTENI0 MYHULIUIIAIBHOMN YCIIYTH.

2.21. Pabornuk M®II, oTBeTCTBEHHBII 3a BbIIaYy TOKYMEHTOB, MOJIYYEHHBIX OT MecTHOMH
AnMUHUCTpalMy, HE TO3JHEEe JABYX pabouyux [JHEH co [HA UuX [ojydeHus oT MecTHo
AJIMUHUCTpAIMM COOOIIAET 3asBUTEIIO O IPUHATOM PELICHUH 1O TeJae(oHy (C 3auChI0 AaThI

1 BpEMEHHU TeJIe(POHHOTO 3BOHKA), a TAKKE O BO3MOKHOCTH MOITy4eHHs TOKyMeHTOB B M®II.

I11. CocTaB, nocjie10BaTeIbHOCTH U CPOKHU BbITIOJTHEHHUS] AIMUHUCTPATUBHBIX Npoueayp
(aeiicTBHil), TPeOOBaHNA K MOPSAAKY X BbINOJTHEHHUS, B TOM YHCJIe 0COOCHHOCTH BbIIIOJIHECHHUS
aIMHHHMCTPATUBHBIX MPOLEAYP B 3JIEKTPOHHOI (popMme

3a mperoCTaBlIEHUEM MYHUIMNAIBHON YCIYIM 3asBUTEIN MOTYT OOpallaThCsl C 3asBICHUEM
Ha OyMa)xHOM HocuTese B MecTHy10 AJMHUHHUCTparuio n6o B MOILI,

3.1. Ommcanue TNOCIEIOBATENFHOCTH AIMHHUACTPATHBHBIX TPOLEAYP TPH IPEIOCTaBICHUU
MYHHUIMIIAJIBHON yCIIyTH:

3.1.1. Ilpuem u perucrpanus 3asBjIeHUS U TOKyMEHTOB B MecTHON A/IMUHHCTpalNH;

3.1.2. IloarotoBka U HarpaBlieHHE MEKBEIOMCTBEHHOI'O 3alpoca B MHOW opraH (OpraHu3aluio)
O TPEOCTaBICHUM JOKYMEHTOB (MH(pOpmanuu), HEOOXOJUMBIX JJii MPUHATHS  pelIeHUus
0 MIPEIOCTABJIIEHNN MYHULIUIIAJIbHON YCIYTH 3asBUTEIIIO;

3.1.3. Ilpunsatue 1iaBo MecTHOM AJMUHUCTpALMEl pEMIEHHs O NPEIOCTaBICHUU
MYHUIIUTATBHON YCIIyTH 1100 00 OTKa3e B MPEAOCTABICHUN MYHUIIUIIAIBHON YCIIyTH;

3.1.4. TloarotoBka pemieHUs O MPEIOCTABICHUH MYHHUITUIAIBHON yCIyrd Ju00 00 OTKase B
NPEJOCTaBIEHUN  MYHMLIMIAIBHOW  yCIyrd, HMHQOPMHUpOBAaHHE 3asgBUTENS O  pe3yjibTare
MPEIOCTABIICHUS MyHUIIUITAIbHOW YCITYTH.

3.2. CoObituss  (fopuauueckue  (GaxTbl), SBIAIOLUIMECS  OCHOBAaHMEM JUId  Hayania
aJIMUHUCTPATUBHOM MpPOLEAYpHl: MOCTYIUIEHUE (ITOCPEICTBOM JIMUHOTO OOpalleHHsl 3asiBUTENs, 00
MOCPEACTBOM OpraHu3anuii mouroBoil cBsazu, or M®II) 3asBnenus B MecTHy0 AJIMUHHUCTpALUIO
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U TpUIaraéMbplXx JOKYMEHTOB, YKa3aHHbIX B IIyHKTe 2.6. HacToOsIEero AJIMHHHCTPaTUBHOIO
periiaMenTa (fanee — KOMIUIEKT IOKYMEHTOB).

3.2.1. Copeprxanue aJMUHACTPATUBHON MPOLIEAYPHI:

PaGotHuk MecTHOIl AIMUHUCTpALMK, OTBETCTBEHHBIN 3a IPUEM KOMILJIEKTa JOKYMEHTOB, MPH
oOpalieHnu rpakaad B MecTHYI0 AJIMUHUCTPAIHIO:

a) OIpeAeIIsIeT MpeaMET OOpaIICHUS;

0) ycTaHaBIMBAET JIMYHOCTh IPAXKJTAHUHA U €TO IMOJTHOMOYUS;

B) KOHCYJIbTUPYET rpa’kJaHuHa O mopsake oopmiieHUs 3asBICHUS U MPOBEPSET MPAaBUIHLHOCTD
ero opopmienus. [1o mpocsbe rpaxknaHnHa, HE CIIOCOOHOTO MO COCTOSHUIO 370POBbs JHOO B CHITY
UHBIX TMPUYUH COOCTBEHHOPYYHO O(GOPMUTH 3asBICHHE, 3asBICHHE MOKET ObITh 0(GOPMICHO
paboTHHKOM MecTHON AJMUHUCTpAIMK, OTBETCTBEHHBIM 3a IIPHEM JOKYMEHTOB, O YeM Ha 3asBICHUH
JIEJIAeTCsl COOTBETCTBYIOIAS 3aIIUCh;

') OmpeAesnsieT crnocod MHPOPMUPOBAHUS 3asBUTENSI O MPUHATOM MeCTHON AIMUHUCTpanuen
pElIeHUH MO MPEAOCTABICHUI0O MYHUIMIAIBHON ycinyru (B YCTHOM JMOO NHCbMEHHOH (opme,
B ToM umcie yepe3 MOILI, B ciayuyae xemaHus 3asgBUTENS] MOIYy4uTh OTBeT depe3 MODILI), o uem
Ha 3as1BJICHUU JIEJIaeTCs COOTBETCTBYIOLIAs 3aIHCh;

1) TpOBEpPsIET HAJMYME JIOKYMEHTOB M JIa€T UX OLIEHKY Ha NpEeAMET COOTBETCTBUS INEPEUHIO
JIOKYMEHTOB, YKa3aHHBIX B IYHKTE 2.6. HacTOSAUIEro AJAMUHUCTPATUBHOIO PErVIAMEHTA, ONpPEAEIseT
HEOO0XOMMOCTh OCYIIECTBIICHHUSI MEKBEJIOMCTBEHHBIX 3alpocoB B KomuTeT 1o Jenam 3amucu akToB
rpaxxaaHckoro coctosiHus, ['KY KA, o ueM Ha 3asiBjeHUU es1aeTcs COOTBETCTBYIOIIAs 3aIHCh;

€) B cily4ae HEOOXOAMMOCTM HaIpaBJIEHUs MEXBEIOMCTBEHHBIX 3amnpocoB B Komurer
M0 JejaM 3amucH akToB rpaxkaaHckoro coctosius, ['KY XA o mpemoctaBieHun HeE0OXOIUMBIX
CBEJICHUN (JIOKYMEHTOB), a TaKXe I0JIyueHHUE OTBETOB Ha HUX (J1ajee — MEKBEJOMCTBEHHBIHN 3a1pocC)
nepenaeT KOMHMIO 3asBIIEHUS C OTMETKOW O HEOOXOAMMOCTH MOJITOTOBKHM MEXKBEIOMCTBEHHBIX
3arpocoB paboTHUKY MecTHOW AMUHHCTpALWU, OTBETCTBEHHOMY 32 MOJATOTOBKY M HAalpaBJICHUE
MEKBEJIOMCTBEHHBIX 3aIIPOCOB, a TAKXKE IOJYyYEHHWE OTBETOB HA HHUX, C HCIIOJIb30BAHUEM E€IUHOMN
CUCTEMBI MEKBEIOMCTBEHHOT'O 3JIEKTPOHHOT'O B3aUMO/ICHCTBUS;

) KCEpOKOMHUPYET AOKYMEHTHI (B cllydae HEOOXOIUMOCTH) A7l (POPMUPOBAHUS JIMYHOTO JIEa,
3aBepseT KONUHU JOKyMeHTOB. Kommu 3aBepsroTcsi MOANUCHIO JIHMIA, OTBETCTBEHHOI'O 3a IpUEM
JOKYMEHTOB, C YKa3aHHUEM €ro JOJKHOCTH, (paMUIIMK M MHUIMAJIOB, a TAKXKE JIaThl 3aBEPEHUS KOIUY;

3) dukcupyer (akT TmnpueMa JIOKYMEHTOB, YKa3aHHBIX B TMyHKTe 2.6. HACTOSIIEro
AJIMUHHUCTPAaTUBHOIO PETJIAMEHTA, B AKYpPHAJIE PEeTUCTPaALlUU;

1) BBIJACT 3asBUTENIO PACHHUCKy O NpHUeMe JOKYMEHTOB C YKa3aHHWEM HUX IEpedHs U AaThbl
mpuema  (pacmucka HE  BBIIAeTCAd B ClOydyae  IIOCTYIUIEHMsST  JOKYMEHTOB IO  IIOYTE,
a TakKe 1Mo MHGOPMAIIMOHHBIM CUCTEMaM OOIIEro MOJIb30BAHMS ),

K) B Cllydae NpeJOCTaBJIEHUS] KOMIUIEKTa JOKYMEHTOB, HE COOTBETCTBYIOILErO MYHKTY 2.6.
HACTOALIEr0 AJMUHUCTPATUBHOIO DPETJIAMEHTA, JENaeT Ha 3asBlIeHUWU 3anuch «O MperocTaBleHUU
HEMOJHOTO KOMIUIEKTa JOKYMEHTOB HpouH(popMupoBaH». @DakT O3HAKOMIIEHUS TIpaxkJIaHHHA
C 3aIlMChIO 3aBepsieTCs €ro MOANKUChI0. Eciu mpu 3TOM rpakJlaHuH OTKa3ajcs OT MOJayM 3asBICHUS
U noTpeOoBall BO3BpaTa MpeloCTaBICHHBIX JOKYMEHTOB, JejaeT Ha 3asBiieHuH 3anuch «Hacrosimee
3asiBJIEHHE OTO3BaHO, JOKYMEHTBbl BO3BpAlllEHbl 3asBUTENI0» M BO3BpaIlaeT IMPEJOCTaBICHHBIE
JIOKYMEHTHI,

J) TepenaeT 3asBICHME M KOMIUIEKT JOKYMEHTOB Ha pacCMOTpeHue riaBe MecTHoU
AJIMUHHCTpAIUU.

