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¢ paGoToaaresieM — (PU3NYECKHUM JIMIOM, He SIBJIAIONIUMCH HHAUBUAYAJIbHBIM
npeanpuHUMAaTeIeM

MectHas AnMHUHHCTpALUsS BHYTPUTOPOJICKOTO MYHUIUIAILHOTO o0pa3oBaHUs
Cankr-IlerepOypra MyHHIMIAIBHBIA OKPYr AKaZeMHUYecKoe, pPYKOBOACTBYSICh DemepanbHbIM
3akoHoM 0T 27.07.2010 Ne 210-®3 «OO0 opraHuzanuyd TMPeAOCTaBICHUS TOCYIapCTBEHHBIX
U MYHULUINANIbHBIX yeiyr», ®eaepanbHbiM 3akoHOM OoT 06.10.2003 1. Ne 131-®3 «OO0 o00mux
NPUHIUIAX OpraHM3allud MECTHOro camoymnpanieHuss B Poccuiickoit ®Denepanumn», YcraBom
BHYTPHUTOPOJICKOTO MYHHIUNAIBHOTO oOpa3oBanusi Cankt-IlerepOypra MyHHIMIATBHBIA OKpPYT
AxazieMuyeckoe, B COOTBETCTBUHU C IMOCTaHOBJIEHUEM MecTHOW AMUHHMCTPALMU BHYTPUTOPOJCKOTO
MyHUIUNansHOro obpasosanus Caskt-IletepOypra MyHUIMNANBHBIA OKPYT AKaJeMuueckoe oT 27
Masg 2011 r. Ne 196 «O pa3paboTke, 3KCHEpTU3€ M YTBEPKJIECHUU IMPOEKTOB aJIMHUHUCTPATUBHBIX
pEriIaMeHTOB IMpPEJOCTaBICHUS MYHUIUNAIBHBIX YCIYI», C YY4E€TOM pEeKOMEHJaluil opraHam
MECTHOTO  CaMOYTPABJICHUS  PYKOBOJACTBOBAThCSA  MPOEKTAMH  MOJEIBHBIX  PETJIaMEHTOB,
paspaboranHbIMH KoMuTeTom 1mo paboTe ¢ HCHOJHUTEIbHBIMU OpraHaMy TOCYAapCTBEHHOM BIIACTH
W B3aUMOJICHCTBUIO C OpraHaMHd MECTHOTO camoympaBieHus AamuHuctpanuu [ydoepHaropa
Cankr-IlerepOypra u HampaBieHHbIME UcX. Ne 08-07-01-3040/13-0-3 ot 29.11.2013

IHOCTAHOBJISAET:

1. Y1BepauTh AIMUHUCTPATUBHBIN periaMeHT MecTHOW AJMUHHCTpallU BHYTPUTOPOJICKOTO
MyHHIMNaIbHOro o6Opa3zoBanHusi Cankrt-IlerepOypra MyHUIMDAIBHBIA OKpYr AKaJeMHYecKoe IO
NPEJOCTABIEHUI0 MYHULUNAIBHOW YCIYTM 10 perucrpanuu (Gaxkra NpeKpalieHus TpyJOBOTO
JIOTOBOPA, 3aKI0YaEMOTr0 PaOOTHUKOM C padoTojaTeneM — (PU3MUYECKUM JIMIIOM, HE SBIISTFOITUMCS
WH/MBUYAIbHBIM IPEAIPUHUMATENIEM, COTTIACHO NMPHIOKEHUIO K HACTOSAIIEMY ITOCTAaHOBIICHUIO.

2. TlocraHOBNIEHHE BCTYIAET B CHITY MTOCTIE €r0 O(QUIIMAIEHOTO OIMYOIMKOBAHUSI.
3. KoHTposb 32 HCIIOTHEHHEM HACTOALIETO MOCTAHOBIICHHS OCTABIISIO 32 COOOIA.

I'naBa MecTHOIl AAMMHHCTPALIMA E.A. T'aBpuiioBa



[Ipunoxxenue

K IOCTaHOBJICHUIO MeCTHOW AMUHHCTpAIUU

BHYTPHUT'OPOJCKOT0 MyHULIMTIAIbHOTO 00pa3oBanust Cankr-IletrepOypra
MYHHULIMIIAJIBHBIA OKPYI AKaJIEMHYECKOE

ot «02» mapra 2015 1. Ne 38-MA

AJIMUHUCTPATUBHBIA PETJIAMEHT
MECTHOM AJIMUHUCTPAIIMU BHY TPUT'OPOJICKOI'O MYHUIIUTIAJIBHOT'O
OBPA3OBAHUS CAHKT-IETEPBYPTA MYHULIUIIAJIBHBINA OKPYT
AKAJEMHUYECKOE

IO NMPEJJOCTABJIEHUIO MYHUIIUITAJIbHOM YCJIYTH
ITO PETUCTPALIUU ®AKTA IIPEKPAIIEHUSA TPYJOBOI'O JOT'OBOPA,
SAK/IIOYAEMOI'O PABOTHUKOM C PABOTOJATEJIEM — ®U3UYECKHUM JIMIIOM,
HE ABJIAIOHNINMMCA UHAUBUAY AJIBHBIM ITPEAINTPUHUMATEJIEM

l. O01HMe moJ10KeHus

1.1. IlpeameTromM peryiupoBaHUs HACTOSIIEr0 AJIMUHUCTPATUBHOIO pErJIaMEHTa SBISAIOTCA
OTHOLLIEHUS, BO3HUKAIOIINE MEXIY 3asiBUTEISIMM U MecTHOW AJMUHUCTpaUUeld BHYTPUTOPOJCKOIrO
MyHHULIMNAIBHOTO 00pa3oBanus CankT-IleTepOypra MyHUIIMNAIBHBIN OKPYT AKaJieMUUYEeCcKoe (J1anee —
MectHast AnMuHUCTpanus) B chepe NpeaocTaBIeHUs] MyHUITUIAIBHON YCIYTH 110 perucTpanuu ¢akra
MPEKpaIIeHus] TPYIOBOIO JOTOBOPA, 3aKIOYaeMOro pabOTHHKOM ¢ paboromareneM — (DU3HYECKHM
JUIOM, HE SBJISIIOIIMMCS UHIUBUAYAIbHBIM MpeIpUHUMATENEM (Aajiee — MyHHUIIUIAIbHAS yCIyra).

1.2. bnok-cxema mpenocTaBiIeHUs MYHUIMIIAIBHON YCIyTH NpHuBeneHa B mpuioxeHun Ne 1 x
HacrosiuieMy AJIMUHUCTPATUBHOMY PETJIAMEHTY.

3asBUTENSIMA  SIBJISIIOTCA  oOpaTtuBIIMecss B MecTHy0 — AJMUHUCTpAlMI0 WU
MHOTO(QYHKIIMOHAJIBHBIA LIEHTP MPEJOCTAaBICHUS TOCYIAapPCTBEHHBIX M MYHUIIUIAJIBHBIX YCIYr C
3aIpoCcoM O MPENOCTABIEHUH MYHULIUIIATbHON YCIyTH:

paboTtonaTtens — (QU3MYECKoe IUI0, HE SBISIONIeeCS WHAMBUAYAIbHBIM MpeIlpUHUMATEIEM,
3aKJIIOYMBIIIEE TPYIOBOM JOTOBOP, U €r0 YIIOJTHOMOUYEHHBIE [IPEICTaBUTENH;

paOOTHUK W €ro YHNOJHOMOYEHHbIE IpPEJICTaBUTENM — B Cllyyae CMepTH palorojaartens —
(U3MYECKOTO JIMIA, HE SBISIOUIErOCS HWHAWBUIYAJIbHBIM TpEANpPUHUMATENIEM, WIH OTCYTCTBUS
CBEJIEHUIl 0 MecTe ero npeObIBaHUS B TEUCHHME JIBYX MECALEB, UHBIX CIy4yasX, HE IMO3BOJISIOIIMX
MpPOJOJKAaTh TPYJAOBbIE OTHOIICHHWS W HUCKIIOYAIOIIMX BO3MOXKHOCTb perucTpauuu (akra
IIpeKpalleHus TPYJOBOTO J0T0BOpa 10 3anpocy padoToaress — pU3nyecKoro Jula, He SBISAIOLIETocs
MHIUBUAYAJIBHBIM MPEAIPUHAMATEIEM.

OT uMeHHM 3asBMTENEH BIIpaBe BBICTYNATh UX IPEACTABUTENM IpPHU IPEIbSABICHUM IaclopTa
rpaxxaannHa  Poccuiickoit ®enepanuy WM APYTMX JOKYMEHTOB, YJIOCTOBEPSIONIUX JIMYHOCTh
Ha Tepputopun Poccuiickoir denepannn B COOTBETCTBUM C ACUCTBYIOLUIMM 3aKOHOAATEIbCTBOM, U
JIOKYMEHTA, TTOTBEPKAAFOIIET0 TOIHOMOYHNS IPEACTABHTEIS 3asBHTEIS .

TpeboBanust k nopsaKy HHGOPMHUPOBAHUS O MIPEJOCTABICHUN MYHULIUIIAIBHON YCIyTH:

1.2.1 B npeaocTaBiIeHUH MYHHUIUIIAILHOW YCIIYTH YYaCTBYIOT:

1.2.1.1. MecrtHas AIMUHHCTpAIISL

1TaKI/IMI/I JAOKYMCEHTAaMHU SBJIAIOTCA:

JAOKYMEHTBI, IIOATBEPKAAIOIINE ITOJTHOMOYHNS 3aKOHHOT'O ITPEACTAaBUTEIIA (CBH}ICTBHLCTBO 0 POXKACHNH, TIOCTAHOBJICHUE 06 OIICKE
¥ p.);

JOBEPCHHOCTL B HpOCTOﬁ MMUCBMEHHOU d)opMe, MOATBEPKAAIOIasA IMOJJHOMOYHA NMPEACTABUTEIIA 3asABUTEIIA,

JOBEPEHHOCTD, 3aBEPEHHAS HOTAPHUAJIIBHO, B ClIydac €CJIN:

(peﬂepaHLHLIM 3aKOHOM IPEAYCMOTPEHO HOTApHUAJIbHOC YAOCTOBEPECHUE NOBEPEHHOCTU MPEACTABUTEIIA 3asABUTCIISI KaK YCIIOBUC
OCYIIECTBICHUS TOCYAapCTBEHHON (MYHUIIMTIATBHOI) (DYHKIMH, IPEIOCTABICHUS TOCYIapCTBEHHON (MYHUIIATIATBHOMN) YCITyTH;

OCYIIECTBICHUE TOCYJapCTBEHHON (MYHUIMIIAIBLHON) (DYHKINH, MPEIOCTaBICHHE TOCYIaPCTBEHHON (MYHUIIMTIAIBHOM) yCIyTn
3aKITFOYAETCSl B COBEPILICHUH NIEHCTBUS, TPEOYIOIIETO HOTApHAITBHOM (hOpMBI.



Anpec: I'paxnanckuii nmpocnekTt, oM 84, kab. 20, Cankr-IlerepOypr 195257.

I'paduk paboTsr:

Pexxum paboThl (najiee — ycTaHOBJIEHHbIE Yachl):

Ilonenenpauk - ¢ 9.30 mo 19.00;

Bropuuk- uetBepr - ¢ 9.30 oo 18.00;

nataana - ¢ 9.30 mo 17.00;

nepepeiB - ¢ 13.00 no 14.00.

Odunmanbuplii  cadt MectHo AnmuHucTpanuu (manee - OMCY) B umHbOpMaIMmoHHO-
KOMMYHHUKAIIMOHHOU cetn HTepHeT, Ha KOTOPOM MOKHO TMOJXYYHUTh HHPOPMALIUIO O MPEIOCTABICHUN
MYHHUIUIAIBLHON YCIIYTH U CKOITUPOBaTh 00pa3iibl JOKyMeHTOB: http://mo-akademicheskoe-spb.ru.

DJNEeKTPOHHBIE 3asBJICHUS HAMPABIIAIOTCS 110 a/Ipecy IEKTPOHHOM MouTh: momoa@list.ru.

3asBiIeHNE MOXKET HAMPaBJIATHCS hakcoM 1o TesneponHoMy Homepy: (812) 555-26-59.

1.2.1.2. M®I]

Anpec: yn. Kpacnoro Tekcrunbiuka, 1. 10-12, murepa O, Cankr-IlerepOypr, 191124.

I'padux paboTsl: noHeaeabHUK — yeTBepr ¢ 9.00 o 18.00;

nsatauna ¢ 9.00 mo 17.00;

niepepsiB ¢ 13.00 no 13.48,

BBIXOJHBIE JTHU — Cy00O0Ta, BOCKPECEHbE.

I'padux paboTs! cTpykTypHBIX noapasaeneHuii ML exxeqnesno ¢ 9.00 o 21.00.

Mecta HaxoxnaeHus, rpadguk paboTel M copaBouyHble Tenedonsl MOIL] mpencraBieHbI
B ipuiiokeHnr Ne 2 K HacTosimeMy AJIMAHUCTPATHBHOMY PETJIAMEHTY.

Lentp Tenedonnoro obenyxuanuss MOI] — (812) 573-90-00.

Ajpec caiiTa u 3JeKTPOHHOM mouThl: www.gu.spb.ru/mfc/, e-mail: knz@mfcspb.ru.

1.2.2. Tlepen mnpeAoCTaBICHHEM MYHUIMNAIBHON YCIYrm 3asBUTENSIM He TpeOyercs
JOTIOJTHUTEIBHBIX OOPAICHNI B MHBIE OPTaHbl U OPTraHU3AIHH.

1.2.3. Uuadopmamuio o0 opraHax (opraHu3aiusax), yKa3aHHBIX B IMyHKTe 1.3. HacTosuiero
AJIMUHUCTPATHBHOTO PETJIAMEHTA, 3asIBUTEIM MOTYT TOJIYYUTh CIEAYIOIMIMMHU CIIOCOOaMH:

- HaIpaBJIEHUE 3aIPOCOB B MUCHMEHHOM BHUJE IO aJpecaM OpraHoB (OpraHHU3aluil), yKazaHHBIX
B myHKTe 1.3. HacTosmero AIMUHUCTPATUBHOTO PETJIAMEHTA, B AJIEKTPOHHOM BHJIE 10 YKa3aHHBIM
ajzipecam 3JEKTPOHHOM MOYTHI OPraHoB (OpraHU3alui);

- TI0 CTIPaBOYHBIM TesiehoHaM paOOTHUKOB OpPraHOB (OpraHHU3aluil), yKa3aHHbIX B MyHKTE 1.3.
HaCTOSIEro AJIMUHUCTPATUBHOTO PETJIAMEHTA;

- Ha lloprane «l'ocymapctBennsie ycnyru B Cankt-lIletepOypre» (www.gu.spb.ru)
B UH(POPMALIMOHHO-TEIEKOMMYHUKAIIMOHHON cetn «MHTepHeT» (nanee — [TopTan), Ha opUIMATBHBIX
caliTax OpraHoB (OpraHuzanuii), yKa3aHHBIX B TMyHKTe 1.3 HacTosmero AJIMUHHCTPATUBHOTO
periaMeHTa;

- IIpU JIMYHOM OOpallleHWH Ha IpHUeM K padOTHUKAM OpPraHoB (OpraHU3aluii) B COOTBETCTBHUU
¢ rpaukoM paboThl, yKa3aHHBIM B IyHKTe 1.3 HacToAIero AAMUHUCTPATUBHOIO PEriaMeHTa;

- B llenTpe Tenedonnoro oocmyxkuarust M®DI] (812) 573-90-00;

- 1npu obOpameHun K uHPomaram (MHQOKHOCKaM, HWHQOIYHKTaM), pa3MeIIeHHbIM
B nomemieHussx MO®L], ykasanHbix B mnpuioxkeHun Ne2 K HacrosimieMy AJIMUHUCTPATHUBHOMY
pernamenTy; Ha ymunax Cankr-lIlerepOypra m B BectuOronsaix craniuii Cankt-IletepOyprekoro
TOCYJapCTBEHHOTO yHUTapHOTO mpeanpusitus «CaHkT-IlerepOyprckuii METpOTOIHUTEH» 0 aJpecaM,
yka3aHHbIM Ha [lopTaie.

