BHYTPUIOPOACKOE MYHWULUMNAJIBHOE OBPA3OBAHWE CAHKT-NETEPBYPIrA

MYHULUMUNANbHbLIN OKPYT
AKAAEMUYECKOE

MECTHAA AOMUHUCTPALMNA

INHOCTAHOBJIEHUE

«02» mapra 2015 1. Ne 35-MA

OO0 yrBepx1eHMN AAMUHUCTPATUBHOIO periiaMmeHTa MecTHOM AIMHHHCTPALUH
BHYTPHUIOPOJACKOIr0 MyHUIIUNIAIBbHOTO o0pa3oBanus Cankr-IlerepOypra
MYHUIUNIAJIbHBIA OKPYTr AKa/ieMHYecKoe
1O NMPeI0CTABIEHNI0 MYHMIMIIAJBHON YCJIYTH 10 Bbla4ye aPXUBHBIX CIIPABOK, BLINUCOK,
KOINMii apXUBHBIX /IOKYMEHTOB OPraHOB MECTHOI'0 CAMOYIPAaBJIEHUSI BHYTPUTOPOACKOI0
MYHUIIUNIATbHOTO o0pa3oBanus CankT-IleTepOypra MyHuIIMNIAJIBHBIA OKPYT
AKaneMuueckoe

PykoBonctBysice @enepanbubiM 3akoHOM 0T 27.07.2010r. Ne 210-®@3 «O6 opranuzanuu
MPEAO0CTABIICHUS TOCYJTAPCTBEHHBIX M MYHULIUITAJIBHBIX YCIyr», @denepaibHbIM 3aKOHOM oT
06.10.2003r. Ne 131-®3 «OO0 oOumMX NpPUHIUIAX OPraHU3aldd MECTHOTO CaMOYIpaBJICHHS B
Poccuiickoit ®deneparun», YCTaBOM BHYTPUTOPOICKOTO MYHHUIIMIIAIBLHOTO oOpazoBaHusi CaHKT-
[leTrepOypra MyHUIIMIIATBHBIA OKPYT AKaJeMHYECKOe, B COOTBETCTBUH C MOCTAaHOBIIEHHEM MecTHO
AJIMUHHUCTpAllMAd  BHYTPUTOPOJCKOTO  MYyHHIMNAIbHOro  oOpa3zoBanus  Cankrt-IleTepOypra
MYHUIUNATBHBIA OKpYyr Akagemuyeckoe oT 27.05.2011r. Ne 196 «O pa3paboTke, 3KCHepTH3E U
YTBEPKJICHUN TPOEKTOB aJMHUHUCTPATHBHBIX PETJIaMEHTOB TMPEIOCTABICHUS MYHHITUTATBHBIX
yCIyr», C YYETOM pPEKOMEHJAluid OpraHaM MECTHOIO CaMOYIpPaBIEHUS PYKOBOJCTBOBATHCS
MPOEKTaMU MOJICJIBHBIX PETIaMEHTOB, pa3paboTanHbiMU KoMuTeTom 1o paboTe ¢ HCTIOTHUTETbHBIMU
OopraHaMu TOCYIAapCTBEHHOW BJIACTH M B3aMMOJCIHCTBUIO C OpraHaMd MECTHOTO CaMOYMPABIICHHS
Anmunuctpanuu ['yoepnaropa Cankr-IlerepOypra u HanpaBiaeHHbIMU HcX. OT 29.11.2013r. Ne 08-
07-01-3040/13-0-3, MecTHass A IMHUHUCTpALIUS

ITIOCTAHOBJIAET:

1. VrBepauTh AIMHHHUCTPATHUBHBIN perjamMeHT MecTHOW AJMUHUCTpalMy BHYTPUIOPOJCKOTO
MyHHIMMAIbHOTO oOpa3oBanusi Cankr-lIlerepOypra MyHUIMNANBHBIA OKpPYr AKaJeMHUYECKOe
10 IPEIOCTABICHUI0O MYHUIMNAIBHON YCIyrd IO BBIJAY€ APXMBHBIX CIPABOK, BBINHMCOK, KOIHMI
apXUBHBIX JOKYMEHTOB OPraHOB MECTHOI'O CaMOYINpaBIEHHUS BHYTPUTOPOJCKOr0 MYHUILIUIAIHLHOTO
obpazoBanust Caskr-IlerepOypra MyHHIIMNATBHBIA OKPYr AKaJeMHUYECKOE COTJIACHO NMPHIIOKEHHUIO
K HacTOSIIEMY TOCTaHOBJIICHUIO.

2. Hacrosiiee nocTaHOBJIEHUE BCTYIAET B CUITY TIOCIIE €r0 O(UIIMAIBHOTO OITyOIMKOBAaHUSL.

3. KoHTpoib 3a NCTIOTHEHNEM HACTOSIIETO IIOCTAHOBJIEHHUS OCTABIISIO 32 COOOM.

I'maBa MecTHOM AAMMHHCTPALUHA E.A. I'aBpuiioBa



[Tpunoxenue

K MOCTAHOBJIEHUI0O MeCcTHOU AJIMUHUCTpAILIUU
BHYTPUTOPOJICKOTO MYHULIUIIATHHOTO 00pa30BaHUs
Cankr-IlerepOypra MyHUIIUIIATIBHBIN OKPYT AKaJeMUYeCcKOe
ot "02" mapra 2015 r. Ne 35-MA

AJIMUHUCTPATUBHBIN PETJIAMEHT
MECTHOM AJIMUHUCTPAIIMA BHYTPUTOPOJCKOI'O MYHUIIUIIAJIBHOI'O
OBPA30OBAHUSA CAHKT-IIETEPBYPI' A
MYHHUIUIIAJBHBINA OKPYT AKAJIEMUUYECKOE

MO NPEJTOCTABJEHUIO MYHUIIMITIAJIBHOM YCJIYT'H IO BBIJIAYE
APXHBHBIX CITIPABOK, BHIIIUCOK, KOITUI APXUBHBIX JOKYMEHTOB
OPT'AHOB MECTHOT'O CAMOYIIPABJIEHUSA BHYTPUT'OPOACKOI'O
MYHUIUITIAJIBHOI'O OBPA3OBAHUSA CAHKT-IIETEPBYPT' A
MYHULUIIAJBHBIN OKPYI' AKAJJEMUYECKOE

1. O01mue moJ10KeHU S

1.1. TIpeameroM peryjaupoBaHUs HACTOALIET0 AJIMHHHMCTPATUBHOIO pErjiaMeHTa SBISIOTCA
OTHOIIIEHUSA, BO3HUKAIOIINE MEXIY 3adBUTEIAMU U MeCTHOM AIMHUHHCTpalMeld BHYTPUTOPOICKOTO
MyHuLUnaapHoro oopasoBanus Cankr-IlerepOypra MyHUIMNAIbHBIA OKpYr AKajJeMUYecKoe (Jajiee —
MectHasi AAMHHUCTpaIHs) B cepe MpeoCTaBICHUSI MyHUITUIIAIBHONW YCIYTH 10 BBIade apXHBHBIX
CIPaBOK, BBIIHCOK, KONHUH AapXMBHBIX JOKYMEHTOB OpPraHOB MECTHOIO  CaMOYIpaBJICHUS
BHYTPUTOPOJICKOIO MYyHHUIMNAIbHOTO oOpa3oBanust Cankt-IlerepOypra MyHMLIMNAIbHBIA OKpYT
AxanemMuyeckoe (Jjajiee — MyHUIUNATIbHAS yCIyra).

brnok-cxema  mpenocTaBlieHHMs ~ MYHMLMIAJIBHOM  YCIYyI'M  TIpUBEJEHAa B  IPUIIOKEHUU
Ne 1 k HacTosEeMy AIMUHUCTPAaTUBHOMY PETJIAMEHTY.

1.2. 3agBuTensmMu ABISAIOTCS (pU3MUECKUE WM IOPUIUYECKUE JIUIA, JIMOO MX YIIOJTHOMOYEHHBIC
NPEJCTaBUTENN, OOpaTHBIIKECS B MeCTHYI0 AJAMMHUCTPALMIO WJIM MHOTO(QYHKLIMOHAJIBbHBIN LEHTP
MPEAOCTABICHUS] TOCYJAPCTBEHHBIX W MYHHIMNAIBHBIX ycayr (maiee — MODIl) ¢ 3ampocom
0 MIPEIOCTABJIEHNN MYHULIUNIAJIbHON yCIIYTH.

OT uMeHHM 3asBUTENIel BIpaBe BBICTYNATh MX MPEACTABUTEIN MNPHU NPEAbSIBICHUU MacropTra
rpaxnanuHa Poccuiickoii ®Penepanuu WM IPYrUX JOKYMEHTOB, YAOCTOBEPSIOIIUX JIMYHOCTh
Ha Tteppurtopun Poccuiickoin @Penepanvu B COOTBETCTBUU C JEHCTBYIOIIMM 3aKOHOJATEIBCTBOM,
¥ JIOKYMEHTA, [TOITBEPY/IAIONIEr0 MOMHOMOYHS MPECTABUTEIS 3asSBUTEIS

1.3. TpeGoBaHus K NOPAAKY UHPOPMHUPOBAHUS O MIPEIOCTABICHUN MYHULIUTIATBHON YCIYTH:

1.3.1. B npenocraBieHuy MyHUIIMNIAIBHON YCIYT'H Y4aCTBYIOT:

1.3.1.1. MecTtHass AqMuHUCTpaIus

Anpec: I'paxxnanckuii mpocnekt, oM 84, kab. 20, Canxt-IletepOypr 195257.

I'paduk paboThI:

Pexum paboThl (1aiee — yCTaHOBJICHHBIE Yachl):

Ilonegensauk - ¢ 9.30 mo 19.00;

! Taxumu JOKYMEHTaMU SABJISAIOTCA:

-ITOKYMEHTbBI, NOATBCPKAAOMINE IMOJTHOMOYUA 3aKOHHOTO IIPEACTABUTEIA (CBH}ICTCHBCTBO O POXICHWHU, MMOCTAHOBJICHUC
00 oreke U mp.);

-JIOBEPEHHOCTb B MPOCTOI MUChbMEHHOH (HhOpMe, TIOATBEPKIAIOIIAS OJHOMOYHS NIPECTABUTEIS 3asBUTEIIS;

-IOBEPEHHOCTb, 3aBEPCHHAas HOTApUaJbHO, B CJlydac ecid: (eaepaqbHbIM 3aKOHOM MPEAYCMOTPEHO HOTAPHAIIBHOE
yIOCTOBEPEHUE  JOBEPEHHOCTH  MPEACTABUTENsl  3asBUTENSl KAaK  YCJIOBHE  OCYLICCTBICHHS  TOCYIapCTBEHHOM
(MyHHLUMATbHOW)  (GYHKUMH, MPEJOCTABICHUS  TOCYIApCTBEHHOH  (MYHHLMIAIBHOW)  YCIYrH;  OCYIIECTBIICHHE
roCyJapCcTBeHHOH (MYHULHUIANBHOM) (QYHKIUH, PEAOCTABICHHE TOCYJaPCTBEHHON (MyHULIUNAIBHOM) YCIYTH 3aKIIF0YaeTcs
B COBEpPLICHHH JICHCTBHSA, TPEOYIOIIEro HoTapHaibHO# (HOPMBI.



Brophuk - werBepr - ¢ 9.30 o 18.00;

nsataANa - ¢ 9.30 g0 17.00;

IepephIB - ¢ 13.00 no 14.00.

Odunmanbaplii  cailt MectHoi AnMunuctpanuu  (mamee - OMCY) B uHbOpManmoHHO-
KOMMYHHUKAIIHOHHON ceTu MHTepHeT, Ha KOTOPOM MOYHO THOJIYYUTh MH(POPMAIUIO O MPEAOCTaBICHUN
MYHHUIMIIAIBHOM YCIIYTH U CKOMUPOBATh 00pa3iibl JOKYMEHTOB:

http://mo-akademicheskoe-spb.ru.

DNEeKTPOHHBIE 3asIBICHUS HAIPABIIAIOTCS I10 aJIpecy 3JEKTPOHHOM MOYTh: momoa@list.ru.

3asiBIICHHE MOKET HAMPaBIATHCS GakcoM 1o TernehonHomy HOMepy: (812) 555-26-59.

1.3.1.2. MOI]

Anpec: yn. Kpacnoro Tekctunbinuka, 1. 10-12, mutepa O, Cankr-IlerepOypr, 191124;

I'paduk paboTer: moHenensHUK — yeTBepr ¢ 9.00 1o 18.00;

msitauna ¢ 9.00 mo 17.00;

nepepuiB ¢ 13.00 go 13.48,

BBIXOJIHBIE JTHU — Cy000Ta, BOCKpECEHbE.

I'paduk paboThl cTpyKTYpHBIX TToapasaenenuiit ML exexnerHo ¢ 9.00 go 21.00.

Mecra HaxoxnaeHus, Trpadpuk paboTel W crnpaBodHble Teneponsr MODI[ mpeacrarieHbI
B npuiiockeHuu Ne 2 k HacTosieMy AJMUHUCTPATUBHOMY PErJIaMEHTY.

Lentp renedounoro oocnykuBanust MOI — (812) 573-90-00.

Ajipec caiiTa U 3JIEKTPOHHO#M MOYTHI: WWW.gu.spb.ru/mfc/, e-mail: knz@mfcspb.ru.

1.3.2. Tlepen mpemocTaBlI€HUEM MYHUIMIAIBLHON YCIYIHM 3asBUTENSIM He Tpelyercs
JIOTIOTHUTEIBHBIX OOpaIlleHHii B UHBIE OpraHbl U OPTaHU3alINH.

1.3.3. Undopmanuio o006 opranax (opraHuzanusix), yKa3aHHbIX B IyHKTe 1.3. HacTosmiero
AJMUHHUCTPATUBHOTO pErfiaMeHTa, 3asiBUTENIM MOTYT MOJIYUYUTh CIECTYIOIIUMHU CIIOCOOaMH:

- HamnpaBJIE€HUE 3allpOCOB B NMHCbMEHHOM BHJIE IO aJpecaM OpPraHoB (OpraHM3aluil), yKa3aHHbIX
B myHKTe 1.3. Hacrosimiero AJMHUHHUCTPATHUBHOTO periaMeHTa, B AJIEKTPOHHOM BHUJE MO YKa3aHHBIM
aZpecam dJIEKTPOHHOM MOYTHI OPraHOB (OpraHU3alnii);

- IO CHpaBOYHBIM TenedoHaM pabOTHMKOB OpPraHOB (OpraHM3alluii), yKa3aHHBIX B ITyHKTE
1.3. Hacrosero AIMUHUCTPATUBHOTO PETJIaMEHTa;

- na Iloprane «locynapcrBennbie ycayru B Cankr-IletepOypre» (www.gu.spb.ru)
B MH(OPMaLlMOHHO-TEIEKOMMYHUKAIIMOHHOM ceTtn «HTepHeT» (manee — Ilopran), Ha opuIMATBHBIX
caiiTax oOpraHoB (opraHu3aluii), yKa3aHHbIX B NyHKTe 1.3. Hacrosmero AJIMHUHHCTPATUBHOTIO
periameHTa;

- MpU JIMYHOM OOpaIlleHUH Ha MpHeM K pabOTHHKAaM OpPraHoB (OpraHM3aluil) B COOTBETCTBHH
¢ rpauKoM paboThl, yKa3aHHBIM B IMyHKTE 1.3. HacTosAIero AAMUHUCTPATUBHOIO PETJIaMEHTa;

- B Llentpe tenedonnoro oocnyxuBanus MPL] (812) 573-90-00;

- pu oOpaieHnu K nHpomaram (MHPOKHOCKaM, HHPOMYHKTaM), pa3MELICHHBIM B TIOMELICHUIX
M®OII, yka3aHHbIX B mpuioxeHHH No 2 K HacTosmeMy AJIMHUHUCTPATHBHOMY pPErlIaMeHTY; Ha YJIHIIax
Cankr-IlerepOypra u B BecTubronsax cranmuii Cankt-IleTepOyprckoro rocy1apcTBEHHOTO YHUTAPHOTO
npennpusatus «CankT-IleTepOyprckuit METponoauTeH» Mo ajapecaM, yka3aHHbIM Ha [loprane.