3.2.2. PaboTtHuK MecTHOM AJIMUHUCTPAIIMN, OTBETCTBEHHBIH 3a MIPHEM KOMITJIEKTA JOKYMEHTOB,
npu oOpaieHuu 3asButeneit mocpeacrsom MOIL:

a) TOJy4yaeT KOMHHM JOKYMEHTOB M peecTp AOKyMeHTOB u3 MOIL] B 31eKTpOHHOM BHUIE
(B cocTaBe MakeTOB AIEKTPOHHBIX JIeJ MOoJydaTeled MyHHIUIAIBHON yCIyru) U (W) Ha OyMa)XKHbBIX
HOCHUTENSIX (B Cilydae He0OX0IMMOCTH 0053aTeNIbHOTO MPEACTABICHUS OPUTHHAIOB JOKYMEHTOB);

0) IPOBOJUT CBEPKY peecTpa JOKYMEHTOB C IPEJICTaBICHHBIMU JOKYMEHTAMHU;

B) IpOBEpseT HalU4ME JOKYMEHTOB M JAaeT UX OLEHKY Ha MpeIMEeT COOTBETCTBHS IMEPEUHIO
JOKYMEHTOB, YKa3aHHBIX B MyHKTE 2.6. HAcTOSIMIEr0o AJMHUHHCTPATUBHOIO PETJIaMEHTa, OINpenesseT
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HEOOXOJIMMOCTh OCYIIECTBIICHUST MEXBEIOMCTBEHHBIX 3allPOCOB, O Ye€M Ha 3asBICHUM JEIaeTCs
COOTBETCTBYIOIIIASI 3AIHCh;

r) B cily4ae HEOOXOAMMOCTH HAMPAaBICHHS MEKBEIOMCTBEHHBIX 3alPOCOB IMEpPENaeT KOIHIO
3asBJICHUSI C OTMETKOM O HEOOXOAMMOCTH IOATOTOBKH MEKBEIOMCTBEHHBIX 3allPOCOB PAOOTHHKY
MecTHOY AJIMHUHHCTpAIMK, OTBETCTBEHHOMY 3a IMOATOTOBKY W HAMPABICHHE MEXBEIOMCTBEHHBIX
3alpoCcoOB, a TakKXkKe IIOJyYeHHe OTBETOB Ha HHX, C HCIOJB30BAaHUEM €IWHOW CHCTEMBI
MEXBEJIOMCTBEHHOTO 3JICKTPOHHOTO B3aUMOJICHCTBUS;

n) ¢uxkcupyer (akT mnpueMa JTOKYMEHTOB, VYKa3aHHBIX B IIyHKTEe 2.6. HACTOSIIEro
AJMUHUCTPATUBHOTO PETIIAMEHTA, B KypHAJIC PETUCTPALINY;

€) TmepedacT 3asgBICHHE M KOMIUIEKT JOKYMEHTOB Ha pPacCMOTpPEHHE TIJIaBbl MecTHOM
AJIMUHUCTpALIMH.

3.2.3. IIpomomKUTEeIbHOCTh aAMUHUCTPATHBHON MPOIEAYpPhl HE JODKHA MPEBBIIIATh OJHOTO
pabodero JHs C 1aThl MOCTYIUICHHUS KOMILJICKTA JIOKYMEHTOB B MECTHYI0 A TMUHUCTPAITHIO.

3.2.4. KputepreM MPUHATHS PEIICHHUS B paMKaxX aJMHUHUCTPATHBHOM MPOLEIYpPHI SIBISETCS
COOTBETCTBHE KOMIUIEKTa JIOKYMEHTOB TpeOOBaHUSM, YKa3aHHBIM B TyHKTe 2.6. HACTOSIIEro
AJIMUHHCTPAaTUBHOTO PETJIAMEHTA.

3.2.5. Pe3ynbTaToM aqMUHUCTPATUBHON MPOIETYPHI SBIISICTCS:

- BbIJ]aua 3asBUTEIIO PACIIMCKH O MpHUeMe JOKYMEHTOB C yKa3aHUEM UX MEPeyHs U aThl IPUEMa;

- mepengada pabOTHUKOM MeCTHON AJIMHHHCTpPAIMH, OTBETCTBEHHBIM 32 TPHEM KOMILIEKTA
JOKYMEHTOB, KOMHH 3asBICHUS C OTMETKOM O HEOOXOAWMOCTH MOJTOTOBKH MEXBEIOMCTBEHHBIX
3arpocoB pabOTHUKY MeCTHOH AIMUHUCTpAIMU, OTBETCTBEHHOMY 3a TMOJITOTOBKY W HAIpaBIICHUE
MEXBEJOMCTBEHHBIX 3allpOCOB, a TaK)Ke MOJyYEHHE OTBETOB HAa HHUX, B Clydyae HEOOXOJUMOCTHU
HaIPaBIICHUS MEKBEIOMCTBEHHBIX 3aIIPOCOB;

- mepenada paOOTHMKOM MecTHOM AIMUHHCTpAIlMU, OTBETCTBEHHBIM 3a IMPUEM KOMIUICKTa
JOKYMEHTOB, 3asBICHUS W KOMIUIGKTa JIOKYMEHTOB Ha pPAacCMOTPEHHE TIJIaBbl MeCTHOU
AJIMUHUCTpALIMH.

3.2.6. Ciocobom (ukcammu pe3ysabTara BRITOJTHCHHS a/IMUHUCTPATHBHON MPOIIECTYPHI SBISCTCS
peructpans 3asBJICHUS U JOKYMEHTOB B JKypHaJle PETUCTPALIUH.

3.3. IloxroroBka u HampaBICHHE MEXKBEIOMCTBEHHOTO 3ampoca B MHOW opraH (OpraHH3aIlHio)
O TPEeIOCTaBICHHH JOKYMEHTOB (MH(poOpMamuu), HEOOXOMUMBIX I MPUHATHS  pElIeHUs
0 TIPEIOCTABJICHUY MYHUIIUITATLHON YCITYTH 3aBUTEITIO

3.3.1.CobbiTust  (ropuauueckue  (akThl),  SABISIONIMECS  OCHOBaHMEM  JUIA  Havama
aJIMHHHCTPATHBHONW TPOIEAYPHl - TMOJYYCHHE KONHUHM 3asABJICHHUS C OTMETKOH O HEO0OXOIUMOCTH
MOATOTOBKH MEKBEIOMCTBEHHBIX 3alIPOCOB paOOTHUKOM MecTHOW AIMUHUCTPAIIMU, OTBETCTBEHHBIM
3a MOATOTOBKY W HAlpaBJiCHUE MEKBEIOMCTBEHHBIX 3aIPOCOB, a TAKXKE IMOJYICHHE OTBETOB HA HUX,
oT paboTHHKAa MecTHOIl AIMUHUCTpPALIMU, OTBETCTBEHHOTO 32 MPUEM KOMILIEKTa JOKYMEHTOB.

3.3.2. ComeprkaHue aJMHHACTPATUBHON MPOLICAYPHI:

3.3.2.1. PaGotHuk MecTHOW AJIMUHUCTpAIlMU, OTBETCTBEHHBIN 3a MOATOTOBKY U HAMpaBJICHHE
MEXBEJIOMCTBEHHBIX 3allPOCOB, a TAKXKe IOJTYYCHHE OTBETOB HAa HUX, OCYIICCTBISCT CIICAYOIINC
aJIMMHHUCTPATHUBHBIC JCHCTBUS:

- ompenenseT  CocTaB  JOKYMEHTOB  (MH(poOpManuu),  MOMJIEKAIUX  IMOJTY4YEHHUIO
M0 MEXBEJIOMCTBEHHBIM 3alpocaM, M OpraHbl (OpraHu3alliu), B KOTOPbIE TOJKHBI OBITH HAPABICHBI
MEXXBEJIOMCTBEHHBIC 3aITPOCHI;

- MOATOTABIMUBAET MTPOEKTHI MEKBEIOMCTBEHHBIX 3aIPOCOB, B TOM UHKCIIE B JOpME SIEKTPOHHOTO
JTIOKYMEHTA;

- B ciy4ae He0OXOUMOCTH, MPEICTABISAET MPOSKTHI MEKBEIOMCTBEHHBIX 3alIPOCOB HA MOAMKCH
JUIly, YIOJHOMOYCHHOMY TOJAINHUCHIBATH  MEXBEJIOMCTBEHHBIC  3allpOChl, B TOM  YHCIE
C MCTIOIH30BAaHUEM DJICKTPOHHOM MOAIHUCH;

- HaIlpaBJIIeT MEXKBEIOMCTBEHHBIC 3alpochl B KOMHUTET 10 JiesiaM 3alucH aKTOB TPaKIaHCKOTO
COCTOSIHUS (CBUAECTENHCTBO O POXKACHUHU, BbIaHHOE Ha TeppuTopuu CaHkt-IlerepOypra), [KY KA
(cmpaBka O perucTpaluu MO MecTy xkuTenbctBa (dopma Ne 9), B cimyuae ecinu BeleHUE
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PErUCTPALIMOHHOIO y4yeTa TpaxxJaH MO MECTy JKUTEIbCTBA B YAacCTH, BO3JIOKEHHOW Ha >KUJUIIHBIC
opranuzanuu, ocymecTBIsIioT [ KY XA);

- IIOJIy4aeT OTBETHI Ha MEKBEJOMCTBEHHBIE 3aPOCHI;

- aHaNM3UpPYeT JOKYMEHThl (CBEACHHS), TMOIYYCHHbIE B paMKaX MeEXBEJIOMCTBEHHOTO
B3aUMOJICHCTBUS (OTBETHl HA MEXKBEIOMCTBEHHBIE 3alpoOChl), HAa COOTBETCTBUE HAIPaBICHHOMY
MEKBEJIOMCTBEHHOMY 3aIIpoOCy;

- IepeIaeT MOJyYeHHbIC JOKYMEHTHI (CBEIeHU ) TJ1aBe MecTHOM A IMUHUCTpPALIIH.

3.3.3. IIpomomKkuTeNnbHOCTh AAMHUHHCTPATHUBHOM MPOIEAYyphl COCTaBisieT He Oosee cemu
pabouunx aneil. [lonroToBka M HampaBiIeHHE MEXBEIOMCTBEHHOIO 3ampoca — He Oosiee IByX pabounx
IHEeH co IHsA ToiydyeHusi oT paboTHHKa MecTHOW AJIMHHHCTpAIMM, OTBETCTBEHHOIO 3a IMpUEM
KOMIUIEKTa JOKyMeHTOB. llojiyueHue W aHanu3 JOKYMEHTOB (CBEACHHII), TMOJYUYEHHBIX B paMKax
MEXBEJIOMCTBEHHOT'O B3aUMOJICHCTBUS — HE OoJjiee MATH padouux JHEH.