1.2.4. Ha crenmax, pa3MelIeHHBIX B TMOMeNICHHsSX MecTHoW AnMuHuCTpanun u MOI],
pasmeniaercs cieayromas HHHOpMaIHs:

- HAUMECHOBaHHUE MYHUIIUITAILHON YCITyTH;

- IepeYeHb OPraHOB (OpraHu3alnil), yH4aCTBYIOIUX B IPEJOCTaBICHUN MyHULIUTIAILHON YCIIYTH;

- rpaduk (pexuMm) paboTel, TenedOHbI, aapeca ANEKTPOHHON TMOYTHl OPraHOB (OpraHU3AIINN),
OCYLIECTBISIONIMX TPUEM M  KOHCYJIbTAllMM  3asBUTENCH IO BONpOCaM  MPEJOCTaBIICHUS
MYHULUITAJIBHON YCIYTH;

- aJjpeca OpraHoB (OpraHu3aluii), yJacTBYIOIIMX B MPEIOCTABICHUN MYHHUIIMIIAIbHOMN YCIyTH;



- KOHTakTHass wHQoOpMarus o0 opraHax (OpraHM3alMsX), YYacTBYIOIIUX B MPEIOCTABICHUHU
MYHUIIMTIAJTBHON YCITYTH;

- IOPSZIOK MIPEIOCTABICHUS MYHUIIUIIAILHON YCIyTH;

- TOCIIEAOBATEIbHOCTh TIOCEHICHUS 3asBUTENIEM OpraHoB (OpraHu3aluii), y4acTBYIOIIUX
B MPEJOCTABJIICHUN MYHUIIMTIAIBHOU YCIIYTH;

- IepeueHb KaTeropuil rpakJaH, UMEIOIUX MPaBo Ha MOJy4YeHUE MYHUIIUIIAIILHON YCIIYTH;

- MepeyYeHb JOKYMEHTOB, HEOOXOIUMBIX JUIsl MOJYyYEHUS MYHULIUIAIBHON YCIyTH, B TOM YUCIIE
noy4aeMbix MecTHON AMUHUCTpaIeil 6e3 ydacTus 3asBUTEIIS;

- 00pa3ell 3aroJTHEHHOTO 3asBICHHUS.

1. CranaapTt npegocTaBjeHUs1 MyHUIUIIAJBHOH YCIyIH

2.1. HauMmeHOBaHME MYHHUIMIIAIBHON YCIyTru: peructpanus (axkra MpeKpaiieHusi TPyI0BOTO
JI0rOBOpA, 3aKI0YaeMOro pabOTHUKOM ¢ paboToiareneM — (U3MUECKUM JIMIIOM, HE SIBIISIOLIMMCS
UHIUBUAYAIBHBIM  IpeAnpuHuMaTeneM. Kparkoe HauMMEHOBaHME  MYHULUIAIbHOM  YCIYIH:
peructpanus pakra npekpameHus Tpy10BOro J0roBopa.

2.2. MyHununanpHas yciayra npefocTtaBisieTcst MecTHON A TMUHHCTpaLUEi.

IIpenocraBieHne MYyHMLIMIAIBHOW YCIYTH OCyHIeCTBiIsgeTcs MecTHOW AJIMUHUCTpanuen
BO B3aumojieiictBun ¢ M®II.

JIOJDKHOCTHBIM  JIniaM  MecTHOH AJIMUHHMCTpaLMM 3alpelieHo TpeOoBaTh OT 3asBUTEINA
OCYILIECTBJICHUS JIEUCTBUH, B TOM UHUCJIE COIJIACOBAaHUN, HEOOXOAMMBIX [UId MOJYyYEHUs
MYHUIUNATBHON YCIYT'H U CBSI3aHHBIX C OOpallleHueM B ITOCYAApCTBEHHbIE OpraHbl, OpraHbl MECTHOI'O
caMOyIpaBJIeHUs, OPraHU3alMH, 3a UCKIIOUEHUEM TIOJyYEHUS YCIyT, BKIIOUEHHBIX B [IEPEUEHb YCIIYT,
KOTOPBIE SIBJISIOTCS HEOOXOJUMBIMH U 0053aTEIIbHBIMU JUIsl IPEIOCTABICHUS MYHULIUIIAIBHBIX YCIYT.

2.3. Pe3ynpraToM npesocTaBieHst MyHUITUTIATBHON YCIIYTH SIBIISIETCS:

2.3.1.Bbijaua 3asBUTENI0 KOMWUU TPYAOBOTO JOrOBOpa C OTMETKOM O perucrtpanuu ¢akra
IIPEKPALLEHHS JaHHOTO TPYI0BOIO JOTOBOPA;

2.3.2.01Ka3 B HpPEeJOCTaBICHUM MYHUIUNAJIbHON YCIyrd B BUAE IHCbMa O HEBO3MOKHOCTH
WCIIOJIHEHUS 3aIlpoca C YKa3aHUEM IIPUYKH.

2.3.3.Pe3ynbrar MpeaoCTaBI€HUS MYHULMIAIBLHOW YCIyrd BbIIaeTCs 3asBUTEN0 MecTHOH
Anmunuctpanueii, MOLI, HanpaBisieTcs yepe3 oTAeIeHUs (eaepabHON MOYTOBOM CBSI3H.

2.4. Cpoku npeaocTaBIeHHs] MyHULIUNIAIBHOW YCIYrH HE JOJDKEH MPEeBBINIATh ABAJLATH TPEX
pabounx JHEH ¢ MOMEHTA PETUCTPALlUU 3asBIICHUS.

2.5. [lepeyeHb HOPMATUBHBIX IPABOBBIX AKTOB, PETYJIMPYIOUIUX OTHOUICHHUS, BO3HHUKAIOIIUE
B CBA3M C IIPEIOCTABIIEHUEM MYHULIUIIAIbHON YCIYTH:

- Koncrutynnsa Poccuiickoit denepanum npruHATa BCEHAPOAHBIM rosiocopanuemM 12.12.1993;

- 'paxxnanckuii koaekc Poccuiickoit @eneparuu;

- Tpynosoii konekc Poccuniickoit denepanuu;

- @enepanbubiii 3akoH oT 06.10.2003 Ne 131-®3 «O06 0o0mMX NPUHIMIAX OpPTaHU3ALUN
MECTHOI0 caMoynpasiieHus B Poccuiickon Penepannn»;

- Depepanpubnii 3akoH OoT 02.05.2006 Ne 59-D3 «O mopsiake paccMOTpeHUs oOpamieHun
rpaxnaaln Poccuiickoni denepaunny;

- ®eaepanbublil 3ak0H 0T 27.07.2006 Ne 152-D3 «O nepcoHAIBHBIX JaHHBIX;

- @epnepanbublii 3akoH oT 27.07.2010 Ne 210-03 «OO0 opraHuzanuu MperoCcTaBICHUs
rOCy/IapCTBEHHBIX U MYHHUIUIAIBHBIX YCIYT»;

- 3akon Cankr-IlerepOypra ot 23.09.2009 Ne420-79 «O06 opraHu3alud MECTHOTO
camoynpasiienus B Cankt-IlerepOyprey;

- Ilocranosnenue IlpaButensctBa Cankr-IlerepOypra ot 30.12.2009 Ne 1593 «O HekoTOpbIX
Mepax [0 TIOBBIIIEHHIO KadecTBa IMPEJOCTaBIEHUS TOCYAapCTBEHHBIX yciayr Ha 0aze
MHOTO()YHKIIHOHAJILHOTO IIEHTPa MPeI0CTaBICHUs TOCy1apcTBEHHBIX yciyr B CaHkT-IlerepOyprey;

- YcTaB MyHUIIMIAJIBHOTO 00pa3oBaHUs BHYTPUTOPOACKOTO MYHMIIMIIAJIBLHOTO 00pa3oBaHUS
MYHHMIMIIAIBHBIA OKPYT AKaJIEMUYECKOE;


consultantplus://offline/main?base=LAW;n=103155;fld=134
consultantplus://offline/main?base=LAW;n=117587;fld=134
consultantplus://offline/main?base=LAW;n=116783;fld=134

- [locranosnenune MectHoit Aaqmunuctparuu ot 27.05.2011 Ne 196 «O pa3zpabotke, skcepTuse
U YTBEP)KIECHUU IIPOEKTOB AaIMUHUCTPATUBHBIX PEIIAMEHTOB IPEJOCTaBICHHUS MYHHUIMIIAIBHBIX
YCILyI».

2.6. VcuepnblBarolMii  mepeyeHb  JOKYMEHTOB,  HEOOXOOUMBIX B  COOTBETCTBUHU
C HOpPMAaTHBHBIMU IIPaBOBBIMU aKTaMU Ul TPEAOCTaBICHMUS MYHULMIAIBHOW YCIYTM U YCIYT,
KOTOPBIE SIBJIAIOTCS HEOOXOIUMBIMHU M 00sI3aTEIbHBIMU JUISI IPEIOCTABICHUS MYHULIMIIAIBHON YCIIyTH,
MO/JIEKALUX [TPEICTABICHUIO 3aBUTEIIEM:

a) MnucbMeHHoe 3asBieHue (o ¢Qopme coracHo mnpuwioxkeHuro Ne 3 K HacTosALleMY
AJIMUHUCTPAaTUBHOMY PETJIAMEHTY);

6) JOKYMEHT, yI0CTOBEPSIOLIMIT THIHOCTHS,

2.6.1. Ilpu oOpaieHny MpeacTaBUTEIN JTUIA, UMEIOIETO MPaBO HA MOJYyYSHUE MyHUIIUTIATLHON
YCIIYTH, JONOJHUTENBHO IPEACTABIAIOTCS:

a) macnopT JMOO WHOM JOKYMEHT, YJOCTOBEPSIOMIMKA JIMYHOCTh NPEACTABUTENS JIHIIA,
MMEIOLIETO MPaBO Ha MOJIyYEHHE MYHULIMIIAIILHON YCIIyTH;

0) TOKyMEHTBI, IIOATBEPKIAIOIINE TIOJIHOMOYHS PEACTABUTEIS.

2.7. VcuepnblBalolMil  NepeyeHb  JOKYMEHTOB,  HEOOXOJUMBIX B  COOTBETCTBUHU
C HOPMAaTUBHBIMU INPAaBOBBIMHM aKTaMM JUIS IPEJOCTABICHUS MYHULMINAIbHOW YCIYrd, U YCIYT,
KOTOPBIE SIBJIAIOTCA HEOOXOIMMBIMU M 00513aTENbHBIMU JIJIs IPEIOCTABICHNUS MyHULIMIIAIBHON YCIYTH,
KOTOpBIE HAaXOJATCS B PACHOPSDKEHUM (eepalbHBIX OPraHOB HCHOJHHUTEIBHOW BIIACTH M OPTaHOB
TOCYJapCTBEHHbIX ~BHEOIO/KETHBIX (DOHJIOB, OPraHOB MCIIOJIHUTENBHOW BJIAcTH CYOBEKTOB
Poccuiickoit  ®enepaumu M OPraHOB  MECTHOI'O  CaMOYIIPAaBJIEHUSA,  ITOABEIOMCTBEHHBIX
UM OpraHu3alliil U MHBIX OPTaHU3ALMN, U KOTOPHIE 3asBUTEIb BIIPABE MPEACTABUTH, NEHCTBYIOLIUM
3aKOHOAATEIBCTBOM HE IIPETYCMOTPEH.

2.8. JlomKHOCTHBIM JHLIaM MecTHON AJIMUHHMCTpALIMU 3aMpeIIeHo TPeOOBaTh OT 3asBUTEIS:

a) TIPeICTaBJICHUS TOKYMEHTOB M WH(GOPMAIMU UM OCYIIECTBIICHUS JCHCTBUH, IPEICTaBICHHIE
WIM OCYIIECTBIECHUE KOTOPBIX HE IPEIyCMOTPEHO HOPMAaTUBHBIMM IIPDABOBBIMU  aKTaAMH,
PEryJIUpYyIOIMMU OTHOIIEHHUS, BOZHUKAIOIINE B CBSA3H C IPEIOCTABICHUEM MYHUIIMIIAIBHOMN YCIIYTH;

0) mpeacTaBiIeHUs JIOKYMEHTOB U MH(OpPMAIMK, KOTOPbIE HAXOASTCS B PACIOPSKEHUH OpPraHoB,
MPEIOCTABIIAIOIIMX ~MYHULUNAIbHYIO YCIYTY, MHBIX OpPraHOB MECTHOIO CaMOYIpaBJICHMUS,
roCyapCTBEHHBIX OPraHOB U OpPraHMU3alMii, B COOTBETCTBUM C HOPMAaTHBHBIMU IIPABOBBIMHM aKTaMHU
Poccuiickoit denepanuy, HOpMAaTUBHBIMU MPaBOBBIMU aKTaMu cyObeKkTOB Poccuiickoit denepaunu
U MYHUUUNAIbHBIMU IIPaBOBBIMU  aKTaMH, 3a HCKIIOYEHHMEM JOKYMEHTOB, BKIJIFOUEHHBIX
B ONpeJeNieHHbIN crathell 7 ®DenepanpHoro 3akoHa oT 27.07.2010 Ne 210-®3 «OO6 opranu3aruu
IIPEIOCTABIIEHUS TOCYIaPCTBEHHBIX U MYHUIIMITAJIBHBIX YCIYr» NEPEUEHb JOKYMEHTOB.

2.9. VcuepnbIBaromIyii epeyeHb OCHOBAHMIA /Il 0TKa3a B MIPHEME JIOKYMEHTOB, HEOOXOIUMBIX
JUIs TIPEAOCTABICHHUS MYHUIUNAJIBHOM YCIYrM: OCHOBAaHMM A1 OTKaza B IPUEME JIOKYMEHTOB,
HEOOXOJIMMBIX ISl IPEAOCTABICHNS MYHULIUIIAIbHON YCIYTH, AEMCTBYIOLIUM 3aKOHOATEIbCTBOM HE
IIPEYCMOTPEHO.