- Ha crenpax, pasMeleHHbIX B nomenieHussx Mectaoit Anmunucrpannu 1 M®II, pazmemaercs
cleayromas nHpopManus:

- HAaMMEHOBaHNE MYHUIMIAIbHON YCIIyTH;

- IEpEYEHb OPraHoB (OpraHM3alMii), yJaCTBYIOIUX B IPEAOCTABICHUY MYHULIMIIAILHON YCIIyTH;

- rpaduk (pexxuMm) paboThl, TenedOoHBI, aapeca SIECKTPOHHOW IMOYTHl OpPraHOB (OpraHu3aIui),
OCYILECTBISAIONUIMX NIPUEM U KOHCYJIBTAIIUH 3asBUTENIEN 110 BOIIPOCAM MIPENOCTABIIEHUS MyHUIIUIIAIIBHON
YCIIYTH;

- aJpeca OpraHoB (OpraHu3alyii), y4aCTBYIOIUX B IPEAOCTaBICHUA MyHUIIMIIAIILHON YCIIyTH;

- KOHTaKkTHasg uH(popmanus 00 opraHax (OpraHu3alMsx), Y4acTBYIOUIUX B IPEAOCTaBICHUU
MYHHIIUITATEHOM YCITYTH;

- IOPSIIOK MIPEIOCTABICHUS! MYHUIIUTIAIBHON YCIYTH;

- TIOCJEIOBATENbHOCTh TIOCEIIEHHUs] 3asgBUTEIIEM OpPraHoB (OpraHM3alui), Y4acTBYIOIIUX



B MIPEIOCTABIICHUN MYHUIIUTIATHHON yCIYTH;

- IepeueHb KaTeropuil rpakJaH, UMEIOIUX MMPaBo Ha MOJy4YeHUE MYHUIIMIIAILHON YCIIYTH;

- TIEpPEYCHb JOKYMEHTOB, HEOOXOJUMBIX JUIS TIOMYyYEHUS MYHHIIMIAIBLHOW YCIyTH, B TOM YHCIE
noy4aeMbix MecTHON AMUHUCTpaIeil 6e3 ydacTus 3asBUTEIIS;

- 00pa3elr 3amoTHECHHOTO 3asBIICHUSI.

2. CTanaapr npeaocraBjieHUsi MyHUIUNIAJBHONH YCIYTH

2.1. HanmeHnoBaHMe MyHUIIMIIAIBHON YCIYTH: Bbllada apXUBHBIX CIIPABOK, BBIMHMCOK, KOMUMH
ApXUBHBIX JOKYMEHTOB OPraHOB MECTHOI'O CAaMOYIPABIEHUS BHYTPUTOPOACKOIrO0 MYHHUIMIAIBHOTO
obpaszoBanus Caskt-IlerepOypra MyHununaapHblii OoKpyr Akagemuueckoe. KpaTrkoe HaumMeHOBaHHE
MYHHMLMIIAJIBHON YCIIyTU: Bbllaya apXUBHBIX CIIPABOK.

2.2. MyHUIMNIATBHYIO YCIIYTy TpenocTtaBisieT MectHas Anvunuctpanus u (wim) MOILI.
[IpengocraBiienne  MYHUIMOAIBHOW  YCIYTM  OocymliecTBisiercss  MecTHol — AaMuHUCTpanuei
BO B3aumoaeicTBun ¢ M®II.

JIOJDKHOCTHBIM — JTUIlaM  MecTHOW  AJIMUHHCTpalMy 3amlpelieHo TpeOoBaTh OT 3asBUTENS
OCYILLIECTBJICHUsI NeHCTBUN M (WJIM) COIIACOBAaHMM, HEOOXOOUMBIX AJIS IMOJIyYEHHUs MYHHLUIAIbHON
YCIyTH U CBA3aHHBIX C 0OpaIleHHeM B TOCYJapCTBEHHBIE OPTaHbl, OPTaHbl MECTHOTO CaMOYIIPaBIICHUS,
OpraHu3alMH, 32 UCKIOUYEHUEM MOJIYyYEHUS YCIYT, BKIIOYEHHBIX B IEPEYECHb YCIYT, KOTOPBIE SBISIOTCS
HEOOXOAUMBIMU M 00S3aTEIBHBIMHE IS IPEAOCTABICHHS] MyHUIIUTIAIBHBIX YCITYT.

2.3. KoHeuHbIM pe3ysibTaTOM Mpe0CTaBICHUS MyHUIIUIIAIBHON YCIIYTH SIBJISIETCA:

2.3.1. odopmienue u Bbavya (HaNpaBICHUE) apXUBHBIX CIIPABOK, BBIMHCOK, KOMUNA apXUBHBIX
JOKYMEHTOB Ha OyMa)KHOM HOCUTEJIE;

2.3.2. 0TKa3 B MPEJOCTABICHUH MYHHIIMIIAJTBHON YCIYrHW B BHJE NMHUChMa O HEBO3MOXXHOCTH
WCIIOJHEHUS 3aIpoca ¢ yKa3aHUeM MPHYUH.

2.4. Pe3ynpTarT MpeNOCTaBICHUS MYHHIMIAIBHON YCIYrHM BBIJACTCSA 3asABUTENI0 MecTHOH
Anmunuctpanueit, wiu MOLI, nim HanpasisieTcs uepes oTaeneHus GpenepaabHoi MoYTOBON CBSI3H.

2.5. Cpok mpemocTaBieHHs] MyHHIUIIAIBHOW YCIIYTH HE JIOJDKEH MpeBbImaTh 23 pabouux THS
C MOMEHTA PErUCTPaLH 3asiBIICHHSL.

2.6. IlepeyeHbp HOPMATHUBHBIX IPABOBBIX AaKTOB, PErYJUPYIOMIMX OTHOLICHHUS, BO3HUKAIOIINE
B CBSI3U C IIPEIOCTABICHUEM MYHHUIIMIIAIbHOMN YCIyTH:

- Koncrutynus Poccuiickoit ®denepanuu npuHsaTa BCEHAPOIHBIM rojiocopanuemM 12.12.1993;

- @enepanbublii 3akoH oT 06.10.2003 Ne 131-®3 «OO0 0o0mMX NpPUHIMIAX OPraHU3AIMM MECTHOTO
camoynpasieHus B Poccuiickoit @enepanun»,

- ®enepanpHblit 3ak0H 0T 27.07.2010 Ne 210-D3 «OO6 opranuzanuu nNpeaocTaBiIeHus rocy1apCTBEHHbBIX
1 MYHULUTNAIbHBIX YCIIYT»;

- O®enepanbHblit 3ak0H 0T 02.05.2006 Ne 59-@3 «O mopsiike paccMOTpeHHs OOpalleHHUd TpakaaH
Poccuiickoit ®eneparumy;

- ®enepanbublit 3ak0H 0T 27.07.2006 Ne 152-D3 «O nepcoHaNbHBIX JaHHBIX;

- ®enepanbublil 3aK0H 0T 06.04.2011 Ne 63-D3 «O0 371eKTPOHHOM TTOATTHACHY;

- ®enepanbHblit 3ak0H 0T 22.10.2004 Ne 125-D3 «O6 apxuBHoM nene B Poccuiickoit deaepanuny;

- 3akon Cankrt-IlerepOypra ot 23.09.2009 Ne 420-79 «O06 opraHu3anuyd MECTHOTO CaMOYIIPABICHUS
B Cankrt-IlerepOypre»;

- 3akoH Cankr-IlerepOypra ot 28.01.2009 Ne 23-16 «O6 apxuBaOM jaene B Cankt-IleTepOyprey;

- npuka3 MwuHHCTEpCTBA KyJIbTYpl M MAacCOBbIX KOMMyHMKauui Poccuiickoii @Penepanun
or 18.01.2007 Ne 19 «O6 yrBepkneHun [IpaBui opraHu3anii XpaHEHUs, KOMIUICKTOBAaHUS, ydeTa
U HCIONIb30BaHMUA JOKYMEHTOB ApxuBHoOro ¢ouaa Poccuiickoit denepanu U Jpyrux apXUBHBIX
JOKYMEHTOB B TOCYJapCTBEHHBIX U MYHULIUIAIBHBIX apXHBaX, My3esX U OMOIMOTEKax, OpraHu3alusix
Pocculickoii akageMuu HayK»;

- nmoctanoBnenue I[IpaBurensctBa Cankt-IletepOypra ot 30.12.2009 Ne 1593 «O HEKOTOpBIX Mepax
10 TIOBBIIIEHUIO KauyeCcTBA MPEAOCTABICHHS TOCYIapCTBEHHBIX YCIYT Ha 6a3e MHOIO()YHKIIHOHAIBHOTO
LIEHTPa MPE0CTABIIEHUS TOCY1apCTBEHHbIX yciyT B CaHkT-IleTepOyprey;
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- mnocranosnenue [IpaBurensctBa Cankr-lIlerepOypra ot 07.06.2010 Ne 736 «O co3nanuu
MEXBEJOMCTBEHHOM  aBTOMATHU3UPOBAaHHOW  MH(POPMAIMOHHON  CHUCTEMBI  MPEJOCTaBICHUS
B CankT-IlerepOypre rocyjapcTBEHHbBIX U MYHULIUIIATIBHBIX YCIYT B AJIEKTPOHHOM BUJIEY;

- mnocranoBinenue IIpaBurenbctBa Cankt-lIletepOypra ot 23.12.2011 Ne 1753 «O [Ilopsiake
MEXBEJJOMCTBEHHOTO HH(OPMAIIMOHHOTO B3aMMOJCHCTBHS NPU MPEIOCTABICHUU T'OCYJapCTBEHHBIX
Y MYHUIIMIIAJIBHBIX YCIYT UCHOJHUTENBbHBIMU OpraHamMu rocyiapctsenHoil Biactu Cankt-IletepOypra
U opraHamMm MecTHoro camoympasieHus B Caskt-IlerepOypre, a Takke YCIyr TrocyAapCTBEHHBIX
YUpEeXJIEeHUH,  TMOJBEIOMCTBEHHBIX  HCIOJHHUTENBHBIM  OpraHaM  TrOCYIapCTBEHHOW  BJIacTH
Cankr-IlerepOypra, u aApyrux opraHuzaluii, B KOTOPBIX pa3MeEIIAeTCs IOCYIapCTBEHHOE 3aJaHHe
(3aka3)»;

- YcTaB BHYTPUTOpPOJICKOTO MYHHIIUIIATBHOTO 0Opa3oBanust CankT-IlerepOypra MyHHIIMIIATBHBIN OKPYT
Axkanemuyeckoe (TeKCT YcraBa ONMyOJIMKOBAaH B CHEIBBIMYCKE Tra3eThl «AKaJIeMUYECKUH BECTHUK»
16.05.2011);

- moctaHoBieHrne MectHoit AnmuaucTpanuu otr 27.05.2011 1. Ne 196 «O pazpaboTke, 3KCIEpTH3E
U YTBEPKICHUM IPOEKTOB AJIMUHUCTPATUBHBIX PpErJaMEHTOB IPEJOCTABICHUS MYHMIMIIAIbHBIX
YCIIyT».

2.7. VcuepnipIBaroIuii mepeueHb TOKyMEHTOB, HEOOXOUMBIX B COOTBETCTBUU C HOPMAaTHBHBIMH
MPABOBBIMU aKTaMU Ui MPEAOCTABICHUS MYHHUIUMAIBHON YCIYIM M YCIYT, KOTOpBIE SIBISIOTCS
HEOOXOJMMBIMA H O0O0S3aTENbHBIMU ISl TPEJOCTABICHUS MYHHIMIAIBHOW YCIYTH, TOMIEKAIINX
MIPE/ICTABICHUIO 3asBUTEIIEM:

a) THUCbMEHHOE 3asBleHHe (MO ¢opme corjgacHo mnpuwiokeHHI0o Ne 3 K HaAcCTOSIIEMY
AJMUHUCTPAaTUBHOMY PETJIAMEHTY);

6) TOKYMEHT, YAOCTOBEPSIOLIHH INIHOCTD

B) Mpu OOpallleHUU 3asSBUTENSI — IOPUINYECKOrO JHIAa — JOKYMEHTHI, MMOATBEPXKAAIOIINE MPaBO
JeCTBOBATh OT UMEHH IOPHIUYECKOTO JUIa 0€3 TOBEPEHHOCTH;

r) mpu 3ampoce MHGOPMalUHU, COAEpXKAlIel MepCOHANbHbIE JaHHBIE TPETHHX JIUI[ — COTJIACHE
Ha 00paboTKy NepCOHANBHBIX JAHHBIX TPETHUX JIHII.

1) TpU OOpallleHUH MPEACTaBUTENS JIMIIA, UMEIOUIEr0 MPaBO Ha MOITYYCHHE MYHHUIUHAIbHOMN
YCIIYTH, AOMOJIHUTENBHO IPEACTABISAIOTCS:

€) macrnopT Ju00 MHOM JOKYMEHT, YIOCTOBEPSIOIIUN TUYHOCTh MPEACTABUTENS JIUIA, UMEIOLIETO
[IpaBoO Ha MOJyYEHHE MYHUIIUNIAIBHOMN YCIYTH;

) JOKYMEHTBI, IOJATBEPKIAI0IINE TOTHOMOYMS TPEICTABUTEIIS.

2.8. VcuepnpIBaromuii mepedeHb TOKyMEHTOB, HEOOXOIMMBIX B COOTBETCTBUU C HOPMAaTHBHBIMHU
MPaBOBBIMU aKTaMH JUIsl TPEIOCTABICHUS MYHULMIAIBHONH YCIYIM M YCIYT, KOTOpBIE SBISIOTCS
HEO0OXOIMMBIMU M 0053aTE€IbHBIMU JJIS1 IPEAOCTABICHNS MYHUIIUIIATBHON YCIIYTH, KOTOPbIE HaXOIATCS
B pacnopsokeHUH (eaepanbHbIX OpPraHOB HCIHOJHUTENBHOM BIIACTM M OPraHOB TOCYJIapCTBEHHBIX
BHEOIO/UKETHBIX (DOH/IOB, OpPraHOB MHCIIOJIHUTENbHOW BiacTu cyObekToB Poccuiickoit ®enepanumn
U OpPraHOB MECTHOI'O CaMOYIPABJIECHUS, MOJBEIOMCTBEHHBIX UM OpPraHM3allMii U WHBIX OpPraHU3ALNH,
1 KOTOpBIE 3asBUTEIb BIPABE MPEICTABUTh, AEUCTBYIOLUIMM 3aKOHOIATEILCTBOM HE MPEAYCMOTPEH.