3.3.4. Kputepuem mpuHSATUS PEIICHUS B pPaMKaxX aJIMUHUCTPATUBHOW MPOIECHYPHI SBISETCS
OTCYTCTBHE B NPEICTABICHHOM 3asBHUTEJIEM KOMIUIEKTE JOKYMEHTOB, YKAa3aHHbIX B IyHKTe 2.7
HACTOSIIET0 AJIMUHUCTPATUBHOTO PETJIAMEHTA.

3.3.5. PesynbraroM aAMHHHCTPAaTHUBHOW MPOLEAYPHl SBIAETCA MOJIYYeHHE pPaOOTHUKOM
MecTHON AJIMUHHCTpAIMU JOKYMEHTOB M HMH(OPMAIMH, KOTOPBIC HAXOJATCS B PACIOPSIKCHUU
Komurera no nenam 3anucu akToB rpaxaanckoro cocrosuus, 'KY KA, u koTopele 3asBUTENb BIpaBe
MPEACTaBUTh, YKA3aHHBIX B MYHKTE 2.7. HACTOSIIET0 AJIMHUHUCTPATUBHOTO periaMeHTa.

3.3.6. Cnocobom (ukcanmu pe3yiabTaTa BHIIOJIHEHUS a[IMUHUCTPATUBHOMN MPOLEAYPHI SBISETCS
perucrpanms MeXBEJIOMCTBEHHOI'O 3aIpOca U OTBETA Ha 3anpoc B MecTHON AIMUHUCTPALIMH.

3.4. Ilpunstue I'nmaBoii MecTHON ~ AJAMHMHUCTpAIIMM  pEUIEHUS O MPEIOCTABICHUN
MYHUIIUIIATIBHON yCIyry Tu00 00 0TKa3e B MPEA0CTABICHUN MYHUIIUIIATILHON YCIYTH.

3.4.1. CoObiTueM (TOpuAMYECKUM (aKTOM), SBISAIOIIEMCS OCHOBAaHHMEM JUIA Hadvala
aIMUHUCTPATUBHON MPOUEAYPHI, ABISIETCA MoaydyeHue I maBoit MecTHOM AAMUHHCTpAIUU 3asiBJICHUS
Y KOMILIEKTA IOKYMEHTOB.

3.4.2. Coneprxanue aJMHHACTPATUBHON MPOLIEAYPHI:

- I'maBa MecTHOW AIMUHHUCTpallMU OCYHIECTBIIIET OOBEKTUBHYIO, MOJHYI0O U BCECTOPOHHIOIO
OIICHKY KOMIUJIEKTa JJOKYMEHTOB,

- B Cllydae HEOOXOAMMOCTH TOJATBEPKIEHUS OOCTOSTENBCTB YKa3aHHBIX B JIOKYMEHTaXx,
MOJAHHBIX 3asABUTENIEM, JUOO YCTpaHEHHUS! MPOTHBOPEYUH, BBISIBICHHBIX B XO0JI€ MPOBEPKU JTAHHBIX
B yKa3aHHBIX JIOKYMEHTAaX, BBI3bIBACT 3asABUTENA M (WJIM) €ro 3aKOHHBIX MpEACTaBHUTENCH Ha TpUEM
B MecTHyr0 AJIMUHUCTpAIMIO;

- TpPUHUMAeT pelIeHHe O TMPEJOCTaBICHUH MYHUIMNANBHOH yciyru 5ubo o0 oTkase
B MPEJI0CTABJIICHUH MYHUIIMITAILHON YCITYTH;

- MepelaeT 3asiBICHUE, KOMIUIEKT JOKYMEHTOB Ha OCHOBAaHMM pe3oiounu [naBel MecTHOM
AnmuHHCTpaluu  paboTHUKY MecTHOM AJMUHUCTpaIi, OTBETCTBEHHOMY 3a IIOJIOTOBKY IPOEKTa
peLeHus.

3.4.3. TIpofomKUATENBHOCTh QJIMUHUACTPATUBHON TPOIEAYPHl HE JO/DKHA MPEBBINIATH JIECATH
pabouux THEH.

3.4.4. KputepueM NpUHATUS PEIICHUS B PaMKaX aJIMHUHUCTPATUBHOW TPOICIYPHI SBIISICTCS
HaJu4yle OCHOBAaHUMU JJI1 OTKa3a B MPENOCTAaBICHUM MYHUIMIAIBHON YCIYI'H, YKa3aHHBIX B IYHKTE
2.10. HacTosmero AIMUHUCTPATUBHOTO PErIaMeHTa.

3.4.5. Pe3ynbTaT aIMUHUCTPATUBHOMN MPOIEAYPHI U MOPSIOK NIEpeaun pe3yapTaTa:

nepenaya 3asBJICHUS, KOMIUIEKTa JOKYMEHTOB Ha OCHOBaHHMM pe3oitonuu [7aBel MecTHOM
AnvuaucTpaiuu  paboTHUKY MecTHOW AJIMHUHUCTPAIIUK, OTBETCTBEHHOMY 3a IMOJTOTOBKY IPOEKTa
pELICHHUS.

3.4.6. Criocobom (pukcariu pe3ynibTata BHIIOTHEHHUS aIMUHUCTPATUBHON MPOIEAYPHI SIBISIFOTCS
COOTBETCTBYIOIIME OTMETKH B ’KypHaJIe PETUCTPAIH, B TOM YHUCJIE B DJIEKTPOHHOU opme.

3.5. TloaroroBka pemieHUs O MPEAOCTABICHWHM MYHUIUMNAIBHON yciyru jiubo 00 oTkaze
B TMPEAOCTaBICHUM MYHHUIIMNAIBLHON yCIyru, HWHQOPMUPOBAHUE 3asBHUTENSI O pe3yibTare
MIPEAO0CTaBIICHNUS] MYHUIIUTTAIbHON YCITYTH !
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35.1. CoOpitus (ropuamueckue (GaxThl), SBISIONIMECS OCHOBaHWEM JUIs  Hadala
QIMUHUCTPATUBHON  MpOIEAYphl - TIOJy4eHHE paOOTHHUKOM MeCcTHOH  AJIMUHHUCTpaIuH,
OTBETCTBEHHBIM 3a IIOATOTOBKY IPOEKTa pEIICHUs, 3asiBJICHUS M KOMIUIEKTAa JOKYMEHTOB
¢ pesomronueit ['naBel MecTHOM A IMUHUCTpALIMH.

3.5.2. Comeprxkanue aJMUHUACTPATUBHOMN MPOLIEAYPHI.

3.5.2.1. PabGorHuk MecTHOW AJIMHHHCTpPAIlMM, OTBETCTBCHHBIM 3a IIOATOTOBKY IIPOEKTa
pelIeHus:

- B Cllydyae NPHUHATHUS PEHICHUS O MPEJOCTABICHUU MYHUIUIAIbHONW YCIYyTd TOTOBHUT NPOEKT
pemieHrst MecTHOH AJIMUHHCTpalMd O pa3pelieHHH Ha BCTYIUICHHE B Opak JHUIaM, IOCTHTIIAM
BO3pacTa IecTtHaauaru Jjer (mo ¢opme cornacHo mnpuwiokeHutro Ne 4 Kk  HacToslEeMy
AJIMUHUCTPAaTUBHOMY PETJIAMEHTY);

- B CiIy4ae MPUHATHUS pelieHust 00 0TKa3ze B MPeJOCTaBICHUN MYHHUIIUIAIBLHON YCIyTH TOTOBUT
MPOEKT MHChbMa O HEBO3MOKHOCTH HCIIOJIHEHUS 3ampoca ¢ yKazaHueM NpuuuH (1o ¢opme coriiacHo
npuiokeHuto Ne 5 k HacToseMy AIMUHUCTPATUBHOMY PETJIAMEHTY);

- IepeaeT NOArOTOBJIEHHbIE JOKYMEHTHI I1aBe MecTHOM A IMUHUCTpALUH.

3.5.2.2. I'naBa MecTHOI AIMUHUCTpAIUH.

- U3y4aeT Mpe/ICTaBICHHbIEC JOKYMEHTHI U IIOJIIUCHIBAET UX;

- B cllyyae Hecorjacusi — H3JlaraeT 3aMeYaHus U BO3BpaIlaeT yKa3aHHBIE JIOKYMEHTHI
Ha JIOpabOTKYy.

3.5.3. Ilocne mnoamucanus [naBoii MecTHOM AJMHMHHUCTpallMM YKa3aHHBIX JOKYMEHTOB
paboTHHK MecTHOM AAMUHUCTpAIMH, OTBETCTBEHHBIN 3 MIOATOTOBKY MPOEKTA PEILICHHS:

- PETUCTPHUPYET UX B JKypHaJe PEruCTpalllH;

- HampasJseT pemeHne MecTHOH AIMHHHUCTPAIMN O Pa3pelleHUH Ha BCTYIUICHHE B Opak JIMLaM,
JOCTUTIIM BO3pacTa IIECTHAIAIATH JIeT, JU00 MUCAMO O HEBO3MOXXHOCTH HCIIOJIIHEHUS 3ampoca
C YKa3aHMEM INpHUYMH 3asBUTENI0. B ciydae BONEU3BSIBICHUS 3asBUTENS MOJIYYUTh PE3YJbTAT
MIPEIOCTABICHUS MYHUIMIIAIbHOW yciyru B M®IL] Hanpasnser ykazaHHble JOKyMeHTbl B MOL[ s
MOCIeAYIOLIEH nepeaadn 3assBUTEIIO.

3.5.4. T[IponomKUTEeTbHOCTh aIMUHUCTPATUBHOM MPOLEYyphl HE [IOJDKHA MPEBBIIIATH MIECTH
paboumx JHEH.

3.5.5. Pe3ynpTaT a AMMHUCTPATUBHOMN MPOLIEAYPHI U MOPSAAOK Nepeiaun pe3ybTara:

HanpaBiieHue 3asButento (inbo B M®PL]) pemenns MecTHOi AIMUHUCTpAUU O pa3pelieHuu
Ha BCTyIUIGHHE B Opak JuIaM, JOCTUTIIMM BO3pacTa IIECTHAAUATH JIeT, JU00 MHUCbMa
0 HEBO3MOKHOCTH MCIIOJIHEHHUS 3a1poca ¢ yKa3aHUeM MpPUYHH.

3.5.6. CnocoOoM ¢ukcanuu pe3yabTaTa BHIIOIHEHUS aJMUHUCTPATUBHOM MPOLEAYPHI SBIISETCA
3aMuch B KypHajle perucrpanuu MecTHOM AJIMUHHUCTpAlMU O Pa3pelIeHHH Ha BCTYIUIEHHE B Opak
JMIaM, JOCTUTIIMM BO3pacTa MIECTHAAUATH JeT, JMO00 MUChbMa O HEBO3MOXKHOCTH MCIIOJHEHMS
3arpoca ¢ yKazaHUEM MPUYHH 3asiBUTEIIO.