2.10. HcuepnpiBarommii TEpeYeHb OCHOBAaHWM ISl TPUOCTAHOBICHHS WM  OTKasa
B IIPEIOCTABIIEHUN MYHULIUIIATIBHON YCIYTH:

?B kauecTBe JOKYMEHTA, YAOCTOBEPSIONIETO INIHOCTD, IIPEbABIISIOTCS:

- macnopT rpaxxaanuHa Poccuiickoii ®denepanumy;

- BPEMEHHOE YAOCTOBEpPEHUE JIUYHOCTU IpaxkaaHuHa Poccuiickoit deneparyu, BbljaBaeMoe Ha nepuo]; opopMiIeHHs HacnopTa,
MIPeyCMOTPEHHOE ITyHKTOM 76 AIMHHUCTPaTHBHOTO pernameHTa DenepanbHONl MHTPAIIOHHON CIIyXKOBI IO MPEIOCTABICHHUIO
TOCYJJapCTBEHHOH YCIyTH IO BBIAAaYe€ M 3aMeHe Macmopra rpaxnanuHa Poccuiickoit denmepanuy, yHOCTOBEPSIONIEro JHIHOCTD
rpaxxnannHa Poccniickoit denepannu Ha Teppuropun Poccuiickoit @eneparmy, yreepskaeHaoro npukazoM ®MC Pocenn ot 30.11.2012
Ne 391;

- JJOKyMEHTbI, YIOCTOBEPSIOIINE JUYHOCTh IpaXKIaHUHA, IpeaycMoTpeHHble DeepanbHbIM 3akoHOM OT 25.07.2002 Ne 115-D3
«O mpaBOBOM IOJIOKEHUM HHOCTPaHHBIX TpaxaaH B Poccuiickoit ®enepaunn», denepanbHbiM 3akoHOM 0T 19.02.1993 Ne 4528-1
«O 6exennax», ykazamu IIpesunenrta Poccuiickoit @eneparmu ot 21.12.1996 Ne 1752 «O6 OCHOBHBIX JOKYMEHTAX, YA0CTOBEPSIOMINX
JIUYHOCTH rpaxaannHa Poccuiickoit denepanuu 3a npenenamu Poccuiickoit deneparum», oT 14.11.2002 Ne 1325 «O06 yTBepxIeHUN
[Monoxxenust 0 MOpPsAAKE pacCMOTPEHHs BOMPOCOB rpaxkaaHcTBa Poccuiickoit ®enepanum», ot 13.04.2011 Ne 444 «O nomomHUTENEHBIX
Mepax Mo 00€CTIeUeHHUIO MPaB U 3alUTHl HHTEPECOB HECOBEPIICHHOIETHNX Irpakaal Poccuiickoit denepannmy;

- MHBIE JOKyMEHTHI, yJOCTOBEPSIOIIIE JINYHOCTh B COOTBETCTBHH C AEHCTBYIOIINM 3aKOHOIAaTEILCTBOM.



2.10.1. OcHoBaHuii AN TPUOCTAHOBICHHWS TPEAOCTABICHUS MYHULUNAIBHOM  YCIyTH
JEHCTBYIONUM 3aKOHO/IaTEIbCTBOM HE MPEAYCMOTPEHO.

2.10.2. OcHoBaHMEM JIs OTKAa3a B MIPEIOCTABICHUU MYHUIIUTIATBHON YCIYTH SIBIISICTCS:

- HempencTaBieHne B MecTHyl0O AJMUHUCTPALMIO BCEX HEOOXOIUMBIX JOKYMEHTOB
B COOTBETCTBUU C ITYHKTOM 2.6. HaCTOALIETr0 AJIMUHUCTPATUBHOIO PETJIAMEHTA;

- OTCYTCTBUE B MeCcTHOIl AIMUHUCTPALIUU CBEACHHUM O perucTpaliy TpyJ0BOro I0roBopa.

2.11. VYcuyru, KOTOpbIE SIBISIOTCS HEOOXOAMMBIMU M OOSI3aTEIBHBIMH ISl MPEJOCTaBICHUS
MYHHIIMIIATBHON YCIIYTH, IEUCTBYIONINM 3aKOHOJATEIbCTBOM HE MPEAYCMOTPEHBI.

2.12. TlommHa WK MHAS TUIaTa 3a MPeI0CTaBICHNE MYHHUIMITATBHON YCIyry HE B3UMAeTCs.

2.13. MakcuMabHBIA CPOK OXKHMJIAHUS B OUEpeld IpU IMOAaye 3asBICHUS O MPEIOCTaBICHUU
MYHHMLMIIAJIBHON YCIIYTU U IPY NOJyYEHUH Pe3yNbTaTa IpeJ0CTaBIeHUS MyHUIIMIIAIBHON YCIYTH:

a) CPOK OKMJAHHs B OYEPEIU MPH MoAaue 3asBICHUS U HEOOXOAUMBIX JTOKYMEHTOB B MecTHOI
AMUHHUCTpAIUK HE JOJDKEH MPEBBIIATH STHAAIATH MUHYT;

0) CpOK OXHJaHUS B OYepeAUd NpPU MOJIYYEHHH IOKYMEHTOB B MecTHON AIMUHUCTpaluu
HE JIOJKEH IPEBBIIATh MIATHAALATA MUHYT;

B) CPOK OXMJAaHHS B OYepeau MpU Iojade 3asBiIeHUs U AOKyMeHTOoB B MO®IL] He nomkeH
MpeBBILIATH MSATHAUATH MUHYT;

I) CPOK OXHAAHUS B OYEpPEAM IMPH MOIYyYeHHH NOKyMEHTOB B M®Il He momkeH MpeBbIlIaTh
MATHAALATH MUHYT.

2.14. Cpox u HOpSAIOK PErucTpalyy 3ampoca 3asBUTENIS O MPEAOCTABICHUU MYHHUIMIAIBHOM
YCIIyTH.

2.14.1. Tlpu nu4yHOM OOpamieHUH 3asgBUTENss B MecTHYI0 AJIMHHHCTPAIUIO pPErucTparus
3ampoca O IMPENOCTABICHUHM MYHULIMIIAIBHOW YCIYrH OCYLIECTBIsieTcsl paboTHUKOM MecTHoi
AIMUHUCTpAUd B MPHUCYTCTBUM 3asBUTENA, KOTOPOMY BBIAAETCA PACIUCKA C TMPUCBOCHHBIM
perucTpallMoOHHbIM ~ HOMepoM. CpoK perucTpaluy 3ampoca 3asBUTENs O MPEJOCTaBICHUU
MYHHUIIMIIAIBHOM YCIYT'HM COCTaBisieT He Oojee TpuauaTd MUHYT. Peructpanus 3asBieHUs
ocyuectBisieTcss MecTHON AQMUHHCTpanueil B Te4eHHE OHOI0 pabovero JHs C MOMEHTA MOJy4eHUs
MectHolt ~ AAMHHHCTpaliel  JOKYMEHTOB,  YKa3aHHBIX B  IMyHKTe 2.6.  HAaCTOSILIEro
AJIMUHUCTPATHBHOTO PETJIaMEHTa, B JOPME JIEKTPOHHOTO JOKYMEHTA MJIM JOKYMEHTa Ha OyMakKHOM
HOCHTETIE.

2.14.2. Tlpu muaaOM oOpamienuu 3assuternst B M®I 3ampoc o mpenocTaBIeHIN MyHUITUTATEHON
yCIyTrH peructpupyercs padotHukoM M®ILI B npuCcyTCTBUU 3asBUTENS, KOTOPOMY BBIJJA€TCS PaCcIUCKa
C  PETrUCTPAallMOHHBIM  HOMEpPOM, IPUCBOCHHBIM  MEXBEIOMCTBEHHOH  aBTOMAaTH3UpPOBAHHON
uHpoOpMallMOHHON  cuctemoil mpenocraBieHuss B Caskr-IletepOypre rocynapCTBEHHBIX U
MYHHUIMIAIBHBIX YCIYI B 3JIEKTPOHHOM BHje. CpoK perucTpauuu 3ampoca 3asBUTENs O
IIPEJOCTaBIEHUN MyHULIMNIAbHOU yeinyru B ML cocTaBnseT He Oosiee MATHAAATH MUHYT.

2.15. TpeboBaHHs K TOMEMICHUSM, B KOTOPBIX IPEIOCTABISIIOTCS MYHHIIMIIATBHBIE YCIYTH,
K MECTy OXMJaHHs M NpUeMa 3asBUTEJeH, pasMeleHHI0 U O(QOpPMIICHHIO BHU3YyalbHOM, TEKCTOBOM
1 MYJbTUMEIUWHON HHPOPMALMK O MOPSAKE MPEAOCTaBICHNUS MyHUIIUIATILHON YCIyTH.

2.15.1. MyHununagpHas yciyra rnpelocTaBisieTcss B MOMEUIeHUAX MecTHOH AJAMUHUCTpaluu
n MOII. ITomemenns, B KOTOPBIX NPEIOCTABISAIOTCS MYHULHIIAIBHBIE YCIYTH, MECTO OXHUAAHUS,
JOJKHBI UMETh IUIOIIA]IH, IIPEYyCMOTPEHHbIE CaHUTAPHBIMU HOpMaMH
n TpeOoBaHUSMU K pabouuM (OQHUCHBIM) TOMELIEHUSM, TIJe O00OpyJoBaHbl paboune MecTa
C HCIIOJIb30BAHUEM IEPCOHAIBHBIX KOMIIBIOTEPOB M KONMPOBAJIBHOM TEXHUKH, U MECTa IJI MpUEMa
MOCETUTENeH, a TaKkXKe JOJDKHBI OBITh OOOpPYIAOBAaHBI CTYJIbSIMH M CTOJAMM, HMETh IHCUHE
MPUHAIIISKHOCTU (KapaHJaly, aBTOPYUKH, Oymary) Ui 3aloJHEHHs 3allpOCOB O IPeIO0CTaBICHHH
MYHHMIMIIAIBHOM yCIyrd M MPOU3BOJICTBY BCIOMOTaTEIbHBIX 3amucei (MaMsToK, MOsSCHEHUH),
CTEeHJ]aMH{, Ha KOTOPBIX J0JDKHA OBITh pa3MeleHa nHpopMmalus, yka3aHHas B myHKTe 1.3. HacTosIIero
AJIMAHHUCTPAaTUBHOIO PETJIAMEHTA.

2.15.2. Tlomemenuss MOIl[ 1OMKHBI OTBEYaTh OCHOBHBIM  IOJIOKEHHUSIM  CTaHAApTa
KOM(OPTHOCTH.

2.16. Iloka3arenu JOCTYMHOCTH U Ka4eCTBAa MYHHIIMIIATBHOMN YCITyTH.



2.16.1. KomnmuecTBO B3auMOACUCTBUI 3asBUTENS ¢ MecTHOM AamuHuCcTparueit oo MOI] —
He OoJiee IBYX.

2.16.2. IIpogomKHUTETbHOCTh B3aUMOACHCTBHIA JOJKHOCTHBIX JIMI[ TPU TPEIOCTABICHUU
MYHHIIMIIAILHOM yCcIyru yka3ansl B pa3zene ||l nactosiero AAMUHUCTPAaTUBHOTO PErjaMeHTa.

2.16.3. CnocoObl TpenoCTaBlICHUsT MYHUIIUIATHHOW YCIYTH 3asBUTEIIO: HEMOCPEICTBEHHO
Npu nocemeHnu MectHo AnMuHucTpanuy; nocpeactsom MOII.

2.16.4. Cnocobbl uHGOPMHPOBAHUS 3asgBUTENS O pe3yiabTaraXx NPEAOCTABICHHUS WU
MIPUOCTAHOBIIEHUU MYHUIIMIAIBHON YCIyTW YyKa3blBaeTcs B 3aiBICHUUM M OCYIIECTBISETCS:
o TenedoHy, 1Mo EKTPOHHOH MOYTe, B TUCHMEHHOM BHJIE.

2.16.5. Konu4ecTBOo JOKYMEHTOB, HEOOXOAMMBIX ISl NIPEAOCTABICHUS 3asBUTEIEM B IEIISAX
MOJTyYEHUSI MyHUIIUMIIAJILHOM YCIyTH — JIBa.

2.16.6. OcymectBienne MecTHON AIMHHUCTPAIIMEH MEXKBEIOMCTBEHHOT'O B3aUMOJICHCTBUS
MIPU IPEIOCTABICHUN MYHUIIUIIAIBLHON YCIYTH HE TPETYCMOTPEHO.

2.16.7. Cpok mnpeaocTaBieHHUs MYHULUIAIBHOW YCIYIM HE JOJDKEH NIPEBbINIATH ABaJALIATH
Tpex pabouuX THEH C MOMEHTA PETUCTPALINU 3asIBIICHUS.

2.17. Oco0eHHOCTH TIPEIOCTaBICHUS MYHUITUIAIbLHON yeimyru B MDII,

2.17.1. Ilpuem HOKYMEHTOB W BbIJaua pe3ysibTaTa MPEIOCTABICHUS MYHUIMITAIBHON YCIIyTu
MOTYT OBITh OCYIIECTBIIEHBI TocpeacTsoM MOILI.

2.17.2. Mecra HaxoxaeHuss u rpapuku paborer MOI[ npuBeAeHBI B NPUIOKECHUU
Ne 2 k HacTosiieMy AIMUHUCTPAaTUBHOMY PETJIAMEHTY, a TaKkxke pasMeleHsl Ha [lopTae.

2.18.  Ilpu mpenocTaBiIcHHH MYHUIMITAILHOW yeIryry noapasaeneaus M®L ocymiecTBisoT:

- B3auMojeilicTBue ¢ MecTHON AJMHHHCTpalMeil B paMKax 3aKIIOUEHHBIX COTJAIeHUN
0 B3aMMOICHUCTBHU;

- nH(GOPMHUPOBAHUE TPaKIAaH U OpPraHU3alUi MO BOIMPOCAM MPEAOCTABICHUS MYHULIUIATbHBIX
yciyr;

- IIPUEM U BbIayy JOKYMEHTOB, HEOOXOIUMBIX JJISl MPEAOCTABICHHS MYHHUIUIAIbHBIX YCIYT
WJTU SIBIISIFOIIUXCSL PE3YJIBTATOM MPEAOCTABICHUS] MYHUIIUTIAIBHBIX YCIIYT;

- 00paboOTKy NepCOHANBHBIX JAHHBIX, CBA3AHHBIX C IPEJOCTABICHUEM MYHUIIUIIAIBHBIX YCIIYT.