2.9. lomKHOCTHBIM JTuliaM MecTHOM AIMMHUCTPAIMH 3aMIPEeIeHO0 TpeOoBaTh OT 3asBUTEIIS:

! B kauectse JIOKyMEHTa, YAOCTOBEPSIONIET0 TNIHOCTD, TPEABSIBIAIOTCS:

- macnopT rpaxxaanuHa Poccuiickoii ®denepanuy;

- BPEMEHHOE YJOCTOBEpEeHHUE JMYHOCTH rpaxknanuHa Poccuiickoit denepannu, BbljaBaeMoe Ha mepHoa o(opMiIeHHs MacnopTa,
MIPeTyCMOTPEHHOE ITyHKTOM 76 AJMHHHCTpaTUBHOTO periameHTa @enepanbHOW MHUTPAaIMOHHOM CIyKOBI IO TIPEXOCTAaBICHHIO
TOCYJJTapCTBEHHOH YCIyIH TI0 BBIAa4e M 3aMeHe IacropTa rpaxkaaHnHa Poccmiickoit ®Deneparum, yIOCTOBEPSIONETO JHMYHOCTD
rpaxkxnannHa Poccniickoit @enepannu Ha Tepputopun Poccuiickoit @eneparmu, yreepxkaeaHoro mpukazom ®MC Poccun ot 30.11.2012
Ne 391;

- IOKYMEHTHI, YJOCTOBEPSIOIINE JINYHOCTh TpaXIaHWHA, NpeaycMoTpeHHble: PenepanbHbiM 3akoHOM 0T 25.07.2002 Ne 115-@3
«O TmpaBOBOM MOJIOKEHWH WHOCTPaHHBIX TpaxaaH B Poccuiickoit ®enepanun», denepanpubiM 3akoHoM oT 19.02.1993 Ne 4528-1
«O OexeHnaxy», ykazamu IIpesunenra Poccuiickoit ®eneparmu ot 21.12.1996 Ne 1752 «O06 OCHOBHBIX JOKYMEHTaX, yJIOCTOBEPSIOLINX
JMYHOCTH TpaxkaanuHa Poccuiickoit @enepaumu 3a npeaenamu Poccuiickoit @eneparmun», ot 14.11.2002 Ne 1325 «O6 yTBepkaeHHN
[MonoxxeHust 0 MOpsSAKE pacCMOTPEHHsI BONPOCOB TpaxkmaHcTBa Poccmiickoit ®eneparmu», ot 13.04.2011 Ne 444 «O mOMONHHUTETBHBIX
Mepax Mo 00€CTIeUeHHUIO MPaB U 3alUTHl HHTEPECOB HECOBEPIICHHOIETHNX Irpakaal Poccuiickoit denepannmy;

- MHBIE JOKyMEHTHI, yJOCTOBEPSIOIIIE JINYHOCTh B COOTBETCTBHH C AEHCTBYIOIINM 3aKOHOIATEILCTBOM.
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a) MpE/CTaBICHUS JOKYMEHTOB UM MH(GOpPMAIMK WM OCYLIECTBICHHS ACUCTBUH, MpeacTaBICHUE
WIM OCYIIECTBICHHE KOTOPBIX HE MPEAYyCMOTPEHO HOPMAaTHBHBIMH IIPAaBOBBIMH  aKTaMH,
PEryJIUPYIOIMMU OTHOIEHHS, BOZHUKAIOIINE B CBSA3H C IPEIOCTABIEHUEM MYHUIIMIIAIBHON YCIIYTH;

0) npeacTaBieHUs JOKYMEHTOB M MH(OpMaIMK, KOTOPbIE HAXOJATCA B PAcIOpPsSKEHUH OPraHoB,
[IPEIOCTABIIAIOIIMX ~ MYHUUUNAIBHYIO  YCIYr'y, MHBIX OpraHoB MECTHOTO  CaMOYIPAaBJICHHUS,
rOCyIapCTBEHHBIX OPraHOB M OpraHW3allil B COOTBETCTBUM C HOPMATUBHBIMHM IIPAaBOBBIMU aKTaMH
Poccuiickoit ®@enepannu, HOPMAaTUBHBIMU IPAaBOBBIMH aKTaMu CyObekToB Poccuiickoii ®enepanuu
U MYHUUUIAIBHBIMU  IIPaBOBBIMHU  aKTaMH, 3a HCKIIOYEHUEM JOKYMEHTOB, BKIJIIOUYEHHBIX
B ompeneicHHb ctaTheil 7 ®denmepanmpHoro 3akoHa ot 27.07.2010 Ne 210-®3 «OO6 opranuzanuu
IIPEIOCTABIICHUS TOCYJaPCTBEHHBIX 1 MYHUIIUIIAJIBHBIX YCIYI» [IEPEUYEHb JOKYMEHTOB.

2.10. MHcuepnblBarommii mepedyeHb OCHOBAHWUM JUISI  OTKa3a WM  [PHOCTAHOBJICHUS
IIPEIOCTABJICHANS MyHULIMIIAIBHOW YCIIYTH:

a) HempeincTaBleHHE B MeCTHYI0 AJIMHMHUCTPAIIMI0 BCEX HEOOXOOUMBIX JIOKYMEHTOB
B COOTBETCTBUH C IIYHKTOM 2.7. HACTOALIEr0 AJAMUHUCTPATUBHOI'O perjaMeHTa,

0) OoTCyTCTBHE B 3ampoce He0OX0AUMOM HH(POPMALIUU TSl €70 UCTIOTHEHUS,

B) OTCYTCTBHE CBEIEHUH B paclnopsikeHUH MecTHOH AJIMHUHMCTpaLUd, HEOoO0XOAUMBIX
JUISL UCTIOJIHEHUS 3a1poca,;

I) €clU 3alpoc HE MOXKET ObITh HCHOJHEH Oe3 pasrjalleHHs CBEICHUN, COCTaBISIOIINX
TOCYJapCTBEHHYIO WM HHYIO OXpaHsIeMyIo eepaabHbIM 3aKOHOM TaiHYy.

2.11. VYcnyru, KOTOpble SBISAIOTCS HEOOXOAMMBIMU M OO0s3aTE€IbHBIMU JUISL MPEIOCTABICHUS
MYHHULMIIAJIBHOM YCIIyTH, AEUCTBYIOLINM 3aKOHOJATEILCTBOM HE IIPELYCMOTPEHBI.

2.12. TlomuMHa WK MHAs IUIaTa 3a MPEeJOCTaBIEHUEe MyHULIMNIAIIBHONW YCIIyTH HE B3UMAETCH.

2.13. MakcumanpHBIA  CPOK  OXHIAaHMA B O4Yepenad TNpuU  ToAade  3asBICHHS
O IMPENOCTABJIEHUM MYHULMNAIBHOM YCIYIM W TpU IOJYyYEHUM pe3yJbTaTa IpeAoCTaBICHUS
MYHHULIMIIAJIbHON YCIIYTH:

a) CpPOK OXHIAHUS B O4YEpeAM IPH [OJa4Ye 3asBJICHHS W HEOOXOJUMBIX JOKYMEHTOB
B MecTHON AIMUHHCTpAlMU HE JOJDKEH IIPEBBIIATh IATHAALATA MUHYT,

0) CpPOK OXHIAHUS B OYEpeAM IPH MOIYYCHUH IOKYMEHTOB B MeCTHOW AJIMHHHCTpaIUu
HE JIOJKEH IPEBbIIATh MATHAALATA MUHYT;

B) CPOK OXHAaHHsS B OYEPEAM HpHU Iojauye 3asBieHHs U JOoKymMeHToB B MO®I[ He nomkeH
MpEeBBILIATh MSATHAUATH MUHYT;

I) CPOK OXHJAHUS B OYEPEAM IpPU HONYyYeHHH NOKyMeHTOB B M®IL] He MOKEeH MpeBbINIATh
MATHAAIATH MUHYT.

2.14. Cpok u MOPSJIOK PETUCTpalMy 3ampoca 3asBUTENS O IMPEeIOCTABICHUU MYHUIMNAIbHON
YCIIYTH:

2.14.1. TTpu nuuHOM OOpalieHuu 3asBUTeNs B MeCTHYI0 AJIMUHHUCTPAIUIO pEerrcTpalys 3ampoca
0 MPEeAOCTaBICHUH MYHUIMIAIBHON YCIYrHM OCYIIECTBISETCS JOJKHOCTHBIM JIMLIOM B MPHUCYTCTBUU
3asBUTENA, KOTOPOMY BBIJAETCSI PACHUCKa C IPUCBOCHHBIM PETHMCTPALMOHHBIM HOMepoM. Cpok
perucTpanmm 3ampoca 3asBUTENs O MPEJIOCTaBICHUH MYHUIMNAIBHON YCIyTHM COCTaBIIsSIET He Oosee
TPUALIATH MUHYT. Perucrpanus 3asBIEHUS OCYIIECTBIAETCS NOJDKHOCTHBIM JIMLIOM B TEYEHHE OJHOTO
paboyero 1HS C MOMEHTa IoJlydeHUs MecTHOW AJIMUHUCTpalued JOKYMEHTOB, YKa3aHHBIX
B IYHKTE 2.7. HacTOALIEro AJAMUHUCTPATUBHOIO perjiaMeHTa, B (OopMe JIEKTPOHHOTO JOKYMEHTa WUITU
JIOKYMEHTa Ha OyMa)KHOM HOCHUTEJIE.

2.14.2. Tlpu nuyaoMm oOpamienuu 3asButens B M®L] 3anpoc o npenocTaBieHMH MyHHLIUIIATBHOMN
yCIIyru peructpupyercsi pabotaukom M®I] B mpucyrcTBun 3asBUTENS, KOTOPOMY BBIJAETCS PACIIHCKA
C  PETUCTPALlUOHHBIM  HOMEPOM, IIPUCBOCHHBIM  MEKBEJOMCTBEHHONH  aBTOMAaTHU3MPOBAHHOMN
nHpopMallMoHHOW  cuctemod  mpenocraBieHus B Cankr-IletepOypre  rocyaapcTBEHHBIX
U MYyHULIMIOAIBHBIX YCIYT B JJIEKTpPOHHOM BHje. CpoK perucrpanuu 3ampoca 3asBUTENS
0 MPEIOCTABICHUN MyHUIIUTIATbHON yciyru B M®I] cocraBisieT He Ooiee msITHAAATH MUHYT.

2.15. TpeOGoBaHus K NOMEIIEHUSM, B KOTOPBIX MPEJOCTABIISIOTCS MYHHUIMIIAIbHbBIE YCIIYTH,
K MECTy OXHJAaHUA U TpUeMa 3asBUTENEH, pa3MEIIeHHUI0 U O(OPMIICHUIO BU3YaJIIbHOM, TEKCTOBOM
U MYJIbTUMEIUHHON UHPOPMAIIUH O TOPSIJIKE MPEAOCTABICHUSI MyHULIMTATBHON YCITYTH
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2.15.1. MyHunumanpHasi yciyra MpeloCTaBIsIeTCS B MOMEMIEHUSX MecTHOW AIMUHUCTpPALUU
u MO®II. Ilomemenusi, B KOTOPHIX MPEAOCTABIAIOTCS MYHHUIIMIAIBHBIC YCIYTH, MECTO OXKUIIaHUS,
JOJDKHBI UMETh TUIOIIA/IN, NPEAYCMOTPEHHBIE CAaHUTAPHBIMH HOPMaMHU M TPEOOBaHUSAMH K PabOUYHM
(oducHbIM) moMelIeHUSIM, I7ie 000pynoBaHbl pabouue MecTa C HCIOJIb30BAHHWEM NEPCOHAIbHBIX
KOMIIBIOTEPOB M KOIMPOBAIBHOM TEXHUKH, U MECTa JUIsl IPHEeMa IOCETUTEINICH, a TaKkKe JOJDKHBI ObITh
00OpyJOBaHbl CTYJNbSAMHU M CTOJAMM, MMETh IUCYME NPUHAUIEKHOCTH (KapaHOalld, aBTOPYYKH,
Oymary) Ui 3arloJHEHHUS 3alpOCOB O MPEIOCTABICHUH MYHHULMNAIBHOW YCIYTH U TPOU3BOICTBY
BCIIOMOTaTENIbHBIX 3anuceil (MaMsATOK, MOSICHEHUI), CTeHJaMH, Ha KOTOPBIX J0JKHA OBITh pa3MelleHa
uHpopMmanus, ykazaHHas B myHKTe 1.3. HacTosmero AJMHHHUCTPATUBHOTO periiameHnTta. llomemeHus
M®II nomKHBI 0TBEYATh OCHOBHBIM IOJIOKEHUSIM CTaH1apTa KOM(OPTHOCTH.

2.16. ITokazaTenu JOCTYIHOCTH U Ka4eCTBa MyHULIUIIAIBHOW YCIYTH:

2.16.1. KonnuecTBO B3auMOJCHCTBUN 3asBUTENs ¢ MecTHOW AamuHucTpanued auoo MOI] —
He OoJee ABYX.

2.16.2. IIponoKUTENbHOCTh B3aMMOACUCTBUI JOJKHOCTHBIX JIMII IpPHU IPEJOCTaBICHUU
MYHHMIMIIAJIBHON yciyru yka3ansl B pazjene |l HacTosiero AaMUHUCTPaTUBHOTO pErjlaMEeHTa.

2.16.3. CriocoObl MpeaoCTaBICHUs] MYHUIIMIAIBHONW YCIIYTH 3asgBUTENIO: HEIOCPEIACTBEHHO TP
noceueHuu MectHoil AnMuHucTpauuu win nocpeacrsoM MOI.

2.16.4. Cnocobsl uHGMDOPMHUpPOBAHHS 3asBUTENS O pe3yibTarax MPEJOCTAaBICHUS WU
MPUOCTAHOBIICHUH MYHUIIUITAJILHON YCIYT'H YKa3bIBACTCS B 3asBJICHUU: 10 Tele(OHY, MO dIEKTPOHHOH
1104YTE, B MIMCbMEHHOM BUJE.

2.16.5. Komn4ecTBO OKYMEHTOB, HEOOXOIMUMBIX JJISI  TPEAOCTABICHUS  3asBHTEIEM
B LIEJISIX ITOJIyYEHUSI MyHULIUNIAIbHON YCIYTH — 1BA JOKYMEHTA.

2.16.6. OcymectBiearne MecTHOW AIMUHHUCTpPAIIUEH MEKBEIOMCTBEHHOTO B3aWMOJICUCTBUS TIPH
IIPEIOCTABJIEHUN MYHULIUIIATIBHON YCIYyTU HE MPEAYCMOTPEHO.

2.16.7. Cpox mpenocTaBiIeHHS MYHUIHUIAIBHOH  YCIyrd HE JODKEH  IPEBBIIIATH
23 pabouux JTHSI ¢ MOMEHTA PETUCTPAIUH 3asIBICHHS.

2.17. Oco0eHHOCTH MPEOCTaBICHUSI MyHUIMITATBHOHN yciyrd B MOILL:

IIpuem NOKyMEHTOB U BblJlaua pe3ysibTaTa MPeJOCTaBIEHUS] MyHUIIUIAIBHON YCIYTH MOTYT OBITh
ocymecTBieHsl mocpenactBom M®PI[. Mecra HaxoxneHuss u rpaduku paborsr MOI[ ykaszansl
B 0. 1.8.3.2. Hacrosmero AJIMUHUCTPATUBHOIb PErJaMEHTa, IPUBEIECHbBI B MPHIOKECHUHU
Ne 2 k HacTosiieMy ATMUHHCTPAaTUBHOMY PETJIaMEHTY, a Takxke pa3menieHs! Ha [lopraie.