V. (I)OpMI)I KOHTPOJIA 32 HCITOJTHEHUEM A/IMUHUCTPATUBHOI'O pErjiaMmeHTa

4.1. Texymmii KOHTPOJb 3a COOJIOJCHUEM TOCIEIOBATEIILHOCTA JEHCTBUN, OMPEIEICHHBIX
aJIMMHHUCTPATUBHBIMU IIPOLEAYPAMHU IO MPEAOCTABICHUI MYHUIIUIIAIBHON YCIYTH, OCYILECTBIISETCS
I'maBoit MecTtHOM AAMUHHCTpALUY.

4.2. I'naBa MecTHOW AZIMUHHCTpAaLlMK OCYLIECTBIISIET KOHTPOJIb 3a: HAAJIEXKAIlUM UCIIOJIHEHUEM
HACTOALIEr0  AJIMUHUCTPATUBHOTO  perjiaMeHTta paboTHHKaMu  MecTHOW — AJIMHUHUCTpAlLUU;
o0ecreYeHneM COXPaHHOCTH MPHUHATBHIX OT 3asBUTENS JOKYMEHTOB M COOJIOJeHHEM paOOTHHUKaMHU
MecTHol AaMHUHHCTpaK 0cOOEHHOCTEN 0 cOOpy U 00padOTKe MePCOHANBHBIX JAHHBIX 3asIBUTENIS.

4.3. 'maBa MecTHOIl AIMUHHUCTpALMH, @ TAKKE€ MyHULIUIIAIBHBIE CIIy>KalllUe, HENOCPEACTBEHHO
MIPEIOCTABIIAIONINE MYHUIIUTAIBHYIO YCIYTY, HECYT EPCOHAIBHYIO OTBETCTBEHHOCTD 3a COOIIOICHNE
CPOKOB U IIOpsJKa IIpUeMa TOKYMEHTOB, COOTBETCTBHE DPE3YJIBTATOB PACCMOTPEHUS JOKYMEHTOB
TpeOOBaHUSAM 3aKOHOJATENbCTBA, NPUHATHIO MEp IO MPOBEPKE IPEICTABICHHBIX JOKYMEHTOB,
cOOIOZIGHHE CPOKOB M TOpsIKa MPEAOCTaBICHHUS] MYHUIIMIAIBbHON YCIyrW, MOATOTOBKH OTKa3a
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B [IPEIOCTABICHUU MYHUIIUTIAILHON YCIYTH, 32 COOJIIOJICHUE CPOKOB U MOPS/IKA BBIAAYHN TOKYMEHTOB.
IlepcoHanbHasi OTBETCTBEHHOCTh [7aBpl MecTHOM AJIMUHHCTpallMU, a TakXKe CIyXKallux,
HEINOCPEACTBEHHO MPEAOCTABIAIOIMNX MYHULMUIIAIBHYIO YCIYry, 3aKkpeluieHa B JIOJLDKHOCTHBIX
MHCTPYKLHUSAX B COOTBETCTBUH C TPEOOBAHUSIMH 3aKOHOIATENILCTBA.

4.3.1. B uacTHOCTH, MYHUIIMIAJbHBIC CIYyXallde HECYT OTBETCTBEHHOCTh 3a: TpeOoBaHHE
y 3asBUTENECHd JOKYMEHTOB WM IUIaThl, HE MPEIyCMOTPEHHBIX HACTOSAUIUM AJIMUHUCTPATUBHBIM
pEerIaMeHToOM; OTKa3 B MpUEME JOKYMEHTOB 10 OCHOBAaHUSIM, HE IPEILyCMOTPEHHBIM HAaCTOSLIUM
AJIMUHHUCTPAaTUBHBIM  pPEIJIaMEHTOM; HApPYIIEHUE CPOKOB PpETUCTpalluy 3allpOCOB  3asBUTENS
O IHpPEAOCTaBICHUH MYHULUIAIBLHOM YCIYI'd; HApyLICHUE CPOKa IPEIOCTaBICHUS MYHHUIUIIAIbHOU
YCIIYTH.

4.4. PykoBoautenb M®IL] ocymiecTBiIsieT KOHTPOJIb 32 HAJJICKAIIUM HCIIOJTHEHUEM HACTOSIIETO
AJMUHUCTpAaTUBHOrO periamenta paboTHukamu MOILl; MmonmHOTONW NpPUHHMMAaeMbIX PpaOOTHUKAMU
M®I] ot 3asBUTENS JOKYMEHTOB M KOMIUIEKTHOCTM JIOKYMEHTOB I MEpeaayd ux B MeCTHyro
AJIMUHHCTpALMIO; CBOEBPEMEHHOCTBIO M IIOJIHOTOM mepegaud B MecTHyr0 AJIMHHHUCTPALUIO
IMPUHATBIX OT 3asBUTENS JOKYMEHTOB; CBOEBPEMEHHOCTHIO U IIOJHOTOM JIOBEACHUS 1O 3asBUTENS
HOPUHATBHIX OT MecTHOW AJIMUHHUCTpalMUd HH(DOPMALMU U JTOKYMEHTOB, SBIISIOIIUXCS PE3yIbTaTOM
pelieHrs O IMPEAOCTaBICHUH MYHULMNAIBHON yCiayru, HOpuHITOro MecTHOW AJMUHHCTpalUen;
o0ecrieueHneM COXPAaHHOCTH MPHUHSATHIX OT 3asBUTENS JOKYMEHTOB U COOJIIOJIGHUEM COTPYAHHKAMU
TO/Ipa3IeIICHUs OCOOCHHOCTEH 10 cOOpY M 00pabOTKE MEPCOHATBHBIX JTAHHBIX 3asIBUTEIIS.

4.4.1. IlepconanbHasi 0TBETCTBEHHOCTh pykoBoauTenss M®I[ u padoraukoB M®I] 3akperena
B JIOJUKHOCTHBIX MHCTPYKIIUSIX B COOTBETCTBUU C TPEOOBAHUSMU 3aKOHO/1aTENIbCTBA.

PaGorHukun MOIL] HecyT OTBETCTBEHHOCTh 3a: IOJHOTY IpHEMa KOMIUIEKTa TOKYMEHTOB
y 3asBUTEJIS, B CIIy4ae €CJIM HECOOTBETCTBUE IIPEICTABICHHBIX JOKYMEHTOB, YKa3aHHBIX B HACTOSIIEM
AJIMUHHUCTPAaTUBHOM pErjlaMEHTe, SIBUJIOCh OCHOBAHHUEM JJisi OTKAa3a 3asBUTENI0 B MPEIOCTABICHUHU
MYHHULIMIAJIBHOM  YCIIYI'M; CBOEBPEMEHHOCTh HMH(MOPMHPOBAHUS  3adABUTENS O  pe3yibTare
MIPEIOCTABIICHUS MYHHUIIUIAILHON YCIYTH; TpeOOBaHUE ISl MPEAOCTaBICHHUS MYHULIUIIATBHON YCIyTH
JOKYMEHTOB H (WMJM) TIUIaThl, HE MPEIyCMOTPEHHBIX HOPMATUBHBIMHU TIPABOBBIMH aKTaMH,
PEryaupyOIMMH HOPSAI0K MPEAOCTABICHNS MYHULIUIIAIBHON YCIYTH.

4.5. B paMkax MpenoCTaBI€HUS MYHMLIMIAIbHOM YCIYTH OCYIIECTBIISIOTCS IJIAHOBbBIE
1 BHEIUIAHOBBIE MPOBEPKHM IMOJHOTHI U KAayeCTBA MPEJOCTABICHUS MYHULMIAIBHON yciyru. I'naBa
MecTHOI AIMUHHCTpAIMH €KEKBapTaIbHO OCYIIECTBISET BEIOOPOUHbIE MPOBEPKH /1] 3asBUTENEH Ha
MpeAMET NPABMIBHOCTH MPUHATHS MYHULIMNAIBHBIMU CITYKAIMMU PELICHUH, a TaK)K€ BHEIJIAaHOBbIE
MPOBEPKH B Cydae MOCTYIUICHUS ka0l (MpeTeH3ui) rpakaH B paMKax JI0Cy/1e0HOTO 00KaJoBaHUs
B COOTBETCTBUHU C MYHUIUIIATbHBIM IPABOBBIM aKTOM O IIPOBEIEHUH MTPOBEPOK.

PykoBoautens M®IL] oCylIEeCTBIAET IUIAHOBBIE M BHEIUIAHOBBIE MPOBEPKH ACATEIBHOCTH
paboTHHKOB M®IL] B COOTBETCTBHH C MOJIOKEHUEM O ITPOBEACHUU IPOBEPOK.

V. JocyneOHblii (BHecyaeOHBbIH) NOPAIOK 005ka10BaAHUS PellleHUH U AeiicTBHIi
(0e3neiicTBus1) MecTHOI AAMUHUCTPALMU, 3 TAKKE JOJKHOCTHBIX JIHI, MYHUIIUIIAJTbHBIX
cayxammux MecTHOH AIMUHUCTPALMHA

5.1. 3asBuTenu HMEIOT MpaBO Ha JjgocyaeOHoe (BHecyneOHOe) OOKaloBaHHE pelIeHH
u gedctBui  (Oe3nedcCTBUS), MPHUHATBHIX  (OCylIecTBIsieMbIX) MecTHOM — AJQMUHHCTpaLuei,
JOJDKHOCTHBIMU  JIMIIAMM, MYHULIMNAJIBHBIMHM CIyXXallMMM MecTHOM AJIMUHUCTpAallUd B XOJe€
MPEeIOCTaBIIEHNs MYHUIUMNAIbHON ycnyru. JlocyneOHblil (BHeCcyAeOHbI) MOpSAAOK 00XanloBaHUs
HE HCKJIIOYaeT BO3MOXKHOCTh OOXaloBaHUs pelleHUud u JeiicTBuil (Oe3aelcTBUs), NPUHATHIX
(ocyiiecTBiIsIEMbIX) B XOJA€ MPENOCTAaBIECHUS MYHUIMNAIBHON YCIyTH, B CyAeOHOM MOpSIKE.
JlocyneOHblii (BHECY1€OHBII ) MOPSI0K 00>KaTOBaHUS HE SBIISIETCS JUIS 3asIBUTENS 0053aTeIbHbBIM.