2.18.1. B ciydae mojaud TOKYMEHTOB B MeECTHYIO AJIMUHUCTpanuio mocpenctsoM MOI]
pabotHuk MOILI, ocymecTBASIONMI MpUeM JOKYMEHTOB, MPEACTABICHHBIX U TOJTYYCHHUS
MYHUIUIIATBHON YCIyTH, BBITIOJHSET CIEAYIOIINE IeHCTBUS:

- OIpeeNsieT MpeaIMeT OOpalleHus;

- YCTaHaBIIMBAET JTUYHOCTH TPAKJTAHUHA U €T0 MOJTHOMOYNS,

- TMPOBOJUT TPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeOOBaHUSAM, YKa3aHHBIM B IYHKTE
2.6. HacTosIIEer0o AIMUHUCTPATUBHOTO PETJIaMEHTa;

- KOHCYJNBTUPYET TpaKAaHUHA O TOpsAKe OPOPMIICHHUS 3asIBICHUS U MPOBEPSET MPABHILHOCTD
ero oopmienus. [lo mpocbbe rpaxaaHuHa, HE CIIOCOOHOTO MO COCTOSIHHUIO 370POBbS JMOO B CHITY
WHBIX MPUYUH COOCTBEHHOPYYHO O(OPMUTH 3asBICHUE, OHO MOKET ObITh O0(OPMIECHO PaOOTHUKOM
M®II, ocymecTBIAOMKM IPUEM JOKYMEHTOB, O YE€M Ha 3asBICHUM JENAeTCS COOTBETCTBYIOLIAS
3aIHCh;

- ompenensier crnocod MHGOPMHUPOBAHUS 3aASIBUTENSI O MPUHATOM MecTHOM AaMUHHUCTpaIuen
pElIeHNH IO MPEAOCTaBICHUIO MYHUIIMTIAIBHON yCIyru (B YCTHOU JuO0 MHCHbMEHHOH dopMme, B TOM
yucie yepe3 M®LI, B ciiydae xenanust 3asBUTENS NONy4uTh OTBET uepe3 M®ILI), o yem Ha 3asiBiIeHUN
JIeIaeTcsl COOTBETCTBYIOIIAS 3aIUCh;

- OCYIIECTBIISIET CKAHUPOBAHUE TMPECTABICHHBIX TOKYMEHTOB, (JOPMHUPYET ICKTPOHHOE JEIO,
BCE JIOKYMEHTBI KOTOPOTO CBSI3BIBAIOTCS EIAMHBIM YHUKAIbHBIM HUIACHTU(MUKAIMOHHBIM KOJIOM,
MO3BOJISIIOIIMM ~ YCTAaHOBUTh TMPUHAJJICKHOCTh JOKYMEHTOB KOHKPETHOMY 3asBHTEIIO W BHIY
oOpariieHus 32 MyHULIUTIATHbHON YCIYTOl;

- 3aBePSIET MIEKTPOHHOE JIEJI0 CBOEH AJIEKTPOHHOH TOMHCHIO;

- HampaBlseT 3asBIEHUE, KOMHH JOKYMEHTOB U pEeCTp JTOKYMEHTOB B MeECTHYIO
AJIMUHHCTpAIIMIO: B DJICKTPOHHOM BHUJIE (B COCTaBE MAKETOB AJIEKTPOHHBIX JIeN) — B TEYCHHE OJTHOTO
pabodero mHS co nHsA oOpameHus 3asButens B MODI[; na OyMaXKHBIX HOCHUTENAX (B cCiydae



HEOOXOIMMOCTH 0053aTeILHOTO MPEIOCTABICHUS OPUTHHAJIOB JOKYMEHTOB) — B TEUYEHHE TPEX
pabouux aHEH co aHs oOpamieHus 3asButens B MOII.

2.18.2. B cnyuae mpeaocTaBiIeHHUS KOMIUIEKTA JOKYMEHTOB, HE COOTBETCTBYIOIIETO MyHKTY 2.6.
HACTOSIIET0 AJIMHUHHUCTPATHBHOTO peryiameHTa, pabotHuk MOPIl, ocymecTBisrommii  nmpuem
JOKYMEHTOB, JIEJIaeT Ha 3asBJICHHUU 3amuch «O MperocTaBICHUH HEMOJHOIO KOMILJIEKTa JOKYMEHTOB
npouHdopmupoBan». DakT 03HAKOMIICHHS TpakJaHUHA C 3alHChIO 3aBepsieTcs ero noanuceio. Eciu
MIPU 3TOM TPAKIAHWH OTKA3aJCs OT MOJA4M 3asBJICHHS M MOTPeOOBaJ BO3BpaTa IMPEIOCTABICHHBIX
JOKYMEHTOB, JelaeT Ha 3asBleHUM 3anuch «HacTosiiee 3asBiIeHHE OTO3BAHO, JOKYMEHTBI
BO3BpAIIICHBI 3aSBUTEIIO» U BO3BpAIIAET MPEIOCTABICHHBIC JOKYMEHTHI.

2.18.3. Tlo oxkoHuaHuu mpuema JOKyMEHTOB paOoTHMK M®DII BbIgaeT 3asBHUTENIO0 PACHUCKY
0 MpUeMe JOKYMEHTOB C YKa3aHHEM WX TICPEYHsI U JaThl.

2.18.4. PabGotHuk MecTHON AJIMHMHHCTpAllUM, OTBETCTBEHHBIH 3a TIOATOTOBKY IPOCKTA
pelIeHus, HalpasiIsgeT pe3yJbTaT IPEJOCTABICHUS MyHMIMNAIbHOM ycinyru B MOI[  nmuns
€ro Mocjienyromel nepenayn 3asBUTEINIO:

- B QJICKTPOHHOM BHJIE B TEUCHHE OJHOTO pabouero JHs co JaHs mojanucanus [aBoit MectHO
AIMUHHUCTpAaMu JOKYMEHTOB O TMpEAOCTaBICHUM (OTKa3e B MPEAOCTaBICHHUM) 3asBUTEIIO
MYHULUIIAJIBHON YCIYTH;

- Ha OyMa)XHOM HOCHTelNle — B CPOK He Ooisiee Tpex pabouux IHEH co qHs moanucanus [ maBoit
MecTHOI aAMUHUCTpAIMH JOKYMEHTOB O HPEAOCTaBICHHM (OTKa3e B MPEAOCTABICHUH) 3asSBUTEIIO
MYHHIIUITATBEHON YCIIYTH.

2.18.5. PabGornuk M®ILI, OTBETCTBEHHBIH 3a BBIAAYY ITOKYMEHTOB, MOJYYEHHBIX OT MecTHOMH
AIMUHHUCTpAlMy, HE TO3/[Hee JABYX pabo4ynx JHEH co JHA UuX [oilydyeHus oT MecTHoU
AJMHUHUCTpAIMH, COOOINACT 3asBUTENO0 O TMPHUHIATOM pPEIIeHHH 10 TenedoHy (C 3alucChio JaThl
Y BpEeMEHHU TeIeOHHOTO 3BOHKA), a TAKKE O BO3MOKHOCTH IMOIy4eHHUs JOKyMeHTOoB B MDLI.

I11.  Cocras, noc/jie10BaTEJILHOCTh H CPOKY BbINOJIHEHHS AAMUHUCTPATHBHBIX NPOLIETYP
(neiicTBHil), TpeOOBaAHNS K MOPSAKY UX BbINOJHEHHS, B TOM YHCJIe 0COOEHHOCTH
BBINIOJIHEHHUS AIMHHUCTPATHBHBIX MPOLEAYP B 3JIeKTPOHHOH dopme

3a mpenocTaBIeHUEM MYHHUIIMIAIBHON YCIyTH 3asBUTEIN MOTYT OOpamiatbcs ¢ 3asBICHHEM
Ha OyMa)XKHOM HOcHUTeNe B MecTHyt0 AMHUHUCTpanuio b0 B MOILI.

3.1. Omnucanue NOCIEAOBATENBHOCTH aJMHUHUCTPATUBHBIX MPOLEAYp MpH MPEJOCTaBICHUH
MYHHUILIMTIAJIbHON YCIIYTH:

3.1.1.TIpuem u peructpanus 3asBlIC€HUS U JOKYMEHTOB B MecTHON AJIMHHHUCTpAIINH;

3.1.2. TIlpunsTHE pemIeHUs O MPEIOCTABICHWH MYHHIUMAIBHOW YyCIyrH JmOo 00 OTKasze
B MPEAOCTaBICHUHM MYHHUIMMAIBLHON YCIYrd, HWHQOPMHUPOBAHUE 3asBUTEISI O pe3yibTare
MIPEIOCTABIIEHUS] MYHUIIUTIAJIbHON YCIYTH.

3.2. CoObiTuss  (ropumuueckue  (GakThl), SBISIONIMECS  OCHOBAaHWMEM  JUIsl  Hayama
aJIMMHHUCTPATUBHON MPOLIETyphl: MOCTYIUIEHHE (ITOCPEICTBOM JIMYHOTO OOpalleHus 3asBUTENS JTUO0
MOCPEACTBOM OpraHM3aluii MouTtoBoi cBs3u, or M®II) 3asBrneHuss B MecTHyr0 AJIMUHUCTPALIUIO
U TpWIaraéMbiX JOKYMEHTOB, YKa3aHHBIX B IIYHKTe 2.6. HaCTOSIIEro AJIMHUHUCTPATUBHOTO
pernamenTa (anee — KOMIUIEKT JTIOKYMEHTOB).

3.2.1. Conepxanne aiIMUHUCTPATUBHOM MPOIIETYPHI:

JomxHocTHOE JnUIIO MecTHOM AJMHHUCTpAllMM, OTBETCTBEHHOE 3a NPHEM KOMIUIEKTa
JIOKYMEHTOB, TIPU 00paIlieHny rpakaad B MecTHYI0 A TMUHUCTPAIIUIO:

a) orpenensier NpeaAMeT OOpaleHus;

0) yCcTaHAaBIWBAET JUYHOCTh IPAKIAHUHA U €T0 MOJTHOMOYHS;

B) KOHCYJIBTUPYET IpaKJaHUHA O TOpsIKe 0()OpPMIIECHUS 3asBICHUS U MPOBEPSET MPABUIBHOCTh
ero odopmienus. [lo mpocebe rpaxkaaHuHa, HE CIIOCOOHOTO TIO COCTOSIHHIO 370POBbS JIUOO B CHITY
WHBIX TPUYUH COOCTBEHHOPYYHO O(MOPMHUTH 3asBIEHHE, OHO MOXKET OBITh O0(OpMIEHO PaOOTHHKOM
MectHON AAMHMHUCTpALMM, OTBETCTBEHHBIM 3a IIPUEM JIOKYMEHTOB, O YEM Ha 3asBJICHUH JEIAETCS
COOTBETCTBYIOIIIAS 3AIUCh;



r) ompenenser cnocod MHPOPMUPOBAHUS 3asgBUTENS O MPUHATOM MeCTHOH AJIMHHUCTpaLUeH
pELIEHUH 0 MPETOCTABICHNUI0 MYHUIUNAIBHON YCIyTH (B YCTHOH MO0 MUCBMEHHOH (opme, B TOM
yucie uepe3 MOLI, B ciydae xenaHus 3aBUTENS MOTYyYUTh OTBET uepe3 M®DILI), o yem Ha 3asiBieHUA
JIEJIaeTCsl COOTBETCTBYIOIAS 3aIINCh;

1) TpOBEPSIET HAIMYME JOKYMEHTOB M JAa€T UX OLIEHKY Ha MPEAMET COOTBETCTBMSI IEPEUHIO
JOKYMEHTOB, YKa3aHHBIX B IIYHKTE 2.6. HACTOAIEr0 AJIMUHUCTPATUBHOIO PETVIAMEHTA;

€) KCepOKOMHMPYEeT AOKYMEHTHI (B CiIy4ae HEOOXOAUMOCTH) Uit (pOPMUPOBAHUS JIMYHOTO JIeNa,
3aBepseT KOIMU JOKYMEHTOB. Kommm 3aBepstoTCsS NOANUCHIO JIMIA, OTBETCTBEHHOIO 3a IIPHEM
JOKYMEHTOB, C YKa3aHHUEM €ro JOJDKHOCTH, (paMUIINK M MHUIMAJIOB, a TAKXKE JIaThl 3aBEPEHUS KOIIUH;

K) O¢ukcupyer QaxkT IpueMa JOKYMEHTOB, YKa3aHHbIX B IyHKTe 2.6. HacTOSILEro
AJIMUHUCTPAaTUBHOT'O pETJIaMEHTA, B KypHAJIE PETUCTPALIH;

3) BBIJAET 3asBUTEIIO PACIIUCKY O MPUEME JJOKYMEHTOB C YKa3aHUEM UX ME€pPEeUHs U JaThl IpueMa
(pacnucka He BBIJAETCSIT B ClIy4yae IOCTYIUIEHHS JIOKYMEHTOB [0 IIOYT€, a TakKke
110 HH(GOPMALIMOHHBIM CUCTEMaM OOILEro MMOJIb30BaHus);

M) B cllydae NpPEJOCTABJICHUS KOMIUIEKTa JIOKYMEHTOB, HE COOTBETCTBYIOLIETO IIYHKTY
2.6. HacToAwWEero  AIMUHUCTPAaTUBHOIO  pEIVIaMEHTa,  JeJaeT  Ha  3asABICHUM  3aIlHCh
«O mpenocTaBICHUN HETOJIHOTO KOMIUIEKTa JOKYMEHTOB HpouH(pOpMUpoBaH». DakT 03HAKOMIICHUS
IpaXKJIaHHWHA C 3aIIMCBIO 3aBEPSIETCS €r0 MOANUCHI0. Eciu pu 3TOM rpakJjaHuH OTKa3ajics OT MoJadu
3asiBJIEHUS M MOTpeOOBajl BO3Bpara IMPEAOCTaBICHHBIX JOKYMEHTOB, JEJAeT Ha 3asBICHUM 3aIlUCh
«Hacrosimuee 3asBieHHE OTO3BAaHO, [JOKYMEHTHI BO3BpAlllCHbl 3asBUTEIIO» M  BO3BpallacT
[IPEIOCTABIIEHHBIE JOKYMEHTBI;

K) IepenaeT 3asBJICHUE U KOMIUIEKT JOKYMEHTOB Ul IPUHATHS pelieHus paboTHUKY MecTHOM
AJMUHHUCTpALUH, OTBETCTBEHHOMY 3a IOATOTOBKY IIPOEKTa PELLICHUS.

3.2.2. JlomxHocTHOE 1MLI0 MecTHOI AJIMHHHUCTpALMM, OTBETCTBEHHBIN 3a IpHUeM KOMIUIEKTa
JIOKYMEHTOB, IIpU 00pallieH!H 3asBuTenei nocpeacrsom MOILI:

a) IOJIyyaeT KOIUHU JOKYMEHTOB M peecTp A0KyMeHTOoB M3 MDIL[ B 3nekTpoHHOM BHJE
(B cocraBe IMAKETOB AJIEKTPOHHBIX /€N Iojy4yaTesled MYyHMLIMIAIbHOW yciyru) u  (win)
Ha OyMaXHbIX HOCHTEISX (B Cllydyae HEOOXOAMMOCTU 00s3aTEIbHOIO IPEJCTABICHHUSI OPUTHMHAIOB
JIOKYMEHTOB);

0) IPOBOJUT CBEPKY peecTpa JOKYMEHTOB C IPEJICTABICHHBIMU JOKYMEHTAMU;

B) IpPOBEpSET HaJIMYME JOKYMEHTOB M JAeT UX OLEHKY Ha IMPEeJAMET COOTBETCTBUS NEPEUHIO
JOKYMEHTOB, YKa3aHHbIX B IIYHKTE 2.6. HACTOAIEr0 AJIMUHUCTPATUBHOIO PETJIAMEHTA;

r) Qukcupyer ¢akT TmnpuemMa JOKYMEHTOB, YKa3aHHbIX B IyHKTe 2.6. HacCTOSILEro
AJMUHUCTPAaTUBHOIO PETJIAMEHTA, B KypHAJIE PETUCTPALINN;

1) IEpeIacT 3asiBICHNE U KOMILJIEKT JIOKYMEHTOB JJIsl IPUHATHUS pelieHust paboTHUKY MecTHOI
AJMUHHUCTpALUH, OTBETCTBEHHOMY 3a IMOATOTOBKY IIPOEKTA PEILIEHUS.