2.18. TIpu npenocTaBiIeHUN MyHULIMIIANBHOM yeiayru nojapasaenenus MOLI ocymecTBisoT:

B3auMojeiictBue ¢ MecTHOW AJIMUHUCTpaluMedl B paMKax 3aKJIIOUYEHHBIX COTJalleHui
O B3aMMOJICHCTBMM; WH(POPMHMPOBAHWE TPaXKJAaH M OpraHU3alMil 1O BOIpPOCaM IPeIOCTaBICHUS
MYHHMLIMIAJIBHBIX YCIYT; MpPHUEM U BblAauy JOKYMEHTOB, HEOOXOJUMBIX [UIsl MPEIOCTaBICHUS
MYHHULIMIIAJIBHBIX YCIYI WU SIBJSIFOIIMXCS PE3YJIbTaTOM IPEAOCTaBICHHUS MYHHMIMIIAJIBHBIX YCIYT;
00paboTKy MepCOHAIbHBIX IaHHBIX, CBA3aHHBIX C MPEJOCTAaBICHUEM MYHUIIUIAIBHBIX YCIYT.

2.19. B cnyyae nojaun JOKyMeHTOB B MecTHy10 AMuHUCTpanuio nocpeactsoM MOIL] paboTHHK
M®II, ocymiecTBAAOMUNA IPUEM JTOKYMEHTOB, MPEACTABICHHBIX IS IMOJIYYEHUS MYHHIIMIAIbHOU
YCIYTH, BBINOJHSET CJEAYyIOLIUe JEHCTBHS: OIpelenseT MpeaMeT oOpallleHus; yCcTaHaBJIMBAET
JUYHOCTh TpaXJaHMHA M €ro IOJIHOMOYMS; MPOBOAMT IPOBEPKY COOTBETCTBHS JIOKYMEHTOB
TpeOOBaHUSAM, YKa3aHHbIM B TyHKTe 2.7 HACTOAIIEro AJMUHUCTPAaTHMBHOTO  perjaMeHTa,
KOHCYJBTUPYET Tpa)KJIaHUHA O MOpsiAKe OQOpPMIICHUS 3asBJIEHUS U TNPOBEPSIET NPABHIBHOCTH €r0
oopmrenus. ITo npocebe rpaxaanuHa, He CHOCOOHOTO MO COCTOSHUIO 3/J0POBbs OO B CHIIY MHBIX
MPUYMH COOCTBEHHOPYYHO O(OPMHTH 3asiBIEHUE, 3asBJIEHUE MOXKET ObITh O(OPMIEHO PaOOTHUKOM
M®II, ocymecTBIAOIMM MPUEM JOKYMEHTOB, O YE€M Ha 3asBJICHUU JI€1ae€TCi COOTBETCTBYIOIIAS
3aMuCh; OMpeAeNsieT crnocod MHGOOPMUPOBAHHS 3asBHUTENS O MPUHATOM MecTHOW AaMUHUCTparuei
pelIeHHH IO TMPEIOCTABICHUI0 MYHUIMNAIbHONH yCIyrn (B YCTHOM JMOO mHUCbMEHHOU (opme,
B ToM umcie yepes MODIl, B ciywyae »xemaHMs 3asBUTENS IMOJY4YUTh OTBeT dyepes MODLI),
O YEeM Ha 3asdBJICHMM [IENAETCS COOTBETCTBYIOIAs 3allMCh, OCYILECTBISET CKaHUPOBAHUE
MIPE/ICTAaBICHHBIX IOKYMEHTOB, ((OPMUPYET IEKTPOHHOE JI€JI0, BCE TOKYMEHTHI KOTOPOTO CBSI3bIBAIOTCS
€IMHBIM YHUKAJIBbHBIM HJIEHTH()UKALMOHHBIM KOJOM, MO3BOJISIONIMM YCTAaHOBUThH IMPHHAIJICKHOCTD
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JOKYMEHTOB KOHKPETHOMY 3asBUTENII0 M BHUJY OOpalleHHs 3a MYHHMIMIIAIBHOM YCIyrol; 3aBepsieT
JJIEKTPOHHOE JEJI0 CBOEH DSJIEKTPOHHOM MOJIMCHIO; HANpaBisieT 3asBJIEHHE, KOIHWHU JOKYMEHTOB
U peecTp JIOKYMEHTOB B MecCTHY0 AJIMUHUCTpPALMIO B 3JEKTPOHHOM BHJE (B COCTaBe IAKETOB
ANEKTPOHHBIX JIed) B TEYEHHE OJHOTO pabouero AHS co aHA oOpamieHus 3asButens B MOL] wiu
Ha OyMaXKHBIX HOCHUTENSAX (B CiIy4ae HEOOXOIUMOCTH OOS3aTENLHOTO IMPEIOCTABICHUS OPUTHHAIIOB
JIOKYMEHTOB) — B T€UEHHUE TpeX pabouux JHeH co aHs oOpamenus 3assurteins B MOII,

B cnywae npenocraBiieHUsl KOMIUIEKTa JIOKYMEHTOB, HE COOTBETCTBYIOIIETO NYHKTY 2.7.
HACTOSIIET0 AJIMUHHCTPATHBHOTO perjameHTta, pabotHuk MOIL, ocymecTBIsOmMi 1pHemM
JIOKYMEHTOB, JI€JIaeT Ha 3asBJICHUM 3amuch «O IMPEeNOoCTaBIEHUN HEMOJHOIO0 KOMIUIEKTa JOKYMEHTOB
npouHdopmupoBan». PakT 03HAKOMIIEHHUSI TpakJlaHWHA C 3alKChI0 3aBepseTcsl ero noanucelo. Ecnu
IpPU 3TOM TPAKIAHWH OTKA3ajlcsd OT IMOJAYM 3asBJICHUS U MOTPeOOBAI BO3BpaTa MPEAOCTABICHHBIX
JIOKYMEHTOB, JIeJIa€T Ha 3asBJieHNHU 3anuch «HacTosee 3asBjIeHHE 0TO3BAHO, JOKYMEHThI BO3BPAICHBI
3asIBUTEIII0» U BO3BPALIAET IIPEAOCTaBICHHbIE IOKYMEHTBHI.

[lo oxoHuaHum mnpueMa JOKyMEHTOB paboTHMK MOIL] BbIaeT 3asgBUTENIO PACHUCKY
0 IIpUEME JOKYMEHTOB C YKa3aHUEM UX IEPEUHS U JaThl.

2.20. PaboTtHuk MecTHON AJQMUHUCTpAIMU, OTBETCTBEHHBIA 3a IMOITOTOBKY MPOEKTa PEIICHUS,
HaIlpaBJsieT pe3ysbTaT NPEAOCTaBICHHUs MyHMIUNaibHOW ycayrn B M®I[ mnsa ero mocnenyromieit
nepenay 3asgBUTENIO: B 3JEKTPOHHOM BHUJE B TEUEHHE OJHOTO paboyero JHS CO JTHS IMOANHUCAHUS
I'maBoii MecTHON AJIMUHUCTpalMU JOKYMEHTOB O NPENOCTaBlIe€HUH (OTKa3e B IPEAOCTaBICHHUH)
3asiBUTEINI0 MYHHUIIMIAIBLHON yCiIyru; Ha OyMakHOM HOCHUTEJEe — B CPOK He Ooisiee Tpex pabouux aHen
co aHs noamnucaHus ['nmaBoil MecTHONM AJMMHHMCTpallMM JOKYMEHTOB O IpEAOCTaBICHUU (OTKa3e
B [IPEIOCTABIICHUH ) 3aBUTENI0 MYHUIIUTIAIBHON YCIIYTH.

2.21. Paborauk MOILI, OTBETCTBEHHBIH 3a BBIAAYy JOKYMEHTOB, MOJYYEHHBIX OT MeCTHOM
AJMUHHUCTpAIUH, HE MO3/IHee ABYX PadouuX AHEH CO THS WX MOodydeHHs oT MecTHOM AJIMHUHUCTpALUU
cooOmiaer  3asBUTENI0 O  MNPUHATOM  peHmieHHH 1o  TeneoHy  (C  3ammchl0  JIaThl
Y BpEeMEHHU TeIe(OHHOTO 3BOHKA), a TAKKE O BO3MOKHOCTH MOIYy4eHUs JOKyMeHTOB B M®II.

I11. CocTaB, nocjie10BaTeIbHOCTH U CPOKHU BbINIOJTHEHUS] AIMUHUCTPATUBHBIX NMpPoLeayp
(neiicTBUii), TPEOOBAHMS K MOPSAKY UX BbINOJHEHHS], B TOM YK CJie 0COOEHHOCTHU BbITIOJIHEHUS
aIMHUHHUCTPATUBHBIX MPOIEAYP B 3JIEKTPOHHOI (hopMme

3a mpenocTaBIeHMEM MYHMLMIAIBHOM YCIyrM 3asBUTEIN MOTYT oOpamarbcs C 3asiBICHHUEM
Ha OymMa)XHOM Hocutene B MecTHyto AnMuHucTpanuio 1160 B MOII,

Onucanve MOCIENOBATEIBHOCTH  aJAMHUHUCTPATUBHBIX  IHPOLEAYpP TMpU  INPEAOCTaBICHUH
MYHHUILIMTIAJIbHON YCIIYTH:

- IPUEM U PETUCTPALIMSI 3asIBIICHUS U JOKYMEHTOB B MeCcTHOI AIMUHUCTpALINY;

- TPUHATHE pEUIeHHs O TNPEJOCTaBICHUM MYHUIMNAIbHON yciuyrn Jubo o0 oTkaze
B NPEJOCTaBIEHUM MYHULUOAIBHOM yciayrd, HWHGOPMHpPOBAHHE 3asBUTEIS O pe3ysbTaTe
MIPEIOCTABIIEHUSI MyHULIUTIAJIbHON YCIYTH.

3.1. IIpuem u peructpanus 3asBICHHUS U JOKYMEHTOB B MecTHOW AJIMMHUCTPAINH:

3.11. CoOpitus  (ropunumdeckue  (akThl), SBIAIONUMECS  OCHOBAaHHMEM JUIs  Hadvaja
aJIMUHUCTPATUBHOM MpOLEAYphl: MOCTYIUIEHHE (ITOCPEICTBOM JIMYHOTO OOpalleHus 3asBUTENS 100
MOCPEACTBOM OpraHu3alui Mo4ToBOM cBsizu, oT M®DILI) 3asBieHUs O BbIIade apXUBHOM CIPaBKH,
BBIIIMCKHU, KOMK B MECTHYI0 AIMUHUCTPALIMIO U NIPUJIATa€MBbIX JOKYMEHTOB, YKa3aHHBIX B IIYHKTE 2.7.
HACTOAIIEro AJMUHUCTPATUBHOIO PerjiaMeHTa (J1ajee — KOMIUIEKT IOKYMEHTOB).

3.1.2. ConeprkaHue aAMHHUCTPATUBHON MTPOIEAYPHI:

3.1.2.1. JIo;bKHOCTHOE JIMIIO TIpH 00paleHruy Tpaxkiad B MecTHYI0 A IMIUHHUCTPAITUIO:

PaboTHrk MecTHON AJIMHHHMCTpALMU, OTBETCTBEHHBIM 3a MpHUEM KOMILJIEKTa JIOKYMEHTOB, MPHU
oOpariieHuu Tpaxk/iad B MecTHy10 AJAMHUHHUCTPAIHIO:

a) onpenenseT NpeaAMeT OOpalleHus;

0) ycTaHaBIWBAET JUYHOCTh TPAKIAHUHA U €T0 MMOJTHOMOYHS;
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B) KOHCYJIBTUPYET TPaXKJaHWHA O TOpsaKe OhOPMIICHHS 3asBICHUS U MPOBEPSET MPABHILHOCTD
ero opopmitenus. [lo mpockbe rpakaaHWHA, HE CIIOCOOHOTO TO COCTOSHUIO 370POBbS JINOO B CHUITY
UHBIX TIPUYMH COOCTBEHHOPYYHO OGOpPMHUTH 3asBICHUE, 3asBICHUE MOXET OBITh OQOPMIICHO
paboTHuKOM MecTHOM AIMUHHUCTpPAIIMU, OTBETCTBEHHBIM 32 IMPUEM JOKYMEHTOB, O YeM Ha 3asBICHUU
JIeTIaeTCsl COOTBETCTBYIOIIAS 3aITHCh;

r) ompeaensieT crnocod MHGOPMUPOBAHMS 3aABUTENS O MPUHATOM MeCcTHON AIMUHHCTpanueit
pELICHNH TI0 MPEIOCTABICHUI0 MYHHUIIMIIATBHON yCIyrd (B YCTHOW JMOO MHUChMEHHOH (hopme, B TOM
gucie yepe3 MOILI, B ciiydae kenaHus 3asiBUTENS MOJYIUTh O0TBET depe3 M®DII), o ueM Ha 3asBICHUU
JIeNIaeTCsl COOTBETCTBYIOIIAS 3aIHCh;

1) TPOBEpsieT HalM4yhe JOKYMEHTOB M JIaéT MX OILIEHKY Ha MPEIMET COOTBETCTBUS IMEPEUHIO
JOKYMEHTOB, YKa3aHHBIX B TyHKTE 2.7. HACTOSIIET0 AIMUHUCTPATUBHOTO PETJIaMEHTa,;

€) KCEPOKOMHUPYET JOKYMEHTHI (B Ciiydae HEOOXOAMMOCTH) Ui (JOPMUPOBAHUS JTUYHOTO JIejIa,
3aBepsieT KOMHMM JOKYMEHTOB. Kommu 3aBepsroTCs MOANMCHIO JIMIA, OTBETCTBEHHOTO 3a IpHEM
JIOKYMEHTOB, C YKa3aHHUEM €ro JIOJDKHOCTH, (haMUJIMK U MHUIMAJIOB, a TAK)KE JAaThl 3aBEPEHUSI KOIINU;

K) ¢Quxcupyer (¢dakT mnpueMa JOKYMEHTOB, VYKa3aHHBIX B NyHKTEe 2.7. HACTOSILIEro
AJIMUHUCTPATUBHOTO PETJIaMEHTa, B KypHaJle PETUCTPALIUU;

3) BBIJIAET 3asBUTEIIO PACIHCKY O pHeMe JOKYMEHTOB C YKa3aHHEM HX MEPEYHs M AaThl IpueMa
(pacnucka He BbIIAETCS B Cily4ae MOCTYIUICHHUS JOKYMEHTOB IO MOYTe, a TaKke M0 MH(POPMAIMOHHBIM
cUCTeMaM OOIIEro MoJb30BaHus);

M) B clyyae MPEJOCTaBICHHUS KOMIUIEKTa JOKYMEHTOB, HE COOTBETCTBYIOLIErO NYHKTY 2.7.
HACTOSIIEro AJIMUHUCTPAaTHBHOTO peErjaMeHTa, JeNlaeT Ha 3asBICHHU 3amuch «O TpemaocTaBlIeHUH
HEMOJIHOTO KOMIUIEKTa TOKyMEHTOB MporuH(opMHupoBan». DakT 03HAKOMIICHHUS TPAKIAHUHA C 3aIHChIO
3aBepsIeTCsl €ro MOANUCHI0. ECu mpy 3TOM rpaykaaHuH OTKa3aJicsl OT MOAAYH 3asBJICHUS U MOTPeOOBa
BO3BpaTa IMPEIOCTABICHHBIX JIOKYMEHTOB, J[elaeT Ha 3asBiIeHHH 3amuch «Hacrosinee 3asBieHue
OTO3BaHO, JIOKyMEHTHI BO3BPAIICHBI 3asIBUTEII0» M BO3BPAIACT IPEIOCTABICHHBIE IOKYMEHTHI;

K) MepeaaeT 3asBICHUE W KOMIUIEKT JOKYMEHTOB JUIsl IPUHSITUS pelieHus] paboTHUKY MecTHOM
AJMHUHUCTpAIMH, OTBETCTBEHHOMY 32 ITOJATOTOBKY IPOEKTA PELICHHUS.