5.2. 3asBUTENb MOKET 0OPATUTHCS C KajloOOM B TOM YHCIIE B CAEAYIOUUX CIydasiX: HapylIeHUe
CpOKa PETUCTPALMU 3alpoca 3asBUTENS O MPEAOCTAaBICHUM MYHULUNAIBHON YCIYI'W; HapylIEHUE
CpOKa TpeNOCTaBICHUS MYHUIMIAIBHOM YCIyrd; TpeOoBaHWE y 3asBUTENS JIOKYMEHTOB,
HE MPEyCMOTPEHHBIX HOPMATUBHBIMU ITPAaBOBbIMU akTaMu Poccuiickoit Penepanyivi, HOpMaTUBHBIMU
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MIPaBOBBIMU aKTaMu cyOBekToB Poccuiickoit denepanyy, MyHUIUTIAIGHBIMA TPABOBBIMHM aKTaMH JIJIs
MPEAOCTABIICHUS] MYHULIUIIAJIBHON YCIYTH; OTKa3 B IPHEME JOKYMEHTOB, IPEJOCTABICHUE KOTOPBIX
MPEyCMOTPEHO HOPMATUBHBIMU MpPaBOBBIMU akTamu Poccuiickoit Penepauuu, HOPMAaTHUBHBIMU
MpaBOBBIMU akTamMH cyOBekTOB Poccuiickoit denepanuu, MyHUIIUIATbHBIMUA IPABOBBIMHU aKTaMU JJIs
IIPEIOCTABIIEHUSI MYHULIUIIAJIbHON YCIYTH, Yy 3asABUTENs; OTKa3 B MPEIOCTABIECHUN MYHULIUIAIbHON
YCIIyTHU, €CJIM OCHOBaHHUSl OTKa3a He MPeAyCMOTpPeHbl (eAepalbHbIMU 3aKOHAMU M MPUHATHIMU
B COOTBETCTBUM C HHUMHM HMHBIMH HOPMAaTUBHBIMM NpaBoBbIMM akTaMu Pocculiickoir denepanum,
HOPMAaTUBHBIMHM TPaBOBBIMU akTaMu CcyOBbekTOB Poccuiickoit @enepanuu, MyHULIHUNAIbHBIMU
MIPaBOBBIMU aKTaMM; 3aTpeOOBaHUE C 3asBUTENSI NMPH IPEIOCTABICHUM MYHHIMIIATBHON YCIyrH
IJIaThl, HE MPEAyCMOTPEHHOM HOPMAaTUBHBIMM IpaBOBbIMU akTaMu Poccuiickonn ®enepanuu,
HOPMATUBHBIMH TIPaBOBBIMH aKTaMu cyObekToB Poccuiickoit ®enepanuu, MyHUIUNATBHBIMU
MIPaBOBBIMU  aKTaMH; OTKa3 MecTHOM AJMUHHCTpauuu, JOJDKHOCTHOro Jjuua MecTHOU
AJMUHUCTpAalMy B HCIPABJICHUU JOIYILIEHHBIX OINEYAaTOK M OIIMOOK B BBIIAHHBIX B PE3YyNbTaTe
MIPEIOCTABIICHUS MYHUIIMIIAIBHON YCIYTH JOKYMEHTaX JIMOO HapylleHHWEe YCTaHOBJIEHHOI'O CpOKa
TaKUX HUCIIPABICHUMN.

5.3. Ilpuem xano06 B mHUCbMEHHON (opme ocymiecTBisgercs MecTHOM AaMUHUCTpaIuen
o aJpecy M B COOTBETCTBHHM C rpadukoM paboOThl, yKa3aHHBIM B IyHKTEe |.3. HacTosIIero
AIMUHHUCTpAaTUBHOTO periamenTa. JKanoba B MMCbMEHHOM (popMe MOXKET OBITH HaIlpaBJIeHa IO MOYTE.

B cnyyae mnogaum xanoObl IpHU JMYHOM IpUEME 3asBUTEIb IMPEICTABIAET JOKYMEHT,
YIOCTOBEPSIOLINNA €ro JMYHOCTh B COOTBETCTBUH € 3aKOHOAaTebcTBOM Poccuiickoit denepanuu.

5.4. B ciyuae ecnu kano0a moJaeTcs yepes MpeICTaBUTeNsl 3assBUTEINS, TAKKE TPEICTABISACTCS
JOKYMEHT, MOATBEPAKAAFOIINI OJHOMOYHS Ha OCYILIECTBIICHUE JEHCTBUM OT UMEHU 3asIBUTEIS.

B kadectBe MOKyMEHTa, MOATBEP)KAAIOIIETO IIOJHOMOYMS HA OCYIIECTBICHHUE JEHCTBHUU
OT HMEHHU 3agBHUTENs, MOXeT ObITh MpeAcTaBlieHa: oOQopmIIeHHAas B  COOTBETCTBUU
C 3aKoHOJATeNbCTBOM Poccuiickoit denepanuu 10BEpEeHHOCTD (U GU3NIECKUX JIHIT); O(hOpMIICHHAs
B COOTBETCTBUU C 3aKOHOJATENbCTBOM Poccuiickoit denepanuu JOBEPEHHOCTh, 3aBEPEHHAs NI€YAThIO
3asBUTENS U MOJIMCAHHAS PYKOBOJIUTEIEM 3asIBUTENS WUJIM YIIOJHOMOYEHHBIM 3THM PYKOBOJIUTEIEM
JTUIOM (IUI IOPUIMYECKHUX JIMII); KOMHUS PElIeHUs O Ha3HaueHUW wid 00 u30paHuM OO MpHKaza
0 Ha3HAYEeHUH (PU3UUECKOTO JIHMIA Ha TOJHKHOCTD, B COOTBETCTBHH C KOTOPBIM TaKOe (PU3UIECKOE JIHIIO
o0JajjaeT mpaBoM JIeMCTBOBATh OT UMEHHU 3asiBUTENIS O€3 TOBEPEHHOCTH.

5.5. B onektponHoit ¢opme B MecTHy0O AIMHHHUCTPAIMIO Xajgo0a MOXXET OBITh IOjaHa
3asBUTENIEM IOCPEACTBOM: oO¢uimanpHoro cairta MecTHOW AJIMUHHCTpalUd B HH(DOPMAIMOHHO-
TEJIEeKOMMYHUKALIMOHHONW ceTtu «lHTepHeT»; ¢enepanbHONM ToCylIapCTBEHHOW HMH(POPMAIMOHHON
cucteMbl «ETUHBIN MOPTa TrOCYJapCTBEHHBIX U MYHULMNAIBHBIX ycuyr (yHkuuit)» umu Ioprana.
[Ipn nopade >xano® B 3IEKTPOHHOM BHJAE JOKYMEHTBI, YKa3aHHbIE B IyHKTE 5.4 HACTOSIIETrO
AJZIMUHUCTPAaTHUBHOIO PETJIaMEHTa, MOTYT OBbITh MpEACTaBlIeHbl B (JOpME 3IEKTPOHHBIX TOKYMEHTOB,
MOATIMCAHHBIX  JJIEKTPOHHOM IOANMCBHIO, BHUJA KOTOPOHW TNPEIyCMOTPEH 3aKOHOIATEIbCTBOM
Poccuiickoit @enepaiuu, Mpu 3TOM J0KYMEHT, YIOCTOBEPSIOLINN TMYHOCTh 3asiBUTENS HE TpeOyeTcs.

5.6. PaccMoTpenue xano0bl MecTHOM A TMUHUCTpaLUEH.

XKanoba MoxeT ObITh MM0/1aHa 3asiBUTENEM Yepe3 CTPYKTypHbIe noapazaeneHus ML,

[Tpu moctymnenun xanodsr M®I] obecrieunBaer ee nepenayy B MecTHy0 AJAMHUHUCTPAIUIO
B NOPSAJKE M CPOKH, KOTOPBIE YCTAaHOBJIEHBI COIVIAIEHUEM O B3auMozaecTBuu Mexay MOIL]
n MecTHON AIMUHUCTpalued, HO HE MO3JHEE CIEAYIOIero padodero AHS €O JIHSA MOCTYIJICHUS
KaJOOBI.

XKanoba wHa HapylieHMe TMOpsSAKa MPEeNOCTaBIE€HUS MyHHIHUNAIbHOM yciayru MOIL]
paccmaTpuBaeTcs MectHoil AnmunucTparnuei. [Ipu 3ToM cpok paccMOTpeHHs *KaloObl HCUUCISIETCS
CO JTHS PETHCTPAILNH KaJ00bl B MeCTHOM A IMUHUCTPAIIUH.

5.7. Kanoba momkHa coaepXkaTb: HAUMEHOBAHUE TOCYJapCTBEHHOTO OpraHa MM OpraHa
MECTHOTO CaMOYIPABJICHUS, B KOTOPBIC HAMPABIIIET MUChbMEHHOE oOparieHue, b0 haMuinioo, ums,
OTYECTBO COOTBETCTBYIOILEIO JOKHOCTHOTO JIMIA, JHMOO JODKHOCTH COOTBETCTBYIOIIETO JIMIA, a
TaKXke CBOM (paMMIIMIO, UM, OTYECTBO (ITOCIIeIHEE - MPU HAJIMYMH), TOYTOBBIA ajpec, M0 KOTOPOMY
JOJKHBI OBITh HampaBieHbl OTBET, YBEIOMIIEHHE O IMepeajipecallud OOpalleHus, U3JaraeT CcyThb
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MIPEUIOKEHUS, 3asIBICHUS MITH 5KaI00bl, CTaBUT JIMYHYIO MOANKCH U 1aTy. B ciydae He0OX0IuMOCTH K
Xayo0e MpuiiararoTcsi JOKYMEHTBI M MaTepHalIbl TM00 UX KOMUH.

5.8. B ciiydae ycTaHOBIEHUS B XOJ€ WM IO PE3yjibTaTaM pacCMOTPEHUS KaloObl MPU3HAKOB
COCTaBa aJMUHHUCTPATUBHOIO IIPABOHAPYILIECHUS WJIU MPECTYIUICHUS], JOJDKHOCTHOE JINLIO, HA/IEJIEHHOE
MOJTHOMOYHSIMH TI0 PAaCCMOTPEHUIO Kaj00, He3aMEIIUTEIbHO HAIpPAaBIsIET MMEIOIIUECS MaTepUatbl
B OpraHbl IPOKYypaTyphbl.

5.9. XKanoba, mocrynumas B MeCTHYI0 AZIMUHUCTPAIHIO, TTOAJICKUAT PETUCTPALIMU HE MO3IHEE
cienyoomero pabodero aHA co JAHS ee mnoctymiueHus. JKamoba MOUIEKUT PacCMOTPEHUIO
JOJDKHOCTHBIM JIMIIOM MecTHOM AJIMUHUCTpALMyU, HAJEIEHHBIM MTOJIHOMOYHUSAMHU IO PACCMOTPEHUIO
XKayio0, B TeUEHHE MATHAALATH PabOUnX JTHEH CO JAHS €€ PerUCTpaluu.