3.2.3.TIpoIoIKHATENBHOCTh  aIMUHUCTPATHBHON TPOIEIYphl HE JODKHA TPEBBIIIATH OIHOTO
pabouero JIHs ¢ JaThl MOCTYIUICHHS] KOMIUIEKTA TIOKYMEHTOB B MeCTHYI0 AJIMUHUCTPALHIO.

3.2.4.KpurepreM TpUHATHA DPEUICHUS B paMKax aIMHUHHCTPATUBHOW NPOIETYPHI SBISETCS
COOTBETCTBHE KOMIUJIEKTa JOKYMEHTOB TpeOOBaHUSAM, YKa3aHHbIM B NyHKTe 2.6. HaCTOSILEro
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

3.2.5.Pe3ynbpTaToM aAMUHUCTPATUBHOM MPOLIEAYPHI ABISAETCA:

- BblJjaua 3asBUTEIIO PACTIMCKH O MIpUEMeE JOKYMEHTOB C yKa3aHUEM HX MEepPEeyHs U J1aThl IpUEMa;

- nepenadya pabOTHUKOM MecTHOM AJMUHUCTpalM{, OTBETCTBEHHBIM 3a NPUEM KOMIUIEKTa
JOKYMEHTOB, 3asBIEHUS W KOMIUJIEKTa JOKYMEHTOB paOOTHHUKY MecTHON ~AJIMHHHCTpaIUH,
OTBETCTBEHHOMY 32 IIOJATOTOBKY MPOEKTA PELICHHUS.

3.2.6.CniocoboM (hukcaru pe3yibTaTa BBITIOJTHEHUS! aIMUHUCTPATUBHOW TIPOIIEYPHI SIBIISIETCS
perucTpanys 3asBJICHHUS U JOKYMEHTOB B JKypHaJle pETUCTPaLUH.

3.3. IlpunsTHe pemieHHs O TMPEIOCTABICHUH MYHUIMITAIBHONH yciayrn nudo o0 oTKasze
B MPEJOCTaBIEHUM MYHHULUNAIBHOW yCIyrd, HWHGOPMHpPOBAHHWE 3asBUTENS O pe3yibTare
MIPEIOCTABIIEHUS] MYHULIUTIAJIbHON YCIyTH.



3.3.1.Co0biTust  (ropuamueckue  GakThl), SIBISIONIMECS  OCHOBAaHWUEM  JUIsi  Hadaja
AIMUHUCTPATUBHOM MPOLIEAYPHI: MOJYYEHUE JTOJLDKHOCTHBIM JIMIOM MeCTHON AJIMUHHCTpALNH,
OTBETCTBEHHBIM 33 IMIOArOTOBKY IIPOEKTA PELICHUS, 3asBJICHUS W KOMIUIEKTa JOKYMEHTOB
oT paboTHHKa MecTHOI A IMUHUCTpALlMU, OTBETCTBEHHOTO 3a MPHUEM KOMILJIEKTa JOKYMEHTOB.

3.3.2. Conepxanue aIMUHUCTPATUBHOU MIPOIIETYPHI.

3.3.2.1. JlomxHOocTHOE U0 MecTHOM AJMUHUCTpALMM, OTBETCTBEHHOE 3a IOJITOTOBKY
MPOEKTA PELICHUS:

- IPOBEPSIET JAHHBIE 3asIBUTENIS U IIPEICTABICHHBIE UM CBEJCHNUS;

- AHAIM3UPYET JIaHHbIC, IPEACTABICHHBIC 3asBUTEJIEM, C LEIbI0 MPHUHATUS PELICHUA
0 BO3MO>KHOCTH HCIIOJIHEHUS 3aIIpOCa;

- TpoBepsAeT Haliuuue B MeCTHOW AJMHHHUCTPAllUM CBEACHUN O pPETUCTpalldu TPYIOBOTO
JIOTOBODA;

- B Clly4ae MNPUHATUA PELICHHUS O MPEIOCTABICHUH MYHULMIAIBHOM YCIYI'M TOTOBUT IMPOEKT
pemieHuss MecTHOM AJIMUHHMCTpPalMA O MPEJOCTABICHUM MYHHUIIMNAIBHOW YCIYTH C NPUIIOKEHUEM
KOIIMHM COOTBETCTBYIOLIETO TPYAOBOT'O JOI0OBOPA;

- B CiIy4ae MPUHATHUS pelieHust 00 0TKa3ze B MPeJOCTaBICHUN MYHHUIIUNAIBLHON YCIyTH TOTOBUT
MIPOEKT MUChMa O HEBO3MOXXHOCTH MCIIOJIHEHHS 3alpoca C YKa3aHUEM MPUYUH B apec 3asBUTENS (110
¢dbopMme cornacHo npusoxeHuto Ne 4 k HacToseMy AJAMUHUCTPATUBHOMY PErfiaMeHTYy);

- IepeiaeT NOAroTOBJIEHHbIE JOKYMEHTHI ['1aBe MecTHONH AMUHHUCTpAIUH.

3.3.2.2. I'maBa MecTHOW AJMUHHUCTpAIIUU:

- U3Yy4aeT MPEACTABICHHBIE JOKYMEHTHI U MOJIMCHIBAET UX;

- B Cly4yae Hecorjacusi — Wu3JlaraeT 3aMe4YaHusi M BO3BpAlllaeT YyKa3aHHbIE JOKYMEHTbI
Ha JIOpabOTKYy.

3.3.3. Ilocne mognucanust ['maBoit MecTHOW AJIMUHUCTpallUU YKa3aHHBIX JOKYMEHTOB —
paboTHUK MeCcTHON AJMHHHCTpAIMH, OTBETCTBEHHBIH 3a MOATOTOBKY IPOSKTA PEIICHHUS

- peructpupyeT (axkT MpeKpalleHus TPYIOBOrO JOroBOpa IMyTeM MPOCTaBICHHS HA KOIMUU
TPYIOBOTO JOrOBOpa MAaCTUYHOro Mmtamna (mo QopMe B COOTBETCTBHM C MPUIOKEHUEM
Ne 5 k HacrosimieMy AJIMUHUCTPAaTUBHOMY PETJIaMEHTY), B KOTOPOM YKa3bIBAETCS PErHCTPAIlMOHHBII
HOMEp, JlaTa perucTpanuu Gakra MpeKpamieHus TPYIOBOTO JOTOBOPA, JIMYHAS MOANKUCH CICIIHAIUCTA,
OCYIIIECTBUBILIETO PETUCTPALIMIO (PaKkTa MpeKpalleHus: TpyA0BOro 10roBopa, U ee paciudpoBKa;

- BHOCHUT 3alllCh O perucTpanuu (axra TpeKpalieHuss TPYJOBOTO JOTOBOpAa B KypHal
pEerucTpaly TPYAOBBIX JOTOBOPOB, 3aKIIOYEHHBIX MEXIYy pPaOOTHHKAMH W paboToAaTelsIMH —
(bU3UYECKUMU JIMIIAMH, HE SBIISIOMUMHUCS WHIUBUIYAIBHBIMU MPEIIIPUHAMATEIISIMU (Jlajiee — KypHaI
pEerucTpaluu TpyaoBbIX J0roBopoB). [Ipumep xypHama perucTpaivy TpyJAOBBIX JOTOBOPOB MPUBEICH
B npusiokeHuu Ne 6 Kk HacTosmeMy AJMUHUCTPATUBHOMY PETJIAMEHTY;

- HampasJIsIeT KOMUIO perieHuss MecTHOM AJIMUHUCTpALMU O MPEJOCTaBICHUN MYHULIUITATIbHON
YCIIYTH C MPUJIOKEHUEM KOMUHU TPYIOBOTO IOTOBOPA C OTMETKOW O perucTpanuu Gpakta mpeKpameHus
JAHHOTO TPYAOBOTO JIOrOBOpa Ha XpaHEHHUE B apXUB MecTHON AAMUHUCTPALINH;

- HalnpasJseT pemeHne MecTHo AIMUHHUCTPAaUK O MPEJOCTABICHUN MyHULIUIIAIIBHON YCIyTH
C MPWJIOKEHHEM COOTBETCTBYIOIIEH KOMUU TPYIOBOTO JOTOBOpPA C OTMETKOW O perucrpanuu (axra
MpeKpalleHusi TPYJOBOrO J0roBopa JMOO MHUCBMO O HEBO3MOXHOCTH UCIOJHEHHUS 3ampoca
C YKa3aHMEM IpUYUH 3aABUTENI0. B ciydae BOJIEU3BSBICHUS 3asABUTENS MOJYyYUTh PE3YJIbTAT
MPEIOCTABICHUSI MyHUIMITAJIBHOW yciiyru B M®L] — HanpaBnser ykazaHHble JOKyMeHThl B ML mis
MOCIEAYIOLIEH IEpeIadn 3asiBUTEIIO.

3.3.4.TIpoI0IKUTETLHOCTh ~ AIMUHUCTPATUBHON  TPOIEAYpPHl HE  JO/DKHA  TPEBBINIATH
[IeCTHAIIATH paboYHX JHEH.

3.3.5.OTBeTCTBEHHBIMU 32 BBINTOJIHCHUE aJIMAHUCTPATHBHOMN MPOIETYPHI SBISIOTCS: PAOOTHHK
MectHOlt AAMUHUCTpaIMU, OTBETCTBEHHBIM 3a MOJATOTOBKY IMpoeKkTa pemieHus; I'maBa MecTHoit
AJIMAHHCTpAIUN.

3.3.6.Kputepun mUpHUHATHS pEUICHHS B paMKax aJIMHUHUCTPATUBHON MPOLEAYphl: HAIUYUE
OCHOBAaHMH Uil  OTKa3a B  MPENOCTABICHUHA  MYHHUIMNAIBHOW  YCIYTH,  yKa3aHHBIX
B nyHKTe 2.10.2. HacTosAero AJIMUHACTPATUBHOIO PETJIAMEHTA.



3.3.7.Pe3ynprar aAMUHHCTPATUBHOW TMpOLEAYphl W TOPSAJOK Tepefadd  pe3yabTara:
HarpaBjieHue 3asButento (6o B M®I]) pemennss MecTHON AJIMHUHHUCTpAIMA O TPEIOCTABICHUN
MYHHIIUITAILHOW YCIIYTH C MIPHIOKEHUEM COOTBETCTBYIOIICH KOIMH TPYIOBOTO JOTOBOPA C OTMETKOMN
o peructpanuu (hakra mpekpaiieHusl TaHHOTO TPYIOBOTO JOrOBOpa JIMOO MUChMa O HEBO3MOKHOCTH
WCIIOJTHEHUS 3aMpoca C YKa3aHHEeM MPUYKH.

3.3.8.Crioco6  ¢ukcanuu  pe3ynbpTata  BBINOJIHEHUS  AAMUHHUCTPATUBHON  MPOIETYPHI:
perucTpanusi B KypHaje PEerUCTpallid TPYIOBBIX JOTOBOPOB pemieHUss MecTHOW AJIMHHHUCTpAIAH
O TPEJOCTABJIICHUH MYHHUIIMTIAIBLHOW YCIYTH JINOO MHChbMa O HEBO3MOXKHOCTH HCIIOJNIHEHHSI 3aIpoca
C YKa3aHHEM IPUYKH.

V. (I’()pM]:I KOHTPOJIA 32 UCITOJTHEHUEM A/IMUHUCTPATUBHOI'O PErjiaMeHTa

4.1. Texymuii KOHTPOJb 3a COOJIOJCHHEM TIOCICIOBATEIIBHOCTH JCUCTBUN, OMPECIIEHHBIX
aIMMHHUCTPATUBHBIMU IIPOLEAYPAMHU 110 IPEJOCTABICHUI0 MyHUIIMIIAJILHONW YCIIYTH, OCYIIECTBISAETCS
['maBoit MectHOM AMUHUCTpAIUH.

4.2. I'naBa MecTHOI AIMUHHUCTpaLMK OCYILECTBIIAET KOHTPOJIb 3a: HAJUICXKALIUM HCIIOJHEHHEM
HACTOALIEro  AJMUHUCTPAaTUBHOTO  perjiaMeHra paboTHMKaMu  MecTHOW — AJIMUHUCTpALUU;
o0ecreyeHneM COXPaHHOCTH HPUHATBHIX OT 3asgBUTENS JOKYMEHTOB M COOJIOJEHHEM PaOOTHUKAMU
MecTHOU AQMUHHECTpAIH 0COOEHHOCTEH TI0 COOPY U 00pabOTKE MEPCOHANBHBIX JAHHBIX 3asBUTEIIS.

4.3. I'naBa MecTHOI AJMMHUCTpAILMH, a TAK)Ke MyHULIUIIAIBHBIE CIyXalllie, HeOCPEACTBEHHO
MIPEIOCTABIIAIOIINE MYHUIIUIIAIIBHYIO YCIYTY, HECYT IEPCOHAIBHYIO OTBETCTBEHHOCTD 3a COOIIOICHNE
CPOKOB M IOpsAKa IpUEMa JOKYMEHTOB, COOTBETCTBHE PE3YyJbTaTOB PAaCCMOTPEHHUS JOKYMEHTOB
TpeOOBAaHUSAM 3aKOHOJATEIbCTBA, MPHUHATHIO MEp IO TPOBEPKE NPEACTABICHHBIX JIOKYMEHTOB,
COOJIOJICHHE CPOKOB M IOPSAIKA IPEJOCTABICHUsS MYHHMLMIIAIBHOM yCIyru, MOATOTOBKU OTKa3a B
IIPEAOCTABICHUH MYHULUIIAJIBbHON YCIIYTH, 3a coOnroeHue CPOKOB
U TIOpsiZIKa BbIa4u JOKYMEHTOB. llepconanbHas oTBeTCTBEHHOCTH | 1aBel MecTHOM AQMUHKMCTpaLVH,
a TaKKe CIyXallMX, HEMOCPEACTBEHHO IPENOCTABIAIOIIMX MYHULHIIAIBHYIO YCIYTy, 3aKpeIuIeHa
B JIOJDKHOCTHBIX HHCTPYKIMSX B COOTBETCTBUHU C TPEOOBAHUAMH 3aKOHOAATENILCTBA.