3.1.2.2. PaGoTHuk MecTHOM A IMUHUCTpALlMU, OTBETCTBEHHBIN 32 MPHEM KOMILJIEKTa JOKYMEHTOB,
pu oOpareHuu 3asButeneii nocperctsom MOLI:

a) MOoJy4yaeT KOMUH JOKYMEHTOB U peecTp HoKyMeHTOB u3 M®I] B ayiekTpoHHOM BuJE (B COCTaBe
MAKETOB AJIEKTPOHHBIX JEJ NoJydaTesed MyHUIMNAIBHON yciayru) U (W) Ha OyMakKHBIX HOCHUTENSIX
(B ci1y4ae HEOOXOIUMOCTH 00SI3aTEIBLHOIO MPEACTaBIECHUS OPUTHHATIOB JOKYMEHTOB);

0) MPOBOJUT CBEPKY PEECTpa IOKYMEHTOB C IIPE/ICTABIICHHBIMU JJOKYMEHTAMHU;

B) NpOBEpsieT HaIW4YMe JAOKYMEHTOB M JAaeT MX OLEHKY Ha INpeIMeT COOTBETCTBHUS MEPEUHIO
JOKYMEHTOB, YKa3aHHBIX B TyHKTE 2.7. HACTOSIIETO ATMUHUCTPATUBHOTO PETJIAMEHTa;

r) ¢ukcupyer (akT TmnpuemMa JIOKYMEHTOB, yKa3aHHBIX B MYyHKTe 2.7. HACTOAIIETO
AJIMUHUCTPATHBHOTO PETIIAMEHTA, B )KYPHaJIe PETUCTPAIIHH;

1) TepefaeT 3asBJICHHE M KOMIUIEKT JOKYMEHTOB JAJiSl MPUHATHS peuieHus paboTHUKY MecTHOM
AJIMUHUCTpAINH, OTBETCTBEHHOMY 32 ITOJATOTOBKY TPOEKTA PEIICHHUS.

3.1.3. TIpoomKUTENBHOCTh AAMUHUCTPATUBHOM MPOLEAYpPhl HE JODKHA MPEBHINIATH OJHOTO
pabouero JIHs C JaThl MOCTYIUICHHS] KOMIUIEKTa JOKYMEHTOB B MecTHYI0 AIMUHHUCTPAIIHUIO.

3.1.4. KputepueM MpHUHATHS pEUICHHS B paMKaxX aJMUHUCTPATUBHON MPOIEAYphI SBISETCS
COOTBETCTBHE KOMIUIEKTa JOKYMEHTOB TpeOOBaHUSM, YKa3aHHBIM B IIyHKT€ 2.7. HacCTOSIIETO
AJMUHUCTPATUBHOTO pETJIaMeHTa.

3.1.5. Pe3ympTaToM agMHHHCTPATUBHOW TPOLEAYPHI SIBIISETCS BbIada 3asBUTENIO PACITUCKU
0 TIpUeMe TOKYMEHTOB C YKa3aHHEeM UX MEePedHs U JaThl IpUeMa;

3.1.6. Cnoco06 ¢ukcaruu pe3ynbTara BBHITIOJTHEHUS aIMUHUCTPATHBHOMN MPOIIEIYPBI: PETUCTPAITHS
3asiBJICHUS U JOKYMEHTOB B JKypHaie perucrpaium.

3.2. IlpuHATHE pemIeHWusT O TPEAOCTABICHHH MYHHIMIAIBLHOW yCIyrm ImOo 00 oOTKaze
B TMPEAOCTaBICHUH MYHHUIMNAIBHON  yCIyrd, WHQOPMHpPOBAHUE 3asBUTENSI O pe3ylibTare
MPEIOCTABICHUS] MYHHUIIUTIATBHON YCIYTH:
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3.21. CoObituss  (ropuamueckue  (GaxThl), SABISIONIMECS  OCHOBAaHWEM JUIS  Hadaia
aIMUHUCTPATUBHOM MPOIEAYPHI: MOTydYeHne PaOOTHUKOM MecTHON AJIMHHHUCTpPAIMK, OTBETCTBEHHBIM
3a MOATrOTOBKY IMPOEKTa pPELEHUs, 3asBJICHUS U KOMIUIEKTa JOKYMEHTOB OT paboTHHMKa MecTHOI
AQMUHHUCTpaLUy, OTBETCTBEHHOIO 3a IPUEM KOMILJIEKTa JTOKYMEHTOB.

3.2.2. Copeprxkanue aJMUHUACTPATUBHON MPOLIEAYPHI:

3.2.2.1. PaboTHuK MecTHON AJIMUHHUCTpAIlMU, OTBETCTBEHHBIN 3a MOATOTOBKY MPOEKTA PEIICHUS
IIpOBEpSICT JaHHbIE 3asBUTENSI W IPEACTABICHHBbIE MM CBEACHMS; AaHAIU3UPYET JaHHBIE,
IIPEICTABICHHBIE 3asBUTENIEM, C LICJIBIO IPUHATHS PELICHHS O BO3MOKHOCTH HCIIOJIHEHUS 3aIpoca

- B ClIy4yae IPHUHATHUS PELICHUS O NPEJOCTABICHUU MYHHUIMIAIBHON YCIYTM TOTOBHUT IPOEKT
pemieHns MecTHOM  AJAMMHHMCTpalMM O  BbIJA4€ APXMBHOW  CIIPABKM, BBIIUCKH, KOIIHH,
a TaK)Ke COOTBETCTBYIOIIYIO apXHBHYIO CIIPaBKy (1o (hopMe coriaacHo npuiiokeHuio Ne 4 K HacTOsIeMy
AJZIMUHUCTPAaTUBHOMY PEIJIAMEHTY), apXUBHYIO BBIITUCKY, apXUBHYIO KOIIHUIO;

- B Cllydae MPHUHATHUS peuleHHus 00 OTKaze B MPEAOCTABICHUHM MYHHMIMIAIBHOW YCIYTH TOTOBHT
IIPOEKT IMChbMa O HEBO3MOYKHOCTH HMCIOJHEHHUS 3alpoca C yKa3aHUEM IPUYUH B ajpec 3asBUTEISA
(o popme cornacHo npuiIokeHuto Ne 5 Kk HacTosmeMy AJMUHUCTPATUBHOMY PETrJIaMEHTY);

- IepeAaeT NOATOTOBICHHbBIE IOKYMEHTHI | 1TaBe MecTHON A IMUHUCTpALIMH.

3.2.2.2. I'maBa MeCTHOM AIIMUHHUCTPAIIMU: U3YYaeT MPEACTABICHHBIC JOKYMEHTHI H TTONUCHIBAET
UX; B Cllydae HECOIJlacuMsi H3JlaraeT 3aME4aHHus M BO3BpAIlaeT YKa3aHHbIE JTOKYMEHTHI
Ha JIOpabOTKYy.

3.2.3. Ilocne noanucanus I'naBoit MecTHOM AJAMMHUCTPAlMK YKa3aHHBIX JOKYMEHTOB paOOTHHUK
MecTtHOM AJMMHUCTpAalMM, OTBETCTBEHHBIM 3a IIOATOTOBKY IIPOEKTA PELICHHS: PErUCTPUPYET
ux B JKypHane perucrpanuu; HamnpasiseT peimieHue MecTHOH AQMHHHMCTpAnUu O Bbllade apXUBHOU
CIPaBKH, BBIIUCKU, KOINWU C IPHJIOKEHHEM COOTBETCTBYIOUICH apXWBHOW CIPAaBKH, apXUBHOU
BBINKUCKH, apXUBHOM KOIUU MO0 MUCEMO O HEBO3MOYKHOCTH MCIIOJHEHHUS 3alpoca ¢ yKa3aHUEeM IPUYUH
3asBUTEN0. B cilyyae BoJeU3bSIBIECHHS 3adBUTENS MOJIYYUTb PE3yNbTaT IPEJOCTABICHUS
MyHULUNanpHON ycayru B MO®IL] - HanpaBiseT ykazaHHble JOKyMeHThl B MOL[ mns nocnenyromieit
nepeiauy 3asiBUTENIO.

3.2.4. IIpomomKUTENbHOCTh AIMHUHMCTPATUBHOW NpOLEAYpbl HE JIOJDKHA IPEBBILIATH
LIeCTHAATH pado4YuX AHEH.

3.2.5. OTBETCTBEHHBIMH 32 BBIIIOJHEHHUE aIMUHUCTPATUBHOM MIPOLIEIYPHI SBISIOTCS:

- paboTHUK MecTHON AAMMHHMCTpAIMK, OTBETCTBEHHBIH 3a MOATOTOBKY ITPOEKTA PEILICHUS;

- 'maBa MecTHOI AAMUHUCTpALIMH.

3.2.6. Kputepun mpuHATHS pEIIEHUsS B paMKaX aJIMAHUCTPATHBHOM MPOIETYPHI:

HaJIMYME€ OCHOBAaHUM M OTKa3a B INPEJOCTABICHUM MYHUIMIAIBHON YCIYI'M, YKa3aHHBIX
B myHkTe 2.10. HacTosmero AJIMUHUCTPATHBHOTO PETIIAMEHTA.

3.2.7. Pe3ynbTaT aAMUHUCTPATUBHOMN MpOLEAYPHI U MOPSAAOK MEepejaun pe3ysibTaTa: HalpaBleHUe
3asBuTento (6o B MOILI) pemenus MectHol AAMHMHHCTpallMM O BblJade apXUBHOM CIIpaBKH,
BBIMHUCKH, KOMHUHM C MPUIIOKEHUEM COOTBETCTBYIOIEH apXWBHOW CIIPaBKH, BBIMHMCKH, KOMUH JIHOO
MMCbMa O HEBO3MOXKHOCTH HCIIOJIHEHUS 3allpoca C YKa3aHUEM MPUYHH.

3.2.8. Cnoco0 (ukcanuu pe3yipTaTa BHIIOIHEHUS aJMUHUCTPATUBHON MPOLIEYPhl: pETUCTpaLUs
B JKypHane peructpanuu pemeHuss MecTHOW AIMUHUCTpALMY O BblIaye apXUBHOM CHpPaBKH, BBIITUCKH,
KOIIMH JI100 MUChMa O HEBO3MOXXHOCTH UCIIOJIHEHUS 3apoca C yKa3aHUEeM ITPUUHUH.

V. ®opMbl KOHTPOJISI 32 HCIIOJIHEHHEM aIMUHUCTPATHBHOIO perjaMeHTa

4.1. Tekymmii KOHTPOJb 3a COOJIOJICHHEM TIOCIEI0BATEILHOCTH JCHCTBHM, ONpeaeNeHHBIX
aIMUHUCTPATUBHBIMHU TPOLEAYPAMH IO MPETOCTABICHUIO MYHUIIUNAIBHON YCIYTH, OCYIIECTBIISIETCS
I'maBoit MecTHOM AMUHUCTpaUK.

4.2. I'maa MecTHOM AJIMHUHUCTpPALUHM OCYIIECTBISIET KOHTPOJIb 3a: HAJJIEKAIUM HCIIOTHEHUEM
HACTOAIIEr0  AJIMUHUCTPAaTHBHOTO  periameHTa  paboTHHUKamMu  MecTHOW — AJMHUHHCTpAIUY;
obOecrieueHneM COXPAaHHOCTH TPHHATBIX OT 3asBUTENS JOKYMEHTOB W COONIOZCHHUEM pPaOOTHHKAMU
MecTHOW AAMHHHCTpAIH 0COOEHHOCTEH TT0 cOopy U 00paboTKe MEPCOHANBHBIX JaHHBIX 3asBUTEIS.
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4.3. I'naBa MecTHOM AJIMHUHHCTpALlMY, a TaKK€ MyHHUIUIAJIBHBIE CIIy)KallUe, HEMOCPEICTBEHHO
IIPEJOCTABIIAIONINE MYHULIMIIAIBHYIO YCIYTY, HECYT NEPCOHAIBHYIO OTBETCTBEHHOCTh 3a COOJIIOJCHHE
CPOKOB U TMOpsIKa IpHeMa JOKYMEHTOB, COOTBETCTBUE pE3YJbTAaTOB PACCMOTPEHUS JOKYMEHTOB
TpeOOBAaHUAM 3aKOHOJATENbCTBA, NPUHATHIO MEp [0 IPOBEPKE NPEJCTABICHHBIX JOKYMEHTOB,
COOJIFOJICHHE CPOKOB W TOPSJKAa MPEAOCTABICHHUS MYHHUIMNAIBHOM YCIYrW, MOATOTOBKHM OTKa3a
B IIPEJOCTABICHUY MYHULUIIAIBHONW YCIYTH, 32 COONIIO/IEHHE CPOKOB U MOpPsAKA BbIIaYM JJOKYMEHTOB.
IlepconanbHasi OTBETCTBEHHOCTb ['JaBbl MecTHOM AJIMUHUCTpalMM, a TaKkke CIyKalux,
HENOCPEACTBEHHO MPEAOCTaBIAIONIMX MYHHULHUINAIBHYIO YCIYry, 3aKpeIlUleHa B JOJDKHOCTHBIX
MHCTPYKIHUSAX B COOTBETCTBUU C TPEOOBAHUSAMH 3aKOHOIATEIbCTBA.

4.3.1. B wyacTtHOCTHM, MyHHMLUIAQJIbHBIE CIIy)Kalllie€ HECYT OTBETCTBEHHOCTb 3a: TpeOoBaHUE
y 3adBUTENEH JOKYMEHTOB WJM IUIaThl, HE IPEAYCMOTPEHHBIX HACTOSILUM AJIMHUHUCTPATUBHBIM
pEerIaMeHToOM; OTKa3 B IpPUEME JOKYMEHTOB II0 OCHOBAHMSAM, HE INPEAYCMOTPEHHBIM HAaCTOSAIIUM
AJMUHUCTPAaTUBHBIM  PEIVIAMEHTOM; HApyLIEHHWE CPOKOB PpErucTpaluy 3alpocoB  3asBUTENS
O IPENOCTaBICHUU MYHHULMIIAIBHOW YCIYrd; HapyLIEHHE CPOKa IPEJOCTaBICHUS MYHHUIUIAIBHOU
YCIIYTH.

4.4. PykoBonutens M®I] ocyiecTBiseT KOHTPOIb 3a HAUIEKAIIUM HCIOJHEHUEM HACTOSIIETO
AJMHUHUCTpPATHUBHOTO periaMeHTa padorHukamu M®ILI; nonHoTON npuHMMaemMbIx padoTHukamu MOIL]
OT 3asBUTEN1 JOKYMEHTOB M KOMIUIEKTHOCTH JOKYMEHTOB M Iepejaud ux B  MecTHyro
AJMUHHUCTpALUIO; CBOEBPEMEHHOCTBIO U MOJHOTOM nepeaun B MecTHyl0 AIMUHUCTPALIUIO PUHATHIX
OT 3asBUTENS JOKYMEHTOB; CBOEBPEMEHHOCTBIO M IIOJIHOTOW JOBEICHMS 1O 3asBUTENS INPUHATHIX
oT MecTHOH AIMUHHCTpaUuu HH(GOPMAIMA ¥ JOKYMEHTOB, SIBISIOIIMXCS PE3YyJIbTaTOM PpEHICHUS
O TNPEeAOCTABICHUM MYHUIMNAJIBHON YCIyrd, NpUHATOr0 MecTHON AIMHUHMCTpanueil; odecrieueHueM
COXPaHHOCTH TPHHATHIX OT 3asBUTENS JOKYMEHTOB M COOJIOJACHHUEM COTPYTHHKAMH I10/Pa3/ieiICHUS
ocoOeHHOCTeH 1o cOopy 1 00paboTKe MEPCOHATBHBIX JAHHBIX 3asBUTEIS.