B cnywae oOxanmoBaHus OTKaza MecTHOH AJMHUHUCTpAIMH, JOJDKHOCTHOTO Juia MecTHOU
AJMUHHUCTpAlUU B MpUEMe JOKYMEHTOB y 3asBHUTENS JUOO B MCIPABICHUU JIOMYIICHHBIX ONEYaTOK
u omHOOK MIM B ciy4yae O0)KaJOBaHUS HApPYIICHHS YCTAHOBJICHHOTO CpPOKAa TaKUX HCIpPaBICHUMN
xKayioba paccMaTpUBaeTCs B TEUEHUE MSTH pabouux JAHEH CO JTHS ee PEerucTpalti.

5.10. ITo pe3ymbrataM paccMOTpEHHS KanoObl MecTHass AIMUHUCTpANUsS MPUHUMAET OJHO
U3 CIEAYIOIINX PEIICHUM:

a) 00 YIOBIIETBOPEHHH 3>KaIOOBI, B TOM 4HcIe B (OpME OTMEHBI MPHHATOTO pELICHUS,
WCIpABIICHUsl JOMYIICHHbIX MecTHOM AJIMUHUCTpallMd OMNEYaTOK U OIMMOOK B BBIIAHHBIX
B pe3yJIbTaTe MPeOCTaBICHUSI MyHUIIMIAIIbHOM YCIYTH TOKyMEHTaxX, BO3BpaTa 3asBUTENIO JEHEKHbIX
CPEICTB, B3UMaHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMU INPABOBBIMU akTamu Poccuiickoii
@denepauyy, HOPMAaTUBHBIMU IPaBOBBIMH  akTamMu  cyObekToB  Poccuiickoii ~ ®denepauuu,
MYHHIIMITATGHBIMUA TPABOBBIMH aKTaMH, a TakXe B MHBIX (popmax, He Mo3JHee MATH padoyux AHEU
CO JIHSl IPUHATHS PEUIEHUS, €CJIM HHOE HE YCTAHOBJIEHO 3aKOHOAATENBCTBOM Poccuiickoit @enepanuu;

0) 00 oTKa3e B yJIOBJIETBOPEHUHU KAIOObI.

5.11. OTBeT 1o pe3ynbTaTaM PacCMOTPEHHUSI KAIOOBI HAIIPABIISICTCS 3asIBUTEIIO HE TIO3HEE JIHS,
CJIEYIOIIETO 3a THEM MPUHATHS pelleHus, B MUCbMeHHON Qopme. B oTBeTe 1o pesynapTaTam xamoObl
YKa3blBalOTCA: HaWMEHOBaHME MeCcTHONM AJMMHMCTpAIMM, PAacCMOTPEBIIEH kKanoldy, AOIKHOCTD,
dbamunusi, uMs, OTYeCTBO (MPU HATUYMU) YHOJHOMOYEHHOTO Iuia MecTHOW AJIMHUHUCTpAlUH,
NPUSABIIETO DPEUICHHWE IO jKajobe; HOMep, JaTa, MECTO NPUHATHS PEIICHHS, BKIIOYAs CBEACHUS
0 JIOJUKHOCTHOM Jiuile MecTHOM AJMUMHUCTpalMH, pelieHne win JeiictBue (6e3neiicTBue) KOToporo
obOxkanyercs; haMUIIns, UMsl, OTYECTBO (TIPU HAIMYWHU) WU HAUMEHOBAHUE 3asBUTEIIST; OCHOBAHUS JIJIs
NPUHATUS pelIeHUs Mo jkanobe; B ciydae, €ciM jkajoba MNpHU3HaHa OOOCHOBAHHOM, — CPOKH
YCTpAaHEHUS! BBISIBIEHHBIX HApyIIEHWH, B TOM YHCIE CpPOK TIPEJOCTaBICHHUS pe3yibTara
MYHUIIUIATBHON YCIIYTH; CBEIEHU O MOPsJIKe 00)KaJI0BaHUS MPUHSITOTO I10 Kajlo0e perieHus.

5.11.1. OtBer mo pe3yiabTaTaM pPACCMOTPEHHUS KaJOOBI TMOIMUCHIBACTCS YIOIHOMOYECHHBIM
Ha pacCMOTPEHHE KaJ00b! JOIKHOCTHBIM JIMIIOM MecTHON AJIMUHHCTpAlUy.

Ilo ’xenmaHuio 3asBUTENS OTBET IO peE3yJlbTaTaM pPACCMOTPEHHUS KAJIOObBI MOXKET ObITh
NIPEJCTAaBICH HE MO3[Hee IHs, CIEYIOLIero 3a JHEM MPUHSATUS pelleHus, B GpopMe 3IEeKTPOHHOIO
JOKYMEHTA, TMOAMMCAHHOTO 3JEKTPOHHOM MOJANUCHIO YIOJHOMOYEHHOTO JIMIA, BHJ KOTOPOH
YCTaHOBJIEH 3aKOHOAaTeNnbCTBOM Poccuiickoit denepanumu.

5.12. MectHass AJIMUHUCTpalus OTKAa3bIBA€T B YJOBIETBOPEHUHU >KaJloObl B CIEAYIOLIUX
CIIy4dasx:

- HaJIMYMe BCTYINHUBILIErO B 3aKOHHYIO CHIJIY pEIIEHHUs cyaa, apOMTpa)xxHOro cyda Mo kanode
0 TOM e TpeAMEeTe U IO TEM K€ OCHOBAHUAM; I10/1a4ya >KaNoObl JIMIIOM, TOJIHOMOYHS KOTOpPOTO
HE TMOJTBEPKICHBI B TMOPAJKE, YCTAHOBJIEHHOM 3aKOHOJATENbCTBOM Poccuiickont dPenepanuu;
HAJIMYME pELIeHHUs MO ajnole, NMPUHIATOTO paHee B OTHOIIEHHHM TOTO e 3asBUTENSl U MO TOMY
e MPEeAMETY KaJ00BbI.

5.13. MecTtHast AIMHHHUCTpALIUS TIPU TOJTYYEHUH 5Kao0bl, B KOTOPOH coepkaTcs HELEH3ypHbIE
00 OCKOpPOUTEIbHBIE BBIPAXKEHUS, YTPO3bI JKU3HH, 3J0POBBI0 U UMYIIECTBY JIOJDKHOCTHOTO JIMIIA, @
TaK)X€ YIEHOB €r0 CEMbH, BIPABE OCTaBUThH KaloOy 0e3 OTBeTa IO CYIIECTBY ITOCTABJICHHBIX B HEM
BOMPOCOB, M COOOIIMUTh TpPaXJaHUHY, HalpaBUBIIEMY OOpalleHHe, O HEJOMyCTUMOCTH
3JI0yTIOTPEOICHUSI TIPABOM;
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5.14. MecTHass AZIMUHUCTpAIMS HE TaeT OTBET Ha KajloOy 1 He HaIpaBJseT e€ Ha pacCMOTPEHUE
B Clly4ae, €ClM TEKCT MMCbMEHHOIo OOpallleHUs] He MOJAAETCsl MPOYTEHHIO, O YeM B TEUEHHUE CEMU
JTHEW CO JTHS PETUCTpalMU >KalIoObl cOoOOMIaeTcs Tpa)KIaHUHY, HAIpPaBUBLIEMY XaloOy, €CIH €ro
(bamuIus ¥ MOYTOBBINM afpec MOAJAI0TCS IPOUTEHUIO.



[Tpunoxxenue Ne 1
K AJMUHUCTPAaTUBHOMY periaMeHry MectHol
AJZIMUHUCTpAllMM BHYTPUTOPOJCKOTO MYHHIMIIAIBHOTO
oOpazoBanus Cankr-llerepOypra MyHHMIMTIAIBHBIA OKPYT
AkagemMuuyeckoe IO NPEAOCTABICHUI0 MYHUIUNAIbHON
YCIOyrd TO BBIAAYe pa3pelieHus] Ha BCTYIUIGHHE B Opak
JMLIaM, TOCTUTTLIUM BO3pacTa IeCTHAIATH JIET.

BJIOK-CXEMA
MIPEI0CTaBIICHUSI MyHUIIUIIAJILHON YCIYTH MO BbIIaue pa3pelieHus Ha BCTYyIIeHUe B Opak
JUIaM, JOCTUTIIMM BO3pacTa IIeCTHAALATH JIET

3asBUTEID

HampaBJICHUC 3asIBJICHUS

1 KOMIIJIEKTa TOKYMEHTOB

MecrHast AMuHHCTpALHs MHoro()yHKIMOHAIBHBIA LIEHTP

MPEI0CTaBIICHNS TOCYJapCTBEHHBIX
yCcIyT

'

[Ipuem noxymeHToB ot 3asButeneii 1 MOL]

IIpoBepka mpencTaBICHHBIX 3asiBUTEIIEM Ipuem A4 -
JOKYMEHTOB, HEOOXOIUMBIX A MpeNoCTaBIeHuA JIOKYMEHTOB dopMHpOBaHHE H(OpMHEpPOBaHHE
roCyJapCTBEHHOM yCIyTH, OT 3ASIBHTCISL KOMILICKTA 3asiBUTEINS
Perucrpanus 3asBiaeHus — JIOKYMEHTOB O pe3ysbTaTax
B XKYpHaJIe perucTpanuu 3 pabouux THS. perucTpars 3asIBUTENS U TPEAOCTABIICHIT
¢ B TeueHue 15 nepenada TOCYAapCTBCHHON
MHHYT KOMITJIEKTa yeayra
JIOKYMEHTOB
Iloxroroska u HanpaBneHHev 3asBUTCINS
ME)XBEJJOMCTBEHHOTO 3aIIpoca B MHOH OpraH B MecThyIo
(opraHu3aimio) o MpPeJAOCTaBICHUN JOKYMEHTOB AMHHHCTDAIIHIO
(mabOpMaIK), HEOOXOAUMBIX JUISI IPUHATHS
peleHns o0 MPeJOCTaBIEHUN MyHHUIIUIAIbHON
YCITyTH 3asIBUTENIO,  TAKXKE MOIy4eHHE OTBETA
Ha MEXBEIOMCTBEHHBIH 3ampoc (B TeueHue 7
pabouunx maHEH)
A 4
IIpunstue peuenus riaBoi MectHoi
ATMUHHCTpAIMH O BbIJIa4€ Pa3peIieHus Ha
BCTYIUICHHE B OpaK JIMIaM, JOCTHUT UM [lepenaua 1OKyMEHTOB O IPEAOCTABICHUY
BO3pacTa LIEeCTHA/LATH JIeT (B TeueHue 10 MYyHUIUTATBHON yCIIyTH HH6OVOTK33 B
paGounx mwei) MpeOCTaBIEHIA MYHHIMTIANLHO yCITYTH B
MO®II nns ux nmocneayoouieil nepenavu

3asiBUTENIO (B 2JIeKTpOHHOM BHUE — B TeUCHHUE
v 1 pabGouero aHS CO THS MOIIMUCAHMS, HA
OyMa)KHOM HOCHTEJISIX — B TedeHHe 3 paboumx
JHel co aHs nmoanucanus). Paboraunk M®I] B
TedeHue 2 pabounx AHEH coOImaer o
TOTOBHOCTH JJOKYMEHTA.