4.3.1. B 4YacTHOCTH, MyHUIUNAJIbHBIC CIyXallMe HECYT OTBETCTBEHHOCTH 3a: TpeOOBaHHE
y 3asBUTENIEH IOKYMEHTOB WJIM IUIAThl, HE INPEAYCMOTPEHHBIX HACTOSIUMM AJIMHHHUCTPAaTUBHBIM
perilaMeHTOM; OTKa3 B IPHEME JOKYMEHTOB IO OCHOBAaHHSAM, HE IPEILyCMOTPEHHBIM HACTOSLIUM
AJMUHUCTPAaTUBHBIM PErVIAMEHTOM; HApyIIEHHE CpPOKOB PETUCTPALMM  3alPOCOB  3asABUTENA
O MNPEAOCTABICHUH MYHUIHMIAJIBHON YCIYId; HapyLI€HUE CPOKa IPENOCTABICHUsS MYHULMIIAJIbHON
YCIIyTH.

4.4. PykoBogutens M®I] ocyiiecTBisieT KOHTPOJIb 32 HAJUJICKANTUM UCIIOJIHEHHEM HACTOSIIETO
AJZIMUHUCTpPAaTUBHOTO peryiaMeHTa paboTHukamMu MOLI; nmonHOTOW NpUHUMAaeMbIX paOOTHUKAMU
M®I[ or 3agBuTeNs  JOKYMEHTOB M KOMIUIEKTHOCTH  JOKYMEHTOB Uil  NEpeadyu
ux B MecTHyl0 AJMHMHHCTpAalMIO; CBOEBPEMEHHOCTBIO M IOJHOTOM mepenaun B MecTHYyIO
AJIMAHHCTpALMIO MPUHATHIX OT 3asBUTENSI TOKYMEHTOB; CBOEBPEMEHHOCTBIO M ITOJTHOTOM JOBEICHUS
710 3asBUTENsl MPUHATHIX OT MecTHON AIMUHMCTpanuyd MH(GOPMAIUK U JOKYMEHTOB, SIBIISIOIIUXCS
pe3yiabTaTOM pEUICHHs O MPEAOCTAaBICHUNM MYHULHNAIBHOM YCIYr'dM, HpUHATOrO0 MecTHOU
AnMuHUCTpanuen; oOecledyeHHeM  COXPAaHHOCTH  HPHUHATBIX  OT  3asBUTENsl  JOKYMEHTOB
U cOOIOZICHUEM COTPYAHUKAMH MOApa3ieeHs] 0COOEHHOCTEN 1o cOopy U 00paboTKe MepCOHaTbHBIX
JAHHBIX 3asBUTEIIS.

4.4.1.1lepcoHanbHasi OTBETCTBEHHOCTh pykoBoautenst M®Ll u paboraukoB M®I] 3akperniena B
JIOJDKHOCTHBIX MHCTPYKIMSIX B COOTBETCTBUM C TPeOOBaHUSIMH 3aKOHojaTenbcTBa. PaboTHukn MOL]
HECYT OTBETCTBEHHOCTH 3a: ITOJIHOTY IPHE€Ma KOMIUIEKTa JIOKYMEHTOB y 3asBHUTEINs, B CIydae €CIu
HECOOTBETCTBUE IIPEJCTABICHHBIX JOKYMEHTOB, YKa3aHHBIX B HAcTOSIEM AJIMHHHUCTPaTUBHOM
periiaMeHTe, SBUJIOCh OCHOBAaHMEM I OTKa3a 3asBUTENI0 B INPEIOCTABICHUM MYHHIMIAIbHOU
YCIAYTH; CBOEBPEMEHHOCTb MH(OPMHUPOBAHMSA 3asgBUTENS O  pe3yiabTare NpeoCTaBIICHUS
MYHHUIMIIAIBHON yCIyru; TpeOoBaHUE Ul MPEJOCTaBICHUS MYHHUIMIIAIBHOW yCIyrd JOKYMEHTOB U



(wnn) naTel, HE MPEAYCMOTPEHHBIX HOPMATUBHBIMH MPABOBBIMU aKTaMU, PETYIHPYIOIIUMU MOPSITOK
MPEIOCTABICHUSI MYHULIMTIATLHON YCIIYTH.

4.5. B pamkax mOpeaoCTaBlICHUs MYHULUIMAIBHOMW YCIYI'HM OCYIIECTBIISIIOTCA ILJIAHOBBIE U
BHEIUUJIAHOBBIC TPOBEPKU IOJHOTHI M KayecTBa MPEAOCTABJICHUS MYHUIUNAIbHOM ycinyru. [naBa
MecTHOll AQMHHHCTpALMKM €KEKBApTAIbHO OCYIIECTBISET BHIOOPOUHBIE NMPOBEPKHU A€ 3asBUTENEH
Ha TMpeaMeT TMPaBWIbHOCTH NPUHATHS MYHUIMIAIBHBIMU CIYXAlUIUMH PEIICHUH, a Takxke
BHEILJIAHOBBIE MTPOBEPKH B CIydae MOCTYIUICHUS kalo0 (MIPETeH3Mil) TpaxkaH B paMKax JOCYIeOHOTrO
00>kajoBaHUs B COOTBETCTBUU C MYHHUITUIIAJIBHBIM IPABOBBIM aKTOM O IIPOBEICHUH IIPOBEPOK.

PykoBoautens M®IL] OCyIIECTBIAET IUIAHOBBIE M BHEIUIAHOBBIE ITPOBEPKHU JEATEIBHOCTH
paboTHHKOB M®I] B COOTBETCTBUY C TIOJIOKEHUEM O NMTPOBEACHUH TIPOBEPOK.

V. JocyneOHblil (BHeCy1eOHbINH) MOPSIIOK 00KAJTOBAHUS PellleHU U JeilcTBUil
(0e3neiicTBusi) MecTHOI aIMUHUCTPALIMH, 2 TAKXKE JOJKHOCTHBIX JIMII,
MYHMIUNAJIBHBIX Caykammx MecTHOH AJIMUHHUCTPALMH

5.1. 3asgBuTEenM UMEIOT MpaBO HA JocylAcOHOe (BHeCyneOHOE) O0XKaloBaHUE pEIICHUIN
u  gedctBuid  (Oe3MEHCTBHSI), TPHUHATHIX  (OCYIIECTBIsIEMbIX) MecTHOH  AIMUHHCTpaIueH,
JNOJDKHOCTHBIMU  JIMIIAMM, MYHUIMNAIBHBIMU CIy)KaluMU MecTHON AJMMHHUCTpallMM B XOJ€
MPEIOCTaBIIEHUs MYHUIMNAIBbHON ycnyru. [locyneOHblii (BHeCyneOHBIN) MOPSAIOK 00KanoBaHUs
HE WCKJIIOYaeT BO3MOXKHOCTh OOKATOBaHWS pEIICHUH W JeicTBUi (Oe31eHCTBHSI), MPHHATHIX
(ocyiiecTBisIeMbIX) B XOA€ MPENOCTABICHUS MYHHUIMIAIBHON YCIyTH, B CyAeOHOM MOPSIJIKE.
Jocynebnslii (BHECYICOHBIN) TOPSIIOK 00KATIOBAHUSI HE SIBJISICTCS JJIs 3asIBUTENST 00s13aTEIbHBIM.

5.2. 3asBUTETH MOKET OOPATUTHCS C KaAIOOOH B TOM YHCIIE B CIEAYIOIIUX CIyYasiX: HapylICHUE
CpPOKa pErucTpanuy 3amnpoca 3asBUTENs O INPEAOCTABICHUM MYHMIIMIAIBHOW YCIYTH; HapyLICHUE
CpOKa TMpPENOCTaBJICHUS MYHHIMIAIBLHOM yCiIyru; TpeOoBaHHWE y 3asBUTENS JOKYMEHTOB,
HE NPEyCMOTPEHHBIX HOPMATUBHBIMU IIPAaBOBBIMU akTaMu Poccuiickoit denepanuu, HOpMaTUBHBIMU
MIPaBOBBIMU akTamMH cyOBeKkTOB Poccuiickoit denepanuu, MyHHIIUIATGHBIMA TPABOBBIMU aKTaMU ISt
IIPEIOCTABIIEHUS MYHULIMIIAIBHOM YCIIYTH; OTKa3 B MPHUEME JOKYMEHTOB, IPEJOCTaBIECHUE KOTOPBIX
MPEeAYCMOTPEHO HOPMAaTHMBHBIMU IpaBOBbIMU akTamMu Poccuiickoit ®denepanuu, HOPMaTUBHBIMHU
IIpaBOBBIMU aKTamMH cyOBekToB Poccuiickoit denepanuy, MyHUIMIAIBHBIMA IPABOBBIMU aKTaMM IS
MPEAOCTABIICHUS] MYHULIMIIAJIIBHON YCIYTH, y 3asBUTEINS; OTKAa3 B MPEAOCTABICHUHA MYHULUIIAIbHON
YCIIYTH, €CIM OCHOBaHUS OTKa3a HE MPEJyCMOTPEHBbl (eAepalbHBIMU 3aKOHAMU M TMPUHATHIMU
B COOTBETCTBMM C HHMMHM HHBIMM HOPMAaTHUBHBIMM IIpaBOBbIMH akTaMu Poccuiickoi ®Penepanuu,
HOPMAaTUBHBIMHM TPaBOBBIMU aKTaMu CcyObekToB Poccuiickoit @enepanyy, MyHULIMNAIbHBIMU
NIPaBOBBIMU aKTaMM; 3aTpeOOBaHUE C 3asBUTENS MPH IPEIOCTABICHUU MYHHUIMIAIbHON YCIyru
IJIaThl, HE MPEAYCMOTPEHHOM HOPMAaTUBHBIMU IIpaBOBBIMM akTamMu Poccuiickonn ®enepanun,
HOPMAaTUBHBIMHM TPaBOBBIMH aKkTaMu cyObekToB Poccuiickoit ®exnepanuu, MyHULIUNAIBHBIMU
IIPaBOBBIMM  aKTaMH; OTKa3 MecTHOW AJAMMHUCTpalMM, JOJDKHOCTHOro Jmna MecTHoit
AJZIMUHUCTpAlMM B MCIPABICHUM JOMYIIEHHBIX ONEYaTOK M OWIMOOK B BBIJAHHBIX B pe3yibTare
MPEIOCTABIIEHNS MYHUIMIAIBHOM YCIYTH JOKYMEHTaX JHO0 HapylIeHHE YCTAaHOBJIEHHOTO CpOKa
TaKHUX MCIIPABICHUM.

5.3. [Ipuem >xano0® B THCEMEHHOW Qopme ocymecTBiusieTcs MecTHOW AaMUHUCTpanuei
10 ajJpecy M B COOTBETCTBUM C TrpadukoM paboThl, yKa3aHHBIM B MyHKTe 1.3. HacTosIero
AJIMUHHUCTpPATUBHOTO periiamMmenTa. JKano0a B mucbMeHHOUW hopMe MOKET OBITh HAIIpaBJIeHa 110 MOYTeE.

B cnydae momaum kanoObl MpH JMYHOM TNpUEME 3asgBUTENb MPEACTABISAET JOKYMEHT,
YIAOCTOBEPSAIONIUHI €r0 JIMYHOCTh B COOTBETCTBUU C 3aKOHOAATENHCTBOM Poccuiickon denepanum.

5.4. B ciyuae ecnu xanoba rmojaeTcs yepes MpeaCTaBUTENs 3asiBUTENS, TAKXKe MPEeACTaBIIeTCS
JOKYMEHT, MOATBEPKAAIOIINIA TOJIHOMOYHS Ha OCYIIECTBIIEHUE AEUCTBUN OT UMEHU 3asBUTEJIS.

B kauecTBe NOKyMEHTa, NOATBEPKIAIOUIETO IIOJHOMOYUS Ha OCYLIECTBIECHUE JEHCTBUMI
OT HMEHHU 3asgBHUTENs, MOXeT ObIThb MpeAcTaBieHa: OQOpMIIEHHAas B  COOTBETCTBUU
¢ 3akoHOJaTeNnbCTBOM Poccuiickoit Penepannu 10BEepeHHOCTh (JUIsl (PU3NYECKUX JIHIT); OhopMIIeHHAs
B COOTBETCTBUU C 3aKOHOJATENBbCTBOM Poccuiickont denepanun JOBEPEHHOCTD, 3aBEPEHHAS €YATHIO
3asiBUTENS U MOANKMCAHHAS PYKOBOJUTENIEM 3asiBUTEINS WU YIOJIHOMOUYEHHBIM 3TUM PYKOBOIUTEIEM



JUIOM (JUI FOPUANYECKHUX JIMI]); KOMUS pEeIIeHUs O Ha3HAuYeHUM WM 00 m30paHuu 1mbO mpukasa
0 Ha3HaueHUU (PU3NYECKOTO JIUIA Ha TOJKHOCTh, B COOTBETCTBUH C KOTOPHIM Takoe (hU3MUeCcKOe JIUIIO0
o0JajjaeT mpaBoM JICTBOBATh OT UMEHH 3asBUTENIS O€3 TOBEPEHHOCTH.

5.5. B anekrponnoit ¢opme B MecTHyr0O AIMUHUCTpAIMIO Xajloba MOXET OBITh IMoJaHa
3asBUTENIEM IOCPEACTBOM: O(uimanpHoro caita MecTHOW AJIMUHHCTpalMUd B HH(DOPMAIIMOHHO-
TEJIeKOMMYHUKaLIMOHHOU ceTtu «lHTepHeT»; denepanbHON TrocyaapCcTBEHHON WHGOPMaIMOHHON
cucteMbl «ETUHBINA MOPTaN TOCYJapCTBEHHBIX U MyHULIMNAIBHBIX ycuyr (pynkuit)» wnu [Toprana.
[Ipn mopaue xamo® B SJIEKTPOHHOM BHJIE AOKYMEHTHI, yKa3aHHbIE B IyHKTE 5.4. HacCTOSILEro
AJIMUHUCTPATHBHOTO PETJIAMEHTA, MOTYT OBITh MPEICTaBICHBI B (JOPME FJIEKTPOHHBIX JOKYMEHTOB,
MOAMMUCAHHBIX 3JIEKTPOHHOM MOAMNMCBHIO, BHUJ KOTOPOW HPEIYCMOTPEH 3aKOHOJATEIbCTBOM
Poccuiickoit @enepanuu, pu 3TOM JOKYMEHT, yIOCTOBEPSIOLINI JINYHOCTh 3asBUTENS HE TpeOyeTcs..

5.6. PaccmoTpenue sxano6s1 MecTHON AMUHUCTpAITUCH.

- Kanob6a Moxet ObITh M0/1aHa 3asiBUTEIEM Yepe3 CTPYKTYpHBIE TopazaeneHuss ML,

- IIpu nmocryminenun xanoosr M®I] obecrieunBaeT ee nepenadyy B MecTHYI0 AJIMHHUCTPALNIO
B MOPSAJKE U CPOKH, KOTOPBIE YCTAHOBJIEHBI COIJIAIEHHUEM O B3auMoOAEeHCTBUM Mexay MOI]
u MecTHON AIMUHUCTpalMed, HO HE MO3JHEE CIEAYIOIIero pabodyero IHS CO AHS TMOCTYIUICHUS
KaJIoOBbI.