4.4.1. TlepcoHaibHasE OTBETCTBEHHOCTh pykoBoauteias M®I] u pabotaukoB M®I] 3akperieHa
B JIOJDKHOCTHBIX MHCTPYKLHUSAX B COOTBETCTBUM C TpeOOBaHMSIMHU 3aKOHOAaTenbcTBa. PaboTHrKM MOI]
HECYT OTBETCTBEHHOCTb 3a: IOJIHOTY IpueMa KOMIUJIEKTa JOKYMEHTOB Yy 3asBMUTENS, B Cllydyae €Ciu
HECOOTBETCTBUE IPEICTABICHHBIX JOKYMEHTOB, YKa3aHHBIX B HAaCTOSIIEM AJIMUHUCTPATHUBHOM
perijameHTe, sIBUWIOCh OCHOBAHUEM JUIsl OTKAa3a 3asBUTEINIO B NPEAOCTaBICHUY MYHUIIMIIAIBHON YCIyTH;
CBOEBPEMEHHOCTh HMH(OPMUPOBAHMS 3asiBUTENII O pe3yibTaTe MPEeJOCTaBICHUS MYHHMLUIAIBHON
YCIIYTH; TpeOoBaHuE TUISt IPEIOCTABIICHUS MYHHUIIUITAJIbHON yCIyTU JIOKYMEHTOB
U (WIK) TIaThl, HE MPEAYCMOTPEHHBIX HOPMATUBHBIMU MTPABOBBIMU aKTaMU, PETYIUPYIOLUIMMHU MOPSI0K
MIPEIOCTABIIEHUSI MyHULIUTIAJIbHON YCIYTH.

4.5. B paMkax nOperoCTaBIE€HUS MYHULUINAIBHOW YCIYTH OCYLIECTBIISIIOTCS IJIAHOBBIE
U BHEIUIAHOBBIE TPOBEPKH IOJHOTHI M KadecTBa IPEAOCTaBICHUS MyHUIUNAIbHOM yciyru. ['maBa
MecTHO AJAMUHUCTpAIMM €XKEKBApTAILHO OCYILECTBIISIET BHIOOPOUHBIE IPOBEPKU €T 3asiBUTEICH Ha
IpeIMeT MPaBUIBHOCTU NMPUHATHS MYHHUIMNAIBHBIMU CIIY)KAIlMMHU PELICHHUH, a TakKe BHEMJIaHOBbIE
MIPOBEPKH B Cllyyae MOCTYIUIEHUS kajao0 (MpeTeH3uii) rpakJaH B paMKax J1I0Cy1e0HOro 00XaloBaHUs B
COOTBETCTBUH C MyHHUIIMIAILHBIM IPABOBBIM aKTOM O IIPOBEJCHUH ITPOBEPOK.

PykoBomurens MO®I] ocymiecTBiIseT IUIAHOBBIE W BHEIUIAHOBBIE IPOBEPKH JEATEIBHOCTH
pabotHuKOB M®II B cCOOTBETCTBUH C MOJOKEHUEM O IIPOBEAECHUH ITPOBEPOK.

V. locyneoHblii (BHecy1e0HBbII) MOPSA0K 005KaI0BAHUS PellIeHUil U AelcTBU
(0e3neiicTBusi) MeCTHOI AAMUHUCTPALMU, 3 TAKKE JOJKHOCTHBIX JIHI, MYHUIUIIAJIbHBIX
cay:kamux MecTHO AIMMHUCTPAUMN

5.1. 3asBUTEIM UMEIOT TIPABO Ha JAOCYAeOHOE (BHECYIEOHOE) 00KATOBAHHE PEIICHUH U JEHCTBUN
(Oe3nmelicTBUS), IPUHATHIX (OCYIIECTBIsIEMBbIX) MecTHOM AQMHUHHCTpAIMEH, TOMKHOCTHBIMH JTHIIAMU,
MYHHUIMIIAJBHBIMHA CIYKalMMUA MecTHOW AJIMUHHUCTpalMy B XOJ€ MPEIOCTABICHUS MYyHUIUNAIbHOMN
yenyru.  JlocyneOHbIN  (BHECYAE€OHBIN) TMOPSIOK OO0KajlOBaHHUS HE HCKIIOYAaeT BO3MOXKHOCTH
o0XaJloBaHUSI pelIeHud U JeiictBuil  (Oe3nelcTBUSA), MNPHUHATHIX (OCYILECTBISIEMBIX) B  XOJ€
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NPEJOCTaBICHUS] MYHULMNAIBHOW YCIyru, B cyaeOHoOM mopsnake. JlocyneOHblil (BHeCyneOHbIIN)
NOPAA0K 00KaJIOBaHUS HE SBJISIETCS JUIS 3asIBUTENSI 0043aTEIbHbIM.

5.2. 3asBUTENH MOXKET OOPATUTHCS C HKaT000H, B TOM YHUCIIE B CIEAYIOMIMX CIydasx: HapylIeHHE
CPOKa PEruCTpalMy 3a1poca 3asBUTEN O MPEJOCTaBICHUY MyHUIIMIIAIBHON yCIyry; HapyIIEHHE CpoKa
IIPEAOCTABIICHHs] ~ MYHULMIIAIBHOM  YCIIYTH; TpeOoBaHWE y  3asgBUTENS  JIOKYMEHTOB,
HE NPEAYCMOTPEHHBIX HOPMAaTUBHBIMU IPaBOBbIMM akTamu Poccuiickoit denepanuy, HOpPMATUBHBIMU
IIpaBOBBIMU aKTaMu cyObekTOB Poccuiickoil denepanny, MyHUIUIAIBHBIMA IIPAaBOBBIMU aKTaMU IS
IIPEIOCTABIICHUSI MYHHULMUIIAIBHON yCIYrd; OTKa3 B IPUEME AOKYMEHTOB, NPENOCTaBICHHE KOTOPBIX
MPEeyCMOTPEHO HOPMAaTHUBHBIMU IIPAaBOBbIMM akTaMu Poccuiickoii ®deaepanuu, HOPMATUBHBIMHU
IIPaBOBBIMU aKkTaMH cy0bekToB Poccuiickoit ®enepanuu, MyHULUIIATbHBIMUA [IPABOBBIMU aKTaMHU JUIS
IIPEAOCTABIICHUs] MYHULUIIAJIIBHON YCIYTW, y 3asBUTENSA; OTKa3 B IIPENOCTABICHUUM MYHMUIUIIAIbHOU
YCIYyTH, €CIIM OCHOBaHMSA OTKa3a HE NPEAYCMOTPEHbl (elepaibHbIMU 3aKOHAMU U INPUHATHIMU
B COOTBETCTBMM C HHMMM WHBIMH HOPMAaTUBHBIMHM IpaBOBbIMH akramu Poccuiickoit ®enepanuu,
HOPMAaTUBHBIMHM IIPaBOBBIMH aKTaMu cyObekToB Poccuiickoit ®depepauuu, MyHHLIMIIAIbHBIMU
MIPABOBBIMU aKTaMU; 3aTpeOOBAHUE C 3asIBUTENS IPU MPEIOCTABICHUN MYHULIMIIAIBHOW YCIIYTH IIJIATHI,
HE NPEeAyCMOTPEHHOW HOPMAaTHBHBIMU IIPAaBOBBIMM akTamu Poccuiickoir denepannuy, HOpMaTHBHBIMU
[IpaBOBBIMU aKTaMu cyobekToB Poccuiickoit denepanny, MyHULIUIIaIbHBIMU IPABOBBIMHU aKTaMH; OTKAa3
MecTtHOl AJQMUHHMCTpauuy, JIOJDKHOCTHOTO JMna MecTHOW AJIMUHHMCTpAaluyd B HCIPABICHUU
JOMYIICHHBIX OMNEYaTOK W OMMOOK B BBIJAHHBIX B pE3yibTaTe INPEIOCTABICHHUS MYHUIUITAIHHON
YCIYr'H JOKYMEHTax J1u00 HapylleHHe YCTaHOBJIEHHOI'O CPOKa TAaKUX UCIPABICHUH.

5.3. Tlpuem >xamo6 B mucCbMeHHOW (opme ocymiecTBisiercs MeCTHOW AIMUHHCTpaIueit
[0 aJapecy M B COOTBETCTBUM C TpapukoM palOThl, yKa3aHHbIM B IyHKTe 1.3. HacTosmiero
AIMUHUCTPATUBHOTO periiameHTa. JKanoba B MICBEMEHHOHN opMe MOXKET ObITh HaIlpaBJICHA IO MOYTE.

B canyyae mnojmaum kanoObl IpU JIMYHOM [IpUEME 3asBUTENb NPEACTaBISIET JIOKYMEHT,
YAOCTOBEPSAIOUIMI €r0 JIMYHOCTh B COOTBETCTBUU € 3aKOHOAATENbCTBOM Poccuiickon denepannm.

5.4. B ciyuyae ecnu xano0a mojaercs yepe3 NpeACTaBUTENs 3asBUTENs, TaKKe MpPEICTaBIseTCs
JOKYMEHT, IOATBEPKAAIOIIMN IIOJHOMOYMSA HA OCYLIECTBICHHE JACUCTBUHA OT HMMEHM 3asBUTEIS.
B kauecTBe NOKyMEHTa, MOATBEPKIAIOIIETO ITOJIHOMOYMS HA OCYILECTBICHUE NIEHUCTBUNH OT HMMEHU
3asiBUTENs, MOXKET ObITh MpeACTaBlieHa: OQOpPMIIEHHas B COOTBETCTBUU C 3aKOHOJATEIbCTBOM
Poccuiickoit ®Penepanun J0BepeHHOCTb (Ui (U3MYEeCKHX JUI); O(QOpPMIIEHHAas B COOTBETCTBHU
¢ 3akoHozaarenbcTBOM Poccuiickoli @Denepanuy JOBEPEHHOCTb, 3aBEPEHHAs I€4aTblO 3asBUTEI
U TIOJNMCaHHasl PyKOBOJUTENIEM 3asBUTENS WM YIOJIHOMOYEHHBIM 3TUM PYKOBOJUTEIEM JIHIIOM (U1
FOPUJIMYECKUX JIMI); KOMHS PelIeHUs O Ha3HAYeHWHW WM 00 u30paHuu JUOO0 MpUKa3a O HA3HAUYCHUU
¢u3MYecKoro JMla Ha JOJDKHOCTb, B COOTBETCTBMM C KOTOPBIM Takoe (M3MYEecKoe JMLO olnagaer
IIpaBOM JIEHCTBOBATh OT UMEHU 3aBUTENS 0€3 TOBEPEHHOCTH.

5.5. B oanektponHoit ¢opme B MecTHyI0 AIMUHHUCTpALMIO Kaloba MOKeT OBbITh IO/JaHa
3asiBUTENIEM IOCPEJCTBOM: OQHIMaIbHOr0 caiita MecTHOW AJMHUHHCTpalMd B HH(OPMAlMOHHO-
TEJIEeKOMMYHUKAIIMOHHONW ceTu «lHTepHeT»; QenepaibHON ToCyJapCTBEHHONH WH(POPMAIMOHHOM
cucteMbl «EQUHBIN TIOpTan TOCYAapCTBEHHBIX W MYHUIMNAIBHBIX ycayr (dbynkuwii)» umu [loprana.
IIpu nmomaye >xano0 B DSJIEKTPOHHOM BHUJE JOKYMEHTHI, yKa3aHHble B IyHKTe 5.4. HacTOsILEro
AJMUHUCTPAaTUBHOTO PErJIaMEHTa, MOTYT OBITh MPEJCTaBJIEHbl B (DOpME 3JIEKTPOHHBIX TOKYMEHTOB,
MOATMCAHHBIX 3JIEKTPOHHOH MOAIUCHIO, BUJI KOTOPOH MPELyCMOTPEH 3aKOHOAATEILCTBOM Poccuiickoi
®denepanuu, Mpu 3TOM JOKYMEHT, YOCTOBEPSIOINMA JTMYHOCTh 3asBUTEINS, HE TpeOyeTcs.

5.6. PaccMoTpenue xano0b MecTHOM A TMUHUCTpAIUei.

- XKanoGa moxeT ObITh NOaHa 3asiBUTENIEM Uepe3 CTPYKTypHBIe noapasaenenus MOLI.

- IIpu noctymienuu >xanodsl M®I[ obecnieunBaer ee nepenauyy B MecTHYI0 AJIMUHHUCTPAIHIO
B MOPSAJKE U CPOKH, KOTOPBIE YCTAHOBJIEHBI COIVIAIIEHHEM O B3auMozeicTeun Mexay M®Ll u MectHoi
AJMUHUCTpAIMel, HO He MO3/IHee CIeIyIoIero pabovero AHS CO AHS MOCTYIIJICHUS KalOOBI.

- JKamoba Ha HapymeHHe TOpsSAKa MPENOCTaBIEHUS MYyHHIMNaIbHOW yciuyru MOIL]
paccmaTpuBaeTcs MecTHOM AamuuucTpanuei. IIpu 3ToM Cpok paccMOTpeHHs ajloObl MCUUCISIETCS
CO JTHS PETHCTPALUH KajJo0bl B MeCTHOM A IMUHHUCTPAIIUH.
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5.7. Kanoba nomkHa coaep)kaThb: HAMMEHOBAHME TOCYJApPCTBEHHOIO OpraHa WM OpraHa
MECTHOTO CaMOYIpABJICHUs, B KOTOpbIE HAIIPABISAET MUCBMEHHOE OOpalleHue, Ju00 (paMUINIo, UM,
OTYECTBO COOTBETCTBYIOLIETO JOJDKHOCTHOTO JIMIIA, JUOO JODKHOCTH COOTBETCTBYIOLIETO JIMIA, a
TaKkXke CBOM (aMMIIMIO, UMs, OTYECTBO (IIOCIEIHEE - MPU HAIUYMM), TOYTOBBIM ajpec, M0 KOTOPOMY
JOJDKHBL OBITH HANpaBlIeHbl OTBET, YBEAOMJIGHHE O IMepeajipecalud OOpalleHHs, H3J1araer CyTh
IIPEUIOKEHUS, 3asBICHNS WU KaJloObl, CTABUT JMYHYIO MOANUCH U AaTy. B ciydyae HEOOXOIUMOCTH K
XKajo0e MPHUIIAraloTcs JOKyMEHTBl M MaTepHalIbl THOO0 WX KOIHUH.

5.8. B cimyuae ycTaHOBIIEHHMS B XOJ€ WIM IO Pe3yJibTaTaM PAacCMOTPEHUs >KaloObl MPU3HAKOB
COCTaBa aMUHUCTPATUBHOIO MPAaBOHAPYILIEHUS WM IPECTYIUIEHUS, JOHKHOCTHOE JIMIO, HAJIEIEHHOE
MIOJJHOMOUYHMSIMU 110 PAaCCMOTPEHHIO >Kano0, He3aMeUIMTENbHO HalpaBiisieT MMEIOLIMecs MaTepualbl
B OpraHbl IPOKYpPATYpBHI.