IToaroroBka peuenust MecTHoM
AJIMMUHHCTpALIUM O TIPEIOCTABICHUN
MYHHUIIMIIATBHON yCITyTH, HHPOPMUpPOBaHUE
3as1BUTEIIS O PE3yNbTaTe IPENOCTABICHUS
MYHUIUIATIBHOMN yCIyTH (B TeUcHHE 6
pabouunx gHEH)




K  AJIMHHHCTPaTUBHOMY

[Tpunoxenne Ne 2

perinameHTy

MectHOI

AJIMUHUCTpalMU BHYTPUTOPOACKOIO0 MYHULIUIIAIBHOTO

00pa3zoBaHUs

OKpyT

Cankr-IletepOypra
AkazeMuieckoe o

MYHHUIIUTIATbHBINA
MPEA0CTABIICHUIO

MYHHUILIMIIAJBHOW YCIYTM TIO BblJaue pa3pelieHus
Ha BCTYIUICGHHWE B Opak JMIaM, TOCTHUTIIMM BO3pacTa
[IECTHAIIATH JIeT.

Anpeca cTpykTypHbIX noapaszaenenuii Cankr-IleTepOyprckoro rocy1apcTBeHHOro Ka3eHHOro

yupesxaeHusi « MHOropyHKuMOHAJIBHBIN LEHTP NpeAoCTaBJICHUs

roCy/IapCTBEHHBIX 1 MYHHIHNIAJIbHBIX YCJIYI»

Ne HaumenoBanue ITouToBsIii anpec CrnipaBouHBIi Anpec I'padux paboTs
CTPYKTYPHOTO TenedoH AIIEKTPOHHON
MOJIpa3/IeIeHUs HOYTHI
Muoro¢dynkumnonansusiii | Cankrt-IlerepOypr, 573-90-00
1 | uentp Aamupanreiickoro | CamoBas yi., WITH
paiiona 1. 55-57, murep A 573-99-80
NgI{;T)roq)yHKHHOHaHLHHH Cankr-IlerepOypr, 573-90-00
2 gacﬂﬂ COCTDOBCKOLO 15-5 unaus B.O., W
: P 1. 32 573-94-85
paiiona
Cextop Ne 1
MpuorodyakuunonansHoro | Cankr-IlerepOypr, 573-90-00
3 | meHTpa yin. Haxumosa, 1. 3, | win
BacuneoctpoBckoro KoprL. 2, mutep A 576-20-86
parioHa
Muorodyukunonansnsiii | Cankr-IlerepOypr, 573-90-00
4 | nentp Briboprckoro HoBopoccuiickas W
paiioHa yi., 1. 18 573-99-85 E
Cextop Ne 1 Cankr-IlerepOypr, FCATCBHO
573-90-00 ¢ 09.00
Muoro¢yukunonansHoro | Ilpunopoxnas
5 eHTpa BeiOopreckoro ames, x. 17 i knz@mfcspb.ru 70 21.00
HEHTP P AR 573-94-80 "7 | 6e3 mepepbiBa Ha
paliona autep A
Cankr-IlerepOypr obex
MHoro(yHKIIHOHATEHBINA LT 573-90-00
I'paxxnanckuii p.,
6 | uentp Kanmununckoro 104. oo, 1 WIn
paiiona ﬁﬁTeplx prL- &, 576-08-01
Cexrop Ne 1 Canxr-Tlerep6ypr, | 573-90-00
MHoro¢yHKIIHOHAIBHOTO o
7 eHTpa KaTHHIHCKOro KonnparbeBckuit WIn
HenTp np., A. 22, nurep A 573-96-95
paiioHa
MHoro¢yHKIIMOHATBHBIT Canxr-TletepBypr, 573-90-00
8 | nentp Kuposckoro . Cradex. 1. 18 WIH
paiioHa P: i 573-94-95
Cexrop Ne 1 Cankr-IlerepOypr,
MHoro¢yHKIIMOHATBLHOTO up. Hapozoro 573-90-00
9 enTpa KIDOBCKOLO Omnomnuenns, a. 101, | unn
HeHTpa BHp muTep A, 573-90-28

paiiona

noMmenienue SH




Muoro¢pyukumonansusiii | Cankr-IlerepOypr, 573-90-00

10 | nentp Konmunckoro r. Konmuno, 1503051
paiioHa np. Jlenuna, a. 22 573-96-65
Cexrop Ne 1 noc. Meramnoctpoit, | 573-90-00
MHoro¢yHKIIHOHAIILHOTO

11 et KoIMHCKOro Canmosas yim., 1. 21, W
Hertpa Kol KopIL. 3 573-90-07
paiioHa
hi§2r0®yHKHHOHaHBHBHI Canxrt-IlerepOypr, 573-90-00

12 EﬁagiorBa KOO Hosouepkacckuit W

bt P np., 1. 60, murep A 573-90-30
paiioHa
.. | Cankr-IlerepOypr,
MHuoro}yHKIIMOHAIbHBIN 573-90-00
yi. [TorpannyHmka

13 uentp KpacHocenbckoro TapbKaBoro, 1. 36 WIn

paiioHa o 573-99-90
Kop. 6
Cexktop Ne 1 r. Kpacuoe Cero, 573-90-00

14 MHoro¢yHKIIHOHATBHOTO | yi1. OCBOOOKICHUS, -
uentpa Kpacnocensckoro | a. 31, kop. 1,

. 417-25-65
parioHa autep A
MHuoro¢yHKIIMOHATBHBIN Cauxr-Tlerepbypr, 573-90-00

r. Kponmranr,

15 | nentp Kponmraarckoro 1o, Termna. 1. 39 1507051

paiioHa P- 2781 610-18-56
autep A
Mpuoro¢dyakuuonansusiii | Cankr-IlerepOypr, 573-90-00

16 | uenTp MOCKOBCKOTO bnaronathas yi., WIN
paiiona n. 41, nurep A 573-99-30
Cexrop No 1 Cankr-IlerepOypr, 573-90-00
MHoOro¢yHKIIMOHaIBHOTO . .

17 eHTha MOCKOBCKOLO HoBousmaitnoBckuil | unm
HeHTP np., 1. 34, kopr. 2 | 573-90-09
paiioHa

.. | Cankr-IlerepOypr,
MHoro¢yHKIHOHATBHBIN 573-90-00
r. CecTpopelk,

18 | uentp KypoptHoro . Toxapesa. 1. 7 Wi

paiiona YL Tokapesa, . | 573.96-70
autep A
§ Cankr-IlerepOypr, 573-90-00

19 MHuorogyHkMoHaNbHbIN | 1p. BosbiieBukos, -

nentp Hesckoro paiiona | a. 8, xopr. 1, 573-96-75
autep A
Cexktop Ne 1 CankT-ITerepOypr, 573-90-00

20 | MuorodyukunonansHoro | yi. Cenosa, 1. 69, 1501051
neHTpa Hesckoro paiiona | kopr. 1, murep A 573-96-80
MuorodyuaknuonansHbiii | Cankr-IleTepOypr, 573-90-00

21 | uentp Ilerporpanckoro KamennooctpoBckuit | wim
paiioHa np., . 55, matep I’ 573-96-90
Cexrop Ne 1 Cankr-IlerepOypr, 573-90-00
MHoro(yHKIIMOHAJIEHOTO

22 epa [eThornaIcKoro yi. KpachHoro W
tenTpa HieTporpaj Kypcanra, 1. 28 573-90-21

paliona




Cankr-IlerepOypr,

Muorodyuknuonansubeiii | r. [leteprod, 573-90-00
23 | nentp IlerpoasoprioBoro | yi. bparbes W
paiioHa I'opkymenko, 1. 6, 573-99-41
autep A

Cexrop Ne 1

MHoro(yHKIIHOHAJIEHOTO Camxr-Tlerepbypr, 573-90-00
r. JIOMOHOCOB,

24 | ueHntpa yin. Tlobet, 1. 6 1507051
HevaOI[BOpLIOBOFO srep A 573-97-86
paiioHa
Muorodynkumnonansusiii | Cankr-IlerepOypr, 573-90-00
ueHtp [Ipumopckoro annest

25 . WIH
paiiona Korenbaukosa, 1. 2,

573-90-60
KopIl. 2, tutep A
Cexcrop Ne 1 Canxr-Tlerep6ypr, | 573-90-00
MHoOro¢yHKIIMOHaIBHOTO .

26 enTna LIDHMODCKOLo HoBokonomspkckuii | uiun
Herpa HpruMop np., 1. 16/8, murep A | 573-96-60
paiioHa
Ceicrop No 2 Canxr-TlerepGypr, | 573-90-00
MHoOro¢yHKIIMOHaIBHOTO o

27 enna LIDHMODCKOLo Bborateipckuii mp., WIH
terTpa LipMop . 52/1, matep A 573-94-90
paiiona
Cextop Ne 3 CaHKT-HeTepESypr, 573-90-00

8 MuorogyskiuonainsHoro | lllyBanosckuii np., -
LeHTpa [Tpumopckoro a. 41, xoprm. 1, 573-91-04
paiioHa autep A
MHoro(yHKIIMOHAIEHBIN Caukr-Tlerepbypr, 573-90-00

r. [Tymkun, Manas

29 | uentp Ilymkunckoro . 17/13 WIH

paiiona YL A ' 573-99-46
autep A
Cekrop Ne 1 Cankr-IlerepOypr, 573-90-00

30 MmuorodyskiuonaisHoro | noc. [lymaper, -
nentpa [lymkuHckoro [TymkuHckas yi.,

o 573-91-09
paiioHa 1. 38, nutep A
Cexrop Ne 2 Cankr-IlerepOypr, 573-90-00

31 MHuorogyHkioHanbHoro | r. [IaBiosck, -
ueHtpa Ilymkunckoro Ilecuansiii ep.,

o 573-90-04
paiiona n.11/16
MuorodyuaknuonansHbiii | Cankr-IleTepOypr, 573-90-00,

32 | nentp PpyH3eHCKOTrO [yHaiickuii mip., 573-96-85,
pationa 1. 49/126, nutep A 573-96-89
Cerrop Ne 1 Canr-TlerepGypr, | 573-90-00
MHoro¢yHKIIMOHATEHOTO

33 CHTDA DDVHZEHCKOMO np. Cnassl, 1. 2, W
terrpa FopyH Kopr. 1, mutep A 576-07-95
paifona
Muorodyuknuonanbabeii | Cankt-IletepOypr, 573-90-00