- XKamoba Ha HapylieHHe TMOpsAKa NPEIOCTABICHUS MYyHHIMMNANbHOW yciayru MOIL]
paccmarpuBaetrcss MectHoit AnmunHuctpauuei. [Ipu 3Tom cpok paccMoTpeHus kanoObl UCUUCISETCS
CO JIHS perucTpaiuu xajioosl B MecTHON AJMUHHUCTpAIIUH.

5.7. Kanoba B 00s3aTenbHOM NOpPSAKE JODKHA COAEpXkaTh JMOO HaumMeHOBaHWE MecTHOM
AnmunucTpanuy, au00 (HaMuiINio, UMs, OTYECTBO COOTBETCTBYIOIIETO MOJKHOCTHOTO JIMIA, OO
JOJDKHOCTh COOTBETCTBYIOIIETO JIMLA, & TAKK€ CBOM (DaMUIIMIO, UMs, OTUECTBO (IIOCIIETHEE - MPHU
HaJIM4YWU), TOYTOBBIM aapec, MO KOTOPOMY MOJDKHBI OBITh HAMpaBlIEHbI OTBET, YBEIOMIIEHUE O
nepeajpecaluy 00palleHus, U3JlaraeT CyTh NPEUIOKEHUS, 3asBICHUS WU KaJOObl, CTABUT JIUYHYIO
MOAMNKUCH U AaTy. B cmydae He0OXOAUMOCTH B MOATBEPXKACHHUE CBOUX JOBOJOB T'PaXKIaHUH MpUIaraeT
K MHChMEHHOH jkajo0e JOKyMEHThl W MaTepuaisl Jubo ux komuu. JKamoba, moctynuBmias B
rOCy/IapCTBEHHBI OpraH, OpraH MECTHOTO CaMOYMpaBIEHUS WIH JOJDKHOCTHOMY JNUIy B (opme
JJIEKTPOHHOIO JOKYMEHTA, IOMJIEKHUT PACCMOTPEHHUIO B IOPSAJIKE, YCTAaHOBIECHHOM HAaCTOSIIAM
Pernamentom. B xamobe rpaxaaHuH B 00s3aTelbHOM MOPSAAKE YKa3blBa€T CBOM (DaMUIIHIO, UM,
OTYeCTBO (TOCIEAHEE - MPU HAIWYUM), AAPEC DJIEKTPOHHON MOYTHI, €CIU OTBET JOKEH OBITh
HampaBjieH B (opMe 3JIEKTPOHHOrO JOKYMEHTa, M IOYTOBBIM ajapec, e€ciM OTBET JOJKEH ObITh
HampaBJieH B MUCbMEHHON ¢opMme. ['paknaHUH BIpaBe MPUIIOKUTH K TakoM »kanobe HeoOXoaAuMble
JOKYMEHTbl ¥ MaTepuajibl B 3JIEKTPOHHOW Qopme JMOO HampaBUTh YyKa3aHHbIE JOKYMEHTHI M
MaTepuasbl WIK UX KOMU B MUCbMEHHOU (opme.

5.8. B ciiyuae ycraHOBIIEHHS B XO/I€ WJIM MO PE3yJIbTaTaM PAacCMOTPEHUS *ajloObl MPU3HAKOB
COCTaBa aJIMUHHUCTPATUBHOIO IIPABOHAPYIICHUS WM MPECTYIUICHUS, JOJDKHOCTHOE JIMIIO, HAJIEJIEHHOE
MIOJTHOMOYHSIMH 10 PACCMOTPEHUIO kKallo0, He3aMeITUTEIbHO HalpaBisgeT UMEIOLIMecs MaTepuaisl B
OpraHsl IPOKYPaTypHI.

5.9. XKanoba, nocrynusiias B MecTHyt0 AJIMUHUCTPAILHIO, MOAJICKUT PETUCTPALIMM HE TTO3HEE
cienyoomero pabodero JAHsS co JHA ee mnocTymieHus. JKamoba MOUIeKUT paccCMOTPEHUIO
JOJDKHOCTHBIM JIMIIOM MecTHOM AMUHHUCTpPALUy, HAJEJIECHHBIM MTOJIHOMOYHUSAMH 110 PaCCMOTPEHUIO
XKano0, B TeUEHUE MATHAALIATA pabouux JHEH cO JHS ee perucrpaiuu. B ciydae o0xanoBaHus oTkaza
MecTHOl AAMUHHCTpALH, JOJKHOCTHOTO Jua MecTHOW A MUHUCTpAMH B IPUEME IOKYMEHTOB
y 3asgBUTENs JUO0 B MCIPABICHUM JOIMYIIEHHBIX ONEYaTOK M OIIMOOK WM B ciydae 00KaloBaHUS
HapyLIEeHUs] YCTAaHOBJICHHOTO CPOKa TaKMX HCHpABJICHUH >kajoba paccMaTpUBAETCs B TEUEHUE ISATH
pabounx AHEH co THS ee perucTparui.

5.10.  TIlo pe3ynbTaTam paccMOTpeHHus *anoObl MecTHas AIMUHHCTpaLUs MPUHUMAET OJHO
W3 CIEAYIONINX PEIICHUN:

a) 00 YIOBIIETBOPEHHM >KajloObl, B TOM 4HcIe B (OpME OTMEHBI MNPHUHITOTO pPELICHHUS,
UCIpAaBIIEHUsl JOMYIIEHHbIX MecTHOM AJMUHUCTpPAllUM OMNEYaTOK U OMHMOOK B BBIJAHHBIX
B pe3yJIbTaTe MPEIOCTABICHUS MyHUIIMIIAIILHON YCIIYTH IOKYMEHTAX, BO3BpaTa 3asBUTENIO JCHEKHBIX



CPEICTB, B3UMAaHHUE KOTOPBIX HE IPEAYCMOTPEHO HOPMAaTHMBHBIMHM IPAaBOBBIMM akTamHu Poccuiickoit
denepanr, HOPMATUBHBIMH  TPaBOBBIMH  aKTaMH CYOBeKTOB  Poccuiickoit ~ denpepanuu,
MYHUIIUTIATBHBIMU MIPABOBBIMU aKTaMH, a TaKXKe B MHBIX (popmax, HE MO3JqHee MATH pabouux AHEH
CO JIHS IIPUHATHS PEILEHHs], €ClI MHOE HEe YCTaHOBJIEHO 3aKOHOoaTeNIbecTBOM Poccuiickoit deneparnuu;

0) 00 oTKa3e B YAOBJIECTBOPEHUH JKAIOOBI.

5.11.  OrtBer no pe3yapTaraM pacCMOTPEHMsI ’KaloObl HAPaBIISIETCS 3asBUTEINIO0 HE MO3HEE
THSI, CJIICAYIOIIETO 3a JHEM NPUHATHS PELIeHHs, B MUCbMEHHOH (gopme. B oTBeTe mo pesynbpratam
KajmoObl yKa3bIBAIOTCS: HaMMEHOBaHME MecTHOM AJIMMHUCTpAlMM, PpacCMOTpEBLIEH kanoly,
JIOJDKHOCTh, (haMunusi, WM, OTYeCTBO (IpU HAJNWYMHU) YIOJHOMOUYEHHOro Juia MecTHol
AJMUHUCTpAIK, TPUSABLIETO PELIEHHE 110 Kaji00e; HoMep, JaTa, MECTO MPUHSTUS PELICHNUs, BKIIOYas
CBEJIEHUS O JIOJDKHOCTHOM JiuIle MecTHON AJMUHUCTpAIMU, peuleHne Win aeiictBue (Oe3neiicTBue)
KOTOpOro ob:xamyercs; (paMuius, UMs, OTYECTBO (NPU HAJIMYMHU) WIM HAUMEHOBAHME 3asBUTEIIS;
OCHOBAHUS JJIsl IPUHATHS PEUICHUs 10 Kajo0e; B ciIydae, eciu xajnolda Impu3HaHa 0O0CHOBAaHHOM, —
CPOKM YCTPAaHEHHs BBbISBICHHBIX HAPYLIEHWH, B TOM YHCIE CPOK NPEIOCTAaBIECHHsS pe3yibTaTa
MYHUIIUTIATBHON YCIIYTH; CBEICHUS O MOPSIKEe 00KaTOBaHUs PUHATOTO 10 JKan00e pelIeHusl.

5.11.1. OtBer mo pe3yibTaTaM PACCMOTPEHHS KAIOOBI TOIMUCHIBACTCS YITOJTHOMOYEHHBIM Ha
paccMoTpeHue KATOOBI JIOJDKHOCTHBIM JIALIOM MecTHo# AJIMUHHUCTpALIAU.
[To xenmaHuiO 3asBUTENsI OTBET IO PE3y/bTaTaM PacCMOTPEHMs KajloObl MOXKET ObITh MpPEICTaBIICH
HE TO3/IHEE IHsI, CIEAYIOIIEro 3a JHEM IPHHATHS pemeHHs, B (opMe DJIEKTPOHHOTO JOKYMEHTa,
MOJIIMCAHHOTO 3JIEKTPOHHON MNOJNKMCHIO YIOJHOMOUYEHHOIO JIMIA, BHJ KOTOPOM YCTaHOBIIEH
3aKoHoarenscTBOM Pocculickon denepanyu.

5.12. MecTtHas AIMUHHUCTpalMs OTKa3bIBaeT B YAOBJIETBOPEHUHU KajloObl B CIEIYIOLIUX
CIIy4dasx:

- HaJM4Yue BCTYIMBILErO B 3aKOHHYIO CHUJIy peIleHHs CyAa, apOUTpa)XHOro cyila Mo xkajobe
O TOM >K€ NpEeIMETe U MO TEM K€ OCHOBAaHUAM; I0Jjaya >Kajao0bl JIMIIOM, MOJHOMOYHUS KOTOPOIO
HE MOATBEPKICHBI B ITOPAAKE, YCTAHOBICHHOM 3aKOHOAaTesIbcTBOM Poccuiickoit denepannuy;

- HaJIM4Me pemIeHus 10 Kanobe, MPUHATOTO paHee B OTHOIICHUH TOTO K€ 3asBUTEINS M TI0 TOMY
Ke MPEeIMETY KaIoOBbI.

5.13. MectHast AAMUHUCTpAIHS IPU MOJTyYSHHH TTMCbMEHHOM KalloObl, B KOTOPOM COJEepPKATCs
HElIeH3ypHble JHMOO0 OCKOPOMTEIbHbIE BBIPAXKEHUS, YIPO3bl KHU3HH, 3JI0POBbI0 M HMYIIECTBY
JOJKHOCTHOTO JIMIIA, a TAaKXKE YICHOB €r0 CEMbHU, BIIPABE OCTABUTH kajlo0y 0e3 OTBETa MO CYLIECTBY
[IOCTABJIEHHBIX B HEM BOIPOCOB U COOOLIUTH TIpakJaHWHY, HaANpaBUBIIEMY >Kanoly, o
HEJOMYCTUMOCTH 3J10yNnoTpeOsieHusl mpaBoM. B ciiydae, eciii TEKCT NUCBbMEHHOW XKajloObl HeE
MOJIIAETCSl MPOYTEHHUIO, OTBET Ha Kajo0y He JaeTcsi U OHO He IMOJJICKUT HAINpaBICHUIO Ha
paccmoTpeHre B MecTHy0 AJIMUHUCTpAILMIO B COOTBETCTBUH C €€ KOMIIETEHIMEN, O YeM B TEUCHHE
CeMHU JIHEW CO JTHS PEerucTpaluy 5Kano0bl coOOIIaeTcs TpaXKAaHuHY, HallpaBUBILIEMY ajlo0y, eClIH ero
(haMuIMs 1 TOYTOBBIN aApec MOJAAIOTCS POUTEHUIO.



Ipunaoxenne Ne 1

K AJIMUHUCTPATUBHOMY periaMeHTy MecTHol
AIMUHUCTpAaMU BHYTPUTOPOJCKOTO MYHUIIMIIAJIBHOTO
oOpazoBanus Cankt-IlerepOypra MyHUIIMTAIBHBIA OKPYT
AKazeMu4eckoe I0 NPEJOCTaBICHUI0 MYHHUIMIIAJIbHON
yCIyTU MO perucrpauuu ¢akra npekpamieHus TpyJ0BOro
JIOTOBOPA, 3aKJII0YaeMOro pabOTHHKOM C pabdoTojaaTtesiemMm
— ¢buznueckum JIULOM, HE SBJISIOIIUMCS
UHAUBUAYAJIbHBIM NPCANIPHUHUMATCIICM

BJIOK-CXEMA
MIPEIOCTABIICHUSI MYHULIUIIAILHON YCIYTH MO PerucTpanuu (pakta mpekpamieHus: TpyI0Boro 10roBopa,
3aKJTF0YaeMOT0 pa0OTHUKOM C paboToaTeneM — GU3NYECKUM JIUIIOM, HE SBIISIONTUMCS HHINBHyaTbHBIM
peAnpUHUMATEIIEM

- JAABHTEAR |

L l'\_______/r‘
HanpaeneHHE 32RENEHHR M HOMNAEKTE O0HYMEHTOR
."{ hAdeLL
L. NMpHet W PETMETRALWA 3aARIEHWA PopRApOaaHHE W NpKemw LOHYMENTOR HHpopMapoaaHWe
| ] p.uwme:m; ERLED] nepegadE e EANRMTENA B
1
B TexeHwe 1 pafiouaro gHA) WOMMNERT A —— Ay NETATAN
AOKYREHTOR NPEOCT ARAEHWA
AARRMTENN B MYHHLMN2AEHDH
MECTHYH YOITYTH (B TRHEHHE 2
BOMUHWCTRALMI (B pabouns aHeh)
. MpUHATHE pEWEHWR O LA LRI T ¥
NPENOCTAENEH MW MyHKLHNANLHOMA - 1 palicrinii ags,
YOTYTH M0 PEFHCTRALMA GakTa Ha DyhamHL
NpEXpALLEHHA TRYADE0MD AORDEDPE; HoHTRARK — 3
|  HHHOPMHUPOBAHWE 33ABMTENA O pafiouux axA|

pe3yNLTATE NPEAOCTARNEHHMA
MY HHYHNANBHOR YoayTH; nepegaya
peaynsTata o ML,
(o Tevemne 16 pabovnx gHe)

Nepenaqa JoHYMEHTOR
O NPSA0CTAEAEHMH MYHHLMNAEHOR
YENYTH AWED 0THAS B NpeBOCTAENEH WA
MyHHLHNANsHoE yomyTH 8 WP anA ux
nocheayollei NEPEaAYH 33AEMTRARK
|8 INEHTDOHHOM BHAE ~ B TEHEHHE 1
pafioyero AxR, HAa ByMEMHEN HOCUTENAX
g TedeHue 3 pabouws guei)




IIpunoxenne Ne 2

K AJIMUHUCTPATUBHOMY periaMeHTy MectHoit
AJIMUHHUCTpAllMd ~ BHYTPUTOPOJCKOTO  MYHHUIUIAIHLHOTO
obpaszoBanus Cankt-IleTepOypra MyHUIIUIIAIBHBIA OKPYT
AkaneMu4eckoe IO TNPEJOCTaBICHUID MYHUIUIAIbHON
yCIyTu O perucrpanuu (Qaxra MpeKpalieHus TPYIO0BOrO
JIOTOBOpA, 3aKJI04YaeMoro pabOTHHKOM ¢ paboTojaareiem —
(bu3MYECKUM JIMIIOM, HE SBJSIIOIIMMCS WHIUBUIYaTbHBIM
peAnpUHUMATENIeM