5.9. XKano6a, mocrynusiias B MecTHY10 AJIMHHUCTPAIHIO, TOIJICKUT PETUCTPAIIUU HE IMO3IHEE
creaytomiero pabouero AHA co AHA ee nocTyruieHus. JKanoba moaeXuT pacCMOTPEHHUIO JOKHOCTHBIM
oM MecTHOM AJMUHHUCTpalKY, HaI€JI€HHBIM MOJTHOMOYMSIMHU 110 PACCMOTPEHHUIO )Kano0, B TEUEHUE
nsATHaAUATH pabouumx [HEH co JOHSA ee peructpauuu. B cimywyae oOkamoBanus oTkaza MecTHOM
AnMuHMCTpanuy, JOHKHOCTHOTO JIMIa MecTHOM AIMUHHUCTpAlUU B IPUEME TOKYMEHTOB y 3asBUTEIS
m00 B WCIpaBIIEHUH JOMYHICHHBIX ONEYaTOK M OIIMOOK WJIM B CiIydae OOKAIIOBaHHMS HapyIICHHS
YCTAHOBJICHHOT'O CpOKa TaKUX MCIPABJICHUH jkanoba paccMaTpUBaeTCs B TEUEHHUE MATH pabouux JHEH
CO JIHS €€ PETUCTPALIUH.

5.10. Ilo pe3ymbraTam paccMOTpeHHs >kajao0bl MecTHass AJMMHUCTpALUsl MPUHUMAET OJIHO
U3 CIEAYIOIINX PELICHUM:

a) 00 Yy/IOBJIETBOPEHHM >KaJIOObI, B TOM uucie B (opMe OTMEHbl MPHUHATOrO pEIIeHUs,
UCIPABJIEHUS JOIMYIIEHHBIX MecTHOM AZIMUHUCTPALIMK ON€YaTOK U OLIMOOK B BBIJJAHHBIX B pE3yJIbTaTe
IIPEIOCTABIICHUS MYHMLMIIAJBLHOW YCIYTM JOKYMEHTaX, BO3Bpara 3asBUTEII0 JCHEKHBIX CPEICTB,
B3MMaHHE KOTOPBIX HE MPEIyCMOTPEHO HOPMAaTUBHBIMM IPAaBOBBIMU akTamu Poccuiickonn Penepanuu,
HOPMAaTUBHBIMM HPAaBOBBIMH aKTaMu cyObeKkTOB Poccuiickoir denepanuy, MYyHUIUNAIbHBIMU
[IPaBOBBIMU aKTaMHM, a TAaKK€ B MHBIX (OopMax, HE MO3/HEE MATH pabouux JHEH CO JIHSA NPUHATHUS
pELIeHNs, €CJIM NHOE HE YCTAaHOBJIEHO 3aKOHOaTenbecTBOM Poccuiickoit denepanun;

0) 00 oTKa3e B yJIOBJIICTBOPCHUHU KAITOOHI.

5.11. OTBeT 1o pe3yabTaTaM PacCMOTPEHUS KanoObl HAMIPABIAETCS 3aBUTENIO HE TMO3]HEe JHS,
CIIEYIOILETO 3a THEM IPUHSTHS pellleHus, B MucbMeHHOU (opme. B oTBeTe mo pesynabTaTam kaio0sbl
yKa3bIBAIOTCS: HaMMEHOBaHME MecTHOM AJIMHHMCTpALMM, paccMOTpeBIIEH kajao0y, JOIKHOCTH,
dbamunusi, uMs, OTYECTBO (IIPU HAIWYUM) YHOJIHOMOYEHHOro Jsuna MecTHOH AJIMUHUCTpaLuy,
NPUHABIIETO pEUIeHHEe MO0 Xajolde; HOMEep, AaTa, MECTO IMPHUHATHUSA PpeIIeHUs, BKIOYas CBEIEHUS
0 JOJKHOCTHOM Jiuiie MecTHOM AJMUHHCTpalMy, pelleHue Win AeiictBue (6e3aeiicTBUe) KOTOPOTro
obxxamyercs; haMuius, UMs, OTYECTBO (IPU HAJIMYUHU) WIM HAUMEHOBAHUE 3asBUTENSI; OCHOBAHMS IS
MIPUHSATHSL pELIeHHUsI 110 XkKajlobe; B cilydae, eciy kanoba npru3HaHa 000CHOBAaHHOW, — CPOKH YCTPaHEHUs
BBISIBJICHHBIX HAPYLIEHUH, B TOM YHCJE CPOK IIPENOCTABIEHUS PE3yjbTaTa MYHULUNAIBHON YCIYIH;
CBEICHHUS O MOPsAKE 00>KaJIOBaHUsI PUHATOTO T10 JKai00€e perIeHus.

5.11.1. OtBer mo pe3yabTaTaM pPacCMOTPEHUsS >KAJIOOBI TOANUCHIBACTCS YIOJIHOMOYEHHBIM
Ha PacCMOTPEHHUE KAIOOBI JOKHOCTHBIM JUIIOM MecTHOoM Anmunuctparuu. [1o xenanuio 3asBUTEINS
OTBET 10 Pe3yJIbTaTaM PACCMOTPEHUS KaJ00Bl MOXKET OBITh MPEACTABJIECH HE MO3HEE AHS, CIEAYIOIIEro
3a JHEM MpUHATUS pelieHus, B (opMe >3JIEKTPOHHOTO JOKYMEHTAa, MOJAMNUCAHHOTO 3JIEKTPOHHOMN
MOJAINUCHIO YIOJHOMOYEHHOIO JIMLA, BHUJA KOTOPOM YCTAaHOBJIEH 3aKOHOJATENbCTBOM Poccuiickoit
denepanuu.

5.12. MectHass AIMUHHUCTpaLKs OTKA3bIBACT B YIOBJIETBOPEHUH KAJIOOBI B CISAYIOIIUX CIYYasX:

- HaJIMYMe BCTYIMUBIIETO B 3aKOHHYIO CUITy pPEUIeHHs Cy/a, apOUTpa)KHOTO CyAa IO Kaiobe 0 ToM
Ke TpeIMeTe M IO TeM JKE€ OCHOBAaHHMM; I0aya >KaloObl JIMIOM, IOJHOMOYHUS KOTOPOTO
HE MOJITBEPK/ICHBI B MOPAJIKE, YCTAHOBIEHHOM 3aKOHOAATENLCTBOM Pocculickoit denepanuu;

- HaJIM4YMe peleHus Mo ajiole, MPUHIATOr0 paHee B OTHOIIEHHH TOTO XK€ 3asBUTENS U IO TOMY
e MPEeAMETY >KaJ00BbI.
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5.13. MecTtHass AAMUHUCTpaNUs MPU MOTYYESHUH KAI0O0bI, B KOTOPOH cozepKaTcs HEIeH3ypHbIe
00 OCKOPOUTENbHBIE BBIPAXEHHS, YTPO3bl KU3HH, 3J0POBbI0 U MUMYILECTBY JOHKHOCTHOTO JIMIIA, a
TaK)X€ YJICHOB €ro CEeMbH, BIPABE OCTABUTH KanoOy 0e3 OTBEeTa MO CYIIECTBY IMOCTABICHHBIX B HEM
BOIIPOCOB U COOOWIWTh TpakJaHWHY, HaNpaBHUBIIEMY oOpalieHue, O HEeJAOMYCTUMOCTH
3II0YNOTPEOICHUS TIPABOM;

5.14. MecTtHast AIMHUHHUCTpAIKs HE 1aeT OTBET Ha KajgoOy M HEe HalpasisieT e€ Ha paCCMOTPCHHE
B CJIydae, ecIM TeKCT MUCbMEHHOTo 00palieHus He TI0/1aeTCsl MPOYTEHHUIO, O YeM B TEUEHUE CEMU JTHEH
CO JIHS PErUCTpaIUU KaIoObl cOOOIIAeTCs rpakIaHuHYy, HallpaBUBLIEMY Kajo00y, ecliu ero GpamMumius u
IIOYTOBBIN a7pec NOAAAIOTCS POYTEHHUIO.



[Ipunoxenne Ne 1

K AJIMUHUCTPATUBHOMY periaMeHTy MectHoit
AJIMUHHUCTpAllMd BHYTPUTOPOJICKOTO MYHHUIIMIAIBHOTO
obpazoBanus Cankrt-IlerepOypra MyHUITUIIATBLHBIN OKPYT
AKazieMu4ecKoe I0 IPEJOCTABIECHUI0 MYHHUIMIAIbHOM
YCIYTU MO BBIJA4Y€ apXUBHBIX CIIPABOK, BBIMHCOK, KOMHIA
ApXUBHBIX JTOKYMEHTOB OpraHoB MECTHOTO
CaMOYNpaBJIEHUS! BHYTPUTOPOJCKOTO MYHUIUIATHHOTO
obpaszoBanus Cankr-IlerepOypra MyHUIMTAIBHBIA OKPYT
AxazeMuueckoe

BJIOK-CXEMA

npeaoCTaBJICHUA MYHHHHHaHBHOfI YCIYTd IO BbLAAYC apXUBHBIX CIIPABOK, BBIITUCOK, KOITHI AOKYMCHTOB
OpraHOB MECTHOT'O CaMOyIIPaBJICHUS BHYTPUTOPOACKOTO MYHUIIUIIAJIBHOI'O O6paSOBaHI/I$I

Cankr-IlerepOypra MyHUIIUIIATIBHBIN OKPYT AKaJeMUYecKOe

Y

> 3asBuTens <t
HanpasneHue 3anBneHNa|M KOMNNEKTa IOKYMEHTOB
// Mecmaﬂ\ /
{ { MoL,
afMUHUCTPaLMA \
1. NMpuem v perucTpauma 3aasaeHui
p p pauy dopmuposaHue n MpUem AOKYMeHTOB NHbopmuposaHue
" ,qouymerTo%rpam,an (B TeueHue nepesaya € o sanenTens v nx 3aABUTENA O
pa6overo aHA) KOMMN/IeKTa e e pesynbTaTax
[IOKYMeHTOB npegoctasneHns
3aABUTENA B MYHWLMNANbHOM
MecTHyto ycnyrv (B TeyeHme 2
aAMMHUCTpaumio (B pabouunx aHen)
2. MpUHATME pelleHus o SNIEKTPOHHOM BUAE A
npesoCcTaBAeHUN MyHULMNANLHO — 1 pabounii Ak,
YCAYTY N0 BblAaye apXmBHbIX Ha GymaxHbix
CNPaBOK, BbINUCOK, KOMMUIt apXMBHbIX Hocutenax — 3
L—  [OKYMEHTOB; MHPOPMMpPOBaHME pabounx Ans)

3anBuUTENA O pesynbTate

npeaoCcTaBNEHUA MYHULMMNANbHON
yCnyru; nepegada pesynbrata B

M®LL (B TeueHune 16 pabounx aHeit)

Mepepaya JOKYMEHTOB
0 NPeAoCTaBNAEHUM MYHULMMNANBHOM
ycnyru nnbo oTKas B NpeAocTaBneHUN
MyHUUMNanbHoM yeayrm 8 MOL, gaa nx

nocneayoLein nepesayv 3ansuTtento
(B aneKTpoHHOM Buae — B TedeHue 1
pabouero AHA, Ha BYMaXKHbIX HOCUTENAX
— B TeyeHue 3 paboumnx gHein)




[Tpunoxenne Ne 2

K

AJIMUHUCTPATUBHOMY

peraamMeHTy

MectHoH

AJIMUHHUCTpAllMd BHYTPUTOPOJICKOTO MYHHUIIMIAIBHOTO
obpazoBanus Cankrt-IlerepOypra MyHUITUIIATBLHBIN OKPYT
AKaZeMHUYecKoe MO MPEJIOCTABICHUIO MYHHUIIUIATLHOU
yCIYTU MO BbIJAa4€ apXUBHBIX CIPABOK, BBIMHCOK, KOMHIA

APXUBHBIX

JIOKYMEHTOB

OpraHoB

MECTHOI'O

CaMOYIIpaBJIEHUs] BHYTPUTOPOJACKOIO MYHMIMIIAIBHOTO
obpaszoBanus Cankr-IlerepOypra MyHUIMTAIBHBIA OKPYT
AxazeMuueckoe

Anpeca cTpykTypHbIX noapaszaenenuii Cankr-IleTepOyprckoro rocy1apcTBeHHOro Ka3eHHOT o

yupesxaeHusi « MHOropyHKIMOHAJIBHBIN LEHTP NpeAoCTaB/ICHUSs

rocy1apCTBEHHBbIX 1 MYHHIIUNIAJIBHBIX YCIYD»

No HanmenoBanue [TouToBBIl agpec CrpaBoYHBII Anpec I'padpux paboThr
CTPYKTYpPHOTO TenedoH AIIEKTPOHHOU
M0/Ipa3IeJIeHUs TIOYTHI
1 | Muorodyukunonansubiii | Cankr-IlerepOypr, 573-90-00
ueHTp Aamupanteiickoro | CamoBas yi., WIH
paiiona 1. 55-57, murep A 573-99-80
2 | Muorodpyukunonansubiii | Cankr-IlerepOypr, 573-90-00
LEHTP 15-s aunus B.O., )5 03054
BacwuiieoctpoBckoro n. 32 573-94-85
paiioHa
3 | Cexrop Ne 1 Cankr-IlerepOypr, 573-90-00
MHuoro¢dyaknuonansHoro | yia. Haxumosa 1. 3, WU
IeHTpa KOpI. 2, mutep A 576-20-86
BacuneoctpoBckoro
paiiona
4 | Muoro¢pyakimonaneueiidi | Cankt-IletepOypr, 573-90-00
1eHTp Beiboprekoro HoBopoccuiickas 158105
pariona yi., 1. 18 573-99-85 EskeHEBHO
5 | Cekrop Ne 1 Cankr-IlerepOypr, 573-90-00 . 5[9 00
MuorogyuknuonaisHoro | [IpuaopoxHnas WA 21’ 00
neHTpa Beiboprekoro amnest, 1. 17, 573-94-80 knz@mfcspb.ru A0 &2
o 0e3 nepepbiBa Ha
paiioHa autep A oben
6 | MuoropynkunonanbHbiii | Cankr-IlerepOypr, 573-90-00
neHTp Kanuauuckoro I'paxxnanckuii np., WA
paiiona n. 104, xopr. 1, 576-08-01
autep A
7 | Cekrop Ne 1 CankT-IlerepOypr, 573-90-00
Muoro¢ynkunonansHoro | KonnparbeBckuit WIH
neHTpa Kamuauackoro np., A. 22, marep A 573-96-95
paliona
8 | MuorodyuknuonansHb | Cankr-IleTepOypr, 573-90-00
ueHtp Kuposckoro np. Crauexk, 1. 18 W
paiioHa 573-94-95
9 | Cekrop Ne 1 Cankr-IlerepOypr, 573-90-00
MHuorodynkumnonansHoro | mnp. Hapogsoro WA
uentpa Kuposckoro Omnomyenws, 1. 101, | 573-90-28

parioHa

ouTep A,
nomenienue SH




10 | Muoro¢dysakuuonansueii | Cankr-IlerepOypr, 573-90-00
uentp Konmunckoro r. Kommuno, WU
paiioHa np. Jlenuna, a. 22 573-96-65