34 | uentp LlenTpansHOTrO Hesckwuii mip., 1. 174, | unu
paifoHa autep A 573-90-57
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[Tpunoxenne Ne3

K AJIMUHUCTPATUBHOMY perjJaMeHTy MectHoit
AJIMUHHUCTpAallUM ~ BHYTPUTOPOACKOTO  MYHHUIMIIAIBLHOTO
obpazoBanusi Cankt-IleTepOypra MyHUIIMITATILHBIA OKPYT
AKaZieMU4ecKkoe IO MPEJOCTABICHUI0 MYHULIUIAIBHON
yCIyTH 1O Bblaue paspelieHds Ha BCTYIUICHHE B Opak

JaiaM, JOCTUImIruM BO3pacTa MECTHAAUATH JICT

MecTa HaX0KI€eHMsl, CIPABOYHbIE TeJIe(DOHBI U aJpeca IeKTPOHHON MOYTHI
Cankrt-IleTepOyprckux rocy1apcTBeHHbIX Ka3eHHbIX YUpPe:XKIeHUil —
PaliOHHBIX KMJIHIIHBIX AT€HTCTB

No Paiion . Cnpasounvie Aopec
Ioumoenwtii aopec N
n/n | Canxkm-Ilemepoypza menegonui I71EKMPOHHOU NOYM bl
1 | AamupanrteiicKuii Ha0. KaHaa T. 315-12-83, |guja@tuadm.gov.spb.ru
I'puboenosa, 1. 83, |d.312-12-26
Cankr-IlerepOypr,
190000
2 |BacuneoctpoBckuit | 3-s munus B.O., T. 323-68-49, |orga@mail.ru
n. 10, nurepa b, ¢. 323-68-57
Cankr-IlerepOypr,
199004
3 | Beibopreckuit np. [TapxomeHko, T. 550-27-31, |feo@vybrga.spb.ru
1. 2419, ¢. 550-29-87
Cankr-IlerepOypr,
199004
4 | KanuHuHCKUI yi. Komcomona, T. 542-25-51, |tukalin@gov.spb.ru
1. 33, ¢. 542-16-37
Cankr-IlerepOypr,
195009
5 |Kuposckuit np. Crauek, 1. 18, T. 252-41-04, |tukir@gov.spb.ru
Cankr-IlerepOypr, ¢. 252-57-08
198095
6 |Konnuuckuii r. Konnuno, T. 461-56-60, |guzakcenter@yandex.ru
np. Jlenuna, a1. 70/18, | . 461-67-13
Cankr-IlerepOypr,
196650
7 | KpacuorBapaeiickuii | Tapacosa yi., 1. 8/1, |1.227-46-66, |inforja@tukrgv.gov.spb.ru
Cankr-IlerepOypr, ¢. 227-35-24
195027
8 | KpacHocenbckuii mp. Berepanos, T. 736-68-14, |guzhakra@yandex.ru
a. 131, ¢. 736-68-44
Cankr-IlerepOypr,
198329
9 |KpoHmTaarckuii r. Kponmranr, 1. 311-20-74, |guch_kron@mail.ru
p. Jlennna, x. 40, ¢. 311-35-52

Cankr-IlerepOypr,
197760




10 | KypopTHbrii r. CecTpoperix, T. 437-24-19, |kurortnoerga@mail.ru
yi. Tokapesa, 1. 18, | . 437-24-67
Cankr-IlerepOypr,
197706

11 | MockoBckuit MocKoBCKuii mp., T. 388-25-54, |tumos@gov.spb.ru
1. 146, ¢. 388-91-33
Cankr-IlerepOypr,
196084

12 |Hesckuit p. OOyX0BCKOI T. 412-88-76, |guja_nev@mail.ru
O6opoHsl, 1. 54, ¢. 412-88-65
Cankr-IlerepOypr,
193029

13 | [erporpaackuii b. Monernas yi1., T. 233-67-93, |tupetr@gov.spb.ru
a. 11, ¢. 233-67-93
Cankr-IlerepOypr,
197101

14 |TletponBOpPIIOBBII [Mereprodekast yn., | T.450-72-40, |tuptrdv@gov.spb.ru
n. 11, ¢. 450-72-40
Cankr-IlerepOypr,
198904

15 | I[Tpumopckuit mp. Cusosa, 1. 30/1, |t.301-40-60, |prim_guja@tuprim.gov.spb
Cankr-IlerepOypr, ¢. 301-40-80 |.ru
197349

16 |IlymkuHCKUH Cpenusis yi., 1. 8, T. 470-02-74, |tupush@gov.spb.ru
Cankr-IlerepOypr, ¢. 470-02-73
196601

17 | ®pyH3eHCKHI TamboBcKkas yi., T. 766-05-95, |guzafrun@spb.lanck.net
1. 35, ¢. 766-34-44
Cankr-IlerepOypr,
192007

18 |llenTpanbHbIit Hesckuii nip., 1. 176, |1.274-27-80, |tucentr@gov.spb.ru
Cankr-IlerepOypr, ¢. 274-64-73

193167




ITpunoxxenue Ne 4

K AJIMUHUCTPATUBHOMY perjiaMeHTy MectHoit
AJIMUHHUCTpPAllUU BHYTPUTOPOJCKOTO MYHHUIIUIAIBHOTO
obpazoBanusi Cankr-IlerepOypra MyHUIIUITAILHBIA OKPYT
AKaZIleMUYeCKOe M0 MPEIOCTaBICHUI0 MYHHUIIUIATBHOU
yCIyTU MO BbIJau€ pas3pelieHuss Ha BCTYyIUIEHUE B Opak
JUIaM, JOCTUTIIIUM BO3pacTa II€CTHAIATH JIET

Ne
«__» 20 roja
[TOCTAHOBJIEHUE

O pa3pelnieHr BCTYIHUTh B Opak

(®.1.0. HecoBEpIIECHHOJIETHE )
PaccmoTpeB 3asBiieHne ,

(®.1.0. HEcoBepIIEHHOJIETHEH )
IIPOKUBAIOLIEH 110 aapecy: ,

(ampec HecoBepIIEHHOICTHEI)
0 pa3pelleHu BCTYIUTh B Opak ¢ ,

(®.1.0. xxenunxa)
MIPUHUMAsi BO BHUMAHHE, YTO )
(yka3pIBaeTCs IPUIHHA)
B cooTBeTCTBUHU CO CT.13 CemeitHoro koaekca Poccuiickoint denepanuu,
I[TOCTAHOBJIAKO:
Paspemmts BecTynuTh B Opak ,
(®.1.0. HECOBEpIIEHHOIETHEH, AaTa POXKIACHNUS)
c
(®.1.0. xxenunxa)
JIO IOCTHKEHUS €10 OpavHOro BO3pacTa.
I'naBa MecTHO#i AAMUHUCTPALIUH / /
(moAmucs) (M.0., dpamumus )

Hcnonuurens:
(®.1.0.)
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ITpunoxxenne Ne 5

K  AJIMUHUCTPaTUBHOMY  perjiameHty  MecTHo#
AJIMUHHUCTpPALIUM BHYTPUTOPOJICKOTO MYHULIUITAIBHOTO
obpazoanusi Cankrt-IlerepOypra MyHUIIMTIQIBHBIN
OKpyT Akanemuyeckoe 1O IIPEIOCTABIICHUIO
MYHUIIMIIAJIGHOW YCIIYTH MO BBbIJa4ye pa3pelleHus Ha
BCTYIUICHHE B OpaK JIMIaM, JOCTUTIINM BO3pacTa
IIECTHAIATH JIET

(®.1.0. 3asBUTENS B AATEIBLHOM MAICKE)

(ampec 3asBUTETISA)

o

YBaxkaemblii (as1)

MectHass ~ AIMUHUCTpalusi ~ BHYTPHUTOPOJICKOTO  MYHMIIMIIAJBLHOTO  0Opa3oBaHUs
Cankr-IlerepOypra MyHHIMIANBHBIA OKpYr AKaJeMHYecKoe, paccMOTpeB Barmie 3asBnenue
(BX. Ne or . . ), HacTosmuM coobmiaeT Bam: 00 oTkaze B NpeAoCTaBICHUH

MYHHULMIIAJIBHON YCIYTH 110 IPUYNHE:

(MpUYMHBI OTKa3a B MPEAOCTABICHNH MYHUIIUITATLHON YCITYTH)

I'naBa MecTHOIi ATMUHUCTPaALMHT / /
(moamnucek) (M.0., pamumnus)

HWcnonHuTenp:
(®.1.0.)
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[Tpunoxxenue Ne 6

K  AJMHMHHUCTPaTMBHOMY  perJlaMeHTy  MecTHoH
AJIMUHUCTpaUU BHYTPUTOPOACKOTO MyHHIIMIIAILHOTO
obOpazoBanusi  Cankr-IlerepOypra MyHUIIUTATBHBIN
OKpyr  AkajgemMuuyeckoe IO IIPEIOCTABIICHUIO
MYHULIMIIAJIHOW YCIIYTHU IO BblJA4y€ pa3pelieHUs Ha
BCTYIUIEHHE B Opak JuIaM, JOCTUTILUM BO3pacTa

mecTHaauaTu JeT

['maBe MecTHOM AIMUHUCTpPALIUU
MO MO Axanemuueckoe

or ®.1N.0O.,

MacIopTHBIC JaHHBIC, aapec, TeaehoH
n d.N.0.,

MacIopTHBIC JaHHBIC, aapec, TeaehoH

3asiBjieHue
[Ipomy paspemuTs MHE BCTYOUTh B Opak B BoO3pacrte JeT MecCSIIEB
C TpakJJTaHUHOM (Tpak1aHKOM )
(®.N.0)
rona pOXKIeHuUs, MIPOKUBAIOIIIM (-eif) o azpecy:

TaK KaK HaXO0XXyCb C HUM (C Heﬁ) B (1)aKTI/I‘leCKI/I CJIOKHMBIINXCA 6pa‘{HHX OTHOIICHUAX.

K 3agBienuro IMpUIararoTcCAa CICAYOIMNUEe JOKYMCHTBI:
1

2)

3)

(moamuce)

BepHo:
« » 20

(moamuce)

O NpUHATOM pelIeH!H NpoIly HPOMH(GOPMUPOBATH MUCHBMEHHO/YCTHO
(Hy)choe MOJYEPKHYTh)

(|

| | B MecthHoit Anmunucrpanun MO MO Akagemuueckoe
Ll

M
| | B MHoropynkunonaisHom nentpe Kannuunckoro paiiona Cankr-IlerepOypra
L

Hara Ilonnucek 3asBurtens (nmpeacraButens 3asButens) Pacumdposka noanucu