Anpeca cTpyKTypHbIX nonpazaenenuit Cankt-IlerepOyprekoro rocyapcTBEHHOTO Ka3eHHOTO
yupexaenus: «MHOroyHKIIMOHATBHBIN LEHTP NPEAOCTaBICHHS
rocyJapCTBEHHBIX U MyHUIUIIATBHBIX YCIYyT»

No HaumenoBanue ITouroBbIil anpec CnpaBo4HbIN Anpec I'pacdux
CTPYKTYpPHOTO TeneoH AIIEKTPOHHOM paboTsl
MOIpa3AeTICHHS TOYTHI

Muorodyuknuonanpabii | Cankt-IletepOypr, 573-90-00
1 | uentp Aamupanteiickoro | CamoBas yii., W
paiiona 1. 55-57, murep A 573-99-80
MHoOropyHKIIHOHATBHBIT
err Cankr-IlerepOypr, 573-90-00
2 gac peoc OBCKOTO 15-g muausg B.O., WJIN
n TPOBCKOT
SIEOSIP 132 573-94-85
paiiona
Cextop Ne 1
Muoro¢pyukuunonansHor | Cankt-IlerepOypr, 573-90-00
3 | o eHTpa yn. Haxumosa, 1. 3, 1507051 ExenneBHO
BacuneoctpoBckoro KopI. 2, mutep A 576-20-86 ¢ 09.00
i 21.00
paiioHa knz@mfesporu | °
@micsp oe3
Mmuoro¢yukunonansubsiit | Cankt-IletepOypr, 573-90-00 nepephIBa
4 | uentp Beiboprckoro Hosopoccuiickas yi., | uiamn Ha o0er
paiioHa n. 18 573-99-85
ol
Cexrop N Cankr-IlerepOypr, 573-90-00
MHOropyHKIIOHAIBHOT
> o0 1ienTpa Berboprekoro Hpunoposita aites, | i
HEHTp P 1. 17, matep A 573-94-80
paifoHa
C -1 0
MHOTO(bYHKIIHOHATBHBIN AHICT eTepu YPI; 573-90-00
I'paxxnanckwii mp.,
6 | nearp KamuHuHCKOTO 104, xopr. 1 1503051
paiiona A 2%, KOPIL 2y 576-08-01
autep A




C Nel
eXTOP Canxr-TlerepGypr, | 573-90-00
MHoroyHKITHOHAIBHOT .
7 o HerToa Ka CKOro KongparseBckuii np., | uinm
HT MHUHCKOT
LE p 1. 22, nutep A 573-96-95
paiiona
MHoro¢yHKIIMOHATBHBIN Cancr-TlerepGypr., 573-90-00
8 | nentp Kuposckoro 0. Cratex. 1. 18 WU
paiiona p- da 573-94-95
Cekrop Ne 1 gaﬂgz-l'([)ezefiypr,
MHOro(yHKIIHOHATEHOT p- Hapos 573-90-00
9 Omnomuenns, a. 101,
o uentpa Kuposckoro uiu
paifora aTep A, 573-90-28
nomelenue SH
Muorodyukiuonansusiii | Cankt-IletepOypr, 573-90-00
10 | nentp Konmuuckoro r. Konmuno, 1507051
paiioHa nip. JIenuna, 1. 22 573-96-65
C o]
eicrop N noc. Meraiocrpoit, | 573-90-00
MHoroyHKIIMOHAIEHOT
= o nentpa Konmnuackoro Canosas yx., 1. 21, wm
HSHTD xopit. 3 573-90-07
paiiona
MHuoropyHKIIHOHATbHBIN
erir Cankr-IlerepOypr, 573-90-00
12 i acpo ADTCHCKOro HoBouepkacckuii nip., | wimn
HOT'B HWCKOT'
P? pA 1. 60, muTep A 573-90-30
paiioHa
-I1
MHorodyHKIIHOHATbHBIH Canicr-Tlerepbypr, 573-90-00
yn. [lorpannynuka
ueHTp KpacHocenbckoro TapsKasoro, 1. 36 1203071
13 | paiiona P A9 1 573.99-90
Kop. 6
Cextop Ne 1
.K
MHOro()yHKIIHOHATEHOT r- Kpactoe Ceo, 573-90-00
yi. OcBOOOXKICHMS,
14 | o nentpa 31. xoor. 1 1501051
KpacHocenbckoro A 2%, KOPIL- & 417-25-65
. nutep A
paiiona
-I1
MHoro¢yHKIIMOHATBHBIN Canier-Tlerepoypr, 573-90-00
r. Kponmrranr,
15 | uentp Kponmraarckoro WU
. np. Jlenuna, 1. 39a,
paiioHa 610-18-56
autep A
16 | Muoro¢ynkimonansseiii | Cankt-IlerepOypr, 573-90-00
eHTp MOCKOBCKOTO bnaronatnas yi., AN




paiioHa n. 41, matep A 573-99-30
Cextop Ne 1
C -1 0
MHoro}yHKITMOHAIBHOT AT eTuep ypr,v 573-90-00
17 HoBousmaitnoBckuii
0 11eHTpa MOCKOBCKOTO I 34. KoDLL 2 HIn
paiiona p-, 2. 5%, KOpIL. 573-90-09
C -1 0
MHoro}yHKITHOHATBHBIN AHICT-2ICTEPOYPL, 573-90-00
r. CecTpopellk,
18 | nentp Kypoptroro 1. Toxanena. 1. 7 WIIH
paitona Y. TORApeRd, AL 593 96.70
aurep A
C -1 0 573-90-00
MHoro}yHKITMOHATBHBIN AHIT-IeTEPOYP,
19 errn HeBckoro pajioma p. boJsbeBUKOB, WIIH
HT BCKOTO paiioH
Hetp P 1. 8, koprr. 1, marep A | 573-96-75
C Nel
SIETOp Cankr-IlerepOypr, 573-90-00
MHoro¢yHKIIMOHATEHOT
20 o mertpa HeBekoro yi. Cenosa, 1. 69, WA
Ii P Kopr. 1, mutep A 573-96-80
paiioHa
Muorodyuknuonanpabii | Cankt-IletepOypr, 573-90-00
21 | mentp Ilerporpauckoro KameHHOOCTpOBCKMI | Wu
paiiona mp., A. 55, marep I’ 573-96-90
Cextop Ne 1
-1
MHOro(yHKIIHOHATEHOT Canticr-Tlerepbypr, 573-90-00
22 yi. Kpacnoro
© HeHTha Kypcanra, 1. 28 iy
I[Terporpanackoro paiioHa P o 573-90-21
Cankr-IlerepOypr,
Muoro¢pyakunoHaneHbii | . [Tereprod, 573-90-00
23 | uentp llerpoaBopmoBoro | yiu. bpatsen WIH
paiioHa I'opkymenko, 1. 6, 573-99-41
mutep A
Cekrop Ne 1
-1
MHOro()yHKIIHOHATEHOT Canicr-Tlerepoypr, 573-90-00
r. JIoMOHOCOB,
24 | o meHTpa MoGe 6 703051
7. bI, 11. 6,
[TeTpoaBOPIIOBOTO 4 ARL A 573-97-86
o autep A
paiioHa
MuorodyuknuonanbHbid | Cankt-ITetepOypr, 573-90-00
25 | nentp [Ipumopckoro ayuiest KotenbHUKOBA, | WU
paiioHa 1. 2, kopr. 2, utep A | 573-90-60




Cercrop Ne 1 Canxr-TlerepGypr, | 573-90-00
MHoroyHKITHOHAIBHOT .
26 o ertpa [P HMODCKOro HoBoxonmoMsikckwii W
HT UM r
HIeHTpa LpuMop mp., 1. 16/8, urep A | 573-96-60
paifoHa
C Ne 2
eHTOp Cankr-IlerepOypr, 573-90-00
MHoro¢yHKIIMOHATEHOT .
27 o erTha TTbHMODCKOro Borarsipckuii nip., W
HT UM r
HIeHTpa LpumMop 1. 52/1, nutep A 573-94-90
paifoHa
0 -11
Cektop Ne 3 Cankr eTep?ypr, 573-90-00
28 Muoro¢yakuuonansHor | lllyBanoBckuii mp.,
W
0 IieHTpa [Tpumopckoro | 1. 41, kopm. 1, 573-91-04
paiioHa aurep A
Muorodyukiuonansusiii | Cankt-IletepOypr, 573-90-00
29 | uentp IlymkuHckoro r. [lymkun, Manas U
paiioHa yi., 1. 17/13, nutep A | 573-99-46
Cextop Ne 1 Cankr-IlerepOypr, 573-90-00
30 MuorodyukiuonaisHor | noc. Hlymapsl, -
o uentpa [lymkunckoro | I[lymkuHckas yi.,
. 573-91-09
paiioHa n. 38, mutep A
CexTtop Ne 2 Cankrt-IlerepOypr, 573-90-00
31 MuorodyukuuonansHor | r. [1aBioBck,
WIH
o neHrpa Ilymkunckoro | Ilecuanslii niep., .
. 573-90-04
paiioHa n.11/16
Muorodyuknuonanpabii | Cankt-ITetepOypr, 573-90-00,
32 | uentp ®pyH3EHCKOTO Hynaiickuii mip., 573-96-85,
paiioHa 1. 49/126, mutep A 573-96-89
C Ne'l
eHTOP Cankr-IlerepOypr, 573-90-00
MHOropyHKIIMOHATBHOT
33 o LerTha BOVHICHCKOro mip. CiaBsl, 1. 2, WIH
[1 pa =pyi Kopr. 1, mutep A 576-07-95
paiiona
MuorodyukmuonanpHbii | Cankt-ITetepOypr, 573-90-00
34 | uentp LlentpanbHoro Hesckwuii mip., 1. 174, 1501051
paiioHa muTep A 573-90-57




[Tpomry 3aperucTpupoBaTh (pakT mpeKpameHus: TPyI0BOTO JOTOBOPA OT
002080pa), 3aKIOYEHHBIA MHOIO C

Ipuaoxenune Ne 3

K AJMUHUCTPAaTUBHOMY perinaMeHnTy MectHol
AJMMHUCTpAaMM ~ BHYTPUIOPOJCKOIO  MYHHIIMIIAQIBHOTO
obpazoBanusi Cankt-IlerepOypra MyHUIUIATBHBIA OKPYT
AxaneMuyeckoe 10 TMPEAOCTABICHUIO MYHUIMIAIbHON
YCIAYTH MO perucTpanuu (pakra NpeKpameHus TPYAOBOTO
JIOrOBOpA, 3aKJI4aeMoro pabOTHUKOM ¢ paloTojaaresieM —
(GuU3MYeCKUM JIMLOM, HE SBISIONIMMCS WHAWBUAYAIbHBIM

IpeaAIpUHUMATCIIEM

B MecTHyro AIMUHHCTpAIUIO

ot ©.

.

0.

Anpec peructparuu (peObIBaHMs): UHIEKC

TEJ. IOM. TeI. pao.

MachopT: cepust Ne

KEM Bbl1aH

aTa BBLIAYN

azapec u TenedoH (PaKTHIECKOro MeCTa MPOKUBAHUS

3ASABJUEHHUE

(0ama

Ha BBIIIOJTHECHUEC

(¢p.m.0. paborHuKa)

[Ipunaraembie JOKYMEHTBI:

(yKa3bIBaeTCs BUJ TPYAOBOH AEATEILHOCTH)
3apCTUCTPUPOBAHHOTO B }KypHaJIe TPYAOBBIX JOT'OBOPOB oT 3a Ne

O npUHATOM peleHUH MPOoIy MPOUH(POPMHUPOBATH MUCHBMEHHO/YCTHO (HYHOE IMOAYEPKHYTD)

[ 1
|
[ 1

B MecTHol AnMuHUCTpanuu

B MHoro¢yHKIIMOHaIbHOM LIEHTpPE

Cankr-IlerepOypra

pationa Cankrt-IleTepOypra

Hara [Moanuck 3asButens (mpeacraButens 3asutens) PacumdpoBka mogmnucu

[Tpunsn « »

20 r. Ne

Iloamuce cnenuatncTa




Ipuioxenne Ne 4

K AJIMUHUCTPaTUBHOMY periaMeHrty MectHol
AJMMHUCTpAlMM BHYTPUTOPOJCKOTO MYHHUIIMIIAIbHOIO
obpaszoBanusi Cankr-IlerepOypra MyHUIIMTIAIBHBIA OKPYT
AxazeMuyeckoe MO HPEJOCTaBICHUIO MYHHIIMIIAIbHOM
YCIYTH TI0 peTuCTpanuu (GaxkTa MPeKpameHus TPYAOBOTO
JI0rOBOpA, 3aKJII0YaeMOro pabOTHUKOM C paboronaTenem
— ¢buznyecKkum JIULOM, HE ABJISIOIIUMCS
WHAWBUYAJIbHBIM IPEAIPUHIMATEIEM

(®.MN.0. 3asBUTENST B AaTEIBHOM MaJICKE)

(anpec 3asBUTENS)

-

YBa:kaemblii (ast)

MecTtHass AJIMUHUCTpalMsg MYHHULMIIAIBHOTO 0Opa30BaHUs , paccMorpeB Bame
3asBieHuEe (BX. Ne oT . . ), HacroaumMm cooOmaer Bam 00 oTkasze B NpenocTaBiIeHUU
MYHHULUTTAIBHOU YCIIyTH o
IIPUYNHE

(MpUYMHBI OTKA3a B IPEIOCTABICHUN MYHULIUIIAIbHON YCIyTH)

I'maBa MecTHOl AAMHHUCTPALIUH / /
(moxnuce) (M.0., pamumus )

M.IL.

WcnomauTens:
(®.1.0.)



7

Ipunoxenne Ne 5

K AJMUHUCTPAaTUBHOMY
AJMMHUCTpAllMM  BHYTPUTIOPOACKOIO MYHUIIMIIAIbHOIO

o0Opa3oBaHUs
Cankrt-IlerepOypra
AkazemMudeckoe

perylaMeHTy

MYHULIMTATbHBIA

[0 MPEIOCTABICHUI0 MYHUIIUIAIBHON
peructpanuu (pakTa mpeKpamieHus TPYAOBOTO JOTOBOPA,
3aKJII04aeMoro  paboOTHUKOM

buznIeCcKuM

paboTtonaTenem

HE ABJIAOIIMUMCA HHANBUAYAJIbHBIM IIPCAIIPUHUMATCIICEM

[Ta6JoH mrramiia

PerucrpanuoHHsIil HOMep
MecTHast ATMUHHICTpAIHS

Jata peructpanuu npexkpamieHus Tpya0Boro J0ropopa
« » 20 r

®.1.0. 0TBETCTBEHHOT O JHIIA

(mOMKHOCTB)

(Ioamnucsk) d.N.0
MIT