11 | Cexrop Ne 1 noc. Meramnoctpoit, | 573-90-00
MpuorodynaknuonansHoro | Cagoas yi., 1. 21, I
nenTpa KonmuHckoro KopI. 3 573-90-07
parioHa

12 | Muorodyuknuonansubeiii | Cankt-IletepOypr, 573-90-00
LIEHTP Hosouepkacckuii WU
KpacHorBapaeiickoro mp., 1. 60, murep A 573-90-30
parioHa

13 | Muoro¢dysaknuonansusiii | Cankr-IlerepOypr, 573-90-00
neHtp Kpacnocenbckoro | yi. [orpannvnuka WIN
paiiona I"apwpkaBoro, 1. 36, 573-99-90

KopI. 6

14 | Cexrop Ne 1 r. Kpacuoe Cerno, 573-90-00
MuorodyakunonansHoro | yi. OcBoOOXKAEHHS, | HIIH
uentpa Kpacnocensckoro | a. 31, kop. 1, 417-25-65
pailioHa autep A

15 | Muoro¢dyaknuonansueiii | Cankr-IlerepOypr, 573-90-00
nentp Kponmranrckoro | r. Kponmranr, WIN
paiiona np. Jlenuna 1. 39a, 610-18-56

autep A

16 | Muoro¢dyaknuonansueiii | Cankr-IlerepOypr, 573-90-00
HEeHTP MOCKOBCKOTO bnaronathas yi., WIN
paiiona n. 41, nurep A 573-99-30

17 | Cextop Ne 1 Cankr-IlerepOypr, 573-90-00
MuorodyskimoHanbHoro | HoBomamaitsioBckuit | wiu
1eHTpa MoCKOBCKOTO np., 1. 34, xopr. 2 573-90-09
paiioHa

18 | Muoro¢dynkuuonansnslii | Cankr-IlerepOypr, 573-90-00
nentp Kypoptroro r. CecTpoperlx, WA
paiioHa ya. Tokapesa, 1. 7, 573-96-70

autep A

19 | Muoro¢dysaknuonansnelii | Cankr-IlerepOypr, 573-90-00

ueHTp Hesckoro paiiona | np. bonbpnieBUKOB, WA
a. 8, xopr. 1, 573-96-75
autep A

20 | CexTop Ne 1 Cankr-IlerepOypr, 573-90-00
MpuorodyaknuonansHoro | yia. Cenosa, 1. 69, WA
neHTpa Hesckoro paiiona | kopm. 1, murep A 573-96-80

21 | Muorodynkimonansuslii | Cankr-IlerepOypr, 573-90-00
uentp Ilerporpaackoro KamennooctpoBckuii | uinm
paiioHa ap., 1. 55, murep I 573-96-90

22 | Cektop Ne 1 CankT-ITerepOypr, 573-90-00
MHuoro¢dyHkimronansHoro | yi. Kpacxoro WIH
nenTpa [lerporpaackoro | Kypcanra, 1. 28 573-90-21
paliona

23 | MuorodyuknuonanbHbeiii | CankT-IlerepOypr, 573-90-00
uentp Ilerpoasopuosoro | r. Ilereprod, WIH
paiioHa yi1. bpaTtheB 573-99-41

['opkyieHko, 1. 6,
autep A




24 | Cextop Ne 1 Cankr-IlerepOypr, 573-90-00
Muoro¢dynkimnonanbHoro | T. JIoMOHOCOB, WU
[EHTpa yi. [ToGensl, 1. 6, 573-97-86
ITerpoaBopiioBoro autep A
parioHa

25 | Muorodyukimonanpabii | CankT-IleTepOypr, 573-90-00
uentp [Ipumopckoro aest WA
paiioHa KorenpHukosa, 1. 2, | 573-90-60

KopI. 2, mutep A

26 | Cexrop Ne 1 Canxrt-IlerepOypr, 573-90-00
Muoro¢dysaknuonansHoro | HoBokonomspkekuit | wim
nentpa [Ipumopckoro mp., 1. 16/8, nmurep A | 573-96-60
parioHa

27 | Cextop Ne 2 Cankr-IlerepOypr, 573-90-00
MmuorodynknuonansHoro | borareipckuii mp., W
nenTpa [Ipumopckoro n. 52/1, marep A 573-94-90
paiioHa

28 | Cektop Ne3 CankT-IlerepOypr, 573-90-00
Muorodyukunonansaoro | lllyBanoBckwuii mp., WIH
nenTpa [Ipumopckoro n. 41, kopm. 1, 573-91-04
parioHa autep A

29 | Muorodynkmuonansnsiii | Cankr-IlerepOypr, 573-90-00
ueHtp [lymkunckoro r. [Tymkun, Manas U
paiiona yi., 1. 17/13, 573-99-46

autep A

30 | CekTop Ne 1 CankT-IlerepOypr, 573-90-00
Muorodyukuunonansaoro | noc. llymapsi, WIH
nentpa [lymkuHckoro [TymkuHCKas yiI., 573-91-09
parioHa I. 38, nutep A

31 | CekTop Ne 2 CankT-IlerepOypr, 573-90-00
Muoro¢yHakunonansHoro | r. ITaBiosck, WIH
nentpa [lymkuHCcKoro [Tecuansrit mep., 573-90-04
paiioHa n. 11/16

32 | MuorodpyuknuonanpHbii | Cankr-IletepOypr, 573-90-00,
ueHTp OpyH3EHCKOTO HyHnaiickuii np., 573-96-85,
pariona 1. 49/126, nutep A 573-96-89

33 | Cekrop Ne 1 Cankr-IlerepOypr, 573-90-00
MHuorodyaknuonansHoro | mp. Cnassl, 1. 2, 1581071
ueHTpa OpyH3eHCKOro Kopm. 1, nutep A 576-07-95
paiioHa

34 | MHorodyHkunoHanbHbli | Cankt-IletepOypr, 573-90-00
uentp LlenTpanbHOro Hesckuii tip., 1. 174, | win
paiioHa autep A 573-90-57
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[Tpunoxenne Ne 3

K AJIMUHUCTPATUBHOMY periaMeHTy MectHoit
AIMUHUCTpAaMU ~ BHYTPUIOPOACKOTO  MYHMIIMIIAJILHOTO
obpaszoBanus Cankt-lIleTepOypra MyHUIIUTIATBHBIM OKpPYT
AkaneMu4eckoe 1O MPEJOCTaBICHUI0 MYHUIMIAIbHOM
yCIyTd MO BbIJade apXHUBHBIX CIPABOK, BBHIMHCOK, KOMHIA
aApXUBHBIX JOKYMEHTOB OPraHOB MECTHOI'O CaMOYIIPaBJICHUS
BHYTPUTOPOJICKOTO MYHHIIUIIAIEHOTO o0pa3oBaHUs
Cankr-IlerepOypra MyHUIIMITATBHBIN OKPYT AKaeMHUYeCKOe

I'maBe MecTHOM AIMUHUCTpALINU

oT
IPOKUBArOIIEro(ei)
TenedoH
JOMAIITHUN
pabounii
3asBiicHUE

[Ipomry BeIAATH

KonnuecTBo sx3eMILIsspoB

Konust HeoOxoquma st

IToamuce

Jlara

yKasamo aopecama
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K  AJIMHUHUCTPaTUBHOMY  perjiaMeHTy  MecTHoM
AJIMUHHUCTpPALIMU BHYTPUTOPOJCKOTO MYHUIIUIIAIEHOTO
obpazoBanusi  Cankr-IlerepOypra MyHUIIMIIAIBHBIN
OKpyr  AKaJeMHUYeCcKOe 1o IIPEIOCTABIIEHUIO
MYHULIUNIAJIBHOW ~ yCAYTM 1O BbIJa4€ apXUBHBIX
CIPaBOK, BBIIUCOK, KOMUUA apXHMBHBIX JOKYMEHTOB

OpraHoB MECTHOTO caMOyIpaBJIeHUS
BHYTPUTOPOJICKOTO ~ MYHHUIIMTIAIBHOTO  00Opa30BaHUs
Cankr-IlerepOypra MYHULIMTIATBHBINA OKpyT

AxanemuueckoedopMa apXMBHOM CIIPABKH

(Ha3BaHUE apXUBa)

(mouTOBBIN MHACKC, aJpec, aapecart, TenedoH, Gakc)

APXUBHA I CIIPABKA®
N
(mara)
Ha N oT
PykoBoauTens opranusanuu [Tonnuce Pacinmdpoka noanucu
OcHoBanue:
Hcnonnurens [Toanuce Pacmmgposka noanucu

Ileuatn

®opmar A4 (210 x 297 mm)

3 ApxuBHas ClipaBKa M apXUBHasl BBINHCKA COCTaBJIAIOTCS C 00O3HAUCHHEM Ha3BaHUs MH()OPMAIMOHHOTO IOKYMEHTa
«ApxuBHas CIIpaBKa», «ApXMBHas BBIITMCKa». TeKCT B apXMBHOM CHpaBKe JAETCS B XPOHOJIOTHYECKOH MMOCIIeI0BaTEeIbHOCTH
cOOBITHII ¢ yKa3aHHWEM BHJIOB apXMBHBIX JOKYMEHTOB M UX JaT. B apXuBHOH crpaBKe JOIyCKaeTcs IUTHPOBAHHE apXHBHBIX
JIOKYMEHTOB.

HecoBnagenue oTAEnbHBIX JAHHBIX apXHUBHBIX JOKYMEHTOB CO CBEICHUSMH, M3JIOKEHHBIMH B 3alpOCE, HE SBIAETCS
MPEIsATCTBUEM [UI BKIIOUEHHMS HMX B APXMBHYIO CIPaBKy IPU YCIOBHH, €CIIM COBMAJEHHE BCEX OCTAIBHBIX CBEICHHUH
HE BBI3BIBAET COMHEHUH B TOXKAECTBEHHOCTH JIMIA WIH (PAKTOB, O KOTOPHIX TOBOPHUTCS B apXUBHBIX JOKyMEeHTaX. B apxnBHOI
CIpaBKe 3TU JAaHHBIE BOCIPOM3BOIATCA TaK, KAK OHM M3JIOKEHBI B apXUBHBIX JOKYMEHTAaX, 4 PACXOXKICHUs, HECOBIAJCHHUS
U HETOUYHBIE Ha3BaHMA, OTCYTCTBHE MMEHM, OTYECTBA, MHUIMAJIOB WM HAJUYUE OJHOTO M3 HUX OTOBAPUBAIOTCS B TEKCTE
crpaBkH B ckoOkax («Tak B TokymMeHTe», «Tak B TEKCTE OpUTHHATAY).

Caenenus o pabdore, yuebe B HECKOIBKUX OpPraHU3alusaX, yueOHBIX 3aBeICHHUSIX BKIIOYAIOTCS B OJJHY apXUBHYIO CIIPABKY.

B mpuMeuyaHusx Mo TEKCTy apXMBHON CHpPaBKHM OTOBapHBAIOTCS HEPa30OPUMBO HANKCaHHbIC, HCHPABICHHBIE aBTOPOM,
HE MOJAIOIINecs NMPOYTEHHIO BCIEJACTBHE MOBPEXICHHUSA TeKcTa opurmHana mecra («Tak B TekcTe opurnHanay, «B TekcTe
HEpa300PIHBO»).

B Tekcre apXWBHOW CHpaBKH HE MAOIYCKAIOTCS W3MEHEHHS, WCIPABICHHSA, KOMMEHTApPHH, COOCTBEHHBIC BBIBOJBI
UCTIOJHUTEINSL MO COJEPKAHUIO apXUBHBIX JOKYMEHTOB, Ha OCHOBAHUM KOTOPBIX COCTABIEHA apXUBHas clipaBka. B koHIe
ApXUBHOHM CIIPaBKM MPUBOASTCS apXUBHbIE MIM(PHI U HOMEPA JIMCTOB €MHUIl XpaHEHHUsI apXMBHBIX JIOKYMEHTOB, II€4aTHbIC
U3JaHUs, UCTIIOIb30BaBIINECS JUI COCTABIEHUS apXUBHOM CIIpaBKU. B TekCTe apXMBHOW CIIPaBKH JOIMYCKAeTCsA MNPOCTaBICHUE
apXUBHBIX MH(PPOB ¥ HOMEPOB JIMCTOB €AMHHIl XPAaHCHMS! apXHUBHBIX JIOKyMEHTOB Cpa3y IOCIE M3JIOKEHUs KaX1oro (akTa
i coObITHs. B apxuBHOIi cripaBke, 00b€M KOTOPOH NPEBBIIIAET OANH JIKCT, JTUCTHI JOJDKHBI OBITH MPOIIUTEI, TIPOHYMEPOBAHBI
U CKpEIUIEHBI euaTbio MecTHON A IMUHUCTpAIUH.

ApxuBHas CHpaBKa, IIpeJHa3HAYCHHAs JUII WCIIOJB30BaHMS Ha Tepputopuu Poccuiickoit deneparin, MoaMUCHBACTCA
riaBoii MecTHOW AZMUHHUCTpAINH, U 3aBepseTCs meyatbio MecTHOW AMHUHHCTpA. ApXUBHAS CIpaBKa, MpeIHa3HAuYCHHAS
JUIS HaTpaBJICHHUS 3a pyOeX, MOAMNCHIBAETCS IIaBOi MecTHOW AIMHWHUCTpAIMK U 3aBepseTcs repOoBoil medaTsio MecTHOM
AJIMUHHUCTpALIUH.

IIpn HeoOXoAMMOCTH K apXHBHOM CHpaBKe NPWIATAIOTCS KONMHMM AapXUBHBIX JOKYMEHTOB WM  BBIITHUCKH
13 HUX, IOATBEPKAAIOLINE CBEICHMS], U3JI0KEHHBIE B ADXUBHOH CIIpaBKe.
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K AJIMUHHACTPaTHBHOMY peraaMeHTy MecTHol
AIMUHUCTpaLUU BHYTPUT'OPOACKOTO MYHHUIMIIATEHOTO
obpazoBanusi Cankt-IleTepOypra MyHUIHMNANBHBIH — OKpYT
AKaeMu4ecKkoe 10 MPeIOCTaBICHHIO MyHHUIIUITAIFHONW yCITyTH
[0 BBIJAY€ APXUBHBIX CIPABOK, BBIITUCOK, KOIWH apXHBHBIX
JOKYMEHTOB OpTaHoB MECTHOTO CaMOyIpaBJICHUS
BHYTPUTOPOZICKOTO MYHHIIUTIATBHOTO o0pa3oBaHHA
Cankt-llerepOypra MyHUITUTIIATEHBIA OKPYT AKaJeMHYECKOe

(®.1.0. 3agBuTENS B JATEIBLHOM IAJEKE)

(ampec 3asBUTES)

o=

YBaxaembli (as1)

MecrHas AnMuHUCTpanus BHYTPUTOPOICKOIO MYHUIATIAIBHOTO o0pa3zoBaHHSA
Cankr-IlerepOypra MyHUIMNANbHBIA OKpPYr AKaJeMHuYecKoe, paccMoTpeB Bame 3asBinenue (BX. Ne
oT ), HACTOSIIUM cooO1aer Bam 00 OTKa3e

B IPeI0CTaBICHUH MYHHUIATIATEHON yCIIyTH o IpUYUHE

(HpI/I‘lI/IHH OTKa3a B IpCIOCTaBJIICHUH MYHHHHHaHBHOﬁ YCJ'IYI‘I/I)

I'naBa MecTHOIi ATMHUHUCTPaLMH / /
(moamuce) (M1.0., pamunus )

M.IL

Wcnonaurens:
(®.1.0.)



